AoMnHUCTpauma XorMCKOro MyHUUMNansHOro panoHa
MOCTAHOBJIEHUE
29 nekabpsa 2015 roga Ne 782
r. Xonm

O6 yTBepXXaeHUn agMMHUCTPATUBHOIO perfiaMmeHTa no
npeaocTaBneHuo MyHuuunanbHom ycnyru «lMpegocraBneHne
BbINMUCKU U3 peecTpa MyHULMNANbHOro UMyLLecTBa»

(B pea. nocTtaHoBNEHMSt AAMUHUCTpaLK
oT 30.09.2019 Ne 664)
oT 17.04.2023 Ne 266)
oT 10.05.2023 Ne 317)

B cooTtBeTcTBMM C¢ PepepanbHbiM 3akoHOM oT 27 uona 2010 roga Ne 210-d3 «O6
opraHusauuu npegocTaBneHns rocygapCTBEHHbIX U MYHMUMNANbHBIX  YCAyry,
nocTtaHoBneHNs AOMUHUCTPaLMK XOSIMCKOro MyHuumnanbHoro panoHa ot 07.09.2010 Ne 598
«O6 yTBEPXKOEHMM Nopsaaka pas3paboTkm 1 yTBEPXAEHUA afAMUHUCTPATUBHBLIX pernaMmeHToB
OKa3aHWs MyHUUMNANbHbIX YCIyr»,

AOMUHUCTpaUna XOSIMCKOro MyHULMMNansHOro panoHa
MOCTAHOBIAET:

1. YTBepanTb npunaraemblni agMUHUCTPATUBHBIN pEernameHT no npeaocTaBlEHUIO
MyHUuunanbHon ycnyrm «llpegoctaBneHne BLINMUCKA U3 peecTpa  MyHUUMNanbHOro
nMyLLlecTBa».

2. CuyutaTb YyTpaTMBWKMMW CWMY MNOCTAHOBNEHUS AgMUHUCTpaUMM  XOJSIMCKOro
MYHUUMNANbHOIo panoHa:

oT 25.04.2011 Ne 293 «O6 yTBEpXOEHUN aOMUHUCTPATMBHOIO perfamMeHTa no
oKasaHuWl MyHuuMnanbHOW ycnyrn «Bblgada BbINMCOK M3 peecTpa umyliectBa XOSMCKOro
MYHULIMNANBHOrO panoHay;

oT 24.05.2011 Ne 367 «O BHeceHUN U3MEHEHUN B MOCTaHOBNeHMe AOMUHUCTpaLUK
parnoHa oT 25.04.2011 Ne293»;

ot 03.04.2012 Ne 290 «O BHeceHUN M3MEHEHUW B MOCTaHOBNeHMe AOMWHUCTpaLUK
XOSIMCKOro MyHMUMNanbHOro panoHa ot 25.04.2011 Ne 293y,

oT 19.04.2012 Ne 353 «O BHeceHUM M3MEHEeHU B AOMWHUCTPATMBHLIA pernameHT
yTBEPXOEHHbBIN NOCTaHOBNEHNneM AgMmnHUCTpaumm pamoHa ot 25.04.2011 Ne 293»;

ot 09.06.2012 Ne 548 «O BHeECEHUM W3MEHEHUA N AOOMONHEHUA B MNOCTAHOBIEHUE
AOMUHMCTPaUUKM XONIMCKOro MyHMUMNAanbHOro pamoHa ot 25.04.2011 Ne 293;

oT 26.09.2012 Ne 908 «O BHECEHMU U3MEHEHUN U OOMNOSIHEHUN B AOMUHUCTPATUBHbLIN
pernameHT YTBEPXAEHHbIA NOCTAaHOBNEHNEM AOMUHUCTPaAUMN XONMMCKOro MyHULMNANbHOro
panoHa oT 25.04.2011 Ne 293».

3. Ony6nukoBaTb NOCTAHOBMNEHME B NEPUOANYECKOM MEYaTHOM u3gaHum - GronneTteHe
«BecTHMK» ©n pasmecTuTb Ha odwuymanbHOM cante AgMUHUCTpaumMm  XOSIMCKOro
MYHULUMNANbHOro paoHa B UHPOPMAaLMOHHO - TENTEKOMMYHUKALUNOHHOW ceTn «IHTepHeT».

[(maBa MyHUUMNANbLHOIO
panoHa B.N. Canses
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YTBEPX[JEH

nocTaHoBrneHnem AgMUHUCTpaLnn
panoHa oT 29.12.2015 Ne 782

(B peq. noctaHoBNeHUa AgMUHUCTPaLmn
oT 30.09.2019 Ne 664)

oT 17.04.2023 Ne 266)

oT 10.05.2023 Ne 317)

AAMMHUCTPATUBHLIN perfnameHT
no npeaocTaBneHno MyHuuunanbHon yenyrm «lpegocrtaBneHne BbIMUCKU U3
peecTpa MyHUUMNANbHOro UMyLlecTBa»
I. OBLWUE NOJNTOXEHUA

1.1. (B pea. noctaHoBneHns AgmuHuctpauum ot 10.05.2023 Ne 317)

MpeameT perynupoBaHns pernameHTa

MpeomeTom perynupoBaHus AOMWHUCTPATMBHOIO perfameHTa no npeaocTaBrieHnto
MyHUuunanbHon ycnyrm «llpegoctaBneHne BLINMUCKA U3 peecTpa  MyHULMNanbHOro
nmywectsa» (ganee  AOMUMHUCTPATUBHBLIA  perfiameHT) SBNSeTCs  perynvpoBaHue
OTHOLUEHUI, BO3HMKaOWMX Mexay AOMUHUCTpaumen XonMCKOro MyH1MUmMnNansHOro panoHa v
PU3NYECKUMU UNKN OPUSNYECKUMUN NNLAMN (3a UCKITIOYEHUEM FoCy4apCTBEHHbIX OPraHoB U
X TeppuTopuanbHbIX OPraHoOB, OPraHOB rOCY4apCTBEHHbIX BHEOKMKETHbIX POHOOB U MX
TeppuTopuarnbHbIX OpraHoB, OpPraHOB MECTHOro caMoynpaBfieHUd) nNpu npegocTaBrieHumn
MyHuuunaneHon ycnyrm «llpegoctaBneHne BLINMUCKA W3 peecTpa  MyHULMNanbHOro
nmyulectsa» (ganee MyHuuunanbHas ycnyra).

AOMUHUCTPATMBHBIA  pernaMeHT He npegycmaTpuBaeT chnydan npenocTaBreHus
MYHUUMNANbHbIX YyCNyr B ynpexaatowem (NMpoakTMBHOM) pexmme.

1.2. Kpyr 3asgButenen

1.2.1. 3agBuTenamun Ha npegoctaBfneHne MyHuuunansHon ycnyrn «lpepocTtasneHve
BbIMMUCKN U3 peecTpa MyHULMNANbHOMO NMYLLIECTBa» ABNAOTCS husndeckme u ropungmyeckme
nuua (3a MCKNIYEeHUEeM rocydapCTBEHHbIX OPraHoB M WX TeppuTopuarnbHbIX OpraHos,
OpraHoB roCyfapCTBEHHbIX BHEGHOKETHbIX (OOHOOB W WUX TeppuTopuarnbHbIX OpPraHos,
OpraHoB MECTHOro camoyrnpasfeHus) nubo Wux YNOSIHOMOYEHHbIe MpeacTaBUTENH,
obpaTtuBluMeCca 3a NpefoCTaBleHMEM MyHUUUNANbHOW YCNyrn C 3asBfieHMEM B YCTHOW,
NMUCbMEHHOW UM 3NEeKTPOHHOW dbopme.

1.2.2. OT nMeHu 3asiBUTENEN B ULENsX MNOMYYEHUST MYHUUMNANbHOWM YCAyrn MOryT
BbICTyNnaTb nuua, WMelLlWune Takoe MnpaBo0 B COOTBETCTBMM C 3aKOHOAATENbLCTBOM
Poccunickon depgepaumm, nmbo B cury HageneHus uUx 3asBUTENAMM B MNOPSAKE,
YCTaHOBIIEHHOM  3akoHogaTtenbcTBoM Poccunckon  Pepepauun, COOTBETCTBYHOLLMMMU
MNONTHOMOYUSIMWA.

1.3. TpeboBaHuna K nopsaky MHPOPMUPOBAHUS O MPeAoCTaBfAeHUN MyHUUMNANbHON
ycnyru

1.3.1. Mopsagok MHPOPMUPOBaAHNA O NPeSOCTaBNEHNUN MyHULMMANBHOW YCYIW:

MecTto HaxoxaeHus AgmuHUCcTpauum XOfMCKOro  MyHUMUMNanbHOro panoHa ero
CTPYKTYPHbIX nogpasgeneHun (ganee — YNosTHOMOYEHHbIN OpraH):

MouToBLIM agpec YnonHomoyeHHoro opraHa: 175270, Poccuinckaa ®depepaumns,
Hosropoackast obnactb, r. Xonm, nn. Nobeasbl, 4. 2,kab. Ne10.

npuemHas: 2 atax, kabuHet 15, TenedoH (881654)59252;

AfOpec anekTpoHHoM noyTbl: adminholm@mail.ru.

TenedoH Ans MHPOPMUPOBAHUS MO BOMPOCaM, CBA3aHHbIM C MpeaocTaBneHneM
MyHUuunanbHoun ycnyru - 8(81654)59161

Agpec oduumanbHoro camta YNOSTHOMOYEHHOro opraHa B WHAOPMauUOHHO-
TeNnekoMMYyHUKaLMOHHON ceTn obLiero nonb3oBaHusa «HTepHeT» (ganee — IHTepHeT-canT):
www.holmadmin.net.

Agpec EpuHoro noptana rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (PYHKUWRA):
www.gosuslugi.ru


https://pravo-search.minjust.ru/bigs/showDocument.html?id=64DAA72C-DF98-4F49-B4BB-4F574E72D672
https://pravo-search.minjust.ru/bigs/showDocument.html?id=1F772494-513A-42E9-A17D-8C4EA89C1794
https://pravo-search.minjust.ru/bigs/showDocument.html?id=72059576-E866-4343-9ACB-B87B371748E2
https://pravo-search.minjust.ru/bigs/showDocument.html?id=72059576-E866-4343-9ACB-B87B371748E2
mailto:adminholm@mail.ru
http://www.holmadmin.net/

Apgpec [MopTtana rocygapCTBEHHbIX W MyHWUMnanbHbIX ycnyr (pyHkuun) obnactu:
http://pgu.nov.ru.

MecTo HaxoxaeHusa oguca rocygapCTBEHHOro 06r1acTHOrO aBTOHOMHOIO yYpeXaeHus
«MHOroyHKUMOHaNbHbIA LEHTP rocyaapCTBEHHbIX M MYHULUMNANbHbIX YCAyr», C KOTOPbIM
3aKkn4YeHo cornalleHve o B3anmoaencTemm (ganee — MoLl):

MoL] HaxoguTca no agpecy: 175270, Hoeropoackas obnacTtb, ropog Xonm, ynuua
OkTabpbekas, a. 51/2;

TenedoHbl Ans cnpasBok: 8(81654)59026, 8(81654)59024;

agpec anekTpoHHou noyTbl: mfcholm@mail.ru;

agpec odmumansHoro canta: mfc53.novreg.ru,

rpadovk npuema 3asiBUTENemn:

noHeaenbHUK - ¢ 8.30 oo 17.00 6e3 nepepbiBa Ha 0ben
BTOPHUK - ¢ 8.30 go 17.00 6e3 nepepbiBa Ha 0ben
cpena - ¢ 8.30 oo 17.00 6e3 nepepbiBa Ha 0ben
yeTBEpr - ¢ 9.00 go 18.00 6e3 nepepbiBa Ha 0beq
NATHULA - ¢ 8.30 oo 14.30 6e3 nepepbiBa Ha 0ben
cybboTa - no npeggapuTtensHoun 3anucm ¢ 9.00 go 15.00
BOCKpeceHbe - BbIXOQHOMN.

"padumk paboTbl YNOTHOMOYEHHOIO opraHa:
noHeaenbHUK - ¢ 8.30 go 17.30 nepepbiB Ha 0beq ¢ 13.00 go 14.00

BTOPHUK - ¢ 8.30 go 17.30 nepepbiB Ha 0beq ¢ 13.00 go 14.00
cpena - ¢ 8.30 go 17.30 nepepbiB Ha 0beq ¢ 13.00 go 14.00
yeTBepr - ¢ 8.30 go 17.30 nepepbIB Ha 0beq ¢ 13.00 go 14.00
nATHULA - ¢ 8.30 go 17.30 nepepbiB Ha 0beq ¢ 13.00 go 14.00
cybboTa - BbIXOQHOM

BOCKpeceHbe - BbIXO4HOMN

rpadovk npuema 3asiBUTENEMN:

BTOPHUK -¢ 10.00 go 12.00

yeTBepr -¢10.00 go 12.00

1.3.2. Cnocobbl 1 NoOpsAoK MnonyyYyeHust MHpopmMaumm o npaBunax npenocTaBneHus
MYHULUUNANbHOW YCAyru:

NHdpopmaumio o npasunax npeaocTaBrieHUss MyHULMNANbHOW yCryru 3asiBUTeNb MOXeT
nonyyYnTb cregyowmmm cnocobamum:

NNYHO;

nocpeacTBomM TenedoHHON, PaKCUMNITLHON CBSA3MU;

NnocpeacTBOM 3I1IEKTPOHHOM CBA3N,

nocpeacTBOM MOYTOBOM CBA3MW;

Ha MH(POPMALMOHHbIX CTEHAAX B NOMELLEHUSX YTNONMHOMOYEHHOro opraHa, MoL;

B MH(POPMAaLMOHHO-TENEKOMMYHMKALIMOHHBIX CETSIX 0OLEero nonb30BaHus:

- Ha ohnumanbHOM canTe YnosIHOMOYeHHOro opraHa, MoLL:

- Ha EQnHom nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr (YHKUUR);

- Ha [MopTane rocyaapcTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (cpyHkuui) HoBropoackon
obnactu.

