AoMnHUCTpauma XorMCKOro MyHUUMNansHOro panoHa
MOCTAHOBJIEHUE
30 Hos16psa 2015 ropa Ne 703
r. Xonm

O6 yTBepXXaeHUn agMMHUCTPATUBHOIO perfiaMmeHTa no
npeaocTaBNeHUno MyHULMNanbLHOW ycrnyrm no ooopMIIeHuIo u
Bbla4ye apXMBHbIX CNPaBOK, BbINMMCOK U KOMUA apXMBHbIX
AOKYMEHTOB HOPUANYECKUM U (pM3NYEeCKMM nuuam

(B pea. nocTtaHoBnNeHUs AOMUHUCTPaLIMM
oT 17.04.2017 Ne 189)
oT1 01.10.2019 Ne 670)
oT 10.08.2021 Ne 418)
oT 19.03.2024 Ne 221)

B cootBeTcTBMM C¢ PepepanbHbiM 3akoHoM oOT 27 uona 2010 roga Ne 210-d3 «O6
opraHusauum npenocTaBneHuns rOCydapCTBEHHbIX U MYHMUMMANbHbIX  YCAyry,
noctaHosneHnem lNMpasutensctea Poccunckon deaepaumm ot 16 maa 2011 roga Ne 373 «O
paspaboTke n YyTBEPXAEHNM aAMUHUCTPATUBHbIX pernameHToB NCNOMNHEeHNS
rocygapCTBEHHbIX  (OYHKUMM U agMWUHUCTPATUBHBIX PErNaMeHToB  NpeaocTaBreHus
rOCy4apCTBEHHbIX YCRyr», NocTaHOBAeHNMEM AAMUHUCTPALMM MyHULMNANbHOrO pamoHa oT
27.05.2010 Ne 400 «O Tlopsigke paspaboTku W YTBEPXAEHUS a4AMUHUCTPATUBHBLIX
pernamMeHToB MCMOMHEHUS MyHUUMNANbHbIX OYHKUMA U agMUHUCTPATUBHBLIX PErnameHToB
npenocTaBneHns MyHUUMNanbHbIX YCnyry, AAMUHUCTpaUus XOSIMCKOro MyHULMNanbHOro
panoHa
MNMOCTAHOBIAET:

1. YTBEepauTb npunaraembil agMUHUCTPATMBHLIA pernamMeHT no npeaocTaBNeHuto
MYHULUMNANbHOM YCIyrn no odOpPMIIEHNIO U Bbldavye apXmMBHbIX CMPaBOK, BbIMMCOK M KOMWUI
APXMBHbIX JOKYMEHTOB HOPUANYECKUM U PUINYECKMM NULAM.

2. MNpu3HaTb yTpaTUBLLUMMW CUMY MOCTAHOBNEHMS AOMUMHUCTPALUMM MYHULMNANbHOIO
panoHa: ot 06.05.2013 Ne 351 «O6 yTBepXOeHuM agMUHUCTPATUBHONO perfameHTa no
npegocTaBneHnto MyHuumunanbHon ycnyrm «OdopMneHne M Bbldavya apXMBHbIX CNpaBoK,
BbINMNUCOK N KOMWUIA apXMBHbIX OKYMEHTOB HOPUANYECKUM U PUINYECKMM NULAM.

3. OnybnunkoBaTb NOCTAHOBMNEHME B NEPUOANYECKOM MEYaTHOM u3gaHum - GronneTteHe
«BecTtHMk» w©n pasmecTutb Ha oduumanbHoOM cante AamMuMHUCTPauuMM  XOJSIMCKOro
MYHULUMNANbHOIrO panoHa B MHPOPMALMOHHO - TENTEKOMMYHUKALMOHHON ceTn «IHTEpPHET».

(MaBa MyHUUMNANbLHOIO
panoHa B.N. Cansies
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YTBEPXOEH

nocTtaHoBrneHveM AQMUHUCTpaLun
panoHa ot 30.11.2015 Ne 703

(B pea. noctaHoBNEHUA AOMUHUCTpaALIMM
oT 17.04.2017 Ne 189)

o1 01.10.2019 Ne 670)

oT 10.08.2021 Ne 418)

oT 19.03.2024 Ne 221)

AOMUHUCTPATUBHbIN PEIFMAMEHT
no npeaocTaBfeHNUI0 MyHULMNANIbHOM YyCnyru no ocpopmMneHuio U Bblgaye
apXUBHbIX CMPaBOK, BbINMUCOK U KONMUXA apXMBHbIX JOKYMEHTOB
ropUaANYEeCKUM U (hM3nYecKum nuuam
1. OBLWME NONOXEHUA

1.1. MNMpegmeT perynupoBaHns pernaMmeHTa

MpeameTom perynupoBaHus AOMUHUCTPATMBHOIO perfameHta no npefocTaBrieHnto
MYHUUUNANbHOM YCIyrn no oOpMIEHUI0 U Bbldavye apXMBHbIX CMPaBOK, BbIMUCOK U KOMUN
apXMBHbIX OOKYMEHTOB lopuau4eckum n cusndeckum nuuam (ganee ALMUHUCTPATUBHbLIN
perrnameHT) ABNaeTCcs perynupoBaHue OTHOLLEHW, BO3HUKAKOLWNX Mexay AOMUHUCTpaumen
XOMNMCKOro MyHMUMMAanbHOrO panvioHa W  (PU3MYEeCKUMU, OPUOMYECKUMU NMUaMU  Npu
npegocTaBNeHnn MyHULMMNANbHOW yCnyru no oopMIIeHNI0 U Bbldavye apXMBHbIX CMPaBOK,
BbIMUCOK U KOMWUIA apXMBHbIX OKYMEHTOB HOPUANYECKUM U PUINYECKUM NULAM.

1.2. Kpyr 3assutenen

1.2.1. 3agButenamuM Ha npenocTaBfieHMEe MYHUUMNANbHOWM  YyCNyrM SBASATCA
dumsmyeckme n puandeckne nuua (3a UCKMIYEeHWEM roCydapCTBEHHbIX OPraHoB U KX
TeppuTopuarbHbIX OpraHoOB, OPraHOB rOCYAapCTBEHHbIX BHEGHOMKETHbIX (OOHOOB WU KX
TeppuTopuarbHbIX OpraHoB, OPraHOB MECTHOrO camoynpasfieHus1), obpaTMBLLUMECHA B OpraH,
NpeaoCTaBNALWMA  MYHULUMMNANbHYKO  YCRyry, C 3arnpoCcOM, BbIPaXeHHbIM B YCTHOW,
NMUCbMEHHOW UM 3NEKTPOHHOW bopMe.

1.2.2. OT nMeHu 3asiBUTENEN B LENsX NOMYYEHUST MYHUUMNANbHOM YCRyrn MOryT
BbICTYyNnaTb nuua, uWMeKLWune Takoe MnpaBo B COOTBETCTBMM C 3aKOHOAATENbLCTBOM
Poccurickon ®depepaumm nubo B CUNy HageneHus ux 3asBUTENSAMU B MOPSIAKE,
YyCTaHOBIIEHHOM  3akoHogaTtenbcTBoM Poccunckon degepaumn, COOTBETCTBYHOLLMMMU
MONTHOMOYUSIMW.

1.3. TpeboBaHna K Nopsaky WMHOPMUPOBAHUS O NPeAoCTaBfeHUM MyHULUNArbHON
ycnyru

1.3.1. (B peq. noctaHoBneHns AgmuHuctpauum ot 19.03.2024 Ne 221)

Mopsgok HGOPMMPOBaHUS O Npe AOCTaBNEHUN MyHULMNANBHOW YCYru:

Mecto HaxoxgeHus  AMUHUCTpauMM  XONIMCKOMO  MYHUUMMAnbHOrO  panoHa:
Hosropoackas obnacTtb, r. Xonm, nn. MNMob6easbl, A. 2.

MecTto HaxoXgeHna  MyHMUMNanbHOro  apxvea  AgMUHUCTpauMm  XOSIMCKOro
MYHUUMNANbHOro parnoHa (ganee — YNonHOMOYEHHbIN opraH): HoBropoackass obnacTtb, T.
Xonm, nn. MNobeasbl, A4. 2, kad. Ne 4.

MouToBLIM agpec YNonHOMOYeHHOro opraHa: 175270, Hosropoackas obnactb, r. Xonw,
nn. Nobeasl, a. 2.

TenedoH YnonHomo4veHHoro opraHa: 8(816 54) 5-99-36;

agpec ANEKTPOHHOM NOYTbl AAMUHUCTPALMM MyHUUMNANBHOMO panoHa:

E-mail:adminholm@mail.ru;

agpec aneKTPOHHOW NoYTbl YNOSTHOMOYEHHOro opraHa:

E-mail:adminholm@mail.ru;

TenecoH Ana WMHPOPMMPOBAHUSA MO BOMPOCaM, CBSA3aHHbIM C MpefocTaBfieHneM
MyHuumnanbHon ycnyru: 8(816 54) 5-99-36;

Agpec odwuumanbHoro caumta AOMUHUCTPAUUM  MYHUUMMNANbLHOrO pavioHa B
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTu obuero nonb3oBaHus «MHTepHeT» (manee
— WHTepHeT - canT): https://holmadmin.gosuslugi.ru/.
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OdomumarnbHbIn cant YNONHOMOYEHHOro opraHa B MHPOPMaLIMOHHO-
TENeKOMMYHUKaLMOHHON ceTn obuiero nonb3oBaHus «MHTepHeT» (ganee — VHTepHeT-canT)
OTCyTCTBYET.

Appec EpguHOro noprtana rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMNA):
www.gosuslugi.ru

Appec [lMopTana rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (dyHKuMi) obnacTu:
http://pgu.nov.ru.

Mecto HaxoxgeHuss [ocygapCTBEHHOro 0O6racTHOrO aBTOHOMHOIO — YYpexaeHus
«MHOrogyHKUMOHanNbHbIA LEHTP MNpPeaoCTaBNEHNA rOCyAapPCTBEHHbIX M MyHUUMNANbHbIX
yCcriyr», C KOTOpPbIM 3akf4yeHO cornawieHve o B3aumogenctsum (ganee - MOL):
Hosropoackas obnacTtb, r. Xonm,

yn. Oktabpbckas, a. 51/2.

MoutoBbin agpec MOLL: 175270, Hoeropoackasa obnactb, r. Xonm,

yn. Oktabpbckas, a. 51/2.

TenecoH M®L: 8 ( 816 54) 5-90-24; 5-90-26

Appec anekTpoHHon novtbl MOLL: mfcholm@mail.ru

Mpadhmk paboTbl YNOTHOMOYEHHOIO OpraHa:

NoHepenbHUK 8.30-17.30
BTopHuk 8.30-17.30
Cpena 8.30-17.30
YeTBepr 8.30-17.30
MNatHnua 8.30-17.30
Cy66oTa BbIXO4HOM
BockpeceHbe BbIXOOHOW
MpeanpasgHUYHbIE OHN 8.30-16.30

MepepbiB ans otabixa u nutanus ¢ 13.00 go 14.00.
pachuk (pexum) npvema 3anHTEpPEecOBaHHbIX NUL MO BOMNpoOcaMm MnpeaocTaBreHns
MYHULMNANbHOW yCryru cneynannctamm YnosTHOMOYEHHOMO opraHa:

NnoHeaenbHUK - HEMPUEMHbIN AEHb
BTOPHMK -¢ 10 po 12 yacos
cpega - HENPUeMHbIN OeHb
yeTBepr -¢ 10 po 12 yacos
NATHULA - HENPUeMHbIN OeHb
cybbora - BbIXOJHOWN AEeHb
BOCKPECEHbE - BbIXOOQHOW OEHb.

1.3.2. Cnocobbl 1 NopsAoK MnonyyYyeHus MHopmMaumm o npaBunax npenocTaBneHus
MYHULUUNANbHOW YCAYru:

NHdpopmaumio o npasunax npegocTaBrieHUss MyHULMNAnNbHOW YCryrn 3adBuUTEeNb MOXeT
nonyyYnTb cregyowmmm cnocobamum:

NNYHO;

nocpeacTBomM TenedoHHON, PaKCUMNITLHON CBSA3MU;

NnocpeacTBOM 3IIEKTPOHHOM CBA3N,

nocpeacTBOM MOYTOBOMW CBA3MW;

Ha MH(OPMALMOHHbBIX CTEHAAX B NOMELLEHMSX YNONHOMOYEHHOro opraHa, MoL;

B MH(POPMALMOHHO-TENEKOMMYHMKALIMOHHBIX CETSIX 06Lero nosb30BaHus;

Ha odmuymanbHom cante MOL;

Ha EgnHom nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (YHKUNR);

Ha [lopTane rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr (cyHkumi) Hosropopackom
obnactu.

1.3.3. IHdopmauusa o npaBunax npenocTaBneHUs MyHULMNANbHOW YCnyru, a Takke
HacTOAWMA agMUHUCTPATMBHBLIM perfnameHT M MyHUUUNanbHbIn NpPaBoBOW akT 00 ero
yTBEPXOEHUM pa3MeLLaeTcs Ha:

MHPOPMALMOHHBLIX CTEHAAX YNOMHOMOYEHHOro opraHa, MoLl;

B CpefcTBax MaccoBow MHdopmMauuu;

Ha odpuLmanbHOM NHTepHeT-canTte AOMUHUCTPAUUN MyHULUMNANBHOro panoHa, MOLL;



Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAMNbHbIX yCryr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX U MyHMUMNANbHbIX Yycnyr (dyHKumin) HoBropoackown
obnactu.

1.3.4. WHdopmupoBaHne no BonpocamMm npeaoctaBfieHNa MyHULMMNANbHOW YCryru
OoCyLlecTBndeTcsa cneuuanuctamn  YrnoriHOMOYEHHOro  opraHa, OTBETCTBEHHbIMU  3a
NHJOPMMpPOBAHUE.

Cneunannctbl YNOMHOMOYEHHOrO oOpraHa, OTBETCTBEHHble 3a WH(OPMUPOBAHUE,
onpefensTcs MyHULMNanbHbIM NPaBOBbIM aKTOM YMOMHOMOYEHHOIO OpraHa, KoTOopbii
pa3smMeLLaeTcs Ha MHPOPMaLMOHHOM cTeHae YNOSTHOMOYEHHOro opraHa.

