AoMnHUCTpauma XorMCKOro MyHUUMNansHOro panoHa
MOCTAHOBJIEHUE
01 okTtabps 2019 roga Ne 669
r. Xonm

O6 yTBepXXaeHUn agMMHUCTPATUBHOIO perfiaMmeHTa no
npeaocTaBneHuo MyHuuunanbHom ycnyru «lMpegocraBneHne
apXUBHbIX OKYMEHTOB AN NONb30BaTenen B YMTanbHbIN 3an

(pabouyro KOMHaTy cneyuanucToB) apxmBa»

(8 pea. noctaHoBneHna AgMmnHuctpauum ot 10.08.2021 Ne 417)

B cootBeTcTBMM C¢ PepepanbHbiM 3akoHOM oT 27 uonsa 2010 roga Ne 210-d3 «O6
opraHuMsauun  npefocTaBfeHus  roCyJapCTBEHHbIX M MYHUUMNANbHbLIX  YCRyry,
noctaHoBneHnem AgMUHUCTpauMm XOfMCKOro MyHuumnanbHoro panoHa ot 07 ceHTs6psa
2010 roga Ne 598 «O6 yTBepxeHUn nopsigka pas3paboTkm U yTBEpPXKOeHUs
AOMUHUCTPATUBHBIX perfameHToOB OKasaHWs MyHUUMNanbHbIX yCryr», AOQMUHUCTpaUMS
Xonmckoro MmyHuumnaneHoro panoHa MOCTAHOBJIAET:

1. YTBepauTb npunaraemMmbli agMUHUCTPATUBHbBIA perfiaMeHT Mo npefoCTaBreHuto
MyHUUUnanbHon ycnyrmn «lpegocTaBrneHne apxvMBHbIX LOKYMEHTOB Af1s1 Mofib3oBaTtesien B
YnTanbHbIN 3an (paboyyto KOMHaTy CNeunanucToB) apxmeay.

2. [pusHaTb yTpaTUBLUMMW CWUY MOCTaAHOBMEHMS AMUHUCTpauMm XOSIMCKOro
MYHMUMMNANbHOIo panoHa:

OoT 26.05.2011 Ne 391 «O6 yTBepXoeHUn agMUHUCTPATMBHOIO perfamMmeHTa no
npeaocTaBnNeHNio MyHULMNANbHON YCNyrM No NpefoCTaBleHNI0 apXMBHbIX LJOKYMEHTOB Ans
nonb3oBaTenen B YMtarnbHbIv 3an (paboyyto KOMHaTY CneuMannucToB) apxmeay;

ot 30.08.2011 Ne 667 «O BHeceHWN N3MEHEHUA B ALMWHUCTPATUBHBLIA PErfnameHT,
YyTBEPXXOEHHbLIM NOCTaHOBAEHNneM AZMUHUCTPpaUUKM XOSIMCKOro MyHWUMNAanNbHOro panoHa oT
26.05.2011 Ne 391»;

oT 21.12.2011 Ne 954 «O BHeceHWUW N3MeHeHU B ALMUHUCTPATUBHBLIA pPerfameHT,
YTBEPXOEHHbBIA NOCTaHOBNEHMEM AAMUHUCTPaLMN XOSIMCKOrO MYHULMMNANIbHOrO pamoHa oT
26.05.2011 Ne 391»;

oT 20.02.2012 Ne 138 "O BHeECEHUM OOMNOSTHEHUA U U3MEHEHU B AOMUHUCTPATUBHbIN
perrnameHT, yTBEPXXAEHHbIN NOCTaHOBNEHMEM AOMUHUCTPALMK XOSIMCKOrO MyHULMNAnbsHOro
panoHa oT 26.05.2011 Ne 391y;

oT 26.09.2012 Ne 906 "O BHECEHUM U3MEHEHUN U OOMONHEHUA B AOMUHUCTPATUBHbLIN
pernamMmeHT YyTBEPXAEHHbIN NOCTaHOBNEHneM AMUHUCTPaUMM XONIMCKOro MyHULMNANbHOro
parnoHa oT 26.05.2011 Ne 391»;

oT 16.05.2016 Ne 282 «O BHeceHUM U3MEHEHUA B AOMUHUCTPATUBHbLIA pernameHT no
OKa3aHMUK MYHULMNAnNbHOMW YCAYyrM nNo NPefoCTaBEeHU apXMBHbIX [OOKYMEHTOB Ans
3asBUTENEN B YMTanbHbI 3an (pabo4dyo KOMHATY CneunanmcToB) apxueay;

oT 23.05.2016 Ne 291 «O BHeECEHMN U3MEHEHNN B AOMUHUCTPATUBHbLINM PErfnamMeHT no
OKa3aHUK MyHULUMNAanbHOW YCNyrm nNo NpPefoCTaBfeHUd apXMBHbIX [JOKYMEHTOB AN
3asiBUTENEN B YMTanbHbIM 3an (pabo4dyo KOMHATY cneunanmcToB) apxusay.

3. Ony6nukoBaTb NMOCTAHOBMEHWE B NEPUOAMYECKOM NEYaTHOM u3gaHuun- GronneTteHe
«BecTHMk» w©n pasmecTutb Ha oduumanbHOM cante AMUHUCTPaUMM  XOJIMCKOro
MYHUUUNANbHOro panoHa B MHPOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW ceTn «IHTepHeT».

3amecTtutens MNaBbl agMUHUCTPaLUn
MYHULIMNANbLHOro panoHa H.W. TopolukeBny
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YTBEPXOEH

nocTtaHoBrneHveM AgMUHUCTpauun
panoHa ot 01.10.2019 Ne 669

(B pea. noctaHoBNEHUA AOMUHUCTpaALIMM
oT 10.08.2021 Ne 417)

AOMUHUCTPATUBHbBLIN PErMMAMEHT
no npeaocTaBneHno MyHuuunanbHoun yenyrm «lMpeagocraBneHne apxXmBHbIX
AOKYMEHTOB AN nonb3oBaTterien B YMTanbHbIW 3an (pabo4vyto KOMHaTy
crneymanmcToB) apxmBa»
1. O6LwWue nonoxeHns

1.1. NpegmeT perynupoBaHus AOMUHUCTPATUBHOIO pernameHTa

1.1.1. ADMUHUCTPATMBHLIN perflaMeHT No NpeaocTaBeHnio MyHULMNanbHON ycrnyrn no
npeaoCTaBNeHN0 apXMBHbIX AOKYMEHTOB Afs Nosfib3oBaTenen B vnTanbHbi 3an (pabouyto
KOMHaTy chneumanucToB) apxmBa (ganee AAMWHUCTPATUBHBLIN pernameHT) paspaboTtaH B
Lenax MOBbILWEHUA KayecTBa MCMNOMHEHUS W OOCTYNHOCTU pe3ynbTaToB MpeaocTaBlieHns
MYHUUUNANbHOW YCryru no npeaocTaBlieHNio apXMBHbIX AOKYMEHTOB 415 Nofb3oBaTenen B
YnTanbHbIN 3an (pabouyyo KOMHaTy cneunanMcToB) apxmBa (ganee MyHuuunanbHas ycnyra),
co3[aHuUs KOM(OPTHbLIX YCMNOBUW [Ang nonydatenen MyHUUunanbHoW ycnyrum (ganee
3asaBUTENN) U onpegensieT nopsigoK, CPOKM WM MNOCneaoBaTeNibHOCTb  OEUCTBUN
(aaMuHUCTpaTMBHBLIX npouenyp) AAMUHUCTpaUMM  XOSIMCKOrO MYHWUMNANbHOro panoHa
(manee AgMMHUCTpaAUMA MYHULMNANbHOrO panoHa) Npu nNpeaocTaBfeHUN MyHULMNANbHOM
ycrnyru.

1.1.2. Tllpegmetom perynupoBaHna AOMUHUCTPATMBHOIO pernaMmeHTa HABnsATCA
OTHOLLEHMs, BO3HMKaWLWMe Mexay 3aasutensamm u  AgMmuHucTpaumen  XOorMCKOro
MYHULUMNANBHOrO panoHa B Nuue crneunannctoB MyHMUUNanbHOro apxmea AgMUHUCTpaLMn
XONIMCKOro MyHUUMMNANbLHOIO panoHa, CBs3aHHble C npedocTaBfeHneM MyHULMNarbHON
ycnyru.

1.2. Kpyr 3aaButenem

1.2.1. 3aaButensaMmmn Ha NpegocTaBrieHne MyHULMNANbHOM YCIyrn ABNSKTCA rpaxaaHe,
opraHbl roCydapCTBEHHOW BflaCTM W  MECTHOro CcamMOynpaBfieHus, opraHuMsaumm wu
obLecTBeHHble 00beanHEHUS.

1.2.2. OT umMeHn 3asBuTENenW MOryT BbICTYNaTb nuua, UMEKLWMe Takoe MpaBo B
COOTBETCTBUMN C 3akoHoAaTenbcTBOM Poccuinckon Pepepauum nubo B cuny HageneHust mx
3asBUTENSMU B Mopsigke, YCTaHOBMEHHOM 3akoHogaTenbCTBOM Poccunckon Pepepauuu,
COOTBETCTBYHOLLMUMN NOFTHOMOYNAMMU.

1.3. TpeboBaHusa K nopsaky UHPOPMUPOBAHUSA O MNPefoCTaBfeHUM MyHUUMNANbHOW
ycnyrum

1.3.1. Mecto HaxoxgeHusi AAMUHUCTPaUMM XOSMCKOrO MYHUUUNANbHOro panoHa:
Hosropoackas obnacTtb, r. Xonwm, nn. Mo6egsl, 4. 2.

MouToBbIN agpec: 175270, Hosropogckas obnactb, r. Xonm, nn. MNMobeasbl, 4. 2.

TenedoH: 8(816 54) 5-92-52.

ALpec aneKTpoHHOM NoYTbl AOMUHUCTPALMN MyHULMNAIBHOIO panoHa:

adminholm@mail.ru.

Agpec odwuumanbHoro cavmta AOMUHUCTPaAUMM  MYHUUMMOANBbHOrO pavoHa B
NHOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTu obLero nonb3oBaHus «MHTepHeT» (manee
— WHTepHeT-canT): www.holmadmin.net.

Mecto HaxoXxgeHus  MyHuMUMNanNbHOro apxvea  AgMUHUCTpauuMM  XOSIMCKOrO
MYyHMUMNanbHoro panoHa: Hosropoackas obnactb, r. Xonm, nn. MNobeaebl, 4. 2, kab. Ne 4.

TenedoH myHuumnanbHoro apxuea: 8(816 54) 5-99-36.

TenedoH Ans WMHPOPMUPOBAHUS MO BOMPOCaM, CBA3aHHbIM C MpeaocTaBneHMeEM
MyHuumnanbHon ycnyru: 8(816 54) 5-99-36.

Agpec EpuHoro noptana rocygapCTBEHHbIX W MyHMUMNAanbHbIX YCnyr (OYHKLMN):
www.gosuslugi.ru.
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Apgpec [MopTana rocygapCTBEHHbIX W MyHWUMNanbHbIX ycnyr (dyHkuuin) obnactu:
http://pgu.nov.ru.

Mecto HaxoxaeHuss [OCyoapCTBEHHOrO O6GMacTHOrO aBTOHOMHOIO — YYpPEeXAeHUs
«MHOroyHKUMOHanbHbIA LEHTP NpedoCTaBNeHns rocygapCTBEHHbIX UM MyHUUMNAnbHbIX
yCryr», C KOTOPbIM 3aKNi4YeHo cornalwleHne o Bsanmogenctemu (ganee - MoL):

Hoeropoackas obnacTtb, r. Xonm, yn. Oktabpbckas, g. 51/2.

MouToBbIM agpec MOLL: 175270, HoBropoackas obnactb, r. Xonm, yn. Oktabpbckas, A.
51/2.

TenedoH MOLI: 8 (816 54) 5-90-24; 5-90-26.

Appec anekTpoHHon no4vtbl MOLL: mfcholm@mail.ru.

pacmk paboTbl AGQMUHUCTPaALMM MYHULMNANBHOIO panoHa:

MNoHeaenbHUK 8.30-17.30
BTopHuK 8.30-17.30
Cpena 8.30-17.30
YeTtBepr 8.30-17.30
MatHuua 8.30-17.30
Cy6boTa BbIXOAHOM
BockpeceHbe BbIXOAHOM

MpennpasgHuydHble aHM 8.30-16.30.

MepepbiB Ans otabixa u nutaHus 13.00-14.00.

paduk (pexum) npuema 3amHTEPEecOBaHHbLIX NUL MO BOMNpocam MpeaocTaBrieHns
MYHUUMNANbHOW ycnyru cneynanuctamm AQMUHUCTPaUUKM MyHULMNANbHOrO panoHa:

NoHeaenbHUK HenpMeMHbIN AeHb
BTOPHUK 10.00-12.00

cpena HenpMeMHbIN OeHb
yeTBepr 10.0012.00
nsaTHULA HenpueMHbIN AeHb
cybboTta BbIXOAHOW AEHb
BOCKpeceHbe BbIXOQHOMW AEHb.

MepepbiB ans otabixa v nutanus 13.00-14.00

1.3.2. NHdpopmauuio no BonpocamMm npefocTaBfeHus MyHUUUNanbHOW YCNyrn, B TOM
yncne 06 agMUHUCTPATUBHBIX NpoLeaypax, 3asaBUTENN MOryT NONYYNTb:

no TenedoHy;

npw IM4HOM obBpaLleHnm;

No NMMCbMEHHbIM OBpaLLeHUsAM;

No 3NIEKTPOHHOM MOYTE;

Ha WHAOPMAUMOHHLIX CTeHAax B MOMeLWeHUsX AAMUHUCTpaUMM MYHUMUMNANbHOMO
panoHa,

MoLy;

B MHPOPMALMOHHO-TENEKOMMYHUKALIMOHHbIX CETAX 00LLero nonb30BaHUs:

Ha odpuLmanbHOM NHTepHeT-cante AQMUHUCTPAUUN MyHMUMNANbHOro panoHa, MOLL;

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAMbHbIX yCyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (yHkumin) Hosropoackom
obnactu.