1.3.3. IHdopmauusa o npaBunax npegocTaBneHuss MyHUUMNArbHOW YCNyru, a Takxe
HacTosAWMn AOMUHUCTPATMBHBLIA perfnamMeHT 1 MyHuuMnanbHbii NpaBoBOM akT 06 ero
yTBEPXOEHUN pa3MeLLaeTcs Ha:

MHPOPMALMOHHBLIX CTEHAAX YNONHOMOYEHHOro opraHa, MoLl;

B CpeAcTBax MaccoBon MHopMauuu;

Ha odmuymanbHoM VIHTepHeT-canTe YNonHOMOYEHHOro opraHa, MoLl;

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) Hosropoackom
obnactu.

1.3.4. VHdopmmpoBaHne no BonpocaMm npefoCTaBNeHUs MYHULMNANbHON YCryru
OCyLlecTBNAeTcsa cneuvanuctamu  YrnoriHOMOYEHHOro opraHa, OTBETCTBEHHbIMW 33
NHOPMUpPOBAHNME.
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Cneumanuctbl YNOMHOMOYEHHOrO oOpraHa, OTBETCTBEHHble 3a WHMOOPMUPOBAHKE,
onpefensTcs AO/MKHOCTHLIMU MHCTPYKUMAMU CNeumannctoB YNOMHOMOYEHHOINo OpraHa,
KOTOpble pasmeLlaloTca Ha ouuymnansHoMm VIHTepHeT-canTe U Ha MHOPMALMOHHOM CTeHae
YNONHOMOYEHHOro opraHa.

1.3.5. WVHcdpopmmupoBaHne o0 npaBunax npenocTaBneHns MyHUUMNanbHOW  YCnyru
OCYLLeCTBNAETCA MO cnegyoLwmm Bonpocam:

MECTO HaxOXAeHWs YNONMHOMOYEHHOro opraHa, ero CTPYKTYpHbIX noapasgerneHun,
MoLL;

AOIMKHOCTHbIE fMUa W MyHMUMNanbHble chyxawue YNOMHOMOYEHHOro OpraHa,
YNONMHOMOYEHHbIE MPEefoCTaBNATb  MYHUUMNANbHYIO YCNyry W HOMepa KOHTaKTHbIX
TeneoHoB;

rpaduk paboTbl YNonHOMOYeHHoro opraHa, MOL;

agpece NHTepHeT-canToB YNOMHOMOYEHHOro opraHa, MoLl;

agpece 3neKTPOHHOM NOoYThbl YNOMHOMOYEHHOro opraHa, MOL;

HOpMaTUBHbIE MPABOBbIE aKTbl NO BONpOCaM NpeAoCTaBAeHNss MyHULMNANbHOW YCyri,
B TOM 4ucre, HacToAWUn AOMUHUCTPATMBHBLIA pernameHT (HammeHoBaHwe, HoMep, AdaTta
NPUHATMS HOPMATUBHOIO NPaBOBOro akTa);

X0 NpefocTaBNeHnsa MyHULMNanbHOW yCnyru;

aAMWHUCTPaTUBHbIE NpoLEeaypPbl NPeAOCTABNEHNA MYHULMNANbHOW YCIYTu;

CPOK NpefoCTaBNeHNa MyHULMNANbHOW YCNyru;

NOPSIAOK M POPMbI KOHTPONS 3a NPegoCcTaBeHneM MyHULUNANbHOW YCIyIu;

OCHOBaHUA Ana 0TKasa B NpeoCcTaBeHnn MyHULMNAanbHON yCnyru;

pocynebHbln 1 cygebHbl  nopagok  obxanoBaHua  gencteuin (besgencTaus)
AOSMKHOCTHbBIX MWL M MyHULMNANbHbIX CRyXaLmx YNONHOMOYEHHOro OpraHa, OTBETCTBEHHbIX
3a npedocTaBneHne MyHUUMNANbHOW YCNyrM, a TakKe pelleHun, NPUHATBIX B Xoae
npeaocTaBneHnsa MyHULMNAIbHOW YCyTri.

MHas MHopMaumna o OeATenbHOCTU YMONHOMOYEHHOrO opraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 9 dheBpans 2009 roga Ne 8-©3 «O6 obecnedenHnn goctyna K
WHpopMauunm O [eATEeNbHOCTU TFOCYQApPCTBEHHbIX OpraHoB WM OpPraHoB  MECTHOro
camoynpasneHns».

1.3.6. WHdopmmpoBaHne (KOHCYNbTUPOBaAHME) OCYLLECTBSETCA crneumnanucramm
YnonHomoyeHHoro opraHa (M®L]), oTBeTCTBEHHLIMW 3a MHPOPMUPOBAHME, NpK obpaLleHUK
3asBuTENEn 3a MHoOpMaumnen NMYHo, No TenedoHy, NOCPEACTBOM MOYTbI UIN SNEKTPOHHON
noyYTbI.

NHdopmMrpoBaHne npoBOOUTCS Ha PYCCKOM $3blke B hopme: MHAMBUAYANbHOMO W
nNy6rIMYHOro NMHPOPMNPOBAHMS.

1.3.6.1. HguBugyansHoe ycTHOe MHOPMUPOBaHME OCYLLECTBNAETCS AOSMKHOCTHBIMU
niuamu, OTBETCTBEHHbIMM 3a WHOpMUpOBaHMEe, npu obpaweHun 3aaBuTenen 3a
MHopMaunen INYHO UNn No TenedoHy.

Cneumanuct, OTBETCTBEHHbIA 3a MHGOPMUPOBAHWE, NPUHUMAET BCe Heobxoaumble
Mepbl Ans NpeoCTaBNeHus NOSIHOMO U onepaTMBHOINO OTBETA Ha NOCTaBEeHHbIE BOMNPOChHI, B
TOM YuCrne C NpUBNeYeHmeM apyrmx COTpyaHUKOB.

Ecnn gna nogrotoBkn oTBeTa TpebyeTcs NpoLormKUTENbHOE BpPEMS, Cheuuanucr,
OTBETCTBEHHbIN 3a WH(OPMUPOBAHME, MOXET NPeasioXuTb 3asBuTensm obpatuTbca 3a
HeobxoauMOM WHGOpMauuen B MUCbMEHHOM Buae, NMBO nNpPeanoXnTb BO3MOXHOCTb
MOBTOPHOIO KOHCYNbTUPOBaHMSA NO TenedoHy yepes onpeaesieHHbI MPOMEXYTOK BPEMEHMU,
a Takke BO3MOXHOCTb OTBETHOrO 3BOHKa Cchneuuanucta, OTBETCTBEHHOrO  3a
MHpopMMUpoBaHme, 3aABUTENIO A4S Pa3bsCHEHMS.

Mpn oTBeTe Ha TenedoOHHbIE 3BOHKM  Creumanuct, OTBETCTBEHHbIN  3a
NHOpMMpoBaHMe, AOMKEH Ha3BaTb PaMUMIO, UMS, OTYECTBO, 3aHUMAEMYIO LOMMKHOCTb U
HanMeHOBaHWe CTPYKTYPHOro nogpasgenieHmst YnorHOMOYEHHOro opraHa.

YCcTHOE MHPOPMUMPOBaHUE OOMKHO NPOBOAMTLCA C ydeToM TpeboBaHui ourumnanbHO-
AenoBoro ctuns pedn. Bo Bpemsi pasroBopa HeobxooMmMO MNPOU3HOCUTHL CroBa YeTKO,
nsberatb «napansenbHbIX Pa3roBOPOB» C OKPY>KAKOLUMM NOAbMU N HE NpepbiBaTbh Pa3roBop
Mo MpuUYMHE MOCTYNnneHna 3BOHKa Ha Apyron annapat. B KoHue uHdOpMUpOBaHWUA
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crneumnanuct, OTBETCTBEHHbIM 3a WHAOPMUPOBAHME, OOJDKEH KpaTKo NOoABEeCTU UTOMN W
nepeyncnnTb Mepbl, KOTOpble HEeOBXOoOUMO MPUHATL (KTO MMEHHO, Korga M YTO LOKeH
caenarb).

1.3.6.2. NHgmBuayanbHoe NUCbMEHHOE WH(OPMUPOBaAHWE OCYLLECTBMSETCA B BuAe
MMCbMEHHOr0 OTBeTa Ha obpalleHne 3aMHTEPECOBaHHOrO fvua, 3NEKTPOHHOW MNOYTOM B
3aBMCUMOCTM OT crnocoba obpalleHuns 3aaBuTens 3a MHGoOpMaumnen.

OTBeT Ha 3asiBreHWe npefoctaBnaeTcs B MPOCTOM, YeTKOW dopme, C yKasaHueM
damunun, WMeHW, oT4ecTBa, HOMepa TenedoHa WCNOMHUTENS W MOANUCbIBaeTCs
pykoBoguTenemM YnonHOMOYEHHOro opraHa.

1.3.6.3. TlybnuyHoe yCTHOe WHGPOPMUPOBAHME OCYLLECTBSETCA MNOCPEACTBOM
npuBNeYeHns cpeacts MaccoBoM MHGoOpMauuuM — paguo, TenesBuaeHus. BbicTynneHus
AOIMKHOCTHBIX 11U, OTBETCTBEHHbIX 3a WH(OpMMpoBaHME, NO paguo W TeneBUOEHUIo
COrnacoBbIBalOTCA C pykoBoauTenemMm YNosIHOMOYEHHOro opraHa.

1.3.6.3. T[lybnnyHoe NUCbMEHHOE WH(pOPMMPOBaAHME  OCYLLECTBNSIETCA MyTEM
ny6nvkauumn nHpopMaLnoHHbIX MaTepuanos O npasuiax NpeaocTaBneHns MyHULMNanbLHOM
ycnyru, a Takke Hactodwero AAMWHUCTPATUBHOIO perfaMmeHtTa u  MyHUUMNanbHOro
NpaBOBOro akta o6 ero yTBepXaeHuu:

B cpeacTBax MaccoBOoW MHopmMaumu;

Ha odpuumansHoM NHTepHeT-canTe;

Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULMNAMbHbIX yCnyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumin) Hosroponckom
obnacTtu;

Ha MH(OPMAaLMOHHbIX CTeHAaX YNOAHOMOYEHHOro opraHa, ML,

TekcTbl MHPOPMALMOHHBIX MaTepuanoB nevatarTca YAOOHbIM A5 YTeHUS WpUToM
(pasmep wpudpta He meHee Ne 14), 6e3 ucnpaBneHun, Hanbonee BaXHble MNOSTIOXKEHUS
BblgensawTca  gpyrmm  wpudtom (He MeHee Ne 18). B cnyyae odopmneHus
MHPOPMALMOHHBLIX MaTepuanoB B Buae OGpowtop TpeboBaHus K pasmMepy wpudTa MoryTt
ObITb CHMXEHbI (He meHee Ne 10).

Il. CTAHOAPT NPEAOCTABNEHUA MYHULIMMANBHOW YCNYIU
2.1.HanmeHoBaHne MyHMUmMnansHOW ycnyrm

HanmeHoBaHMe MyHuuunanbHon ycnyrm — «[llpegocTtaBneHue BbIMUCKM U3 peecTpa
MYHMLMNANbHOMO UMYLLIECTBa».

2.2. HaumeHoBaHMe opraHa MeCTHOro camoynpaBfeHusi, npegoCTaBALWEro
MYHULMNANbHYIO YCryry

2.2.1. (B peq. noctaHoBneHus AgmuHuctpauum ot 17.04.2023 Ne 266)

MyHuuunansHas ycnyra npeaocTaBnsieTcs:

AoMunHUCTpaumen XorMCKOro MyHUUMNAnbHOrO panoHa B 4acTu nNpeaocTaBrieHus
BbINMUCKN U3 peecTpa MyHULMNanbHOro UMyLLLECTBa;

HenocpeacTBEHHOe  nNpefoCTaBfieHMe  MyHUUMManbHOW  yCryrM  ocyuwiectBnseT
CTPYKTYpHOE noapasgernieHne AMuHUCTpaumMm  XOfIMCKOro MYyHUMUMNANbHOro pamoHa —
OTAEN UMYLLECTBEHHbIX OTHOLUEHUIN U 3eMESIbHbIX BONPOCOB;

M®LL no mecTy xuTenbCTBa 3asiBUTENSA: roCyAapCTBEHHbIM 06MacTHbIM aBTOHOMHbIM
yupexgeHmeMm « MHOroyHKUMOHanbHbIA LEHTP roCcy4apCTBEHHbBIX U MyHULMNAMBHbLIX YCIyry
B YacTu npuema u (Mnu) Bblgadm JOKYMEHTOB Ha NpeaoCcTaBneHne MyHUUunansHOM yCryri.

2.2.2. [JOmMKHOCTHblEe JfMua, OTBETCTBEHHble 3a npefoCTaBfeHne MyHULMNanbHON
ycriyru, onpegensoTcs pelleHnemM YNONMHOMOYEHHOrO opraHa, KOTopbi pasMellaeTcs Ha
opuumnmanbHoM camTe  YNONMHOMOYEHHOro oOpraHa, Ha MH@POPMaALMOHHOM CTeHae
YNOSTHOMOYEHHOro opraHa.

2.2.3. He ponyckaeTtca TpeboBaTb OT 3asiBUTENSA OCYLLECTBNEHUS OEWCTBUN, B TOM
4yucre cornacoBaHUn, HEOBXOAMMBbIX AN NONYYEHUS MYHULMNANbHON YCNYrn U CBA3AHHbIX C
obpalleHneMm B MHble OpraHbl W OpraHuM3aumm, He npPefyCMOTPEHHbIX HACTOALMM
AOMWHUCTPATUBHBLIM pernaMmeHTOM.

2.3.Pe3ynbTaT npeaocTaBneHnsa MyHULunanbHOW yCryrm

2.3.1. PesynbTatamu npegocTaBrieHUss MyHULMNANbHOW YCIyrn ABNAITCS:

BbIMMCKa N3 peectpa MyHULMNAIbHOro MMyLLeCcTBa (ganee BbIinucka);
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MUCbMEHHbIV OTKa3 B NPeAOoCTaBAEHU MyHULMNANbHOW YCAYTH.

