AIMUHUCTPALIVIA XOJIMCKOT'O MYHULIUITAJIBHOI'O
PANIOHA

HOCTAHOBJIEHMNE

30.09.2021 Ne 516

r. X0JIM

00 yTBep:KIeHUH AAMUHUCTPATUBHOIO PEerJIaMeHTAa MO0 NMPeI0CTABJICHUI0
MYHUIHMIAJIbHOU YCJIYTU «Y TBEp:KIAeHHEe CXeMbI PACIIOJIOKEHHUS 3eMeJIbHOI0
Y4acTKa UJIH 3eMeJIbHBIX YYaCTKOB HA KAJIaCTPOBOM ILJIaHE TEPPUTOPUI

B cootBercTBUM ¢ DenepanbHbiMu 3akoHaMu OT 06 okTs0pst 2003 roma Ne
131-®d3 "OO6 oO0mux NpUHIOUIAX OpPraHU3alMM MECTHOTO CaMOYMpaBJIEHUS B
Poccuiickoit ®deneparuu, ot 27 utons 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEAOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYI», IIOCTAHOBICHUEM
AIMUHHCTpauu XO0JIMCKOTO MyHHUITMNanbHOro paiioHa ot 07.09.2010 Ne 598 «O06
YTBEPXKIICHUU TIOpAJIKAa pa3padOTKM U yTBEPXKIEHUS AJIMUHUCTPATHUBHBIX
pErIaMEHTOB OKa3aHUsi MYHUIUIAIBHBIX YCIyr», AJIMHUHUCTpanus XOJIMCKOTO
myHununainbHoro paitona IOCTAHOBJISET:

1. YTBepauTh NpwiIaraeMbldi AJMUHUCTPATUBHBIM  PETJaMEHT IO
MPEAOCTABICHUIO MYHUIIUIIAIBHOW YCIYTU «Y TBEPKJICHUE CXEMbl PACIIOI0KEHUS
3eMEJIbHOTO y4YacTKa WM 3€MEJIbHBIX YYacTKOB Ha KaJacTpOBOM ILJIaHE
TEPPUTOPUL.

2. [Ipu3HaTh yTpaTUBIIUM CWJIY T[OCTAaHOBJICHUE AJIMHUHUCTpaIUU
XonMcKOro MyHuIMnanbHoro paiioHa ot 26.05.2020 Ne 268 «OO0 yTBepkaeHUU
aIMUHUCTPATUBHOTO PETJIaMEeHTa MO MPEJOCTaBICHUI0 MYHUIUMIAIBHOW YCIYTH
«YTBEpKACHUE CXEMBl DPACIIOJIOKEHHS 3EMENBHOTO YYacTKa WM 3€MEJIbHBIX
YYaCTKOB Ha KaJJaCTPOBOM IUJIaHE TEPPUTOPUID.

3. OnyOnuKOBaTh MOCTAHOBJIEHUE B MEPUOIUUYECKOM NIEYATHOM U3JaHUU
- OromeTeHe «BecTHUK» M pa3MecTUTh Ha OPUIIMAIIBHOM caiiTe AIMUHUCTpAIUU
XOJIMCKOT0 MYHULUIIAIIBHOTO paiioHa B nHGOPMAITMOHHO -
TEJICKOMMYHUKAMOHHOU ceTn « THTEpHEeTT.

JIOKYMEHT ITOJIITUCAH
SJIEKTPOHHOM MOANUCHIO

I'naBa

ra CepuiiHblit Homep cepTH(HKaTa:
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YTBEPXIEH

MOCTAaHOBJICHUEM A JIMUHHUCTpALIUU
paiiona ot 30.09.2021 Ne 516

AJIMUHUCTPATUBHBIN PETJIAMEHT

M0 NMPeI0CTABJIEHUI0 MYHUIIUNIAJIbHOM YCIYTH «Y TBepKAeHHe CXeMbl
PACIOJIOKEHUSI 3eMeJIbHOI0 Y4acTKA WIHN 3eMeJbHbIX YYACTKOB HA
KA/1aCTPOBOM ILIaHE TEPPUTOPUI

I. OBIIUE ITOJOKEHUSA

1.1. IIpeamer peryiupoBaHHs perjiaMeHTAa

AJIMUHUCTPATUBHBIA PErIaMeHT MPEIOCTABICHUSI MYHUIMIIAIILHOW YCIYyTH
MO0 YTBEPXKACHUIO CXEMbl PACIONOKEHUS 3EMEIBbHOI0 Y4YacTKa WM 3€MEJIbHBIX
Y4YacCTKOB Ha KaJlaCTPOBOM IUIAaHE TEPPUTOpHUM (Janee — aJIMUHUCTPATUBHBIN
pEeriiaMeHT)  yCTaHaBJIMBAaeT  CPOKH, COCTaB M  MOCIEJ0BATEIbHOCTH
aAMUHUCTPATUBHBIX  TpoueAayp (umeiictBuil) AamuHucTpauuu  XOJIMCKOTO
MYHULIMNAIBHOTO pailOHA MO YTBEPKICHUIO CXEMBbI PACHOJIOKEHUS 3EMEIBLHOIO
y4acTKa WM 3€MEJbHBIX YYacTKOM Ha KaJacTpPOBOM IUIAaHE Ha TEPPUTOPUH
XO0JIMCKOr0 MyHUIIUITAJIBHOTO pailoHa (Jlajiee TakKe MyHUIUIIANIbHAS YCIIyTa).

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT  TaKXE€  YCTAHaBIMBAET  IOPSAIOK
B3aUMOJICUCTBUSL MEXKAY CTPYKTYPHBIMH TOAPA3IACICHUSAMH AJIMHUHUCTPALUU
XOIMCKOr0 MYHUIIMIAIBHOTO paiioHa (lajee — YMOJHOMOYEHHBIM OpraH), Mx
JOJDKHOCTHBIMHM ~ JIMLIAMM,  B3aUMOJICMCTBUS ~ YTOJHOMOYEHHOIO OpraHa ¢
bU3HYECKUMU 1 IOPUIWYECKUMH JIUIIAMH, C 3aSBUTEIISIMU TIPH TPEIOCTaBICHUU
MYHULIUTAIBHON YCITyTH.

1.2. Kpyr 3asiBuTenei

1.2.1. 3asgBuTeNIMH MYHUIMNAIBHOW YCIYTHM, YKa3aHHOW B HACTOSILEM
aIMUHUCTPATUBHOM PETJIAMEHTE (J1aJiee - 3asIBUTEb), SIBJISIOTCS:

1) rpaxxaaHe Wi IOPUIUYECKUE JIUIA, 3aUHTEPECOBAHHBIE!

a) B 00pa3oBaHMU 3E€MENBbHOTO ydacTKa ISl €ro MpeaocTaBieHHus Oe3
IIPOBEJICHUS TOPrOB;

0) B 00pa3oBaHWM 3€MEIBHOTO yYacTKa IS TPOBEICHUS AayKIMOHA TIO0
MPOJIAKE 3€MEIBHOTO y4YacTKa WJIM ayKI[MOHA Ha MPaBO 3aKJIIOYEHHS JIOrOBOpa
apeH/ibl 3eMEeJIbHOT0 Yy4YacTKa, 3a UCKIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX II. 5
crateu 11.10 3emennpHoOro xkojaexkca P®d;

B) B 00pa30BaHMM 3€MEJIHLHOTO yUacTKa IyTeM pa3fieia 3eMeIbHOTO YUacTKa,
HaxoJsIIerocs B TOCYJapCTBEHHOW WM MYHULMNAIbHONM COOCTBEHHOCTH
XOAMCKOr0 MYHHUILIMIAIBHOTO paiioHAa U MPEIOCTABICHHOTO TPAXKIAHUHY WIH
IOPUINIECKOMY JIUITYy Ha MPaBe apeH bl Wi 0€3BO3ME3THOTO MOJIh30BaHMUS;

2) IOPUANYECKUE JIMIIA, 3aUHTEPECOBAHHbIE:

B 00pa30BaHUM 3€MEIILHOTO ydacTKa IyTeM pasjesia 3eMeIbHOTO Y4acTKa,
HaxoJsIIerocs B TOCYJapCTBEHHOW WM MYHULIMNAIbHON COOCTBEHHOCTH
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XOIMCKOr0 MyHUIIMIIAJIBHOTO pailOHa U MPEJOCTABIECHHOIO IOPUANYECKOMY JIUILY
Ha TIPaBE MOCTOSHHOTO (6€CCPOYHOT0) TTOJIH30BAHUS;

3) rpaxnaHe, SBISIOMIMECS COOCTBEHHHMKAMU 3€MEJIbHBIX Y4YacCTKOB,
3aMHTEPECOBAHHBIE:

B 0o0pa3oBaHWM 3€MEJbHBIX YYacCTKOB TIYTeM TIepepacipeaciiCHUs
3eMEJbHBIX  YYaCTKOB, HaXONAIIMXCS B  COOCTBEHHOCTH  TIpaxJaH U
NpEeIHA3HAYCHHBIX  JUII  BEACHHUS ~ JIMYHOTO  TIOJICOOHOTO  XO3SHCTBA,
OTOPOJIHMYECTBA,  CaJIOBOJCTBA, JAYHOTO  XO34MCTBA, HHAMBUIYAIHHOTO
XKUJUIIHOTO CTPOUTENBCTBA, M 3eMelb U (WIM) 3€MENIbHBIX YYacTKOB,
HaxXOoJSIIMXCSI B TOCYJAapPCTBEHHOM WJIM MYHMIIMIAIBHOH COOCTBEHHOCTH
XO0JIMCKOr0 MyHUIIUNTAIIBHOTO PaoOHa;

4) nuiia, 3aMHTEPECOBAHHbIE:

B 00pa30BaHWM 3E€MEIIBHOTO YYacTKa IS TOCIEIYIOMIETO W3BITHS IS
MYHULUNAIBHBIX HYXJ, B TI0JIb3Y KOTOPBIX U3BIMACTCSI 36MEJIbHBIN YUaCTOK.

1.2.2. C 3asBieHHEM O NPEIOCTABICHUM MYHULMIIAJBHON YCIYTd BIIpaBe
o0paTUThCs JUIA, UMEIOLIME TAKOE MPAaBO B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu mub0 B CHITy HAJEICHHUS WX 3aSBUTEISIMUA B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHO1aTEJIbLCTBOM Poccuiickoi denepanuu,
COOTBETCTBYIOIIMMU MOJTHOMOYHUSIMHU.

1.3. TpeOoBanuss K NOPSAAKY HH(OPMHPOBAHHWS O NPEJOCTABJICHHH
MYHUIIUTIAJBHOM YCJIYTH

1.3.1. Uudopmanus o mopsiake MPeIoCTaBICHUS MYHUIUMNAIBHON YyCIyru
pPEeAOCTaBISACTCA:

1) mocpeactBoMm pasmenieHuss WHOOpPMAIMU, B TOM YHCIE O MECTE
HaxOXjeHus, Tpaduke (pexxume) paboThl YTOJTHOMOUYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOAPA3ACICHUN:

[TouToBBII aipec yHOJHOMOYEHHOI'O OpraHa Jyisl HalpaBJIeHUsl JOKYMEHTOB
u obpamenunii: 175270, r. Xonm, HoBropojckoit odnactu, mwi. [lodensr, a. 2

Tenepon HavampHWKa OTHENIA 1O BOMPOCAM JKU3HEOOCCTICUEHUS W
ctpoutenbeTBa: 8 (81654) 51-180;

I'padux npuema rpakgaH TOJDKHOCTHBIMH JIUIIAMHU  YIIOJTHOMOYEHHOTO
oprasa:

[TonenenbHUK 8.30 - 17.30, mepepniB ¢ 13.00 no 14.00

Bropauk  8.30 - 17.30, nepepsiB ¢ 13.00 g0 14.00

Cpena 8.30 - 17.30, mepepniB ¢ 13.00 no 14.00

YerBepr  8.30 - 17.30, nepepsiB ¢ 13.00 mo 14.00

[Tatauma  8.30 - 17.30, nepepsiB ¢ 13.00 g0 14.00

Cy0606oTa  BBIXOJTHOM

Bockpecenbe BBIXOJIHOM

Ha O(QUIMATFHOM caiiTe YTOJHOMOYEHHOTO OpraHa B HMH(OPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHOU ceTn « HTepHeT (nanee — cetb «HTEpHET»);



DJIEKTPOHHBIM ~ aJpec  yHNOJIHOMOYEHHOrO OpraHa Juisi HampaBJeHUs
obpamenuii: mail@holmadmin.net;

B (enepalbHON TOCYyIapCTBEHHONW WH(GOpMAIMOHHON cucteme «EnuHbii
mopTag  TOCYJAApCTBEHHBIX M MYHHIIMNAIBHBIX  ycIuyr  (QyHKIHiL)»
(manmee - eamHBIA TOpTad), GeaepaTbHON TOCYNAapCTBEHHON HWH(POPMAIIMOHHON
cucteMe «DenepanbHblii peecTp TOCYAApPCTBEHHBIX W MYHUIUIAIBHBIX YCIYyT
(pynkuit)» (nanee — dhenepaabHbBIN peecTp);

B PETHOHAIBHOW TOCYNapCTBEHHOW wH(popManmuoHHON cucteme «llopran
rOCyJapCTBEHHBIX ¥ MYHHUITUTIATBHBIX ycIyT (dyHKunii) HoBropoackoin o0aacTu
(mamee -  pervOHAJbHBIA  TOPTAT);  PErHOHAIBHOM  rOCYyAapCTBEHHOMU
nH(pOopMaIMoHHON crucTteMe «PeecTp TrocymapCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT
(pysKIIHI)» (TaIee — peTHOHABHBINA PEECTP);

Ha THGOPMAIIMOHHBIX CTCH/IaX B IOMEIICHUSIX Y TOJITHOMOYEHHOTO OPTaHa;

B MHOTOQYHKIIMOHAIBHBIX IEHTPAX MPEJOCTABICHUSI TOCYJApPCTBEHHBIX H
MyHULUMNAIBHBIX ycayT (nanee — M®I).

Otnen M®I[ Xonmckoro MyHUIIMNAIBHOTO paiioHa: yi. OkTsaOpbckas, 1.
51/2, r. Xonm, Hosropoxackas o6macte, 175270, Tten. (81654)59-024, e-mail:
mfcholm@mail.ru.

I'padux npuema 3asBUTEINCH:

[TonenenbHUK 8.30-17.00

Bropuuk  8.30-17.00

Cpena 8.30-17.00

Yerepr  9.00-18.00

[Tatanna  8.30-14.30

Cy66ora  IIpuem c 9.00 mo 15.00 (1Mo mpenBapuTEIHHOM 3aITHUCH)

Bockpecenbe BrixogHou JieHb

[Ipennpaznuuunbie qau 8.30-16.00

2) mo Homepy TenedoHa JUISL  CHPABOK  JOJDKHOCTHBIM  JIHUIIOM
YNOJHOMOYEHHOT'O OPraHa, €ro CTPYKTYPHBIX MOIPa3AEICHHUM;

Tenedon 3aMEeCTUTENS HavyaJlbHUKA oTnena 1o BOIIpOCaM
KH3HeoOecTieueHus U cTpouTenbcTBa: 8 (81654) 51-180

1.3.2. Ha wHGOpPMAIMOHHBIX CTEHJAX YIIOJHOMOYCHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3JeieHuii, Ha OQUIMATLHOM caiTe YMOTHOMOYEHHOTO
oprana B cetu «HTepHET», B (emeparbHOM peecTpe, B PeTHOHAIBHOM pPeecTpe
pasMerniaeTcs nHpopMaIus:

1) MecTo  HaxOXIEHHWsA, TIOYTOBBIM  ampec, rpaduk  pabOTHI
YNOJHOMOYEHHOT'O OPraHa, €ro CTPYKTYPHBIX IOIPa3AEICHUM;

2) Homepa TenedoHOB, IO KOTOPBHIM OCYIIECTBIISICTCS HHPOPMUPOBAHUE TIO
BOIIPOCaM MPEJIOCTABIICHUS] MYHUIMOAIBHON YCIYyrd, B TOM 4YHCIE HOMEpP
TenedoHa-aBTOMHPOPMATOPA;



3) TEKCT aIMUHUCTPATHUBHOTO pEriiaMeHTa, B TOM 4YHUCJIE TMOPSIOK
O0XaJoOBaHWS penieHud u AeHCTBUN  (0e3meWCTBUS) JOJDKHOCTHBIX  JIHII,
MIPEIOCTABISIONINX MYHHUIIUTIAIBHYIO YCIIYTY;

4) NOpAZIOK MOTYYEHUS] KOHCYJIbTalMi (CIPaBOK).

1.3.3. Ha equnoM nopraiie, peruoHajibHOM MOpTalie pa3MenatoTCs:

1.3.3.1. HcuepnpiBaromuii mepevyeHbh JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIMITAJILHONW  yCiIyrd, TpeOoBaHus K  odopmiIeHHIO
yKa3aHHBIX JTOKYMEHTOB, a TaK)X€ TNEPEUCHb JTOKYMEHTOB, KOTOPBIC 3asBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHOW MHUITMATHRE.

1.3.3.2. Kpyr 3asiButTenei.

1.3.3.3. Cpok npeocTaBieHUs] MyHUIIUIAIbHOW YCIIYTH.

1.3.3.4. CTouMOCTh NpPENOCTABICHUS] MyHULMIAIBHOW YCIYTH M HOPSIOK
OTLIATHI.

1.3.3.5. Pe3ynbrarel npeaocTaBlieHuss MyHULIUMIAIBHOW YCIyTH, TOPSAIOK H
CrI0COOBI PE0CTaBICHUS JTIOKYMEHTA, SIBJISTFOITIETOCS pe3yiabTaToOM
MIPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH.

1.3.3.6. VcuepnbiBaroiinii mepeyeHb OCHOBAHUM JJIs1 MPUOCTAHOBIICHUS WU
OTKa3a B MPEJAO0CTABICHUHA MYHUITUTIATLHON YCIYTH.

1.3.3.7. Uadopmanus o mpaBe 3assBUTENSI Ha AocyAcOHOe (BHECyneOHOE)
o0>kajioBaHHE JIEUCTBUN (6e3neiicTBu) 151 pEeLIeHNH, MIPUHSTHIX
(oCymIECTBIISIEMBIX ) B XOJ€ MPEIOCTABICHIS MYyHHUITUTIAIBHON yCITYTH.

1.3.3.8. OOpasupl 3amoJIHEHUS JJIEKTPOHHOW (OPMBI  3asBICHUS O
MIPEIOCTABICHUN MYHHUITUTIAIBHON yCITYTH.

1.3.4. TIlocpenctBom TeneOHHOW CBSI3M MOXKET IPEIOCTaBIATHCS
uHbOopMaIus:

1) o mecTe HaxoxaeHUs U Tpaduke padoThl YIOTHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3/IeJICHUN;

2) 0 mopsKE MPEAOCTABICHNS MYHUITUTIATLHON YCITYTH;

3) 0 cpokax NpeJoCTaBICHUS MyHHUIIMIAIBHON YCIIyTH;

4) 00 agpecax opuIMaILHOIO caiiTa Y IOJITHOMOYEHHOI'O OpraHa.

1.3.5. Ilpu mpenocTaBieHnH MyHULIUIIATBHON YCIYyTH B 3JIEKTPOHHOM opme
3asIBUTEITIO HATIPABJISICTCSI:

1.3.5.1. VYBegomsieHue O TpUEM€ U PETUCTPALUMU 3aABJICHUS O
MPEIOCTABICHUN MYHHUITUTAIBHONW yCIYTH B (pOpME IJIEKTPOHHOTO JOKYMEHTA U
WHBIX JJOKYMEHTOB, HEOOXOMUMBIX ISl IPEOCTABICHHS] MYHHUIIUTIAIIBHON yCITYTH.

