AoMnHUCTpauma XorMCKOro MyHUUMNansHOro panoHa
MOCTAHOBJIEHUE
22 aHBapa 2018 roga Ne 46
r. Xonm

O6 yTBepXaeHUn agMUHUCTPATUBHOIO perfiaMmeHTa no
npenocTaBneHnlo MyHMuunanoHou ycnyru «lfpegocraBneHue
cBefieHun 06 ob6beKkTax MyLLecTBa, BKITHOYEHHbIX B NepeyeHb

MYHMLUMUNANbHOro MMylLlecTBa, NnpeaHa3Ha4YeHHOro Ans
npegocTaBrieHUs BO BrageHue n (Munu) B nonb3oBaHue
cyOobeKTamMm manoro u cpegHero npeanpvuHUMaTenbCcTBa U
opraHusauusm, oopasyromm MHPaACTPYKTYPY noanepxku
CyOBLEeKTOB Marioro U cpegHero npeanpuHMMaTenbCcTBa»

(8 pea. noctaHoBneHna AgMmmnHuctpauum ot 09.08.2021 Ne 413)
oT 18.05.2023 Ne 335)

B cootBeTcTBMM ¢ PeapepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHunsaumm
npegocTaBneHNsa rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr», defeparnbHbiM 3aKOHOM OT
24.07.2007 Ne 209-®3 «O pas3BuTuM Manoro wn cpegHero npegnpuHMMaTenbcTBa B
Poccuinckon ®egepaummny», ADMUHUCTPaUmns XOSIMCKOro MyHMUMNAnbHOro pamnoHa
MNOCTAHOBIAET:

1. YTBepauTb npunaraemblni  agMUHUCTPATUBHbLIA  perfaMmeHT npenoCTaBreHus
MyHUuunanbHon ycnyrm  «[lpegocTtaBneHve cBedeHun 06 oObekTax UMyLlecTBa,
BKIMIOYEHHbIX B MEpPEeYEeHb MYHMUMMNANbHOMO MMYyLWecTBa, npeaHasHa4yeHHoro Ans
npegocTaBneHns BO BrageHue u (Mnu) B MNosib3oBaHWE CyObekTaM Masioro U cpegHero
npegnpuMHMMaTenscTBa WM opraHmsauusM, obpasyrwmMm  WHPACTPYKTYpPY MOALEPKKM
CyOBLEKTOB Marnoro u cpegHero npeanpuHUMaTensCcTeay.

2. OnybnukoBaTb MNOCTAHOBIIEHME B NEPMOANYECKOM MEYaTHOM m3gaHum - GronneTteHe
«BecTtHMk» w©n pasmecTutb Ha oduumanbHoMm cante AgMUHUCTPauMn  XONMCKOro
MYHULUMNANbHOrO panoHa B MH(POPMALMOHHO - TENTEKOMMYHUKALMOHHON ceTn «IHTEpHET».

(MaBa MyHUUMNANbLHOIO
panoHa B.N. Cansies
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YTBEPXOEH

nocTtaHoBneHveM AQMUHUCTpauun
panoHa ot 22.01.2018 Ne 46

(B pea. noctaHoBNEHUA AOMUHUCTpaALIMM
o1 09.08.2021 Ne 413)

oT 18.05.2023 Ne 335)

AOMUHUCTPATUBHOI'O PEINMAMEHTA

no npepocTaBrieHMI0 MyHUUMnanbHon yenyru «lpegocraBneHmne ceeaeHumn o6
ob6beKTax UMyLLecTBa, BKITIOYEHHbIX B NepevyeHb MyHULMNAanbHOro UMyLLecTBa,
npeaHasHa4yeHHOro Ansi npeAocTaBfieHMA BO BnaaeHue u (Mnu) B nonib3oBaHue

cy6beKkTam manoro v cpegHero npeanpuvHMMaTenbCTBa U OpraHU3auusaMm,
obpasyrowmm MHPPACTPYKTYPY NOAAEPKKN CYyOBHLEKTOB Marnoro n cpeaHero
npeanpuHUMaTenbCcTBa
1. OBLWME NOJIOXKEHUA

1.1. NpegmeT perynupoBaHus perfameHTa:

MpeomeToM perynupoBaHuUs agMWUHUCTPATUBHOIO pernaMmeHtTa no npegocTaBreHunto
MyHUuunaneHon ycnyrm  «[llpegocTtaBneHve cBegeHun 06 oObekTax UMyLLEecTBa,
BKIMIOYEHHbIX B MepevyeHb MyHUUMNANbHOMO MMYyLLecTBa, MpeAHasHadYeHHoro Aans
npenocTaBneHns BO BrageHue un (Mnu) B Nofb3oBaHME CyObekTaM Manoro U cpeaHero
npegnpuHMMmaTenbcTBa WM opraHmsauusam, obpasyrwmMm  WHPPACTPYKTYpY MOALEPXKKU
cybbekToB Manoro u cpegHero npeanpuHumMartensctBay» (ganee ALMWHUCTPATUBHbLIN
perrnameHT) ABNAeTCs perynupoBaHMe OTHOLLIEHU, BO3HUKAKOLWNX Mexay AOMUHUCTpaUmen
XOMNMMCKOro  MyHULMNANbHOrO panoHa W UWHAMBUAOYaNbHbIMKM  NpeanpuHUMaTensamu,
topUaNYECKUMM NLaMXM NPpU NPefoCTaBfieHUM MyHULMManbHOW ycnyru npegocTtaBrieHve
cBefeHnn 06 obbekTax MMyLLECTBA, BKIOYEHHbIX B NepedYeHb MyHULUNAansHOro MMyLLecTsa,
npegHasHa4YeHHOro Ans npefocTaBneHnsa Bo BrageHne u (unn) B Nofnb3oBaHWe cybbekTam
Marnoro u cpegHero npeanpuHMMaTenbCcTBa U opraHnsaumsam, obpasyomnm MHPPaCTPYKTYypyY
nogaepXkm CyObekToB Manoro U cpegHero npeanpuHuMartensctsa (ganee —
MyHMUMNanbHaga ycnyra).

1.2. Kpyr 3asButenen:

1.2.1. 3agButenamMuM Ha npenocTaBfieHME MYHUUMNANbHOWM YCNyrM sBASAOTCA
lopuanyeckne nuua, uWHAMBMAyanbHble npeanpuHuMeTenn, obpaTuBlUMECS B OpraH,
NpeaoCTaBNALWMA MyHUUMNANBHYIO YCYry, C 3arnpoCcOM, BblPaXX€HHbIM B MUCbMEHHOW Un
3NEKTPOHHOM (hopme (3a UCKITYEHMEM TFOCYAAPCTBEHHbIX OPraHoB, UX TeppuTopuanbHbIX
OpraHoB, OpraHoOB rOCYAapCTBEHHbIX BHEBHOMXKETHbIX (POHOOB W UX TeppuTopuarbHbIX
OpraHoB, OpraHoB MECTHOro caMoynpaBrieHus ).

1.2.2. OT nmMeHn 3aaBUTENS Ha NPeOOCTaBfIEHNME MyHMUMNANbHOW YCRyrn B LENsAX
NOSTyYEeHMUST MyHULMNANbLHOW YCryrm MOryT BbICTyNaTb nuua, MMelowme Takoe npaBoO B
COOTBETCTBUKN C 3akoHodaTenbcTBOM Poccuinckon Pegepauum nubo B cuny HageneHus ux
3asiBUTENEM B Mnopsgke, YCTaHOBMEHHOM 3akoHogaTenbCcTBOM Poccunckon Pepepauuu,
COOTBETCTBYHOLUNMMN NOSTHOMOYUAMMU.