1.3.5. WNHpopmunposaHme o0 npasunax npenoctaBfieHNa MYyHULUMMNANbLHOM yCryru
OCYyLLEeCTBNAEeTCS No cneayoLwmumM Bonpocam:

MECTO HaxoXaeHusi YNonHomMo4YeHHoro opraHa, MoLl;

OOSDKHOCTHbIE NUUAa M MyHUUMNanbHble chnyxawme YNOSTHOMOYEHHOro opraHa,
YNONMHOMOYEHHbIE MPEefoCTaBNATb  MYHUUMNANbHYIO YCNyry W HOMepa KOHTaKTHbIX
TeneoHoB;

rpadunk paboTbl YNonHOMOYeHHoro opraHa, MOL;

agpec NHTepHeT-cantoB YNONHOMOYeHHoro opraHa, MoLl;

agpec 9NEeKTPOHHOW NoYThbl YNOSTHOMOYEHHOro opraHa, MOLl;

HOpPMaTMBHbIE NPAaBOBbIE aKTbl MO BONPOCaM NpeaocTaBneHna MyHULMNansHOW YCnyru,
B TOM 4ucCne, HacToAWMNA aAMUHUCTPATUBHBIN perfiaMmeHT (HaumeHoBaHue, HoMep, AdaTta
NPUHATUA HOPMATUBHOIO NPaBOBOro akTa);

X0 NpefocTaBfeHns MyHULUMNanbHOW yCnyru;

aAMUHUCTPaTUBHbIE NpoLEeaypbl NPeAOCTaBEHNS MYHULMNANbHON YCNyru;

CPOK NpefoCTaBNeHNA MyHULMNANbHOW YCNYru;

nopsaoK U OpPMbl KOHTPONSA 3a NpefoCTaBeHneM MyHUUMNANbHOM YCryru;

OCHOBaHUA Ans 0TKasa B NpeoCcTaBeHnn MyHULMNAanbHON yCnyru;

aocynebHbln 1 cygebHbln  nopagok  obxanosaHua  genctBuin (6e3gencteus)
AOSMKHOCTHbIX MWL M MyHULMNANbHbIX CRyXaLmx YNONHOMOYEHHOIo OpraHa, OTBETCTBEHHbIX
3a npegocTaBrfieHMe MyHUUMNANbHOW YCNyru, a TakkKe pelleHun, MPUHATbIX B Xo4e
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

MHas MHopMaumMsa O AeATerIbHOCTU YMOMHOMOYEHHOro opraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM oT 09 dheBpana 2009 roga Ne8-d3 «O6 obecneyeHum goctyna K
WHoOpMaUUKM O OeATenbHOCTU FOCYAapCTBEHHbIX OpraHoB W OpraHoB  MECTHOro
camoynpasneHns».

1.3.6. WHdopmmpoBaHne (KOHCYNbTUPOBaHWE) OCYLLECTBSETCA crneumnanucTamm
YnonHomoyeHHoro opraHa (M®L]), oTBeTCTBEHHLIMW 3a MHPOPMUPOBAHME, NpK obpaLleHUK
3asBuTENEn 3a MHopmauuen M4Ho, No TenedoHy, NOCPeaCTBOM NOYThl UMW ANIEKTPOHHON
noYTbl.

NHopMupoBaHMe NPOBOAUTCA Ha PYCCKOM £3blke B (bopMme: WUHOAMBUMAYANbHOMo U
nNy6rIMYHOro MHPOPMNPOBAHMS.

1.3.6.1. HguBugyansHoe ycTHOe MHGOPMUPOBaHME OCYLLECTBNAETCS AOSMKHOCTHBIMU
nvuamuy, OTBETCTBEHHbIMM 3a  WHOpMMpoBaHMe, npu obpalleHun 3asBuTenen 3a
NHJOPMaLMEN NUYHO UNU MO TeneqoHy.

Cneumanuct, OTBETCTBEHHbIA 3a MHGOPMUPOBAHWE, NPUHUMAET BCe Heobxoaumble
Mepbl Ans NpefoCTaBNeHus NOSIHOMO M onepaTMBHOINO OTBETA Ha MOCTaBEHHbIE BOMNPOChHI, B
TOM 4uChne C NpUBNeYeHMeM apyrmx COTpyaHUKOB.

Ecnn gna nogrotoBkM oTBeTa TpebyeTcsa NpoLoSMKUTENbHOE BpPEMS, Cheuuanucr,
OTBETCTBEHHbIN 3a WH(OPMUPOBAHME, MOXET NPeasioKUTb 3asBuTensm obpatuTbca 3a
HeobxoauMOM WHGOpMauuen B MUCbMEHHOM Buae, NMBO nNPeanoXnTb BO3MOXHOCTb
NMOBTOPHOIO KOHCYNbTUPOBAHUA NO TeriedpoHy Yyepes onpeneneHHbIn NPOMeXyTOK BpeMeH!,
a Takke BO3MOXHOCTb OTBETHOrO 3BOHKa Cchneuuanucta, OTBETCTBEHHOIO  3a
MHOPMUNPOBAHME, 3aABUTENIO AN Pa3bACHEHUS.

Mpn oTBeTe Ha TenedoOHHbIE 3BOHKM  Creumanuct, OTBETCTBEHHbIN  3a
MHOpMMpPOBaHME, OOMKEH Ha3BaTb PaMuUInio, UMs, OTYECTBO, 3aHMMaeMYy0 OOIMKHOCTb U
HanMeHOBaHWe CTPYKTYPHOro nogpasgenieHmst YnorHOMOYEHHOro opraHa.
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YcTHOE MHPOPMMPOBAHUE OMKHO NPOBOAMTLCA C ydeToM TpeboBaHui oumumnanbHO-
AenoBoro ctunsa pedn. Bo Bpemsa pasroBopa Heob6xoouMMO MNPOU3HOCUTL CrioBa 4YeTKO,
nsberatb «napansenbHbIX Pa3roBOPOB» C OKPYXKaOLWMMK N0AbMU U HE NpepbiBaTh Pa3roBop
MO Npu4MHEe MOCTynreHust 3BOHKA Ha pApyro annapat. B koHue wHopMupoBaHus
creunanuct, OTBETCTBEHHbIM 3a WMHGOPMUPOBAHUE, OOJDKEH KpaTKo MNOoABEeCTU MUTOMM W
nepeyncnnTb Mepbl, KOTOopble HeobXoOUMO MPUHATL (KTO MMEHHO, Korga M 4YTO LOrKeH
caenarb).

1.3.6.2. NHgmBuayanbHoe NUCbMEHHOE WH(OPMUPOBaAHWE OCYLLECTBISETCA B BuAe
MMCbMEHHOr0 OTBeTa Ha obpalleHne 3anHTEPEeCOBaHHOrO fnvua, 3NEKTPOHHOW MNOYTOM B
3aBMCUMOCTM OT criocoba obpalleHns 3aaBnTens 3a HGoOpMaLunen.

OTBeT Ha 3asBrneHWe npefocTtaBndAeTcs B MPOCTOM, YeTKon dopme, C yKasaHueMm
damunnn, WMeHW, oT4ecTBa, HOMepa TenedoHa WCNOMHUTENS W MOANUCbIBaeTCs
pykoBoguTenem YnonHOMOYEHHOro opraHa.

1.3.6.3. TlybnuyHoe yCTHOe WHGPOPMUPOBAHME OCYLLECTBNSETCS MOCPEaACTBOM
npuBnNeYeHns cpeacts MaccoBov uHopmauum — paguo, TenesBuaeHus. BbicTynneHus
OOIMKHOCTHBIX 11U, OTBETCTBEHHbIX 3a WH(OpMMpoBaHME, NO paguo W TeneBUOEHUIo
COrnacoBbIBalOTCA C pykoBoanuTenemMm YNosIHOMOYEHHOro opraHa.

1.3.6.3. llybnnyHoe nNUCbMEHHOE WH(OPMMPOBAHME  OCYLLECTBNSETCS MyTEM
nyGnukauun MHOPMaUNOHHbLIX MaTepuanoB O nNpaBunax npegocTaBneHnss MyHULMNansHom
ycnyru, a TaKke HacTosWero agMUMHUCTPATMBHOIO perfiameHTa M  MyHUMUMNanbHOro
NpaBoBOro akta 06 ero yTeepXxgeHuu:

B cpefcTBax MaccoBOW MHopMaLmu;

Ha oduumansHoM NHTepHeT-canTe;

Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULUMNANbHbIX yCyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumin) Hosroponckom
obnacTtu;

Ha MH(OPMaLMOHHbBIX CTeHAaxX YNOAHOMOYEHHOro opraHa, MoL|.

TekcTbl MHPOPMALUMOHHBIX MaTepuanos nevatarTca YAOOHbIM NS YTeHUs WpudToMm
(pasmep wpudpta He meHee Ne 14), 6e3 ucnpaBneHun, Hanbornee BaXHble MOSTIOXKEHUS
BolgensawTca  gpyrmm  wpudptom (He meHee Ne 18). B cnyyae odopmneHus
MHPOPMALMOHHBLIX MaTepuanoB B Buae bpowop TpeboBaHus K pasmepy wwpudta moryT
ObITb CHMXEHbI (He meHee Ne 10).

Il. CTAHOAPT NPEOOCTABJIEHUA MYHULIMNAJIBHOW YCIYTU

2.1. HaumeHoBaHne MyHULMNANBHOW YCIyru

OdbopmneHne 1 Bblgada apXmMBHbIX CNPaBOK, BbIMUCOK U KOMUN apXMBHbIX JOKYMEHTOB
tOPUONYECKNM N (PUNYECKUM NULLaM.

2.2. HaumeHoBaHMe opraHa MeCTHOro camoynpaBfneHusi, npegoCcTaBALWEro
MYHULMNANbHYIO YCIyry.

2.2.1. MyHuumnansHas ycrnyra npefocTaBnseTcs:

MyHuuMnanbHLIM apxnBoM AMUHUCTPALMKN XONMCKOro MyHULMMNANbLHOro panoHa;

M®L, no m™ecTy XuTenbCTBa 3asdABUTENS - B 4YacTu npuemMa [JOKYMEHTOB Ha
npeaocTaBneHne MyHULMNaNbHOW YCRyrm U Bblgadum pesynbTata MyHUUUnanbHOW YCryru
(Mpv ycnoBun 3aknoyeHus cornaweHnn o s3ammogenctamm ¢ MOoLL).

2.2.2. [JOmMKHOCTHble Inuua, OTBETCTBEHHble 3a MpedoCTaBfieHMe MyHMUUNanbHON
ycryru, onpenensitotcs pelleHnemM YNONMHOMOYEHHOrO opraHa, KOTopbii pa3mellaeTcss Ha
MHPOPMaALNOHHOM CTeHAe YNONMHOMOYEHHOro opraHa.

2.2.3. He ponyckaeTtca TpeboBaTb OT 3asiBUTENS OCYLLECTBNEHUS OEWCTBUN, B TOM
4yucre cornacoBaHUn, HEOBXOAMMBbIX AN NONYYEHUS MYHULMNANbHON YCNYrn U CBA3a@HHbIX C
obpalleHneM B MHble OpraHbl W OpraHuM3aumm, He nNpPeayCMOTPEHHbIX HaCTOSLWMM
afMVUHUCTPATUBHbLIM perfnameHToM.

2.3. PesynbTaTt npegoctaBneHus MyHULMNanbHOM ycnyrm

PesynbTtatamu npegocraBneHns MyHULUNAnbHOW YCryrn ABNAIOTCA:

BblAa4a apXMBHbIX CMPaBOK, apXUBHbIX BbINNUCOK, KOMWUA apXMBHbIX JOKYMEHTOB;

Bbldaya cnpaBoK 06 OTCYTCTBMM 3anpaliMBaemMon WHOpMaLMM B apxmBax U
pekomMeHaauum rno ee ganbHenwemMy noucky.



2.4. Cpok npepocTaBrneHs MyHULUNansHom ycnyru

2.4.1. YNONHOMOYEHHbLIN OpraH MCMOMHAET MyHUuMnanbHyto ycnyry B TedeHue 30
(TpnauaTtn) gHen co OHA NonyyYeHus 3adBrneHus O nNpedocTaBneHnn MyHULMNAIbHOW YCIyru
N HeOBXOOMMbIX JOKYMEHTOB OT 3asiBUTENS.

2.4.2. B crnyyae oTka3a B MyHUUMNANbHOM ycnyre YNONHOMOYEHHbIM OpraH He nosgHee
15-Tm OHEBHOrO CpoKa HanpasnsieT 3asiBUTEN0 MUCbMEHHOE yBeaoMiieHue (cnpasBky 06
OTCYTCTBUMN HEOBXOOUMbBIX apXUBHbIX CBEAEHUN).

2.4.3. [JHem obpalieHns 3asBuTenst 3a NpegocTtaBleHneM MyHUUMMNANbHOW YCryru
cunmTaeTca [OeHb npuema W perucTpaumm  3asiBfeHnss Cco BCEMU  HeobxoauMbiMu
AOKYMEHTaMM, yKasaHHbIMU B NyHKTe 2.6. HacToswero AQMUHUCTPaATUBHOIO perfnamMeHTa.

2.5. (B peq. noctaHoBneHus AgmuHucTpaumm ot 19.03.2024 Ne 221)

MepeyeHb HOpMAaTMBHLIX MPABOBbLIX AKTOB, PEryrmMpylowmMx OTHOLLEHMWS, BO3HUKAOLLNE
B CBSI3M C NpeaoCcTaBeHneM MyHULMNANbHON YCyru

OTHOLWIEHNs, BO3HMKaKOLWME B CBA3M C NpenoCTaBfiEHUMEM MYHULMNANbHOW YCRyru,
PEerynupyoTca cnegyowmmm HopMaTUBHBIMU NMPaBOBbIMW aKTaMMU:

KoHcTtutyumen Poccuinckon ®epepaumm (CobpaHue 3akoHopatenbctBa Poccunckon
depnepaumm, 2009, Ne 4, cT.445);

MpaxxgaHcknm  kogekcom Poccunckon dPepepaumm (CobpaHue 3akoHogaTenbCTBa
Poccunckon ®epepaunn, 1994, Ne 32, c1. 3301);

depepanbHbiM  3akoHOM oT 27 wonsa 2010 roga Ne 210-©03 «O6 opraHusaumm
npeaocTaBneHns rocy4apCTBEHHbIX n MYHMLMNANbHbIX ycnyr» (CobpaHue
3akoHogartenbcTBa Poccuiickon ®egepaumm, 2010, Ne 31, ¢T1.4179);

depepanbHbIM 3akoHOM OT 2 Masa 2006 roga Ne 59-03 «O nopsiake paccMOTPEHUS
obpaweHnn rpaxgaH B Poccuinckon ®epepauumn» (CobpaHue 3akoHoAaTenbCTBa
Poccunckon ®epepaumm, 2006, Ne 19, c1.2060);

depepanbHbiM 3akoHOM OT 27 utonga 2006 roga N 152-93 «O nepcoHanbHbIX AaHHbIX»
(CobpaHue 3akoHopaTtenscTBa Poccunckon ®enepaumm, 2006, Ne 31 (1 yactb), c1.3451);

depepanbHbiM 3akoHOM OT 22 okTs6ps 2004 roga Ne 125-03 «O6 apxvBHOM gene B
Poccunckon depepaumn» (CobpaHve 3akoHogatensctBa Poccunckon degepaumu,
25.10.2004, Ne 43, c1.4169);

Mpukas Pocapxmea ot 02.03.2020 Ne 24 «O6 yteBepxaeHuu [lpaBun opraHusaumm
XpaHEeHUs, KOMMIIEKTOBAHUS, y4yeTa W MCNOMb30BaHUA OOKYMEHTOB ApXMBHOro ¢oHaa
Poccuiickon depepaumm 1 OpYyrnx apxXuBHbIX OOKYMEHTOB B rOCYAApPCTBEHHbLIX U
MYHUUMNANbHbIX apXuBax, My3esix 1 bMbnuoTtekax, Hay4YHbIX OpraHn3auusx.

obnacTtHbIM 3akoHoM OT 21.03.2005 Ne 441-O3 «O6 apxuBHOM fene B Hosropoackom
obnactn» (Hosropoackune segomoctn Ne 45-46, 30.03.2005);

MonoxeHnem o MyHUUMNanbHOM apxmee AOMUHUCTPALMM XONMCKOro MyHULMNANbHOro
panoHa, YTBEPXAEHHbIM MNOCTAHOBNEHMEM AOMMHUCTPAUMM MyHUMUMNANbHOrO panoHa oT
07.07.2015 Ne 397.