1.3.5.2. VYBegomieHue 00 OKOHYAHWM MPEJOCTABICHUS MYHHUIIUIAIbHON
yCIyTH MO0 MOTMBHPOBAHHOM OTKAa3€ B MPUEME 3asiBICHHS O MPEIOCTaBICHUN
MYHUITUTIATBHOU YCIYTH B (hOpPME DJIEKTPOHHOTO JOKYMEHTA U WHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

1.3.5.3. VYBemomieHue O MOTHUBUPOBAHHOM OTKa3e B IPEAOCTABICHUU
MYHHUITUTIATHHON yCITYTH.
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II. CTAHJIAPT IPEJJOCTABJIEHUA MYHUIIMIIAJIBHOM YCJIYTH

2.1. HammeHOBaHMe MYHHUIMIAJIBHON yCIyrd

VYTBepkKIEHHE CXEMbl PACIOJIOKEHHS 3€MEJIBHOIO YYacTKa MJIM 3€MEJIbHBIX
YYaCTKOB Ha KaJacCTpPOBOM IUIAHE TEPPUTOPUU (Jlajiee — YTBEPHKICHHE CXEMBbI
pPacoJIOKEHHS 3€MEJIbHOTO YYacTKa).

2.2. HauMeHOBaHHe OpPraHa, MPeIOCTABJIAIIIECI0 MYHUIHUNAJIbHYIO
ycayry

2.2.1. MyHununanbHas yciyra npeaoCTaBiseTCs:

Otnenom [0 BONPOCAaM  JKU3HEOOECIEUEeHUsT M  CTPOMUTENBCTBA
AJMUHUCTpaUU XO0JIMCKOTr0 MyHUILIMIAIIBHOTO pailoHa;

M®I] o mMecTy KUTEIbCTBA WU MPEOBIBAaHUS 3aSBUTENIS - B YaCTU TIpHEMa
YU BbIJAYM JOKYMEHTOB Ha IPEJOCTaBIECHUE MYHULHMIIAIBHON ycCiIyru) (mpu
YCJIOBUU 3aKJIIOYEHHUs coriamieHusi o B3aumojenctesuu ¢ M®I) (mpu ycrnoBum
3aKJIIOYEHHMS] COTJIalleHnd 0 B3auMoencteuu ¢ MOILI).

IIpn mpenoctaBieHHMM MYHUIMIIAJIBHOW YCIYTH YIIOJHOMOYEHHBIM OpraH
OCYILECTBIISIET B3AUMOJCUCTBHE C:

VYmupasnennem @enepanbHON CIy)Obl TOCYJAApPCTBEHHOW pPETUCTPAIIHH,
Kamactpa u kaprorpaduu mo HoBropoackoit o6nactu;

VYmupasnennem @enepanbHON HANIOTOBOWM Ciy»)0bl 10 HoBropomackoi
obmactu$

AnMuHUCTpanued  MOpPXOBCKOTO — CEIbCKOTO  IMOCEIeHUs  XOJIMCKOIO
MYHHIUIIAIBHOTO paiioHa;

Anmunuctpamnueit KpacHOOOPCKOTO CeIbCKOro MOCETICHHs XOJIMCKOTO
MYHHIUIIAIBHOTO paiioHa;

Anmunuctpanert  Toroackoro  ceilbCKOro  MOCEIEHUS  XOJIMCKOTO
MYHHIUIIAIBHOTO paiioHa.

2.2.2. He nomyckaercsi TpeOOBaTh OT 3asiBUTENISI OCYIIECTBICHUS JIEWCTBUH,
B TOM YHUCJIE COTJIACOBAHMUU, HEOOXOIUMBIX MJIsi TOJY4YEHUS MYHHUIIUIAIbHOU
YCIYIM M CBSI3aHHBIX C OOpalllEHWEM B HHBIE OpraHbl W OpPraHU3alMM, HE
IPETYCMOTPEHHBIX HACTOAIIUM aJJMUHUCTPATUBHBIM PEIJIAMEHTOM.

2.3. Omnmucanue pe3yjibTaTa NpeaOCTABJICHUSI MyYHHIIUIIAIbHOH YCJIYTH

2.3.1. Pe3ynpraTom npenocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBISIOTCSA:

pellleHne  YMOJHOMOYEHHOIO  OopraHa o0  YTBEpXKIEHHUH  CXEMbI
pPacnoIOKEHHsSI 3€MEJIbHOIO y4acTKa C NMPWIOKEHUEM PEIICHHS O INPUCBOECHUU
azipeca 3eMeJIbHOMY y4acTKy (Ipu HEOOXOAUMOCTH);

pemieHne 00 OTKa3e B YTBEPXKACHUU CXEMbl PACIOJIOXKEHHUS 3eMEIbHOTrO
y4acTKa.

2.3.2. Pe3ynbTar MpenoCTaBICHUS MYHHUIUMAIBHOM YCIYTH MOXET OBITh
npenocTaBieH B (opMe  AJNEKTPOHHOTO  JIOKyMEHTa €IMHOro  IopTaia,
PErMOHAIBHOrO MopTaia.

2.4. Cpok npenocraBjieHus] MYHMIMIIAJBHON yCIyTrH
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2.4.1. OOuuit CpoK MPENOCTABICHUS MYHHMIIMIIAJILHOW YCIyTH COCTaBIISET
He Oonee 7 paboumx AHEHW CO JHSA TOCTYIJICHHS B YTIOJTHOMOYEHHBIH OpraH
JIOKYMEHTOB, yKa3aHHbIX B NOAMNYHKTe 2.6.1 HacTosmero aaMUHHCTPATUBHOIO
periiaMeHTa.

2.4.2. Pe3ynapTaT NpeAOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH BBIIAETCA
(HampaBnAeTCS) 3asABUTENIO0 CIOCOOOM, yKa3aHHBIM B 3asBIICHUW B TEYCHHE |
(omHOTO) pabouero THS CO JHSA TPUHATHSA PEIICHHUS 00 YTBEPXKICHUU WIH 00
OTKa3€ B YTBEPKJICHUH CXEMBbI PACIIOJIOKEHUS 36MEJIBHOI'O y4aCcTKa!

B (opme 5SIEeKTPOHHOTO AOKYMEHTa, MOJIHCAHHOTO YHOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIOJIb30BAaHUEM YCHUJICHHOW KBATH(PUITUPOBAHHON
AJIEKTPOHHOM ITOJIITHUCH;

B ¢opMe [JOKyMEHTa Ha OyMa)XHOM HOCHTENE, MOJITBEPKIAIOIIETO
COJIEp)KAHUE BJIEKTPOHHOIO JOKYMEHTA, IOJINUCAHHOTO Y TOJHOMOYEHHBIM
OpraHoM, TIOCPEJCTBOM BBIaYW 3agBUTEIIO JIMYHO TOJ PACHUCKY JIHOO
HaIpaBJICHUS] JOKYMEHTA MOCPEICTBOM MTOYTOBOTO OTIPABIICHUS IO YKa3aHHOMY B
3asIBJICHUH [IOYTOBOMY aJpeCy.

[Ipu Hanmuuuuy B 3asiBJICHUU YKa3aHUs O BblJaue pe3yJibTaTa IpeaoCTaBICHUs
MYHHUIMIIAIBHON yciyru uepe3 MOIL[ mo mecty mnpeacraBieHus 3asBICHUA
YnonHOMOYEHHBIN opraH 00ecreyrBaeT B CPOK HE MO3HEEe OJHOTO paboyero JIHs
CO JTHS IPUHATHSA Y TIOJTHOMOYEHHBIM OPTAaHOM PEIIeHUsS 00 yTBEPKICHUH MO0 00
OTKa3€ B YTBEPXKJACHHUU Iepenady JokymeHTa B ML it Bergaum 3asBUTEIIO.

[Ipn HaMUKMKM TEXHUYECKOM BO3MOKHOCTHU 3JIEKTPOHHOTO B3aMMOJIECUCTBUS
IpU BblIA4e pe3ysbTara yciuyru ¢ ucnosibzoanueM ANC MO®ILI, nomxHOCTHOE
JUIO0  YTOJHOMOYEHHOIO OpraHa HamlpaBlIeT pe3yJbTaT MpefoCTaBICHUS
MYHULIMNAIBHON yCIyTH B 3JeKTpoHHOM Bujie. Crnenuanuct M®IL] coctaBnser Ha
OyMa>XHOM HOCHUTEJE JOKYMEHT, MOJTBEPKIAIONINN COAEpKaHUE HAMPABICHHOTO
YTIOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHOIO JIOKYMEHTA, 3aBEPSIET €r0 MOANKCHIO U
neyatbio MOII u BeIIaCT 3aIBUTENIO.

2.4.3. B cnydae ecnu B 3asBJICHUH, MPEJICTAaBICHHOM HEMOCPEICTBEHHO WUIIU
B DJIEKTPOHHOW (opme, OTCYTCTBYeT HH(OpMANUg O CHOCO0e TMOTydYeHUs
JIOKYMEHTa, SIBIISIIOIIETOCS  pPe3yJbTaTOM MPEJOCTaBICHUS MYHUIUNAIBHOM
YCIIYTH, YKa3aHHBIN JJOKYMEHT HAIpPaBIISIETCS 3aABUTEIO TOCPEACTBOM IMOYTOBOIO
OTHPABJICHUS 110 YKa3aHHOMY B 3asIBJICHUH [IOYTOBOMY aJ[pPeCy.

2.5. HopmaTuBHBIE€ NPABOBbIE AKThI, PeryJUpyOIIde Mpea0CTABIEHHE
MYHUIIUTIAJBHOM YCJIYTH

[Tepeuenpb HOPMAaTUBHBIX MPaBOBBIX aKTOB, PEryJIUpPYIOLIUX
MIPEIOCTABICHUE MYHUIIMIIATBLHON yCIIYTH, pa3MeNaeTcsl Ha OQUIIUaTLHOM CalTe
YnonHomoueHHOro opraHa B cetu «V/HTepHET», pernoHaibHOM peecTpe, Ha
€MHOM IIOPTAJIE U PETHMOHAIBHOM IOPTAJIE.

2.6. HcuepnbiBawumuii mnepedyeHb [JAOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMM ISl NPEIOCTABJICHUS



MYHUIMTIAJBHOH YCJIYIM H YCIYT, KOTOpPble SIBJSKOTCA HEO0XOAUMBIMH H
00s13aTeJIbHBIMM VIS TNPEAOCTABJIEHMS ~ MYHUIMOAJBHOH  YCJIYIHW,
NOAJIe:KAIMX MPEICTABJICHUI0 3asiBUTEJIeM, CHOCOObI MX MOJYy4YeHHS
3asiBUTEeJIeM, B TOM 4YHCJe B JJIEKTPOHHOM ¢opme, MNOPSAIOK HX
NpeI0CTABJICHUSA

2.6.1. C uenplo yTBEp>KICHUSI CXEMbl PACIIOJIOKEHHS 3€MEJIbHOTO y4yacTKa
3asIBUTEJIb HANpaBJIsET (IPEACTABISET):

3asiBJICHUE 00 YTBEP)KICHUH CXEMbI PACIIOIOKEHUS 36MEIIbHOTO yJacTKa o
npuMepHor  ¢opme  corimacHo npwiokeHuto Ne 1k HacTosmeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY;

KOIHIO JOKYMEHTa, YJOCTOBEPSIOIIEr0 JUYHOCTh 3asBUTENS WIH €ro
YIOJHOMOYEHHOTO TIpelIcTaBUTENss (HE TpedyeTrcs B Ciydae TPECTaBICHUS
3asiBJICHHS TIOCPEJACTBOM OTHPABKU Yepe3 JTUYHBIA KaOWHET eMHOTO MopTaja Win
pPErMOHANILHOTO MOpTaja, a TakKe, €CJIM 3asBJICHHE MOJIUCAHO YCHJICHHOU
KBTH(PUITUPOBAHHON AJIEKTPOHHOM TOJIIUCHIO);

JOKYMEHT, TMOATBEPXKIAIOIMNN MpaBa (MOJHOMOYHS) YHOJHOMOYEHHOIO
MPEACTaBUTENA, B Ciydae, €CIM C 3asBICHHEM O00pamaercs MpeCTAaBUTEITh
3asIBUTEIIS,

CXeMa PpAaCIOJIOKEHUs 3EMEIBHOTO Yy4YacTKa, MOATrOTOBJICHHAas 1O ¢opme,
dbopMary W B COOTBETCTBHUM C TPEOOBAHHMSIMU K €€ TOJTOTOBKE, KOTOPHIE
YCTAaHOBJIEHBI B COOTBETCTBUU C IMyHKTOM 12 cratbu 11.10 3emenbHOro kojaekca
P®;

KOIHUK MPABOYCTAHABIMBAIOUIUX WIM MPABOYIOCTOBEPSAIONINX JTOKYMEHTOB
Ha 3€MEJIbHBIA y4YacTOK (3€MEJIbHbIE YYacCTKH), MPUHAJICKAIIUNA 3asBUTENIIO, B
cillydae, €Cli TpaBO COOCTBEHHOCTHM HE 3apeructpupoBaHo B ExuHom
rocyJIapCTBEHHOM peecTpe HeABMKUMOCTH (naiee - EI'PH);

KOIHUK MPABOYCTAHABIMBAIOUIUX WIM MPABOYIOCTOBEPSAIONINX JTOKYMEHTOB
Ha 3J]JaHHUE€, COOpYKEHHUE, MPUHAIJICKAIIUE 3asBUTEINI0, B CJIydae, €CJIU IPaBo
coOctBeHHOCTH He 3apeructpupoBaHno B FEI'PH (npu Hanuuuum 3paHuUi,
COOPY’KEHUI Ha 36MEJIbBHOM y4YaCTKe);

2.6.2. Ilo cBoemy KelaHUIO 3asIBUTENIb MOXET IMPEJACTABUTh HWHbIC
JIOKYMEHTBI, KOTOpbIE, IO €r0 MHEHHUIO, UMEIOT 3HAUYEHHUE MpPHU MPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

2.7. HcuyepnbiBawumuii mnepedYeHb [JAOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMM ISl NPEIOCTABJICHUS
MYHUIMTIAJBHOH  YCJIYIHM, KOTOpbIe HAXOAATCI B  PACHOPAKEHUH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHS] W HMHBIX
OPraHoOB M KOTOpPbIe 3afiBUTEJIb BIPaBe NMPeJOCTABUTDH, a TAKIKe CIMOCOObI HUX
MOJIyYeHHsl 3asiBUTESIMH, B TOM 4HCJIe B JIeKTPOHHOI dopme, MOPSAOK HUX
npeacTaBJIeHUs
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2.7.1. JloKyMeHTbI, KOTOpBIE 3alPAlIUBAIOTCS Y IOJHOMOYEHHBIM OPraHOM
MOCPEJICTBOM  MH(GOPMAIIMOHHOTO MEXBEJJOMCTBEHHOTO B3aWMOJICHCTBUS B
cilydae, €Cii 3asBHUTENb HE MPEJICTABUI YKa3aHHbBIE TOKYMEHTHI 10 COOCTBEHHOM
VHHUIMATHBE:

Bbimucka u3 EI'PH 00 OCHOBHBIX XapakTEpPUCTHKAX M 3apEeTUCTPUPOBAHHBIX
paBax Ha 0OBbEKT HEJIBUKUMOCTH;

JOKYMEHT O ITpaBax Ha 3€MEJIbHbIA Y4aCTOK:

- Bpinucka u3 EI'PH o npaBax Ha 3eMenbHBIN y4acTOK;

- yBemomieHue 00 orcyrctBuu B EI'PH 3ampammBaembIx cBemeHUN 0O
3apPETUCTPUPOBAHHBIX MPABAX HA YKA3aHHBINA 3€MEJIbHBIN YYaCTOK;

JOKYMEHT O MPaBax HA 3/IaHUE, COOPYKEHUE, HAXOASAIIMXCA HA 3€EMEJIbHOM
YYacCTKe:

- Bpinucka u3 EI'PH o nmpaBax Ha 31aHME, COOPYKEHUE, HAXOIAIIMUXCS Ha
3€MEJIbHOM y4YaCTKeE;

- yBemomieHue 00 orcyrctBuu B EI'PH 3ampammBaembIx cBemeHUN O
3apPErUCTPUPOBAHHBIX MPABAX HA YKA3aHHBIC 3aHUSI, COOPYKEHHUS.

2.7.2. HenpencraBieHue 3asiBUTENIEM JOKYMEHTOB, HaXOISIIUXCS B
PaCIOPSKEHNUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYITPABICHUS U
MHBIX OpPraHOB HE SBISIETCA OCHOBAaHWEM JUISI OTKa3a B IPEJOCTaBICHUU
MYHHIUIIAIBHON YCIYTH.

2.8. Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.8.1. 3anpemieHo TpeOOBAThH OT 3asBUTEIIS:

NPEICTAaBICHUS JOKyMEHTOB H HWH(POpPMAIMA WM  OCYIIECCTBICHUS
JICUCTBUM, TPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMM  MPABOBBIMH  AKTaMH,  PETYJUPYIOIIMMH  OTHOIIECHUS,
BO3HUKAIOUIME B CBS3U C IPEAOCTABICHUEM MYHULIMIIAJIBHOU YCIIYTH;

NPEICTAaBICHUS JOKYMEHTOB H WH(OpMAIuu, KOTOPHIE HAXOIATCS B
PaCIOpSKEHUH  OPraHoB, MPENOCTABISAIOIINX MYHULIHMNAIBHYIO YCIYTy, HWHBIX
rOCyapCTBEHHBIX OPTraHOB, OPIraHOB MECTHOT'O CaMOYIPABJICHHS U OPraHU3alNM,
B COOTBETCTBMM C HOPMATHUBHBIMHU NpaBOBbIMU akTamu Poccuiickon denepanuu,
HOPMAaTUBHBIMM TPABOBBIMU aKTaMu cyObeKkTOB Poccuiickoit ®enepanuu u
MYHULIUNIAIBHBIMU TPAaBOBBIMU aKTaMU;

NpEICTaBICHUS JOKYMEHTOB U HWH(MOpMaIuu, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMNCh NPU NEPBOHAYAIBHOM OTKa3€ B
npueMe JTOKyMEHTOB, HEOOXOIWUMBIX IS TPEIOCTABICHUS MYHHIIUIATBHON
yCIyTH, OO B TPEAOCTABICHWH MYHHUIIMIIAIBLHON YCIyTH, 32 HCKIIOYECHUEM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yacTu | ctatbu 7 @eaepalibHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu npeaocTaBieHus TOCyJapCTBEHHbIX U
MYHULUNAIBHBIX YCITYT»:
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- U3MCHEHHE TPEeOOBAaHMII HOPMATHBHBIX IPABOBBIX AKTOB, KaCAIOIIUXCS
NPEAOCTABICHUS MYHUIMIIAIBHOW YCIYTH, TMOCHIe IEePBOHAYAIBHOW MOJIauu
3asIBJICHUSI O MIPEJOCTABICHUHN MYHUIIUTIAILHON YCIIYTH;

- HaJIW4YKhe OWMOOK B 3adBJICHUU O NPEAOCTABICHUU MYHULIUNATbHON
YCIYTHM U JOKYMEHTaX, MOJaHHBIX 3aABUTEJIEM IOCIE MEPBOHAYAIILHOIO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOIWUMBIX IS TPEIOCTABICHUS MYHHIIMIAIBHON
yCIIyTH, OO B MPEIOCTABICHUN MYHHIIMIAIBHOW yCIYTH W HE BKJIIOYCHHBIX B
MpEACTaBICHHbBIA PaHEE KOMIUIEKT JJOKYMEHTOB;

- WCTEYEHHUE CpOKa JCHCTBUSA JOKYMEHTOB WJIM W3MEHEHHE WH(OpMaIuu
MoCJie TEePBOHAYAIBHOTO OTKa3a B TIPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPENIOCTABICHUS  MYHUIIMNAIBHOM  yCIyrH, JuOO0 B  MPEJAOCTaBICHUU
MYHULUNIAIBHON YCITYTH;

- BBIIBJICHHE JOKYMEHTAJIBLHO TMOATBEPKIACHHOTO (hakTa (TpHU3HAKOB)
OIMMOOYHOTO WM TPOTHUBOMPABHOTO JeWCTBHs (0€3MEeHUCTBHsI) TOJKHOCTHOTO
Jula OpraHa, MPEJOCTAaBISIONIEr0 MYHULMNAIbHYIO YCIYTy, MYHHIIUIAIBLHOIO
ciyxaimiero, pabotauka MO®I[ mnpu mnepBoOHAYaTLHOM OTKa3e B TIPHEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHUS MYHUIIUITAILHON YCIIyTH, JTUOO
B MPEIOCTABICHUM MYHHUIMNAIBHON YCIYrd, O 4Ye€M B IUCbMEHHOM BHJE 3a
MOAMUCHIO PYKOBOJIUTEI OpraHa, MpPeJoCTaBISIONIEr0 MyHULIUNAIBHYIO YCIYTY,
pykoBoautenss MO®PIl npu nepBoHayanpHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUISI TPEIOCTaBICHUS MYHUIUIMAIBLHON YCIYTH, YBEIOMIISETCS
3asIBUTEIb, & TAK)KE MPUHOCITCS N3BHHECHHUS 32 JJOCTABJICHHBIE HEYT00CTBA;

IPEIOCTaBICHUS HAa OYMa)KHOM HOCHTENIC JOKYMEHTOB W HWH(OpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHUH C ITYHKTOM
7.2 yactu 1 crarbu 16 ®@enepanpHoro 3akoHa ot 27 urojsg 2010 romga Ne 210-D3
«O0 opraHmM3auu MPeA0CTaBICHUS TOCY/IAPCTBEHHBIX U MYHHUITUTAIBHBIX yCIIYTY,
3a MCKJIIOYCHUEM CITy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JHOO0
WX  U3BATHE  SBIACTCS  HEOOXOAWMMBIM  yCIIOBUEM  TPEIOCTABICHUS
TrOCyJapCTBEHHOM YCIyTH, W WHBIX CIIy4aeB, yCTAHOBIICHHBIX (heaepaibHbIMU
3aKOHAMHU.