1.3.3. TlpuM wWHpOpMMpOBaHMM NO MNUCbMEHHBIM 3asiBIEHUsSIM MO npouenype
npegocTaBnNeHns MyHUUUNanbHOM YCIyrm OTBET Ha 3asiBfieHMe HanpasrsieTcsa MoYTou unuv
no dgpakcy B agpec 3asBUTENA B CPOK, HE MpeBbllalWMn S5 OHEeWn CcO OHA perncrpaumm
3asBrieHus.



Mo npouenype npegocTtaBneHNs  MyHUUMMNANbHOW  YCryrm NO  3asBrEHUSAM,
NOCTYNUBLLUMM MO 3MNEKTPOHHOM MOoYTe, OTBET HanpaBnseTCs Ha SMNEeKTPOHHbIN aapec
3asBUTENS B CPOK, He NpeBbILaoWmMn 5 oHen co AHA NOCTYNSeHUs 3asiBreHNs.

1.3.4. ludhopmauma no sonpocam npenocTaBreHns MyHUUMNanbHOW yCnyrn, a takke
HacToAWMA AOMUHUCTPATUBHBIA pPernaMeHT U MyHuUuMnanbHblA NpaBoBOM akT o6 ero
yTBEPXOEHUM pa3MeLLaeTcs Ha:

MHPOPMALMNOHHBIX CTeHOAaxX AOMUHUCTPAUUN MyHUUMNANbHOro panoHa, MOLL;

B cpefcTBax MaccoBoW MHopmMaumu;

Ha odpuumansHoM NHTepHeT-cante AOMUHUCTPAUUN MyHULMNANbHOro panoHa, MoLL;

Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULUMNAnbHbIX yCnyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin) Hosroponckom
obnactu.

1.3.5.iH(pbopMupoBaHMe © npaBunax npeaocTaBneHns MyHULMNANbHOW  yC-Nyru
OCYLLeCTBNAETCA MO cnegyoLwmm Bonpocam:

MECTO HaxoXxgeHuss AQMUHUCTpaUMn MyHUUunanbHoro pamoHa, MoLl;

AOIMKHOCTHbIE NUa 1 MyHUUMNanbHble criyxawme AOMUHUCTPaLMM MYHULMNANbHOMo
panoHa, YrNOofIHOMOYEHHbIE NMPeAoCTaBnsaATb MyHUUMNANbHYO YCIyry U HOMepa KOHTaKTHbIX
TeneoHoB;

rpadunk paboTbl AQMUHUCTPaLMKU MyHULMNAanbHOro pamnoHa, MoLl;

agpec VIHTepHeT-cantoB AMUHUCTpaLMK MyHULMNAnbHoro pamoHa, MOLl;

agpec ANEeKTPOHHOM NOYTbl AAMUHUCTPAUUM MyHUUMNANBHOrO panoHa, MOLL;

HOpMaTUBHbIE NMPaBOBbIE aKTbl NO BONpocam NpeoCcTaBneHUss MyHULMNanbHOW YCIyru,
B TOM 4ucre, Hactosawmn AOMUHUCTPATUBHLIN perfameHT (HammeHoBaHue, Homep, AdaTta
NPUHATUS HOPMATUBHOIO NPaBOBOro akTa);

X0, NpeaocTaBneHnsa MyHUUunanbHOW yenyru;

aAMWHUCTPaTUBHbIE NpoLeaypbl NPefoCTaBNEHNA MyHULMNANbHOW YCNYru;

CPOK NpeaocTaBneHnsa MyHULmunanbHON ycnyru;

NOPSIAOK M POPMbI KOHTPONS, 3@ NpefoCTaBleHneM MyHULMNANTbHOW YCRYTu;

OCHOBaHWA sl OTKasa B NpeaoCcTaBfieHU MyHULMNANbHON YCIyru;

pocynebHbin  mn  cygebHbin  nopsagok  obxkanoBaHua  genctBun  (6esgencTens)
AOSDKHOCTHbIX UL, U MyHUUMNAMABHbLIX CAyXawwmx AQMUHUCTPaLnMnM MyHULMNANbHOMO panoHa,
OTBETCTBEHHbIX 3@ NpefoCTaBneHne MyHUUunanbHOM yCryrn, a Takke peLleHnn, NPUHATBIX B
xofe npeaocTaBneHnsa MyHUUunanbHOW yenyru;

nHas unHopMauns O AeATenbHOCTM AOMUMHUCTPaAUMM MYHULMNANbHOrO panoHa, B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM OT 09 deBpansa 2009 roga Ne 8-0®3 «O06
obecneyeHnn poctyna K MHGOPMaLMM O AEeATEeNbHOCTU roCyAapCTBEHHbIX OpraHoB W
OpraHoOB MEeCTHOro caMoynpaBfieHUs».

1.3.6. WHdopmmpoBaHne (KOHCYNbTUPOBAHME) OCYLLECTBSETCA crneumnanucramm
AOMUHUCTPaUMU MyHULMNansHoro panoHa, (M®LL), oTBeTCcTBEHHBIMK 3a MHPOPMUPOBaHME,
npu obpalleHnn 3asiBuTenen 3a MHdopmMaumen nu4Ho, No TenedoHy, NoCPeacTBOM MOYTbI
NIIN 3NEKTPOHHOM MOYTHI.

NHdpopmMupoBaHne npoBOAUTCA Ha PYCCKOM 4A3blke B (popme: MHAMBUAYANbHOIO W
nyGAnM4YHOro NHPOPMUPOBAHNA.

1.3.6.1.MHouBnagyansHoe ycTHoe MHMOPMUPOBAHUE OCYLLECTBNAETCA OOSMKHOCTHBLIMU
nuuamMmn, OTBETCTBEHHLIMW 3a WHGOPMUPOBaAHWE, nNpu obpalieHnn 3aaBuTenen 3a
MHopMaunen NMNYHO UNn No TenedoHy.

Cneunannct, OTBETCTBEHHbIN 3a MH(OPMUPOBaHME, NPUHMMaeET Bce Heobxoanmble
Mepbl Ans npefoCcTaBneHus NosiIHOro U onepaTMBHOIO OTBETA Ha NOCTaBrieHHbIe BOMNPOChHI, B
TOM YUCHEe C NpMBReYEHMEM OPYTNX COTPYAHUKOB.

Ecnu gna nogrotoBkM otBeTa TpebyeTcsa NpoOOIIKUTENbHOE BPeEMS, Cheumanucrt,
OTBETCTBEHHbIA 3a WHPOPMUPOBAHME, MOXET NPEeanoXuTb 3asBuTensMm obpatuTbcsa 3a
HeobxogmMmon uHoOpMaumen B MUCbMEHHOM Buae, NGO NpeanoXuTb BO3MOXHOCTb
NMOBTOPHOIO KOHCYNbTUPOBAHUSA NO TenedoHy vyepes onpeneneHHbI MPOMEXYTOK BPEMEHH,
a Takke BO3MOXHOCTb OTBETHOroO 3BOHKa cneuuanucta, OTBETCTBEHHOro 3a
NHOPMUPOBAHME, 3aABUTESIO ANS Pa3bsACHEHWS.
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Mpn oTBeTe Ha TenedoOHHblE 3BOHKM  Creumanuct, OTBETCTBEHHbIN  3a
NHopMMpoBaHMe, AOMKEH Ha3BaTb PaMUIMIO, UMSA, OTYECTBO, 3aHUMaEMY OMKHOCTb U
HanMeHoOBaHWe CTPYKTYPHOro nogpasaeneHus AQMUHUCTPaLUn panoHa.

YCTHOe MH(OPMUPOBaHUE AOSMKHO NPOBOAMTLCS C y4eToM TpeboBaHun oduumanbHo-
Aenosoro ctuns pedn. Bo Bpemsa pasroBopa Heob6xoguMMO MNPOU3HOCUTHL CrioBa 4YeETKO,
nsberatb «napansenbHbIX pa3sroBOPOB» C OKPY>KaLWUMU NMI0ObMU U HE NpepbiBaTb pasroBop
no npuUYnHE TMOCTYNnfeHns 3BOHKA Ha gpyron annapat. B koHue wHdopmupoBaHus
crneumanuct, OTBETCTBEHHbIN 3a WH(OPMUPOBaAHME, OOSMPKEH KpaTKO MNOABECTU WUTOMU U
nepeyYncnnTb Mepbl, KOTopble HeoBXoOUMO MPUHATL (KTO MMEHHO, Korga M YTO [OSKeH
caenartb).

1.3.6.2. NHamBmayanbHOe NUCbMEHHOE WH(OPMMPOBaHME OCYLLECTBNAEeTCAa B Buae
NMMCbMEHHOro OoTBeTa Ha obpalleHne 3anHTepeCcoBaHHOIO nnLa, 3reKTPOoH-

HOW NOYTON, B 3aBMCMMOCTU OT cnocoba obpalleHns 3assuTens 3a nHpopmaumnen.

OTBeT Ha 3asiBfieHWe NpefocTtaBndeTcssi B MNPOCTOM, YeTKkonM dopme, C YyKasaHueMm
damunum, uMeHn, oT4yecTBa, Homepa TenedoHa WCMOMNHUTENA WU NOAMUCLIBAETCA
pykoBoauntenem AAMUHUCTPaLUN MyHULMNANbHOro panoHa.

1.3.6.3.ly6bnnyHOEe  yCTHOE  MHGOPMMPOBAHWE  OCYLLECTBASETCA  MNOCPEACTBOM
npvBneYeHnsa cpencTs MaccoBOW WHGoOpmauun - paguo, TenesuaeHus. BbicTynneHuns
OOSDKHOCTHBIX UL, OTBETCTBEHHbIX 3a WH(OpMMpOBaHME MO paguvo N TeneBUAEHWIO,
COrnacoBbIBalOTCA C pykoBoauteneM AgMUHUCTPaLMM MyHULUNANbHOIO panoHa.

1.3.6.4. [lybnnyHoe nNUCbMEHHOE WH(MOPMMPOBaHME  OCYLLECTBNSETCA MyTem
ny6rvkauun nHopMaunoHHbIX MaTepuanos O nNpasuax NpegocTaBneHns MyHUUMnanbHOM
ycryrm, a Takke HacTtoswero AOMUMHUCTPATUBHOIO perfnameHTa M MyHMUMNansHoOro
NpaBOBOro akta o6 ero yrBepXxaeHuu:

B cpeacTBax MaccoBown nHpopmaumm;

Ha ocmumanbHoM VHTepHeT-cante AOMUHUCTpaLMM MyHULMNANBHOIO panoHa;

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULUMNANbHbIX yCnyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (dyHKumin) HoBropoackown
obnactu;

Ha MH(POPMALMOHHbBIX CTeHAaxX AAMUHUCTPAUUKM MyHULMNANbHOro panoHa, MOLL.

TeKCTbl MHPOPMAaLIMOHHBIX MaTepuanoB nevatarTcs yaoOHbIM ANs YTeHUs WpUgTOM
(pasvep wpudta He meHee Ne 14), 6e3 ucnpaBneHun, Hanbonee BaXHbIE MNOSNOXEHUS
BolgensawTca  gpyrmm  wpudgtom  (He MeHee Ne 18). B cnyyae odopmneHus
MH(OPMAUUNOHHBIX MaTepunanoB B Buae Opowtop TpeboBaHus K pasmMepy wpudta MoryTt
ObITb CHMXeHbl (He meHee Ne 10).

2.CtaHpapT npenocTaBleHU MyHULMNANbHOW ycnyrm

2.1. HammeHoBaHne MyHUUMNANbHOM yCyru

HavmeHoBaHMe MyHuumMnanbHoW ycnyrn - «llpegoctaBneHne apXMBHbIX LOKYMEHTOB
AN nonb3oBaTenen B YuTanbHbIv 3an (pabo4vyto KOMHATY cneunanMcToB) apxuBay.

2.2. HaumeHOBaHMe opraHa MeCTHOro caMoyrnpaBfeHnd, npeaocTaBnALLEro
MYHULUUNANbHYO yCnyry

2.2.1. MyHunyunanbHas ycnyra npegocrtasngetca AMUHUCTpauUMen  XOfMCKOro
MYHUUMNANbHOrO paMoHa B 4acTu NpeaoCcTaBfieHusl Oefl, apXUBHbIX AOKYMEHTOB, KOMUW,
CNPaBOYHO-MONCKOBbLIX CPEACTB (Hay4YHO-CNPaBOYHOro annaparta) K HUM, NneYyaTHbIX U3gaHuin
N OPYrMX apXuBHbIX AOKYMEHTOB 4S5l NONb30oBaTeNnen B YnTanbHbIN 3an (pabo4vyto kKoMHaTy
crneumanucToB) apxmBa no TeMe nccrnegoBaHus;

M®L, no mecTy XuTenbcTBa 3asiBUTENSs B 4acTu npuemMa [OOKYMEHTOB Ha
npegocTaBneHne MyHUUMnansHOW yCnyru.

2.2.2. NHdopmMmauus O AOIMKHOCTHLIX NMuax, OTBETCTBEHHbIX 3a npefocTaBfeHne
MYHUUMNANbHOM YyCnyru, pasmewaeTtcda Ha WHJOpPMaUMOHHOM cTeHae AgMuHUCTpauun
MYHUUMNANbHOIo panoHa.

2.2.3. He ponyckaetca TpeboBaTb OT 3asBMTENs OCYLUECTBMEHUS OEWCTBUKA, B TOM
yucne cornacoBaHuin, HEOBXOOMMBbIX AN NONYyYEHUA MyHUUMNANbHOW YCIYrn U CBA3AHHbIX C
obpaweHnem B WHble OpraHbl W OpraHu3auun, He NpeayCMOTPEHHbIX HAaCTOALWMM
AOMUHNCTPATUBHBLIM PErNTaMEHTOM.



2.3. Pe3ynbTaT NnpegocTaBrieHnss MyHULMNanibHOW yCryrn

PesynbTaTtoM npegoctaBreHns MyHUMUMManbHOW YCnyrn sBNAeTcs Bblgaya Aans
NONb30BaHNA B 4YUTanbHOM 3ane (paboyen KOoMHaTe chneumanucToB) AQMUHUCTPaUMK
MYHMUMNANbHOro panoHa AOKyMeHTOB ApxmBHoro ¢ooHaa Poccunckon depepaumm n gpyrnx
apXMBHbIX JOKYMEHTOB WM KOMUW YKa3aHHbIX JOKYMEHTOB ((poHA Norb3oBaHus), a Takke
CMpPaBOYHO-MOUCKOBBLIX CPeaCTB K HUM U u3gaHun ©mbnumoteyHoro (crnpaBOYHO-
NHpopMaLUnoH-HOro) boHaa 1 nonyvyeHns HeobxoamMmon nHpopmaunn.