2.6. WcuepnbiBalowmi nepeyeHb [OOKYMEHTOB, HeoOXoOMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbIMW akTaMu ANA NpeaoCcTaBfeHnss MyHULMNANbHOM YCIyrn 1 yCnyr,
KOTOopble  SBNAOTCA  HeobxoguMbiMuM U obsizaTenbHbiMM  ONst  NpPeaoCcTaBneHns
MYHMUMMNANbHOW  yCcnyry, nognexawmx npeacTtaBneHnto  3asBuTenem, crnocobbl  umX
nonyvyeHns 3asaBUTenem, B TOM YnUCIe B ANIEKTPOHHON hopme, NMOPSAOK UX NpeaoCTaBneHus

2.6.1. [JOoKkymMeHTbl M uMHGOPMauusi, KOTOpble 3asiBUTENb [OOJDKEH MpeacTaBuTb
CaMOCTOATENbHO AN 3anpoca O MpeacTaBieHun UWHgopMauun no  onpegeneHHon
npobneme, Teme, cobbITUIO, PakKTy (TemMaTnyeckue 3anpocsl):

1) NnMcCbMeHHoe obpalleHune (3asBneHue) Ans uamyeckoro nuua no opme CcorfacHo
Mpunoxennto Ne 3 k HacToswemy AOMUHUCTPATMBHOMY pernameHTy, Ons topuanveckoro
nmua no ¢opme cornacHo [lpunoxeHunto Ne 4 k Hactoswemy AOMUHUCTPaTUBHOMY
pernameHTy;

2) [OKYMEHTbI, yOOCTOBEPSIOLLMNE NINYHOCTD rpaXKaaHuHa;

3) OOKYMEHTbI, MOATBEPXKAAOLME PETNCTPALMIO MO MECTY XWUTEeNbCTBa UM NO MECTY
npebbiBaHUA rpaXkgaHuHa;

4) (B pea. noctaHoBneHna AgMuHucTpaumm ot 17.04.2017 Ne 189)
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Cornacue Ha o6paboTKy nepcoHanbHbiX AaHHbIX 3assutensa (Mpunoxenne Ne 6 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy)

2.6.2. [okymeHTbl W uWHGOPMaLMsA, KOTOpble 3asBUTESb [OOSMKEH MpeacTaBuTb
CaMOCTOATENbHO ANs  3anpoca CBA3AaHHOrO C  COUManbHOM  3alMTOW  rpaxaaH,
npegycmatpmBarolime WX MNEeHCMOHHoe obecneyeHne, a Takke MosfyYeHne nbrot u
KOMneHcauum B COOTBETCTBUM C 3akoHogatenbctBoM Poccuinckon degepaumm wn
MexXayHapoaHbiMn  obs3aTenbctBammn Poccuinckon Pepepaumm  (3anpocbl  coumarnbHO-
NpaBOBOro xapakrepa):

1) nMcCbMeHHoe obpalleHune (3asBrneHue) Ans uamyeckoro nuua no opme CcorfiacHo
Mpunoxenunto N2 2 k HacToswemy AOMUHUCTPATUBHOMY perfiaMeHTy, Ons Hpuandeckoro
nmua no ¢opme cornacHo [lpunoxeHunto Ne 4 k Hactodwemy AOMUHUCTPaATUBHOMY
pernameHTy.

2) OOKYMEHTbI, YAOCTOBEPSOLLME NIMYHOCTb rpaXXaaHUHa;

3) OOKYMEHTbI, MOATBEPXAAKLME PErncTpauunio no MecTy XUTenbCcTBa UM No MecTy
npebbiBaHUA rpaxgaHuHa.

4) OOKYMEHTbl O TPYJOBOW OeATeNbHOCTU, TPYLOBOM CTaxe W 3apaboTke rpaxgaHuHa
(TPYQOBYIO KHUXKY UMW €€ KOMUIO).

5) (B pea. noctaHoBneHns AgMnHuctpaumm ot 17.04.2017 Ne 189)

Cornacne Ha 06paboTKy nepcoHanbHbIX AaHHbIX 3assutens ([MpunoxeHne Ne 6 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy)

2.6.3. Konun OOKYMEHTOB, 3a WCKIOYEHMEM 3asiBrieHUs, NpeacTaBnsioTCca BMeCTe C
opurmHanamu (OOSmKHbl ObITb NMPOHYMEpPOBaHbl, 3aBepeHbl NOAMUCHLIO 3aUHTEPECOBAHHOIO
nuua NMbo NoANUCBID PyKOBOAMTENA U NeYaTbio opraHusaumm). llocne crnvyeHus opurnHana
AOKYMEHTa M ero Konuu K geny npuobuiaeTca KoNua AOKYMEHTa, a OpuUrMHan Bo3BpallaeTcs
3asBUTENIO.

OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb W MOSMHOTY MpeACTaBfeHHbIX CBeOeHUn U
AOKYMEHTOB BO3naraeTcsl Ha 3adBuUTens.

2.6.4. 3asBuTenb BMNpaBe HanNpaBuUTb 3asiBIEHME W MpunaraeMble LOOKYMEHTbl B
3NEeKTPOHHOM dopme C Ncnosib3oBaHNeEM deaepansHon rocygapCTBeHHOM
NHGOPMAaLMOHHON cucTeMbl «EOMHBIM nopTan rocygapCTBEHHbIX M MyHULUMNANbHbIX YCIyr
(cbyHKUMR)» nMBO rocygapCTBEHHON MHPOPMaLMOHHON cucTeMbl «lopTan rocyaapCTBEHHbIX
N MyHuMuMnanbHbIX ycnyr (dyHkumn) Hosropoackon obnactu». B nonHom obbveme ycnyra
MOXeT ObITb npefocTaBrieHa Ha nopTtane, ecnu akTMBHa kHornka «[llonyuuTtb ycnyry». B
NPOTMBHOM Criyyae, Ha YyKasaHHbIX nopTanax pasMmelleHa WHdopMauma o nopsagke
Nnosly4eHust ycnyru.

Mpn obpalwieHnn B SNEKTPOHHOM OpMe 3a MNONYYEHMEM MYHULMNANbHOW YCNyru
3asiBrieHME U Kaxabln npunaraemMbli K HeMy OOKYMEHT B 3SIEKTPOHHOM BUAe nognucbiBaeTcs
KBanMuUUMpPOBaAHHOM ONEKTPOHHOW MOAMUCLI0 3asaBUTENs Mpu  3anoSIHEHUN 3KPaHHOW
dopMbI Ha nopTare rocya4apCTBEHHbIX YCHyr.

2.7. WcuepnbiBalowmi nepeyeHb [OOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMM NPABOBLIMW akTamMun N5 NPeAoCTaBNEHNS MYHULMNANBbHOW YCNyrn, KOTopble
HaxogATCA B pPacrnopsikKeHWM  roCyOapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camMoyrnpaBfieHNs U MHbIX OPraHOB M KOTOpble 3asiBUTENb BNpaBe NpefocTaBuTb, a Takke
cnocobbl MX NOSyYeHUs 3asBUTENSAMW, B TOM YMCNE B 3NEKTPOHHON dhopMe, NOPSAOK KX
npeacraBneHus

2.7.1. [JokymMeHTbl, KOTOpble 3asiBUTENb BnpaBe npeacTtaBuTb N0 COBCTBEHHOM
WHULMaTMBE, TaK KakK OHW noanexaT npeacTaBNeHu0 B pamKaxX MeXBeAOMCTBEHHOIMO
MHPOPMALMOHHOIO B3auMOOEeNCTBUS, OTCYTCTBYIOT.

2.8. (B peq. noctaHoBneHus AgmuHmnctpaumm ot 01.10.2019 Ne 670)

YkasaHue Ha 3anpeT TpeboBaTb OT 3asBUTENS

2.8.1. (B peq. noctaHoBneHus AgmuHuctpaumm ot 10.08.2021 Ne 418)

3anpelueHo TpeboBaTb OT 3aABUTENS:

npeacraBneHns OOKYMEHTOB W MHGOpMauMM UAM  OCYLLEeCTBNEHUs OenCTBUN,
npeacraBneHne Wnu  OCyLLeCTBIEHME KOTOPbIX He nNpedycMOTPeHO HOpMaTUBHbLIMU
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NpaBoOBbIMW  akTamu, pPerynvpylowmMmn  OTHOLUEHUS, BO3HMKawWwue B CBA3UM C
npegocTaBneHneM MyHUUMNAaNbHbIX YCAYT;

npeacraBneHns OOKYMEHTOB U WH(opmauum, B TOM 4ucne noaTBepXaaroLmx
BHECEHME 3asiBUTenem nnaTtbl 3a npefocTaBleHne MyHUUMNanbHOW YCRyrn, KoTopble B
COOTBETCTBMM C  HOpPMaATUBHbIMKM  MNpaBoBbiIMM  aktamm  Poccunckon  depepaumn,
Hosropoackon o6nactm v MyHMUMNanbHbIMKM MNPaBOBbIMW akTaMyW OPraHoB MECTHOro
camoyrnpasneHus HaxoasaTcs B pacrnopsXXeHuu OpraHos, npegocTaBnALLNX
MYHUUMNANbHbIE  YCAYrKW, WHbIX FOCYAApCTBEHHbLIX OpraHoB, OPraHoOB  MECTHOro
camoyrnpasneHns u (Mnu) opraHusauumin, NoABEAOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam
WM oOpraHaMm  MeCTHOro  camoynpaBfieHus, y4acTBylLWMX B  NpeaocTaBfieHun
rocygapCTBEHHbIX M MyHUUUNAIbHbLIX YCAYr, 3a WUCKMOYEeHWEM [OOKYMEHTOB, YKa3aHHbIX B
yacTtu 6 ctatbk 7 PegepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-d3 "O6 opraHusauum
npegocTaBneHns rocyaapcTBEHHbIX M MyHuUMnanbHbIX ycnyr' (goanee - ®egeparbHbIn
3aKOH).

OCYLLIECTBNEHNS OENCTBUIN, B TOM YMCe cornacoBaHui, Heob6xoaMMbIX ANst NONyYeHns
MYHUUMNANbHbLIX YCAYr U CBA3aHHbIX C ObpaleHMEM B WHblE rOCyAapCTBEHHbIE OpraHbl,
opraHbl MeCTHOro camoynpaBsfieHuUsi, OpraHmM3auuun, 3a MWCKNIYEeHUEeM MOMyyYeHus ycnyr u
Nnosnly4eHnst JOKYMEHTOB U MHpopMaLnKn, NpegoCcTaBnseMblX B pedynbrtaTte NpeaocTaBreHns
TaKuX YCIyr, BKITOYEHHbIX B NepeYHU, ykasaHHble B YacTn 1 ctaTbn 9 PeaepanbHOro 3akoHa
Ne210-93;

npeacraBneHns OOKYMEHTOB U MHopmaumn, oTcyTcBuMe U (Unv) HegoCTaBepHOCTb
KOTOPbIX HE YyKasblBanMCb MpW MNepBOHOYANbHOM OTKa3e B MpUEME [OOKYMEHTOB,
HeobXoauMbIX ONA npefocTaBfieHMs MyHuMUMnanbHOW ycnyrn, nmbo B npeaocTaBrieHuun
MYHULUMNANbHOW YCAYrn, 3a UCKITIOYEHMEM CMEaYOLLNX CNyYaes:

N3MeHeHune TpeboBaHui HOPMaTUBHbIX NpaBoOBbIX  akKToOB, KacatroLmxcs
npenocTaBneHns MyHUUMNanbHOW YCnyru, nocre nepBoHavanbHOW nogayn 3asiBfieHust O
npegocTaBneHn MyHMUMNansHOW YCnyru;

HanMune ownbok B 3asABMEHMM O NPEenoCTaBNEHMM MYHULUMNANbHOM YCnyrn wu
AOKyMeHTax, [MOAdaHHbIX 3asiBUTeniemM rocfne nepBoHayanbHOro oOTkasa B Npuveme
OOKYMEHTOB, HeoOXoauMbiXx ANA nNpeaocTaBfeHMst MyHUuunanbHOWM ycnyru, nubo B
npegocTaBneHnM MyHUUMNanbHOW YCIYyrM U He BKIKOYEHHbIX B MpeAcTaBrfieHHbI paHee
KOMMIEKT AOKYMEHTOB;

MCTeYyeHne Ccpoka [OeucTBuUS [AOKYMEHTOB WM  WU3MEHeHWe WHgopMauun nocne
nepBOHa4YanbHOro OTka3a B MpPMEME [OOKYMEHTOB, HeobxoauMmbiX Ons nNpeaocTaBrieHus
MYHUUMNAanbHOW ycnyru, nnbo B npefocTaBNeHum MyHUUMNansHOM yCnyru;

BbISIBIEHNE OOKYMEHTanbHO MOATBEPXAEHHOro akta (Npu3HaKoB) OWMOOYHOro Mnn
NPOTMBOMNPABHOIO OencTBus (6e3pencTeug) OOMKHOCTHOIO nuua opraHa,
NpeaoCTaBNAILWEro MyHMUMNANbHYK YCNyry, MyHMUMNAnNbHOrO cnyxawero, paboTHuMKa
MHOrOOYHKLIMOHANbHOIo UeHTpa, paboTHMKa opraHu3auuu, npu nepBoHa4vasibHOM OTKase B
npuemMe OOKYMEHTOB, HEOOXOOMMBbIX ANS NPeAoCTaBneHNa MyHUUUNanbHOW ycnyru, nnbo B
npegocTaBNeHnn MyHUUMNAnNbLHOW YCryrm, O 4YeM B MUCbMEHHOM BuAE 3a MOAMNUCHIO
PYKOBOOMTENSA oOpraHa, NpeaoCcTaBnSAloWeEro MyHUUMNANbHY YyCnyry, pykoBoauTens
MHOrOOYHKLMOHANbHOro LUeHTpa nNpu nepBoHaYanbHOM OTKase B nNpuemMe [OOKYMEHTOB,
HeobxoouMMbIX [ONs NpedoCTaBNeHus MyHuUMnanbHOW ycnyrn, numbo pykoBoauTens
opraHuMsauun MHOTO(YHKLMOHANbHOIO LEHTpa, YBEOOMISEeTCA 3adBuUTENb, a Takke
NPUHOCATCHA N3BMHEHUSA 3a AOCTaBMEHHble HeyaobcTBa.

npenocTaBneHns Ha BymMaxXHOM HocuTene AOKYMEHTOB M MHGOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee Obin 3aBepPEHbl B COOTBETCTBUMN C MYHKTOM 7.2 yactn 1 ctaTbn 16
depepanbHoro 3akoHa o1 27 wonsa 2010 roga Ne 210-03 «O6 opraHusauum
npenoCcTaBnNeHnst rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCNYr», 3a UCKITHOYEHMEM CIy4aes,
€CNN HaHeceHne OTMETOK Ha Takne OOKYMEHTbl Mbo nx nsbatne sBnsietcss HeobxoanmMbim
yCIrioBMEM MpefoCTaBneHns rocyaapCTBEHHOM WU MyHUUMNANbHOW YCRyrn, W WHbIX
Cny4aeB, YCTaHOBMNEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.9. WNcuepnbiBaloWwmnn nepeyeHb OCHOBaAHWW AOns OTKasa B npuemMe [OOKYMEHTOB,
HeobxoauMbIX AN NpefocTaBNeHNs MyHULMNANbHOM yCyru
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OcHoBaHuA Onga oTKasa B NpyemMe 4OKYMEHTOB OTCYTCTBYIOT.