2.4. CpoK npeaocTaBneHnst MyHMUmMnanbHON yernyrm

241, OBwmn CpOK NpenocTaBfieHUs MYHMUMNANbHOW YCAyrM B COOTBETCTBUMM C
3akoHogaTenbcTBOM Poccuiickon ®enepaunm coctasnsieT He 6onee 20 (aBaguaTtn) gHEN co
OHS nofayn 3asiBfeHust U LOOKYMEHTOB, NPefyCMOTPEHHbIX MYyHKTOM 2.6. HacTosLero
AOMWHNCTPATMBHOIO pernamMeHTa.

2.5. TllepeyeHb HOpMaATUBHbLIX MPABOBbLIX aKTOB, PErynMpyloWwmnx OTHOLUEHUS,
BO3HMKalOLLME B CBA3M C NpeaocTaBneHneM MyHULMNanbHON yCryru

OTHOWeEHNS, BO3HMKalOWMEe B CBA3M C MpefoCTaBfEHWEM MYyHULMNANbHOW YCRyru,
perynmpytoTcsa crnegyowmmMmm HopMaTMBHLIMU NPaBOBbIMW aKTaMMU:

KoHcTutyumen Poccuinckon depepaumm (CobpaHune 3akoHogaTenbctBa Poccumnckon
depepaumm, 2009, Ne 4, cT.445);

paxpaHcknm  kogekcom Poccunckon degepauun (CobpaHne 3akoHoaaTenbCTBa
Poccunckon ®epepaumn, 1994, Ne 32, c¢1.3301);

depepanbHbiM  3akoHOM OT 27 wuonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
npenocTaBneHus rocyaapCcTBEHHbIX n MYHUUMNANbHbIX ycnyr» (Cobpanwue
3akoHogartenscTBa Poccuickon ®epepauuu, 2010, Ne 31, ¢1.4179);

depepanbHbiM 3akoHoMm OT 2 Masa 2006 roga Ne 59-d3 «O nopsgke paccMoTpeHust
obpawennn rpaxgaH B Poccuinckon depepauumn» (CobpaHue 3akoHopaTenbCcTBa
Poccunickon ®epepaunn, 2006, Ne 19, ¢1.2060);

depepanbHbIM 3akoHOM OT 27 nona 2006 roga Ne 152-903 «O nepcoHanbHbIX AaHHbIX»
(Cobpanwue 3akoHogaTtenbcTBa Poccurckon ®egepauun, 2006, Ne 31 (1 yacTb), cT.3451);

depepanbHbIM 3akoHOM OT 6 okTaAbps 2003 roga Ne 131-03 «O6 obwux npuHumMnax
opraHuMsauum MecTHOro camoynpaBneHuss B Poccunckon depepaumny («Poccuinckas
rasetar», Ne 162, 27.07.2006);

Mpukazom MuHakoHoMpa3suTus Poccuinckon depepaumm ot 30.08.2011 Ne 424 «O6
yTBepxxaeHmn [lopsgka BedeHWss oOpraHamyM  MECTHOrO  CaMOynpaBfieHUMst  peecTpoB
MyHMUMnanbHoro nmyliecteay («Poccunckas razeta», Ne 293, 28.12.2011);

Pewenvem [ymbl Xonmckoro MmyHuuunanbHoro pavioHa o7  25.03.2010 «O6
ytBepxaeHmn [MonoxeHnss «O6 ynpaBneHUM U PaClOPSHKEHUM  MyHMUMNANbHbLIM
NMYLLLECTBOM XOSIMCKOro MyHULIMNAnbHOMO panoHa» B HOBOW pedaKumm;

MocTtaHoBneHnem AgMMHUCTpaLMM XONIMCKOro MuHuUmMnanbHoro pamoHa ot 12.03.2002
Ne 69 «O6 yTBepxaeHun MNonoxeHnss 0 peectpe MyHUUMNansLHOro MMyLLecTsay,

WHbIMM  begepanbHbIMM  3aKOHaMK,  corfnaweHnamu  degepanbHbiX  OpraHoB
NCMOMHUTENBHOW BRacTu WM OpraHoB rocyfapCTBEHHOW Bractu Hosropoackon obnactw,
ApyruMmn obnacTtHbIMW 3aKOHaMu, a TakkKe WHbIMA HOPMAaTUBHBLIMW MPaBOBbLIMUA aKTamu
Poccunckon depepaumm u opraHoB rocygapcTtBeHHon Bnactu Hosropogckon obnactu,
MYHUUMNANbHLIMKU NPaBOBbIMK akTaMmy XOSIMCKOrO MyHULMNAanbHOro panoHa, ropoAacKkoro u
CENIbCKMNX NMOCENEHUN.

2.6. WcuepnbiBalowmi nepevyeHb [LOOKYMEHTOB, HEOoOXoOMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbIMW akTaMu ANA NpeaoCcTaBfeHnss MyHULMNANbHOM YCIyrn 1 yCnyr,
KOTOopble  SBNAOTCA  HeobxoguMbiMuM U obsizaTenbHbiMM  ONst  NpPeaoCcTaBneHns
MYHMUMNANbHOW  ycnyry, nognexawmx npeactaBneHnio 3asBuTenem, cnocobbl KX
Nony4YyeHuns 3asiBUTENEM, B TOM YMCIIE B 3NIEKTPOHHOM hopMe, NOPSAOK UX NpeaocTaBneHus

2.6.1. [Ons nony4yeHus MyHMUMNANbHOM YCnyrM 3asBuTENb NoAaeT MNUCbMEHHOoe
3aasneHue (MpunoxeHune Ne 2 k HacTosAwemMy AOMUHUCTPATUBHOMY pPErfaMmeHTy).

2.6.2. [JoKkymMeHTbl M uWHGOPMauusi, KOTOpble 3asiBUTENb [OOJDKEH nNpeacTaBuTb
CaMOCTOATENbHO:

1) anga pusnyeckux nuu;

cornacme Ha o06paboTKy nepcoHarnbHbIX AaHHbIX 3afABUTENS WKW €ro 3aKOHHOro
npeactasutens (MpunoxeHne Ne 3 k HacTosiLeMy AOMUHUCTPATUBHOMY perfiaMmeHTy).

2.6.3. [okymeHTbl M uHGOPMaLMs, KOTopble 3adABUTENb BrpasBe npeacTaBuTb MO
coOCTBEHHOM MHMUMATMBE, TaK Kak OHM noanexaTr npeacTaBNeHutd B paMKax
MEXBEOOMCTBEHHOIO MHAOPMALMOHHOIO B3aMMOLENCTBUA:

OTCYTCTBYIOT.
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2.6.4. o ceBoemy XxenaHu 3aaBUTENb LOMOMHUTESNIbHO MOXET MpeacTaBuUTb MHble
OOKYMEHTbl, KOTOpble, MO €ro MHEHUIO, WMEKT 3HavyeHne npu npenocTaBreHum
MYHULUUNANTbHOW YCIyru.

2.6.5. OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb M MOSIHOTY NpeacTaBigeMblX CBEAEHUN U
AOKYMEHTOB BO3naraeTcsl Ha 3aaBuUTens.

2.7. WcuyepnbiBalowmi nepevyeHb [LOKYMEHTOB, HeOoOXOoOMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaABOBLIMU aKTaMu ANs NpeaoCTaBleHUss MyHULUNAanbHOW yCryru, KoTopble
HaxogATCcA B PacropsikKeHUUM  roCyOapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camMoyrnpaBfeHns U MHbIX OPraHoB W KOTOpble 3asiBUTENb BrNpaBe NpefocTaBuUTb, a Takke
cnocobbl NX NOSTyYeHUs 3asBUTENSAMWU, B TOM 4YMCfe B SNEKTPOHHOW dhopMe, MOPSAOK MX
npeacraBneHus

OTtcytcTBYeT.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENS

2.8.1. (B peq. noctaHoBneHus AgmuHuctpaumm ot 30.09.2019 Ne 664)

oT 10.05.2023 Ne 317)

3anpelueHo TpeboBaTb OT 3aABUTENS:

npeacraBneHns OOKYMEHTOB W MHOpMauMM UM OCYLLEeCTBNEeHUs OeuCTBUN,
npeacTaBneHne WunM  OCYLWEeCTBNEHNE KOTOPbIX He NpefyCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMW  akTamu, pPeEryfvpyrowuMmn  OTHOLUEHUS, BO3HUKaKWMe B CBA3UM C
npegocTaBneHnemM MyHULMNANbHbIX YCIyr;

npeacraBneHns OOKYMEHTOB U UMHGOopMauuKn, KOTopble HaxXOoAATCS B pacrnopsiKeHun
OpraHoB, nNpPegoCTaBNSAOWNX FOCYy4apCTBEHHbIE YCMYyrM, OpraHoB, NpeaoCTaBNSAOLWMX
MYHUUMNANbHbIE  YCAYrKW, WHbIX  FOCYAApCTBEHHbIX OpraHoB, OpPraHoB  MECTHOro
camoynpasneHnss NMbo NOoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaMm WnM opraHam
MECTHOro  camMoOyrnpaBfieHus  opraHuMsaumin,  y4yacTByWLWMX B  NpeaocTaBfieHuu
npeaycMOTPEHHbIX YacTbio 1 ctatbn 1 PenepanbHoro 3akoHa Ne 210-d3 rocygapCTBEHHbIX
N MyHUUMNAanNbHbIX YCNyr, B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBbLIMK akTamun Poccuickomn
depepauyum, HOpPMaTUBHbLIMU npaBoBbIMA akTamu Hosropopackomn obnactu,
MYHUUUNANbHLIMA NPaBOBbIMW akTaMu, 3a WCKIYEHMEM [OOKYMEHTOB, BKITHOYEHHbLIX B
onpefeneHHbln 4YacTblo 6 cTatbm 7 YykasaHHOro ®PegepanbHOro 3akoHa nepevYeHb
AOKYMEHTOB. 3asiBUTenb BrnpaBe MNpenCcTaBUTb YKasaHHble OOKYMEHTbl U MHGOopMauuio B
opraH, NpeaoCcTaBNALLMA MyHULMNASBbHYIO YCNYry, N0 CO6CTBEHHOW MHULMATUBE;

OCYLLEeCTBMNEHUA AENCTBUIA, B TOM YMCIE COrnacoBaHumM, HEOBXo0aUMbIX s NOSTyYeHUs
MyHMUMNANbHbIX YCNYr U CBA3aHHbIX C obpalleHMemM B WHble rocyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camMoynpaBfieHusl, OpraHmM3auuun, 3a MWCKIKYEeHUEM MONyYeHus yCrnyr u
nony4YeHns OKYMEHTOB 1 MHOpMaumn, NpegocTaBnsemMblX B pedynbTate npeaocTaBneHns
TaKuX YCIyr, BKITOYEHHbIX B NEPeYHU, yKasaHHble B YacTn 1 ctaTbn 9 PeaepanbHOro 3akoHa
Ne 210-93;

npeacraBneHns AOKYMEHTOB U MHopmaumm, oTcyTcBME U (MNnN) HeLOCTaBEPHOCTb
KOTOpPbIX HE YyKasblBanuUCb MNpW MNEepBOHOYANbHOM OTKase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA npefocTaBfieHMs MyHuMUMnanbHOW ycnyrn, nmbo B npegocTaBrieHuun
MYHULMNANbHON YCNYru, 3a UCKITIOYEHNEM CNeayroLUX CyyYaes:

N3MeHeHne TpeboBaHui HOPMaTUBHbIX NpaBOBbIX aKToB, KacaroLmxcs
npegocTaBnNeHns MyHUUMNanbHOW YCNyru, nocre nepBoHaYanbHOW nogayun 3asiBrieHust O
npegocTaBneHnm MyHUUMNanNbHOW YCNyru;

Hanuuve ownbok B 3asdBNEeHWM O MpPefoCTaBAeHUM MYHUUMMANbHOW YCryrn Wu
AOKYMEHTax, [MOAaHHbIX 3asiBUTenem nocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXoauMbIX ANnd NpeaoCTaBNeHUa MyHuUMnanbHOW ycnyrk, nmbo B
npegocTaBneHnM MyHULMNAnbHOW YCIYyrM W He BKIKOYEHHbIX B MpeACTaBrfieHHbIN paHee
KOMNIIEKT JOKYMEHTOB;

NCTeYeHne Ccpoka [OeucTBuUS OOKYMEHTOB WM U3MEHeHWe WHdopMauun nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOKYMEHTOB, HeobxoaumblxX Ansi NpeaocTaBneHus
MYHUUMNAanbHOW ycnyru, nnbo B npefoCcTaBeH MyHUUMNansHOM yCnyru;

BblSIBNEHNE OOKYMEHTanbHO MOATBEPXAEHHOro pakta (Npu3HakoB) OWMOOYHOrO Mnu
NPOTMBOMNPABHOIO nencrTeus (6espencTaus) OOIMKHOCTHOIO nuua opraHa,
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NpeaoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MYyHUUMNAnNbHOrO cryxawero, paboTHuka
MHOIO(YHKLMOHANbHOro LeHTpa, paboTHMKa opraHusauumu, nNpyv nepBoHavasnibHOM OTKase B
npueme LOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNeHNa MyHuMUMnanbHOW ycnyru, nnbo B
npeaocTaBNeHNn MyHUUMMANbHOW YCnyrM, O 4Yem B MUCbMEHHOM BWAe 3a NOoAMNUCHIO
pyKkoBOOMTENA oOpraHa, npefocTaBnAwwWero MyHUUUNANbHY yCcnyry, pykoBoauTtens
MHOIO(YHKLMOHANbHOIro LEHTpa Npu MepBOHayarbHOM OTKase B MNpueme [OOKYMEHTOB,
HeobxoouMMbIX [ONs NpedoCTaBNeHus MyHuumMnanbHoOM ycnyrn, nuvbo  pykoBoauTens
opraHusauum MHOrO(YHKUMOHANbHOro LUeHTpa, YBeOOMMSeTCs 3asBuTenb, a Takke
NPUHOCATCA N3BMHEHUA 3a AOCTaBMEHHbIE HeyaobCcTBa.