2.9. HUcuepnbiBaomuili nepeyeHb OCHOBAHWH ISl 0TKa3a B IpueMme
JOKYMEHTOB, HEO0X0AMMBIX /IJIfl IPEI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH

OcHoBaHusl ISl OTKa3a B IpUEMe JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBawIuii nepevyeHb OCHOBAHUI ISl NMPUOCTAHOBJICHUS
WIH 0TKAa3a B MPeJ0CTABJIEHNH MYHUIIUNIAJIBLHON YCJIYTH

2.10.1. OcHoBaHus JUISL MPUOCTAHOBIICHUS MPEIOCTABIECHUS
MYHULIMNAIBHON YCITyTH:

MOCTYIJICHUE B YTIOJHOMOYCHHBIH OpraH 3asBlICHUS 00 YTBEPKICHHUH
CXEMbl PACIOJIOKEHHMSI 3€MENIbHOIO0 y4acTKa, €CJIM Ha pPacCMOTPEHUU B
YHNOJTHOMOYEHHOM OpraHe HaxOJMTCS IMPEJCTaBICHHAsT paHee APYruM JIUIIOM
CXeMa PACMHOJIOKEHUS 3EMEJIbHOIO0 YyYacTKa MU MECTOIOJIOXKEHUE 3E€MEJIbHBIX
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y4acTKOB, 00pa30BaHUE KOTOPBIX MPEAyCMOTPEHO 3TUMHU CXEMaMH, YACTUYHO WIH
MOJIHOCTHIO COBIMAJaeT. YIOJIHOMOYEHHBIA OpraH NPUHUMAET pEIIEHUE O
MPUOCTAHOBJIEHUHU  PACCMOTPEHMS  IMOJAHHOIO  TMO3AHEE  3asBICHUS 00
YTBEPKIECHUU CXEMBbI PACIIOJIOKEHHUSI 3€MEJIbHOTO y4YacTKa M HAIpaBIIIE€T TaKoe
pelIeHue 3asiBUTEIIO.

PaccmoTpenmne momaHHOTO TO3AHEE 3asBICHUS 00 YTBEP)KICHUH CXEMBI
PACIIOJIOKEHHS 3€MEJIbHOTO y4acTKa MPUOCTAHABIUBAETCSA 10 NPUHATUS PEUICHUS
00 YTBEPXKJICHUM paHEE HANpPaBICHHOW CXEMbl PACHOJIOKEHUS 3E€MEIbHOTO
ydacTka Ju00 10 TPUHSTHS peImieHuss 00 OTKa3e B YTBEPKICHHH paHEe
HaIPaBJICHHOW CXEMbI PACIOJIOKEHHS 3€MEJIbHOTO y4acTKa.

2.10.2. OcHoBaHus Uil OTKa3a B IPEIOCTABICHUN MYHUIIMIAIBHON YCIIyTH:

1) HECOOTBETCTBHE CXEMBI PACIOJIOKECHHS 3EMENBHOTO y4acTka ee (opme,
dbopmary wim TpeOOBaHHSAM K €€ TOATOTOBKE, KOTOPHIC YCTAHOBIICHHI B
cooTBeTCTBUM ¢ MYHKTOM 12 ctatbu 11.10 3emenbHoro koaekca PO;

2) NOJIHOE€ WM YaCTUYHOE COBIAJEHUE MECTOMOJIOKEHUS 3E€MEIbHOTO
y4acTKka, oOpa30BaHHE KOTOPOTO MPEIyCMOTPEHO CXEMOW €ro PacMOJIOKEHHUS, C
MECTOIOJIOKEHUEM 3€MEIBHOIO y4yacTkKa, o0pa3yeMoro B COOTBETCTBUU C paHee
OPUHATBIM PEIICHHEM 00 YTBEPKIACHUM CXEMbI PACIOJIOKEHUS 3E€MEITbHOTO
y4acTKa, CPOK JEUCTBUSL KOTOPOTO HE UCTEK;

3) pa3paboTKa CXEMbI PACIOJIOKEHHUSI 3€MEJIBHOTO yYacTKa ¢ HapyIIEHUEM
npeaycMoTpeHHbix crtatbeid 11.9 3emenbHoro koaexca P® TpeboBanHuii K
00pa3zyeMbIM 3€MEJIbHBIM YYacTKaM;

4)  HECOOTBETCTBHME CXEMbl  pACIOJOXKEHUSI  3€MEJIbHOIO0  ydacTKa
YTBEPKJIECHHOMY MPOEKTY IUJIAHUPOBKU TEPPUTOPUH, 3EMIIEYCTPOUTEIIHHOM
JIOKyMEHTAITUH, TIOJI0KEHUIO 00 0000 OXpaHIEeMOU MPUPOTHON TEPPUTOPHUH;

5) pacmojokeHHe 3EeMENBHOTO  y4YacTKa, oO0pa3oBaHHE  KOTOPOTO
NPEAYCMOTPEHO CXEMOM PpACIOJIOKEHUSI 3EMENbHOrO0 Yy4acTKa, B TpaHUIAX
TEPPUTOPUH, JIJIS KOTOPOIl YTBEPKICH MPOEKT MEKEBAHUS TEPPUTOPUH.

2.10.3. MortuBupoBaHHOE pernieHue 00 OTKa3e B MPEJOCTABICHUH
MYHULIMNAIBHON YCIYyTd BBIJAETCA WM HANpaBiseTCs 3asBUTENIO0 B TedueHue |
(omHOTO) pabovero MHS CO AHS MPUHSATHS TAKOTO PEUICHUS, HO HE TTO3JHEE CPOKa,
YKa3aHHOTO B MOAMYHKTE 2.4.]1 HACTOSIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.10.4. 3asBuTenn WMEIOT MPaBO  TMOBTOPHO  OOpaTUTBCA B
YIIOJTHOMOYEHHBIM OpraH 3a IIOJy4YEHHEM MYHMIUIIAJIBHONW YCIYyTH IIOCIIE
YCTpaHEHHUs MPEIYCMOTPEHHBIX HACTOSIIMM IMYHKTOM OCHOBAaHHMM JjIsi OTKa3za B
MPEeAOCTaBICHUH MYHUIIUIIATBHON YCIIyTH.

2.11. IlepeyeHb YycCJIyr, KOTOpPble SIBJIAKTCA HEOOXOAUMBIMH W
00s13aTeJIbHBIMM IJIS IPEJOCTABJICHUSI MYHUIMNIAJIbHOH YCJIYTH, B TOM YHCJIe
CBeeHUS O JOKyMeHTe (JOKyMEHTax), BblIaBaeMOM (BblIaBaeMbIX)
OPraHM3alUusAMMU, Y4YACTBYIOIIUMH B MNPEJOCTABJIEHMH MYHHIUNAIbHOI
yCJIyru
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Ycayru, KOTOpbIe SIBISIOTCS HEOOXOMUMBIMHU W 00SI3aTEIBHBIMH IS
MPEeAOCTABICHUS MYHUIIMNIATBLHON YCIIYTH, OTCYTCTBYIOT.

2.12. Ilopsiaok, pa3Mep M OCHOBAHHMSI B3MMaHUAA TOCYJAPCTBEHHOI
NOULIMHBI U MHOM IUIATHI, B3MMAaeMO#l 32 NMpeaoCTABJIeHHEe MYHUIMIIAJIbHON
yCJIyrH

MyHununanpHas yciryra npeoCcTaBiIsieTcsi 0eCIiaTHO.

2.13. Tlopsinok, pa3Mep ¥ OCHOBAaHUSI B3UMAaHHMS IUIATHI 34
NpeaoCcTABJIECHHEe  YCJIYI, KOTOpble  SIBJSIIOTCA  HEOOXOAMMBIMH M
00s13aTeIbHBIMM /IJIsl MPEAOCTABJICHNSI MYHHIUNAJIBHON yCIYIH

[InaTa 3a mpemocTaBiIeHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMH H
00s13aTeNIbHBIMU JIJIs1 MPEIOCTABIICHUS] MYHULIUIIAIIBHOW YCIyT'M, HE B3UMAaeTcs B
CBSI3U C OTCYTCTBHUEM TaKUX YCIYT.

2.14. MakcuMaJbHbIH CPOK 0KMIAHUA B OYepeaH MPH Mojgave 3ampoca
0 MNpeIoCTABJICHUM MYHMIMNAJbHOH YCJIYIH, YCJIYIH, MPeIoCTABJIAeMOil
opraHusanue, y4yacTByloLeil B Npea0CTABJICHUY MYHHIUMNIAJABHON YCJIYId, H
NPHU MOJYYEHUH Pe3y/IbTAaTa NMPeA0CTABJIECHUA TAKHX YCJIYT

Bpemst oxupanusi B odepenu MpU MoJayve 3asBICHUSI O MPEAOCTABICHUU
MYHULANIAIBHON  YCIIyTH, yCIyTH, IPEAOCTABIAEMON OpraHu3alueH,
YYacTBYIOIIEH B MPEJOCTABICHUM MYHULMIAIBHOW YCIYyTH, U TPU MOJIYYECHUU
pe3yapTara peJOCTaBICHNs TAKOM yCIYTH HE JOJKHO MPEBBIIATh 15 MUHYT.

2.15. Cpoxk ® mOpSAAOK PperucTpamuv 3ampoca 3asBUTeIsl O
NPeI0CTABJIEHUN MYHUIMNAJIBLHOH YCIYrH M YCJIYyrH, MPeIoCcTaBJIAeMOil
opraHusanuen, y4acTBylouei B NpeIocTaBJIeHUM MYHUIUNIAJILHON yCIyru, B
TOM YHCJIe B JJIEKTPOHHOU (popme

3asBlI€HUE O MPEJOCTABICHUM MYHUIUMINAIBLHOM YCIYTd, B TOM 4YHUCIE
NOCTYNHBIIEE B DSJIEKTPOHHON (opMe ¢ HCMONb30BaHHEM E€IMHOIO IopTala,
pernoHagpbHOTO TmopTana 6o dvepes MODILI, perucrtpupyercss B Tedenue |
paboyero IHsA cO JHS IMOCTYIUIEHHs 3asBJICHHUS B CTPYKTYPHOM IOApa3/IeiICHUN
VYIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOM 3a BEJIEHUE JEIOIPOU3BOCTBA.

2.16. TpeOGoBaHusi K TmNOMeEHIEHHWSIM, B KOTOPBIX MNPEIOCTABJISETCS
MYHUIMNIAJbHAA YCIYra, K MeCTy OXHUIAHUS M T[pUHeMa 3asiBUTeJIei,
pasMelIeHUI0 U 0(pOpPMJIEHHI0 BU3YAJbHOW, TEKCTOBOM U MYJIbTHMEAUNHOU
uHoOpMANIMHU O OPAIKE NMPEAOCTABJICHUSI MYHHIIUNATBHON YCJIYTH

Mecra, nOpegHa3sHaYeHHbBIE U1 O3HAKOMIIEHUs — 3asBUTEIIEH  C
WH()OPMAITMOHHBIMA MaTepHaJlaMi W 3aIOJIHCHUS JOKYMEHTOB, O0OPYIyHOTCS
WHOOPMAITMOHHBIMA ~ CTCHJIAMH,  CTYJbSIMH,  CToJlaMd  (CTOMKaMH) U
o0ecrieunBalOTCs  oOpa3namMu  3aloJIHEHHS ~ JIOKYMEHTOB,  Oymaroil u
KaHICMAPCKUMH ~ TPUHAUICKHOCTIMUA i1 OOeCredeHus:  BO3MOXKHOCTHU
oopMIIeHUST JOKYMEHTOB.
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B mectax juist 3amoyiHeHHSI TOKYMEHTOB JOJIKEH 00eCIeYMBaThCA TOCTYI K
HOPMATUBHBIM MIPABOBBIM aKTam, PETYIUPYIONUM MPEOCTaBICHUE
MYHHUITUTIATHHON yCITYTH.

Mecrta mis oXuIaHUS O0OPYIYIOTCS CTYJBSIMH, KPECEIbHBIMU CEKIIUSIMHU
win ckambsiMH (OaHkeTkamu). KoamdyecTBO MecT Uil OXHUAAHUSL ONpPEAEsieTCs
UCXOJs1 W3 (PAaKTUUECKOW HArpy3Kd W BO3MOXXHOCTEH IJIi WX pa3MEIICHHUS B
3/1aHUHU.

[ToMeliennst 11t HEMOCPEICTBEHHOTO B3aMMOJCUCTBUS C 3asBUTEISIMU
MOTYT OBITH OPTaHW30BAHBI B BUJIC OTACIIbHBIX KAOMHETOB JIMOO B BUJE OT/IEIBHBIX
pabounx MecT.

Kabunetsl, mpegHazHayeHHBIC ISl TIpUEMa 3asBHUTENCH, JTOJDKHBI OBIThH
o0opyzoBaHbl WH(POPMAITMOHHBIMH TaOJIMYKAMU (BBIBECKAMH) C yKa3aHHEM
HOMepa KaOwHeTa, (GamMuiInk, UMEHHU, OTYECTBA (MPU HAIWYUHU) U JIOJDKHOCTH
MYHUITUTIATHHOTO CITy’Kamiero, Trpaduka mpuema 3asBUTEICH I JIMYHOTO
MPEICTABIICHUS JOKYMEHTOB ¥ KOHCYJIBTUPOBAHUSI.

Kaxmoe pabGodee wmecTo MOMKHO OBITH OOOPYJOBAaHO TEPCOHATHHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM WH(OPMAITMOHHBIM
0a3aM, IeYaTaAONINM H CKAHUPYIOIIUM YCTPOUCTBAM.

Bxox B 3maHwe YTNOIHOMOYEHHOTO OpraHa JODKEH ObITh 00O0pyJOBaH
nHOOPMAITMOHHOW ~ TaOMWMYKOW  (BBIBECKOW),  COAEpXKAIIeH  CIIEIYIONIYIO
uHGOPMAITHIO:

HAaUMEHOBAHUE;

MECTO HaXO0XJICHUS;

PEXKUM padOTHI;

aapec opUIMATBLHOTO CaiTa;

TeneOHHBI HOMED H aJIPEC IIEKTPOHHOU MOYTHI.

B mensx opranmuzanuy OeCHpemsiTCTBEHHOTO JIOCTyTa HHBATHIOB (BKITIOYAS
WHBAJIUJIOB, HCIOJIB3YIOMNX KPECIa-KOMSICKH W COOAaK-TIPOBOJHUKOB) K MECTY
MPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH UM 00€CIIeYNBAIOTCS:

yCJIOBUS OECTIPENATCTBEHHOTO JIOCTyNa K OOBEKTY (3AaHHI0, TTOMEIICHHIO),
B KOTOPOM TIPEAOCTaBISCTCA MYHHIMMNAIbHAS yCiIyra, a Takxke s
OeCnpensiTCTBEHHOTO  IMOJb30BaHUSA  TPAHCIOPTOM, CPEACTBAMH CBA3U U
uHbopMaIuy;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO MEPEIBUKEHUS MO TEPPUTOPUHU, Ha
KOTOpOW  pacroyIoKeHbl OOBEKTHl  (3MaHMS, TOMEMICHHS), B  KOTOPBIX
MIPEIOCTABIISACTCS MYHUIIMIIATbHAS yCIIyTa, a TakKe BXOJa Ha Takue OOBEKTHI U
BBIXO0JIa M3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEICTBO U BBICAJIKU U3 HEr0, B TOM
YHUCJIE C UCMOJIb30BAHUEM KPECIIa-KOJISACKU;

HaJJIekKaIee pasMernieHue oOOpyJIOoBaHUS W HOCUTENEeH WH(POpPMAIINH,
HEOOXOMMMBIX JUIsi oOecriedeHus: OeCHpEensTCTBEHHOTO JIOCTyma K OOBEeKTaM
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(3maHusAM, MOMEUIEHUSIM), B KOTOPBIX MPEAOCTABIIAECTCS MyHUIMIIAIbHAS yCIIyra, C
Y4ETOM OTPaHUYEHUI )KU3HEAEATENbHOCTH;

nyOnupoBaHre HEOOXOMMMOW 3BYKOBOW WM 3pUTENbHONW HWHGOpMAIHMH, a
TaK)Ke€ HaJMUCeH, 3HAKOB M HMHOW TEKCTOBOM W Tpaduueckoir wuHPoOpManuu
3HAaKaMH, BBITIOJHEHHBIMU pebe(HO-TOUCYHBIM IpudTOM bpaiins;

COIPOBOXICHUE WHBAIHNIOB, UMEIOIIUX CTOHMKHE pPAacCTPOWCTBA (HYyHKIUU
3pEHUS U CAMOCTOSATEIBHOTO MTEPEABUKECHUS;

JIOITYCK CYpAOIEPEeBOTUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIyCK COOAKU-TIPOBOJIHUKA Ha OOBEKTHI (37aHMsI, TOMELIEHHS ), B KOTOPBIX
IIPEIOCTABISAETCS MyHULMIIAIbHAS YCITYTa;

OKa3aHUE TOMOUIM B MPEOJOJICHUH OapbepoB, MEIIAIOUINX IOTYYCHHIO
MYHHULMIATBHOW YCIIYTH HApaBHE C IPYTUMH JTULAMHU.

B ciydae HEBO3MOXHOCTH MOJHOCTBK) IPUCHOCOOUTH IOMEIICHHUE
YHOMTHOMOYEHHOTO  OpraHa C  y4eToM TMOTPEOHOCTH  WHBAIUAA €My
oOecrieuynBaeTcs JOCTYIl K MECTY IPEIOCTaBICHUS MyHULMIIATBHOW YCIIYTH.