2.4. Cpok npefocTaBfeHns MyHULMNANbHOM yCnyrm

2.4.1. 3agaBneHne nonb3oBaTesis O MNpegocTaBNeHUn MyHUUMNANbHOW  YCIyrn
pernctpupyeTtca B AAMUHUCTpPaLUN MyHUMUMNANbHOIO panioHa B TedeHne ogHoro paboyero
AHA C MOMEHTa ero NocCTynneHns.

2.4.2. Tlpn noctynneHnn B AOMUHUCTPALMIO MYHULMMNANLHOIO pavioHa 3asiBIieHUs
nonb3oBaTesis MO 3NEKTPOHHOM MNOYTE C YyKasaHuemM agpeca 3EeKTPOHHOW MNOouYTbl U/vnn
NMOYTOBOroO agpeca, eMy HarnpasnsieTcs yBeJoMeHne 0 NpuémMe 3asiBfieHUs K paCCMOTPEHUIO
UM MOTMBMPOBAHHbLIM OTKa3 B PAaCCMOTPEHMU 3asBfIEHUS B CPOK, He npesbiwarowmnn 5
paboumx OHen CO AHSA NOCTynneHus 3aaBneHus. NpUHATOe K pacCMOTPEHUO 3asBeHue
pacnevaTtbiBaeTcs 1 B ganbHenwem paboTta ¢ HUM Be4ETCS B YCTAHOBIIEHHOM MOpPsiAKe.

2.4.3. Cpok Ha4yana npeaocTaBneHnsa MyHULMNanbHOW yCyrn He AOSDKeH npesbiwaTh 1
paboynn geHb C MOMEHTa MPUHATUA pelleHus O Aonycke nonb3osaTtend ans paboTtbl C
apXvMBHbIMU POHOAMU N OOKYMEHTaMu B YnTanbHOM 3ane (paboyen KoMHaTe crneumanvcToB)
apxvea AAMUHUCTPAUUM MyHULMNANBHOMO panoHa.

2.4.4. CpoKk npeaocTaBfeHns MyHMUMNanbHOW ycnyru yctaHaBnmBaeTcs Ha 1 rog co
OHA NoflydyeHust paspelleHna Ha paboTy € apXuMBHbIMM (POHOAMW UM OOKYMEHTamMu B
ynTanbHOM 3ane (pabodenm KOMHATE  crneumanucToB) apxmBa  AOMWHUCTpaUUN
MYyHUUMNanbHoro panoHa. lNMpn Heobxo4MMOCTM NPOASIEHUS CpoKa paspeLlLeHnsa Ha paboTy B
ynTanbHoM 3ane (paboden KOMHaTE CNeuManucToB) NoNb3oBaTeNb NPeAcTaBfsieT HOBOE
NU4YHOEe 3aaBneHne

2.5. T[lepedyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB, PErynmpylowmx OTHOLUEHWS,
BO3HMKalOLLME B CBA3U C NpegocTaBneHnemM MyHULMNanbHON yCryru

OTHOWeEHNS, BO3HMKaKOWMEe B CBA3M C MpefoCTaBfeHMEM MyHUUMNANbHOW YCIyru,
perynmpyroTcsa cnegyowmmMmm HopMaTUBHLIMU MPaBOBLIMU aKTaMMU:

KoHcTtutyumen Poccnnckon depepauuu;

depeparnbHbIM 3akOHOM OT 22 okTsbpsa 2004 roga Ne 125-03 «O6 apxvBHOM gene B
Poccuinckon ®epepaumny;

depeparnbHbiM 3akoHOM OT 02 mas 2006 roga Ne 59-03 «O nopsagke paccMoTpeHust
obpaluennn rpaxxgaH Poccurickon ®epepaunny;

depepanbHbiM 3akoHoM oT 27 wuona 2010 roga Ne 210-@3 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

Ykasom [lNpesngeHta Poccurckon degepauum ot 31 gekabps 1993 roga Ne 2334 «O
AONOMHUTENBHbIX rAapaHTUSAX NpaB rpaxkaaH Ha MHAOPMaLMIOy;

MocTtaHoBneHnem lpasutenbctea Poccuickon degepaumm ot 16 mas 2011 roga Ne
373 «O paspaboTke W YTBEPXKOEHUM ALMUHUCTPATUBHBIX PErNaMeHTOB WCMOSNHEHUS
rocygapCTBEeHHbIX  (PYHKUMW U agMWHUCTPATUBHBIX  pPErnaMmeHToB  NpeaocTaBreHns
roCy4apCTBEHHbIX YCIyr»;

npukasom MwuHUCTEpcTBa KynbTypbl WM MacCoBbIX KOMMYyHuKauun Poccuinckon
®epepaumm ot 18.01.2007 Ne 19 «O6 ytBepxaeHwn [MpaBun opraHu3auumn XpaHeHus,
KOMMMNEKTOBaHNA, y4dyeTa M WUCMNOSb30BaHUA LOOKYMeHTOB ApxmBHoro ¢oHga Poccunckon
depgepaumm M Opyrux apxvMBHbIX [OOKYMEHTOB B TOCYAAPCTBEHHbIX W MYyHUUMNANbHbIX
apxumBax, My3esx n bubnmotekax, opraHmsaumnsax PoOCCMnCKon akagemmm Hayky;

obnacTtHbiM 3akoHomMm oT 21.03. 2005 Ne 441-O3 «O6 apxmBHOM gene B HoBropoackon
obnactn» (ganee obnactHoun 3akoH Ne 441-03);

Mpukaszom Pocapxua ot 01.09.2017 Ne 143 "O6 yrtBepxaeHun [lopsagka
NCMNOMNb30BaHNUS apXMBHbIX OOKYMEHTOB B rOCY[AapPCTBEHHbIX U MyHUUMMANbHbIX apxuBax
Poccuinckon ®egepaunu;
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lMonoxeHnem o0 MyHUUUNAaNbHOM apxvmee AAMUHUCTPAUUK XONIMCKOrO MyHULMMAnsHOro
panoHa, YTBEpPXAEHHbIM MOCTaHOBAEHWEM AOMUHUCTpPaLMM MYHUUMMANbHOIO panoHa oT
07.07.2015 Ne 397;

WHbIMW  (pedepanbHbiIMM  3aKOHaMK,  corfnawleHusamMum  defepanbHbliX  OpraHoB
WCNOSNTHUTENbHOM BMNacTU W OpPraHoB rocydapCTBEHHOW BriactM HoBropoackon obnactw,
ApYrMMn 0BnacTHbIMW 3aKOHaMW, a Takke WHbIMWA HOPMAaTUBHBLIMW MPABOBbLIMU aKTamu
Poccuinckon depepaumm m opraHoB rocygapCTBeHHOM BnacTu Hosropoackon obnactwy,
NpaBOBbIMU akTaMmn XONIMCKOro MyHUUUNANbLHOro panoHa.

2.6. WcdepnbiBatolwimii nepeveHb [OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUMM C
HOpMaTUBHbBIMW MPaBOBbIMW akTaMu ANA NpefocTaBneHnss MyHUUUnanbHOW yCryrn 1 ycnyr,
KOTOpble  SBMAKTCA  HeobxogumbiMn K obsAsaTtenbHbIMM  Ons  NpeaocTaBneHnd
MyHMUMMANbHOW  ycnyry, nognexawimx npeactaBfeHnio  3asBuTenemM, crnocobbl  ux
nosnyYyeHus 3asiBUTernem, B TOM YMCrie B 3N1IEKTPOHHOM hopMe, NOPSLOK UX NpeJoCcTaBneHns

2.6.1. OcHoBaHVeM Ansa NpefoCcTaBNeHUs MyHULMNANbHOW YCNyru siBAsSeTCs:

NUYHOE MNUCbMEHHOEe 3adBneHne B AAMUMHUCTPALMIO MYHAUMNANbHOMO paroHa
(npunoxeHune Ne 3);

3anoriHeHHasa aHkeTa nonb3oartens (npunoxexHne Ne 1);

AOKYMEHT, yOOCTOBEPSAIOLLNIA NINYHOCTb 3asBUTENS.

Monb3oBatenu, Begywme HayyHywo paboTy B COOTBETCTBUM C MSI@HOM Hay4YHbIX
yuypexaeHunm wunu  BbINOMHAKWME cnyxebHble 3agaHus, MOryT npeacTaBnATb nMcbMa
HanpasMBLLMX UX OpraHn3aLumm.

2.6.2. [lokymMeHTbl O npefoCTaBfeHun MyHUUMNanbHOW YCryru npeactaBnalnTca B
AOMUHUCTPaALUN MyHULMNANBHOMO panoHa NMUCbMEHHO, B TOM YMCIiEe MO 3NEKTPOHHOW MoyTe,
WU NP INYHOM MOCELLLEHUN.

2.6.3. TpeboBaHna K OPOPMIEHUID OOKYMEHTOB O MpefoCTaBfieHUM MyHULMNANbLHON
yCnyru:

3asiBrieHMe OOSMKHO coepXaTb HauMeHOBaHue puauvyeckoro nuua (ans rpaxgaH -
damMmunmm, MMeHn M OTYecTBa), NOYTOBLIN agpec 3asBUMTENS, yka3aHue TeMbl (Bonpoca),
XPOHOJSIOrMYyecKne pamMmkm UccregoBaHus;

3asBneHne un aHketa nonb3oBaTens MoryT ObiTb 3anofiHeHbl OT PyKM  Unn
MaLUMHOMMUCHBIM  crnocoboM, pacnedaTtaHbl MOCPEACTBOM  3NEKTPOHHbIX —nevaTaroLmx
YCTPOWCTB;

3asiBrieHMe W aHKkeTa nonb3oBaTend MOryT OblTb OOPMIEHbl Kak nosiydatenem
MyHMUMNANbHOW yCnyru, Tak n cneynanuctamm AgMUHUCTPaUMM MyHULUNANbLHOrO panoHa;

3asBreHMe U1 aHkeTa nosib3oBaTens obasaTenbHO  MNOAMNUCHLIBAKOTCA  JIMMHO
nony4yarenem MyHULMNAanNsHOM yCnyru.

2.6.4. K 3asBneHno n AoKyMeHTam (cBedeHnsam), HeobxoanmMbiM A5s npefocTaBeHuns
MyHMUMNANbHOW YCnyru, npunaraeTtca cornacne Ha o6paboTky nepcoHanbHbIX AaHHbIX
3asBuTENs B Uensax U obbeme, HeoBXoOMMBIX ANA Ha3HaYeHUs MyHUMUMNanbHOW YCryrn
cornacHo npunoxeHunto Ne 6 K agMUHUCTPATUBHOMY perfameHTy.

2.7. WcuepnbiBalolWwmnn nepeyeHb [JOKYMEHTOB, HeoOXOOUMbIX B COOTBETCTBUMU C
HOPMaTUBHbBIMM MPaBOBLIMW akTaMun ANs NPeAoCTaBNeHNs MyHULMNANbHOW YCNyrn, KoTopble
HaxXOOATCA B PacropshkeHMM  FOCYydapCTBEHHbIX  OPraHoB, OpPraHOB  MECTHOro
camoyrnpaBfeHns U MHbIX OPraHoB W KOTOpble 3asiBUTENb BrnpaBe NpefoCcTaBUTb, a Takxke
Cnocobbl UX MOMyYeHUs 3asiBUTENAMMU, B TOM YUCHE B 3NEKTPOHHOM (hopme, Nopsgok Mx
npencrasBneHuns

OTcyTCcTBYIOT.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3asBUTENS

2.8.1. 3anpewaetca TpeboBaTb OT 3adABMTENA MNpPeacTaBfieHUss OOKYMEHTOB W
MHOpPMaUUKN U1 OCYLLECTBIEHNA OeUCTBUI, NpeLCcTaBNeHne NNn oCyLecTBrEeHNe KOTOPbIX
He npegyCMOTPEHO HOPMAaTMBHLIMW MPABOBbIMW aKTamu, PerynumpyowmmMm OTHOLLEHWS,
BO3HMKaOLLME B CBA3U C NpeJocTaBreHneM MyHUUMNAnsHOW YCIyri.

2.8.2. 3anpewaetca TpeboBaTb OT 3asABUTENS NpeacTaBrleHns LOKYMEHTOB U
WHopMauun, B TOM YuCre noATBEPXOAAKLWMX BHECEeHWe 3asBuTenem nnatbl 3a
npegocTaBneHne MyHULMNanbHOW YCryru, KOTOpble B COOTBETCTBMM C HOPMAaTMBHbLIMU
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npaBoBbIMK akTamu Poccuiickon ®epepaumm, Hosropogckon obnactm n MyHuuunanbHbIMU
NpaBOBbIMW akTaMy OpraHOB MECTHOrO CaMOynpaBIieHUsT HaxXOOATCA B PacrnopsiKeHuu
OpraHoB, NPeaoCTaBnAWMX MyHUUUNANbHbIE YCIYrN, WHbIX FOCYOapCTBEHHbLIX OpPraHos,
OpraHoB MECTHOro camoynpaBfneHuss W (Mnu) opraHusauui, noABEAOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam Wnn opraHaMm MEeCTHOro CaMoOynpaBfieHUsl, y4acTBYIOLINX B
npenocTaBnNeHnM rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCYr, 3a UCKMOYEHNEM AOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTbu 7 PegepansHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-3 "O6
opraHuMsauun npeaocTaBneHnsl rocydapCTBEHHbIX M MyHMUMNanbHbIX ycnyr' (goanee -
®epneparnbHbI 3aKOH).

2.8.3. 3anpeluaeTcsa TpeboBaTb OT 3aABUTESNS OCYLLECTBNEHUA OENCTBUA, B TOM YucCne
cornacoBaHuim, HeobXoauMbIX AN NOMyYEeHUs MYHUUMNANbHOM YCRYrM U CBA3AHHbBIX C
obpalleHneMm B WHble TFOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBeHus,
opraHuMsauuu, 3a UCKMIYEHNEM NoSTy4YeHUs YCyr U NonyyYeHns JOKYMEHTOB U MHdopMaumu,
npeacraBnseMbiX B pesynbTaTe Oka3aHusi Takmx YCIyr, BKIOYEHHbIX B NEPEYHN, yKa3aHHble
B 4actn 1 ctatbn 9 degeparnbHOro 3akoHa.