2.10. NcuyepnbiBalowmn nepevyeHb OCHOBAHWW ANt NPUOCTAHOBIIEHUS UNU OTKasa B
npegocTaBneHUn MyHULUMNANsHOM yCnyru

2.10.1. OcHoBaHUA AnNs NpUMOCTaAHOBIIEHUS MPEeaOCTaBNEeHUS MYHULMNANbHON YCryru
OTCYTCTBYOT.

2.10.2. B npegocTtaBneHnm MyHMUMNAnNbHOM YCNyrn 3asBUTENO MOXET ObiTb OTKa3aHo:

no npuYnHe HenpeacTaBneHUs [OOKYMEHTOB, MpedyCMOTPEHHbIX MyHKTOM 2.6
HacTosLwero ADMUHUCTPATUBHOIO perfnameHTa;

npeacraBneHne [[OOKYMEHTOB, He MO3BONAWNX OAHO3HAYHO UCTOSKoBaTb  UX
cogepXaHve u (unu) npencraBrneHVe HeOOCTOBEPHbIX CBeAeHWUW B [AOKYMeHTax, OOLimx
AAHHbIX, He MO3BONAIWMNX YCTAaHOBUTb XPOHOMOrMYecKne pamky 3anpalimBaemon
NHdopMaLun.

2.10.3. NpaxxgaHe UMET NpaBo MOBTOPHO 06pPaTUTLCA B YMNOSTHOMOYEHHbIA OpraH 3a
nony4YeHneM MyHULMNanbHOW YCryrn nocne yCTpaHeHWs npeayCMOTPEHHbIX HacTOSWUM
NMYHKTOM OCHOBaHWM AN oTKasa B NpeoCcTaBNeHnn MyHULMNansHOM yCnyru.

2.11. lepeyeHb ycnyr, KOTopble SABMAAKTCA HeobXoauMbiMK M obA3aTerNibHbIMK O1S
npegocTaBneHns MyHuMUMNanbHOW ycryrM, B TOM 4uClie CBedeHUs O [OOKYMeHTe
(ookymeHTax), BblgaBaemMoM  (BbldaBaeMblX) OpraHusauusimMn,  yvyacTBylOWMMKU B
npegocTaBneHnn MyHULMNANbLHOM yCnyru

Ycnyr, KoTopble ABNSAIOTCA HeobxoaMMbiMn K 0b6s3aTenbHbIMU ANA NpefocTaBneHns
MYHUUMNANbHOW YCyru, He NpeaycMOTPEHO.

2.12. Paamep nnatbl, B3MMaeMoun C 3aaBUTeENA Npu npegoctaBneHnn MyHULUNanbsHON
ycryru, n cnocobbl ee B3MMaHusA

MyHuuunansHas ycnyra npegocrasnsercsa 6ecnnaTHo.

2.13. MakcumanbHbIi  CPOK  OXuaaHua B o4vepean nMpu  nogaye 3anpoca o
npeaocTaBneHnn MyHULMNANbHOM yCryrn U Npu NofnyvYeHun pesynbtata npeaoctaBneHHON
MYHUUMNANbHOW ycnyrm

2.13.1. Bpema oxugaHua B oyepenu npu rnogaye 3adABfieHUA O MpenocTaBreHuu
MYHUUMNANbHOM YCryrn U nNpu nosiydeHun pesynbTaTa npefocTaBneHus MyHUuuMnanbHOM
yCnyru He OOSMKHO npeBbiwaTth 15 MUHYT.

2.14. Cpok W nopsgok peructpaumMm 3anpoca 3asBuTens O npefocTaBfieHuun
MYHULMNANbHOWN yCryru

2.14.1. 3anpoc 3aaBuTenst 0 NpegoCTaBNeHUN MyHUUMNANbLHOW YCIyrn perucTpupyeTcs
B AeHb oOpalleHnsa 3asBuTens 3a npeaocTaBneHnemM MyHULMNanbHON YCnyru.

2.14.2. Pernctpaumsi NpUHATBIX AOKYMEHTOB MPOU3BOOUTCHA B XypHarne perncrpauuu
3asBNeHNin BO BpeMsi Npuema 3asiBfeHus.

2.14.3. Tpn HanMuMn TEXHNYECKON BO3MOXHOCTU MPUEM U pernctpaumsa sanpoca o
npenoCcTaBNeHMM MyHUMUMNANbHOW YCNyrm B 3MeKTpoHHOW hopme obecneunBaetca C
MOMOLLLK  PEervMoHanbHOM  roCyAapCTBEHHOM  MH(OpMaUMOHHOM  cucTembl  «[lopTan
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr (dyHKkumin) HoBropoackon obnactmy.

2144. B cnyyae ecnu 3asBUTENb Hanpasui 3asiBNeHMe O npefocTaBfeHum
MYHMUMNANbHON YyCRAyrn B 3NEKTPOHHOM BuAe, Cneuwanuct, OTBETCTBEHHbIM 3a MpueM U
pernctTpauuio 3assrieHusl, B TedeHne 3 (Tpex) AHen co AHSA MNOCTYMMEHUA TaKoro 3asdBreHns
NPOBOOUT MPOBEPKY KOMMIIEKTHOCTU NpPenCTaBNEeHHbIX [OOKYMEHTOB W  BanugHOCTU
3NEeKTPOHHOM MOAMNUCK, KOTOPOW MoANUCaHbl 3asiBfieHMe N Npunaraemble JOKYMEHTbI. [1pu
HeobxogMMOCTK, chneumanucT OopMUMpyeT 3anpoC Ha HedocTallwme [OKYMEHTbl 4epes
CUCTEMY MEXBELOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOOENCTBUS K BeOOMCTBaM, KOTOpble
MOryT NpefocTaBuTb Tpebyemyo nHdopmMaumio.

lMpoBepka OCyLWEeCTBAAETCA C WUCMOMb30BaHMEM WMEIOLLMXCA CPEeACTB 3NEKTPOHHON
nognucyn unu cpeacts MHMOPMALMOHHOW CUCTEMbl FOSIOBHOMO YOOCTOBEPSIOLWEro LEeHTpa,
KoTopas BXOAUT B COCTaB WHQPACTPYKTypbl, obecneymBaowen WHPOPMaALMOHHO-
TEXHOSIOrMyeckoe B3auMMoLencTBue [OeUCTBYLWNX U co3gaBaeMblX WH(OPMaLMOHHbIX
CUCTEM, WUCMONb3yeMblX Ans NpefocTaBneHus MyHuumnanbHon ycnyrn. [lpoBepka
9NEeKTPOHHOM  MoANMMCUM  Takke  OCYLEeCTBMSeTCA C  WUCMNOfb30BaHMEM  CpPeacTB
MHPOPMALMOHHON CUCTEMBI aKKPEANTOBAHHOMO YAOCTOBEPSIOLLErO LIEHTpa.



2.15. TpeboBaHus K NOMeLLEHMAM, B KOTOPbIX NPefoCTaBMAsieTCs MyHuLMnanbHasa
ycnyra, K MeCTy OXuAaHus W npuema 3asButenen, pasMeleHuio U  ogopMNeHnto
BU3yarbHOW, TEKCTOBOW M MYNbTUMEAUNHOW WHGOpMaLMM O nopsake npefoctaBreHns
MYHULMNANbHOW yCrnyru

2.15.1. Paboune kabuHeTbl YNONMHOMOYEHHOIrO OpraHa AOJDKHbl COOTBETCTBOBATb
CaHUTapHO-3NNAEMUONOrMYeckUM npaBunaMm U HopmaTtusam. [MomelleHuss OOIMKHbI BbiTb
obopyaoBaHbl NPOTMBOMNOXAaPHOW CUCTEMOM U CpeacTBaMu MNOXKapOTYLUEHUs!, CpeacTBaMm
OMOBELLEHMS O BO3HUKHOBEHUN Ype3Bbl4aMHOW CUTyaLumn, CUCTEMOWN OXpPaHbl.

2.15.2. Kaxpoe paboyee MecTO chneuManucTtoB [OMMKHO ObiTb 060pynOBaHO
nepcoHanbHbiIM  KOMMbIOTEPOM  C  BO3MOXHOCTbIO  JOCTyna K HeobxoauMbiM
NHpOpPMaUNOHHBIM 6a3aM AaHHbIX, NeYyaTarLWwnM U CKaHMPYOLWMM yCTponcTBam, Bymarom,
pacxo4HbIMU MaTtepuanamu, KaHuenspckuMuM ToBapamMum B KONMYecTBe, AOCTaTOMHOM NS
npeaocTaBnNeHNA MyHULMNANbHOW YCAYT.

2.15.3. TpeboBaHus K pa3MeLLEHNIO MECT OXUOAHUS:

a) MecTa OXuaaHus OOMKHbl ObiTb 060pyaOBaHbl CTYNbAMU (KpeCerbHbIMU CEKLUAMM)
n (Mnun) ckambsimn (baHkeTkamm);

6) KONMYECTBO MECT OXuOaHusA onpenensieTcs UCxXoas u3 (pakTU4ecKom Harpysku u
BO3MOXHOCTEN A5 X pasMeLLeHns B 30aHUN, HO HE MOXeT COCTaBNATb MeHee 3 MecCT.

2.15.4. TpeboBaHua kK 0bopMMeHNo BXOAa B 34aHUe:

a) 34aHue AO0MmKHO OblTb obopyaoBaHO YyAOOHOM NECTHUUEN C MOPYYHsSAMU  AOns
cBobOaHOro gocTyna 3asBuTenen B NoMeLLeHne;

6) uUeHTpanbHbIN BXOA4 B 34aHME [OOMmKeH OblTb 06opyaoBaH WHAOPMALVOHHOM
Tabnuykon (BbIBECKOW), coaepxaLlen crieayoLyo MHopMauuio:

HanmeHoBaHWe YNONIHOMOYEHHOrO OpraHa;

pexum paboThl;

B) BXO, W BbIX04 U3 30aHns 060pyayoTCA COOTBETCTBYOLLMMU yKa3aTeNamu,

r) MTHOPMALMOHHbIE TabNUYKM OOMKHBI pasMmeLLaTbCca pagomM ¢ BXogom nubo Ha asepu
BXOJa TakK, 4ToObl MX XOPOLUO BUAENWN NOCETUTENN;

A) bacag 3gaHunsa (CTpoeHus) 4ormkeH OblTb 060pyaoBaH OCBETUTENBHBIMKU NpUbdopamu;

€) Ha npunerawwen TeppuTopun K 34aHUI0, B KOTOPOM OCYLLECTBISIeTCS Mpuem
rpaxkgaH, obopyayroTca MecTa A5 NapKoOBKM aBTOTPAHCMNOPTHLIX CPEACTB, M3 KOTOPbIX He
meHee 10% mecT (HO He MeHee 1 MecTa) AOMMKHbI ObITb NpeAHas3HayeHbl NS NapKoOBKU
cneumanbHbIX aBTOTPAHCNOPTHbLIX CPeACcTB MHBaNUAoB. [locTyn 3asBuTenemn K napkoBOYHbLIM
MecTaMm gaBnseTcs 6ecnnaTtHbIM.

2.15.5. TpeboBaHusa K mMecTaM N9 WHPOPMUPOBAHUS, MpedHa3HaYeHHbIM [Ons
O3HaKOMIleHUs1  3asBUTENnem C  WHMOPMAUMOHHBIMM  MaTepuanamun:  obopyaytTcs
NHPOPMALMOHHBIMN CTEHAAMM, KOTOPble OOSMKHbI ObiTb MakCMManbHO 3aMETHbl, XOPOLLO
npocmMaTpuBaembl U PYHKUNOHANbHbI (MHAPOPMALMOHHbIE CTEHALI MOTYT ObITb 060pPYyA0BaHbI
KapmaHamu cpopmata A4, B KOTOPbIX pasmeLLarnTcs MH(POPMaLNOHHbIE NIUCTKK).

2.15.6. TpeboBaHusa k MecTam npuemMa 3asBUTENEN:

a) kabuHeTbl nNpuvema 3aaBuTeENen LOMMKHblI ObITb 060pyaOBaHbI MH(OPMAaLMOHHBIMU
Tabnunykamm c ykazaHuem:

HoMepa kabuHeTa;

damunum, MMeHu, OT4yecTBa W  [JOIHKHOCTM  crneuuanucta, OCyLLeCTBNAKLWEero
npegocTaBneHme MyHMUMnanbHOM yCnyru;

BpeMeHn nepepbiBa Ha oben;

6) paboyee MecCTO [JOMMKHOCTHOrO JfiMua YNOSHOMOYEHHOro oOpraHa [LOJSMKHO
obecneynBatb €My BO3MOXHOCTb CBOOOAHOrO BxO4a M BbiXOA4a W3 MNOMELLEHUS npu
HeobxoaMMOoCTU;

B) MeCcTO Ans npuemMa 3asBuTens SOMMKHO ObiTb CHabXeHO CTyrnom, MMeTb MeCcTo ANs
nMcbMa 1 packnagkum JOKyMeHTOB.

2.15.7. B uensax obecnevyeHnsa KOHPUAEHUNANBHOCTN CBEOEHUI O 3asiBUTENE, O4HUM
AOSDKHOCTHBLIM NIMLOM OQHOBPEMEHHO BEAETCHA NPUEM TONbKO OAHOMO 3asBUTENS.