2.17. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBAa rOCyJapCTBEHHOM YCIyIru, B
TOM 4YHCJEe KOJUYECTBO B3aMMOJACHCTBHI 3asBUTEISl € JAOJUKHOCTHBIMH
JUIAMH TPH  NPEAOCTABJICHMHM  MYHMUIMIAJIBHOM  YCIYIM M HX
MPOAOJIKUTEIBHOCTb, BO3MOKHOCTD IOJY4YeHHS TOCYAAPCTBEHHOH YCJIYIM B
M®Il, B0O3MOKHOCTH MOJIy4YeHU HHPOpMALUM O Xo0Je MNpPeI0CTABJICHUSA
rocyJAapCcTBeHHOM YCJIYI'H, B TOM YHCJ€e ¢ HCIOJIb30BAHMEM HH(POPMALMOHHO -
KOMMYHHMKAIMOHHBIX TEXHOJIOTHI

2.17.1. Tloka3aTensiMu KadyecTBa M JOCTYIHOCTH MYHULMIAIBHOW YCIIyTH
ABJIIETCSI COBOKYITHOCTh KOJMYECTBEHHBIX W KAuyE€CTBEHHBIX IApaMETPOB,
NO3BOJISIIOIMX H3MEPATh M OLEHUBATH IPOLECC M PE3YNbTAT IPENOCTABICHUS
MYHULUIAIBHON yCIIyTH.

2.17.2. Tloka3aTenssMM JAOCTYIHOCTH HPEIOCTABICHUS MYHULUIIAIbHOM
YCIIYTH SIBJSIFOTCSA:

TPAHCHOPTHAsA JIOCTYIMHOCTh K MECTaM MPEJOCTABICHHUS MYHULMUIAIbHOM
yCIIyTH, B TOM YHCIIE AJIS JIUL C OTPAaHUYCHHBIMU (PU3UYECKUMHU BO3MOKHOCTSIMH;

BO3MOKHOCTh  IIOJYYEHMsS  IIOJHOM, AaKTyaJIbHOM W  JIOCTOBEPHOU
uHGOpMAIUU O TOPSIIKE MPEJOCTABICHUS MyHUILIUIIATBHON YCIIyTH, B TOM YHCIIE B
AJIEKTPOHHOU opMme;

BO3MOXHOCTh BBIOOpa cmocoba oOpamieHusi 3a  NpeJoCTaBICHUEM
MyHULMOAIBHOW  yCIyrdn  (JJMYHO,  4Yepe3  MPEICTAaBUTENS,  [OYTOBBIM
ornpasiicHueM, 4yepe3 MOILI, mocpeaCTBOM €AMHOro MnopTalia, PErHOHAIBHOTO
nopraia);

BO3MOKHOCTb IOJIy4€HHsI UHPOPMAIIUHU O MOPSIIKE U XOJ/€ MPeOCTaBICHUS
MYHUIIMIIAJIBHOW YCIyTH, B TOM YHCJIE C HCIOJb30BaHMEM HH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.
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2.17.3. Tloka3arensiMyi KayecTBa IPEJIOCTABICHUS MYHHUIMNAIBHOW YCIIyTH
SBJISIFOTCSI:

CTENEHb YJOBJIETBOPEHHOCTH 3asBUTEIEN KAaueCTBOM M JOCTYIHOCTBIO
MYHULMIIATBHONU YCIYTH;

COOTBETCTBHE MPEAOCTABISIEMOM MYHHIMIIAIBHOW YCIyTH TpeOOBaHUSAM
HACTOSIIIIET0 a/IMUHUCTPATUBHOIO PETJIAMEHTA;

COOJI0ICHHE CPOKOB MPEIOCTABIICHUSI MYHUIIUTIAIBLHON YCIIyTH;

KOJINYECTBO 0OOCHOBAHHBIX KaJl00.

2.17.4. IIpn nosy4eHMH MYHHULMIIAJIBHON YCIIYTH 3asBHUTENb OCYIIECTBIISAET
He 0osiee IBYX B3aMMOJEWUCTBUN C MOJKHOCTHBIMH JIMIIAMHU Y TIOJTHOMOYEHHOTO
oprasa.

[TpoAoMKUTENLHOCTh KaXA0T0 B3aUMOACHCTBHS HE JOJKHA MpeBbIIaTh 15
MUHYT.

2.18. Uuble TpeOOBaHMS, B TOM 4YHCJIE YYHMTHIBAKOIIHE OCOOCHHOCTH
NpeI0CTABJICHUS] MYHUIUNAJAbHOH ycayru B MPI[ u  ocodeHHOCTH
MpeIoCcTaBJIeHU MYHUIMITAJIBHOU YCJIYI'H B 3JIEKTPOHHOM (popme

2.18.1.  3asBurensiMm  oOecreynBaeTcss  BO3MOXKHOCTb  TOJYUYEHUS
uHGOpMAIUHU O TOPSAKE MPEOCTABICHUS MyHHUIIMIIAIbHONW YCIYTH, B TOM YHCIIE C
UCIIOJIb30BAaHUEM €IMHOI0 IopTaja, pPErHOHAJIBHOIO IMOpTaja, a TakKke
BO3MOXKHOCTH KOMHPOBaHUS (OPM 3asIBICHUN U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUISI IOJTyYEHNs] MyHULIMIIAJIbHON YCITYTH.

2.18.2. IIpuemM AOKYMEHTOB M BblJlaya Pe3yJIbTaTa MyHULUIIAIBHON YCIIyTH
MOXET OocywecTBIATbCS B M®L[ 1o mpuHLUIY 3KCTEPPUTOPUATBHOCTH  IIPH
HAJIMYMM ~ 3aKJIIOYEHHOrO  COTJIAleHWss O  B3aUMOJCHCTBUU  MEXIY
YnonnomoueHHbIM opraHoM U [OAY «M®Iy.

2.18.3. Ilpu HampaBieHUU 3asBICHUSI O MPEIOCTABICHUM MYHUIUIAIbLHON
yCIyTd B OJEKTPOHHOM (¢opme 3asBUTENb (POpMHpYeT 3asBlIEHHE HA
IPEIOCTAaBICHUE MYHUIIMIIANBHON YCIYTd B (OpME DJIEKTPOHHOTO JOKYMEHTa U
NOJINKCHIBAET €ro 3JEKTPOHHOW IOJNUCBI0O B COOTBETCTBHM C TpPEOOBaHUSIMU
O®enepanibHoro 3akoHa oT 06.04.2011 Ne 63-@3, ®denepanbHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 u IlpaBun onpeneneHusi BUIOB IEKTPOHHON MOAMUCH,
UCTIOJb30BAaHUE KOTOPBIX  JIOMYCKAaeTCs NpU OOpallleHUH 3a MOJyYCHHEM
rOCyJapCTBEHHBIX M MYHMIIMIAIBbHBIX YCIYT, YTBEPKIECHHBIX IOCTAHOBJIECHUEM
[IpaButennctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634.

III. COCTAB, IIOCJIEJOBATEJBHOCTDb 1 CPOKHM BbIITIOJIHEHUA
AIMHUHUCTPATUBHbLIX ITPOLE/LYP (g[EI/ICTBI/II/I , IPEBOBAHUS K
OPAJKY UX BBIITIOJIHEHUA, B TOM YNCJIE OCOBEHHOCTH
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BBIIIOJIHEHUA A/IMUHJUCTPATUBHBIX ITPOLE/YP ]% I/ICTBI/II/I) B
IQJIEKTPOHHOU ®OPME, A TAKKE OCO
BBIIIOJIHEHUA AIIMI/IHI/ICTPATI/IBHLIX IHPOLIEAYP B M(I)II

3.1. HcuyepnbiBawiuii mnepedyeHb AJAMHHUCTPATHBHBIX MPOLEAYP
(meicTBHI)

1) mpueM u peructpaiusi 3asBJI€HUSI O MPEAOCTABICHUU MYHUIUIAIBLHON
YCIIYTH U UHBIX JIOKYMEHTOB;

2) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB (IIPH HEOOXOIUMOCTH);

3) paccMOTpeHHE JIOKYMEHTOB U TPHUHATHE PEIICHHS O MPEIOCTaBICHUN
7100 OTKa3€ B MPEOCTABICHUH MYHUIIUITAILHON YCITyTH;

4) odopmieHue " BbIaya (HAMpaBiICHUE) 3aABUTENIO JOKYMEHTOB,
SBJISIIOLIUXCA PE3YJbTATOM MPETOCTABICHHUS] MyHUIIUIIAIbHOW YCIYTH.

3.2. Ilpuem u perucrpamus 3asiBJeHUS O TMPeIOCTABJIECHUHU
MYHUIIMTIAJIbHOM YCJIYTU U UHBIX JOKYMEHTOB

3.2.1. OcHoBaHueM Jisl Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE OT 3asiBUTENSI 3asBJICHUSI O TMPEIOCTABICHUH MYHUIUIAIbHON
YCIYTY U UHBIX JOKYMEHTOB:

Ha OyMaKHOM HOCHUTEJIE HETOCPEJCTBEHHO B YTIOJHOMOYEHHBIN OpTaH,
M®II;

Ha OyMaXHOM HOCHUTEJIE B YTIOJHOMOYCHHBIH OpraH IOCPEICTBOM
MOYTOBOT'O OTHPABJICHUS;

B (hopMe 3IIEKTPOHHOTO JOKYMEHTa C WCIOJIb30BAaHUEM E€IMHOTO TOpTaa,
PErMOHAIBHOTO MOPTAaJIa, 3JIEKTPOHHOMN MOYTHI.

[Tpu muuHO# hopme moaun JOKYMEHTOB B Y IOJTHOMOYEHHBIH oprad, M®I]
nojayva 3asBJICHUS U MHBIX JOKYMEHTOB OCYIIECTBIISIETCS B MOpsiAKE oOen
odyeper B IPUEMHBIE 4YAachl WJIM MO MPEABApUTENIbHON 3amucu. [lpu nuuHOU
dbopMe moauM JOKYMEHTOB 3asiBUTENh IMOJACT 3asBJIICHUE M WHBIC JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSUIEro aJMUHUCTPATUBHOIO perjiamMeHTta (B
Cllydyae €Clid 3asiBUTENIb MPEJICTABISET JOKYMEHTHI, yKa3aHHbIE B IyHKTe 2.7
HACTOSIIIIETO aIMUHUCTPATHBHOTO PETJIAMEHTA, MO0 COOCTBEHHON MHMIIMATHBE) Ha
OyMa)KHOM HOCHTEJIE.

[Ipu nuunoO¥t (dopme moga4yM JTOKYMEHTOB 3asBJICHHUE O TMPEIOCTABICHHUH
MYHUITUTIATHBHOU YCITyTH MOXET ObITh 0(hOPMIICHO 3asBUTENIEM B XOJI¢ MpHUeMa B
YnomaomouerHoM oprane, M®I] 6o odopmieHo 3apanee.

[To mpockbe oOpartuBIIerocs: NUIA 3asBICHUE MOXXET OBITH O(GOPMIICHO
JIOJDKHOCTHBIM ~ JIAIIOM ~ YTIOJJHOMOYEHHOTO oOpraHa, crnenuaimcrom MO,
OTBETCTBEHHBIMU 32 MPHEM JIOKYMEHTOB, C HCIOJIb30BaHUEM MPOTrPAMMHBIX
cpenctB. B aTom ciydae 3asBHUTENh COOCTBEHHOPYYHO BITMCHIBAET B 3asIBICHHE
CBOIO (haMHJTHIO, UMSI U OTYECTBO, CTABUT JATy U MOJIHKCH.

J0I5KHOCTHOE JIMIO0 YNOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOEe 3a
NMpueM J0KYMEHTOB, OCYLIECTBJsieT CJeayloliue JeiicTBHS B Xo/Ae NpuemMa
3asiBUTEJIA:
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yCTaHABIIMBAET MPEAMET OOpaIlICHHUS;

YCTAHABIIMBACT JIMYHOCTh 3asBUTENSA, B TOM YHCIE MOPOBEPSET HAJIUYUE
JIOKYMEHTA, YIOCTOBEPSIONIETO JINYHOCTD;

IIPOBEPSIET MTOJTHOMOYMS 3aIBUTEIIS;

IPOBEPSET HATMYHUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABIICHUS
MYHUITUTIATHHOM  yCIyTH, KOTOpPBIE  3asBUTENh  O00sI3aH  MPEIOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C TyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO
periaMeHrTa;

B ClOydae yCTaHOBJCHHS (haKTa HECOOTBETCTBHS  IPEJICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB JIJIsi TIPEIOCTABICHUS
MyHUITUNIATBHOW  yciiyrd  uHQOpMUpyeT B  ycTHOM  (opme  3asBUTENS
(mpencTaBUTENS 3asIBUTENS) O BBISBICHHBIX (paKTax W MpeajiaracT MPUHATh MEPbI
10 UX YCTPAHECHUIO;

IIPUHUMAET PELICHUE O MPUEME Y 3asBUTENS MPEICTABICHHBIX JTOKYMEHTOB
Y PETUCTPUPYET 3aASIBJIICHUE U MPEACTABICHHBIE IOKYMEHTBI 0J] UHAWBUYaTbHBIM
MOPSAIKOBBIM HOMEPOM B JICHb UX MOCTYILJICHHUS;

BBIJIACT 3aBUTEIII0 PACIIMCKY C OMMCHIO NPEIACTABIEHHBIX JOKYMEHTOB W
YKa3aHUEM JIaThl UX OPUHATHSA, TOATBEPKAAIOLIYIO TPUHATHE TOKYMEHTOB.

Cneunanuct M®PII, oTBeTCTBeHHBII 3a MNpHEM JOKYMEHTOB,
OCYILLEeCTBJISIET CJAeAYIOLIUe IeiCTBUS B X0/1e IpueMa 3asiBUTeJIA:

YCTaHABIIMBAET MPEAMET OOpaIlICHHUS;

YCTAHABIIMBACT JIMYHOCTh 3asBUTENSA, B TOM YHCIE NPOBEPSET HAJIUUYUE
JIOKYMEHTA, YIOCTOBEPSIONIETO JINYHOCTD;

IIPOBEPSIET MTOJTHOMOYMS 3aIBUTEIIS;

IPOBEPSAET HATMYHUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABIICHUS
MYHUITUTIATBHOW  YCIIyTH, KOTOpPBIE  3asBUTENh  O00si3aH  TPEIOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C TyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO
periaMeHrTa;

B ClOydae yCTaHOBJICHHS (haKTa HECOOTBETCTBHS  IPE/ICTABICHHBIX
JIOKyMEHTOB JINOO OTCYTCTBHUS HEOOXOAMMBIX JOKYMEHTOB JIJIsi TIPEIOCTABICHUS
MYHUITUTIATHPHOW YCIyTd WHQPOPMUPYET B YCTHOM (opMe 3asBHUTENS 0
BBISIBJICHHBIX (DaKTaX U MpeJiaracT MPUHITH MEPHI TI0 UX YCTPAHEHUIO;

IIPUHUMAET PELICHUE O IIPUEME Y 3asIBUTENS MPEACTABICHHBIX JTOKYMEHTOB,
dbopmupyeT 3as1BJICHUE 0 MPEI0CTABICHUN YCIyTH MIOCPEICTBOM
nHpopmarmonHon cucteMbl MOL, peructpupyer 3asBiIeHUE U TTAKET TOKYMEHTOB
B wmHbOpManmoHHoKH cucreme MO®PII, Bwmaer 3asgBuTen0 (MPEICTABUTEIIO
3asiBUTENSI) PACHHUCKY O TMOJYyYEeHHWH JOKYMEHTOB C HWH(oOpMmamumend o Ccpokax
pPacCMOTPEHUS 3asBJICHHUS.

[lepenaua B YNONHOMOYEHHBIM OpraH MNakeTa JOKYMEHTOB, HPUHATHIX
cneruanuctamu M®II, ocymecTBiseTcs mocpeacTBOM HHPOPMAITMOHHON CHUCTEME
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M®I] He mo3mHee cleayroniero pabodyero IHS CO JIHSA TMpUeMa JOKYMEHTOB OT
3asgBuTelst B MOILI.

CooTBeTCTBUME CBEIECHMI, COJEpXKalluXcsi B  3JIEKTPOHHOM  00pasze
JIOKyMEHTa, CBEACHUSIM, COJICPKAIIMMCS B JOKyMEHTE Ha OYMa)kKHOM HOCHUTEIE,
3aBepsSIeTCSl  YCWJIEHHOW  KBAIM(DHUIIMPOBAHHOW  AJIEKTPOHHOW  TMOMAIMHCHIO
JIOJ>KHOCTHOTO
nuna M®II.

[Ipu HEOOXOMUMOCTH JOKHOCTHOE JHUI0 YTOJIHOMOYEHHOTO OpraHa,
cienanuct MOIL[ wW3roTaBIMBaKOT KOMHMM  NPEACTABIEHHBIX 3asBUTEIEM
JIOKyMEHTOB, BBITIOJIHSIIOT HA HUX HAJIMUCh 00 MX COOTBETCTBUM IIOJIMHHBIM
IK3EMIUISIPaM, 3aBEPSIIOT CBOEH MOMAMKCHIO C YKa3aHUeM (pamMInu U WHUIHAJIOB.

JITMTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX ICHCTBUUA HE MOXKET
IpEeBBILIATH 15 MUHYT.

JIOKyMEeHTBI JIsI TIPEAOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH MOTYT OBIThH
IIPEJICTABJIEHBI B Y IOJJHOMOUYEHHBIM OPraH MOCPEACTBOM HAIPABIICHUS 3asBJICHUSA
O MPENOCTAaBICHUU MYHUIIMIAIBHONW YCIYTM M HMHBIX JOKYMEHTOB IMOYTOBBIM
OTHPABJICHUEM, YEPE3 E€IMHBIM IOPTaj, PETrMOHAIBHBIM IOPTaJ, AJIEKTPOHHYIO
noury (3ao4Has opma mojaadu JOKyMEHTOB):

- B BHUJC OpWTMHAJa 3asABJICHUS W KOMUU JOKYMEHTOB Ha OyMakKHOM
HOCHUTEJIE TOCPEACTBOM  IOYTOBOrO  OTHpaBiieHWs. B maHHOM  ciydae
YIAOCTOBEPEHUE BEPHOCTH KOMHUM JIOKYMEHTOB OCYLIECTBISICTCS B ITOPSJIKE,
YCTaHOBJICHHOM (heJIepaibHBIM 3aKOHOIaTEITLCTBOM.

JlHem peructpanuu 3adBJICHHUS SABJISETCS JIEHb €ro IOCTYIUIEHUS B
YNOJIHOMOYEHHBIN OPTaH;

- B DJICKTPOHHOM BHJI€ MOCPEJICTBOM 3alOJHEHUS WHTEPAKTUBHON (HOPMBI
3asIBJICHUSI, TOJIMKUCAHHOTO JJICKTPOHHOW MOJMKUCHIO, Yepe3 JIUYHBbIM KaOWHET
€IMHOTO MOPTaJIa, PETHOHAIBHOTO TIOpTaia, 0€3 HEOOXOUMOCTH JIOTIOJTHUTEILHON
M0/TaYy 3asiBJICHUS B MHOU (popMe.

dopMaTHO-JIOrHYECKas IPOBEpKa c(hOpMHUPOBAHHOTO 3as1BJICHUSA
OCYILIECTBIISIETCA ABTOMATUYECKH ITIOCJIE 3alOJIHEHUS 3asBUTEIEM KaXIOro W3
MoJIe dJEKTPOHHOW (opmbl  3asBicHUS. [Ipu BBISBICHHM HEKOPPEKTHO
3aIOTHEHHOTO TIOJI YJIEKTPOHHOU (hOPMBI 3asIBICHUS 3asIBUTEH YBEAOMIISICTCS O
XapakTepe BBISBICHHOW OIIMOKM W TMOPAJIKE €€ YCTPAHEHHUSl IOCPEICTBOM
WH()OPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B JJICKTPOHHOW (opme
3asBJICHUSL.