- NpefocTaBeHnsa Ha ByMaxXHOM HocuTerne AOKYMEHTOB U MHGOpMaLUnK, SNEKTPOHHbIEe
o6pasbl KOTOPbLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 Yactn 1 ctatbun 16
depepanbHoro 3akoHa o1 27.06.2010 Ne 210-®3 «O6 opraHmsauumn npenocTtaBieHus
rOCy4apCTBEHHbIX U MYHUUMNANbHbLIX YCIyr», 3@ UCKMOYEHUEM CrlyvyaeB, eCnv HaHeceHue
OTMETOK Ha Takue [JOKyMeHTbl Nnbo unx wusbsatTMe ABNSEeTCA HeoOXOAWMbIM YCIOBUEM
npegocTaBneHns rocydapCTBEHHOM WU MYyHUALMNANbHOW YCyru, W UWHbIX Cry4yaes,
yCTaHOBMEHHbIX hefeparnbHbIMU 3aKOHaAMU.

2.9. WNcuepnbiBaloWmnn nepedeHb OCHOBAHWW AN OTKa3a B MpuvemMe [JOKYMEHTOB,
HeobxoaMMbIX A8 NpeaoCTaBNeHNs MyHMLMNAIbHOW YyCyrn

OcHoBaHuA onga oTkasa B Npyeme 4OKYMEHTOB OTCYTCTBYHOT.

2.10. NcuyepnbiBaowmin nepevyeHb OCHOBAHWW Af11 NPUOCTAHOBMIEHUS UM OTKas3a B
npegocTaBneHnn MyHULUMNANbLHOM yCnyru

2.10.1. OcHoBaHuA ANs NPUOCTaAHOBIIEHUS MPEOOCTABNEHUS MyHUMUMMNANbHON YCnyru
OTCYTCTBYIOT.

2.10.2. OcHoBaHMsIMM [Onsi OTkasa B NpPeaoCTaBNEeHUM MyHULMNAnbHOW  YCryru
ABMAKOTCA:

1) Hannune B NpeacTaBrieHHbIX JOKYMEHTaxX UCMpPaBieHU, Cepbe3HbIX MOBPEXAEHUMN,
He NO3BOSIAKLWMX OOHO3HAYHO UCTOSKOBATb X COAepXKaHue;

2) HenpeacTtaBneHMe [OOKYMEHTOB, VYKa3aHHbIX B MNyHKTe 2.6.2. HacTosLero
AOMWHNCTPATMBHOIO pernamMmeHTa;

3) OOKYMEHTbI, NpeACcTaBeHHble 3asBUTENEM, HE COOTBETCTBYIOT TpeboBaHMSM NyHKTa
2.6.2. HacTosiIlwero AAMUHUCTPATUBHOIO perfiaMeHTa;

4) oTcyTCTBME 3anpalumMBaeMon 3aaButenemMm nHgpopmaumm B peectpe MyHUumnanbHom
CcOBCTBEHHOCTN.

2.10.3. 3aaBuTtenu umerT nNpaBo MNOBTOPHO obpatutbca B KoMuTeT 3a nonyvyeHuem
MYHUUMNANbHOW YCyru nocne ycTpaHeHus NpegyCMOTPEHHbIX NyHKTOM 2.10.2 HacToALwero
AOMUHUCTPATMBHOIO  perfnamMeHTa OCHOBaHUW Ans  OTkasa B NpefocTaBreHuu
MYHULUUNANbHOW YCyru.

2.11. lepeyeHb ycnyr, KOTOpble SABMAKTCA HeobxoguMbiMu M obA3aTenbHbIMK AN
npegocTaBneHns MyHuMUMNanbHOW ycryrm, B TOM 4uCe CBedeHUs O [OOKYMeHTe
(mokymeHTax), BblgaBaemMoM  (BbldaBaeMblX) OpraHusauusMn,  yvyacTBywOWMMKU B
npegocTaBneHnn MyHULMNANbLHOM yCnyru

He nmeertcs.

2.12. Paamep nnatbl, B3MMaeMon C 3asiBUTENs Npyu npegocTaBfieHMM MyHUUMNnanbHON
ycrnyru, n cnocobbl ee B3MMaHus

MyHuumnansHaga ycnyra npegocraBngercs 6ecnnaTHo.

2.13. lopsigok, pasMep M OCHOBaHUS B3UMaHWA NnaTbl 3a npefocTaBlfieHue YChnyr,
KOTOopble  4BNAOTCA  HeobxoauMbiMM U obsizaTenbHbIMM NSt NpeaocTaBneHns
MYHUUUNANbHOW yCcnyru

He umetotcs.

2.14. MakcmmanbHbIi  CPOK  OXmaHnma B odepean nNpu  nogade 3anpoca o
npegocTaBneHnM MyHUUUNANIbHOW YCNyrM 1 npu nosiydeHun pesynbtata npegocTaBrieHHOM
MYHUUUNANbHOW ycnyru

2.14.1. MakcnmanbHbIl CPOK OXuoaHust B odepeau npu nogadvye 3anpoca o
npegocTaBNeHnn MyHULMNArbHOW YCryrn U nNpu nonyyYeHun pesyrnbTaTa npeaoctaBreHuns
MYHUUMNANbHOW yCnyru
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coctaBngeT He 6onee 15 (NATHagUaTN) MUHYT;

2.14.2. MakcnmanbHbIM CPOK OXuOaHust B odepeau npu nogadvye 3anpoca o
npegoctaBneHnn  ycryru, npegocTaBnsaeMon  opraHusauuen,  yy4acTBYHOLLEN B
npeaocTaBNeHNN MyHULMNANbLHOW YCIyrn, U Npu nofnydeHun pesynbtata npegoctaBrieHus
MYHMUMNANbHOW yCNyrn yCTaHaBNMBaeTCAa pernaMmeHTamm paboTbl opraHmM3aumi, ykasaHHbIX
B MNpunoxeHnn Ne 1 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

2.15. CpoK 1 nopsifAoK pernctpaumnmn sanpoca 3asButens o npegocTaBneHnm

MYHULMNANbHOW yCrnyru

2.15.1. 3anpoc 3aasuTens o NpegocTaBNeHnn MyHUUMNANsLHOW YCIyrn perucTpupyeTtcs
B AeHb obpalleHnsa 3asBuTens 3a npegocTaBneHneM MyHULMNanbHON yCnyru.

2.15.2. Peructpauma nNpuHATBIX OOKYMEHTOB npoussoautca B JKypHane ydyeta
BXOAdLeNn [OOKyMeHTauuu. Ha 3asBneHun npocTaBngetTcsa oTMeTKa C ykasaHueM [JaTbl
npuemMa n BXogswero Homepa permcrpaumu.

2.15.3. 3agBuTento BbldaeTCs pacnucka O MOfyyYeHUU 3adBfEeHUs U [LOKYMEHTOB,
nepevYeHb KOTOPbIX yKa3aH B 3asiBfIEHUM.

2.15.4. lNpuem n pernctpauma sanpoca o0 NpefocTaBfieHNN MyHULMNANbLHOW YCryru B
3NeKTpoHHOM hopMe obecnevmBaeTcsl NPU HaNMYMM TEXHNYECKON BO3MOXHOCTU C MOMOLLbIO
perMoHarnbHOM rocyaapcTBEHHON MHAOPMALIMOHHOM cucTeMbl «llopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumnin) Hoeropoackon obnactuy.

2.16. TpeboBaHuA K MOMELLEHMSM, B KOTOPbIX NPEeaoCTaBnsieTCAa MyHuuMnanbHasa
ycriyra, K MeCTy OXuAaHus W npuema 3asiBuTenen, pasmeweHuo u  oopMIeHuo
BU3yasnibHOM, TEKCTOBOM W MYyNbTUMEOUNHON WHGOPMaUMKM O nopsiake npenocTaBrieHns
MYHULMNANbHOWN yCryru

2.16.1. Paboune kabuHeTbl YMNONMHOMOYEHHOrO OpraHa [AOSHKHbl COOTBETCTBOBATL
CaHUTaPHO-3NVMAEMMONOIMYECKAM nNpaBusiaMm M HopmaTusaMm. [lomMelleHna O0SKHbl ObiTb
obopyaoBaHbl MPOTMBOMOXAaPHOW CUCTEMOM U CpeacTBaMu MNOXapoTyLUEHUs, cpeacTBaMm
onoBeLeHnst 0 BO3HUKHOBEHUM Ype3BblYaHOM CUTyauumn, CUCTEMON OXPaHbl.

2.16.2. Kaxpoe paboyee MeCTO cneuvanuctoB [O/MKHO ObiTb 06opygoBaHoO
nepcoHanbHbIM  KOMMbOTEPOM  C  BO3MOXHOCTBKO ~ AOCTyrna K  HeobxoauMbIM
NHpOpMaUNOHHBIM 6a3aM AaHHbIX, NeYyaTarLWwuM U CKaHUPYOLWMM yCTponcTeam, Bymarom,
pacxogHbIMW MaTepuanamu, KaHUuensipCKMMuM ToBapaMu B KONMYECTBE, OOCTAaTOYHOM AJs
npeaocTaBneHNsa MyHULMNANbHOW YCYTIiA.

2.16.3. TpeboBaHMA K pasmeLleHN0 MeCT OXNaaHuUs:

a) MecTa oXxmaaHus OOMKHbl 6bITb 060pyaOBaHbI CTYNbAMU (KPECENbHbIMU CEKLNAMM)
n (Mnn) ckambsaiMmn (baHkeTKkamm);

6) KONMYECTBO MECT OXumOaHusA onpefensieTcs UCXoas U3 (pakTUYecKoW Harpysku u
BO3MOXHOCTEN AN UX pasmeLleHns B 34aHnn, HO He MOXeT COCTaBNATb MeHee 3 MecT.

2.16.4. TpeboBaHunsa k 0hopMMeEHNO BXOAA B 34aHUE:

a) 34aHue [O0MKHO OblTb 0bopyaoBaHO yAOGHOW NEecTHUUEW C MOpPYyYHsMU  Ans
cBOOOAHOro JOCTYNa 3asiBUTENen B NOMeLLEHNE;

0) uUeHTpanbHbLIN BXOA4 B 34aHMe [oMmkeH OblTb obopyaoBaH WMH(OPMaLMOHHON
Tabnuykon (BbIBECKOW), coAepXKaLLen crieayroLLyo MHopMauuio:

HanMeHoBaHME YyNOSTHOMOYEHHOro OpraHa;

pexum paboTbl;

B) BXOA W BbIXOA M3 30aHMsS 060pyaytoTCs COOTBETCTBYIOLMMM yKasaTensaMu;

r) MTHPOPMALMOHHbIE TabNUYKM AOMKHBI pa3MeLLaTbecs pagoM ¢ BXogoM nnbo Ha asepu
BXOfa TakK, YTOObl MX XOPOLLO BUAENN NOCETUTENN;

A) acag 3paHns (CTpoeHus) AormkeH 6biTb 060pyaoBaH oCcBETUTENBHLIMU NPUBOpamMu;

€) Ha npunerawwen TEeppuUTOpUU K 30aHUKD, B KOTOPOM OCYLLECTBAAETCA MNpUeM
rpaxgaH, obopyayoTca MecTa Ansi NapKOBKM aBTOTPAHCMNOPTHbLIX CPeACTB, U3 KOTOPbIX He
meHee 10% mecT (HO He MeHee 1 MecTa) AOSMKHbI ObITb NpefHasHavyeHbl Ansi NapKOBKM
crieymarnbHbIX aBTOTPAHCMOPTHBIX CPeaCcTB MHBannaoB. [JocTyn 3adBuTenen K NnapKoBOYHbIM
MecTam siBnsieTcsa 6ecnnaTHbIM.

2.16.5. TpeboBaHns Kk mMecTtaMm pAns MHPOPMUPOBAHUA, NpedHA3HAYeHHbIM Ang
O3HaKOMINEeHus 3aaBuTeneM C  UHOPMaUWOHHLIMM  MaTepuanamu:  obopyayrTcs



MH(POPMALMOHHBIMN CTEHAAMM, KOTOPble AOSMKHbI ObITb MakCMManbHO 3aMETHbI, XOPOLLO
npocmMaTpusaembl U PYHKUNOHANbHbI (MHPOPMAaLMOHHbIE CTEHAbLlI MOTYT O6bITb 060pPYyAOBaHbI
KapmMaHamun cpopmata A4, B KOTOPbIX pasmeLLalnTcs MHPOPMaLMOHHbIE FTINCTKK).

2.16.6. TpeboBaHMa kK MecTam npuema 3asaBUTENEN:

a) kabuHeTbl nNpuema 3asiBuTenen [omKHbl ObiTb 060pyaoBaHbl MHGOPMALMOHHBIMU
Tabnunykamm c ykazaHuem:

Homepa KabuHeTa;

damunum, WnMeHu, OT4YecTBa W [JOSMKHOCTM  cneuuanucta, OCYyLLeCTBNAKLWEro
npegocTaBneHne MyHUUMnansHOW yenyru;

BpeMeHM nepepbiBa Ha 0bes;

6) paboyee MeCTO [OSMKHOCTHOrO fvua YMNOSIHOMOYEHHOrO OpraHa [LOMKHO
obecneynBatb €My BO3MOXHOCTb CBOOOAHOrO Bxo4a M BbIxoA4a W3 MNOMELLEHUs npwu
Heob6XoaANMOCTH;

B) MeCcTo Ans npuemMa 3asButens LOMKHO 6bITb CHabXeHO CTyrnoMm, UMeTb MecTo Anis
nMcbMa N packrnagkm JOKYMEHTOB.

2.16.7. B uensax obecnevyeHnsa KOHPUAEHUNANBHOCTN CBEOEHUI O 3asiBUTENE, O4HUM
AOSDKHOCTHBLIM NMMLOM OQHOBPEMEHHO BEAETCS NpUeM TOMbKO OAHOro 3asiBUTENS.

2.16.8. B 3gaHMmM, B KOTOPOM NpenocTaBrisieTcs MyHUUMnanbHas ycryra, co3faroTcs
yCroBus Ans npoxoda UHBanMaoB 1 ManoMoOunbHbIX rpynn HacesneHus.