2.8.4. 3anpewaetca TpeboBaTb OT 3asBUTENA MNPEeACTaBMEHUS [OOKYMEHTOB WU
WHopMauuKn, oTcyTcTBME W (MNN) HEOOCTOBEPHOCTb KOTOPbIX He YKasblBanvcb Mpwu
nepBoHa4anbHOM OTKa3e B MNpueMe [OOKYMEHTOB, HeoOXoauMbIX Ans npeaocTaBrieHus
MYHUUMNAanbHOW ycnyru, nmbo B NpeaocTaBfieHU MyHULMNANbHOM YCNYrn, 3a UCKITIOYEHNEM
cnenyoLwmnx criyvyaes:

N3MeHeHne TpeboBaHui HOPMaTMBHbIX npaBoOBbIX aKToB, KacatoLmxcsi
npeaocTaBneHnss MyHUUMNanbHOW YCnyru, nocne nepBOHa4YanbHOM MNofayun 3asiBfieHUst O
npegocTaBneHn MyHUUMNansHOW YCnyru;

HanMune ownbok B 3asABMEHMM O NPEeaoCTaBNEHUMM MYHULMNANbHOW YCnyrn wu
AOKYMeHTax, [MOAdaHHbIX 3asiBUTeniemM rocfe nepBoHayanbHOro oOTkasa B Mpueme
AOKYMEHTOB, HeoOXoauMbiX ONA nNpeaocTaBfeHMs MyHuMUMnanbHOW ycnyrn, nubo B
npegocTaBneHnM MyHUUMNanbHOW YCIYyrM N He BKIKOYEHHbIX B MpeAcTaBrfieHHbI paHee
KOMMMEKT AOKYMEHTOB;

MCTeYyeHMe cpoka [OeucTBuUs [OOKYMEHTOB WM WU3MEeHeHWe WHdopMauun nocne
nepBOHa4YanbHOro OTka3a B MpMEME [OOKYMEHTOB, HeobxoauMmbiX ONA NpeaoCTaBreHus
MYyHUUMNanbHoOW ycnyru, nnbo B npefocTaBNeHu MyHUUMNansHOM yCnyru;

BbISIBIEHNE [OKYMEHTanbHO NOoATBEPXAEHHOro(bix) ¢dakta (Npu3HakoB) OLIMOOYHOrO
WM NpPoTMBONPaBHOro  Aencteus  (6e3gencTBusl)  OOSMKHOCTHOMO — Nuua  opraa,
NpenoCTaBNAILWEro  MyHUUMNANbHYO  YyCNyry, MYHAUMNANbHOMO  ChyXalero  npwu
nepBoOHa4YanbHOM OTKa3e B MnpuemMe [OOKYMEHTOB, HeobxoauMbIX Afs npeaocTaBrieHust
MYHUUMNANbHOW ycnyru, nnbo B npegoCcTaBneHMM MyHUUMNAnNbHOM YCIyTn.

2.8.5. JONOJIHEH (B pea. noctaHoBneHns AgmuHuctpauum ot 10.08.2021 Ne 417)

MpepocrtaBneHus Ha BymakHOM HoOcuTene OOKYMEHTOB U MHEOPMALMK, SMNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctaTbn 16
depepanbHoro 3akoHa ot 27 wuwond 2010 roga Ne 210-03 «0O6 opraHmsaumm
NpeaoCTaBNeHNsA rocygapCTBEHHbIX M MYHULMNAMNbHbBIX YCYr», 3a WUCKIOYEHMEM CIyYaes,
€CNN HaHeCceHMe OTMETOK Ha TakMe OOKYMEHTbl NMBO MX nsbATne sBnsieTcss HeobxoanMbiM
YyCrOBMEM MpPefoCTaBfeHUs roCyaAapCTBEHHOM WM  MyHUUMNANbHOW YCAYyrn, W  WHbIX
Cny4yaeB, yCTaHOBMEHHbIX dheepanbHbIMU 3aKOHaMM.

2.9./cuyepnbiBatolmn nepevyeHb OCHOBaHWA AN OTKa3a B MpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNeHNs MyHULMNANbHOW yCyru

OcHoBaHueM gns oTKasa B NPUEME U PAaCCMOTPEHUUN OOKYMEHTOB, HEOOXOOUMBIX ANs
npegocTaBneHnsa MyHUUMNAIbHOW YCIyri, SiBNAeTCS:

HenpeaCcTaBneHMe  OOKYMEHTOB, YKa3aHHbIX B  MNyHKTe 2.6. HacToswero
ALOMUHUCTPATUBHOIO PerfiameHTa;

HEeCOOTBETCTBME NpPEeACTaBfIEHHbIX OOKYMEHTOB TpeboBaHMsIM, yKas3aHHbIM B MYyHKTE
2.6. HacTosAWwero AOMUHUCTPATUBHOIO perfiameHTa.

2.10. WcyepnbiBaowmn nepeyvyeHb OCHOBAHWK AN MPUOCTAHOBIEHUA UM OTKasa B
npegocTaBneHn MyHMUMNAansHOM YCIyru
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2.10.1. OcHoBaHVeM aONA NPUOCTAHOBMNEHUSA NPeaoCTaBIEHUS MYHULMNANbLHOW YCIyrn
ABMAETCA:

OTCYTCTBME B 3asBNEeHUN HeOoOXOAMMbIX CBeAEeHWA [N NpoBefeHUs MOUCKOB
3anpalumBaemMon nHgpopmaumu;

OTCYTCTBME B 3adBfIEHUM HaMMEHOBaHUSA lpuandeckoro nuua (ons rpaxgaH -
hammnmn, UMeHn 1 oT4yecTBa), MOYTOBOrO agpeca nonb3oBaTens.

2.10.2. OcHoBaHVeM N4 OoTKasa B NpeocTaBeHnn MyHULMNansHOM yCnyru SBnsieTca:

orpaHvyeHve Ha WCNorb30BaHME [OOKYMEHTOB, YCTaHOBIEHHble B COOTBETCTBUM C
3akoHogartenbctBoM Poccuiickon depepaumm unm dongoobpasoBatenem npu nepepaye
AOKYMEHTOB Ha MOCTOSAHHOE XpaHeHwue;

HeyZoBneTBOpUTENbHOE (PU3NYECKOE COCTOAHME 3anpallMBaeMbiX apXvMBHbIX (POHOOB
N OOKYMEHTOB;

BblAa4a gen v JOKYMEHTOB BO BPEMEHHOE NOoSib30BaHME APYrUM YYpeXXaeHUAM,;

9KCMOHUPOBaHMe 3aKka3aHHbIX MaTepuarnoB Ha BbICTaBKe;

BblAa4a nx ApyromMmy nosib3oBaTesnto;

€CINN apXuBHbIE JOKYMEHTbI HE NPOLUNKU ynopsgodeHue.

2.11. lMepeyeHb ycnyr, KOTOpble ABNATCA HeobxoouMmbiMn n obA3aTenbHbIMKM ANd
npegocTaBneHns MyHULMNansHOW ycnyru

He nmeetcs.

2.12. Topsgok, pasMep U OCHOBaHWA B3UMaHUS NnaTbl 3a nNpefocTaBlfieHne YCRyr,
KOTopble  4BNAOTCA  HeobxoauMbiMM U obsizaTenbHbIMM NS NpegocTaBreHns
MYHUUUNANbLHOW ycnyru

MyHuumnansHaga ycnyra npegocraBngercs 6ecnnaTHo.

2.13. MakcumanbHbIn  CPOK  OXMOaHUA B o4vepean nMpu  nogaye 3anpoca o
npegocTaBneHnM MyHUUUNanbHOW YCnyru n rnpu nonyvYeHnn pesynbtaTta npeaocTtaBrieHHON
MYHUUUNAaNbLHOW ycnyru

MakcumarbHbIN CPOK OXMAAHUA B o4yepean npu nogadve 3arnpoca O npeaoctaBieHun
MYHUUUNANbHOM YCryrM U npu nosiydeHun pesyrbTaTa npefocTaBfieHUs MyHULMMIansHom
ycnyru coctaenset He bonee 15 (nATHaguaTn) MUHYT.

2.14. CpoK W nopsigoK peructpauuu 3anpoca 3aaBuTENs O NpeaocTaBreHun
MYHUUUNANbHOW yCnyrm

2.14.1. 3anpoc 3aaBuTens o0 NpegoCcTaBNeHNN MyHMUMNANbLHOW YCIyrn perMcTpupyeTcs
B AeHb 0bpalleHns 3asBuTens 3a NnpegocTaBineHneM MyHULMNanbLHON YCIyrn.

2.14.2. Peructpauma npuHATbIX OOKYMEHTOB npousBoautca B XKypHane ydeta
BXogsLWen OOoKyMeHTauuMu. Ha 3asBneHun npocTtaBngeTcs OTMeTKa C yKa3aHuem patbl
npuemMa n BXogsLero Homepa perucrpaumm.

2.14.3. 3aaBuTento BbldaeTCs pacnucka O MOfyyYeHUU 3adBfeHus U [LOKYMEHTOB,
nepevYeHb KOTOPbIX yKa3aH B 3asBNEHUMN.

2.14.4. Tpuwem 1 pernctpauus s3anpoca O NpeaocTaBfieHUN MyHULMNAnbHOM YCryrn B
3NEeKTPOHHOM hopme obecneymBaeTca Npu HanM4YMmM TEXHNYECKON BO3MOXXHOCTM C MOMOLLbHO
pernoHanbHOM rocyaapcTBEHHOM MH(OPMaLUMOHHON cucTeMbl «llopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHKumin) HoBropoackomn obnactmy.

2.15. TpeboBaHua K MOMELLEHUSM, B KOTOPbIX MPenoCTaBnsAeTcs MyHuumMnanbHas
ycriyra, K MeCTy OXuAaHus W npuema 3asBuTenen, pasmeweHuio u  odopMIeHuto
BU3yanbHOW, TEKCTOBOW W MyNbTUMEOUMHOW WHQOpMauMm O nopsake npenoCcTaBreHus
MYHUUMNANbHOW yCnyru

2.15.1. Paboune kabuHeTbl AAMUHUCTPAUUU MYHULMNANBHOIO panoHa LOSMKHbI
COOTBETCTBOBATb CaHUTaApPHO-3NMAEMUONOrMYEeCcKMM npasunam n Hopmatueam. NomelleHuns
AOSKHbI BbITb 060pYAOBaHbI NPOTMBOMNOXaPHOM CUCTEMOWN U CPeaCcTBaMU MOXapOoTyLUeHus,
cpeacTBaMu OnoBeLLeHNs 0 BO3HUKHOBEHUN Ype3Bbl4anHOM CUTYaLUnn, CUCTEMOWN OXPaHbl.

2.15.2. Kaxpoe paboyee MecCcTO cneuvanuctoB [JOMMKHO 6bITb 0BoOpygoBaHO
nepcoHanbHbiM  KOMMbIOTEPOM  C  BO3MOXHOCTbIO  [OCTyna K HeobxoaumbiM
MHPOPMALMOHHBIM BasaM gaHHbIX, NevYaTarwmM U CKaHUPYHLMM yCTponcTeam, bymaron,
pacxogHbIMW MaTepuanamu, KaHuenspckumMu ToBapaMu B KONUYECTBEe, JOCTaTOYHOM AJS
npenocTaBneHns MyHULMNansHOM yCnyru.



2.15.3. TpeboBaHmA K pa3meLleHN0 MECT OXNOAHWS:

a) MecTa OXuaaHus OOMMKHbI B6bITb 060pYyAOBaHbI CTYNbSAMU (KpeCcesbHbIMU CEKLMSIMN)
n (UnNun) ckaMmbsaMK (GaHkeTKamu);

6) KONMYECTBO MECT OXumOaHusa onpefensercsa UCXoas U3 (PakTUYecKOW Harpysku u
BO3MOXXHOCTEN ANt UX pasMeLLEeHNs B 30aHUN, HO HE MOXET COCTaBNATb MeHee 3 MecCT.

2.15.4. TpeboBaHusa k obopmneHNo BXxoada B 34aHUeE:

a) 30aHue AOMKHO ObiTb 0bopynoBaHO YAOOHOWM NecTHUMUEW C MOpYYHAMU Ang
cBobOAHOro JOCTyNa 3asiBUTeNen B NoMeLLeHne;

6) ueHTpanbHbIi BXOA4 B 34aHMe [JormkeH ObiTb obopygoBaH WMHEMOPMAaLMOHHOM
Tabnuykon (BbIBECKOW), coaepxallen crieayoLLyo MHdopMauuio:

HanmeHoBaHne AOMUHUCTPALMM MyHULMNANbHOIO panoHa;

pexmm paboThl;

B) BXOA, W BbIXO4 U3 30aHnsA 060pyayoTCA COOTBETCTBYIOLLMMN yKa3aTeNAMU;

) MTHOPMAaLMOHHbIE TabNUYKM OOMKHBI pasMeLLaTbcs pagomM ¢ BXogom nmbo Ha asepu
BXOAa TakK, YToObl MX XOPOLUO BUAENN NOCETUTENN;

A) bacag 3aaHus (CTpoeHus) 4OormKeH ObiTb 060pya0BaH OCBETUTENbHBIMU Npubopamu;

€) Ha npunerawwen TeppuTopun K 34aHUI0, B KOTOPOM OCYLLECTBISETCA MpUeM
rpaxgaH, obopyayoTca MecTa Of1s NapKOBKM aBTOTPAHCNOPTHBIX CPeAcTB, U3 KOTOPbIX He
meHee 10% mecT (HO He MeHee 1 MecTa) AOSMKHbI ObITb NpefHasHavyeHbl NS NapKOBKM
crneumanbHbIX aBTOTPAHCNOPTHBIX CPeacTB MHBaNuAoB. [JocTyn 3agsuTenen K napkoBOYHbIM
MecTaMm saBnsieTcst 6ecnnaTHbIM.

2.15.5. TpeboBaHua Kk MecTaMm [Ans WHPOPMUPOBAHUSA, MpPeAHa3HaAYEHHbIM ANs
O3HaKOMIleHUs1  3asBuUTENnem C  WMHGOPMAUMOHHBIMM  MaTepuanamun:  obopyaytTcs
MH(POPMALMNOHHBIMW CTEHAAMM, KOTOpble OOIMKHbI ObITb MakCMMarnbHO 3aMETHbI, XOPOLLO
npocmMaTpuBaembl U PYHKLUNOHANbHbI (MHPOPMALMOHHbIE CTEHALI MOTYT ObITb 060pPYyA0BaHbI
KapmaHamu coopmata A4, B KOTOPbIX pasmeLLarnTcss MH(POPMaLUMOHHbIE NINCTKK).