[Tpu dhopmupoBanny 3asBICHUST 00ECTICUNBACTCS:

BO3MOXHOCTh KONIMPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX JTOKYMEHTOB,
YKa3aHHbIX B NyHKTax 2.6, 2.7 HACTOSIIEro aAMUHUCTPATUBHOTO pPEriaMEHTa,
HEOOXOMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

BO3MOHOCThH I€YATH Ha OyMaKHOM HOCHTEIIC KOMUHU JICKTPOHHOU (POPMBI
3asIBJICHUS;
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B JTI000 MOMEHT I10 JKEJIAHUIO TI0JIb30BaTEIIsI COXPAHEHNUE PaHEe BBEICHHBIX
B DJICKTPOHHYIO (OpMY 3asBIICHUS 3HAYCHU, B TOM YHCIIC TIPH BO3HHUKHOBEHUU
OomMOOK BBOJA W BO3BpaTe JIsi TTOBTOPHOTO BBOJA 3HAYEHUW B DJICKTPOHHYIO
dbopmy 3asiBICHHUS;

3aMoJHEHUE TMOJeH SJIEKTPOHHOW (GOpMBI 3asBICHUS 10 Havajla BBOJA
CBEJICHUI 3asiBUTENIEM C MCIOJIb30BAHUEM CBEACHUM, pa3MEUICHHBIX B
dbenepanbHON TOCYIapCTBEHHON HHPOpMannOHHOW cucteme «EmuHas cucrema
uaeHTUGUKAMK W ayTeHTU(uKanmmu B UHPpACTPyKType, oOecrednBaromen
WH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBIE WH(DOPMAITMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JJIsSl MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT
B onekTpoHHOU (opme» (mamee - ECHUA), u cBeaeHuii, onmyOJIMKOBAaHHBIX Ha
€IMHOM IOpTaJIe, B YaCTH, Kacarouleics cBeeHul, orcyTcTBytomux B ECHUA;

BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOW M3 ATANOB 3arlOJHEHUS DJIEKTPOHHOU
dbopmpbl 3asBiieHHs 6€3 TOTEpU paHee BBEACHHOW HHPOpMAINK;

BO3MOXKHOCTh JIOCTyIla 3asBUTENII HA €IUHOM IOpTajle, PErHOHAILHOM
nopTajie K paHee MOJAHHBIM UM 3asIBJICHUSAM B T€UEHUE HE MEHEE OJIHOIO roja, a
TaK)K€ YaCTUIHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TCUCHHE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE U TOAMMCAHHOE 3aSBJICHHE W WHBIE JOKYMEHTHI,
yKa3aHHblE B MyHKTax 2.6, 2.7 HACTOSIIEro aJMUHHUCTPATHUBHOIO pErJaMEHTa,
HEOOXOMMBIE JUTSI TPEOCTABICHHUS MYHHUIIUIAIBHONW YCIIYTH, HAMPABISIOTCS B
YHNOITHOMOYEHHBIM OpraH MOCPEJICTBOM €IMHOrO TMOpTajga, pPErhuOHAIBLHOIO
noprana;

- B DJIGKTPOHHOM BH/I€ NTOCPEACTBOM 3IEKTPOHHOMN MOYTHI.

3asBUTEINISIM TIPEAOCTABISETCS BO3MOXKHOCTh MPEIBAPUTEIILHON 3alucu Ha
NpEACTAaBICHUE 3asBJICHUS O NPEAOCTABICHUM MYHUIUIAIBHOW YCIYId U
HEOOXOIMMBIX JTOKYMEHTOB.

[IpenBapurenbHas  3alMUCh  MOXET  OCYIIECTBISATHCS  CIEAYIOIIMMU
crioco0aMu 1o BBIOOPY 3asIBUTEIIS:

IPY JTUIHOM OOpAIICHUHU 3asIBUTENS B Y TOJITHOMOYCHHBIN OpraH;

1o TenedoHy YOTHOMOYEHHOTO OPTaHa;

yepe3 o(HUIHATBHBIN callT YTIOJITHOMOYEHHOI'O OpraHa;

[Ipu ocyiiecTBIECHUHN 3aNIMCH 3asBUTENIb COOOIIAET CIEAYIONINE JaHHBIE:

dbamMuuio, uMs, 0T4eCTBO (TIOCTIETHEE - PY HATTMYHH);

HOMEp KOHTAKTHOTO TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeJTaeMmble JaTy W BpEeMs TPEICTABICHUS 3asSBICHUS U HEOOXOJIMMBIX
JIOKYMEHTOB.

B cmydae HECOOTBETCTBHS CBEICHMIA, KOTOPHIE COOOIIMI 3asSBUTEIL TPH
3aMuCH, JIOKYMEHTaM, IMPEJICTABICHHBIM 3asBUTEJIEM IPU JIMYHOM IIpUEME,
npeABapuTEeIbHas 3alUCh AHHYJIUPYETCS.
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IIpu ocyuiecTBIEHUM 3amKuCU  3asBUTENIb B 00S3aTEJIBLHOM MOPSIKE
WH(OOPMHUPYETCS O TOM, UTO MIPEABAPUTEIbHAS 3aMMCh AHHYJIUPYETCS B CIIydae €ro
HESIBKY I10 UCTEYEHUH 5 MUHYT C HA3HAYCHHOTO BPEMEHU ITpUEMa.

3anuch Ha npueM B YIOJIHOMOYEHHBIM OpraH JUisi MOJAaud 3asBICHUS C
WCIIOJIb30BAaHUEM E€IMHOTO TIOpTaia, PETMOHAIBHOTO TopTaia, OQHUIIMATbHBIX
CalTOB B ceTU «VIHTEpHET», HE OCYIIECTBIISIETCS.

VYTI0JTHOMOYEHHBIN OpTraH 00ECIIEYNBAET MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIL  TPENOCTABJICHHUS MYHHIMIIAIBHOM YCIYTH, B DJJIEKTPOHHOM BHJAE, U
pETHCTpAIIO 3asBJICHHUS 0€3 HEOOXOJUMOCTH MOBTOPHOTO TPECTABICHUS
3asIBUTEJIEM TaKUX IOKYMEHTOB HAa OYMa)KHOM HOCHTEIIE.

[Ipu moCTymjieHnn TOKyMEHTOB B (OpME DJIEKTPOHHBIX JOKYMEHTOB C
WCIIOJIb30BaHUEM  WH(OPMAIIMOHHO-TEIICKOMMYHHUKAIIMOHHBIX ~ CETEH  OOIIero
MOJIb30BAHMS, PACIHUCKAa B TOJYYEHUHM JOKYMEHTOB B TE€U€HHUE padoyero Hs,
CIIEIyIONIETO 3a JHEM TIOCTYIUICHUS JOKYMEHTOB, HampaBisercs B (opme
ANEKTPOHHOTO JOKYMEHTa II0 aApecy DSJIEKTPOHHOW IIOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu nocTyreHnn 3asBiI€HUs O MPEAOCTABICHUA MYHULIUITAIIBHON YCIYyTHU B
JIEKTPOHHON (QopMe depe3 eaWHBIA TMOpTajl, PErHOHANbHBIA MOpTAl B
YNOJHOMOYEHHBI OpraH, 3asBJICHUIO NPUCBAUBACTCA CTATYC «OTIPABICHO B
BeIOMCTBO». MH(DoOpMupoBaHHe 3asBUTENS OCYIIECTBISCTCS Yepe3 JUYHBIN
KaOMHET yKa3aHHBIX MOPTAJIOB.

Nnentuduxarus 3asBUTENS oOecreunBaeTcs AIEKTPOHHBIM
UACHTU(UKAIIMOHHBIM TIPWIOKEHUEM C HCIIOJIB30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECUA.

[Ipyn HampaBieHUM JNOKYMEHTOB YEpE3 E€OUHBIA IOPTajl, PErHOHAIbHBIN
MOpTaj JTHEM MOJIYYEHHS 3aABJIEHUS O MPEJAOCTABICHUN MYHULHMNAIBHOW YCIYTH
ABJISICTCS JaTa MPUCBOCHUS 3asBJICHUIO CTATyCa «OTIPABJIECHO B BEOMCTBOY.

Ecnu 3asBuTens oOpaTuiics 3a09HO, TOJDKHOCTHOE JIMIIO Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a PUEM JOKYMEHTOB:

- PETUCTPUPYET 3aABJICHUE 0] UHANBUIYAIBHBIM NOPSAKOBBIM HOMEPOM B
JICHb IOCTYIUJICHHUS] TOKYMEHTOB;

- TIpOBEpSICT MPaBUIBLHOCTH OGMOPMIICHHS 3asBICHUS W TMPABWIBHOCTH
oopMIICHUS UHBIX JOKYMEHTOB, MOCTYMHUBIINX OT 3asSBUTEIIS;

- IPOBEPSET NPEACTABICHHBIE JOKYMEHTHI HA MPEIMET KOMILJIEKTHOCTH;

- OTIIPABJISIET 3asBUTEI0 YBEAOMIIEHHUE C OIUCHIO MPUHATHIX TOKYMEHTOB U
YKa3aHUEM JIaThl X NPUHATHS, TOATBEPKAAIONIECE TPUHIATHE TOKYMEHTOB.

YBenoMIIeHHE O TPUEME IOKYMEHTOB HANIPABIISIETCS 3asBUTEIO0 HE MO3JHEE
pabouero Hs, CJIEAYIOIIETO 3a JHEM IMOCTYIUIEHUS 3anpoca M JOKYMEHTOB,
CIIOCOOOM, KOTOPBIN UCITOJIH30BaN (YKa3al) 3asiBUTEb TIPU 3209HOM OOpAIICHHH.

[Io wroramMm HCHONHEHHS AJIMUHHUCTPATUBHOM MPOLEAYPHl IO HPUEMY
JIOKYMEHTOB B YTIOJJHOMOYEHHOM OpPTraHe, JOJXKHOCTHOE JIMIO Y HOJITHOMOYEHHOTO
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opraHa, OTBETCTBEHHOE 3a MPUEM JOKyMEHTOB, (OPMHUPYET JOKYMEHTHI (7€JI0) U
nepeaeT ux JOJKHOCTHOMY JIMIYY YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHSITUE PEIICHUS.

[lo wWroraM HCHOJHEHHS AIMUHHCTPATUBHOM MPOUEAYpPbl IO MpPUEMY
nokymeHToB B MOI] crienmanuct M®LI, oTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB,
dbopMupyeT JAOKYMEHTHl (e7m0) ® mepemaetr ux cnenuanmcry MO,
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJICHCTBUE, KOTOPHIA B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIC COTJIAIIEHUEM O B3aUMOJCHCTBUM, NEpEacT
JIOKYMEHTHI B Y IOJTHOMOYEHHBIA OPraH.

3.2.2. Kpurepuem MNpUHITUS PEIICHUS O TpPUEME JAOKYMEHTOB SIBIISETCS
HaJIMYue 3asiBJICHUS U MPUJIaraeMbIX JOKYMEHTOB.

3.2.3. MakcuManbHblii CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
coctaBisger | paboumii JIeHb CO JIHS TOCTYTUICHUS 3asBIICHUS OT 3asBHUTEIS O
MPEeAOCTaBICHUH MYHUIIUIIATBHON YCIIyTH.

3.2.4. Pe3yapTaToM aJMUHHUCTPATUBHOM MPOLEAYPHI SBISAECTCS PErUCTPALIMS
B YIIOJTHOMOYEHHOM OpraHe 3asiBIICHUSI W JIOKYMEHTOB, IMPEICTaBICHHBIX
3asBUTENIEM, HMX TMepeaada JAOKHOCTHOMY JHIly YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a IMPUHITHE PEIICHHH O MNpPeIOCTaBICHUN MYHHUIUIAIbHON
YCIYTH.

Pesynbrar aaMUHUCTpAaTUBHOW Tponenypbl (GUKCHPYETCS B CHCTEME
JIEKTPOHHOTO JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT aAMUHUCTPATUBHOW MpOUEAYpbl B OTHOIICHUU 3asBICHUSA,
MOCTYIIUBIIIETO B JJICKTPOHHON (OpME C HCIOIB30BAHHEM E€IWHOTO IOpPTaa,
pPErMOHANIBHOTO  MOpTajia, MOATBEPXKAAETCS MPUCBOCHUEM CTaTyca 3asBKe
«IPUHATO B paboTy BeAOMCTBOM». JleicTBHME HW3MEHEHHUs CTaTyca 3asBJICHUS,
MOCTYIIUBIIIETO B JJICKTPOHHON (OpME C HCIOIB30BAHHEM E€IWHOTO IOpPTaa,
PErMOHAIBHOTO TMOpTaia, MPOU3BOJUT JOJKHOCTHOE JIMIO YTOJHOMOYEHHOIO
OopraHa, OTBETCTBEHHOE 3a MPUHATUE PEUIEHUH O  MIPEeAOCTaBICHUU
MYHULIUIAIBHON YCITyTH.

3.2.5. Pe3ynbTaT aAMUHUCTPATUBHON MPOUEAYPHl — MPUEM U PETUCTPALIMS
3asIBJICHUSI U IOKYMEHTOB OT 3asiBUTEJISI.

3.2.6. BpeMsi BBINOJTHEHUS AJMUHHUCTPATHUBHON MPOUEAYPbl HE JOJIKHO
npeBblaTh 15 (MITHAAUATH) MUHYT.

3.3. HanpaBjieHue MeKBeI0OMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM isi Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HEIPEJCTABIICHUE 3asBUTEJIEM JJOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.7 HACTOSIIETO
aMUHUCTPATUBHOTO PErJIaMEHTAa.

3.3.2. JIOJBKHOCTHOE JUIO0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHNE MYHUIIUIIAIBHOW yCIIYTH, HE MO3/IHEE JTHS, CIEAYIOIIEro 3a JHEM
MOCTYIIJICHUS 3asBIICHUs, POPMUPYET M HANIPABISIET MEKBEJOMCTBEHHBIC 3aIIPOCHI
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B COOTBETCTBYIOIIMH oOpraH (OpraHu3aiuio), B paclOpsDKEHHMH KOTOPOTO
HaXOJSTCSI HEOOXOIMMbIE CBEJICHUSI.

3.3.3. Kputepuem NpUHSATHS PEIICHUSI O HAMPABICHUU MEXBEOMCTBEHHOTO
3arpoca SIBJISIETCSI OTCYTCTBUE JIOKYMEHTOB, HEOOXOAMMBIX JUISl MPEIOCTABICHUS
MYHULIUNAIBHON YCIIYTH, YKa3aHHbIX B 2.7. HACTOAIIETr0 aJMUHHCTPATHUBHOIO
perjaMeHTa.

3.3.4. MakcuManbHblii CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
coctaBisieT 1 paboumii AeHb CO JHS MOCTYIUICHHS B YTOJHOMOYEHHBIH OpraH
3asIBJICHUS O MPEJOCTaBICHUH MYHUIIMTIATBHON YCIIyTH.

3.3.5. Pe3ynbTaroM MCHOJHEHUS aJIMHUHHCTPATUBHOM MPOLEAYPHI SBISETCS
NOJyYeHUE  JOKYMEHTOB, HEOOXOAMMBIX Il OPUHATHA  PEHICHUs O
MPEeAOCTaBICHUH MYHUIIMIIATBLHON YCIIyTH.

CriocoboMm ¢ukcanuu pe3ysibraTta aAMUHUCTPATUBHONW MPOIETYpPhI SBISETCS
perucTpanus MoJIy4eHHbIX OTBETOB HA MEXKXBEJIOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccmoTpeHne JOKYMEHTOB M TMPHHATHE PpelIeHUss O
NpeaoCcTABJIeHUM JU00 0TKAa3e B NPEAOCTABJICHHH MYHHMIMIIAIBHON yCIyTH

3.4.1. OcHoBaHueM isl Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HQJIWYUE TIOJHOTO TIIaKeTa JIOKyMEHTOB, HEOOXOJUMBIX I MpPeIOoCTaBICHUS
MYHULUNAIBHON yCIIYTH, WK MOJYYEHUE MOCIETHEr0 OTBETa HA HAMPABJICHHBIN B
COOTBETCTBMM C NYHKTOM 3.3 HaCTOSIIEro aAMUHUCTPATHBHOIO pErjaMeHTa
ME>KBEJOMCTBEHHBIN 3aMpoc.

3.4.2. B ciiyyae OTCYTCTBHSI OCHOBAaHUM JUI OTKa3a, YKa3aHHbBIX B ITyHKTE
2.10.2 HacTosI1Iero aAMUHUCTPATUBHOTO PETJIAMEHTA, MOCJE MPOBEPKHU 3aABJICHUS
U MPUJIAraeéMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMLO YTOJHOMOYEHHOTO
OpraHa TOTOBUT MPOEKT pEIIeHUs 00 YTBEPKICHHUH CXEMbI PaCHOJIOKEHUS
3€MEJIbHOTO y4acTKa U COIVIACOBBIBAET €r0 B YCTAHOBJIECHHOM ITOPSAKE.

3.4.3. Ilpu ycranoBneHun (pakTa OTCYTCTBUS OCHOBAHHMM i OTKa3a B
IPEIOCTABICHUN MYHULUIIAIBHON YCIYTH JOHKHOCTHOE JUIO Y TOJTHOMOYEHHOTO
opraHa o0ecne4uBaeT B TOT K€ J€Hb HANPAaBIICHUE B CTPYKTYPHOE MOIpa3ICICHUE
(IOMKHOCTHOMY JIMILY) WM MHOM OpraH, yIOJHOMOYEHHBIA MPUHUMATh PEIICHUE
O MPUCBOCHHUU aJIpeca, JOKYMEHTOB, MPEJICTABICHHBIX 3asBUTEIEM M HHBIX
HEOOXOJMMBIX JIOKYMEHTOB B LIEISX NPUCBOCHUS aJapeca COOTBETCTBYIOIIEMY
3€MEJIBHOMY YYacTKy B CpPOK, HE NPEBBILAIOIMINNA CPOK MPHUHATUS PELICHHS 00
YTBEPKJIEHUH CXEMBI PACIIOJIOKEHHUS 3EMEIBHOIO y4acTKa M0 COOTBETCTBYIOIIEMY
3asIBJIICHHUIO.

3.4.4. B ciyyae HaJnyusi OCHOBAaHUM JUI OTKA3a, YKA3aHHBIX B ITyHKTE
2.10.2 HacTosI1Ier0o aAIMUHUCTPATUBHOTO PETJIAMEHTA, MOCJE MPOBEPKHU 3aABJICHUS
U NPUJIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMLIO YTOJHOMOYEHHOTO
OpraHa TOTOBUT TMPOEKT pelIeHuss 00 OTKa3e B YTBEPKICHUH CXEMBbI
pPacnoJIOKEHHsI 3€MEJBHOTO Y4YacTKa M COIVIACOBBIBAET €r0 B yCTaHOBJIEHHOM
HOPSJIKE.
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3.4.5. Tlocne coriacoBaHusl MPOEKTa PEIICHUS 00 yTBEpXKICHUH OO 00
OTKa3€ B YTBEPKJCHUU CXEMbl PACMHOJIOKEHUS 3E€MEJIbHOTO Y4acTKa, PEIIeHUe
noanuceiBaercs [ maBoi agMuHUCTpany XOJIMCKOTO MyHULIMIIATBHOTO PaiOHA U
PETUCTPUPYETCS B CUCTEME DJIEKTPOHHOTO JOKYMEHTOO0OpOTa Y TIOJITHOMOYEHHOTO
oprasa.