2.15.8. B 3gaHMn, B KOTOPOM MpenoCcTaBnseTcss MyHuUMnanbHasa ycryra, co3galoTcs
yCrnoBusi AnNs npoxoda UHBanMaoB 1 ManoMobunbHbIX rpynn HaceneHus.



NuBanugam B uensax obecneveHnss OCTYMHOCTU MyHULUNANBbHOW YCNYrM OKasblBaeTcs
NOMOLWb B MPEOAONeHMM pasnuyHblx 6GapbepoB, Melwawwux B MOAYYEHUU UMUK
MYHUUMNANbLHOW YCryrn HapasHe ¢ Apyrumu nvuamu. Bxoa B 3gaHue YNOMHOMOYEHHOro
opraHa obopygyetca naHgycom. [lomeweHusa, B  KOTOpbIX  nNpegocTaBrnseTcs
rocygapctBeHHas ycrnyra, [OO/MKHbl WMeTb pacClUMpEeHHble Npoxodbl, NO3BonsLme
obecneunTb BecnpensTCTBEHHbIM AOCTYN MHBANUAOB, BKMOYas MHBANMOOB, UCNOSb3YHOLNX
Kpecna-konsicku, a Takke AOMkHbl ObiTb 060pyaoBaHbl YyCTPOMCTBAMM AN 03BYYMBaHWUA
BU3yanbHOW, TEKCTOBOW MHopMauun, Haanucu, 3Haku, MHasg TeKkcToBas M rpadumyeckas
nHpopmaumna aybénmpyeTcsa 3Hakamu, BbINOSIHEHHBIMU PeNbedHO-TOYEYHbIM  LIPUGTOM
Bpanns.

[MyxoHeMbIM, WHBanNugamMm MO 3PEeHW0 W OpYyruM nuuaMm € OrpaHUYeHHbIMU
PUNYECKMMN  BO3MOXHOCTAMM  MNpU  HEOBXoAMMOCTM  OKasblBaeTCs  MOMOLb MO
nepenBuXeHN0 B MOMELLEHUSX N COMPOBOXAEHME.

Ha ctosiHke [OMmXHbl OblTb MpedycMOTpeHbl MecTa S NapKOBKW  cneuunarbHbIX
TPAHCNOPTHbLIX CPeACTB WHBaNMAOB. 3a MNONb30BaHWE MNapKOBOYHbIM MECTOM nfnaTta He
B3MIMaeTCH.

2.16. lNokasaTtenn OOCTYNHOCTU U KayecTBa NpeaocTaBrneHna MyHUUUnanbHOW YCryru,
B TOM 4uCMe KONMMYEeCTBO B3aMMOOEWCTBUN 3asBUTENs C LOSMKHOCTHbIMW nuuamu opraHa
MECTHOro  camoyrnpasfeHud, MpeaocTaBnAlWero  MyHUUUNanbHy — ycnyry, npwu
npegocTaBNeHnn MyHUUMNanbHOW YCryrm U UX NpOLOSHKUTENbHOCTb, BO3MOXHOCTb
NOSTly4EHUST MYHULUMNANbHOW YCAYyrM B MHOMOYHKUMOHANbHOM LEeHTpe npeaocTaBreHns
rocygapCTBEeHHbIX U MyHULMMAanbHbIX YCNYr, BO3MOXHOCTb MONy4eHns nHpopmMaumm o xoae
npegocTaBneHns  MyHMUMNanbHOW  ycnyru, B TOM  4Yucne C  UCMNOJSib30BaHUEM
MHOPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMI

2.16.1. TlNokasaTenem kayectBa W OOCTYMHOCTU MYHMUMMNANbLHOW YyCNyrn <ABNAeTCs
COBOKYMHOCTb KONMYECTBEHHbIX W KayeCTBEHHbIX MapameTpoB, MO3BONAKOLWAA WU3MEpPSThb,
yYuTblBaTb, KOHTpPONMpoOBaTb W OUEHuBaTb nNpouecc W pesynbTaT NpegocTaBneHns
MYHULUUNANTbHOW YCIyru.

2.16.2. Nokasatenem JOCTYNHOCTU ABNAETCS MHGPOPMaLMOHHAA OTKPbITOCTb Nopsaaka u
npasun NpeaocTaBfieHUss MyHULUMNANbLHOW YCIyru:

HanMyne agMMHUCTPATUBHOMO perfnamMeHTa npeaocTaBneHns MyHULMNanbHON yenyru;

Hanuuue mHdopmaumm o6 okasaHUM MyHMUMNANbHOW YCNyrn B CPeAcTBaxX MacCOBOW
MHopMauuK, odbLLeaoCTYNHbIX MecTax, Ha cTeHaax B YNOSTHOMOYEHHOM OpraHe.

2.16.3. lNokasaTensmu kKa4yecTBa NpeaoCcTaBleHNs MyHULMNANbHOW YCNyrn ABsitoTCS:

cTeneHb YOOBNETBOPEHHOCTU rpaxgaH KayeCTBOM W LOCTYMHOCTbH MyHUUMMNANbHON
ycnyru,

COOTBETCTBME MPeAOoCTaBnsieMON MyHUUMNANbHOW ycnyrn TpeboBaHMSM HaCTOSILEro
AOMWHUCTPaATMBHOIO pernamMmeHTa;

cobniogeHne CpokoB NpeaoCTaBeHNs MyHULMNATbHOW YCIyru;

KOnnu4ecTBO 0O0OCHOBAHHbIX Xanoo;

pernctpauus, yyeT u aHanms xanob n obpalieHin B YNONHOMOYEHHOM OpraHe.

2.17. NHble TpeboBaHUs, B TOM YMCNe ydYnTbiBaOWME OCOBEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOM  yCNyrM B MHOFO(YHKUMOHAnbHbIX  LEeHTpax  npeaocTaBreHnsd
rOCy4apCTBEHHbIX W MyHMUMMANbHbIX  yCNyr W OCOBEHHOCTM  NpeaocTaBneHus
MYHULUMNANbHOW YCryry B 3NeKTPOHHOW doopme

2.17.1. Basasutenam obecneunmBaeTcsl BO3MOXHOCTb MOMyvYeHns uHdopmaumm o
nopsgke NpefocTtaBreHns MyHUUMNANbLHOW YCyru, a Takke KonMpoBaHust popM 3asiBrieHUN
N MHbIX JOKYMEHTOB, HEO6X0OMMbIX AN NOMYYEHUS MyHULMNANbLHOW YCIyru, B TOM Yuchne ¢
NCnosfib30BaHNEM permoHanbHOM rocygapCTBEHHON WMHAPOPMAaLMOHHOW cucTeMbl «[llopTtan
rocydapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (dpyHkumn) Hosropoackowm obnactu» npu
HaNM4YnUM TEXHNUYECKON BO3MOXXHOCTMN.

2.17.2. Tlpyem OOKYMEHTOB Ha npefoCTaBNeHUe MyHUUMNanbHOW ycnyru v Bblgaya
pesynbTata MyHUUMNANbHOW ycnyrm MoxeT ocywectBnatbca B MOL| (npunoxeHne Nel k
HacTosLWeMy agMUHUCTPATUBHOMY perfameHTy) Ha OCHOBaHMM 3aknodeHHoro CornawleHus
O B3aumogencTeum mexgy AgMumHucTpaumen XoSIMCKOro MyHUUMNANbHOro panoHa WU



rocyaapCTBeHHbIM 0651aCTHBIM @BTOHOMHBIM yypexaeHneM « MHOroyHKUMOHANbHbIN LLEHTP
npeaocTaBneHnsa rocyfapCTBEHHbIX U MYHULMNANbHBIX YCITyr».

2.17.3. lNepeyveHb KnaccoB CpeacTB SNEKTPOHHOW MOAMMUCKU, KOTOpble AO0MYyCKakTCs K
MCNoNb30BaHMIO Npu obpalleHnn 3a NoNyYeHneM MyHULMNarbHOW YCNyru, OKkasbiBAeMon C
NpUMEHeHNeM YCUNEHHOWN KBannuumMpoBaHHOM 3MEKTPOHHOW NOANUCH.

[MepeyeHb KnaccoB CpeacTB 3fEKTPOHHOW MNOAMUCK, KOTOpble AonycKalTcs K
MCNONb30BaHMIO Npu obpalleHnn 3a NONyYEeHNEM MYHULMNANbHOW YCNYri, OKasbiBAEMOW C
NPUMEHEHNEM YCUITEHHOW KBannUUUMPOBAHHOW 3MEKTPOHHOW NOAMUCK, onpefendeTca Ha
OCHOBaHUM Moaenun yrpo3 6Ge3onacHoCcTM MHopMauMmM B MHAOPMALMOHHON CUCTEME,
ncnonb3yemMou B Lensx npuema obpalleHuii 3a nonyvyeHmeM MyHULMNansHON yecnyrm n (unm)
npegocTaBneHns Takon ycryru.

lll. COCTAB, NOCJIEOQOBATEJIbHOCTb U CPOKU BbIMNOJIHEHUA
AOMUHUCTPATUBHbIX NPOLEONYP, TPEBOBAHUA K MOPALOKY UX BbINMOJIHEHUA,
B TOM YUNCJIE OCOBEHHOCTW BbINOJIHEHUA AOMUHUCTPATUBHbLIX NMPOLIEQYP

B 3NIEKTPOHHOW ®OPME, A TAKXXE OCOBEEHHOCTU BbINONIHEHUSA
AOMUHUCTPATUBHbIX NPOLEAQYP B MHOIO®YHKLUMUOHAJIbHbIX LEHTPAX

3.1. MNpepocraBneHne MyHUUUNAaNbLHOM YCIyrn nNo 0OPMIIEHUIO U Bblgade apXUBHbIX
CNpaBOK, BbIMUCOK U KOMWA apXMBHbIX AOKYMEHTOB HOPUAMYECKUM U (PUNYECKMM Nuuam
BKMOYaeT B cebs crneayowme agMMHUCTpaTUBHbIE NpoLeaypbl:

1) npuem 3aaBneHnst OT 3aABUTENS;

2) paccMoTpeHue 3asBneHns YNorHOMOYEHHbIM OpraHowM;

3) NPUHATME peLLeHnsa O NpeaoCTaBNeHNN MyHUUMNANbHON ycryrn YNOSHOMOYEHHbIM
opraHom nmbo o6 oTkase B NpedoCTaBfieHUM MyHULMNANbHOW YCIyri.

MocnepnoBaTenbHOCTb NPEAOCTaBIEHUA MyHUUMNANbLHOW YCNyru oTpaxeHa B 6rok-
cxeme, npegcrtasneHHon B [punoxeHun Ne 5 k Hactodwemy AAMUHUCTPATUBHOMY
pernameHTy.

3.2. ADMUHMUCTpaTMBHas npoueaypa — NpuemM 3asiBrieHust OT 3asiBUTens

3.2.1. OcHoBaHMEM AnNs Havana agMUHUCTPaTMBHOW Npouenypbl MO npuemy
3asiBrieHNs, MNOCTYNMBLLUEro B YMOSHOMOYEHHbIN OpraH OT 3adABuUTens, C AOKYMEeHTaMu,
YKa3aHHbIMW B MyHKTEe 2.6 HacToswero AOMUMHUCTPATMBHOIO perfiameHTa, Ha GymMaxHoMm
HOCuUTEeNne WM B 3MEKTPOHHOW chopme, NGO nMpu HanNUuyMMm TEXHUYECKOM BO3MOXHOCTU C
NCNOJSIb30BaHNEM pPErMoHaribHOM rocygapCTBEHHON WMHAOPMAaLUMOHHOW cucTeMbl «llopTtan
rocydapCTBEHHbIX U MyHULUMNanbHbIX ycnyr (dpyHkuuin) Hosropoackon obnactu» sBnsetcd
obpaweHne 3asButens B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHneM W npeacraBrieHne
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6. HacToswero AQMUHUCTPaTMBHOIO perfnamMeHTa.

3.2.2.Cneumanuct, OTBETCTBEHHbIN 3a NPUEM AOKYMEHTOB:

Mpn nuyHOM obpalleHun 3asiBUTeNnd ycTaHaBnMBAET JIMMHOCTb 3asiBUTENS, B TOM
yucre npoBepsieT AOKYMEHT, yOOCTOBEPSANLWMIA NIMYHOCTb 3aaBuTens, nMbo nonHoMouus
npencraBuTens;

NPOBOAMUT MNEPBUYHYKD MNPOBEPKY NPEeACTaBfEHHbIX [OOKYMEHTOB Ha npegmet
COOTBETCTBUA X YCTAHOBIIEHHBIM 3aKOHOL4AaTENbCTBOM TpeboBaHNSM, 8 UMEHHO:

a) Hanuune LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTodawero AOMUHUCTPATMBHOMO
pernameHTa;

6) npaBWNBHOCTbL 3aMnoSIHEHUNA 3asiBNIEHWs NpoBepsaAd cobntogeHne  cnegyrowmx
TpeboBaHun:

TEeKCTbl JOKYMEHTOB HanvcaHbl pa3bopunBso;

damunums, MM M OTYECTBO YKasaHbl MOSIHOCTLID M COOTBETCTBYIOT MaCnOPTHLIM
AAHHbIM;

AOKYMEHTbI HE UCMOMHEHbI KapaHaaLloM;

AOKYMEHTbl HE WMMEIT Cepbe3HbIX MOBPEXAEHUW, HanuMyne KOTOpbIX He MNo3BonseT
OAHO3HA4YHO UCTOSKOBATb UX coaepKaHue.

3.2.3. CBepsieT Konuun npeactaBreHHbIX AOKYMEHTOB C MOANNHHMKAMM W BbIMOMHSAET Ha
HUX Hagnucb 00 MX COOTBETCTBUM OpUrMHaNam, 3aBepseT CBOEW MOAMNUCHLIO, MPU 3TOM
NoAfIMHHbIE 3K3eMMNNApbl JOKYMEHTOB BO3BpaLLaeT 3asBUTeNto.



3.2.4. lpun oTCyTCTBUM Y 3aaBUTESS 3aMNOSTHEHHOrO 3asiBMEHNA U1 HeENpaBUIIbHOM ero
0POopMIeHN, OKa3biBaeT NOMOLLb B HANNCaHUK 3aABMEHUS.

3.2.5. B cnyyae BbISIBNEHUS HECOOTBETCTBUS 3asIBIIEHNS N UHbIX JOKYMEHTOB NEepPEeYHHo,
YyCTQHOBMEHHOMY B MNyHKTe 2.6. HacTtosiwero AAMWHUCTPATUBHOIO perfameHTa, Wunu
BO3HWUKHOBEHNA COMHEHUA B [OOCTOBEPHOCTU MpeAcCTaBfeHHbIX [OaHHbIX 3asiBUTEN0 B
TeyeHune 5 (NATn) paboumnx gHEN Co OHSA NOCTYNNEeHNs 3asBfieHnst B YNOSTHOMOYEHHbIN OpraH
coobuiaeTcs crneunanuctoMm YMOMHOMOYEHHOro opraHa no TenedoHy o6 oTkase B
npeaocTaBneHnn MyHULUMNanbHON yCnyru.