2.15.6. TpeboBaHna kK MecTam npuema 3asaBuUTenen:

a) kabuHeTbl Npuema 3aaBuUTENEN OOMMKHblI ObiTb 060pyaOBaHbI MH(OPMAaALMOHHBIMU
Tabnunykamm ¢ ykazaHueM:

HOoMepa KabuHeTa;

damMmnmn, UWMeEeHW, OT4YecTBa W AOOSMKHOCTM  cheuuanucTa, OCYLLECTBSIOLWEro
npeaocTaBneHne MyHMUMNanbHON ycnyru;

BpeMeHu nepepbiBa Ha 0bes;

6) paboyee MeECTO OOSMKHOCTHOro nvua AOMUHUCTPaAUMK MYHULMNANbLHOrMO parnoHa
AOMKHO obecneyvmBaTb €My BO3MOXHOCTb CBOOOAHOrO BXo4a U BbixO4a M3 NOMELLEHUS Npu
HeobXxoOMMOCTM;

B) MeCTO Ans npuema 3asiBuTens SOMKHO ObiTb CHabXeHOo CTyrnoMm, UMeTb MEeCTO Anis
nMcbMa 1 packnagkum JOKyMEHTOB.

2.15.7. B uensax obecneveHus KoHOMOAEHUNANBHOCTU CBEAEHUN O 3asiBUTENE, OAHUM
AOIMKHOCTHBIM NIULIOM OOHOBPEMEHHO BEAETCH MPUEM TOSMbKO OQHOMO 3adBUTENS.

2.15.8. B 3gaHuKn, B KOTOPOM NpeaoCcTaBnseTcda MyHuuunanbHasi ycnyra, co3garTcs
yCnoBsus Ansa npoxoga UHBannaoB 1 MarnoMobUnbHbIX rpynn HaceneHus.

NHuBanugam B uensax obecneveHns OCTYMHOCTU MyHULMNANBbHOW YCNYrM oKasbiBaeTcs
MOMOLWb B MPEOAONeHMM pasnuyHbix OapbepoB, Mewawwux B MOAYYEHUUM UMUK
MYHMUMNANbHOW YCNyrn HapaBHe C ApyrMmu nuuamui. Bxog B 3gaHue AgmMuHMCTpaumm
MyHMUMNANbHOrO  panoHa  obopygyetca  naHgycom. [lomelleHns, B KOTOpPbIX
NpeaocTaBnNsAeTcsa MyHuuMnanbHas ycrnyra, OOS/DKHbl WMETb paclUMpeHHble NpoXoabl,
nossonswowmne obecneuntb 6ecnpensTCTBEHHbIM AOCTYN MHBANWAOB, BKMOYas WHBaNM4oB.,
MCNONb3YIOLWNX KPecna-KomnsiCkM, a Takke AOSMKHbl OblTb 060pyaoBaHbl YCTPOMCTBaMN AN
03BY4YMBaHUSA BU3yaribHOW, TEKCTOBOM MHGOPMaUuUW, HaanucKu, 3HaKW, WMHasi TEKCTOBas WU
rpacdmyeckan nHdopmaums oybnupyeTtcst 3Hakamu, BbINONHEHHBIMU pPenbedHO-TOYEYHbIM
wpudptom bpanns.

[MyxoHeMbIM, WHBanNWAaMm MO 3PEeHUo U ApYyrMM  nuuaM € OrpaHUYeHHbIMU
PUINYECKMMN  BO3MOXHOCTAMM  MNpU  HEoBXoAMMOCTM  OKasbiBaeTCs  MOMOLWb MO
nepeaBuXXeHno B NOMELLEHUSAX U CONPOBOXAEHME.



Ha crtosiHke [oOmkHbl OblTb NpeaycMOTpeHbl MecTa Afi NapKOBKW  cneuunarnbHbIX
TPaHCMOPTHLIX CPEeACTB WMHBaNMAoB. 3a MOMb30BaHWE MAPKOBOYHbIM MECTOM nraTta He
B3MMaeTCA.

2.16. lNokasaTenn JOCTYNMHOCTM N KadecTBa NpefocTaBneHnsa MyHULUMNAIbHON YCIyru

2.16.1.NokasaTtenemMm kayectBa WM [JOCTYNHOCTM MYHULMNANBLHOW YCyrn sB-nseTcs
COBOKYMHOCTb KONMMYECTBEHHbIX U Ka4yeCTBEHHbIX NapameTpoB, MO3BOSIAIO-LUUX U3MEPSTb,
yuuTblBaTb, KOHTpPONMpOBaTb UM OUEHMBaTb Mpouecc W pesynbTaT npefocTaBneHus
MYHUUUNAITbHOW YCIyru.

2.16.2. Nokasatenem JOCTYNHOCTU ABNAETCH MHPOpMaLMOHHAA OTKPLITOCTb Nopsiaka v
npasun NpeaocTaBfieHUss MyHULUMNANbLHOW YCIyru:

HanMyne AOQMUHUCTPATUBHOIO pernamMeHTa npeaocTaBneHna MyHULMNansHOW yCnyru;

Hanuune mHdopmaumm o6 okasaHUM MyHMUMNANbHOW YCNyrn B CpeacTBaxX MacCOBOW
nHpopmauun, obLLeaoCTynHbIX MecTax, Ha cTeHgax B AOMUMHUCTpaUMM MyHUUMNANbHOro
panoHa.

2.16.3. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

cTeneHb YOOBNETBOPEHHOCTU rpaxgaH KadeCTBOM M LOCTYMHOCTbIO MyHMUMMNANsHOM
ycnyru,

COOTBETCTBME NPeSoCTaBMSAeMON MyHULMNANbHOW ycnyrn TpeboBaHMAM HacTosLLero
AOMWHNCTPATUBHOIO pernamMmeHTa;

cobntogeHne cpokoB NpefoCTaBneHUss MyHULMNANsHOW YCyru;

KONn4ecTtBo 060CHOBaHHbIX Xanoo;

perncTpauus, yyet u aHanua xanob n obpaweHnin 8 AQMUHUCTPaLUN MyHULMNANbHOIo
panoHa.

2.17. WNHble TpeboBaHUs, B TOM YMCNEe ydYuTbiBaloLWME OCOBEHHOCTM NpeaoCcTaBreHns
MYHUUMNANbHOM  yCNyrM B MHOFO(YHKUMOHAamnbHbIX  LeHTpax  npeaocTaBreHnd
rocydapCTBEHHbIX W MyHMUMMAmNbHbIX  YCNYr W OCOBEHHOCTM  npefocTaBfeHns
MYHULUMMNANbHOW YCNyru B 9NeKTPOHHOW popme

2.17.1. 3agasutensMm obecneymBaeTCs BO3MOXHOCTb MNOMyYeHUs UWHGOpMaumMm o
nopsgke NpefocTaBneHna MyHUUMNANbLHOW yCnyru, a Takke KonMpoBaHust opM 3asiBrieHUmn
N VHbIX JOKYMEHTOB, HEO6XOOMMbIX ANA NOSTYYEHUS MYHULMNANbHOW YCIyrn, B TOM YUChe C
MCMNONb30BaHMEM pPermoHanbHOMW rocygapCTBEHHONW WHAOPMaUUOHHOM cucTeMbl «[lopTan
rocygapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (dyHkumn) Hoeropoackow obnactu» npu
HaNM4YnUM TEXHNYECKON BO3MOXXHOCTM.

2.17.2. lpuem [JOKYMEHTOB Ha nMpefocTaBfieHne MyHMUMNanbHOW YCyrm MOXeT
ocywectBnateca B M®L| Ha ocHoBaHun 3akntoyeHHoro CornaweHusi 0 B3aMMogencTBum
Mexagy AamuHucTpaumen XOofIMCKOro  MyHMUMNAnbHOro pamoHa U rocyaapCTBEHHbIM
obnacTtHbIM aBTOHOMHbLIM y4ypexaeHneMm «MHOrogyHKUMOHANbHbIA LEHTP NpeaocTaBieHus
rocygapCTBEeHHbIX U MyHULMMANbHbIX YCITyr».

2.17.3. lMNepe4veHb KnaccoB CPeAcTB 3NEKTPOHHOW MOAMMUCKU, KOTOpble AO0MYyCKakTCcs K
MCNONb30BaHMIO Npu obpalleHnn 3a NONyYEeHNEM MYHULMNANbHOW YCNYr, OKa3biBAeMOW C
NPUMEHEHNEM YCUNEHHOWN KBanndULMpPOBaHHOM 3NIEKTPOHHOW NOANUCH.

[MepevyeHb KnaccoB CpeacTB 3MEKTPOHHOW MOAMWUCK, KOTopble OOMnycKawTcsa K
NCNOnb30BaHMIO Npu obpalleHnn 3a nosyyYeHneM MyHUUMNanbHOW YCryri, OkasbiBaeMown C
NPUMEHEHNEM YCUNEHHOW KBanUOUUMPOBAHHOW SNEKTPOHHOW MOAnucK, ornpeaenseTca Ha
OCHOBaHWM Mogenun yrpo3 6e3onacHOCTU uHGOpMauMm B WHPOPMALMOHHOM CcCUCTEME,
MCNonb3yemMou B Lensix npMema obpalleHuii 3a nony4eHmeM MyHULMNanbHON yCnyrm n (unm)
npenocTaBneHnst Takon ycryru.

3. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tped6oBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIie OCOOEHHOCTH
BbINOMIHEHMA aAMUHUCTPATUBHbIX NpoLueayp B 3N1IeKTPOHHOW ¢hopMe, a Takke
OCOOEHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLUOHaNbHbIX
LeHTpax

3.1. NcuepnbiBaroLwmi nepevyeHb agMUHUCTPATUBHBIX Npoueayp

lMpepocrtaBneHne MyHuUMNanbHOW ycryrm AAMUHUCTpaUMEn MyHULMNANbHOMO panoHa
BKMtoYaeT B cebs creayowme agMmMHUCTpPaTUBHbIE NpoLeaypb!:



pernctpauunsa JOKYMEeHTOB, NpedoCTaBleHHbIX nonyyaTenemM MyHULMNansHOM yCnyru;

aHanus JOKYMEHTOB, NpeAocTaBfieHHbIX NonyyaTenemMm MyHUUMNanbHOW yenyru;

Bblgaya paspelleHnsa Ha paboTy B untanbHOM 3ane (paboyern KomHaTe cneumanncToB)
apxusa AQMUHUCTPaLUM MYHULMMNANbLHOIO panoHa;

npegocTaBneHne nonb3oBaTensam pesynbTaTtoB OKadaHUs MyHULMNANbHON YCIyru;

pa3mMelleHne cBefeHun B MHOpMaUMOHHOW cucteme «llopTtan rocygapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr (pyHkuuin) Hosropoackom obnactmy.

lMocnepoBaTenbHOCTb NPeaoCTaBfEHNUSs MYHULMNAnNbHOW YCRyrn oTpaxeHa B Orok-
cxeme, npeacTaBrieHHOM B npunoxeHun Ne 2 k  Hactoswemy AAMUHUCTPaATUBHOMY
pernamMmeHTy.

3.2. Peructpauusi [OKYMEHTOB, nNpefoCTaBfiEHHbIX MofyvaTtesieM MyHuULmMnanbHON
ycnyru

3.2.1. Pernctpauma [OKYMEHTOB, NpeACTaBfEeHHbIX MofyyaTenemM MyHUMUMNansHOW
ycnyru, siBNgeTc OCHOBaHMEM AN HavYana 4encTBUn No NpefoCTaBeHU0 MyHULUNansHOW
ycryru.

3.2.2. CoTpyaHuk AOMUMHUCTpPaAUMW MYHUMLMNANbHOIMO panoHa, Bedylwunin MNpUéEMm
nony4yarenen MyHuUMnNanbHOW ycnyru (ganee coTpyaHuK, BeoyLmmn Npuém):

OCYLLECTBNAET perncTpaumio nNpeacTaBrieHHbIX LJOKYMEHTOB B XXypHane perucrpaumm
nonb3oBaTenen;

dopmMupyeT NMYHOE Aeno nonb3oBaTens.

Mpn noctynneHnn B AOMUHUCTPaAUMIO  MyHUMUMNANbHOIO panoHa obpalleHus
Nnonb3oBaTesNsl MO ANEKTPOHHOM MNOYTE C YKa3aHMEM agpeca ero 3reKTPOHHOM NoYTbl U (Mnn)
NoOYTOBOrO agpeca €My HanpaenseTca YyBedoMfieHMe o npuéme obpaleHus K
PaCCMOTPEHUIO NITU MOTUBUPOBAHHbBIN OTKa3 B PaCCMOTPEHUM B CPOK, HE MpeBbIAOWMn 5
paboynx AHen co AHA nocTynneHna obpaweHus. NpuHAToe K paccMOTpeHuto obpalleHue
pacrneyaTbiBaeTCcs, U B AanbHenwem pabota ¢ HUM BEOETCA B YCTAHOBMEHHOM MOPSAKE.

3.3. AHanua JOKyMeHTOB, NpeAoCTaBlIEHHbIX NonyyaTenem MyHULMNansHOM ycnyrm

CoTpyaHuK, Begywmn NpuéM, OCYLLECTBISET aHanmM3 TeMaTuKM MOCTYNUBLLNX
3asBNeHMn C UCMNOSIb30BaHNEM MMEIOLLINMXCS apXMBHbIX CNPaBOYHMKOB B TPaAWULMOHHOW U
3NEKTPOHHOM dopMe, codepXawmx cBegeHns 06 apxuBHbIX (POHOAX M OOKYMEHTax,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHULUNANbHOW YCryr.

B xone aHanusa AOKYMeHTOB onpeaensieTcs:

cTeneHb MNOMHOTbI MH(bopMauun, cogepawenca B AOKyMeHTax, HeobxogumbiX And
npegocTaBneHnsa MyHULMNANbHOW YCIyru;

HanMyne apxmBHbIX (POHOOB W [OOKYMEHTOB, HeobxogumbiX ONA npefocTaBfeHus
MYHULMNANBHOW YCIYru;

HanMyne OCHOBAHWUW NS OTKasa B NpeaoCcTaBleHNnn MyHULMNAansHOM YCyru.