1.3. TpeboBaHna K nopsaky MHAOPMUPOBAHUS O NPeAOCTaBfEHUM MYHULMNANbHON
ycrnyru:

1.3.1. MNMopsagok MHPOPMUPOBaAHNA O NPeSOCTaBNEHNUN MyHULMMANBHOW YCYIW:

MecTo HaxoxgeHus: AOMUHUCTpauusa XONMCKOro MyHUUMNanbHOro pamoHa (ganee —
YNOSTHOMOYEHHBIN OpraH):

MouToBLIM agpec YNONHOMOYEHHOro oprana: nin. Nobeapl, 4. 2, r. Xonm, HoBropoackas
obnactb, 175270.

TenedoH/akc: 8(81654)59-252, 8(81654)59-100.

Appec anekTpoHHon no4vtbl: admiNeholm@mail.ru.

TenedoH Ans MHPOPMUPOBAHWA MO BOMPOCaM, CBA3aHHbIM C NpegocTaBfeHnEM
MyHUuunanbHoun ycnyrm 8(81654)59-697.
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Agpec oduumanbHoro camta YNOSTHOMOYEHHOro opraHa B WH(OPMauUOHHO-
TeNekoMMYHUKaLMOHHOM ceTun obLuero nonb3oBaHusa «AHTepHeT» (aanee — IHTepHeT-canT):
www.holmadmiNe.Neet .

Appec EpguHOro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCnyr (QYHKUWR):
www.gosuslugi.ru .

Appec [lMopTana rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (dyHKuMi) obnacTu:
http://pgu.Neov.ru.

['pachuk paboTbl YNONHOMOYEHHOIO OpraHa:

MNoHepenbHUK

BTopHuK

Cpena C 8-30 po 17-30

UeTsepr O06en c 13-00 go 14-00

MNatHnua

Cy66oTa

BockpeceHbe BbixogHom

lNpennpasgHUYHbIE OHN

MecTto HaxoXaeHusi OogUCOB MHOMOYHKUMOHANBLHOIMO LeHTpa npefocTaBreHns
rocy4apCTBEHHbIX U MyHULUMNAnbHbIX ycryr HoBropoackon o6nactu, C KOTOPbIM 3aKnio4eHO
cornaweHune o B3ammogencteum (ganee - MoL):

MoutoBbin agpec MOLL: 175270, Hoeropoackasa obnactb, yn. Oktabpbckas, a. 51/2.

TenedoH/pakc MdL: 8(81654)59-026, 8(81654)59-024.

Appec anekTpoHHon novtbl MOLL: mfcholm@mail.ru.

1.3.2. Cnocolbbl M NopsAoK nosiydyeHus MHpopmMaumm o npasunax npenocTaBneHus
MYHULMNANbHOW yCnyru:

NHdopmaumio o npasunax npegocTaBfieHUs MyHUUMNANbHOW YCryrn 3asiBUTENb MOXET
nonyYnTb cnegyowmmMmm cnocobamum:

NNYHO;

nocpencTsomM TenedoHHON, PaKCUMNITbHON CBA3MU;

nocpeacTBOM 3IIEKTPOHHOM CBA3N,

nocpencTBOM MNOYTOBOM CBA3Y;

Ha MHPOPMALMNOHHLIX CTeHAAX B NOMeLLeHUsX YNOSTHOMOYEHHOro opraHa, MOL;

B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHbIX CETAX 00Lero nonb30BaHUS:

- Ha opuymansHOM cante YNosTHOMOYEHHOro opraHa, MOLL:

- Ha EanHom nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr (YHKUURA);

- Ha [lopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (yHKumn) Hosropoackom
obnactu.

1.3.3. IHdopmauusa o npaBunax npegocTaBleHns MyHUUMNANbHOW yCryrn, a Takke
HaCTOALWMIA agMUHUCTPATMBHLIM perfnameHT M MyHUUUNanbHbIn NpaBoBOM akT 00 ero
yTBEPXOEHUM pa3MeLLaeTcs Ha:

MHGOPMAaLMOHHBIX CTEHAAX YNOMHOMOYEHHOro opraHa, MoLl;

B cpeacTBax MaccoBown nHopmaumm;

Ha odmumanbHoM VIHTepHeT-canTe YNonNHOMOYEHHOro opraHa, ModLl;

Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYr (QYHKUNR);

Ha [lopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (cyHkumi) Hosropopackom
obnactu.

1.3.4. VHdopmmnpoBaHne no BorpocaMm npefoCcTaBNeHus MyHULMUNAnNbHOW YCryru
OCyLlecTBNdeTcsa cneuvanuctamn  YnorHOMOYEHHOrO  OpraHa, OTBETCTBEHHbIMU  3a
MHOpMMpPOBaHNKE.

Cneunanunctbl YMNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHblE 3a WHGOPMUPOBaHUE,
onpeaensanTca OOMKHOCTHBIMU MHCTPYKUMAMU CneumannuctoB YNONMHOMOYEHHOroO opraHa,
KOTOpble pasMeLlarTca Ha ouymansHoMm VHTepHeT-canTe n Ha MHOOPMaUVOHHOM CTeHae
YNOSTHOMOYEHHOro opraHa.

1.3.5. WHpopmupoBaHme o npaBunax npeaocTaBfieHUss MYHUUMNANbHOW YCyrn
OCYyLLEeCTBNAEeTCSA No cneayoLwumM Bonpocam:



MECTO HaxOXAeHWs YNONMHOMOYEHHOro opraHa, ero CTPYKTYpHbIX noapasgerneHun,
MoLL;

OOIDKHOCTHbIE NUUa M MyHUUMNanbHble chnyxawme YNONHOMOYEHHOro opraHa,
YNOMMHOMOYEHHbIE NPEefoCTaBMATb  MYHULMNANbHYIO YCIyry W HOMepa KOHTaKTHbIX
TeneoHoB;

rpadunk paboTbl YNonHOMOYeHHOro opraHa, MOL;

agpec NHTepHeT-canTtoB YNONHOMOYeHHOoro opraHa, MoLl;

agpec ANEKTPOHHOM NOYTbl YNOSTHOMOYEHHOro opraHa, MOL;

HOpPMaTMBHbIE NMPABOBbIE aKTbl MO BONPOCaM NpeaocTaBrneHns MyHUUUNanbHOW YCnyru,
B TOM 4ucCne, HacToAWMA aAMUHUCTPATUBHBIA pernameHT (HammeHoBaHWe, HOMep, AaTta
NPUHATUA HOPMATUBHOIO MPaBOBOro aKTa);

X0 NpefocTaBfeHnsa MyHUUMNanbHON yCcnyru;

afMUHUCTPaTUBHbIE Npoueaypbl NpefoCTaBNeHNs MyHULMNANsHOW YCNyru;

CPOK NpefoCTaBNeHNa MyHULMNANTbHOW YCNyru;

nopsaaoK U OpMbl KOHTPONSA, 3a NpeaoCcTaBfieHUEM MyHULMMANbHOW YCNyru;

OCHOBaHUA A8 0TKasa B NpeoCcTaBeHnn MyHULMNanbHON yCnyru;

pocynebHboln  u  cyoebHbii  nopsgok  obxanoBaHus  genctBuin  (GesgencTsums)
AOIMKHOCTHbIX MWL 1 MyHULMNANbHbIX CRyXaLmx YNONHOMOYEHHOro OpraHa, OTBETCTBEHHbIX
3a npegocTaBrfieHMe MYyHUMUMMNANbHOW YCNYyrn, a TakkKe pelleHuUn, MPUHATBIX B Xo4e
npeaocTaBneHnsa MyHULMNANIbHOW YCYTri.