3.2.6. lpu noctynneHun 3anpoca OT 3asiBUTENs NO 9fIEeKTPOHHOW Mo4yTe 3arnpoc
pacnevatbiBaeTcd Ha OymMaxHOM HocuTene W pernctpupyeTtcs  cneunanuctom
YNONHOMOYEHHOrO OopraHa B eHb ero nocTynfneHus.

3.2.7. PesynbTaT agMUHUCTPATUBHOM nNpouefypbl — perucrpauma  3asaBfneHus B
YCTaHOBJIEHHOM MOpsSAKe cheunanucTtoM oTAernia B XXypHane perncrpaumm nmucbMeHHbIX
obpalleHnin YNosTHOMOYEHHOrO opraHa.

3.2.8. Bpem4a BbINOSHEHUS afMUHUCTPATUBHOM Npoueaypbl No npuemy 3asiBfieHUsi He
AOJTDKHO npeBbiwaTb 15 MUHYT.

3.3. AAMUHUCTpaTUBHaAA npouenypa — paccMoTpeHue 3asBrieHUss YNOSTHOMOYEHHbIM
OopraHom

3.3.1. OcHoBaHMeM [Ans Havana agMUHUCTPaTMBHOM npoueaypbl Mo pPacCMOTPEHUIO
3a8BNeHns  YNOSTHOMOYEHHbIM  OpraHoM  SBMSETCH  peructpauus  3asiBfieHns B
YyCTaHOBJIEHHOM NOPSIAKE.

3.3.2. PykoBoauTenb YNOSITHOMOYEHHOro opraHa usy4daeT MoCTynuBLUME 3adBfiEHVNE U
AOKYMEHTbI OT 3adABuTEnNs, NPUHUMAaeT OpraHu3auMOHHOE pelleHWe O nopsgke U cpokax
PacCMOTPEHNST 3asiBIIEHUA U C COOTBETCTBYIOLLEN pe3oniounen HanpasnaeT nopyvyeHue o
pacCcMOTPEeHUN  3asiBfieHUss W MOArOTOBKE  OTBeTa  3asBUTEN0  crneyuanucty
YNOSTHOMOYEHHOro opraHa.

3.3.3. B cnyyae, ecnv B xofe NpoBEPKN LOKYMEHTOB BbISIBNIEHbI OCHOBaHWNA A5l OTKasa
B NpefocTaBneHnn MyHUUMNanNbHOW YCAyru, ykasaHHble B nNyHKTe 2.10.2 Hactoswero
AOMWHUCTPATMBHOIO  pernameHTa, pykoBoauTernb  YNOSIHOMOYEHHOrO opraHa [Jaet
nopy4vyeHne crneumanucty YnonHOMOYEHHOIo opraHa noarotToBUTb MPOEKT NMcbMa 06 oTKase
B NpegocTaBneHnn MyHULMNAansHOM YCyru.

3.3.4. PesynbTtaT agMMHUCTPATUBHOM Mpouenypbl — HanpaBrieHne 3adBfneHusa C
pesonounen pykosogutensa YNonHOMOYEHHOro opraHa U C JOKYMEeHTaMu, yKas3aHHbIMU B
nyHKTe 2.6. HacTodAwero AOMUHUCTPATMBHOIO perfiameHTa, cneumanumcTy YnofHOMOYEHHOro
opraHa asis pacCMOTPEHUs U NOArOTOBKM OTBETa 3asiBUTESIO.

3.3.5. Bpems BbINOSIHEHUA aAMUHUCTPATUBHOM Npoueaypbl HE OOSMKHO NpeBbliwaTh 2
paboyunx gHen.

3.4. AOMuUHUCTpaTMBHaa npouenypa — TMPUHATME pPeELUeHUss O NpefocTaBleHUU
MYHUUMNANbHOM ycrnyrn YNOSTHOMOYEHHbIM OopraHoM nNubo o6 oTkase B npegocTaBrieHuu
MYHULMNANbHOWN yCryru

3.4.1. OcHoBaHMeM [nsi Hadana agMUHUCTPATUBHOM npoueaypbl MO  MNPUHATUIO
peLlleHnsa 0 NpeaocTaBneHuM MyHUMLUMNanbHON yCcnyr YNOnHOMOYEHHbIM opraHoMm nmbo o6
OTKase B NpefoCTaBfieHMM MYHULMNAnbHOW YCRyrn sIBASIETCA HanpaBfeHue 3asBreHus C
pesornounen pykosogutensa YnornHOMOYEHHOro opraHa U C JOKYMeHTaMu, yKas3aHHbIMU B
NyHKTe 2.6. HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa, cneumnanucty YnosHOMOYEHHOMO
opraHa ans pacCMOTPEeHUs U NOArOoTOBKM OTBETa 3asiBUTENIO.

3anpockl, noctynatowme B YNOTHOMOYEHHbIV OpraH, NogpasaenstTca Ha:

3anpocbl O npeacTaBneHun uHGoOpMaumm no onpegeneHHon npobneme, Teme,
cobbITno, pakTy (TeMaTnyeckmne 3anpochl);

3anpocbl, CBsi3aHHble C coumaribHOW 3alMTOW rpaxnaH, npegycMmatpusalrowme ux
NEHCMOHHOE obecnedveHne, a Takke MofnyyYyeHue NbroT U KOMMNEeHcauun B COOTBETCTBUM C
3akoHogaTtenbctBOM Poccuiickon dPegepaumm 1M MexgyHapogHbIMM - 06a3aTenbCcTBaMm
Poccurickon ®epepaumm (3anpockbl coumnanbHO-NpaBoOBOro xapakrepa).

3.4.2. Cneumanmct YNONHOMOYEHHOrO opraHa no utoram BbiSIBNEHNSA 3anpalunBaeMbixX
AOKYMEHTOB rOTOBUT MHPOPMaLMOHHbIE MaTepuansl (MHPOPMaLMOHHbIE NMUCbMA, apXMBHbIE



CrpaBKu, apXMBHblE KOMUW, TeMaTu4eckne nepevyHn apxXmBHbIX OOKYMEHTOB, TeMaTuyeckue
noa0OpPKM KON apXMBHbIX LOKYMEHTOB, TEMaTUyeckme 0630pbl apXmMBHbIX JOKYMEHTOB) A1
NOAroTOBKN MMCbMEHHOIO OTBETA 3assBUTENIO.

3.4.3. [loaroTOBMEHHLIA MNUCbMEHHBLIN OTBET 3asiBUTENO O NpeaocTaBreHnn
MYHUUMNANbHOM YCyrn MnoAanuchbiBaeTCsl pykoBoauTenemM YMNOrHOMOYEHHOro opraHa u
cneumanucTtoM, OTBETCTBEHHbIM 3@  MNpefoCTaBfieHMEe  MyHUUMNANbHOW  YCIyru,
perncTpupyeTcs B yCTaHOBMEHHOM MOpPsiAKE U HaNpaBnaeTcs 3asBUTENIO.

3.4.4. TloaroToBNEHHbIN NMMCbMEHHBIN OTBET 3aaBUTENIO 06 OTKase B npeaocTaBieHnn
MYHUUMNANbHOM YCRyrn MNOAMUCLIBAETCA pPyKOBOAUTENEM  YMOMIHOMOYEHHOrO OpraHa,
perncTpupyeTcsl B yCTaHOBMEHHOM MOPSIAKE M HAaNpaBnsaeTCcs 3asBUTENIO.

3.4.5. PesynbTaT agMMHUCTpPaTMBHOM Npouenypbl — HanpasrneHne NMCbMEHHOro oTeeTa
3as1BUTENMIO MO NOYTOBOMY afipeCy UK ANEKTPOHHOM MoyTe.

3.4.6. Bpemsi BbINOMHEHNA agMWHUCTPATUBHOM MNpoueaypbl MO HanpasBfeHuio oTeBeTa
3asaBUTENIO O NPeaoCcTaBfIEHNN MyHULMNANbHOW YCNyrn He OOSMKHO npeBbiwaTth 27 OHEN.

3.4.7. Bpemsi BbINOMHEHNA agMWHUCTPATUBHOM MNpoueaypbl NO HanpasreHUlo oTBeTa
3asBuTento 06 oTkase B NpeaocTaBfeHUN MyHMUMNANbLHON YCNyrn He LOSMKHO MNpeBbIWaTh
15 gHen.

IV. NOPAOOK U ®OPMbl KOHTPOJ1A 3A NPEOOCTABJIEHUE
MYHULIMNATNIBHOW YCIYIU

4.1. NopsiAOK OCYLLECTBMEHNSA TEKYLLErO KOHTPOMA 3a CObMoAeHMEM U UCMONHEHUEM
AOSHKHOCTHBIMU  NMUaMM  YNOMHOMOYEHHOrO OpraHa MofoXKEHUA perfameHTa U UHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB, YCTaHaBNuBawLWMX TpeboBaHMA K nNpeaoCcTaBlEHUIO
MYHUUUNANbHOW YCAYrK, a Takke NPUHATUEM UMW peLLEeHUI

4.1.1. TeKylWwMN KOHTPOSb OCYLLECTBNSAETCHA MOCTOSHHO AOSHKHOCTHLIMW nuuamMu Mo
KaXkgon agMWHUCTPATMBHOM Npoueaype B COOTBETCTBUM C YTBEPXKOEHHbIM perfiaMeHToM, a
Takke nyTem npoBedeHUsa pykoBoauTeNnemM YMNOMHOMOYEHHOrO opraHa Wnu nuuoMm, ero
3ameLuaroLmm, NpoBEPOK NCNOSNTHEHNSA OOMKHOCTHBIMM NULLAMU NOSTIOXKEHU perfnamMmeHTa.

[na TekyLiero KOHTPOsi UCNOMb3YTCA CBEAEHUS, COAEpXKaLLMecs B paspeLunTenbHbIX
Aernax, peectpe BblOaHHbIX paspeLleHnin, yCTHOM 1 MMCbMEHHOW MHAOpMaLnKN AOSHKHOCTHBIX
NNy, OCYLLECTBNALWNX pernaMmeHTupyemMble 4ENCTBUS.

O cnydasix W nNpuMYMHaxX HapyLeHUst CPOKOB, COAepXaHuUs aaMUHUCTPATUBHbIX
npoueayp M OEWCTBUA AOIMKHOCTHbIE NuuUa HEMEANEHHO WH(OPMUPYIOT pyKOBOAUTENS
YNOMTHOMOYEHHOIO OpraHa Wnu nuuo, ero 3ameujarllee, a Takke MPUHUMAKT CPOYHbIe
Mepbl MO YCTPaHEHMIO HAPYLUEHWUA.

4.2. MNMopsagok n NepuoanyHOCTb OCYLLECTBIIEHMS MMAAHOBbBIX U BHEMMAHOBbLIX NPOBEPOK
MOSMIHOTbI M KayecTBa NpefoCTaBfEHUsT MYyHUUMNANbHOW YCnyrn, B TOM 4Yucne nopsgok u
dOpMBbI KOHTPOSIS 3a NOSTHOTOM N Ka4eCTBOM NpeaoCTaBneHns MyHULMNanbHON yCryrm

4.2.1. KOHTpOmnb 3a MOSMIHOTON N Ka4yeCTBOM MNpefoCTaBfeHUss MyHULUNanbHOW YCryru
BKNOYaeT B cebs npoBegeHMe MNaHOBbIX W BHEMSAHOBLIX MPOBEPOK, BbISABNEHNE W
yCTpPaHEHME HapyLLUEHW NpaB 3assiBUTENEN, MNOMOXEHWI perfnamMmeHTa n gpyrmx HopMaTUBHbIX
NpaBOBbIX aKTOB, PAaCCMOTPEHNE, MPUHATUE pPeLLeHnA U NOArOTOBKY OTBETOB Ha obpalleHne
3asBUTENEN, codepXalumx xanobbl Ha peweHus, aencrteus (b6esnencTene) LOMKHOCTHBIX
nuu,.

4.2.2. NpoBepkn MOryT 6biTb NAHOBLIMU U BHEMNNAHOBbLIMMU.

lMnaHoBble NPOBEPKN MOSTHOTbI U KayecTBa MpefoCTaBNeHUs MyHUUMNANbHOW YCIyrn
NPOBOAATCS HE pexe O4HOro pasa B rog Ha OCHOBaHMW MNJ1aHOB.

BHennaHoBbIe NPOBEPKN MPOBOAATCS MO NOPYYEHUIO pyKoBoAUTENS YNOSTHOMOYEHHOMO
opraHa wnu nuua, ero 3ameLlarollero, No KOHKPETHOMY OOpalLEeHU0 3anHTEPECOBAHHbLIX
nuu,.

[MpoBepkn MNONHOTLI W KayecTBa MPedoCTaBnsieMoOM  MyHUUMMNANbLHOW  YCIyrn
NPOBOAATCH Ha OCHOBaHUM Mpukasa YNnoNHOMOYEHHOro opraHa. [Jns nposeaeHust NpoBepKu
dopmMmpyeTcs KOMUCCUA, B COCTaB KOTOPOW BKHOYAKTCA MYHUUMNANbHbLIE ChyXawue
YnonHoMo4YeHHOro opraHa. PesynbtaTbl npoBepkM ohopMNsSOTCSA B BUAE akTa, B KOTOPOM
OTMEYaloTCs BbISIBfIEHHbIE HELOCTaTKM U NPeasiokeHna Mo UX  YCTPaHEHWIo, akT



noagnucbiBaeTcs  uYneHamu kommccmn. C akTOM  3HAKOMATCA  LOSKHOCTHble  nvua
YNONHOMOYEHHOro opraHa.

4.3. MNopagok npmBnevYeHns K OTBETCTBEHHOCTU AOIMKHOCTHBLIX NUL, YNONMHOMOYEHHOIO
opraHa, nMpeaoCTaBndAlWEero MyHUUMNANbHYIO yCnyry, 3a peweHnda u [encTsus
(6espenctBne), npuvHMMaemble (OCywlecTBnsieMble) MMM B Xo4e NpeaocTaBneHuns
MYHULMNANbHOW yCrnyru

[OMKHOCTHOE N0 HECET NepcoHanbHYK OTBETCTBEHHOCTD 3a:

cobnogeHne ycTaHOBNEHHOrO Nopsiika npuema LOKYMEHTOB;

NPUHATME Haanexawux Mep no NOSIHOM N BCECTOPOHHEN MpPOBEepKe NpencTaBreHHbIX
[OKYMEHTOB;

cobnogeHne CpoKOB pPacCMOTPEHUS OOKYMEHTOB, cobntogeHne nopsgka Bblgaudu
[OKYMEHTOB;

yyeT BblAaHHbIX AOKYMEHTOB;

CBOEBpPEMEHHOE (popMmnpoBaHMe, BEAEHNE N Haanexallee XxpaHeHne JOKYMEHTOB.