3.4. Bblgaya paspeweHuss Ha paboTy B uyuTanbHOM 3ane (paboden KOMHaTe
crneumnanucToB) apxmea

3.4.1. OcHoBaHveM Ans Hayana agMUHUCTPaTUBHOM npouenypbl - 0odopMIeHue
Aonycka 3adBuTENs B uYuTanbHbi 3an (paboyyo KOMHaTy crneumanucTtoB) apxusa npu
npefocTaBNeEHNN  JIMYHOTO  3asiBMIEHUS  UAWM  NUCbMa-OTHOLUEHUS,  HanpaBnsoLwen
opraHusauuun (npunoxeHune Ne 4 Kk HacTosILLEMY aAMUHUCTPATMBHOMY perfnamMeHTy) siBnsieTcs
nony4YyeHne paspeLleHnsa Ha paboTy B YMTanbHOM 3are.

3.4.2. PaspeweHne Ha [onyck B uyuTanbHbiA 3an gaeTcs Ha Heobxoanmbin
Nnonb3oBaTesito CPOK, HO He npesblwarLwmn 1 rog co AHA 0POPMIIEHMS.

3.4.3. B cny4yae nameHeHust TeMbl UCCreaoBaHNAa Unn nNpyu HeobxoaMMOCTU NPOANEHUs
CpoKa paspelueHna nosnb3oBaTernb NnpeactaBnseT HoBoe oduumnanbHOe NMCbMO, CocTaBnsaeT
NU4YHOoE 3asBlieHne.

3.4.4. Bce nonb3oBatennM 3HAKOMATCS C AeUCTBYHOLWMM [1opsaKOM MCNoNb30BaHUS
apXMBHbIX [OOKYMEHTOB B rOCYOQapCTBEHHbIX W MyHMUMNanbHbIX apxmBax Poccuickon
depgepaumm M 3anonHAT aHKETy YCTaHOBMEHHoOro obpasuya (npunoxexHne Ne 1 Kk
HacTosLWeMy agMUHUCTPATUBHOMY perfnameHTy).

Monb3oBaTten 00s13aH pPErMcCTpMpoBaTbCA B KypHane MOCELEHUN Mpu  Kakaoom
NoceLLeHnn YnTanbHoro 3ana.



3.5. lNpepocTaBneHne nNonb3oBaTenaM pe3yribTaToB OKa3aHUS MyHULMNANbHOW yCryru

3.5.1.Jonyck nony4yatenda MyHUUMNANbHOW YCRyrn K CrnpaBOYHO-UHAOPMALNOHHBLIM
cpeacteaMm (katanoram, W3gaHHbIM - CPaBOYMHUKAM W NYTEBOAUTESNSAM, MNPOrpaMMHOMY
KOMMneKkcy «ApXMBHBLIN POHA», OPYrMM MH(OPMALNOHHBIM CMCTEMAaM) OCYLLECTBISeTCS C
MOMEHTa MOSyYeHNsa paspelleHna Ha paboTy B 4uTanbHOM 3ane (paboyen KOMHaTe
crneumnanucToB) apxuea.

3.5.2. ApxuBHble OHAbI W [OOKYMEHTbl, OnMUCW Aen, u3gaHus OBubnmoTedHoro
(cnpaBo4YHO-MHGOPMaLMOHHOrO  oHaa) AOMUHUCTpPaAUMM  MYHUUMNANbHOMO  paroHa
BblAAlOTCA nonyvatesio MyHUUMNanbHOW YCryrn Ofsi UCMNOSMb30BaHUA B YuTanbHOM 3arne
(pabo4yenn kKOMHaTE cCreunanucToB) Ha OCHOBAHWW 3anoSIHEHHOrO MM 6GnaHka 3akasa
(npunoxeHue Ne 5 k HacTodAeMYy agMUHUCTPaTUBHOMY pernamMeHTy):

onucu gen He nosgHee 30 MUHYT C MOMEHTa nNepefadn 3akasa COTPYAHUKY, BeayLlemy
Npuem;

n3gaHms GubnmnoTedHoro (cnpaBoYHO-UHGOPMAaLMOHHOro hoHaa) He no3gHee 1 yaca ¢
MOMEHTa nepefayum 3akasa COTPYAHUKY, BeayLleMy Npuém;

apxvBHble (POHAbI U OOKYMEHTbl HEe no3gHee criegyrollero paboyero AHA ¢ MOMEHTa
nepenayu 3akasa COTpyaHUKY, BeayLLlemy Npuem.

B xoge npocmoTpa gen 3asiBuTesNb 3anosiHaeT NUCTbl UCNOMb30BaHUSA NPOCMOTPEHHbIX
Aern, ykasblBasi gaTy MWCMNoSib30BaHUS, (hamMunuio, uHUMUManbl, Xapaktep npoBeneHHOM
paboThl.

3akasbl Ha onucu Aden n msgaHus GubnmnoTedHoro (cnpaBOYHO-MHGOPMALM-OHHOIO
doHaa), nepepaHHble COTPYAHMKY, Bedywemy npuém, 3a 1 yac A0 OKOHYaHus paboTbl
YMTanbHOro 3ana, UCMOSMHATCA Ha cneaylwmnn paboynin oeHb.

B 3aBMCMMOCTM OT  TEXHUYECKMX BO3MOXHOCTEM MO  3aka3y 3adABUTEnNs
N3roTaBfIMBaOTCA KOMUN apXMBHbIX JOKYMEHTOB.

He npou3BoauTCA  KOMMpPOBaHWE  apXMBHbIX  OOKYMEHTOB, HaxogsAwuMxca B
HeyZ4oBNeTBOPUTENBHOM (PU3NHECKOM COCTOSHUN.

KonnpoBaHne OOKyMEHTOB NPOU3BOANTCA Ha OCHOBAHWW 3aMOSIHEHHOrO 3asiBUTENeM
BGnaHka 3akasa.

Ha konun apxvBHOro JOKYMeHTa, U3rOTOBIEHHOW MO 3aka3sy 3asiBUTENs, yKa3blBatoTCs
apXuMBHBIN LWIXKP N HOMEpPa NICTOB €ANHULLbI XPaHEHNS apXMBHOIO AOKYMEHTA.

Konnn apxmBHbIX AOKYMEHTOB BbI4AKOTCHA 3adABUTEMNO, €ro LOBEPEeHHOMY nuuy nog
pacnucky unm MoryT 6bITb BbiCaHbl NO YKa3aHHOMY afpecy.

3.5.3. 3akasbl Ha nNpeaocTaBreHne MyHULMNANbHOW YCryrn, nepedaHHble no nodte, B
TOM 4uCne 3MEKTPOHHOMW, WUCMOSMHAKTCA B CPOKW, OrOBOPEHHblEe B 3akase, HO He paHee
cnepywowero paboyero OHA CO OHA peructpaumm 3akasa (Ana apxmBHbIX (QOHOOB WU
AOKYyMeHTOB). WHdopmauma o npuéme 3aka3a M CpokKax ero MCMNoSIHEHUS HanpaBnseTcs
nony4artento He no3gHee 3-x paboynx AHEN C MOMEHTa perncTpaummn 3akasa.

3.5.4. MyHuuMnanbHaga ycnyra cyuTaeTca npenoCcTaBfiEHHOM, ecnv noTpeduTento
MyHMLMNANbHON yCcnyru npegocTaBneHa  3anpawimBaemMas  LOKYMEHTMpPOBaHHasA
MHOpMaUUsa U aaH MOTUBMPOBAHHBIM OTBET 06 ee OTCYTCTBUM.

3.6. PaamelueHne ceegeHnin B MIHOPMALMOHHOM cucTemMe « [lopTan rocygapCTBeHHbIX
N MyHMUMNanbHbIX yenyr (pyHkumin) Hosropoackom obnactumy.

OcCHOBHbIMK TpeboBaHUAMM K pasMeLLeHn0 CBeAeHU B MH(OPMAaLMOHHOW cucteme
«lMopTan rocyaapCTBEHHbLIX U MyHMUMNanbHbIX yenyr (dyHkumi) Hosropoackon obractuy»
ABMAKOTCA:

AOCTOBEPHOCTb NpeaoCcTaBnsemMon MHpopmauum;

YETKOCTb U3NOXEHNA MHGOPMaLNnK;

NosIHOTa MHOPMUPOBAHUS;

HarnagHoCTb hopM npegocTaBngemMomn nHpopmaumm;

yao0bCTBO 1 JOCTYNHOCTb NOMyYeHNa MHpopmMauuu;

ornepaTMBHOCTbL NpefocTaBneHna nHopmMauuu.

4. MNMopsaok n popMbl KOHTPOSIA, 3a NpeAoCcTaBlIeHMEM MYHULIMNANIbHON YCNyru

4.1. NMopagok oCyLeCTBEHNS TEKYLLEero KOHTPons, 3a cobniogeHnemMm n UCnosIHeHNeMm
AOSDKHOCTHBIMU NLiamMyu AAMUHUCTPaUMM MyHULMNANbHOIO panoHa NONOXeEHUN pernamMmeHTa



N MHbIX HOPMATUBHbIX NPABOBbIX AKTOB, yCTaHaABNMBAOLLMX TpeboBaHNA K NpeLoCTaBAeHNI0
MYHUUMNANbHOW YCNyru, a Takke NpUHATUEM UMW peLLEHNI

TeKkyLmnn KOHTPOSb OCYLLECTBIISIETCA NMOCTOSAHHO AOJDKHOCTHLIMWU JMuaMu MO Kaxaoun
aAMWHUCTPATUBHOM npoLeaype B COOTBETCTBUU C YTBEPXKAEHHbIM pernameHToM, a Takke
nyTeMm npoBefeHus pykosoautenem AAMUHUCTPaLMUM MYHULMNANbLHOIO parioHa UNu fnLomM,
ero sameLlarLLnM, NPOBEPOK UCMOMHEHUS LOMMKHOCTHBIMWU NULAMU NMOSOXEHWUI perfaMmeHTa.

[na Tekylero KOHTPOsist UCNOSb3YTCA CBEAEHUS, coaepXalnecs B paspeLumnTeribHbIX
Aenax, peecTtpe BblAaHHbIX paspeLleHnit, YCTHON U MMCbMEHHON MHAPOPMaLIMN AOIMKHOCTHbIX
nuy, OCyLWeCcTBNALWNX pernaMmeHTupyemMble eNCTBUS.

O cnyyasx W npuvYMHaX HapyLeHWs CPOKOB, COAEpXaHWA aaAMUHUCTPaTUBHbLIX
npoueanyp W OEACTBUW, OOIMKHOCTHblE NUUA HEMeANeHHO WHAOPMUPYIOT pyKoBOAUTENS
AOMUHUCTPaAUMM  MYHUUMMNANBHOrO panoHa WU nuuo, ero 3amellawllee, a TakKke
NPUHUMAIOT CPOYHbIE Mepbl MO YCTPaHEHNIO HapyLLUEHW.

4.2. Nopsagok 1 NepuoanYHOCTb OCYLLECTBIIEHMS NMAHOBbLIX WU BHEMMAHOBLIX NPOBEPOK
MOSIHOTbI M KayecTBa nNpefoCcTaBfieHUss MyHUUMNAnbHOW YCIyrn, B TOM 4ucne nopsgok v
dOpPMbI KOHTPOSS, 32 NOSTHOTON U Ka4eCTBOM NpefoCTaBleHns MyHULMNAansHON yCnyru

KoHTponb, 3a NOSIHOTOM M KayYeCcTBOM MpefoCTaBfeHnd MyHUUMNAnNbHOW  yCnyru
BKMOYaeT B cebsa npoBedeHWe MNraHOBbIX M BHEMMAHOBLIX MPOBEPOK, BbISIBIIEHWE U
yCTpaHeHue HapyLLleH NpaB 3asiBUTENEN, NOMOXeHUN perfiaMmeHTa n gpyrmx HopMaTUBHbIX
NpaBOBbIX aKTOB, PACCMOTPEHNE, NPUHATUE peLleHNA U NOArOTOBKY OTBETOB Ha obpalleHue
3asBuTENen, cogepxawimx xanobbl Ha peweHus, aencteus (besgencTene) LOMKHOCTHBIX
nuu. TlMpoBegeHve NpPOBEPOK MOXET HOCUTb MMaHOBbIN XapakTep (OCyLecTBRATbCA Ha
OCHOBaHWW TrOAOBbIX MNfaHOB paboTbl) W BHEMMaHOBbIA Xapaktep (MO KOHKPETHbIM
obpalleHuam 3asiButenen).

lMpoBepkn MNONHOTLI W KayecTBa MNPedoCTaBfseMOM  MyHUMUMMNANbLHOW  YCIyrn
NPOBOASATCH Ha OCHOBaHWUW pacnopsXXeHns AOMUHUCTPaUMU MyHUUMMANbHOIO panoHa. Ons
npoBeaeHns NpoBepkn opMUpyeTCa KOMUCCUS,, B COCTaB KOTOPOM  BKIIKOMAKOTCA
MyHMUMNanbHble ChnyxXawue AAMUHUCTpaUUM MyHMLMNANbHOrO panoHa. PesynbTaTbl
NPOBEPKN OPOPMAAIOTCH B BUAE akTa, B KOTOPOM OTMEYalTCs BbISBMIEHHbIE HEAOCTaTku U
NPeanoXeHns MO WX YCTPaHEHUIO, akT noanucbiBaeTca uyneHamu komuccun. C  aktom
3HaKOMATCS LOIMKHOCTHbIE Nuua AOQMUHUCTPaUMN MyHULUNANbHOIo panoHa.

4.3. MNMopsaok npuBrneYeHUs K OTBETCTBEHHOCTUM LOSMKHOCTHbIX Ny, AOMUHUCTpauun
MYHUUMNANbHOrO panoHa, MNpefoCTaBnAWMX MYyHUUMNANbHYK YCryry, 3a pelleHus u
aencteusa (6esgencreme), npMHUMaeMble (OCYyLLECTBNSIEMbIE) MU B XO4€E NpenoCTaBleHUs
MYHUUMNANbHOW ycnyrm

[OMKHOCTHOE NMLIO HECET NepcoHarnbHY OTBETCTBEHHOCTD 3a:

cobniogeHne yCcTaHOBEHHOIO Nopsiaka NnpuemMa AOKYMEHTOB;

NPUHATME Hagnexawux Mep no NoSIHOM N BCECTOPOHHEN MpOBepKe NpencTaBreHHbIX
AOKYMEHTOB;

cobnogeHne CpoOKOB pPacCMOTPEHUS AOKYMEHTOB, cobntogeHne nopsgka Bbloadu
AOKYMEHTOB;

yyeT BblAaHHbIX AOKYMEHTOB;

CBOEBpPEMeEHHOEe hopMMpoBaHUE, BeAEHNE N Hagnexallee XpaHeHne JOKYMEHTOB.