NHas MHopMaumna o OeATenbHOCTU YMOMHOMOYEHHOrO opraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 9 dheBpans 2009 roga Ne 8-©3 «O6 obecneveHun goctyna K
WHoOpMaUUM O [OeATenbHOCTU TrOCYO4apCTBEHHbIX OpraHoB W OpraHoB  MECTHOro
camoynpasneHns».

1.3.6. WHdopmmnpoBaHne (KOHCYNbTUPOBaAHWE) OCYLLECTBISETCA creunannctamm
YnonHomoyeHHoro opraHa (M®L]), oTBeTCTBEHHLIMW 3a MHPOPMUPOBAHME, NPy obpaLleHnm
3asBuUTENEn 3a MHopMauuen fiM4Ho, No TenedoHy, NOCPeaCTBOM MOYTbl UIN SNEKTPOHHON
noyYTbl.

NHopMupoBaHMe NPOBOAUTCA Ha PYCCKOM £3blke B (bopme: WHAMBUAYANbHOMo U
nNy6rIMYHOro NMHPOPMNPOBaHMS.

1.3.6.1. HguBugyansHoe ycTHOe MHGOPMUPOBAHME OCYLLECTBNAETCS AOSMKHOCTHBIMU
nvuamu, OTBETCTBEHHbIMM 3a WHOpMUpOBaHMe, npu obpaweHun 3aaBuTenen 3a
MHopMaUnen INYHO UNn No TenedoHy.

Cneumanuct, OTBETCTBEHHbIM 3a MHGOPMUPOBAHWE, NPUHUMAET BCe Heobxoaumble
Mepbl Ans NpeoCTaBNeHus NOSIHOMO U onepaTMBHOINO OTBETA Ha NOCTaBEeHHbIE BOMNPOChHI, B
TOM 4uCrne C NpuBNevYeHmemM apyrmx COTpyaHUKOB.

Ecnn gna nogrotoBkM oTBeTa TpebyeTcs NpoLoimKUTENbHOE BpeMs, Cheuuanucr,
OTBETCTBEHHbIN 3a WH(OPMUPOBAHME, MOXET MNPeanoXuTb 3aaBuTensaMm obpatuTbca 3a
HeobXxoauMOW WHGOpPMauuen B MUCbMEHHOM Buae, NMBO nNpPeanioXUTb BO3MOXHOCTb
NMOBTOPHOIO KOHCYNbTUPOBaHUSA NO TenedgoHy yepes onpeaesieHHbI MPOMEXYTOK BPEMEHM,
a Takke BO3MOXHOCTb OTBETHOrO 3BOHKa Cchneuuanucta, OTBETCTBEHHOro  3a
NHOpMMUpOBaHME, 3aABUTENIO OS5 Pa3bACHEHNS.

Mpn oTBeTe Ha TenedoOHHbIE 3BOHKM  Creumanuct, OTBETCTBEHHbIN  3a
MHOpMMpPOBaHME, OOMKEH Ha3BaTb PaMUIUIO, UMS, OTYECTBO, 3aHUMaeMy0 JOMMKHOCTb U
HanMeHOBaHMe CTPYKTYPHOro nogpasgenieHmst YnorHOMOYEHHOro opraHa.

YCcTHOE MH(POPMMPOBAHUE OOSMKHO MPOBOAUTLCS C y4eTOM TpeboBaHu oduumnanbHO-
AenoBoro ctuns pedn. Bo Bpems pasroBopa HeobXoguMMO MPOU3HOCUTL CIioBa 4eTKO,
nsberatb «napansenbHbIX Pa3roBOPOB» C OKPY>KaKOLUMM N0AbMU N HE NpepbiBaTh Pa3roBop
Mo MpuUYMHE MOCTYNMeHna 3BOHKa Ha Apyrod annapaTt. B koHue uHOpMUpPOBaHUSA
crieunanuct, OTBETCTBEHHbIM 3a WMHAOPMUPOBAHUE, OOJDKEH KpaTKo NOABECTU UTOMU W
nepevYncnnTb Mepbl, KOTopble HEOBXOANMMO MNPUHATH (KTO MMEHHO, KOrda W 4YTO AO0SDKEH
caenarb).

1.3.6.2. NHamBmayanbHOEe NUCbMEHHOE WMH(OPMMPOBaHME OCYLLECTBAAETCA B BuAae
MMCbMEHHOr0 OoTBeTa Ha obpalleHne 3aMHTEPECOBAHHOMO fvua, 3MEKTPOHHOW MNOYTOM B
3aBMCUMOCTM OT crnocoba obpalleHns 3aasnTens 3a HGopMaumnen.
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OTBeT Ha 3asBreHve npefocTtaBndAeTcs B MPOCTOM, YeTKOW dopme, C ykasaHueM
amunun, WUMeHW, oT4ecTBa, HoOMepa TenedoHa WUCNOMHUTENS W NOANUCbIBAETCS
pykoBoguTenem YnonHOMOYEHHOro opraHa.

1.3.6.3. TlybnuyHoe yCTHOe WHGPOPMUPOBAHUE OCYLLECTBNSAETCS MNOCPEaACTBOM
npuBNeYeHns cpeacTts MaccoBoM MHGoOpMauuuM — pagumo, TenesBuaeHus. BbicTynneHus
OOIMKHOCTHBIX 1L, OTBETCTBEHHbIX 3a WH(OpMUpoBaHME, MO pagvo U TeneBUAEHUIO
COrnacoBbIBalOTCA C pykoBoauTenemMm YNosIHOMOYEHHOro opraHa.

1.3.6.4. T[lybnnyHoe nNUCbMEHHOE WH(OPMMPOBAHME  OCYLLECTBNSETCA MyTEM
ny6nvkauumn nHpopMaLnoHHbIX MaTepuanos O nNpasuax NpeaocTaBneHnsa MyHULMNanbLHOM
yCcnyru, a Tarke HacToswWwero agMUHUCTPaATMBHOIO perflaMmeHTa v  MyHUUMnanbHOro
NpaBOBOro akta 06 ero yTBepXaeHuu:

B cpefcTBax MaccoBoW MHopmMaumu;

Ha odpuumansHoMm NHTepHeT-canTe;

Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHUUMNAnbHbIX yCnyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (yHkunn) HoBropopackom
obnacty;

Ha MHPOPMALUNOHHbLIX CTeHAax YNOSIHOMOYEHHOro opraHa, MOLL.

TekcTbl MHPOPMAUMOHHBIX MaTepuanoB nevataTca yAoOHbIM A58 YTEeHUSA WpUTOM
(pasmep wputa He meHee Ne 14), 6e3 ucnpaBneHun, Hanbonee BaXHble MOSTIOXKEHUS
BblgensawTca  gpyrmm  wpudtom (He MeHee Ne 18). B cnyyae odopmneHuns
MHPOPMALMOHHBLIX MaTepuanoB B Buae bpowtop TpeboBaHus K pasmepy wwpudta moryT
ObITb CHMXEHbI (He meHee Ne 10).

Il. CTAHOAPT NPEAOCTABNEHUA MYHULIUMANBHOW YCNYIU
2.1.HanmeHoBaHne MyHMuunansHOW ycnyrm

HanmeHoBaHMe MyHuumMnansHown ycnyrn - «lpegoctaBneHne ceegeHnin 06 obbekTax
MMYLLECTBa, BKIHOYEHHbIX B NepevyeHb MyHUUUNanbHOro Mmyliectsa, npeaHasHayeHHoro
ANs NnpefocTaBrieHnst BO BriageHne u (unu) B Nonb3oBaHne cybbektam Manoro u cpegHero
npeanpyHMMaTensCcTBa W opraHuMsauusMm, o0pasylowmM MHPACTPYKTYPYy MNOAOEPKKM
CcyObeKkTOB Manoro u cpeaHero npeanpuHUMaTenbCcTBay (ganee MyHuumnanbHas ycnyra).