NHuBanugam B uenax obecneveHnss JOCTYMHOCTU MyHUUMNANBHOW YCNYrM OKasblBaeTcs
noMowlb B MNPeogoneHnn pasnunyHbiX 6apbepoB, Mewawwmx B MOAyYEeHUU UMHU
MYHUUMNANbHOM YCIyrm HapaBHe C apyrumn nuuamu. Bxoa B 3gaHue YNOSTHOMOYEHHOro
opraHa obopyayetca  naHgycom. [lomeweHus, B KOTOpbIX  MNpegocTaBnsaeTcs
rocygapctBeHHas ycrnyra, [OO/MKHbl WMeTb paclUMpeHHble Mpoxodbl, No3BonsgoLwme
obecneuntb BGecnpensaTcTBEHHbIA AOCTYN UHBANUMAOB, BKAOYAs MHBaNMOoB, UCMOMb3YHOLWLMX
Kpecna-konsiCkM, a Takke [OMkHbl OblTb 060pyaoBaHbl yCTPOMCTBAMU AONS 03BYYMBaHWUA
BU3yaribHOW, TEKCTOBOW WHQOpMauuu, Hagnucu, 3HakW, MHaa TeKcToBas U rpaduyeckas
MHpopmauuna aybénmpyeTcs 3Hakamu, BbINOSTHEHHBIMU peribeHO-TOYEYHbIM  LIPUGPTOM
Bpanns.

[MyxoHeMbIM, WHBanNuaamMm MO 3PEeHWt0 W OpYyrMM  nuuaM € OrpaHWYeHHbIMU
PU3MYECKMMN  BO3MOXHOCTSIMM  NpU  HeOBXoAMMOCTM  OKasblBaeTCs  MOMOLb MO
nepenBuXeHNo B MOMELLEHUSX N COMPOBOXAEHUE.

Ha cTosHke [OmkHbl ObITb NpeaycMoTpeHbl MecTa Afs NapKOBKM cneuunanbHbIX
TPaHCMNOPTHbLIX CPEeACTB WMHBaNMAoOB. 3a MOMb30BaHWE MAPKOBOYHbIM MECTOM nraTta He
B3MMaeTCA.

2.17. MNokasatenu OOCTYMHOCTU N KayecTBa NpefoCTaBleHNs MyHUUUNanbHOW yCnyru,
B TOM 4UCe KONMMYECTBO B3aUMOOEWCTBUN 3asiBUTENsS C OOSMKHOCTHbIMU NULaMU opraHa
MECTHOIro  caMoyrnpaBsrieHusd, MpedoCTaBnfalowWero  MyHUUUNanbHYyO  ycnyry, npu
npegoCcTaBNeHUM MyHUMUMNANbHOW  YCIyrm U UX  NPOLOSMKUTENbHOCTb, BO3MOXHOCTb
NONyYEeHUS MYHULUMNANbHOW YCRyrM B MHOFOYHKUMOHANbLHOM LEeHTpe npeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYr, BO3MOXHOCTb NOSly4eHuss nHopmaumm o xoae
npegocTaBnNeHns  MyHuMUMNanbHOW  ycnyru, B TOM  4ucne C  UCMNoJSib30BaHUEM
MHPOPMaALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMI

2.17.1. lNokasaTenem kayectBa WM AOCTYMHOCTM MyHMUMNANbHOW YCIyrn SBRSIETCS
COBOKYMHOCTb KONMMYECTBEHHbLIX U Ka4yeCTBEHHbIX MapamMeTpoB, MO3BOSIAKOWMX U3MEPSATD,
y4uTblBaTb, KOHTpPONMMPOBaTb W OuUeHuBaTb nNpouecc W pesynbTaT MpegocTaBneHns
MYHULUUNANbHOW YCAyru.

2.17.2. Nokasatenem JOCTYNHOCTU ABNAETCA MHOPMAaLMOHHAA OTKPbITOCTb nopsaaka u
npasun NpeaocTaBfeHUss MyHUUMNANbLHOW YCIyrn:

HanMyne agMUHUCTPATUBHOIO perrfnamMmeHTa npeaocTaBreHnss MyHULMnanbHON yenyru;

Hanuyne mHpopmaumm o6 okasaHUM MyHMUMNANbHOW YCNyrn B CpeacTBax MacCOBOW
nHpopmauun, obLLeaoCTynHbIX MecTax, Ha cTeHgax B AOMUMHUCTpaUMM MyHUUUNANbHOro
panoHa.

2.17.3. lNokasaTenamu kayecTsa NpeaoCcTaBlieHUss MyHULMNANbHON YCIyrn ABNAIOTCS:



cTeneHb YOOBNETBOPEHHOCTU rpaxgaH KayeCTBOM M LOCTYMHOCTbI MyHUUMMNANbHOM
ycnyru;

COOTBETCTBME NPESOCTABMSEMON MyHULMNANbLHOW ycnyrn TpeboBaHMAM HacToSALLEero
AOMUHUCTPATMBHOIO pernameHTa;

cobntogeHne cpokoB NpefoCTaBneHUss MyHULMNANbHOW YCIyru;

KONM4ecTBO 06OCHOBAHHbIX Xanoob;

perncTpauus, y4et un aHanua xanob n obpaweHnin B AQMUHUCTPaLUN MyHULMNANbHOIro
panoHa.

2.18. NHble TpeboBaHuA, B TOM 4YuCre y4uTbiBaroLWmMe ocoBEeHHOCTM NpeaocTaBneHns
MyHMUMMANbHOW  yCNyrM B MHOMOYHKUMOHANbHbIX  LEHTpax  npegocTaBneHnd
rOCy4apCTBEHHbIX W MyHMUMNANbHbIX  yCcnyr W OCOBGEHHOCTM  NpeaocTaBneHus
MYHULIMNANBHOW YCIyrn B 3MeKTPOHHON dhopme

2.18.1. 3agaButensm obecneynmBaeTCa BO3MOXHOCTb MNOSyYEHUA WHGOPMaLMM O
nopsiake NpefocTaBneHns MyHULMNAanbHOW yCnyrn, a Takke KonnposaHus oopM 3asBreHum
N MHbIX OKYMEHTOB, HEOOXOOMMbIX ANSA NOMYYEHUS MyHULMNANbHOW YCIyru, B TOM Ynchne ¢
NCNoSfib30BaHNEM pPermoHanbHOM rocyaapCTBEHHON WMHAOPMAaLMOHHOM cucTeMbl «[llopTtan
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (cyHkuuin) Hosropogackon obnactuy» npu
HaN4MmM TEXHUYECKON BO3MOXKXHOCTH.

2.18.2. lpyem [OOKYMEHTOB Ha npefoCTaBNeHue MyHUUMNanbHOW yCnyru v Bblgada
peaynbTarta MyHULMNANbHOM ycnyrm MoxeT ocywectBnatbcd B MOL (npunoxeHne Nel k
HacTosiweMy AOMUHUCTPATMBHOMY perflaMeHTy) Ha OCHOBaHUM 3akntodeHHoro CornawleHus
O B3auMogencTeum mexgy AamMuHucTpaumen XoSfIMCKOro MyHMUMNAnbHOro panoHa W
rocygapcTtBeHHbIM 061aCTHbIM aBTOHOMHbIM yypexaeHnem « MHOroyHKUMOHaNbHbIA LEHTP
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr».

2.18.3. lNepeyveHb KNaccoB CpeAcTB ANIEKTPOHHOM MOAMNWUCK, KOTOpble OOoMnycKatTcs K
MCNONb30BaHMIO Npu obpalleHnn 3a NoNydYeHNEM MyHULMNAarbHOW YCNyru, OKasbiBAeMon C
NPUMEHEHNEM YCUMEHHOWN KBaNnnUULMPOBaHHOM 3MEKTPOHHOW NOANUCH.

[MepeyeHb KnaccoB CpencTB JfEKTPOHHOW MNOAMUCK, KOTOpble AonycKakTcs K
MCNonb30BaHMIO Npu obpalleHnn 3a nofyyYeHneM MyHUUMNanbHOW YCryri, okasbiBaeMown C
NPUMEHEHNEM YCUITEHHOW KBanuUUUMPOBAHHOW 3MEKTPOHHOW NOAMUCK, onpenendeTca Ha
OCHOBaHUM Mofgenun yrpo3 6e3onacHOCTU uHGOpMauMm B WHPOPMALUOHHOM CUCTEME,
MCNonb3yemMou B Liensix npuema obpalleHnin 3a nony4eHMeM MyHULMNaneHON yenyrm u (unm)
npegocTaBneHnst Takon ycryru.

lll. COCTAB, NOCJIEOQOBATEJIbHOCTb U CPOKU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NMPOLEQYP, TPEBOBAHUA K MOPAAKY UX BbINOJIHEHUA,
B TOM YUNCJIE OCOBEHHOCTW BbINONMHEHUA AOMUHUCTPATUBHbLIX NPOLEQYP

B ONIEKTPOHHOWU ®OPME, A TAKXXE OCOBEHHOCTMU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NPOLEAQYP B MHOIMO®YHKLUUOHAJTbHbIX LLEHTPAX

3.1. NcyepnbiBaowmi nepevyeHb agMUHUCTPATUBHBIX Npoueayp

OpraHusauusa npegoctaBrieHus MyHUUMNAnbHOM yCryrn YNONHOMOYEHHbIM OpraHoM
BKMNOYaeT B cebs crneayowme agMMHUCTpPaTUBHbIE NpoLeaypbl:

1) Npnem 3aaBneHns OT 3aaBuUTENS YNOTHOMOYEHHBIM OPraHoM;

2) pacCMOTpeHMe 3asBnNeHns pykoBogmntTenem YNOHOMOYEHHOIO OpraHa;

3) noaroTtoBka BbIMUCKM MW MUCbMEHHO OTKasa B NpefoCTaBfeHMM MyHUUUNanbHOW
Cnyru;

4) Bblgaya BbIMUCKM UMW OTKa3a B NpeaoCTaBleHn MyHULMNANIbHOW YCyTri.

MocnepoBaTenbHOCTb NPeAoCTaBfEHUSs MYHULMNAnNbHOMW YCRyrn oTpaxeHa B Orok-
cxeme, npegcrtasneHHon B [lpunoxeHun Ne 4 k Hactodwemy AAMUHUCTPATUBHOMY
perrameHTy.

3.2. AOMuHucTpatmBHas npouedypa — nNpueM  3asiBNeHus OT  3asBuTens
YNONHOMOYEHHbLIM OpraHOM

3.2.1. OcHOBaHMeM Ansa Havyana agMUHUCTPATUBHOW NpoLeaypbl No Npuemy 3asBneHns
(Mpunoxenne Ne 2 k HacTtosiwemMy AOMUHUCTPATUBHOMY perfiameHTy) OT 3asiBuTens
YNOSTHOMOYEHHbIM OpPraHoM Ha GyMa)KHOM HOCUTENE WNKU B 3NEKTPOHHOW hopme nNnMbo npu
HanM4YnUM TEXHMYECKOM BO3MOXXHOCTM C UCMOfb30BaHMEM pPErnoHasibHOW rocyaapcTBEHHOM



NHpopMaLUNOHHOM cnucTeMbl «llopTan rocygapCcTBEHHbIX U MyHUUMNANbHbLIX yCnyr (pyHKLNA)
Hoeropoackon obnactn» siBngeTca obpaiwieHune 3assutenss B KomuteT c 3asiBNeHnem u
AOKYMEHTaMU, yKa3aHHbIMU B NyHKTe 2.6.2 HacToswero AQMUHUCTPaATUBHOIO perfnamMeHTa.

3.2.2. Cneumanuct, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB:

1) ycTaHaBnuMBaeT JUYHOCTbL 3asBUTENs, B TOM 4uUCNe npoBepsieT [OOKYMEHT,
YyAOCTOBEPSIOLLMI IMYHOCTb 3asaBUTENS, IMBO NOSTHOMOYUSA NpeacTaBUTENS;

2) NpoBOAMT MEPBUYHYIO MPOBEPKY NpeaCcTaBrneHHbIX JOKYMEHTOB, 8 MMEHHO:

a) Hanuunme BCeX [OOKYMEHTOB, VYKa3aHHbIX B MyHKTe 2.6.2. HacTosLero
AOMWHUCTPATUBHOIO pernamMmeHTa;

6) akTyanbHOCTb MpeAcTaBfeHHbIX AOKYMEHTOB B COOTBETCTBMM C TpeboBaHUAMU K
CpokaM Ux OenCTBUS;

NPaBUbHOCTb 3anOfIHEHUS 3asiBNEHNS;

3) npoBepsAeT cobniogeHne cneayrowmnx TpeboBaHNii:

TEKCTbl JJOKYMEHTOB HanncaHbl pa3bopymnso;

damunus, MM M OTYECTBO YKasaHbl MOSIHOCTbID UM COOTBETCTBYHOT MacnopTHLIM
AaHHbIM;

AOKYMEHTbI HE UCMOMHEHbI KapaHaaLloMm;

AOKYMEHTbl HEe MMEIT Cepbes3HblX MOBPEXAEHWUW, HanuyMe KOoTopble He Mo3BonseT
OAHO3HA4YHO UCTOSKOBATb UX coAepXaHue;

4) Npu OTCYTCTBUW Yy 3asiBUTENS 3anOfIHEHHOro 3asdABMEeHUs UM HenpaBUIbHOM €ro
0dopMIIEHMIN, OKa3bliBaET MOMOLLb B HAaNMMCaHUK 3asiBIIEHNUS.

3.2.3. PesynbTtaT agMUHUCTPATUBHOM nNpouenypbl — perucrpauma  3asdBfneHus B
YyCTaHOBJIEHHOM NOPSIAKE.

3.2.4. Bpems BbINONHEHUS agMUHUCTPATUBHOW npoueaypbl He A0MMKHO npeBblwaTtb 20
(OBaguaTU) MUHYT.

3.3. AOMUHMCTpaTMBHAA npoueaypa — pacCMOTpPeHWe 3asiBIEHUS pyKoBoaMTESEeM
YNOSTHOMOYEHHOro opraHa

3.3.1. OcHoBaHMeM Onsi Hayana agMUHUCTPaTMBHOM Mpouenypbl N0 PacCMOTPEHUIO
3asBrieHns pykoBoauTenem YNOfIHOMOYEHHOrO opraHa siBfsieTCca perncrpaums 3asiBrieH s B
yCTaHOBMEHHOM MOpPsiAKe.