Mo pesynbTaTaM nNpoBEAEHHbIX MPOBEPOK B Criydyae BbISABNEHUA HapyLleHUWn npaB
3aaBUTENEN U NHBIX HApYLLEHNA K BUHOBHbBIM fMLLAM MPUMEHSIIOTCA Mepbl OTBETCTBEHHOCTY,
yCTaHOBIIEHHbIE 3aKoHoAaTenbcTBOM Poccuickon ®eaepauuu.

4.4. TonoxeHus, xapaktepuaywowme TpeboBaHua K Nopsaky U dopmam KOHTpons 3a
npeaocTaBNeHNEM MyHMUMNANbHON yCAyrM, B TOM 4YWUCNE CO CTOPOHbl rpaxgaH, Wux
o6beanHeHU 1 opraHmnsauun

MpaxpaHe, nx 06begMHEHNA U OpraHn3aunMn B cnydae BbIIBNeHUS (pakToB HapyLLeHus
nopsigka npeaocTaBfieHUs MYHMLUMNANbHOW YCAyrm WNW  HeHaanexawero WCNoSIHEHUS
pernamMmeHTa BnpaBse obpaTnTbCs C xanodow B YNOMHOMOYEHHbIA OpraH.

JTioboe 3amHTEpecoBaHHOE IMLO MOXET OCYLLEeCTBNATb KOHTPOSb 3a MOSIHOTOW W
Ka4yecTBOM MpefoCTaBfeHMs MyHUUMNanbHOW ycnyrn, obpaTMBLUMCL K pPYKOBOAUTEMIO
YNOSTHOMOYEHHOrO OpraHa unu nuuy, ero sameLlaroLiemy.

V. (B pea. noctaHoBneHns AgMmnHuctpaumm ot 17.04.2017 Ne 189)
Mopspok o6xxanoBaHua aencTBMn (6e3nencTeme) u peLieHUn, ocyLecTBNAeMbIX
(NpMHATBLIX) B X0A€ NpeaocTaBfeHUs MyHULMNanbHOWN YCIyru
5.1. [Hewncteua (6e3genctBne) wn  peleHMss OOIMKHOCTHbIX vy oTaena,
ocyllecTBnsaemble (NpUHATbIE) B XOA4e NPeAoCTaBNEHUs MYHULUMNANbHOro Ycnyru, MoryT
ObITb 06XanoBaHbl 3aMHTEPECOBaHHLIMWU NLaMn B gocyaebHoM n cyaebHoM 1 nopsiake B
COOTBETCTBUM C 3aKoHOA4AaTENbLCTBOM Poccurckon deagepaumn.

5.2. (B pea. noctaHoBneHus AgmmHmnctpaumm ot 01.10.2019 Ne 670)

3asBuTensb MoXeT 0bpaTUTLCSA € XKanobou, B TOM YUCIe B CreayoLWmnx cnyyasx:

1) HapyweHune cpoka perucTpaumm 3anpoca O NpPeaoCTaBNEHUN MYHULMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpeaocTaBreHns MyHuumnanbHown ycnyri. B ykasaHHOM cnydae
pocynebHoe  (BHecyoebHoe) oOxanoBaHue  3asiBUTENEM  peleHUA U OeNcTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANBHOIO LEHTpa, paboTHMKA MHOroyHKUMOHAaNbHOro
LeHTpa BO3MOXHO B Clyyae, eCriv Ha MHOrO(OYHKLUMOHAMNbHbIA LIEHTP, PELIeHns U OeNCcTBns
(6e3pencrtBne) KOTOpoOro o0OXanykTcs, BO3MNOXeHa YHKUMS MO nNpeaoCTaBneHuto
COOTBETCTBYIOLUMX MYHMUMNAMbHbLIX YCyr B NOSIHOM o6beme B nopsigke, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS LOKYMEHTOB WM MHGOpMaLMM MO0 OcCyLLeCTBNEHNS
OENCTBUA, NpeacTaBfieHne WM - OCYLLECTBMIEHWE  KOTOPbIX He  MpeayCMOTPEHO
HOpMaTUBHLIMM MpaBoBbIMM akTamu Poccuickon degepauummn, HOpMaTUBHBIMW MPaBOBLIMU
akTammn cybbektoB Poccunckon depepaumm, MyHULMNAnNbHbIMW NPaBOBbIMWM akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyru;

4) oTKka3 B nNpuvemMe [OKYMEHTOB, MpefoCTaBfeHWe KOTOpbIX NpeasyCMOTPEHO
HOpMaTUBHLIMM MpaBoBbIMM akTamu Poccuickon degepauumn, HOpMaTUBHBIMW NPaBOBLIMU
akTammn cybbektoB Poccunckon depepaumv, MyHMLMNanbHbIMW NPaBOBbIMWM akTamu And
npeaoCcTaBNeHNa MyHULMNANbLHOW YCNyrn, y 3asBUTENS;

5) oTka3 B nNpeaocTaBneHUM MyHUUMNANbHOW YCMYrM, €Cnv OCHOBaHMA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
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HOpMaTMBHbIMW MpaBoOBbIMW akTamu Poccunckon defepaummn, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMU akTammn cybbekToB Poccuinckon degepaunn, MyHUuunansHbIMU
npaBoBbIMW akTamu. B ykasaHHOM cnydae pocygebHoe (BHecygebHoe) obxanoBaHue
3asBUTENEM pelleHnn u pgenctsun (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryyae, €ecnM  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peLlleHns n aenctemns (6es3gencrame) KoToporo obxkanyrTces,
BO3MOXEeHa (YHKUMS MO MNpedoCTaBNEHU0 COOTBETCTBYHOLUMX MyHUUMNANbHbIX YCNyr B
nosiHoM ob6beme B nopsiake, onpeneneHHomM yactbto 1.3 ctatbmn 16 PegepanbHoOro 3akoHa Ne
210-93;

6) 3aTpeboBaHue c 3asgBuTENa NpyU NpeaocTaBneHu MyHUUUNanbHOW yCcnyru nnathbl,
He npedyCMOTPEHHOW HOPMaTUBHbLIMKM MpaBOBbIMA akTamu Poccuickon degepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMU akTamMn cybbekToB Poccuinckon degepauun, MyHULMNANbHbIMA
NpaBOBbIMW aKTamu;

7) OTKa3z opraHa, npegocTaBnalOWEro rocyaAapCTBEHHY — yCnyry, opraHa,
npeaocTaBnAwLLEro MYHULMNANbHYHO ycnyry, AOJMKHOCTHOIO niua opraHa,
npeaocTaBnAwLLIEro MyHUUUNANbHYIO YCNYry, MHOMOMYHKUMOHaNbHOro UueHTpa, paboTHuka
MHOrOOYHKLMOHAMBbHOIO LeHTpa, opraHu3auui, npeaycMoTpeHHbIX vacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, unm nx paboTHMKOB B MCNPaBfEHMM AOMNYLEHHbIX UMK
one4yaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBNeHUa MyHULMNANbHOW YyCryrn
AOKYMeHTax nNnbo HapylleHne yCTaHOBMIEHHOrO CpoOKa TakMX ucrpasrieHun. B ykaszaHHOM
cnyyae pocynebHoe (BHecygebHoe) obkanoBaHue 3adBuTENEM peLlleHun n OeACTBUN
(6e3pencTBmss) MHOrOQYHKUMOHANBHOIO  LEHTpa, paboTHMKA MHOroyHKUMOHAaNbHOro
LEeHTpa BO3MOXHO B Cllyyae, eCfiv Ha MHOrO(OYHKLMOHANbHbIA LIEHTP, PeLeHnst U AencTBns
(6e3pencrtBne) KoOTOporo oO6XanykTcs, BO3MNOXeHa YHKUMS MO nNpeaoCcTaBeHUto
COOTBETCTBYIOLUMX MYHULMNAMbHbLIX YCNyr B NOSIHOM obbeme B nopsgke, onpeaenieHHOM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunM nopsigka  Bblgadn  OOKYMEHTOB MO pesynbraram
npeaocTaBneHnsa MyHULMNANbHOW YCRyru;

9) npuocTaHOBNEHWE MpPeaoCTaBeHUsT MyHUUMNANbHOW YCRyrin, €cnu OCHOBaHWUSA
NPUOCTAHOBMEHNS He NpeaycMoTpeHbl deaepanbHbiMU  3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUMN C HAMWU MHLIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon ®enepauun,
3aKOHaMMW W WHBIMW  HOPMATMBHbLIMM MNPABOBbIMM  akTaMn CyObEKTOB Poccumnckon
depepaumm, MyHUUMNanNbHbIMW MNPaBOBbIMM akTamu. B ykasaHHOM cnydae gocyaebHoe
(BHecyoebHoe) oOxanoBaHue 3adABUTENEM peweHunn un gencteun  (6esgencteuns)
MHOIO(PYHKLMOHANbHOIo LeHTpa, paboTHMKa MHOrOQYHKLUMOHANbHOIO LIEHTPa BO3MOXHO B
cnyyae, €cnvM Ha MHOroyHKUMOHAamNbHbIN LIEHTP, peweHus u aencteus (6esgencreue)
KOTOporo o0O0XanytTcsi, BO3noXxeHa ¢YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCIyr B NONTHOM o6beme B nopsigke, onpeneneHHomM yactbto 1.3 ctatbn 16
depeparnbHoro 3akoHa Ne 210-93.

10) TpeboBaHne y 3aaBUTENS NpPUM NPEOOCTABEHUN MyHMUMNANbHOW YCIyrn
AOKYMEHTOB unu  umHdopmMaumm, OTCyTCTBME WU (MNN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoOHayaribHOM OTKase B Mnpueme [OOKYMEHTOB, HeobxoouMbix Ans
npeaocTaBnNeHNsa MyHMUMNanbHON ycnyru, nnbo B NpeaocTaBneHnn MyHULMNanbHON yCryru,
3a MCKMIOYEHNEM CriydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbh 7 degeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM cny4ae pocynebHoe (BHecygebHoe) obxanoBaHue
3asBuTENEeM peweHun un gencteun  (6e3genctensd) MHOrOMYHKUMOHANbHOMO  LIEHTPa,
paboTHMKA  MHOrOQYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryyae, ecnM  Ha
MHOIO(OYHKLMOHANbHbLIN LIEHTP, peleHna n gencteunsa (6esgencremne) KOToporo obxanytorcs,
BO3MOXEeHa (YHKUMS MO NpPedoCTaBNEHU0 COOTBETCTBYHOLUMX MyHMUMNANbHbLIX YCNyr B
nonHomMm ob6beme B nopsigke, onpeneneHHom yactbto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

5.3. (B pea. noctaHoBneHuna AgmmHuctpaumm ot 01.10.2019 Ne 670)

XKanoba nogjaetcs B NUCbMEHHOW (hopmMe Ha BGymMaxXHOM HocuTene, B 3fIEKTPOHHOM
doopme B opraH, NpeaoCTaBnsaoWmMn MyHULUNANbHY YCIyry, MHOrOYHKLUMOHANbHbLIA LEHTP
nmbo B COOTBETCTBYWLUMIN  OpraH roCygapCTBEHHOM Bractm  (opraH  MEeCTHOro
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camoynpasrneHust)  nybnuyHo-npaBoBOro 00OpasoBaHUsA, ABNAOLWMACA  yypeguTenem
MHOIO(YHKLMOHANbHOIo LeHTpa (ganee - yypeaurternb MHOrOYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, NnpegycMOTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-®3. J>Kanobbl Ha peweHns wu pagencteus (6e3gencTeme) pPyKOBOOUTENSA OpraHa,
npegoCcTaBNAILWEro MyHULMNANbHY YCryry, NogarTCca B BbILIECTOALWMKA opraH (Npu ero
Hanuumm) nnbo B crydyae ero OTCYTCTBMS paccMaTpyBalOTCA  HenocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAlLLEero MyHUmMnansHyto ycnyry. XKanobbl Ha pelleHns
n pencreus (6esgenctene) paboTHMKA MHOTOMYHKLMOHANBHOIO LEHTpa noAaktTcs
PYKOBOAUTENIO 3TOr0 MHOrOgYHKUMOHANbHOro ueHtpa. XKanobbl Ha pelweHns n aencresns
(6e3pencraume) MHOrogyHKLMOHANTbHOIro LueHTpa nogarTcs yuypeauTento
MHOTMO(OYHKUMOHANbHOrO  LEHTpa UM OOSDKHOCTHOMY — NULy,  YNOSTHOMOYEHHOMY
HOPMaTMBHbLIM NPaBOBbIM akTOM cybbekTa Poccuickon degepaumn. XKanobbl Ha peLleHus u
pencteus (6espencteme) paboTHMKOB OpraHn3aumin, NpesyCMOTPEHHbIX YacTblo 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-93, nogatoTcs pyKOBOAUTESNSAM 3TUX OpraHn3aLumn.

2. XXanoba Ha peweHuss n gencteusa (6esgenctene) opraHa, NpeaocTaBNSAOLLEro
MyHMUMNANbHYO YCNyry, AOMKHOCTHOMO fnvua opraHa, NpeaoCcTaBfisioWwero MyHUUUNansHyo
ycryry,  MYHUUMNAanbHOrO  Cryxallero, pykoBoAUTENst opraHa, npegocTtaBnsawoLero
MYHMUMNANbHYIO yCnyry, MoXeT ObiTb HanpasneHa no no4rte, Yepes3 MHOrogyHKUNOHasbHbIN
LEeHTp, C WCNonb30BaHMEM WHAOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTn "UHTepHeT",
ouumanbHOro camTa opraHa, npefoCTaBNALWEro MyHUUMNANbHYO YCrnyry, eguHoro
noptana rocyaapCTBEHHbIX W MyHMUMNanbHbIX YCnyr nmbo pernoHanbHOro nopTana
rocy4apCTBEHHbIX U MyHMUMMAMNbHBIX YCAYr, a Takke MOXEeT ObiTb NPUHATa Npu NNYHOM
npueme  3agaBuTens. XKanoba Ha peLleHna n  OencTeus (6espenctBune)
MHOIO(YHKLMOHANBHOro UeHTpa, paboTHMKa MHOrOMYHKLMOHANBbHOIO LIeHTpa MOXeT ObiTb
HanpasfieHa no noyTe, C UCNOSIb30BaHMEM WMHAOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTn
"MIHTepHeT", oduumanbHOro camta MHOro(yHKUMOHANbHOrO LEHTpa, eAMHOro noptana
roCy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCNyr nnbo pernoHanbHOro noprana rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCIyr, a Takke MOXeT OblTb NpUHATA Npu NIMYHOM MpUeMe 3asBUTENS.
XKanoba Ha peweHus n gencreus (6esgencreme) opraHnsaunim, NpegyCMOTPEHHbIX YacTbio
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-®3, a Takke Mx pabOTHMKOB MOXET ObITb
HanpasfieHa no noyTe, C UCNOSIb30BaHMEM WMHAOPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTH
"MIHTepHeT", odomumnanbHbIX CauTOB 3TUX OpraHu3auun, eguHoOro noprtana rocygapCTBeHHbIX
MW MyHAUMNAnNbHbIX  ycryr nubo  perMoHanbHOro  noprtana  rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNYT, a Takke MOXET OblTb NPUHATA NpU IMYHOM NpUeMe 3asiBUTENS..