2.2. HaumeHOBaHMe opraHa MeCTHOro caMoyrnpaBfeHnd, npegocTaBnsAOLLEro
MYHUUUNASbHYO YCNyry:

2.2.1. (B peq. noctaHoBneHus AgmuHuctpaumm ot 18.05.2023 Ne 335)

MyHuumMnansHaga ycnyra npegocrtaBngeTcs:

AOMUHMCTpaUmnen XonmMCcKoro MyHULUNanbHOro pamnoHa.

HenocpeactBeHHoe  npegocTaBrieHMe  MyHUUMNAanbHOM  yCrnyrM  ocywecTBnseT
CTPYKTYpHOE noapasgenieHne AaMuHUCTpaumMm XOSIMCKOrO MYHULMMANbLHOrO pavoHa —
OTAEN SKOHOMUKU M NPUPOAONOSIb30BaHUS.

3a nonyyeHnem MyHUMUMMNANbHOW YCRyrn 3asBUTENb MOXeT Takke obpatuTbCca B
rocygapcTBeHHoe obrnacTtHoe aBTOHOMHOe yuypexaeHue «MHOroyHKUNOHaNbHbIM LEHTP
rocy4apCTBEHHbIX U MyHULMUNANBbHBIX YCAYr».

2.2.2. [JOmMKHOCTHble fMua, OTBETCTBEHHble 3a npefoCTaBfeHne MyHULUMNanbHON
yCnyru, onpegensatTcs pelleHnemM YnorHOMOYEHHOro OpraHa, KOTOpbl pasmellaeTcs Ha
opuumanbHoM camte  YNONMHOMOYEHHOro oOpraHa, Ha MWH@OpMaUMOHHOM CTeHae
YNOSTHOMOYEHHOro opraHa.

2.2.3. He ponyckaeTtca TpeboBaTb OT 3asiBUTENS OCYLLECTBNEHUS OEWCTBUN, B TOM
4yucrne cornacoBaHUn, HEOBXOAMMBIX AN NONYYEHUS MYHULMNANBbHON YCNYrn U CBA3AHHbIX C
obpalleHneM B MHble OpraHbl W OpraHuM3aumm, He npPefyCMOTPEHHbIX HAaCTOALMM
afMUHUCTPATUBHbLIM pernamMmeHToM.

2.3.Pe3ynbTat npegoctaBneHnsa MyHUUunanbHOW yCryri:

PesynbTtatamu npegoctaBrneHns MyHULMNANbHOW YCIyrn ABnaeTcs:

HanpaBfieHMe 3asiBUTEN0 MepeyHs  MyHUuuMnanbHOro umywectsa  XOJSIMCKOro
MYHMLMNANbHOIO panoHa, npegHasHa4YeHHoro Ans npefocTaBneHns BO BnageHue u(unu) B
nofib3oBaHne cybbekTam Manoro M cpegHero npeanpuHUMaTensCTBa U OpraHM3aumsamM,
obpasylowMm  UHGPACTPYKTYpy  NOOAEPXKKM  CyOBLEKTOB  Manoro u  cpegHero
npegnpuHMMmaTenscTBa (ganee - lNepeyveHnb).
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2.4. Cpok npefocTaBneHms MyHUUUNAansHOM yCnyru:

2.4.1. O6wmn cpok NpeaocTaBreHns MyHMUMNANbHOW YCyrn He OOSMKEH NpeBbllaTth
10 (goecsaTn) KaneHZapHbIX AHEW CO AOHSA MOCTYNMeHWa 3asiBrieHUs O NpefocTaBneHuu
MYHULUMNANbHOW yCnyru.

2.4.2. IHem obpalleHna 3asBuTens 3a nNpedoCTaBNEeHUEM MYHULMNANbHOW YCRyrn
cynTaeTcsas [deHb npuemMa W perucTpaumm  3asiBfeHns Cco BCeMu HeobxoauMbiMu
AOKYMEeHTaMU, yKa3aHHbIMU B NyHKTe 2.6 HacTosiwero AAMUHUCTPaATUBHOIO perfiameHTa.

2.5. [lepeyeHb HOpPMATMBHBLIX TMPaBOBbIX aKTOB, PEryrnupylowWwmnx OTHOLLEHNA,
BO3HMKaKOLWNE B CBA3NW C NpedoCTaBfieHUEM MYHULMNANbLHOW YCNyru, perynmpyroTcs
cneayroLwuMm HOpMaTUBHBIMU NPABOBbLIMU aKTaMW:

- KoHcTutyumen Poccunckon ®epepaumm ot 12 gekabpa 1993 roaa;

- ®epepanbHbiM 3akoHOM OT 27 utons 2006 roga Ne 152-d3 "O nepcoHanbHbIX LaHHbIX;

- ®epepanbHbiM 3akoHom oT 06 anpensa 2011 roga Ne 63-®3 "O6 aneKkTpoHHOW
noanucn™;

- ®epepanbHbiM 3akoHOM oT 09 deBpana 2009 roga Ne 8-®3 "O6 obecneyeHun
aocTtyna K nHgopMaumm 0 AesTeNnbHOCTM rocyJapCTBEHHbIX OpraHoB M OpraHoB MECTHOro
camoynpasneHns";

- ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 "O6 opraHmMsauumn npeaocTaBreHns
rocygapCTBEeHHbIX U MyHULUMNanbHbIX ycnyr";

- ®epepanbHbiM 3akoHOM 0T 24.07.2007 Ne 209-d3 "O pa3suTtumn mManoro u cpegHero
npegnpuHMmaTtenscTBa B Poccuickon egepaumm’;

- NoctaHoBneHuem lNpasutenbctBa Poccuickon ®epepaumm ot 16.05.2011 Ne 373 "O
paspaboTke n yTBEPXOEHUMN aAMUHUCTPATUBHbIX perrnameHToB NCNOSNTHEHNS
rocydapCTBEHHbIX  (PYHKUMA U aOMUHUCTPATMBHBIX pPEerfnamMeHToB  npeaocTaBneHns
rocyaapCTBEHHbIX ycryr";

- MocTtaHoBneHnunem lMpaButensctea Poccuinckon ®enepaummn ot 22 gekabpa 2012 roga
Ne 1376 "O6 yTtBepxaeHuwn [MpaBun opraHusaumm [esTenbHOCTU MHOTOQYHKUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbBIX yCryr";

- YcTaBoM XOSIMCKOro MyHULMMNAnbHOro panoHa;

- HaCcToALWMM AOMUHUCTPATUBHBIM PernaMmeHToM;

- NocTaHoBreHnem AMUHUCTPaUMM  XOSIMCKOMO  MYHULMMANbHOrO panoHa oOT
20.02.2014 Ne 103 «O6 yTBEPXKAEHNN NEPEYHA MYHULMNATNIBHOMO MMYLLECTBAY;

noctaHoBreHneM AAMUHUCTpaUUKM XONIMCKOro MyHuuunanbHoro panoHa ot 03.11.2017
Ne 736 «O6 yTBEPXXAEHUN NEPEYHSA MYHULMNATNTBHOMO MMYLLECTBAY;

- MHbIMW (bedepanbHbIMM 3aKoHaMK, npaBoBbIMKU akTamun Poccuinckon ®epepauuu,
06nacTHbIMW 3aKOHaMW, MyHULMNANbHBIMU NPABOBbLIMU akTamMu XONMCKOro MyHULIMNanbHOro
parnoHa.