2.3.2. PykoBoguTenb YMNOMHOMOYEHHOrO opraHa B TedeHue 2 (OByx) paboyux AHen c
MOMEHTa perucTpaumMm paccmaTpvBaeT MOCTynMBLIEe 3asiBfeHve W onpegenset
crneumanucTa OTBETCTBEHHbIM MCMOMIHUTENEM MO [aHHOMY OOpalleHuto, C HanoXeHUeMm
COOTBETCTBYHLLEN PE30SIHOLNMN.

3.3.3. 3asBneHve C COOTBETCTBYWLIEN pes3onwouMen Kn npeacTaBreHHbIMU
AOKYMEHTaMM HanpaBnslTCA CeKpeTapro, KoTopbln fenaeT oTMmeTtky B KypHane
pernctpauumn JOKyMEHTOB O TOM, KTO Ha3Ha4yeH OTBETCTBEHHbIM UCMOMHUTENEM MO AaHHOMY
obpaLlleHuio n nepegaeT JOKYMEHTbl Ha3HaYeHHOMY LY ANS1 UCMOSNHEHWS.

3.3.4. PesynbTaT agMWHUCTPATMBHOM Mpoueaypbl — MOCTyNfeHne 3asiBfeHns C
pesontounen npegcepartens YNOnNHOMOYEHHOrO opraHa v npeacTaBfneHHbIMU JOKYyMEeHTaMu
nuuy (HavanbHUKY WM crneumanucty, OTBETCTBEHHOMY 3a npefcTasneHne MHgpopmaumm
COOTBETCTBYIOLIEro oOTAena YMNOSIHOMOYEHHOrO opraHa), Ha3Ha4YeHHOMY OTBETCTBEHHbLIM
NCNONHUTENEM NO JaHHOMY ObpalleHuto.

3.3.5. Bpemsa BbINonHeHUss agMUHUCTPATUBHOW MnpoLeaypbl He MOXeT npeBbiwaTb 3
(Tpex) oHen ¢ aaTbl permcTpauumn 3asiBfeHns.

3.4. ADMnHUCTpaTMBHas npouenypa — NoAroToska BbIMUCKU UMW MUCbMEHHOTO OTKa3a B
npenocTaBneHn MyHULMNANbHOM YCyru

3.4.1. OcHoBaHmeM pAnsi Hadana agMUHUCTPaTMBHOW npouedypbl MO MNOArOTOBKE
BbIMUCKN WX MUCbMEHHOIO OTKasa B MpefoCTaBfieHUU MyHUUMNANbHOW yCnyru siBNsieTcs
NoCcTynfieHne 3asBrieHMss C pesoniounen npegcenatensd  YnonHOMOYEHHOro opraHa u
npeacTaBneHHbIMU AOKYMEHTaMU Nnly (HaYanbHUKY UK cneunanucTy, OTBETCTBEHHOMY 3a
npeacTaBneHne uHoOpMauMM, COOTBETCTBYIOLLEro oTAena YnoSIHOMOYEHHOro opraHa),
Ha3Ha4YeHHOMY OTBETCTBEHHbLIM UCMNOSTHUTENEM MO AaHHOMY OBpaLLeHuIO.



3.4.2. HavanbHuk otgena B TeveHue 1 (ogHoro) paboyero AHS CO OHS MOCTYNfeHUs
3asiBreHns nepenaeT 3asBneHne cneumManucty otTaena, OTBETCTBEHHOMY 3a npeacTaBneHne
MHOpMaUnK, C COOTBETCTBYIOLLIEN pe3orounent.

3.4.3. Cneumnanuct oTaena, OTBETCTBEHHbIN 3a npeactaBneHne nHdopmMauum, B CpoK,
He npesBblwawWmn 5 (NatTn) pabounx OHEN C MOMEHTa MOoNy4YeHust 3aaBneHus W
npeacraBneHHbIX 4OKYMEHTOB Ha UCNOSTHEHNE, NPOBEPSET:

Hanuune BCeX HeobXoOMMbIX OOKYMEHTOB, UCXOA4S W3 COOTBETCTBYIOLIETO MNepevHs
AOKYMEHTOB [N  WCMOMHEHUA MyHUMUMNANbHOW YCNyrn, YykKasaHHbIX B MNyHKTe 2.6.2
HacTosiwero AOMUHUCTPATUBHOIO PErfiamMeHTa;

BO3MOXHOCTb MAEHTU(UKauMM obbekta no NpeacTtaBneHHbIM B OOKYMEHTax
CBEeeHMSAM O MeCTe ero HaxoXXaeHus.

344. B cnyyae BbISIBIeHUS OTCYTCTBUA  [OKYMEHTOB COrMacHO MepeYH:o,
YCTaHOBIIEHHOMY B nMyHKTe 2.6.2 HacTtoswero AOMUHUCTPATMBHOIO perrnameHTa, Wnm
BO3HWUKHOBEHNA COMHEHUM B [OOCTOBEPHOCTM MPEACTaBMEHHbIX [OaHHbIX, 3asBUTEN B
TeyeHue 2 (OByx) paboumx gHen co AHA NocTynneHus 3aseneHns B KomuteT coobuiaeTcs no
TenedoHy 06 nmeroLmnxcst HegoctaTkax n cnocobax nx yCTpaHeHus.

3.4.5. CneumanucT oTaena, OTBETCTBEHHbIN 3a npeacTtaBfieHne MHopMaunm, rotToBut
BbIMMCKY U3 peecTpa MyHUUMNAnbHOrO MMyLlecTBa WM MUCbMEHHbIN OTKa3 B
npegocTaBneHnM MyHUUMNanbHOW YCIyrm W HanpaBndeT MOArOTOBMEHHbIN OOKYMEHT Ha
nognucb pykoBoauTENto YNONHOMOYEHHOIO opraHa.

3.4.6. Pesynbtat agMuMHUCTpaTMBHOW npouenypbl — MOArOTOBMEHHAs BbINUCKa U3
peectpa MyHULMNANbHOrO WMYyLLECTBA WM MUCbMEHHbLIA OTKa3 B NpPeaoCTaBreHUU
MYHUUUNANTbHOW YCIyri.

3.4.7. Bpemsa BbINONHEHMS agMUHUCTPATMBHOW Npoueaypbl HE MOXET npeBbiwaTb 7
(cemun) paboumx gHewn.

3.5. AoDMnHMUCTpaTMBHas npouenypa — Bblgaya BbINUCKM UM OTKasa B NpeaocTaBneHnm
MYHUUMNANbHOW ycnyrm

3.5.1. OcHoBaHMeM Onst Ha4Yana agMUHUCTPATMBHOM Npouenypbl NO BblAayve BbIMUCKN
Unn oTKasa B NpedocTaBieHnn MyHUUMNanNbHON yCrnyrn SBngeTcs NoAroTosfieHHasi Bbinvcka
N3 peectpa MyHUUMNANbHOrO MMYyLLECTBA WU MUCbMEHHbIA OTKa3 B MNpPeaoCTaBEHMMU
MYHUUUNANbHOW YCAYTK.

3.5.2. lNocne pernctpaumMm OOMH SK3eMMNAP BbINUCKM U3 peecTpa MyHUMUMNANbHOMo
MMyLlecTBa WM  MNUCbMEHHBIM OTKa3 B MpPedoCcTaBleHUn MyHULMNanbHOW  yCnyru
HanpaBnseTcs 3asBUTENO NO agpecy, YKasaHHOMY B 3asBfEHUM O NpeaoCTaBlEHUU
MYHUUUNANbHOM YCNyru, WUNu BblOaeTCs Ha Pyku 3assBuTento (NpeacrtaBUTENO 3aaBUTENd,
MMEIOLLIEMY TaKOe NpaBO B COOTBETCTBUM

C 3akoHopaTtenbcTBoM Poccunckon depepaumm nubo B Cuy HageneHus ero
3agBuTeneM B nopsagke, YCTaHOBMEHHOM 3akoHoAaTenbcTBoM Poccuinckon depepauum,
COOTBETCTBYHOLMMIN MNOSTHOMOYNAMMK). BTopon ak3emnnap octaetcsa B YMNONHOMOYEHHOM
opraHe.

3.5.3. Pesynbtat agMMHUCTPATUBHOW NpoLeaypbl — OTnpaBka no noyTe uin Bbigada Ha
PYKM 3asiBUTEN0 (YyNOSTHOMOYEHHOMY NPEenCTaBUTENO 3adABUTENSA) BLINMUCKA U3 peecTpa
MYHUUMNANbHOrO  MMyLlecTBa MO0  MNUCbMEHHOrO  OTKasa B NpeaocTaBfieHun
MYHULMNANBHON YCIYTn.

3.5.4. Bpemsa BbINONHEHUS agMUHUCTPATMBHOM MNpoueaypbl HE MOXET npeBbiwaTh 2
(aByX) AHEN.

IV. NOPAOOK U ®OPMbl KOHTPOJIA 3A NPEOOCTABJIEHUE
MYHULUUMATIBHOW YCNYTU

4.1. TopsiAoK OCYLECTBMAEHNSA TEKYLLEro KOHTPONA 3a CobnogeHneM U UCNONHEHUEM
AOSMKHOCTHBIMW  NMLaMM  YNOMHOMOYEHHOINO oOpraHa MofoXEeHUA perfiameHtTa U UHbIX
HOPMaTMBHbIX MPAaBOBbIX aKTOB, YCTaHaBNuBawLWUX TpeboBaHUA K nNpeaocTaBfeHUIo
MYHULMNANBbHOW YCIYrn, a Takke NPUHATUEM UMUK pPeLLEHUI

4.1.1. Tekywmn KOHTPOSIb OCYLLECTBNSAETCA MOCTOAHHO AOSMPKHOCTHBIMM fiMuamu no
KaXXOaon agMUHUCTPaTMBHOW npoueaype B COOTBETCTBUM C YTBEPXOEHHBIM perfnameHToM, a



Takke nyTem nposedeHnsa pykoBoauTenemMm YMNONHOMOYEHHOro opraHa Wnu nuuom, ero
3ameLlarLmm, NpOBEPOK NCNOSTHEHUS AOSHKHOCTHLIMU NUL@MK NOSTOXKEHNA pernameHTa.

[na Tekywero KOHTPOIisi UCNOSb3YTCA CBEAEHUS, codepXallnecs B paspeLlunTeribHbIX
Aenax, peecTtpe BblAaHHbIX paspeLlleHnit, YCTHOM U MMCbMEHHON NHAOPMaLIMN OOSHKHOCTHbIX
nuy, OCyLWeCcTBNALWNX pernaMmeHTupyemMble AeNCTBUS.

O cnyyasix W nNpuMYMHaxX HapyLeHust CPOKOB, COAEp)XaHuUs aaMUHUCTPATMBHbIX
npoueayp v OEWCTBUA LOOIMKHOCTHbIE NWUa HeMeaneHHO WHMOPMUPYIOT pyKoBOAUTENS
YNONHOMOYEHHOrO OpraHa unuM nNuuo, ero 3amMellarollee, a Takke NPUHUMAKT CPOYHbIe
Mepbl M0 YCTPaHEHUIO HapYyLLEHWUH.

4.2. MNMopsagok n NepuoanyHOCTb OCYLLECTBIIEHMS MMAHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
NMOSIHOTbI MU KayecTBa nNpefocTaBfieHUss MyHUUMNAnbHOW YCIyrn, B TOM 4ucne nopsgok v
dOpMbI KOHTPOSIS 3a NOSTHOTOM N KQ4ECTBOM NPeaoCTaBneHNsa MyHULMNANIbHON YCryrn

4.2.1. KOHTpOsb 3a MOMHOTON M KayeCTBOM MpeAoCTaBfeHna MyHUUMNAnNbHOW yCnyru
BKMtoYaeT B cebsa npoBedeHWEe MfaHOBbIX M BHEMNAHOBLIX MPOBEPOK, BbISIBIEHNE U
yCTpaHeHue HapyLleHU NpaB 3asiBUTENEN, NOMNoXeHU perrnaMmeHTa n gpyrmx HopMaTUBHbIX
NpaBOBbIX aKTOB, PAaCCMOTPEHME, MPUHATUE PELLEHMIA U NOATOTOBKY OTBETOB Ha obpalleHne
3aaBUTENEN, coaepXalumx xanobbl Ha peweHus, gencTeus (6e3gencTBme) AOMKHOCTHBIX
niy,.

4.2.2. NMpoBepkn MoryT BbITb MAAHOBBLIMU U BHEMNSTAHOBbLIMU.

lMnaHoBble NPOBEPKN MOSTHOTbI M KayecTBa MpefoCTaBNEeHUs MyHUUMNANbHOW YCIyrn
NPOBOAATCS HE pexe O4HOro pasa B rog Ha OCHOBaHMK NS1aHOB.

BHennaHoBbIE NPOBEPKN MPOBOAATCA MO NOPYYEHMIO pyKoBoAUTENS YNOSTHOMOYEHHOTO
opraHa wnu nuua, ero 3ameLlaroulero, No KOHKPETHOMY OOpalleHWio 3anHTepeCOBaHHbIX
niy,.

lMpoBepkn MNONHOTLI W KayecTBa MpPeAoCTaBfAsieMOM  MyHUMUMMNANbHOW  YCIyrn
NPOBOAATCS Ha OCHOBAHWUKM Npukasa YNOSTHOMOYEHHOro opraHa. [na npoBeaeHus NpoBEPKn
dopMmupyeTcs KOMUCCUSl, B COCTaB KOTOPOW BKNHOYAKTCA MyHUUUNAaNbHbIE ChRyXalue
YNOSTHOMOYEHHOro opraHa. PesynbTaTbl NPOBEPKN OPOPMIIAIOTCHA B BUOE akTa, B KOTOPOM
OTMEeYalTCA BbISIBIIEHHbIE HeOOCTaTKM U NpeariokeHuss N0  UX YCTPaHeHuo, akT
nognucbiBaeTca uneHamm kommccumm. C akTOM  3HAKOMATCSA  AOIMKHOCTHble  nuua
YNONHOMOYEHHOro opraHa.