3.4.6. Kpurepuem mpuHSTHST PEIICHUS O MPEAOCTAaBICHUN Uiu 00 OTKaze B
MPEAOCTABICHUA MYHHUIIMNAIBHON YCIYyTH SIBISETCS HAJIMYUE WIA OTCYTCTBHUE
OCHOBAHUU JUIs1 OTKAa3a B MPEJOCTABICHUH MYHHUIIMIAIBLHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacToAIIero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.7. Pe3ynbrar aJAMUHUCTPATUBHOM MpOLEAYpPbl — MOAMNUCAHHOE
pYKOBOIUTENIEM YIIOJTHOMOYEHHOTO OpraHa pEeIIeHHe O MPEeAOCTaBICHUU JHOO
OTKa3€ B MPEAOCTABICHUN MYHHUIIMIIATLHON YCIIyTH.

3.4.8. MakcuManbHblii CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
HE MOXET IMpEeBbIIaTh 7 padoyux AHEH CO JHS MOCTYIUIEHHUS B Y TOJIHOMOYEHHBIN
OpraH JI0KYMEHTOB, YKAa3aHHbIX B MyHKTE 2.6 HACTOSIIIEr0 aJMUHUCTPATUBHOTO
periiaMeHTa.

3.5. Odopmiaenue pe3yabTaTa TMPeIOCTABJIEHUS MYHUIIUNAJIBLHOM
YCJIYI'M ¥ BblAa4ya (HanpaBJieHHe) ero 3asiBUTENI0

3.5.1. OcHoBaHueM isi Hayajna aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MNOAMUCAHUE PEUIEHUs O MPEJOCTaBICHUU JHOO OTKa3e B MPEAOCTABICHUU
MYHULUNAIBHON yciayru (Aajnee — pe3ysibTaT MPETOCTABICHUS MYHHUIUIAIbHON
YCIYTH.

3.5.2. JOJKHOCTHOE€  JUIO  YTMOJHOMOYEHHOIO  OpraHa  BpydYaer
(HampaBisieT) 3asBUTENIO PE3YJbTAaT MPEAOCTABICHUS MYHUIUMIIAIBHONW YCIYyTH B
tedeHue | (omHOTO) pabouero AHS CO JHS MPUHSITHS PEHICHUS 00 yTBEPKICHUU
WM 00 OTKa3e B YTBEPXKICHUH CXEMBbI PACIIOJIOKEHUS 36MEIIbHOTO YYaCTKa.

Pemenne YnomnomoueHHOTO opraHa 00 YTBEPKIECHUU CXEMBI 3€MEIHHOTO
y4acTKa TMOJICKUT TAaK)Ke HampaBlieHWI0 B TedeHue | (ogHOro) pabodero JHs CO
JTHSI TIPUHSATHS PEIICHUS 00 YTBEPXKICHUHM CXEMbI PACIOJIOKECHUS 3€MEIbHOTO
ydacTKa B OT/IEJI IO BOTIPOCAM KU3HEOOECIICUCHHS M CTPOUTEIHCTBA JIsI BHECECHUS
CBEJICHUN O TpPAaHMIIAX 3EMEIIbHOTO ydYacTka B WH(GOPMAIMOHHYIO CHCTEMY
oOecnieueHus rpajgoctpoutenbHoil aestensHoctu (MCOI D).

CootBerctBytomass uHpopmarus B MCOI'Jl nmomkHa ObITh BHECEHa B
TedeHue 2 pabodymx JHEH CO JHS MPUHATHS PErIeHUs 00 YTBEPKICHUU CXEMbI
PaCIIOIOKEHUS 3€MEJIbHOTO y4acTKa.

3.5.3. Kpurepuem mnOpuHSATHS  peHIeHUs O  BblJaue  pe3ysibTaTa
NPEAOCTABICHUS MYHUUUNAIBHOM yCIYrM WM HAMpaBICHUH pe3yJbTara
MYHUITUTIATHFHOM yCIIYTH MOYTOBBIM OTIPABICHUEM SIBIISICTCS BBIOOP 3asBHUTEIIEM
cnocoba €ro yBEJOMIIGHHS O TMPUHATOM PEIICHWH, BBIJAYM pe3yJbTaTa
MpEeAOCTaBICHUS MYHHUIUIIATLHON YCITIYTH.


consultantplus://offline/ref=C2A175470A4B273865066485851DEF34987C99A4E8188A1F361A7A7E626DAA35FAA245466D920AF4CA99B14740E31814FB3077AF4780B3CDFD1B34ECQCmDL
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3.5.4. Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HampaBjieHUEe (BpydY€HHE) 3asSBUTETIO pEIIEHUS 00 YTBEPKICHUH CXEMbI
PACIIOJIOKEHUS 3EMEJIBHOTO YYACTKA C MPUWIOKECHUEM PEIICHUS O TPUCBOCHUU EMY
aapeca WIM peuieHue 00 OTKa3e B YTBEPKICHHHM CXEMbl PaCIOI0XKEHUS
3eMEJIbHOTO y9acTKa ClIOCOOOM, YKa3aHHOM B 3asIBIICHUM.

Pesynbrat npegocraBiieHuss MyHUITUTIAIBHON YCIYTH B 3JIEKTPOHHOU (opme
C MCIIOJIb30BAHUEM €JUHOI0 NOPTala, PETMOHAIBHOIO MOPTalia B CIIy4ae MPUHITUA
pElICHUsT O TMPEAOCTAaBICHUM MYHUUWNAIBHOW YCIYTH, IOJTBEPKIACTCS
IIPUCBOEHUEM CTaTyca 3asBKE «UCIIOJHEHO». JlelCcTBHE W3MEHEHHS CTaryca
3asiBJICHUS, MOCTYMHBIIETO B 3JIEKTPOHHOW ()OpPME C WCTIOIB30BAHHEM €IIUHOTO
MopTajga, PErHuOHAIBHOTO  MOPTANA,  OPOU3BOAUT  JTOJKHOCTHOE  JIMIO
YNOJHOMOYEHHOTO OpraHa.

B cnydae npunsaTus permieHusi 06 0TKa3e MPEIOCTaBICHUS MYyHUITUTIATHLHOM
YCIIYTH 1O 3asIBJICHUIO, IOCTYIIMBIIEMY B Y TOJTHOMOYEHHBIM OPraH B AJIEKTPOHHOMN
dbopMe ¢ HCMOIB30BAHMEM EIWHOTO TMOPTajia, PETHOHAIBHOTO TOpTaia, 3asBKE
IIPUCBANBACTCS CTATYC «OTKA3aHOM.

JlelicTBUE M3MEHEHMs CTaTyca 3asBJICHUS, MOCTYNHMBUIETO B JJIEKTPOHHOU
dbopMe C WCHOIB30BAHWEM EAWHOTO TOpTaia, PErHOHATBHOTO IOpTaa,
MIPOU3BOJUT JOJKHOCTHOE JIULO Y TOJITHOMOYEHHOI'O OpraHa.

3.5.5. MakcuManbHOE€ BpeMs, 3aTpau€HHOE Ha aJMUHHCTPATHUBHOE
JeNCTBYE, HE JIOJDKHO MPEeBBIMAaTh 1 (0HOT0) pabouero mHs.

3.6. [lopsinok BHINMOJIHEHNUS] AAMUHUCTPATUBHBIX npouexyp M®I]

IIpenocraBnenne myHununansHou ycayru B MODIL[ ocymectsisercs B
MOPSAJIKE, YCTAHOBJIEHHOM HACTOSIIUM aJMHHUCTPATUBHBIM PETJIAMEHTOM C
Y4€TOM OCOOCHHOCTEH, OMPECICHHBIX COTJIANCHUEM O B3aMMOJICHCTBHH MEXKIY
YNOJHOMOYEHHBIM OPraHOM, MPEIOCTABISIONIMM MYHUIHUNAIBHYIO YCIYTy, W
MOII.

M®I] He oCyIIEeCTBISAECT:

dbopMupoBaHUE W HANPABJICHHE MEKBEIOMCTBEHHOTO 3alpoca B OpTraHbI,
MPEIOCTABIISIONINE YCIYTH, B OpraHbl TOCYJAapCTBEHHOM BJIACTH, WUHBIE OPraHbI
MECTHOTO CaMOYIIPABJIEHUS U OPTraHU3allH, Y4aCTBYIOIIME B IPEAOCTABICHUU
MYHULIUNAIbHBIX YCIYT;

WHBIC JEHUCTBUS, HEOOXOAMMBIC IS TMPEAOCTaBICHUS MYHUIUTIATHLHOU
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IPOBEPKOM JIEUCTBUTEIBLHOCTH YCHUIICHHOMN
KBUTH(PUITUPOBAHHON JJICKTPOHHOM TMOAMUCH 3asBUTENS, WCIOIH30BAHHOW TpHU
oOpalieHny 3a MOJyYEHUEM MYHUIUIIAIbHOW YCIIYTH.

[IpensapurenbHas 3anuch Ha npueM B MOI[ ans nmomaum 3asaBiICHUSA
OCYIIECTBIISIETCS TOCPEACTBOM camo3amucu Ha odunmanbHoM caiite [OAY
«M®IIy» (https://mfc53.nov.ru/), mo renedony call-merrpa:88002501053, a Takxe
IpY JIMYHOM OOpaIieHuu B CTpyKTypHOe nonpazaencaue OAY «MOLy.


https://mfc53.nov.ru/
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3.7. Ilopsaaok wucHpaBJIeHUS AONMYLICHHBIX ONEYATOK M OIIHMOOK B
BBIIAHHBIX B pe3yJbTaTe MPeJ0CTABJICHU MYHUIUNAJIBHOH YCJIYI'H
JOKYMEHTAaX

B cityuae BbIsIBICHUS 3asBUTENIEM B JOKYMEHTAX, SIBIISIOLIUXCS PE3YIbTATOM
MIPEIOCTABICHUSI MYHUIIMITAIILHON YCIYTH, OTIEYaTOK U (MJIM) OIMMOOK 3asSBUTEIH
IPEACTaBIIACT (HANpaBseT) HA UM PYKOBOAMUTENA YIMOJIHOMOYEHHOTO OpraHa
3agBlieHUE OO0 HCHPABICHUM TAKUX OMNEYAaTOK U (MiM) OMHMOOK MOCPEACTBOM
JUYHOTO OOpaIIeHHs UM TTOYTOBBIM OTIIPABICHUEM.

K 3asBneHuro npunaraercsd OpUrMHaj JIOKYMEHTa, B KOTOPOM JOIyIIeHa
ormeyatka W (win) ommoOka. Taxke 3asBUTENh BIPAaBE MPUOOIIUTH JOKYMEHTHI,
00OCHOBBIBAIOLIUE JI0BOIbI, U3JI0KEHHBIE B 3asIBJICHUU.

Peructpanus 3asBieHus OCyIIECTBISETCS B JIEHb €ro MOCTYIJICHUsS MO0 Ha
cleyomuil pabounii IeHbp B CiIy4yae MOCTYIUICHUS 3asBICHUA 1O OKOHYAHUU
paboyero BpeMeHU. B ciaydae mOCTyIUIEHUs 3asBICHUS B BBIXOJHBIE WIIN
HepaOouue MNpa3J HUYHBIE JHH €ro PErucTpalys OCYIIECTBIAETCS B NEPBbIN
pabounii eHb, CAEAYIOUINI 3a BBIXOIHBIM WM HEPAOOUHM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIMLO ~ YTOJHOMOYEHHOI'O OpraHa MpPOBOJUT IPOBEPKY
YKa3aHHbBIX B 3asIBJICHUH CBEJCHUM.

B ciyuae BbIsSIBICHUS TOMYIICHHBIX OTIEYAaTOK M (MJIM) ONMTMOOK B BBITAHHBIX
B  pe3yJibTare MpPEJOCTAaBICHUS  MYHULMNAIbHONM  YCIYrM  JOKYMEHTax
JOJDKHOCTHOE JIULO YTOJHOMOYEHHOIO OpraHa MOJArOTaBIMBAET JOKYMEHT,
SBJIAIOIIMIICS PE3yJIbTATOM IPEAOCTABIECHUS MYHULHUIIAJIBHON YCIYyTH, C Yy4ETOM
UCTPaBJIEHUS JOMYIIEHHBIX ONEYaTOK U (M) OMHMOOK B CPOK, HE MPEBHIIIAIOIINN
5 paGouux nHEN co JHS PErucTpalii COOTBETCTBYIOIIETO 3asBICHUSI.

B cnydae oTcyTcTBHS OneyaToK U (Win) OMIUOOK B JOKYMEHTAaX, BbIIAHHBIX
B pE3yJIbTaT€ NPENOCTABICHUS MYHHUIMNAIBHOW YCIyTH, JOJKHOCTHOE JIMIIO
YIIOJIHOMOYEHHOI0 OpraHa MOJrOTABIMBAET YBEJOMIIEHHE 00 OTCYTCTBHM TaKHX
Ole4yaTok W (WiaM) OIIMOOK 3a MOANUCHIO YHMOJHOMOYEHHOTO HA MOJIMUCAHUE
TAaKOro JIOKYMEHTa JOJDKHOCTHOIO JIMIA B CPOK, HE MPEBBIIAIOIIMN 5 padoumx
JHEH CO JTHSI PETHCTPALMU COOTBETCTBYIOIIETO 3asIBJICHHUS.

Brimaua (HampaBieHue) pe3yibTaTa pPACCMOTPEHUS  3asdBieHUs 00
UCTPABICHUN OMNEYaTOK W (WiM) OMIMOOK OCYIIECTBISETCS B COOTBETCTBUH CO
crioco00M, YKa3aHHbBIM B 3asIBJICHUHU.

IV. ®OPMbI KOHTPOJIS, 3A NCIIOJITHEHUEM
AI[MI/IHI/ICTPATI/IBH(SFO PETJIAMEHTA

4.1. Ilopsaaok ocyuiecTBJIEHUS TEKYIIEro KOHTPOJIsl, 3a COOJTI0IeHueM 1
HCNOJHEHWEeM  JO/LKHOCTHBIMM  JIMIAMH  YNOJHOMOYEHHOI0  OpraHa
MOJIOKEHM perJaMeHTa M MHBIX HOPMATHBHBIX IPAaBOBbIX AaKTOB,
YCTAHABJIMBAKIIMX TPeOOBAHMA K MNPEJOCTABJIECHHI0 MYHUIIUNAJIbLHOM
YCJIYI'H, 2 TAK:Ke NPUHATHEM UMM pelleHuil
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4.1.1. Texkymuidi KOHTPOJIb OCYLIECTBIISIETCS MOCTOSIHHO JOJIKHOCTHBIMH
JUUAMH TI0 KaXKJI0M aIMUHUCTPATUBHOW MPOLIETYPE B COOTBETCTBUM C HACTOSAIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKe IMyTeM NPOBEACHUS PYKOBOIUTEIEM
YNOJHOMOYEHHOI'0 OpraHa WM JIMILOM, €r0 3aMENIAIINM, IIPOBEPOK UCTIOJTHEHHUS
JOJDKHOCTHBIMH ~ JIMIIAMU ~ TOJIO)KEHUM ~ HACTOAIIETO  aJMUHHCTPATHUBHOIO
periiaMeHTa.

4.2. Ilopaaok ¥ NEePUOAUYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEIUIAHOBBIX NPOBEPOK MOJHOTHI W  Ka4vecTBa  MPeAoCTABJICHHUS
MYHUIIMTIAJbHOM YCJIYIrH, B TOM 4HCJe MOPSAAOK U (opMbI KOHTPOJIsA, 3a
MOJIHOTOM ¥ Ka4eCTBOM NPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

4.2.1. KoHTpoib, 3a TOJHOTOM U KAueCTBOM IMPEAOCTABJICHUS
MYHUITUTIATHFHOM YCIIYTH BKJIIOYAET B ce€0s MPOBEACHNE TUTAHOBBIX M BHETIJIAHOBBIX
IIPOBEPOK, BBISBICHUE W YCTPAHEHWE HAPYLICHUU MPAB 3asBUTEJIECH, MOJOKEHUN
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErjIaMEHTa U APYTUX HOPMATUBHBIX MPABOBBIX
aKTOB, PaCCMOTPEHUE, MPUHATHE PEIICHUA U MOATOTOBKY OTBETOB Ha oOparieHue
3asIBUTENICH, COACpKalIUX >KamoObl Ha pemeHus, AeicTBus (Oe3neicTBue)
JOJKHOCTHBIX JIMII.

4.2.2. IIpoBepku MOTYT OBITh TIJIAHOBBIMH U BHETJIAHOBBIMU.

[InaHoBblE  MOpPOBEpPKM  MOJHOTHI W KAyecTBa  MPEAOCTABJICHUS
MYHULIUIAIBHON yCIYTH MPOBOJSATCS HE PEKE OJHOrO pa3a B roj Ha OCHOBaHUU
JIAHOB.

BHennanoBble TPOBEPKHM MPOBOASTCS IO MOPYYEHHUIO PYKOBOJIUTENS
YNOJHOMOYEHHOIO OpraHa WIHM JIMI@A, €ro 3aMelarollero, M0 KOHKPETHOMY
00OpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

IIpoBepkM MOTHOTHI M KAYECTBA MPEAOCTABIAEMON MyHULIUIIAIBHOW yCIyTH
MPOBOJISITCS. HA OCHOBAHUHU IMPHKa3a YTOJIHOMOYEHHOTO opraHa. J[is npoBeaeHus
npoBepku  (Gopmupyercs KOMHUCCHSA, B COCTaB KOTOPOM  BKIIFOYAIOTCS
MYHULIUNAIbHBIE CITyKallue YIOJIHOMOYEHHOrO0 OopraHa. Pe3ynbpTaTbl mpoOBEpKHU
oopMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCSl BBISIBJICHHBIC HEIOCTATKH U
NPEUIOKEHUS] 10 UX YCTPAHEHMIO, aKT MOAMMUCHIBAaeTCsS uieHamMu Komuccuu. C
aKTOM 3HAKOMSITCSl JJOJKHOCTHBIE JTUIa Y IOJTHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTb JOJ)KHOCTHBIX JHI YTIOJHOMOYEHHOI0 OPraHa,
MPeIOCTABJIAINIEI0 MYHUIHMNAJIBHYH YCIYry, 3a pelleHusl W JAelcTBHUS
(0e3meiicTBMe), mnNpuHUMaeMble  (OCyllecTBJsieMble) HWMH B  Xoje
NpeIoCTABJEHU MYHUIIMTIAJIbHOM YCJIYTH

JIOM>KHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

- cOOJTI0ICHNE YCTAaHOBJIICHHOTO MOPSAKA TPHeMa JIOKYMEHTOB;

- TNPUHATHE HAMJIEKAIUIUX MEP MO IMOJTHOM M BCECTOPOHHEW MpOBEpPKE
MpEACTaBICHHBIX JOKYMEHTOB;

- COOJIFO/ICHHE CPOKOB PACCMOTPEHHUS JOKYMEHTOB, COOJIO/IEHNE TOPSIKA
BBIJJaYM JIOKYMEHTOB;
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- YYeT BBIIaHHBIX JOKYMEHTOB;

- CBOeBpeMeHHOe (OpMHUpPOBAHUE, BEACHUE M HAJUICKAIEe XpaHEHUE
JIOKYMEHTOB.

[To pe3ysbTaTaM MPOBEAEHHBIX MTPOBEPOK B CIIy4Ya€ BBISBICHUSA HAPYLICHUN
IIPaB 3asBUTEJIEM M WMHBIX HAPYUICHWH K BUHOBHBIM JIMLAM IPUMEHSIOTCS MEPBI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIEC 3aKOHOAATENBCTBOM Pocculickon denepanun.