2.6. WcuepnbiBalowmi nepeyeHb [OOKYMEHTOB, HeOoOXoOMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBLIMM aKTaMWn AN NPeAoCTaBeHNs MyHULUUNAanbHOW yCnyrn, KoTopble
ABNATCA Heob6XoAMMbIMU U 0BA3aTENbHLIMU ANA NPeAoCTaBNEHNS MyHULMNANBLHOW YCyru,
nognexawux npeactaBneHnio 3asBuTenem, crnocobbl UX MOyyYyeHUs 3asiBUTENeM, B TOM
yucre B 3NeKTPoHHOM hopmMe, NOPALOK UX NPesoCTaBEHUS.

2.6.1. lna npegocTaBneHMst MyHUUUNanbHOM YCNyrn 3asiBuTenb NOOAET 3asBneHue B
cootBeTcTBUM C oObpasuom (MpunoxeHme Ne 2 k Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy) U OOKYMEHT, NOoATBepXAaltoWun MOHOMOYMA NpeacTaBuTenst 3asiBuTend, B
cny4dae obpalleHus npeactaBuTens 3asBuTens.

2.7. (B peq. noctaHoBneHus AgmmHuctpaumm ot 09.08.2021 Ne 413)

lMpencraBneHns [OOKYMEHTOB W UHGOPMauuM WNU  OCYLLEeCTBIEHUS OeNCTBUMN,
npeacrtaBneHne WM  OCyLLECTBIIEHME KOTOPbIX He MNpeaycMOTPEeHO HOPMaTUBHbLIMA
NpaBOBbIMW  akTamu, pPeryrvpylowuMn  OTHOLUEHUS, BO3HUKaKWMe B CBA3UM C
npegocTaBneHMeM MyHUUMNANbHOW YCAyru;

2.7.2. lpenctaBneHns [OOKYMEHTOB W WHQOpMauuu, KOTopble B COOTBETCTBUU C
HOpPMaTMBHbIMW NPaBoBbIMK akTamu Poccunckon ®egepaummn, o6nacTHbIMU HOPMaTUBHbLIMU
NpaBOBbIMW akTaMmu U MyHUUMNANbHBIMU NPAaBOBbLIMU aKkTaMW HaxOASATCA B PaCropsiKeHuu
OpraHoB, MPeAoCTaBASWMX MYHULMMANbHYO YCIyry, MHbIX FOCY4apCTBEHHbIX OpPraHos,
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OpraHoB MECTHOro camoynpasneHns un (Mnu) noaBeLOMCTBEHHbIX [OCYy4apCTBEHHbIM
opraHaMm W oOpraHaMm MeCTHOro CcaMoynpaBfneHns OopraHusauun, Yy4acTBYHOLWMX B
npegoCcTaBNeHUM roCydapCTBEHHbIX WM MYHUUMNANbHbIX  YCAYr, 3a WCKIYEeHUeM
AOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctatbn 7 degepanbHoro 3akoHa ot 27 uions 2010 roga
Ne 210-93 «O6 opraHusaumm npegocTaBneHns rocya4apCTBEHHbIX U MyHULMNANBbHbLIX YCIYr»;

2.7.3. OcywecTBneHmss OencTBui, B TOM YMCI€ COrfnacoBaHui, HeobxogumblX AOnd
Nony4YeHnss MyHUUMNANbHOM YCNyru 1 CBA3aHHbIX C obpalleHMeM B UHble rOCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOro CaMoOyrnpaBfeHusi, OpraHn3auun, 3a WCKIYEHUEeM MoryYyeHus
ycriyr M nornyyYeHna [OOKYMEHTOB W  WHopmMauun, npedoctaBnseMblX B pesynbTaTe
npeaocTaBnNeHNa Takmx YCnyr, BKMAOYEHHbIX B NepeyvHu, yKkasaHHble B 4Yactm 1 ctatbu 9
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-03 «O6 opraHusauun
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr»;

2.74. TllpegctaBneHna OOKYMEHTOB W WHopMauun, oOTcyTcTBue U (unu)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb MNpu nepBOHayarbHOM OTKase B npueme
AOKYMEHTOB, HeobXoauMbIX And NpeaoCTaBNeHUa MyHuuMnanbHOW ycnyri, nmbo B
npeaocTaBNeHn MyHULMNANbHOW YCNyru, 3a UCKIIYEHNEM crneayroLmnx cnyvyaes:

N3MeHeHune TpeboBaHwui HOPMaTUBHbIX NpaBoOBbIX  akKToOB, KacatroLmxcs
npeaocTaBneHna MyHULMNanbHOW yCnyrn, mnocrie nepBoHayarbHOW Modayn 3asiBleHus o
npegocTaBneHn MyHUUMNansHOW YCnyru;

Hanuuve ownboK B 3asfBNEeHUM O MpefoCTaBneHuM MYHUUMNAnbHON YCryrn u
AOKYMeHTax, [MOAdaHHbIX 3asiBUTenemM rocfne nepBoHayanbHOro oOTkasa B Mpueme
AOKYMEHTOB, HeobxoauMbIX ANnd NpeaoCTaBNeHna MyHuuuMnanbHOW ycnyri, nmbo B
npegocTaBneHnn MyHUUMNAnNbHOM YCIYrM U He BKMIOYEHHbIX B MpeAcTaBfieHHbIn paHee
KOMMEKT AOKYMEHTOB;

McTeYyeHne cpoka [JeucTBuUs [AOKYMEHTOB WM WU3MEeHeHWe WHdopMauun nocne
nepBOHaYanbHOro OTka3a B MNpuveMe [LOKYMEHTOB, HeobxoauMblX AOns npeaocTaBneHus
MyHUUMNanbHoOW ycnyru, nnbo B npefocTaBNeHmM MyHUUMNansHOM yCnyru;

BblSIBNEHNE OOKYMEHTaNbHO MOATBEPXAEHHOro pakta (Npu3HakoB) OWMOOYHOrO Mnu
NPOTMBOMPABHOIoO AencTeuns (6e3pencTBus) AOIMKHOCTHOrO nuua, opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCRyry, MyHUUMNAnbHOro chyxawero, paboTHuka
MHOrOOYHKLMOHANbHOIrO LEeHTpa nNpu nepBOHaYanbHOM OTKa3e B MpuemMe [LOKYMEHTOB,
HeobxooMMbIX ONS NpefocTaBneHns MyHuUMnanbHoOW ycnyru, nnbo B npegocTaBneHun
MYHUUMNANbHOM YCAyru, 0 4YeM B NMUCbMEHHOM BUAE 3a NOAMNUCLID PYKOBOAWUTENS OopraHa,
NpeaoCTaBnALWEro MyHUMUMNANbHYK  YCNyry, pyKoBOAUTENA MHOrodyHKLUNOHANbHOro
UeHTpa npu nepBOHa4YanbHOM OTKase B MpueMe [OOKYMEHTOB, Heobxogumbix Ons
npeaocTaBneHna MyHULMNANbHOM yCrnyrn, yBeAOMIISEeTCS 3asiBUTESNb, a Takke NPUHOCATCH
N3BUHEHUSA 3a OOCTaBfieHHble HeYyaobCTBa;

2.7.5. TlpegocTtaBneHnss Ha OymaxHOM HocuTene AOOKYMEHTOB UM WHdopMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPLIX paHee OblnNn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 4acTu
1 ctatbn 16 degepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-93 «O6 opraHunsauum
NpeaoCTaBNeHNsA rocygapCTBEHHbIX M MYHULMNAMNbHbBIX YCYr», 3a WUCKIOYEHMEM CIyYaes,
€CNN HaHeCeHne OTMETOK Ha TakMe OOKYMEHTbl JIMBO MX nsbsaTue ABnaeTcsa HeobxooMMbiM
YyCrOBMEM MpPefoCTaBfeHUs roCyaAapCTBEHHOM WM  MyHUUMNANbHOW YCAYyrn, W  WHbIX
cny4aeB, YCTAHOBMNEHHbIX beaeparibHbIMU 3aKOHaAMM.