4.3. MopagoKk NpUBMEYEHUS K OTBETCTBEHHOCTU OSMKHOCTHBIX NUL, YNOMHOMOYEHHOIO
opraHa, npedoCcTaBfslOWero MyHUMUMNAnNbHYK YCryry, 3a peweHus W OencTsud
(6e3penctBne), npuvHMMaemMble (OCYLLECTBMSEMbIE) UMM B XOA4E MNpeaocTaBrieHUs
MYHUUMNANbHOW ycnyrm

[OmMKHOCTHOE NNUO HECET NepPCOoHarbHYy0 OTBETCTBEHHOCTD 3a:

- cobntogeHne yCTaHOBEHHOMO nopsigka npuema OKYMEHTOB;

- MPVHATME Haanexawmx Mep no nosiHOM U BCECTOPOHHEN NPOBEPKE NpeacTaBneHHbIX
AOKYMEHTOB;

- cobnogeHne CPOKOB pPacCMOTPEHMS OOKYMEHTOB, cObGnogeHue nopsiaka Bbloauu
AOKYMEHTOB;

- yYeT BblAaHHbIX JOKYMEHTOB;

- CBOEBPEMEHHOE (hopMMpOBaHME, BeAEHUE U Haanexawlee xpaHeHne AOKYMEHTOB.

Mo pesynbTatam NpoBeLEHHbIX MPOBEPOK B Clyvyae BbISBEHUS HapyLUEeHWW npas
3asBUTENEN U UHbIX HApPYLUEHUA K BUHOBHbBIM NMLAM MPUMEHSAIOTCSH Mepbl OTBETCTBEHHOCTH,
yCTaHOBIIEeHHble 3aKkoHoAaTenbcTBOM Poccuickon ®enepauuu.

4.4. TonoxeHus, xapaktepuayowme TpeboBaHUsa K NOpsaky U dpopmam KOHTpons 3a
npegocTtaBneHNEM MYHUUMMANbHOMW YCNyrn, B TOM 4YUCEe CO CTOPOHbI rpaxgaH, Wux
obbeanHEHUI N opraHnsaummn

MpaxxgaHe, ux 06beauHEHUS N OpraHn3aumm B Criyvyae BbiiBNEHUS1 (hakToB HapyLLUEHUS
nopsgka npefocTaBfieHUs MyHUUMNANbHOW YCNYrM WNU HeHaanexawero WCNosTHEHUS
pernameHTa Bnpase obpaTuUTbCs C kanobon B YNONMHOMOYEHHbIA OpraH.

Jlloboe 3amHTEepecoBaHHOE NULO MOXET OCYLIECTBASATb KOHTPOSb 3a MOSHOTON U
Ka4eCTBOM MpeAoCTaBneHNa MyHULMNANbHOW Yycnyru, obpaTMBLUMCL K PYKOBOAUTENO
YNONHOMOYEHHOro OpraHa Unu nuuy, ero 3ameLlarLiemy.



V. DOCYAEBHbIN (BHECYAEBHbLIW) NOPAOOK OBXANOBAHUA PELLEHUA U
OEVUCTBUN (BE3NENCTBUA) OPFAHA, MPEAOCTABNAIOLWENO MYHULUNANBHYIO
ycnyry, Ero oOImKHOCTHbIX UL IMBO MYHULIUNATIbHbBIX CITY>KALLUX

5.1. IHhopmauma ana 3asiBuTend o ero npase nogartb kanoby Ha pelueHne n (unu)
penctene (6esgenctene) YNOMHOMOYEHHOrO oOpraHa W (MNKU) ero OOSMKHOCTHBLIX v,
MyHMUMNANbHbIX CAYXaLuX Npu NpegocTaBrieHnn MyHUUMnanbHoW ycnyru (ganee xanoba)

5.1.1. Bagsutenb uMeeT npaBo Ha pgocyaebHoe (BHecygebHoe) obxanoBaHue,
ocnapuBaHue pelleHun, gencteuin (6e3gencTens), MNPUHATBIX (OCYLLECTBEHHbLIX) MNpw
npeaocTaBNeHNN MyHULMNANbHON YCNyru.

O6xanoBaHve 3aaBUTENSMU  pelleHnn, gencteuin  (6esgencTsns), NPUHATBIX
(oCcylleCcTBNEHHbIX) B X04e MpedoCTaBNEHUA MyHMUMNANbHOW Yycnyrm B [ocyaebHoM
(BHecyoebHOM) nopsake, He nuWaeT uxX npaBa Ha obXanoBaHME YKa3aHHbIX PeLleHUHN,
aencTeuin (6esgencTtems) B cyaebHoM nopsake.

5.2. NpeameT xanoobbl

5.2.1. (B peq. noctaHoBneHus AgmuHuctpauum ot 30.09.2019 Ne 664)

Mpeometom pocyaebHoro (BHecygebHoro) obkanoBaHMsi MOryT ObiTb  peLlleHus
(nenctBuns, Gesgencreue), MNPUHATbIe  (OCYLLECTBMEHHblE) MNpyv  NpefocTaBreHun
MyHMUMNanbHOW ycnyrn. 3asButenb MoOXeT obpaTtuTbCs C >xanobow, B TOM 4ucne B
crneayrLmnx cnyyasx:

1) HapylweHue cpoka perucTpaumm 3anpoca O MpedoCTaBleHUun MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpeaocTaBreHns MyHuumnanbHon ycnyriu. B ykasaHHOM crniyydae
pocynebHoe  (BHecydebHoe) obOxanoBaHue  3asiBUTENEM  peleHuA U OeNcTBUK
(6e3pencTBmsl) MHOrOQYHKUMOHANbHOIO LEHTpa, paboTHMKA MHOroyHKUMOHAaNbHOro
LeHTpa BO3MOXHO B Cllyyae, eCfii Ha MHOrO(OYHKLMOHANbHbIA LIEHTP, PeLIeHnst U OeNcTBns
(6e3pencTBne) KOTOpOro oOGXanykTcs, BO3NOXeHa YHKUMS MO nNpeaoCcTaBeHUto
COOTBETCTBYIOLUMX MYHMUMNAMbHbLIX YCAyr B NOSIHOM ob6beme B nopsigke, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTENs OOKYMEHTOB WM uHpopmaumm nmbo ocyLecTBneHus
OEUCTBUA, NpeacTaBfieHne WM - OCYLLEeCTBMIEHWE  KOTOpPbIX He  npeayCcMOTPEHO
HOpMaTUBHLIMM NMpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU NPaBOBLIMA
aktamn cybbekToB Poccuiickon degepaumm, MyHUUMNANbHbBIMW NPaABOBbIMM akTamu Ans
npeaocTaBnNeHNsa MyHULMNANbHOW YCNYru;

4) oTka3 B nNpuvemMe [OKYMEHTOB, nNpefoCTaBfieHMe KOTOpPbIX MNpeayCMOTPEHO
HOpMaTUBHLIMM NMpaBoBbIMM akTamu Poccuickon denepauumn, HOpMaTUBHBIMU NPaBOBLIMA
aktamn cybbekToB Poccuiickon degepaumm, MyHUUMNANbHbBIMW NPaABOBbIMM akTamu Ans
npeaocTaBnNeHNa MyHULMNANbLHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeadocTaBneHuM MyHUUUNANbHOW YCMYru, €crniv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuinckon ®Pepepaunmn, 3akoHaMM N UHBIMU
HOpMaTUBHbLIMM NPaBOBbIMK akTamMmn cybbekToB Poccuickon degepaunm, MyHUUunanbHbIMm
npaBoBbIMM akTamu. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM peleHnn u pgenctsun  (6e3genctBusi) MHOMOQYHKUMOHANBLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Criyyae, ecnM  Ha
MHOIO(YHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeEHa (YHKUMSA MO NpedoCTaBNEHU0 COOTBETCTBYHOLWMX MYHMUMMANbHBLIX YCRyr B
nonHoM ob6beme B nopsgke, onpeaeneHHom YyacTtbio 1.3 ctatbn 16 ®eagepanbHoro 3akoHa Ne
210-93;

6) 3aTpeboBaHWe C 3asiBUTENs Npu NpefoCTaBfeHMM MyHUUMNAnbHOW YCnyru nnatbl,
HEe npegyCMOTPEHHOM HOPMaTUBHLIMW MpaBoOBbIMM akTamn Poccunckon depepaumn,
HOpMaTUBHbLIMM NPaBOBbLIMM akTammn cybbekToB Poccuickon degepaunm, MyHUuunanbHbIMm
NpaBOBbIMU aKTamu;

7) OTkasz opraHa, npegocTaBnAOWEro roCy4apCTBEHHYK — YCryry, OpraHa,
npeaocTaBnAwLLEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpeaoCTaBNALEro MyHUUUNANbHYIO YCNYry, MHOrO(yHKUMOHANbHOro LUeHTpa, paboTHuKa
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MHOrOYHKLMOHANMbHOIO UeHTpa, opraHu3auum, npefycMOTpeHHbIX YacTteto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne210-03, unu nx paboTHUMKOB B MCNpaBNEHUM AONYLLEHHbIX UMK
onevyaTtok u ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBNEeHNA MYHULMNANbHOW YyCryrn
AOKYMeHTax nNnbo HapylleHne yCTaHOBMEHHOro CpoKa TakuMxX ucrpasrieHun. B ykasaHHOM
cnyvyae pocygebHoe (BHecynebHoe) obkanoBaHwe 3asiBUTENEM pelleHun n  OencTBum
(6e3pencTBmsi) MHOMOQYHKUMOHANbHOIO LEeHTpa, paboTHMKaA MHOroyHKUMOHaNbHOro
LEeHTpa BO3MOXHO B Clyyae, eCfiv Ha MHOrO(OYHKLUMOHANbHbIA LIEHTP, PeLeHns n AencTens
(6e3pencrtBne) KoTOporo obXkanykTcs, BO3NOXeHa YHKUMS N0 NpeaoCcTaBiEHMIO
COOTBETCTBYIOLUMX MYHMUMNAMbHbLIX YCAyr B NOSIHOM ob6beme B nopsiake, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunuM nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuocTaHOBNEHWE MpPeaoCTaBneHUss MyHUUUNANbHOW YCryrn, €cnn OCHOBaHWUSA
NPUOCTAHOBMEHNS He npeaycMoTpeHbl deneparnbHbiMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NpaBoBbIMK akTaMu Poccunckon denepaunn,
3aKOHaMMW W WHBIMW  HOPMATMBHbLIMM MPAaBOBbIMM  akTamMn CcyObekToB Poccumnckon
depepaumm, MyHUUMNanNbHbIMU MNPaBOBbIMM akTamu. B ykasaHHOM cnydae pgocyaebHoe
(BHecyoebHoe) oOxanoBaHue 3adABUTENEM peweHnn un  gencteuin  (6esgencTeuns)
MHOIO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLNOHANBHOIO LIEHTPa BO3MOXHO B
cnyyae, €CnvM Ha MHOroyHKUMOHAmbHbIN LIEHTP, peweHus u aencteus (6esgencreue)
KOTOporo oO0anylTcs, BO3noxeHa QYHKUMA N0 NPeaoCTaBfEHUI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCIyr B NOSIHOM 06beme B nopsiake, onpeaeneHHoM Yactelo 1.3 ctatbn 16
depepanbHoro 3akoHa Ne210-93.

10) TpeboBaHne Yy 3aaBMTENA nNpPU NPEOOCTaBMEHMN  MYHULUMNANbHOW  YCRyru
AOKYMEHTOB unu umHdopMaumm, OTCyTCTBME WU (MNKM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Mpu nepBoHayaribHOM OTKase B Mnpueme [OKYMEHTOB, HeobxoouMbix Ans
npeaocTaBNeHNa MyHMUMNANbHON ycnyri, nnbo B NpeaocTaBneHnn MyHULMNanbHON YCryru,
3a UCKINIYEHMEM CrnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3asBUTENEM pelleHnn u pgencteun (6e34enctBmsi) MHOMOYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOQYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryyae, ecnM  Ha
MHOrOYHKLMOHANbHbIN LIEHTP, peLleHns 1 aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMS MO MNpPedoCTaBNEHU0 COOTBETCTBYHOLUMX MyHMLMNANbHLIX YCNyr B
nosiHoM ob6beme B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHOro 3akoHa Ne
210-93.

5.3. OpraHbl rocygapCTBEHHOW BNacTU U YNOSTHOMOYEHHbIE HA pacCMOTPEHUE anobbl
AOIMKHOCTHbIE NULA, KOTOPbIM MOXET ObITb HanpaeBneHa xanoba

5.3.1. )Kano6bl Ha MyHMUMNANbHOrO cryXawlero YNonHOMOYEHHOrO opraHa, peLleHus un
AencTeuns (6espenctaume) KOTOpPOro obxanytoTcs, nogatotcs pyKoBOAUTENO
YNOSTHOMOYEHHOro opraHa.

5.3.2. X)Kanobbl Ha pelueHns, NpUHATbIE pyKoBoAUTENEM YNONTHOMOYEHHOIO opraHa npu
npeaocTaBneHNn MyHULMNANbHON YCNyru, NOAATCA 3aMmecTuTento [naBbl agMuMHUCTpaumm
XOnNMCcKoro MyHMUMNanbHOro panoHa, KypupytoLlemy padoTy YnonHOMOYEHHOro opraHa.

5.3.3. Xanobbl Ha pelweHusi, NpuUHATbIE 3amMecTuTenem [naBbl agMUHUCTPaLMK
XONMCKOro MyHULMNAanNbHOrO paroHa, Kypupylowmm paboTy YNonHOMOYEHHOro OpraHa,
nogatotca (nase XonmMckoro MyHMUmMnanbHOro panoHa.