4.4. Ilos10)keHNs1, XapaKTepu3yolIue TPeOOBaAHUA K MOPAAKY U (popmam
KOHTPOJIf, 32 MPeIoCTABJICHUEM MYHUIMIAJIBHONH YCJIYrd, B TOM 4YHCJE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHN U OPTaHU3AIMI

I'paxxnane, nx OOBEAMHEHHWS W OpPraHU3AIMM HWMEIOT MPaBO Ha JFOOBIE,
IPETYCMOTPEHHBIE JCUCTBYIOIIMM 3aKOHOJATEIHCTBOM, (OPMBI KOHTPOJS, 3a
JEATENTBbHOCTBIO YOJIHOMOYEHHOTO oprasa npu MPEIOCTABICHUN
MYHHIUIIAIIBHON YCIYTH.

4.5. Ilopsinok npuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHukoB M®DII,
NPEAOCTABIAKIINX MYHUUMINAJIBHYI YCIYIy, 3a PpelleHUus M JAefcTBHS
(0e3neiicTBHE), NpUHUMaeMble (ocyurecTBisieMblIe) UM B xoje
MPEAOCTABJICHHS TOCYIAPCTBEHHOMN YCJIYI'H

4.5.1. MO®LI, pabotHuku M®L] HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOJIaTeNIbCTBOM Poccuiickon denepanuu:

3a MOJIHOTY II€PEIaBacMbIX B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABIEHNH MYHUILMNAJIBHBIX YCIYI M UX COOTBETCTBHE NPEIACTABICHHBIM
3asBuTeneM B M®@I] cBeneHusAM, MHBIX JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO Iepedady B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABJIEHUH  MYHHUIMIIAIBHBIX  YCIYT, 3asBJICHUW, WHBIX CBEICHUI,
JOKYMEHTOB W (Wiu) WH(OpMAIMU, TNPUHATBIX OT 3asgBUTENSI, a TaKXkKe 3a
CBOCBPEMEHHYIO BbIJIAYY 3asBUTEIIO JOKYMEHTOB, NEPEAAHHBIX B ATHUX LEJISIX
M®I] Ynog1HOMOYEHHBIM OPraHoOM;

3a coOmrofieHre TpaB CyOBEKTOB MEPCOHANBHBIX JAaHHBIX, 32 COOJIOACHHE
3akoHOJaTenbcTBa Poccuiickoii denmeparuu, yCTaHABIMBAIOMIETO OCOOCHHOCTH
oOpamenusi ¢ uWHGOpPMAIMEH, JOCTyn K KOTOpoW orpaHuydeH DeaepanbHbIM
3aKOHOM.

4.5.2. Paboraukn M®Il npu HeucrnmoaHeHHH MO0 MPHU HEHAJJICXKAIEeM
WCIIOJITHEHUH CBOMX CITY’)KEOHBIX OOS3aHHOCTEW B paMKax peanu3anuud (yHKIAN
MOII, npuBneKarOTCA K OTBETCTBEHHOCTH, B TOM 4YHUCJE YCTAaHOBJICHHOU
YrosoBubiM kosiekcoM Poccuiickonn ®denepanmun 1 Koaekcom Poccuiickon
deneparuy 06 aIMUHACTPATUBHBIX MTPABOHAPYIICHUSX JIJIS1 JOJKHOCTHBIX JIHIL.

V. OCIS/;%EBHI)II/I (BHEC 1Z:EEB;HI)IH) HOPH OK OBKAJIOBAHUS
PE ENC l(IBEB CTBUS OPTAHA,
MPEJOCTABJISIIO O MYHUOUNAJILHYIO VYCJIVIY, EIO
JTOJIHKHOCTHBIX JIULI, M®II, PABOTHI/IKOB M®II


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
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5.1. Uudopmauus s 3aHHTEPECOBAHHBIX JHIl 00 WX NpaBe Ha
nocynedHoe (BHecyaeOHOe) o0:xkaoBaHMe AelcTBUil (Oe3mgeiicTBUsI) M (MJIH)
pelieHr, TPHHATHIX (OCYLIECTBJIECHHBIX) B XO04e MNpPeI0CTABJICHUSA
MYHHIMIAJBHON yCayru (aajiee - :xanoda)

3asBUTENlb, TMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTrO  HapYIIECHbI
JIOJDKHOCTHBIMH  JIMIIAMU  YTIOJTHOMOYEHHOTO oOpraHa (B TOM 4YHCIEe B Ciydae
HEHAJUJICKAIIEr0  HUCIOJIHEHUS UMM  OOSI3aHHOCTE TMpU  NPEAOCTABICHUU
MYHULIMIIATIBHON yciyru) nubo pabotHukom M®II, nmeer npaBo Ha gocynebHOe
(BHeCymeOHOE) OOKaloBaHWE PEIICHWA W JeHCTBUN (0e3MeUCTBUS), TPHHITHIX
(oCylIECTBIISIEMBIX) B XO/€ PEAOCTABICHUS MYHUIIMIATBHON YCIIyTH.

5.2. IlpeameT xa100b1

[IpeameToM >kamoObl SIBASIOTCS HAPYIICHUS TOPSAKA OCYIIECTBICHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, a TaKXKE APYTHX TpeOOBaHUU W TOJIOKEHUI
aIMUHUCTPATUBHOIO PETJIAMEHTA.

3asgBUTENH MOKET OOPATUTHCS C JKajI000i B CIEIYIONINX CIyYasX:

HapyUIECHHS] CPOKA PETUCTPALMU 3a8BJICHHUS U NPUIAracMbIX JTOKYMEHTOB O
MPEIOCTABIEHUA MYHULIMNIAJIBHOW YCIIYTH;

HapyUIECHHS CPOKA MPEAOCTABICHUS MYHULIUNIAIBHON YCIIYTH;

TpeOOBaHUsI y 3asiBUTENS] JOKYMEHTOB WJIM HMHpoOpMauu  Jud0
OCYILECTBIICHUSI JEUCTBUM, MPEIOCTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickonn denepauuu,
HOPMATUBHBIMH TIPABOBBIMHU akTamMu HoBropojckoit o6yiactu, MyHUIIUTTAITbHBIMA
MPaBOBBIMH AKTAMH JIJIS PEIOCTABIICHUS] MyHUIIUNIAJIbHOW YCIIYTH;

OTKa3a B NPUEME JOKYMEHTOB, IPEICTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM NpPaBOBbIMU akTaMu Pocculickonn @Penepanuu, HOPMaTHBHBIMHU
npaBoBbIMH akTamMu HoBropojackoi o01acTH, MYHHUIMIAIbHBIMUA MPABOBBIMU
aKTamu, y 3asBUTEJIS;

OTKAa3a B MPEIOCTABICHUN MYHULUIIAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE TIPEAYCMOTPEHBI (he/lepalbHBIMUA 3aKOHAMU U TPUHSATHIMH B COOTBETCTBUU C
HAMHU HWHBIMM HOPMAaTUBHBIMHM IIpaBOBbIMH aktamu Poccuiickon ®denepauuu,
3aKOHAMH W WHBIMA HOPMAaTUBHBIMH TIPABOBBIMH akTamMu HoBropojackoit obmacrwu,
MYHULIUTAIBHBIMU TPABOBBIMU aKTaMU;

3aTpeOOBaHUS C 3agBUTENS MMPU MPEIOCTABICHUM MYHUIMIAIBHON yCIyrH
IJIATHl, HE NPEAYCMOTPEHHOM HOPMAaTHMBHBIMHU ITPABOBBIMU akTamu Poccuiickoi
denepani, HOPMATUBHBIMHU TPaBOBbBIMU akTamMu HoBropojackoit obmactw,
MYHULIUNIAIBHBIMU TPAaBOBBIMU aKTaMU;

OTKaza YIOJHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHOTro Jjuia, MOIL],
pabotHuka M®I] B ncripaBieHUU TOMYIIEHHBIX OMEYAaTOK M OMMOOK B BHIJAHHBIX
B pe3yJbTaTe TMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYyTrd JIOKYMEHTax JHroo
HapyUICHHE YCTAHOBIIEHHOTO CPOKA TaKUX UCIIPABJICHUM;
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HapyIICHUS CPOKAa WIM MOpPsAKa BbAAUYM JOKYMEHTOB MO pe3ysibTaTaM
MPEeAOCTABICHUS MYHHUIIUTNIAILHON YCIIYTH;

NPUOCTAHOBJIEHUS  MPEJOCTABICHUS MYHHUIMNAIBHONW  yCIYTd, €Cliu
OCHOBaHHMsI TIPUOCTAHOBJICHHUS HE TIPEIYCMOTPEHBI (eaepalbHBIMU 3aKOHAMHU U
MPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickon @enepanuu, 3aKOHAMH U UHBIMU HOPMATUBHBIMU MMPABOBBIMHU AKTaMHU
Hosropojckoit 001acTi, MyHUIIUNTAIbHBIMY PABOBBIMU aKTaMU;

TpeOOBaHME Yy 3asBUTEN TPHU TPEIOCTABICHUH MYHHUIIUIAIBLHOW YCIyTH
JIOKyMEHTOB WJIK WH(OpPMAIUH, OTCYTCTBUE U (WIJIH) HEJJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCH TIPH MIEPBOHAYAILHOM OTKa3e B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISLT  TIPEIOCTaBJICHUS MYHUIIMIIAIBHOM yCIyTW, JW0O B MPEAOCTaBICHUU
MYHULUNAIBHON YCITYyTH, 332 UCKIIIOUEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX TYHKTOM
4 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «OO06
OpraHu3alyy MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT».

B ykazannoMm ciyuae gocyne6Hoe (BHecyae0HOE) 00kaoBaHue 3asiBUTEIIEM
pemernii u nevictBuil (6e3aeiicTBusi) M®DII, paGoramka M®I] Bo3MOXHO B
ciydae, ecnmu Ha MOII, pemenus wu neictBust (0e3EUCTBHE) KOTOPOTO
00XaTyIOTCs, BO3JIOKEHAa (YHKIMA TO TMPEJOCTABICHUIO COOTBETCTBYIOIIECH
MYHHUITUTIATHBHOW YCIYTH B TIOJTHOM 00bEeME B MOPSIZIKE, OMPESIICHHOM YacThio 1.3
cratbu 16 denepanbroro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHUS IOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYD).

5.3. Opranbl U 10JKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HallpaBJIeHa
’KaJ100a 3asIBUTEISl B 10CY1e0HOM (BHeCy1eOHOM) MOPSIAKe

3asBUTENM MOTYT OOXKaJlOBaTh pelieHus © AeicTBus (Oe3meicTBue),
NPUHATHIE (OCYILIECTBIISIEMBIE) B XO/JI€ IPEOCTABICHUSI MyHUIIUIIAIbHOW YCIYTHU:

XKanoba Ha pemeHus u aercTBus (0€3ACHCTBUE) CIEIMAIMCTOB OPraHOB
MECTHOTO CaMOYIIPaBJICHUSI TMOJAETCA PYKOBOAUTEIID OpPraHOB MECTHOIO
caMOyTpaBJICHUSI.

XKanoba Ha pemenus u aeiictBus (6e3neicteue) pabornuka M®I] momaercs
pykoBoauTento 3toro MOILI.

XKanoba na pemenust u nevictBus (0e3nericteue) M®I] mogaeTcs B opran
UCTIOJTHUTENbHOM BiacTu HoBropojackoi o01acTu, OCyIIECTBISIOMUN (PYHKIUHA U
nostHoMouns yupeaurenss MOLI.

5.4. Ilopsinok moga4m U PACCMOTPEHHS KATIOObI

OcHoBaHueM JuIsi Hadajga MPOIEAYPhl J0CyIAeOHOro (BHECYIEOHOTO)
00aJIOBaHMS SIBIISICTCS TOCTYIUICHHUE >KajloObl 3asBUTENS B Y TOJIHOMOYCHHBIN
OpraH.

B osmektpoHHOM BHae kamob0a MoOXKeT OBITh IIOJaHa 3asBUTEIEM
MOCPEACTBOM:

opUIMATHHOTO caiiTa Y MOTHOMOYEHHOTO OPTaHa;

Enunnoro noprana;
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PernonansHoro noprana;

nopraia ¢eaepaabHON TOCYIapCTBEHHON WH(GOPMAIIMOHHON CHUCTEMBI,
o0ecIeunBaroIel mporece A0cyae0HOTo (BHECYIeOHOT0) 00KaIOBaHUS pEIICHUI
51 JEUCTBUN (Oe3meiicTBus), COBEPLICHHBIX pu IPEIOCTaBICHUN
rOCYJIapCTBEHHBIX M MYHUUUNAIBHBIX YCIYyT OpraHaMu, IPeI0CTaBISIOUIUMU
rOCYJIapCTBEHHbIE M MYHUIUIAIbHBIE YCIYTd, HX JOJKHOCTHBIMU JIUMIIAMH,
rOCYJIapCTBEHHBIMU W MYHUIUIAIbHBIMU CIY>KallUMH C HCIOJb30BaHUEM
nH(OPMAITMOHHO-TEIICKOMMYHUKAMOHHON cetn «HTepHET» (3a HCKIIOYEeHHUEM
ajno0 Ha pemeHus U aercTBus (6e3aerictBue) M®PIl u ero JOKHOCTHBIX JIUI
pabotuukoB): https://do.gosuslugi.ru;

odpunmanpHOro caiita M®II.

XKanoba na pemenust u nevictBus (6e3nericteue) MOI], paborauka M®I]
MOXXET OBITh TpHUHSATA TpH JUYHOM Tipueme 3asutens B MOII, a Taxxke
HallpaBJICHA:

1O T0YTE;

C WCMOJb30BaHMEM  HH(DOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  CETH
«HTEepHETY;

nocpeacTBOM  odbunmambHOoro caira MOPI[ B wmHODOpPMAIMOHHO-
TEJIEKOMMYHUKAILIMOHHOU ceTu «HTepHEeT»;

yepe3 Eaunbiii nopran u PernonanbHbIii mopraint.

[Tpuem xao6 B MUChMEHHOUN (OpME OCYIIECTBISACTCS Y MIOTHOMOYEHHBIM
OpraHoM B MeECT€ MpPEJOCTaBICHUS MYHUUUNAIBHOW yciayru (B MecTe, TJe
3asBUTENIb [OJaBaJl 3asBJICHUE HA I[OJYYECHHE MYHUIUIAIBHOW YCIYyTH,
HapyIIeHUE TOpsAIKa KOTOpOW oOkamyeTcs, 00 B MecTe, TIe 3asBHUTEIEM
MOJIYYEH Pe3yJIbTaT YKa3aHHOW MyHULIMIAIBHON YCIYTH).

B cnydae momaum xanoObl MpU JIMYHOM TPHEME 3asSBHUTEINb MPEACTABIISICT
JIOKYMEHT,  yJOCTOBEpSAIOUIMA  €ro  JIMYHOCTb, B  COOTBETCTBHUM  C
3aKOHOJIaTeNIbCTBOM Poccuniickoit denepannu.

B crnydae ecnu xano0a momaercs depe3 MPEACTABUTENS 3asBUTENS TAKKE
MPEACTABIACTCS JOKYMEHT, MOATBEPKAAIOUIMNA MOJHOMOYHUS Ha OCYIIECTBICHUE
JEUCTBUM OT MMEHM 3asdBUTENIsl. B KadecTBE HOKYMEHTA, MHOATBEPKIAOLIETO
MIOJITHOMOYHSI Ha OCYIIECTBIICHHWE JCHCTBUH OT WMEHU 3asBUTENS, MOXET OBITh
MpeCTaBIICHA:

JIOBEPEHHOCTh, OGOpMJIEHHAsT B COOTBETCTBHHM C 3aKOHOATEIIbCTBOM
Poccuiickoit @enepanuu (111 GU3NUECKUX JIHIT);

JIOBEPEHHOCTh, OGOpMJIEHHAsT B COOTBETCTBHHM C 3aKOHOATEIIbCTBOM
Poccuiickoit ®@epnepaiiuu, 3aBepeHHasi Ie4YaTbiO 3asBUTENS (IPU HAIMYUH) U
MNOANUCAHHASL  PYKOBOAMUTEIEM  3asBUTENSI WM  YIOJIHOMOYEHHBIM  3TUM
PYKOBOJUTEIEM JULOM (I FOPUANUECKUX JIUIL);

KOMUSI PEIICHWS O Ha3Ha4YeHWW WM 00 wu30paHuu nubO0 mpuKasza o
Ha3HAauYeHUU (U3HUECKOTO JIUIA HA JIOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
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dbusndeckoe MO 00JamaeT TPaBOM JCHCTBOBATH OT HMMEHHU 3asBUTENs 0e3
JIOBEPEHHOCTHU.

[Tpu momaue xanoObl B 3JIEKTPOHHOM BUJE JTOKYMEHTHI, TIOJITBEPKIAIOIIHIE
MIOJITHOMOYHSI Ha OCYIIECTBJICHHE ACHUCTBUN OT MUMEHU 3asBUTENS, MOTYT OBITh
MIPEICTABICHBI B (DOPME BJICKTPOHHBIX JOKYMEHTOB, MOANMMCAHHBIX 3JICKTPOHHOU
MOAIACHI0, BHJ KOTOPOM MNPEAYyCMOTPEH 3aKOHOAATEIBCTBOM Poccuiickon
denepaluu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOUIMNA JIMYHOCTh 3asiBUTEIISI, HE
Tpedyercs;

Kanoba nomxHa coaepKarh:

HAaUMEHOBaHWE YIIOJTHOMOYEHHOTO OpraHa, (paMuinio, UMs, OT4eCTBO (TIpH
HaJIM4uu) ero JoJKHOocTHOro jnia, M®II, ero pykoBoaurens u (uiau) pabOTHHUKA,
penieHust u nercTBrs (0e3/1eCTBHE) KOTOPHIX 00KATYIOTCS,

dbamMunuio, uMs, OT4ECTBO (MMPU HAIMYWH), CBEJACHHS O MECTE JKUTEIhCTBA
3asBUTENS] - (PU3MUECKOr0 JMIa JM0O0 HAMMEHOBAaHUE, CBEICHUS O MeECTe
HAaXOXJICHUSl 3asiBUTENI - IOPUJIMYECKOro JIMIA, a TaKXke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SAEKTPOHHOW TOUYTHI (MPU HAIMYWN) U
MIOYTOBBIN a/Ipec, IO KOTOPHIM JOJIKEH OBITh HAIMIPaBJICH OTBET 3asBUTEIIIO;

cBeneHuss 00 oOOXaldyemblX penieHus X U JACHCTBUAX (0e31eliCTBHM)
YNOJIHOMOYEHHOT'O OpraHa, €ro JOJLKHOCTHOro nuna, M®L, ero pykoBoauTens u
(win) pabOTHUKA;

JIOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTE]Ib HE COIJIACEH C PEUICHUEM U
nerictBueM (6e3aelicTBueM) YTIOJIHOMOYEHHOI'O OpraHa, ero JIOJHKHOCTHOTO JIMIIA,
M®II, pabotHuka M®II. 3asBuTereM MOTYT OBITH MPEACTABICHBI JOKYMEHTHI
(TpY HAJTMYWH ), TTOATBEPIKIAAIONTUE JOBOIBI 3asIBUTEIIS, JINOO MX KOIWU;

B ciywae ecnu B xanobe He ykazaHbl (pamMuuids 3asBUTENS, HAPABUBIIETO
*Kano0y, WM TOYTOBBIA aapec, M0 KOTOPOMY JOJKEH OBbITh HAmpaBlieH OTBET,
OTBET Ha Kajo0y HE JTaeTCH.

[Ipu momyuenun >xkamoObl, B KOTOPOW COAEpKATCA HEIEH3YPHBIC JHOO
OCKOPOUTENIbHBIC BBIPAKCHUS, YTPO3bl JKW3HHW, 3J0POBBI0O W HMYIIECTBY
JOJDKHOCTHOTO JIMIIAa YTIOJHOMOYEHHOTO opraHa, pabotHuka MOII, a Takxke
YJICHOB WX CEMbH, YTIOJTHOMOYEHHBIM OpraH OCTaBJSET Kajnol0y Oe3 oTBeTa IO
CYIIIECTBY MOCTaBJIEHHBIX B HEW BOMPOCOB M B TeueHHE 3 pabo4mMX JHEH CO JHS
pEeTHCTpaIy Kaao0bl COOOIIAET 3asBUTEIIO, HAMPABUBIIEMY Kajao0y, MO aapecy
AJIEKTPOHHOM MOYTHI (TIPU HAJUYHMK) U TIOYTOBOMY aJpeCy, YKa3aHHBIM B Kajo0e,
O HEJIOMYCTUMOCTH 3JI0YIIOTPEOICHHS TTPABOM.