2.8. WcuepnbiBaloWwun nepedeHb OCHOBAHWA AN OTKa3a B MpuvemMe [LOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTn:

OcHoBaHus onga oTKasa B NpyemMe 4OKYMEHTOB OTCYTCTBYHOT.

2.9. WNcuepnbiBawowmii nepeyeHb OCHOBaHUM ONSA MPUOCTAHOBMEHUA WUNU OTKasa B
npegocTaBneHnM MyHUUMNANbHOW YCIyrn:

2.9.1. OcHoBaHVsi ONs NPUOCTAHOBMNEHUA MNPeaoCTaBNEeHUA MYyHUUMNANbHOW YCryrn
OTCYTCTBYIOT.

2.10. lNepeyeHb ycnyr, KOTopble ABNANTCA HeobxoouMMmbiMn n obA3aTenbHbIMKM ANS
npegocTaBneHns MyHuMUMnanbHOW ycrnyr, B TOM 4uCre CBedeHUd O [OOKYMEHTe
(nokymeHTax), BblgaBaeMoM  (BbljaBaemblX)  OpraHMsaumsamu,  yyacTBywLWUMUM B
npegocTaBneHn MyHUUMNANbHOW YCIyrn:
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Ycnyr, KoTopble ABNSAOTCA HeobxoaMmbiMn 1 0b6si3aTenbHbIMU ANA NpefoCcTaBneHns
MYHMLUMNANbHOW YyCNyru, He NpeagycMoTPeHO.

2.11. Paamep nnatbl, B3UMaemMoun C 3asiBuTens npu npegocraBfeHnm MyHUUunanbHOW
ycnyru, n cnocobbl ee B3MaHus:

MyHuuunanesHas ycnyra npegocraesnsietcsa 6ecnnatHo.

2.12. MakcumanbHbI  CPOK  OXMOaHua B o4vepean nMpu  nogaye 3anpoca o
npegocTaBneHnM MyHUUUNanbHOW yCnyru n npu nonyvyeHnn pesynbtaTta npeaoctaBreHHOn
MyHULMNANbHOW YyCnyru:

2.12.1. MakcnmanbHbIl CPOK OXuoaHust B o4depeau npu nogadvye 3anpoca o
npeaocTaBneHnn MyHULMNANbHOW YCryru U nNpu noslydeHun pesyrnbTaTa npefoctaBfeHnd
MYyHMUMNANbHOW yCnyru coctaBnseT He 6onee 15 (NaTHaguaT) MUHYT.

2.12.2. MakcnmarnbHbI CPOK  OXuOaHus B o4depeau npu nogadye 3anpoca o
npegocTaBneHnMnM  ycrnyrm,  nNpegoctaBndeMon  opraHuMsaumen,  yyacTBylolwen B
npeaocTaBneHNN MyHULMNANbLHOW YCIyru, U Npu nonydeHun pesynbTaTa npeaocTaBneHns
Takux ycnyr YyCTaHaBnMBaeTCs pernameHToMm paboTbl oOpraHu3auuin, YyKasaHHbIX B
MpunoxeHun Ne 1 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy.

2.13. CpoK 1 NopsiAoK pernctpaunm sanpoca 3asiButend o npegocraBneHnm

MYHULMNANbHOW yCnyru:

2.13.1. 3anpoc 3asBuTens o0 npefocTaBNeHnn MyHULMNANbHOW YCryru permctTpupyeTcs
COOTBETCTBYHOLUNM OoTAENOM ALMUHUCTPaUUM XOMNMCKOro MyHUUUNANbLHOrO pamoHa B AeHb
obpalleHnsa 3aaBuTensa 3a npegoctaBrieHneM MyHUUUNANIbHOW YCyrM B COOTBETCTBYIOLLEM
XypHane YNonHOMOYEHHOro opraHa. Ha 3agBneHuMM penaetca OoTMeTKa C yKa3aHuem
BXOSLLEro Homepa v aaTbl permctpauuu.

2.13.2. puem n pernctpauma sanpoca o0 NpefocTaBfieHNN MyHULMNANbLHOW YCryru B
anekTpoHHOM dopMe obecneymBaeTca MNpU  HaMUUYUU  TEXHUYECKMX BO3MOXHOCTEN C
NMOMOLLIO pervoHanbHOW rocyaapcTBeHHOM cucTemMbl «llopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHkumnin) Hoeropoackon obnactuy.

2.13.3. lNMopsagok pernctpaummn sanpoca 3asiButens o npegoctasneHnn ycnyru ML,
yCTaHaBnmBaeTca pernameHTamm MOLL.

2.14. TpeboBaHnss K MOMELLEHMAM, B KOTOpPbIX MNpPeaocTaBnsdAeTcs MyHuUuunanbHas
ycriyra, K MeCTYy OXuAaHus W npuema 3adBuTenen, pasMeweHuo U 0opMIEeHUIo
BU3yasnibHOM, TEKCTOBOM W MYyNbTUMEOUNHOW WHGOPMaUMKM O nopsiake npenocTaBrieHus
MYHULUUNANbHOW YCAyru:

2.14.1. Pabouyne kabuHeTbl YNONMHOMOYEHHOrO OpraHa AOJMKHbl COOTBETCTBOBATb
CaHUTaPHO-3NMAEMMONOINYECKUM nNpasuiiam M HopmaTtueaMm. [lomelwleHns OOMmKHbl ObITb
obopyaoBaHbl NPOTMBOMNOXAaPHOW CUCTEMOM U CpeacTBaMu MNOXapPOTYLUEHUs, cpeacTBaMm
OnoBeLeHNsi 0 BO3HMKHOBEHUM Ype3BblYaHOM CUTyauumn, CUCTEMON OXPaHbl.

2.14.2. Kaxpoe paboyee MeCTO cneuvanuctoB [JOMMKHO 6ObiTb 06opygoBaHO
nepcoHanbHbIM  KOMMbOTEPOM  C  BO3MOXHOCTbHO  AocTyna K HeobxoanmbiM
NHpOpMaUNOHHBIM 6a3aM AaHHbIX, NeYyaTarLWwuM U CKaHMPYOLWMM yCcTponcTeam, Bymarown,
pacxogHbIMW MaTepuanamu, KaHUuensipCKMMuM ToBapaMu B KONMMYECTBE, OOCTAaTOYHOM AJ1s
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

2.14.3. TpeboBaHuA K pa3meLleHn0 MECT OXUAAHUSA:

a) MecTa OXuaaHus SOMKHbl ObiTb 060pyaOBaHbl CTYNbAMU (KpeCerbHbIMU CEKLUAMM)
n (Mnn) ckambsiMK (baHkeTKkamm);

6) KONMYECTBO MECT OXumOaHusA onpenensieTcs UCXoas u3 (pakTU4ecKoW Harpysku u
BO3MOXHOCTEN AN UX pasmeLleHns B 3aHnn, HO He MOXET COCTaBNATb MeHee 3 MeCT.