Mo pesynbTaTam NpPOBEAEHHbLIX MPOBEPOK B Criydae BbISABMEHUS HapyLleHWn npas
3asiBUTENEN U UHbIX HApYLUEHUA K BUHOBHbBIM NULAM MPUMEHSIOTCSH MEpPbl OTBETCTBEHHOCTH,
yCTaHOBIIeHHble 3akoHoAaTenbcTBOM Poccuiickon ®enepaumu.

4.4. TlonoxeHus, xapaktepuayowme TpeboBaHna K nopaaky n oopmam KOHTpons, 3a
npegocTaBNeHMEM MyHUUMNANbHOW YCryrM, B TOM 4YMUCME CO CTOPOHbI rpaxaaH, ux
obbeanHEHUI N opraHnsaummn

MpaxpaHe, nx o6begMHEHNA U OpraHM3aunn B cnydae BbISBMEHUS (PakToB HapyLLeHus
nopsgka npefocTaBfieHUs MyHUUMNANbHOW YCNyru WNU HeHaanexawero WCNosTHEHUS
pernameHTa Bnpase obpaTnTbCs € xanobon B AGQMUHUCTPaLMN MYHMULMNANBHOTO panoHa.

Jlloboe 3amHTepecoBaHHOE IMLO MOXET OCYLLUECTBMIATb KOHTPOSib, 3a MOMHOTON W
KayecTBOM MpefoCTaBfeHns MyHUUMNanbHOW ycnyrn, obpaTMBLUMCL K pPYKOBOAUTEMIO
AOMUHUCTPaALMN MYHULMNANBHOIO panoHa unu nuuy, ero saameLlatoLemy.



5. locyne6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu 4eNcTBUN
(6e3pencTBUA) opraHa, NnpeaoCcTaBnNAOLWEro MyHMLMNanbHy ycnyry, ero
AOJDKHOCTHbIX NUL, MO0 MyHULUMNaNbHbIX CRyXalmx

5.1. IHhopmauma ana 3asiBuTend o ero npase nogartb kanoby Ha pelueHne n (unu)
fencteue (6espenctene) AOMUHUCTPAUMM  MYHUUMNANbHOTO panoHa wu  (unn) ero
OOIMKHOCTHBIX JML, MyHUUMNANbHbIX CRyXawmx npyv npefocTtaBfeHuM MyHUUMNanbsHOM
ycnyru (ganee xanoba)

3asaBuTenb nmeeT nNpaBo Ha gocynebHoe (BHecyaebHoe) obxanoBaHue, ocnapuBaHue
pelweHnn, aencteun (6e3pencTemst), NPUHATBIX (OCYLLECTBMNEHHbIX) MpUM NpeaocTaBneHun
MYHULUMNANbHON yCnyru.

OGxanoBaHve 3asBUTENsAMM  pelleHun, gencteun  (6e3gencteust), NPUHATBIX
(ocywlecTBNEHHbIX) B Xo4e MpedoCTaBNeHUs MyHuUMnanbHOW ycnyrm B gocyaebHom
(BHecyaebHOM) nopsigke, He nuwaeT MX npaBa Ha obxanoBaHuWe yKasaHHbIX peLueHUHn,
aencteun (6besgenctauns) B cyaebHoM nopsake.

5.2. NpeameT xanoobbi

Mpeometom pocyaebHoro (BHecyaebHoro) obxkanoBaHust MOryT ObiTb  pelleHus
(nenctBuns, 6Gesgencteus), NPUHATbIe  (OCYLLECTBMEHHblE) Npyv  NpegocTaBrieHun
MyHMUMNanbHOW ycnyrn. 3asButenb MoOXeT obpaTtuTbCs C >xanobow, B TOM 4ucne B
cnegyowmx criyvyasix:

HapylweHne CpoKa peructpaumm 3asiBNeHuss O NpeaocTaBfieHUn MyHMUMNanbHON
ycnyru;

HapyLLleHWe Cpoka NpeaocTaBneHns MyHULMNansHON yCnyru;

TpeboBaHue Yy 3asBUTENd [JOKYMEHTOB, He npeayCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccurnckon denepaumm, HOpMaTUBHBIMM NPaABOBbIMK akTamu obnacTu,
MYHMUMNANbHBIMX  MPaBOBbIMM  aKTaMn  MyHMUMNanbHOro  obpasoBaHusi  XONMCKWUi
MyHMUMNANbHbIA pavioH ANa NnpeaocTaBNeHna MyHULMNAIbHOW YCyru;

OTKa3 3asBUTEN0 B Npueme AOKYMEHTOB, NpeaocTaBfieHne KOTOpbIX npenycMoTpeHo
HOpMaTMBHbIMUM MpaBoBbIMKM akTamun Poccuinckon depepaunmn, HOpMaTUBHBIMU NPaBOBbLIMA
aktamn obnactn, MyHuUMNanbHbIMKM NPaBOBbLIMW akTaMy MyHULMNANbHOroO obpasoBaHus
XONIMCKNIA MyHMLMNANbHbBIA PavoH ANS NpeaocTaBfieHna MyHULMNANbHOW YCIyru;

OTKka3d B MpegoCTaBNeHUn MyHUUMNanbHOW YCMyru, €ecnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHBIMW NpaBoOBbIMK akTamu Poccuinckon depepaumm, HOpMaTUBHLIMU MPaBOBbLIMU
akTamu obnactu, MyHULmMnNanbHbIMU NPaBoOBbIMU akTaMu

MyHUUUnNanbHoro obpasoBaHus XonMCcKUn MyHULMUNAIbHBIN PanoH;

3aTpeboBaHve C 3aABUTENS NPy NPeaoCcTaBNeHNN MyHUUUNANbHOW YCNyru nnatbl, He
npegyCMOTPEHHONW  HOpMAaTMBHLIMW  NpaBoBbiMM  akTamu  Poccunckon  depepaumu,
HOPMaTUBHbIMA MPaBOBbIMW akTamMu 00nacTn, MyHUUMNANbHbIMK MPaBOBbIMU  aKTaMu
MyHUUUnNanbHoro obpasoBaHus XonMCKUA MyHULMNASbHBIN PanoH;

OTKa3 opraHa, npeaoCTaBNSAOWEro MyHUUMNANbHYK  YCAyry, MYHMLMNAnbHOro
cnyxatiero nmbo SOMKHOCTHOrO Nvua opraHa, NpegocTaBnAloLWero MyHULMNansHy yCnyry,
B UCNpaBneHUM [OMyLLEHHbIX OneyaTok W OWwuboK B BblOAHHbIX B pesynbrarte
npegocTaBneHns MyHUUUNanbHOW YCNyrm OOKYMeHTax nMbo HapylleHue YCTaHOBIIEHHOro
CpOKa Takux ucnpasreHui;

HapylleHMe cpoka WM nopsaka  Bbldadyn  [OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHULMNansHOW yCnyru;

NPUOCTAHOBMNEHNE nNPefoCTaBfeHNUss MYHUUMNANbHOW  YCyru, €cnv  OCHOBaHUS
NPUOCTAHOBMNEHNA He npeaycMoTpeHbl deaepanbHbIMWU  3aKOHAMU U MPUHATBIMU - B
COOTBETCTBUN C HUMWN UHBIMWU HOPMAaTUBHBLIMKU NPaBoOBbIMU akTamu Poccuiickon ®epepaumu,
3aKOHaMMW W WHBIMW  HOPMATMBHbIMM MNPABOBbIMM akTamMn CyObEKTOB Poccumnckon
depgepaymm, MyHMLMNanbHbIMK MPaBOBLIMU akTaMu;

TpeboBaHue y 3aaBUTENS NPU NPeaoCTaBNEHUN MYHULMNANbHOW YCAyrn OOKYMEHTOB
nnu mHopmaumm, oTcyTCTBue U (MNn) HegOCTOBEPHOCTb KOTOPbIX HE YKasbiBanuCb Mnpwu
nepBoOHa4YanbHOM OTka3e B nNpuemMe [LOKYMEHTOB, HeobxoauMmblx ANs npeaocTaBneHus



MyHMUMNANbHOW ycnyru, Nnnbo B npegocTaBneHnn MyHUUUNAanNbHOW yCyrin, 3a UCKNtoYeHnemM
cny4aes, NpenyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93.

5.3. OpraHbl MECTHOroO camoynpaBfeHNA W YMNONIHOMOYEHHbIE Ha pPacCMOTPEHME
Xanobbl JOMKHOCTHbIE N1LAa, KOTOPbIM MOXET ObITb HanpasneHa xanoba

5.3.1. XXanobbl Ha MyHMUMNANbHOroO cryXxawero AAMWUHUCTPALUN MyHULMNANbHOro
panoHa, peweHus n aencteus (6esgencTeme) KoToporo obxanywTtcs, nogatotca [hase
MYHMUMNANbHOIO panoHa, B Cliydae ero OTCYTCTBUS - AOSMKHOCTHbLIM NMLaM, UCMOMHAOWMM
obsa3aHHoCTU [NaBbl.

PaccmoTpeHne obpalleHns He MOXeT ObiTb MOPYYEHO AOSMKHOCTHLIM NULAM, PeLLIeHs
unu gencteus (besgencTane) KOTOpbIX 0BXanykTCs.

5.3.2. B cnyyae yctaHOBneHus B Xxo4e Wi No pesynbTaTaM pacCMOTPEHUS Xanobbl
NpU3HaKkoB cocTaBa agMUHUCTPATMBHOIMO  MpaBOHApYyLWEHUs  WNU  MpecTynfeHns
AO/MKHOCTHOE  NMUO,  HadeneHHoe  MOSIHOMOYMSIMW MO PaCCMOTPEHUIO  XKanob,
He3amennMTenbHO HanpaBnseT UMeloLmMecs MaTtepuarbl B opraHbl NPOKypaTypsbl.

5.4. Mopsiaok nogaym n paccMoTpeHUst xanobbl

OcHoBaHueM ans Havana npouenypbl gocyaebHoro (BHecyaoebHoro) obxanoBaHust
ABNSAETCA NOCTynneHne xanobbl 3asBuTens B AQMUHUCTPaLNIO MyHULMNANbHOIro panoHa.

YKanoba nogaetca B NUCbMEHHON hopmMe Ha OGymaHOM HOcUTEne, B 3NIEKTPOHHOM
dopme. XKanoba moxeT ObITb HanpassfieHa No No4yTe, ¢ UCMNONb30BaHNEM MH(OPMALMOHHO-
TENEeKOMMYHUKAUNOHHbBIX ceTen obLiero nonb3oBaHUs, a Takke MOXeT OblTb NpuHATa npu
NINYHOM MpueMe 3asiBUTENS.

5.5. Cpokun paccMoTpeHus xanobbl

XKanob6a, nocTtynueLlas B AOMUHUCTpaunn MYHULMNANBHOIOo panoHa,
paccmatpmBaeTca B TedyeHuMe 15 paboumx OHenM co OHA ee peructpauuu, a B crydae
obxanoBaHua oOTkaza AAMUHUCTPALMM MYHMLMNANbHOIO panoHa, OOMKHOCTHOroO nuua
AOMUHUCTPAUMM MYHULMNANBHOrO panoHa nnbo MyHMUMMAanbHOro Ccriyxallero B npueme
AOKYMEHTOB y 3asBuUTENd NGO B MCNpaBneHMM AONyLUEHHbIX OneyYyaTok U ownbok unn B
crny4dae obxanoBaHus Ha-pyLLEHUS YCTaHOBIIEHHOMO CPOKa TakuX UCNpPaBNEeHUn - B TeYeHue
5 paboumnx gHen co gHa ee perucTpauunun.

5.6. Pe3ynbTaT paccCMOTpEeHUS xanobbl

Mo pesynbTaTtaM paccMOTPEHUS Xanobbl NPUHUMAETCS O4HO U3 CreayHLNX peLUeHNIA:

Xanoba ygosneTBopseTcs, B TOM 4ucne B (popme OTMEHbl MPUHSTOrO peLUeHus,
ncnpasneHns OonyLweHHbIX AOQMUHUCTPaLMEN MYHMLMNANbHOIO panoHa oneyaTok 1 ownbok
B BblAaHHbIX B pe3yrnbTaTte NpeocTaBfeHns MyHUUMNansHoOM ycnyrm JOKYMeHTax, Bo3Bparta
3aABUTENI0 [AEHEXHbIX CPeACTB, B3MMaHMe KOTOPbIX HE NpeayCMOTPEHO HOPMAaTMBHbLIMM
npaBoBbIMK akTamu Poccurckon denepaumm, HOpMaTUBHBIMM NPaABOBbIMK akTamu obnacTu,
MYHMUMMANbHLIMX  MPAaBOBbIMM  aKTaMn  MyHMUMNanbHOro obpasoBaHusi  XONIMCKUIA
MYHULMNAnNbHbIA panoH, a Takke B UHbIX hopmax;

B YOOBNETBOPEHMM Xanobbl OTKa3blBaeTCS.

5.7. Nopsgok nHpopmMmpoBaHus 3asiBUTENSA O pe3ynbTaTax pacCMOTPEHNS Kanobbl

He nosgHee OHSA, cnegyowlero 3a gHEM NPUHATUSA PELLeHUsl, yKasaHHOro B nyHkTe 5.6
HacTosiwero AOMUHUCTPATUBHOIO perfiaMmeHTa, 3adBuTento B MUCbMEHHOM ¢opmMe M no
XenaHuo 3asiBUTENs B 3MEKTPOHHOM opMe HanpaBnsieTtcsd MOTMBUPOBAHHLIN OTBET O
pes3ynbTaTtax pacCMOTPEHUs Xanobbl.