5.3.4. B cnyyae ycTaHOBMEHUSA B X04e Unu no pesynbTaTaM pacCMOTPEeHUs anobbl
NpM3HaKoB coCTaBa  agMUMHUCTPATMBHOIO  MNPaBOHApYLEHMS WU NPeCTynfeHns
OO/MKHOCTHOE  NMUO, HageneHHoe  MOSIHOMOYMSIMW MO PaCCMOTPEHUIO  Kanob,
He3amennMTeNbHO HanpaBnseT UMeoLWMecss MaTtepumarbl B opraHbl NPOKypaTypbl.

5.4. MNMopsaok nogaym n paccMoTpeHus xanobbl

5.4.1. OcHoBaHMeM ans Hadana npouenypbl gocyaebHoro  (BHecyaebGHoro)
o6XxanoBaHusa ABNSETCS NOCTYNNeHNe Xanobbl 3asBMTENS B YNONMHOMOYEHHbIN OpraH.

XKanoba nopaetcs B NnUCbMeHHOW hopme Ha BGymMaXHOM HocuTene, B 3NEKTPOHHON
dopme. XKanoba MoxeT OblTb HanpaBneHa no no4vte, ¢ UCNonbL3oBaHMEM NHOPMALMOHHO-
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TENEeKOMMYHUKALUMOHHBIX ceTen obLLero nonb3oBaHus, a Takke MOXET OblTb NpuUHATa npu
NNYHOM NpUeMe 3asBUTENS.

5.5. Cpoku paccMoTpeHus xanobsbl

5.5.1. XKanoba, noctynueLuasi B YNOSTHOMOYEHHbI OpraH, paccMaTpMBaeTCHa B TeYeHne
15 pabounx pgHem co p[HA ee peructpauumn, a B crnydyae obxanoBaHust OTKasa
YNONHOMOYEHHOrO OpraHa, AOSMKHOCTHOro nvua  YNONMHOMOYEHHOro opraHa nunbo
MYHMUMNANbHOIO Cry>Kallero B npueme AOKYMEHTOB Yy 3asBuTtens nubo B mcnpasneHuu
AONYLLEHHbIX OneYyaTok 1 OWKnbOoK unu B cryvyae obxxanoBaHus HapyLleHUs yCTaHOBNEHHOIO
CpoOKa TaKux ucnpasneHun - B TeyeHme 5 pabounx gHen co AHs ee permcrpaumm.

5.6. Pe3ynbTaT paccMOTpeHUs xanobbl

5.6.1. Mo pesynbTaTaM pacCcMOTPEHUs Xanobbl NpMHMMAETCA OAHO M3 CrneaylLmx
peLleHnn:

06 ynooBneTBOpeHuM xanobbl, B TOM 4nucrie B (hOpMe OTMEHbl MPUHSATOrO peLleHus,
ncnpaeneHnsa AonyweHHbIX YNOAMHOMOYEHHOro opraHa ornevyaTok M ownboK B BblAaHHbIX B
pesynbTaTte MNpefoCTaBneHMs MyHUUMNAnNbHOM YCNyru AOKYMEHTax, BO3BpaTa 3asdABUTESO
AEHEXHbIX CPeACTB, B3UMaHWE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHBLIMU MPaBOBLIMU
aktamn  Poccuiickon  Pepepaumm, HOpPMaTUBHBIMW  NPaBOBbIMM  akTamu  obnactw,
MYHUUMNANbHLIMA  NPaBOBbIMM  akTaMW  MyHUUMNanbHOro obpasoBaHust  XONMCKUM
MYHUUMNANbHBLIN PanoH, a Takke B UHbIX hopMax;

00 oTkase B yOOBNETBOPEHUN XKanobbl.

5.7. Mopsiaok MHOPMUPOBAHNS 3asABUTENSA O pe3ynbTaTax PacCMOTPEHMS Kanoobl

5.7.1. (B peq. noctaHoBneHus AgmuHuctpaumm ot 30.09.2019 Ne 664)

He nosgHee OHSA, cnegyowlero 3a AHEM NPUHATUSA PeLLeHUsl, yKasaHHOro B nyHkTe 5.6
HacTosawero ALMUHUCTPATUBHOIO perfiameHTa, 3adBuUTento B MUCbMEHHOM ¢opmMe M No
XenaHuo 3asiBUTENs B 3MEKTPOHHOW opMe HanpaBnaeTcsd MOTUBUPOBAHHLIA OTBET O
peayrnbTaTtax PacCMOTPEHUS Kanobbl.

B cnyyae npusHaHusa xanobbl nognexaiien yaoBneTBOPEHMIO B OTBETE 3asBUTENHO,
aaeTcss MHopmMauma O OEUCTBUSAX, OCYLLEeCTBNSEMbIX YMNOSTHOMOYEHHbIM OpraHomM,
NpeaoCTaBNALWMM MYHULMNANbHY YCryry, B UeNnsax He3amMeanuTenbHOro YCTpaHeHWUs
BbISIBIEHHbIX HApPYLIEHUA NPU OKasaHUM MYHULMNANbHOW YCNYyrn, a Takke MNPUHOCATCA
M3BMHEHMS 3a AOCTaBneHHble HeyaobcTBa M yKasbiBaeTcs MHGOPMauusi O LanbHEnLmnX
AENCTBUSAX, KOTOpble HeobXooMMO COBEPLUMTb 3adABUTEN0 B LENAX  MOnyyYeHus
MYHMLMNANbLHOW yCnyriu.

B cnyyae npusHaHus xanobbl, He nognexawen yaooBnNEeTBOPEHUIO B OTBETE
3aABUTENIO, 4AOTCA apryMEHTUPOBaHHbIE Pa3bsACHEHUS O NPUYMHAX NPUHATOrO peLueHus, a
Takke MHpopmMaumsa o nopsgke obxanoBaHUA NPUHATOrO PELUEHUS.

5.8. Nopsgok obxanoBaHWs peLLeHns no xanobde

5.8.1. B pocynebHom nopsigke MoryT ObiTb obXanoBaHbl gencteusa (b6esgencrene) m
peLueHuns:

AOJDKHOCTHBIX NnL, YNOMHOMOYEHHOrO OpraHa, MyHuMumMnanbHbIX chnyxawmx — [hase
MyHMLUMNaNbHOro obpasoBaHus.

M®L| - B YNOTHOMOYEHHbIN OpraH, 3akmntouYnBLUMKW COrfalleHne O B3auMOLEWCTBUN C
MHOIO(YHKLMOHANbHbIM LIEHTPOM.

5.9. NMpaBo 3aaBMTENs Ha NonyyYeHne MHOpPMaLUN N AOKYMEHTOB, HEODXOAUMbIX ANs
0060CHOBaHMA U pacCcMOTPEHNS Kanobbl

59.1. Ha cragum pocypebHoro obxanosaHua  gencteui  (6e3pencTeus)
YNONMHOMOYEHHOr0  OpraHa, [AOJPKHOCTHOro nuua  YNOMHOMOYEHHOro opraHa nmbo
MYHMLUMNANbHOMO CriyXXallero, a Takke peLlleHUn, MNpPUHATLIX B Xo4e npeaocTaBneHuns
MYHMUMNANbHOW yCnyrn, 3asiBUTENb WMeeT npaBO Ha nosflydeHMe WHdopmauum u
AOKYMEHTOB, Heobxogumbix Ansi 0OOCHOBaHMS M paccMOTpeHus Xanobbl, a Takke Ha
npeacTaBneHne OONONHUTENbHLIX MaTepuanoB B CPok He BGonee 5 (NATb) AHEN C MOMeEHTa
obpalueHus.

5.10. Cnocobbl MHOPMUPOBaAHUS 3asiBUTENEN O MOPsiAKe noJavv M pacCMOTpPeEHUs
Xanobbl

5.10.1 XXanoba gomkHa cogepxaTtb:
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HaMMeHOBaHME oOpraHa, [AOSMKHOCTHOrO nvua YNOMHOMOYEHHOro opraHa nmbo
MYHULUMNANbHOIO CriyXallero, peweHuns n aencteus (besgencrane) KOTopbix oBxanyoTcs;

damunuio, UMs, oT4eCTBO (NocrnegHee - Npu Hann4uMu), cBeeHnUss 0 MecTe XuTernbcTea
3aaBuTensa - usnyeckoro nuua nMbo HanMMeHoBaHWe, CBeOEHUS O MeCTe HaxoXOeHus
3asBUTENS - LOPUONYECKOro Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOM NMoYTbI (NPW HANMMYUK) U NOYTOBBIA afgpec, MO KOTOPbLIM LOSMKEH ObITb
HanpaBfeH OTBET 3asiBUTENIO;

cBefeHnsa o6 obxanyemblx pelleHusax n genctenax (6esgenctamm) YnonHOMOYEHHOro
opraHa, JOSMKHOCTHOro nvua YNonHOMOYEHHOro opraHa_imbo MyHULMNAnbHOro CryXallero;

[0BOAbl, HA OCHOBaHMUM KOTOPbIX 3asBUTEfNb HE COrnaceH C peleHueM U OeCTBUEM
(6espenictBneM) YNONHOMOYEHHOrO opraHa, AOMKHOCTHOMO nNnua YNOmMHOMOYEHHOIo opraHa
nmbo MyHuLMNanbHOro cnyxawero. 3assutenemMm Moryt OblTb npeacTaBneHbl JOKYMEHThI
(Npn Hanuunn), nogTBEPXKAAOLWMNE OOBOAbI 3asABUTENS, IGO0 UX KONWUN.



MpunoxeHune Ne 1
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
MHdopmauusa o mecte HaxoxaeHUs u rpacmke paboTbl opraHusauum,
y4YyacTBYHOLWMUX B NpefoCTaBeHUN MyHULUNANbHOW yCIyru
1. M®L no XonMcKOMy MyHUUMNANbHOMY panioHy rocyaapCTBEHHOro 06racTHOro
aBTOHOMHOrO ydpexaeHus «MHoroyHKUMOHaNbHLIN LEeHTp npegocTaBneHns
roCyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»
MecTtoHaxoxaeHune: Hosropogckas o61., r.Xonm,yn.Okrtsabpbckasa,n.51/2.
TenedoHbl: 8(81654)5-90-24,5-90-26
OdomumanbHbin cant B ceTn MHTepHeT: mfc53.novreg.ru.
AfQpec anekTpoHHon no4tbl: mfcholm@mail.ru;
[‘paduk npnema rpaxnaH:
noHegenbHuk - ¢ 8.30 go 17.00 6e3 nepepbiBa Ha 0ben

BTOPHUK - ¢ 8.30 oo 17.00 6e3 nepepbiBa Ha 0ben
cpena - ¢ 8.30 go 17.00 6e3 nepepbiBa Ha 0ben
yeTBEpr - ¢ 9.00 oo 18.00 6e3 nepepbiBa Ha 0ben
NATHULA - ¢ 8.30 no 14.30 6e3 nepepbiBa Ha 0ben
cybbora - N0 NpeaBapuUTENbHOM 3anmcu
BOCKPECEHbE - BbIXOAHOMN.

Bpemsa nepepbiBa ans otapbixa v NMTaHUs OOMKHOCTHbIX UL, 06nacTHOroO aBTOHOMHOIO
yypexaeHmsa «MHOroyHKLUMOHANbHbIN  LEHTP NpeaoCTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCAyr» YCTaHaBnMBaeTCA NpaBunaMm CcryxebHoro pacnopsigka c
cobniogeHnem rpaduka (pexmnma) paboTbl ¢ 3ag9BUTENAMM.

MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfnameHTy
B YnonHoMo4eHHbI opraH

oT

(®PNO, HaumeHoBaHMe top. N1ua)
npoXXmnBatroLLlero:

KOHTaKTHbIN TenegoH
Mpolwy npefocTaBuTb BbINUCKY U3 peecTpa MyHUUUNAanbHOro nMyLLecTsa Ha:

(HaumeHoBaHVe 0bbeKTa, agpec MecTa HaxoXAEHUSA, XapaKTEPUCTMKN MO3BONAOLLME
naeHTudunLmpoBaTb 06bEKT)

MpunoxeHwne:
« » 20 nognuchb
MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfaMmeHTy
Cornacume Ha 06paboTKy NepcoHanbHbIX AaHHbIX

A,

(®.1.0)

(baHHble nacropTa (MM MHOTO AOKYMEHTa, YAOCTOBEPSIOLLEro TIMYHOCTb))
He Bo3paxkato NpoTUB 06paboTkM YNONHOMOYEHHLIM OpraHoM AOMUHUCTPaLUN
MYHULMNANbHOrO panoHa BKIoyas

(nepeuncnenve BugoB obpaboTtku (cOop, cucTtemaTmsaums, HakonneHne, XxpaHeHme, yToO4YHeHe
(oGHOBNEHME, N3MEHEHME), NCMONB30BAHME, pacnpocTpaHeHne (B TOM Yncne nepegaqy),
o6eanuunBaHue, 6NOKNPOBaHNE, YHUYTOXEHNE))

cneayrowmx Mmomnx nepcoHalsrbHbIX AaHHbIX:
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(nepeyveHb NepcoHarnbHbIX OAaHHbIX)
obpabaTbiBaeMbIX C LENbIO

(uenb 06paboTKM NepcoHarnbHbIX AaHHbIX)
B Te4yeHune

(ykasaTb CpOK AeNCTBMS cornacus)

HacTtosiwee cornacune mMoxeT ObiTb 0TO3BaHO B MMCbMEHHON hopme.

Hactosiwee cornacue penctByeT [0 [f[aTbl ero OT3blBa 3asBUTENeM MyTem
HanpasfeHns B YNOMHOMOYEHHbIN opraH AgMWHUCTpauun MYHULUMNANbHOro
panoHa NUCbMEHHOro coobLleHna o6 ykasaHHOM OT3blBE B NPOM3BOSIbHOM dhopme, ecnu
MHOEe He YCTaHOBIeHO 3akoHoaaTenbCcTBOM Poccuiickon ®eagepauuu.

©£ 20 T.

(noanuceb) (¢.1.0.)
MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY pernaMmeHTy
BJIOK-CXEMA

npeaocTtaBneHnss MyHuuunanbHou ycnyru «lpegocraBrneHme BbIMUCKU
M3 peecTpa MyHMLMNaNbLHOro UMyLlecTea»
He npuBogutcs