2.14.4. TpeboBaHusa K 0boOpMMEHNO BXoAa B 34aHME:

a) 34aHue JO0mMKHO OblTb 0bopyaoBaHO YyAOGHOWM NECcTHUUEN C MOPYYHSMU  AOns
cB0oOOAHOro JOCTYNa 3asiBUTENEN B NOMELLEHNE;

0) uUeHTpanbHbLIN BXO4 B 34aHMe [orkeH OblTb obopyaoBaH WMH(OPMaLMOHHON
Tabnunykon (BbIBECKOW), coaepKallen cnenyoLyo nHdpopMaumio:

HanMeHoBaHMe YyNoSTHOMOYEHHOro OpraHa;

pexum paboTbl;

B) BXOA W BbIXOA M3 30aHMA 060pyaytoTCs COOTBETCTBYIOLWNMM yKasaTensamu;



r) MTHOPMALMOHHbIE TabNUYKM AOMKHBI pasMeLLaTbCcs psagomM ¢ BXogom nmbo Ha asepu
BXOAa TakK, 4ToObl X XOPOLLO BUAENN NoceTUTENY;

A) dacag 3paHns (CTpoeHus) gormkeH 6biTb 060pyaoBaH ocBETUTENBHLIMU NPUBOpaMu;

€) Ha npunerawwen TeppuTopun K 30aHUI0, B KOTOPOM OCYLLECTBISeTCS Mpuem
rpaxgaH, obopyayoTca MecTa Afs NapKOBKM aBTOTPAHCNOPTHbLIX CPeACTB, U3 KOTOPbIX He
meHee 10% mecT (HO He MeHee 1 MecTa) AOMMKHbI ObITb NpeAHas3HayeHbl NS NapKoBKU
crneumanbHbIX aBTOTPAHCNOPTHBIX CPeacTB MHBaNuAoB. [locTyn 3asBuTenen K napkoBOYHbIM
MecTaMm sBrseTcs 6ecnnaTHbIM.

2.14.5. TpeboBaHuss Kk MecTaM Ans MHPOPMUPOBAHWUA, MNpeAHa3HaYeHHbIM AN
O3HaKoOMIleHus1  3asiBUTenem C  WHMOPMAUMOHHBIMW  MaTepuanamun:  obopyaytTcs
MHPOPMALMOHHBIMN CTEHAAMM, KOTOPble AOSMKHbI ObITb MakCMManbHO 3aMETHbI, XOPOLLO
npocmMaTtpuBaembsl U PYHKUNOHANbHbI (MHPOPMaLMOHHbIE CTEHALI MOTYT ObITb 060pPYyA0BaHbI
KapmMaHamu cpopmata A4, B KOTOpPbIX pasmeLLarnTca MHPOPMALMOHHBIE JIUCTKN).

2.14.6. TpeboBaHuna kK MecTam npuemMa 3asBuUTeNen:

a) kabuHeTbl nNpuema 3asBuTenen OomkHbl ObiTb 060pyaoBaHbl MHGOPMALMOHHBIMU
Tabnunykamm c ykazaHuem:

Homepa KabuHeTa;

dammnun, UMeHW, OT4yecTBa W [AOSMKHOCTM  cheuuanuncTa, OCYLLEeCTBISIOWEro
npeaocTaBneHne MyHMUMNanbHON ycnyru;

BpeMeEHM nepepbiBa Ha 0ben;

6) paboyee MecCcTO [JOMMKHOCTHOrO JfiMua YNOSIHOMOYEHHOro oOpraHa [LOJSMKHO
obecneynBatb €My BO3MOXHOCTb CBOOOAHOrO BXO4a M BbIxOA4a W3 MNOMELLEHUs npwu
HeobxoaMMoCTW;

B) MeCcTo Ans npuemMa 3asiButens SOMKHO 6biTb CHabXeHOo CTyrnom, MMeTb MeCcTo AN
nMcbMa 1 packnagkun JOKyMEHTOB.

2.14.7. B uensx obecnevyeHnsa KOHPUAEHUNANBHOCTN CBEOEHUI O 3asiBUTENE, O4HUM
AOMKHOCTHbIM NIMLIOM OOHOBPEMEHHO BEAETCHA MPUEM TOSbKO OQHOMO 3asBUTENS.

2.14.8. B 3gaHuMn, B KOTOPOM NpeocTaBfiieTca MyHUuMnanbHas ycryra, co3aroTcs
yCnoBus Ansa npoxoga UHBanNnaoB M MarioMOOWIbHbIX FPYn HaceneHus.

NHuBanuaam B uensax obecneveHnss JOCTYMHOCTU MyHUUMNANBHOW YCNYrM OKasblBaeTcs
MOMOLWb B MPEOAONEeHMM pasfnuyHbiXx OapbepoB, MewawwWwmux B MOAYYEHUUM UMUK
MYHMUMNANbHOW YCRyrn HapaBHe C ApyrMMmn nuuamu. Bxon B 3gaHue YNONHOMOYEHHOro
opraHa obopyayetca naHgycom. [lomeweHus, B KOTOpbIX  MNpegocTaBnsdeTcs
rocygapCtBeHHas ycnyra, AOSMKHbl MMETb paclMpeHHble NpoxXoAbl, MNO3BONSLLME
obecneuntb BGecnpensaTcTBEHHbIA AOCTYN UHBANMWMAOB, BKAOYAs MHBaNMOOB, UCNOMb3YOLWNX
Kpecna-konsiCkM, a Takke AOMKHbl ObiTb 060pyaoBaHbl YyCTPOMCTBAMUM ANS 03BYYMBaHWUA
BM3yanbHOW, TEKCTOBOW WHpopmMauuwn, Hagnucu, 3Haku, MHasi TekctoBasa U rpadudeckas
nHpopmauuna aybénmpyeTcs 3Hakamu, BbINOSIHEHHBIMU pPenbeHO-TOYEYHbIM  LIPUGPTOM
Bpanns.

[MyxoHeMbIM, WHBanNuaamMm Mo 3PEeHUto W OpYyruM  nuuaM € OrpaHWYeHHbIMU
PU3MYECKMMN  BO3MOXHOCTSIMM  NpU  HeOBXoAMMOCTM  OKasblBaeTcs  MNOMOLb MO
nepeaBuXeHMIo B NOMELLEHUAX U CONPOBOXAEHME.

Ha crtosiHke [omkHbl OblTb MpeaycMOTpPeHbl MecTa AN MapKOBKW  cneuunarnbHbIX
TPaHCMNOPTHbLIX CPEACTB WMHBanMAoB. 3a MNONb30BaHME MNAPKOBOYHbLIM MECTOM nnarta He
B3MMaeTCH.

2.15. lNokasaTtenn OOCTYNHOCTU U KayecTBa NpeaocTaBreHns MyHUUunanbHOW YCryru,
B TOM 4MCMEe KOMMYECTBO B3aMMOOEWCTBUN 3asiBUTENs C LOSMKHOCTHbIMU NULAMK opraHa
MECTHOro  CamMOynpaBfieHus, NPefoCTaBnsOWEero  MyHUUMNAnbHYW  ycryry,  npu
npegoCTaBNeHUM MyHUMUMNANbHOW  YCIyrm U UX  NPOLOSMKUTENBbHOCTb, BO3MOXHOCTb
NONyYeHUss MyHULMNANbHOW YCyrM B MHOMOYHKUMOHANBHOM LEHTpe npeaocTaBneHns
rOCy4apCTBEHHbIX M MyHULMNAMNbHbLIX YCAYyr, BO3MOXHOCTb MOMy4YeHUs UHopMaLmm O xoae
NpeaocTaBneHNa  MyHMUMNANbHOW  ycnyru, B TOM 4ucCne C  WUCMNOSIb30BaHMEM
NHPOPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHOSOMMIA:

2.15.1. lNokasaTenem kayectBa W AOCTYMHOCTM MyHMUMNANbHOW YCINyrn SBMSIETCS
COBOKYMHOCTb KOJIMYECTBEHHbLIX U KA4YeCTBEHHbLIX MapamMeTpoB, MNO3BONANOLMX M3MEpPSTb,



y4uTblBaTb, KOHTPONMPOBaTb W OUEHuBaTb nNpouecc W pesynbTaT NpegocTaBneHns
MYHULUUNANbHOW YCryru.