B cnyyae npusHaHua xanobbl nognexawlen yooBrneTBOPEHWUIO B OTBETE 3asiBUTENIO,
paetca  uMHopmauua O OEeNCTBUSAX, OCYLLECTBNAEMbIX OpraHoMm, npeaocTaBfsoLWnM
MyHMuMnanbHyto ycnyry, MOL|, B uensx HesamennuMTenbHOro YCTpaHEeHUs1 BbISIBNEHHbIX
HapyLWeHW MpU OKa3aHUW MyHULUMNANbHOM YCRyrn, a Takke NPUHOCATCA WU3BUHEHUS 3a
AOCTaBneHHble HeygobcTBa M ykasbiBaeTcsi WMHopmauus O AanbHEWWnX OencTBusXx,
KOTOpble HeOH6XOAMMO COBEPLUMTL 3asiBUTENIO B LIENAX NOSTYYEHUA MYHULMNANbHOW YCyrn.

B cnyyae npusHaHus xanobbl He nognexallen yaoBrneTBOPEHUIO B OTBETE 3asiBUTENIO,
[AlTCA apryMeHTMPOBAHHbIE Pa3bACHEHUA O MNPUYMHAX MPUHATOIO peLleHus, a TaKke
nHpopmauusa o nopsiake obxanoBaHUSA NPUHATOrO PEeLLEHMS.

5.8. lNMopsipok o6xanoBaHus peLlleHns no xanobe
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B pocyoebHom nopsigke MoryT 6biTb o6xanosaHbl genctsus (6es3gencteus) wu
peLleHns:

AOIMKHOCTHBIX L AAMUHUCTPALMM MyHUUMNANbHOrO pamoHa nMbo MyHMUMNanbHbIX
cnyxawmx - pykoBoguTento  AAMUHUCTpaUMM  MyHMuMnanbHOro pamnoHa (Mnase
MYHULMMNANbLHOro panoHay);

MoL| - B AAMUHUCTPAUMIO MYHMLMNANBHOMO panoHa, 3aKniuYMBLLEN COrfalleHune o
B3aMMOOENCTBUN C MHOTOYHKLNOHANbHBIM LEHTPOM.

5.9. MNpaBo 3aaBuTENs Ha nNonyvyeHne MHOpPMaUUN U JOKYMEHTOB, HEOBXOAMMbIX AN
0060CHOBaHMA U paccMOTPEHNS XKanobbl

Ha ctagum pocypebHoro obxkanoBaHus genctBun (6esgenctsuin) AgMUHUCTpaUmn
MYHMLUMNANbHOIO panoHa, OOMKHOCTHOrO nuua AAMUHUCTPaAUMM MYHULMNANbHOrO panoHa
nmbo MyHULMNAnbHOrO CRyXallero, a Takke peLlleHnn, NPUHATLIX B Xxo4e npefocTaBneHus
MYHMUMNANbHOW yCnyrn, 3asBUTEflb WMEeeT MpaBo Ha MofnydYeHne WHgopmauum u
AOKYMEHTOB, HeobxoauMmbiX Ansi 060CHOBaHWA W pacCMOTpPeHUst Xanobbl, a Takke Ha
npeacTaBneHne AOMONHUTENbHBbIX MaTepuanoB B Cpok He 6Gonee 5 gHen c¢ MomeHTa
obpalueHus.

5.10. Cnocobbl MHOPMUPOBaAHUS 3asiBUTENEN O MOpsiAKe Nodavv U pacCMOTpPeHUs
XanooObl

>Kanoba gormkHa coaepxartb:

HaMMeHoBaHWe oOpraHa, [AOSMKHOCTHOrO nuua AOMUHUCTPaUMM  MyHUUMNANbHOro
panoHa nMbo MyHMUMNANbHOrO CnyXawlero, peweHna n genctena (6esgencramns) KoTopbixX
obxanytoTcs;

dammnmio, UMsi, OTYECTBO (MOcnegHee - NpU HanuyuKn), CBeAEeHUS O MECTE XUTeNbCTBa
3aaButensa - usnyeckoro nuua nMbo HauMMeHoBaHWe, CBEeLAEHUS O MeCTe HaxoXOAeHus
3asBUTENS - KOPUONYECKOro Nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOM NMOoYTbI (NPW HaNMMYUK) U NOYTOBLIA afgpec, NO KOTOPbLIM AOMMKEH ObITb
HanpaBfeH OTBET 3asiBUTENIO;

cBegeHns o6 obxanyembix pelleHusx n genctemax (6esgenctBmnax) AAMUHUCTpaLUK
MYHMLUMNANbHOIO panoHa, OOMKHOCTHOrO nuua AAMUHUCTPaAUMM MYHULMNANbHOIO panoHa
nM6B0O MyHMUMNANbHOMO CryXallero;

A0BOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM N OeNCTBUEM
(6e3penctBnemM) AOMUHUCTPAUMM  MYHMUMMNANBHOIO  paMoHa, [AOJHKHOCTHOro  nuvua
AOMUHUCTPaALUMM MYHULMNAMNBHOMO paoHa NMbo MyHMUMNANbHOro cryxawiero. 3assurenem
MOryT ObITb npeacTaBneHbl [OOKYMEHTbl (Mpu Hanuuun), noaTBepXparowune [oBOAbI
3aaBuTens, nnbo nx Konuu.



MpunoxeHune Ne 1
K agMWUHUCTPaTUBHOMY perfnameHTy
MO NpeaoCTaBAeHN0 MyHULMNANbHOM
ycnyrn «lpegoctaBneHme apXmBHbIX
AOKYMEHTOB AN Nonb3oBaTenen
B UMTanbHbIV 3an (pabo4yto KoOMHaTy
crneunanucToB) apxusay
MyHuumMnanbHbIM apxmB AAMUHUCTPaLMK
XONMCKOro MyHMLMNanbHOro panoHa
AHKETA

nonb3oBaTtens, paboTalowero B YUTarilbHOM 3ane

1.®amunusa, nmsa, oT4ecTBo

2.MecTo paboTbl (y4ebbl) U JOMKHOCTb

(nonHoe Ha3BaHWe y4pexaeHus, ero NOYTOBbIN W ANEKTPOHHBIN aapec, TenedoH)

3.0praHusauus, HanpaBuBLIAs NoNb30oBaTenNs, ee aapec:

4.06pa3oBaHue, y4eHas cTeneHb, 3BaHne

7. HasBaHue TeMbl, XpOHOMNOrM4yeckne pamMmkum

8.MecTo xuTtenbcrBa:
9. TenedoH
10.Cepusa n Homep AOKYMEHTA, YAOCTOBEPSAOLLETO FINYHOCTD:
C npasunamu paboTbl Nofb3oBaTENEN B YUTaArbHOM 3are O3HaKOMIIEH.

(nata) (noanuck 3asBuTens)
ﬂ, , Aak corfacne Ha
06pa60T|<y MOUX nepcoHalribHbIX OaHHbIX B COOTBETCTBUU C CDe,u,epaanblM 3aKkoHoMmoT 27
nions 2006 r. Ne 152-03 "O nepcoHanbHbIX AaHHbIX".

{RoAnnce 3amBuATens)

MpunoxeHne Ne 2

K adMUHUCTPaATUBHOMY perfameHTy

Mo NpPefoCTaBreHNo MyHULMNAanbHOM

ycnyru «[pegocrtaBneHme apxmBHbIX

AOKYMEHTOB s NoNb3oBaTtenen

B YnTanbHbIM 3an (pabo4yto KOMHaATy

crneumnanucToB) apxueay
BJIOK-CXEMA

nocnenoBaTeNbHOCTU AEACTBUMWA NPU NpeaocTaBneHnn MyHMLMNanbHOW yCrnyru

(He npuBoaUTCH)


https://pravo-search.minjust.ru/bigs/showDocument.html?id=0A02E7AB-81DC-427B-9BB7-ABFB1E14BDF3

MNpunoxeHne Ne 3
K aOMUHUCTPaATUBHOMY perfnameHTy
NO NpeaoCTaBAeHN0 MyHULMNAaNbHOM
ycnyru «[pefocraBneHme apxXmBHbIX
AOKYMEHTOB AN nonb3oBaTenen
B UMTanbHbIV 3an (pabo4yto KoOMHaTy
crneumnanucToB) apxusa»

MpumepHas dopma
MyHWuMNanbHLIM apxmB
AOMUHMCTPaUUKM XONIMCKOro
MYHMLMNANbHOIo panoHa

oT

(CPaMWITE, V3T, OTIeCTEO)

npoxuBatoLero(en) no agpecy:
nacnopt (cepus, HoOmMep) ,
BblaH ,
AaTa Bblgauu
3AABIIEHUE
(ansa duamyeckmx nuu)
Mpowy paspeleHns Ha paboTy B YntanbHOM 3ane (paboyen KoMHaTe cneumanncTos)
MYHUUMNANbHOro apxusa AaMUHUCTPaUMmM XONMCKOro MyHUUMNAanbHOro pamoHa no

(TeMa NCCTTEA0Bans )

npouwy npeaocrtaBuTb And nccrieaoBaHnAa JOKYMEHThI 3a rogbl
warar (noanuck)
A , 4aro cornacue Ha

06paboTKy MOMX MEpPCOHAarnbHbLIX AAaHHbLIX B COOTBETCTBUM ¢ PeaepanbHbiM 3aKOHOM OT
27 viona 2006 r. Ne 152-®3 "O nepcoHasnbHbIX JaHHbIX".

(TonTTs)

MpunoxeHne Ne 4
K agMUHUCTPaTUBHOMY pernamMeHTy
MO NpeaoCTaBneHU0 MyHULMNAanbHOM
ycnyrn «[pegocraBneHme apxmBHbIX
AOKYMEHTOB )15 Nofb3oBaTenemn
B YnTanbHbIM 3an (pabo4yto KOMHaATy
crneumnanucToB) apxusay
MyHWUMNanbHLIM apxmB
AOMUHMCTPaAUUKM XONIMCKOro
MYHUUMNANbHOIo panoHa
OdomumanbHbIn GnaHk
opraHusauum

TPAVTIVET, VIMIST, OTIECTEO)

OTHOLLUEHME
Mpowy paspelleHns Ha paboTy B YnTanbHOM 3ane (paboyen KoMHaTe cneumanncToB)
MyHMUMNANbHOMO apxmBa AAMUHUCTpPaUMM  XOSIMCKOrO  MyHMUMNANbHOrO paroHa no

TEME CCTTETOBaRVE)

3a rogbl,

(FaVMEROBaRE TIOTIRAGC T

TOaMTTTVST, VIMGT, OTAECTEO COTPYAAVIRE)

TAOITRAOCTE PYROBOAVITEITE TToATMCh)
HanpasnsoLLen opraHusaunm)
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MpunoxeHne Ne 5

K aOMUHUCTPaATUBHOMY perfnameHTy
MO NpeaoCTaBAeHN0 MyHULMNANbHOM
ycnyru «[pegocraBneHme apxmBHbIX
AOKYMEHTOB AN Nonb3oBaTenen

B UMTanbHbIV 3an (pabo4yto KoOMHaTy
crneunanucToB) apxusay
MyHWuMNanbHLIM apxmB
AOMUHMCTPaUUKM XONMCKOro
MYHMLMNANbHOro panoHa

3AKA3 PA3PELLAIO
Ha Bblga4yy OOKYMEHTOB, Bbldavy JOKYMEHTOB
KOMUM doHaa MonNb30BaHUS,
onucen gen HanMmeHoBaHue
JOIMKHOCTH
noanuceb,
paclumndpoBka nognucu
[aTa
(OBMMHMR. WHUUKnanel, HOMep nNUYHOro aena rIOﬂhSOEaTeI‘IFI)
(Tema vccnefoBaHws, Lenb Bbiaayqn)
doHA Onucb Eno.xp. 3aronoBok | Kon-Bo Jata Pacnucka Pacnucka
Ne Ne Ne en.xp. JINCTOB Bblaa4yn nonb3oBaTtend pa6OTHl/|Ka
(BpeMﬂ YuUTaribHoro
3By4aHuA, 3ana
MeTpax)
1 2 3 4 5 6 7 8

(Moanuck nonk3oBatens)

[ata




MpunoxeHne Ne 6

K aAMWHUCTPATUBHOMY perfnameHTy

MO NpeaoCTaBAeHN0 MyHULMNANbHOM

ycnyrn «[penocraBneHme apxmBHbIX

AOKYMEHTOB AN Nonb3oBaTenen

B UMTanbHbIV 3an (pabo4yto KoOMHaTy

crneunanucToB) apxusay

COINMACHUE
Ha 06paboTKy NepcoHanbHbIX AAHHbIX
(N8 duamyeckmx nuu)
r. Xonm
A,

@V.0)

(naHHble nacnopta (MNK MHOTO IOKYMEHTa, Y10CTOBEPSIIOLLErO NTMYHOCTb)

He BoO3paxalw npoTMB 00paboTkM MyHMUMNANbHBIM  apXMBOM AOMUHUCTpaLUK
XOSIMCKOro MyH/LMNAanNbHOro panoHa, BKYyas

i}
(nepedncnenme BWA0B 0bPabOTKM (COOP, CUCTEMATU3ALIS, HaKONNEHUE, XpaHEHE, YTOYHEHE (ODHOBNEHIE, U3MEHEHIE), UCTONb30BaHIe, PaCNPOCTPaHEHNE (B TOM YNCre Nepeaady), 00e3nuinBaxme,

6noKMpoOBaHUE, YHNUYTOXEHME))

cneayrowmx Monx nepcoHasribHbIX AaHHbIX:

(nepesieHb NepcoHanbHbIX AaHHbIX)

obpabaTbiBaeMbIX C LENbIO ,

(uenb 0bpaboTku NepCoHanbHbIX AaHHbIX)

B Te4yeHune

(yka3aTb CpOK AENCTBIAS COrnacisl)

HacTosiwee cornacme MoxeT 6bITb OTO3BaHO B MMCbMEHHON hopMme.

HacTtosiwee cornacue pJgencteyer [0 pdathl ero OT3blBa 3asBUTENeM nytem
HanpaBfeHMss B MyHMUMNAmNbHbIA  apxmB AAMUHUCTPAUMM  MYHMUMMNANBHOMO panoHa
NMMCbMEHHOro coobLeHna ob ykasaHHOM OT3blBE B NPOM3BOSIbHOM (bopme, ecrniv UHoe He
YyCTaHOBIIEHO 3aKkoHOoAaTeNnbCcTBOM Poccunckon degepauum.

« » 20 roga

(noanuce) @®N.0.)