B cnydae ecnu TeKCT kajnoObl HE MOIACTCSA MPOUYTEHUIO, OTBET HA KAI00y
HE JaeTcsd, WU OHAa HE TMOJUICKUT HANpaBJICHUIO HA PAcCMOTPEHUE B
rOCYJIapCTBEHHBIN OpPraH, OpraH MECTHOI'O CaMOYIPaBJIEHUS WU JTOJHKHOCTHOMY
JUIy, TOCYJapCTBEHHOMY TPaXJIAHCKOMY CIyXKallleMy, MYHUIUIAIbHOMY
CIIy>KalleEMy B COOTBETCTBUHU C UX KOMIIETEHIIMEN, O YEM B TE€UEHUE 7/ AHEU CO JHA
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pErucTpalny >kajJo0bl COOOIIAeTCs 3asBUTEINI0, HAIIPABUBIIEMY Kal00y, €Cliu €ro
(dbaMuITUS ¥ TOYTOBBIN aJIPEC MOAIAIOTCS MPOUTEHUIO.

B ciydae ecnm oTBer Ha kajo0y HE MOXET OBbITh JaH 0€3 pasriiamieHUs
CBEJCHUM, COCTAaBJSIOLIMX TOCYJApPCTBEHHYID WA HMHYK  OXPaHIEMYIO
dbenepanbHBIM 3aKOHOM TalHYy, 3asBUTEII0, HAPABUBIIEMY JKajio0y, B TCUCHHE 3
pabouux JHEH CO JHSA PETUCTPALMU KajJo0bl COOOIIAETCs O HEBO3MOXKHOCTU AaTh
OTBET Ha Xajao0y B CBS3M C HEAOMYCTUMOCTBIO pa3rjalleHus YKa3aHHBIX
CBEJICHH.

XKanoba, B koTopoil obxanyercsi CyaeOHOEe pelieHre, B Te4eHue 7 THEH co
JIHS PETHCTPAllMM  BO3BpAIlla€TCsl 3asiBUTENIO, HAMNpaBUBIIEMY Kajiaoly, C
pa3bICHEHHUEM TMOPsAKa 00KaTOBAHUS TAHHOTO CyIcOHOTO pEeIICHMS.

B ciyuae ecnu B jxano0e 3asBUTENS COACPKHUTCS BOIPOC, HA KOTOPBIN eMy
HEOJIHOKPAaTHO JAaBaJMCh NUCBMEHHBIE OTBETHI MO CYLIECTBY B CBSI3U C paHee
HAIPaBJISIEMBIMH KaJI00aMU, U TIPU 3TOM B Kajo0e HE IPUBOJATCS HOBBIC IOBOIBI
WIN OOCTOSATENbCTBA, JOJDKHOCTHOE JHIIO YIIOJIHOMOYEHHOIO OpraHa BIIpaBe
IPUHATH PEIIEHHE O O0E€30CHOBATEIBHOCTH OYEPEIHOM KaJIOObl M MPEKpPALEHUN
MEPENUCKU C 3asBUTENIEM IO JAHHOMY BOIIPOCY MNPH YCIOBUU, YTO YKazaHHas
kanoba W paHee HampaBlIeMble >KAIOObl HANPABISUIUCH B Y TTOJHOMOYCHHBIN
OpraH WIH TOMY k€ JIOJDKHOCTHOMY Jully. O JTaHHOM pElIeHUU YBEAOMIISIETCS
TpaKJaHWH, HATTPABUBIIUH K00y .

5.5. Cpoku paccMOTpPeHHUS KAJT00bI

Kanoba, mnoctynuBmias B YNOJIHOMOYEHHbIH opraH, MO®II, oprau
UCTIOJTHUTENbHOM BiacTu HoBropojackoi o01acTu, OCyIIECTBISIOMUN (PYHKIIUHA U
nosiHoMouus yupeautenss MO, noanexuT pacCMOTpEHHUIO B TeueHune 15 pabounx
JTHEH co JHS €€ PerucTpalny, a B cirydae 00kajJoBaHUs O0TKa3a Y OJIHOMOYEHHOTO
oprana, MO®I[ B mnpueMe [IOKYMEHTOB Yy 3asBUTENs JUOO B HCHPABICHUU
JOMYIIEHHBIX OMEYaTOK W OIMMOOK WM B Cllydae OOXaJIOBAaHHS HapYIICHUS
YCTAHOBJIEHHOT'O CPOKa TaKMX MCHPABJICHUHN - B T€UECHHE 5 pabouuXx JHEH cO JTHA
€€ PETUCTPALIH.

5.6. Pe3yabTaTt paccMOTpeHHS KAJI00bI

ITo pe3ynpTaram paccMOTpEeHUS Kaja00bl MPUHUMAETCS OJHO U3 CIIEIYIOIINX
pELICHUN:

00 yJOBJIETBOPEHUU JKajaoObl, B TOM YHCJIE€ B (hopMe OTMEHBI MPUHSTOTO
pEIICHMs, WCTIPABICHUS JOMYMICHHBIX OIMEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3yabTare MNpeOCTaBICHUS MYHUIMNAIbHON YCIyrd JOKyYMEHTaX, BO3Bpara
3asBUTENIO JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTHBHBIMM NpPaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOpMaTHBHBIMHU
MPABOBBIMH  aKTaMU  00JacTH, MYHULIUNQIbHBIMU ~ TPAaBOBBIMU  aKTaMHU
MYHUITUTIATHFHOTO 00pa30BaHus, a TAaK)Ke B MHBIX (popmax;

00 0TKa3e B YJIOBICTBOPEHUU KATOOBI.
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He nmo3gHee nHs, crnenyromero 3a QHEM NPUHSITUSA PELICHUS, 3asIBUTENIO B
MUCBMEHHOH (opMe H TI0 JKCJIAHHWIO 3asBUTEIS B DJICKTPOHHOW (dopme
HAIPaBJISIETCS MOTHBUPOBAHHBINA OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KaTOOBI.

B cnydae mpuszHaHus kanoObl MOJyIeXalleil yJOBIETBOPEHUIO B OTBETE
3asBUTENIO JaeTcss uHMOpMaIus O JACHCTBUSAX, OCYIIECTBISEMBIX OPTaHOM,
MPEAOCTABISIONINM TOCY/IapPCTBEHHYIO YCIYTry, OpraHoM, MpPeI0CTaBISIONIUM
MYHUITUTIATHHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM IIEHTPOM MO0 OpTraHu3aIiueH,
npegycMorpernHoit yacteio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210-D3, B
LEJSX HE3aMEJIUTEIIbHOTO YCTPAHEHHMS BBISIBIICHHBIX HAPYLICHUW MPU OKa3aHUU
roCyJIapCTBEHHON WJIM MYHULIMOAIBHON YCIIYTH, a TAaKK€ MPUHOCSATCA U3BUHEHUS
3a JIOCTaBJIEHHBIE HEY/MOOCTBA W YyKa3biBaeTcs HWHGMOpMaIus O JadbHEHIIHX
JENUCTBUAX, KOTOpPhIE HEOOXOIWMO COBEPIIHUTH 3ASBHUTEII0 B IEJSIX IMOTYUYEHUS
roCyJ1apCTBEHHOM WJIM MyHULIMIIAIIBHON YCIYTH.

B ciywyae npusHanus xanoObl HE MOJICKAIIEH yIOBIETBOPCHUIO B OTBETE
3asBUTEIIIO JAIOTCSI apryMEHTHPOBAHHBIE PA3bCHEHUS O NMPUUYMHAX HPUHSATOIO
penIeHus, a Takke HHPOpMaIrs 0 TOPSAIKE 00KaTOBAHUS IPUHSATOTO PEIICHUS.

B ciyuae ycrtaHoBieHHMS B XOJ€ WJIM IO pe3yJibTaTaM pPacCMOTPEHUSs
XKaMoObl TPU3HAKOB COCTaBa AJMHUHHCTPATUBHOTO TPABOHAPYIICHUS WA
MPECTYIICHUSI JTOHDKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHBIC MOJHOMOYMSIMH TI0
PAacCCMOTPEHUIO KaJl00, HE3aMEIITUTEILHO HANPaBIISIOT UMEIOIINECS] MaTepUabl B
OpraHbl IPOKYPATYPHI.

[Ipu ynoBneTBOopeHMH KanoObl YTIOJTHOMOYECHHBIM OpraH TPHHUMACT
MCUYEPIBIBAIOIINE MEPbl MO YCTPAHEHHUIO BBISIBICHHBIX HAPYUIEHUW, B TOM YHUCIIE
M0 BbIJAY€ 3asBUTEIIO0 pe3ysibTaTa MYHULUNAIBHOW YCIyr¥, HE TMO3[HEE 5
pabouux JHEW CcO JHA NPUHATUS PEIICHUS, €CJIM HHOE€ HE YCTAHOBJICHO
3aKOHOJIaTeNIbCTBOM Poccuniickoit denepannu;

YTOJTHOMOYECHHBI OpraH OTKa3blBA€T B YIOBJICTBOPEHHUU JKAJIOOBI B
CHEAYIOIINX CITyYasx:

HAJIMYUS BCTYIUBIIETO B 3aKOHHYIO CWIIY PEIICHUS Cyna, apOUTPakKHOTO
CyJla 1o ’kajno0e 0 TOM ke MPeIMETe U TI0 TeM K€ OCHOBAHUSIM;

NOJauM JKAJIOOBI JIUIIOM, TOJHOMOYMSI KOTOPOTO HE MOATBEPKIACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATeNbCTBOM Poccuiickon denepanuu;

HAJIMYUS PEIICHUS M0 Kajlo0e, MPUHSATOTO paHee B OTHOIIEHWU TOTO JKE
3asIBUTEIISI M TI0 TOMY K€ TIPEIMETY JKaJl0ObI;

MPU3HAHUS JJOBOJOB 3aBUTENSI HEOOOCHOBAHHBIMU.

5.7. Ilopspoxk uHGOPMHUPOBAHHMS 3asBUTEJs] O  pe3yJabTarax
paccMOTpeHHS KAJT00bI

He no3nnee nHs, caeayroumero 3a JHEM NMPUHATHS PELICHUS, YKA3aHHOIO B
nyHkre 5.6. HacTosimero AJIMUHUCTPATHUBHOTO pErjaMEHTa, 3asBUTENI0 B
NUCBMEHHONH (OopMe H TI0 JKCJAHHWIO 3asBUTEIS B DJICKTPOHHOW (dopme
HAIPaBJISIETCS MOTHBUPOBAHHBIA OTBET O PE3yIbTaTaX PaCCMOTPEHUS KaTOOBI.
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B oTBeTe 0 pesynpTaTax pacCMOTPEHHS Kal0Obl YKA3bIBAIOTCS:

HAMMEHOBAaHUWE OpraHa, MPEJOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
paccMOTpeBIIEro Kano0y, JOKHOCTh, (haMUIUs, UMS, OTYECTBO (IIPU HAJTUIHH )
€ro JOJDKHOCTHOTO JIMIA, MYHHUIIUIIAJTBHOTO CIIYKAIIEro, MIPUHSBIIETO PEIIEHUE 110
)Kanooe;

HOMEp, JaTa, MECTO MPHUHATHS pELICHUs, BKJIOYas CBEJICHHUS O
JOJDKHOCTHOM  JIMIIE, MYHUIMIIAIBHOM CIIyXalleM, pEeUIeHue WIH JIeUCTBUA
(Oe3meiicTBHE) KOTOPOTO 0OXKAITYETCS;

dbamuust, ©Ms1, OTYECTBO (MPU HATMYHH ) MM HAMMEHOBAHUE 3asIBUTEIIS,

OCHOBAHUSI JIJIs1 IPUHSTUS PEIICHUS T10 Kano0e;

IPUHSATOE T10 KAJI00€e pereHue;

B Clydae eciu Xajno0a Mpu3HaHa OOOCHOBAHHOW - CPOKH YCTPaHCHUS
BBISIBJICHHBIX HApylI€HUH, B TOM YHUCJIE CPOK MPEJOCTABJICHUS pe3yJbTara
MYHULUNIAIBHON YCITYTH;

CBEJICHUS O TIOPSIKE 00KaTOBAHUS IPUHATOTO TIO KAI00€ PEIICHNUS.

5.8. llopsinok 00:xa10BaHNS PellIEHUS MO XKaJI00e

3asBUTENH BIpPaBe O0XKAJIOBATh PEIICHUS 1O KaloO€ B COOTBETCTBUU C
3aKOHOJIaTeNIbCTBOM Poccuniickoit denepannu.

5.9. IlpaBo 3asBUTeJsI Ha NOJyYeHHe HMHPOpPMANUHM M [JOKYMEHTOB,
HEeO0XO0MMBIX /1JI51 000CHOBAHMS M PACCMOTPEHMS KAJIOObI.

B cnyuae ecnm jutst mogaun KanoObl 3asIBUTEIIO0 HEOOXOIMMBI HH(POPMAIIHS
U (WIM) JOKYMEHTBI, UMEIOIME OTHOLIEHUE K MPEIOCTABICHUI0 MYHUIUIIAIbHON
YCIAYTM W Haxodsumecs B YIOJIHOMOYEHHOM OpraHe, COOTBETCTBYIOIIUE
uHbOpMAITUS U TOKYMEHTHI TIPEIOCTABIISIOTCS €My IS O3HAKOMIICHHS, €CIIH 3TO
HE 3aTparuBaeT IMpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI IPYTUX JIUIl, a TaKKe B
yKa3aHHBIX WH()OpPMAIUU U JOKYMEHTaX HE COACPIKATCS CBEICHMUSI, COCTABIISIONINE
TOCYJapCTBEHHYIO WJIM UHYIO OXPaHIEMYIO (peiepaabHbIM 3aKOHOM TalHYy.

5.10. Cnoco0b1 MHpOpMHUPOBaHUA 3asiBUTEJIell O MOPsiAKe MOJAYU M
paccMOTpeHHs xKAaJ00bl, B TOM 4YHCJIe C UCNOJb30BAHMEM €IMHOI0 MOPTAJIa U
PErnOHAJIBHOIO MOpPTAJIa

Y1I0THOMOYEHHBIN OpraH 00eCIeYnBacT:

1) mHbOpMUpOBAHHE 3asBUTCICH O MOpSAJIKE OOKAIOBAaHHSA PEHICHUN U
nerictBuii  (Oe3aeicTBHA) YNOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIHII
MOCPEJICTBOM  pa3MenieHuss uHGOpMaIlMu Ha CTEHJaX B  TOMEIICHUSX
YnosHnomoueHHoro opraHa, M®ILI, equHOM mnoprajie, PErMOHAIBHOM IOPTAJE,
odurmanpbHOM caliTe Y TOJITHOMOYEHHOTO oprana B cetu «HTepHeT;

2) KOHCYJbTUPOBAHHE 3asBUTENICH O TOPSAKE OO0XKAJIOBaHUS PEIICHUA H
nericTBuil (0e31eMCTBHS) YIIOJTHOMOUYCHHOIO OpraHa, €ro JIOJKHOCTHBIX JIMI], B
TOM 4YHcIie TI0 TenedoHy, SJIEKTPOHHON TTOYTE, IPH JIMYHOM TIPHUEME.

5.11. IlepeyeHb HOPMATHMBHBIX IPABOBBIX aKTOB, PeryJUPYOIIAX
NMOPAIOK J0Cy1e0HOro (BHecyae0HOro) 00KaJJOBAHUSI PelleHUil W JeilcTBUil
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(0e3neiicTBMiA) YIIOJTHOMOYEHHOI'0 OPraHa, a TaK)Ke ero A0/KHOCTHBIX JIUIL
HocyneOHoe (BHecyneOHOE) oOOKajloBaHME PEUICHUM U JIEUCTBUU
(6e3nericTBuil) YIIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, MOII,
pabotHrkoB M®I] ocyiiecTBiisieTcsi B COOTBETCTBHH C:
®enepanbHbiM  3akoHOM oT 27 wutonsg 2010 roma Ne 210-@3 «O6
OpraHu3alyy MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT»;
Nudopmarus, ykazanHas B JaHHOM pasfelie, MOJUICKUT 005S3aTeIbHOMY
pPa3MEIeHHUIO Ha €IMHOM TMOpTaJie ¥ PErMOHAILHOM MOpTae.

IIpunoxenue Ne 1

K a/IMUHUCTPATUBHOMY PEIVIAMEHTY
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIyT !
10 YTBEPKACHUIO CXEMBI PACITONIOKEHUS
3€MEIBHOTO YYacTKA WJIA 3EMETIbHBIX
Y4aCTKOB Ha KaJaCTPOBOM IUIaHE
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B AnMmuHucTpamo

oT
(HaMEHOBaHNUE IOPUIANYECKOTO JIUIIA)
HNHH

EI'PIOJI

Anpec

KoHTakTHBIN TesedoH
Anpec JIEKTPOHHOUN IMOYThI

nin

OT
(®.1.0. n0JHOCTEIO)

Ilacopr: cepus HOMED
KewMm BbLIaH

Korna Berian

IlouToBEBIN agpec

KoHTakTHBIN TesedoH
Anpec JIEKTPOHHOUN ITOYThI

3ASBJIEHUE
B nemsx
MPOITy YTBEPJUTh CXEMY PACIHOJOXKEHHS 3€MEIbHOr0 ydYacTka (3eMeJIbHBIX
Y4aCTKOB) Ha KaJaCTPOBOM JiaHe TEPPUTOPHH:
MECTOIIOJIOKEHUE:

(}’Ka?:BIBaeTCfI aapeC UK OIMMUCAHUEC MECTOIIOJIOKCHHA 3EMEJIIBHOT'O yLIaCTKa)
[Inomansro: KB. M,
Ka/IaCTPOBbIA HOMEp (IIPU HATUYHH):

BU/JI PA3pPEIICHHOTO UCIIOJIb30BAHUS (ITPU HATTUYMH):

[Ipunoxenus:

[E—

PesynpTar paccMoTpeHHs 3asBICHUS TPOIIY MPEAOCTaBUTH (HYX)HOE
MOAYEPKHYTh):

B BHUJIE OYMaXXHOTO JOKyMEHTa, KOTOPBIM 3asBUTEIh  IOJy4YaeT
HEMOCPEJICTBEHHO TIPH JIMYHOM OOpAIlEHUN;
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B BHJIe OyMa)XHOTO JOKYMEHTA, KOTOPBIA HAMPABIACTCS YIIOJTHOMOYCHHBIM
OPraHOM 3asiBUTEJIIO MIOCPEACTBOM [OYTOBOT'O OTIIPABIICHUS;

B BHUJIE AJICKTPOHHOTO JIOKYMEHTa, pa3MEIEHHOr0 Ha O(UIIMAIBLHOM CalTe,
CChUIKA HAa KOTOPBIM HAIPABIAETCS YIIOJHOMOYEHHBIM OpPraHOM 3asiBUTEIIO
MOCPEACTBOM BJIEKTPOHHOM TOYTHI;

B BUJIC 3JIEKTPOHHOTO JIOKYMEHTa, KOTOPBIN HAIpPaBJISICTCS
YIIOJIHOMOYEHHBIM OPraHOM 3asBUTENIIO TOCPEICTBOM BJIEKTPOHHOM MOYTHI.

« » 20 r.

(MoamuUCh 3asiBUTEINS ¢ paciInpOBKOiN)