5.4. Ecnu B pesynbTate pacCcMOTpeHus obpalleHne npu3HaHO OBOCHOBAHHbLIM, TO
NpYHUMaeTCcs pelleHne 06 yCTpaHeHUU HapyLeHUn U NPUMEHEHUN Mep OTBETCTBEHHOCTU K
cnyxatiemy, JONyCTUBLLEMY HapyLUeHWe B XoA4e npefoCcTaBeHnst rocygapCTBEHHON YCIyT.

5.5. XKanobGa, nocTtynmeLasa B opraH, NPeaoCTaBnsOWMA rOCyaapCTBEHHYO YCnyry,
nmbo B opraH, NpefoCTaBNAKWMUNA MYyHULMNANbHYIO YCIyry, NOANEXUT PacCMOTPEHUIO
AOIMKHOCTHBLIM NIMLOM, HaAeneHHbIM MOSIHOMOYUAMW MO PACcCMOTPEHUIO Xanob, B TeyeHue
NATHaguatTM paboynmx OHenW co OHA ee perncrpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npegoCTaBfiSIOWEr0o rOCYAapCTBEHHYKO YChyry, opraHa, npeaoCcTaBnsowero
MYHULUMNANbHYO ycnyry, AOJDKHOCTHOIO nmua opraHa, npegocTaBnsAoLEero
rocyJapCTBEHHYIO YCnyry, Wnn opraHa, npefocTaBfisloWero MyHUUMnanbHYy YCryry, B
npuemMe OOKYMEHTOB Y 3asBUTESNS NMOO B MCNpaBfieHMN OOMYLEHHbIX OnevYaTok U ownbok
unu B crniydyae ob6xanoBaHWUs HapyLlIEHMSI YCTAHOBMEHHOrO CpoKa TakuxX WUCMNpaBreHun - B
TeyeHne nATM pabounx AOHen co AHA ee peructpauuun. [MpaButenbctBo Poccunckon
denepaumm BnpaBe yCTaHOBUTb Cllydam, NPy KOTOPbIX CPOK PacCCMOTPEHUS anobbl MOXET
ObITb COKpaLLEH.

5.6. (B pea. noctaHoBneHna AgmmHuctpaumm ot 01.10.2019 Ne 670)

Mo pesynbTartam paccMOTpeHUs XanooObl opraH, npegoCcTaBNALWNNA
rocyaapCTBEHHy0 ycnyry, nmbo opraH, npeaoCcTaBnSalWMIA  MyHUUUNANbHYIO  YCNyry,
NPUHUMAET OOHO M3 CreayoLWmnX peLLEHNN:

1) yoosnetBopseT xanoby, B TOM uucne B (opMe OTMEHbl NMPUHATOrO peLUeHus,
ncnpaeneHnsa OOMyLWEHHbIX OpraHoM, NPeaoCTaBfAWMM roCyaapCTBEHHYO ycnyry, nmbo
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OpraHoMm, NpeaoCTaBNALWMM MyHULUNANBbHYIO YCIyry, OonedyaTtok n ownbok B BblAaHHbIX B
pesynbTate NpefoCTaBNeHUst rocyaapCTBEHHOMW WM MYHULUMNANbHOW YCNyrM OOKYMEHTaX,
BO3BpaTa 3adABUTEN0 [OEHEeXHbIX CpeacTB, B3WMMaHWE KOTOPbIX He npeaycMOTpeHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon degepaunmn, HOpMaTUBHLIMU NPaBOBbLIMU
akTamu cybbektoB Poccuiickon ®egepauumn, MyHUUMNanbHbIMM NPaBOBbIMU akTamMu, a Takke
B WHbIX hopmax;

2) OTKa3blBaeT B Y4OBMETBOPEHNN XKanobbl.

He nosgHee OHA, cnefylowero 3a AHEM MPUHATUSA PeLleHUs, yKa3aHHOro B MyHKTE
5.6., 3aaBuTENO B NMMCbMEHHOM (POpME M MO KeNaHuK 3asiBUTENSA B 3NEKTPOHHOW (hopme
HanpaBnsieTCs MOTUBUPOBAHHbLIN OTBET O pe3dynbTaTax PaCCMOTPEHUS anobbl.
5.7. B cnyyae ycCTaHOBNEHMs B XO4e WNM Mo pe3ynbTaTtaM pacCMOTPEHUst Xanobbl
NPU3HaKoB  CcocTaBa  aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTynneHus
OOIDKHOCTHOE  NUUO,  HadeneHHoe  MOSTHOMOYMAMM MO PacCMOTPEeHu  xanob
He3amMeanMTenbHO HanpaBnsaeT UMeloLLMeCs MaTepuarnbl B opraHbl NPoOKypaTypbl

B cnyyae npusHaHusa xanobbl nognexaiien yaoBneTBOPEHMIO B OTBETE 3asABUTENIO,
AaeTcss MHopmMauma O OENCTBUSIX, OCYLLECTBIISIEMbIX OpraHoM, MpeaocTaBnsoWnm
MyHUuunaneHyo ycnyry, MoOL, B uensx He3ameasMTeNnbHOro YCTPaHEHUA BbISIBIIEHHbIX
HapyLeHW NpW OKa3aHMM MYHULUUNANbHOM YCNYrM, a Takke MNPUHOCATCA W3BUHEHMUS 3a
AOCTaBfeHHble HeyaobcTBa M ykasblBaeTCca MHGOpMauuss O AanbHenwmnx LeNCTBUAX,
KOTOpble HEOBXOAMMO COBEPLUNTL 3aABUTENIO B LENSAX NOSTyYEHUST MYHULMNANBbHON YCIyri.
B cnyyae npusHaHua xanobbl He nognexawen yaoBfEeTBOPEHUIO B OTBETE 3asiBUTESHO,
AAl0TCs apryMEHTUPOBAHHbIE Pa3bSCHEHUA O MPUYMHAX MNPUHATOrNO PELUEHUS, a Takke
MHdopMauus o nopsagke obxxanoBaHMA NPUHATOrO peLleHns.



MpunoxeHune Ne 1
K agMUHUCTPaTUBHOMY pernameHTy
MHO®OPMALIUA
O MecTe HaxoxXaeHua u rpadumke padotosl MPL]
no XonMCKOMy MyHULMNanNbHOMY pavoHy rocyAapCTBEHHOro obnactHoro
aBTOHOMHOIO y4ypexaeHna «MHOroyHKLUMOHaNbHbIW LIeHTP NpeaocTaBrieHUs
rocyAaapcTBEHHbIX U MyHULMUNANbHbLIX YCIyr»
MecTo HaxoxaeHus: Hosropogckas obnactb, r. Xonm, yn. Oktabpbckas, 4. 52/1.
MouToBbI agpec: 175270, Hosropoackasa obnacTtb, r. Xonwm, yn. Oktabpbckas, 4. 52/1.
TenedoHbl: 8 (816 54) 5-90-26; 5-90-24.
OdmumanbHbin cant B ceTn MHTepHeT: mfc53.novreg.ru.
Appec anekTpoHHon no4vtbl: mfcholm@mail.ru
["padhmk npnema rpaxgaH:
noHegenbHUKk - 08.30-17.00

BTOPHUK - 08.30-17.00

cpena - 08.30-17.00

yeTBepr - 09.00-18.00

nATHULA - 08.30-14.30

cybboTa - BbIxogHOW (Npném no npeaBaputensHon 3anucu ¢ 09.00 go
15.00)

BOCKPECEHbE - BbIXOOHOM

Bpemsa nepepbiBa A4ns oTabiXxa U NUTAHUSA OOSMKHOCTHBIX MWL, YCTaHaBNMBaEeTCA nNpasuiiaMmm
cnyxebHoro pacnopsgka ¢ cobnogeHnem rpadumka (pexuma) paboTbl ¢ 3aaBUTENSAMN.
MpunoxeHwne 2
K agMWUHUCTPaTUBHOMY pernameHTy
dopma 3aaBrneHnsa ana ousndeckoro nuua
B MyHuuMnanbHbI apxue AMUHUCTPaL MK
XOfIMCKOro MyHMLUMNAnNbHOro panoHa
oT

(bamunusa, nmsa, oTyecTBo)
aarta poxgeHus :
NPOXMBAIOLLErO MO agpecy:

Ten.
3AABJIEHUE
Mpowy BblgaTb apPXMBHYK CNpaBky O 3apaboTHOW nnate wunM O cTaxe paboThbl
3a roabl.
HasBaHue opraHusaumm
[1OMmKHOCTb

(yyacTok, bpurapa, cmeHa)

roq yBOSNlbHEHMS
damunus (ecnu Bbina gpyrasi, TO ykasaTb ee)
CnpaBka Heobxoauma ans

[aTa MNoanucb
Bx. Ne
[aTa




MMpowly BblaaTb MHe

MpunoxeHwne 3
K agMUHUCTPaTUBHOMY pernameHTy
B MyHUUMNanbHbIM apXuB agMUHUCTpaLUK
XOJSIMCKOro MyHMUMNAaneHOro pamoHa
oT

Appec:

Ten.
3AABJIEHUE

(apxuBHYI0 CipaBKy M BbINMUCKY M3 PELLIEHNS Kakoro opraHa

3a HOMEPOM, fiaTa, MeCsiLl, fOf ANW rofibl)

(No Kakomy BOMpOCY C NOMHBIMU 1aHHBIMW MECTOHaXOX/AEHUs UM COBCTBEHHOCTN

Mnn paboTa B AOMKHOCTM C NONHEIM Ha3BaHWEM yHPEXAEHIUs Ui OpraHin3aLiim)

Ecnn dhamununa 6eina gpyras, To ykasaTtb ee
MNoanuck

[aTa

Bx. Ne
[aTa

Mpowy BblgaTh

MpunoxeHwue 4
K agMUHUCTPaTUBHOMY pernameHTy
dopma 3asBneHns ans puanveckoro nuua
B MyHMuunanbHbIM apxXuB agMUHUCTpaLIn
XOSIMCKOro MyHULMMNansHOro panoHa

oT

(HaMmeHoBaHVe opraHu3auum,

B0 [OMKHOCTHOTO NLA)

3AABJIEHUE

(apxuBHYIO CrpaBKy WM BBINMCKY U3 PELLIEHWUS KaKoro opraHa

3a HOMepoM, Ajata, MecsiLl, Fof Unu rogbl,

0 KaKOMYy BONPOCY C NOMHbBIMI JaHHBIMI MECTOHaXOX/AEHNS U COBCTBEHHOCTH

C NOMHBIM HalMEHOBaHUEM YUYPEXAEHNS UMW OpraH13aLium)

[aTa

MNoanucb

Bx. Ne
[aTa



MpunoxeHwne 5
K aAMWHUCTPATUBHOMY perfnameHTy
BJIOK-CXEMA
npegocTaBneHNst MyHULMNANbHOM ycryrm no opOpMEHMIO U Bbijavye apXUBHbIX CNPaBOK,
BbIMUCOK N KOMWUIA apXMBHbIX JOKYMEHTOB HOPUANYECKUM U (PU3NYECKMM NULAM
(He npnBoauTCH)

(AONOJIHEHO B pea. noctaHosneHna AgmuHuctpauum ot 17.04.2017 Ne 189)
MpunoxeHne Ne 6
K AOMUHUCTPaATMBHOMY perfnameHTy no
O0hOPMIEHMIO 1 BblgAa4e apXMBHbIX
CMpaBOK, BbIMNCOK N KOMUIN apXMBHbIX
AOKYMEHTOB HOpUANYECKUM
n pmnsmnyeckum nuuam

oT
agpec

nacnopT: cepus N
BblaH

(nata Bblgayn)

(kem BblAaH)

COIMACHUE
Ha 06paboTKy NnepCoHanbHbIX AAHHbIX
A,

(hamunusi, UMsi, OTHECTBO (NPU HaNU4UK))

HacToAwnM Aako corracme Ha o6pa60TKy

(yKa3blBaeTCs HauMeHoBaHWe YNONHOMOYEHHOTO OpraHa, NpeAoCTaBNSIoLLEro yCnyry, ero aapec)

MOMX NepcoHanbHbIX OaHHbIX W MNOATBEPXAAl, 4YTO, OaBasi Takoe cornacue, S
[IeNCTBYIO MO CBOEW BOSE U B CBOMX MHTEpEecax.
Cornacue gaetcsa MHOW AN Lienen, cBA3aHHbIX C

(nepeyeHb NepcoHanbHBIX JaHHBIX, Ha 0OPabOTKY KOTOPLIX JAETCA COrnacue)

A npouHdopmupoBaH(a) o ToM, 4YTO nog o6paboTkoM nepcoHanbHbIX OaHHbIX
NOHMMAOTCA OEeNCTBUA (onepauuu) C nepcoHanbHbIMU AaHHbIMU B paMKaxX BbINOSIHEHUS
depepanbHoro 3akoHa ot 27 wuona 2006 roga N 152-03 "O nepcoHanbHbIX OaHHbIX",
KOH(PMAEHUMANbHOCTb NEPCOHarNbHbIX [OaHHbIX CcObnogaeTca B paMKax WCMOSNIHEHWUS
3akoHogartenbcTBa Poccuinckon degepayum.

HacTtoswee cornacve npeaocTtaBnsieTCs Ha OcCyllecTBneHMe mnbbiXx OENCTBUN,
COBepLUaeMbIX C UCMOMb30BaHNEM CPEeACTB aBTOMaTM3aumm unm 6e3 Mcnonb3oBaHUsa Takux
CPEeACTB B OTHOLUEHUN MOMX MEPCOHanbHbIX AAHHbIX, KOTOpPble HEOOXOAMMbI UMK XenaeMmbl
AN OOCTMXKEHUS YKal3aHHbIX Bbllle Lerneu, Bknwyas cbop, cuctemartmsaumio, Hakonnexue,
XpaHeHue, yTouHeHue  (oOHOBNEHME,  U3MEHEHME),  UCMONb3OBaHWE,  nepefady
(pacnpocTpaHeHne, npegocTaBreHne,  goctyn),  obeanuumBaHue,  GnoOKMpoBaHue,
YHUUTOXEHNE NepCoHarnbHbIX AaHHbIX.

[aHHoe cornacue genctsyeT OO MOMEHTa OT3blBa MOEro cornacus Ha obpaboTky
MOMX MEPCOHanbHbIX AaHHbIX, MHE pa3bsCHEH MOPSAOK OT3blBa MOEro cornacusa Ha
06paboTKy MOUX NepPCoHarbHbIX AaHHbIX.

.0.®amunus (pata) (noanuck)

[lomKHOCTHOE NnLo opraHa,
npuHsBLLEe 3asBrieHne N.0.damunus

(noanuce)

(nara)
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