2.15.2. Nokasatenem JOCTYNHOCTU ABNAETCHA MH(POPMaLMOHHAA OTKPLITOCTb Nopsiaka v
npasun NpeaocTaBfieHUss MyHULMNANbLHOW YCIyru:

HanMyne AOQMUHUCTPATUBHOIO pernamMeHTa npegocTaBneHns MyHULMNansHOW yCnyru;

Hanuune mHdopmaumm o6 okasaHUM MyHMUMNANbHOW YCNyrn B CpeacTBaxX MacCOBOW
nHpopmauun, obLLEeaOCTYNHbIX MeCTax, Ha CTeHAax B YNOMHOMOYEHHOM OpraHe.

2.15.3. lNokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

cTeneHb  yOOBMETBOPEHHOCTUM  OPUANYECKAMM  NUUAMU U UHAMBUAYaNbHbIMA
npegnpuHMMaTensMmmn Ka4eCcTBOM U AOCTYMNHOCTbIO MyHULIMMANbHOW YCNYru;

COOTBETCTBME NPESOCTABMSEMON MyHULMNANbHOW ycnyrn TpeboBaHMAM HacToSLLEro
AOMWHUCTPaATUBHOIO pernamMeHTa;

cobntogeHne cpokoB NpefoCTaBneHNss MyHULUNANbHOW YCIyru;

KONM4ecTBO 06OCHOBAHHbIX Xanoo;

perncTpauus, y4eT n aHanus xanob n obpaileHmi B YNONHOMOYEHHOM OpraHe.

2.16. UNHble TpeboBaHUs, B TOM YuCne yduTbiBaloWmMe oCOBEHHOCTM npeaocTaBreHuns
MYHUUMNANbHOM  yCNyrM B MHOFO(YHKUMOHAmNbHbIX  LEeHTpax  npegocTtaBneHus
rocydapCTBEHHbIX W MyHMUMNAmnbHbIX  yCnyr W OCOBEHHOCTU  npedocTaBneHus
MYHULUMMNANbHOW YCNyru B 9NeKTPOHHON hopme:

2.16.1. Basasutenam obecnevynmBaeTcs BO3MOXHOCTb MNOMyvYeHns uHdopmaumm o
nopsgke nNpefoctaBneHna MyHUUMNANbLHOW YCnyru, a Takke KonMpoBaHust OOpM 3asiBlieHni
N VHbIX OKYMEHTOB, HEO6X0OMMbIX AN NOSYYEeHUS MyHUUMNANbLHOW YCryru, B TOM Yucne ¢
NCMNonb30BaHMEM pPernoHanbHOM rocygapCTBEHHONW WHAOPMaUUOHHOM cucTeMbl «[lopTtan
rocygapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (dyHkumn) Hoeropoackow obnactu» npu
HaNM4YnUM TEXHNYECKON BO3MOXHOCTMU.

2.16.2. lpnem OOKYMEHTOB Ha npefocTaBfieHne MyHUUMNanbHOW YCryrM v Bblgada
pe3ynbTarta MyHMUMNanbHOW ycrnyrm MoxeT ocywlecTtBnsatbesa B MOL, (npunoxeHne Nel k
HacTosLeMy agMUHUCTPATUBHOMY perfliameHTy) Ha OCHOBaHMM 3akrtoyeHHoro CornawleHus
O B3aumogeuncTBum mexgy AgMuHuUcTpaumen XoSIMCKOro MYHULMManbHOro pamoHa W
rocyaapCTBeHHbIM 0651aCTHBIM @BTOHOMHBIM yypexaeHneM « MHOroyHKUMOHANbHbIN LLEHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMNbHBIX YCITYr».

2.16.3. lNepeyeHb KnaccoB CpeacTB AMEKTPOHHOM NOAMUCK, KOTOPble AO0MNyCcKarTCsa K
MCNonb30BaHMIO Npu obpalleHnn 3a nonyyYeHneM MyHUUMNanbHOW YCryri, okasbiBaeMown C
NPUMEHEHNEM YCUITEHHOW KBanNnMUUMPOBaAHHOW 3NEKTPOHHOW NOognucu.

[MepedyeHb KnNaccoB CpPeAcTB 3MEKTPOHHOW MOAMUCK, KOTopble OOMnycKawTcs K
MCNONb30BaHMIO Npu obpalleHnn 3a NosyYeHnEeM MYHULMNANbHOW YCNYr, OKa3biBAeMOW C
NPUMEHEHNEM YCUNEHHON KBaNUOUUMPOBAHHOW 3fIEKTPOHHOW MOAMUCKU, onpeaensieTca Ha
OCHOBaHUM Mogenun yrpo3 6e3onacHocT uHdopmMauMm B WHAPOPMALMOHHOM CUCTEME,
ncnonb3yemMou B Lensx npuema obpalleHuii 3a nonyvyeHmeM MyHULMNansHon ycnyrm un (unm)
npenocTaBnNeHns Takon ycriyru.

lll. COCTAB, NOCJIEQOBATEJIbHOCTb U CPOKW BbIMNOJIHEHUA
AOMUHUCTPATUBHbIX NPOLEONYP, TPEBOBAHUA K MOPALOKY UX BbINOJIHEHUA,
B TOM YUCJIE OCOBEHHOCTU BbINOJIHEHUA AODMUHUCTPATUBHbIX MPOLIEAYP

B 3NIEKTPOHHOW ®OPME, A TAKXXE OCOBEHHOCTU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NPOLEQYP B MHOITO®YHKLUMOHAJIbHbIX LEHTPAX

3.1. NcyepnbiBaoLwmi nepeyvyeHb agMUHUCTPATUBHBIX Npoueayp:

OpraHunsauusa npegoctaBneHns MyHUUUNanbHOW ycnyrn YNOSHOMOYEHHBbIM OpraHoMm
BKIMOYaeT B cebsa cneayolme agMMHUCTPaTMBHbIE NpoLEeaypbl:

1) npuem 3asaBneHUa Ans nNpefocTaBfeHUst MyHUUMNanbHOW YCNyrm u perucrpaums
3asBrieHus;

2) nogrotoBka NepeyHsa MyHUUUNanbHOro MMyLLecTsa.

MocnenoBaTenbHOCTb NPEAOCTaBMEHUA MyHUUMNANbHOW YCNyrM oTpaxeHa B 6nok-
cxeme, npefgcrtasneHHon B [MpunoxenHun Ne 3 kK Hactoswemy AAMUHUCTPATUBHOMY
perrnameHTy.



3.2. OcHoBaHVeM AN Havana agMUHUCTPaTMBHOM Npoueaypbl No npuemy 3adBfeHus
(MpunoxeHna Ne 2 k HacToswemy ALMWHUCTPATUBHOMY perriameHTy), MOCTynuBLUEro B
YNOMHOMOYEHHbIV OpraH OT 3asBUTENsA Ha ByMaxHOM HOCUTeNe Unn B ANEKTPOHHOW hopme,
nmbo npu  HanUuMM TEeXHUYECKOW BO3MOXHOCTM C WCMNONb30BaHUMEM PeErnmoHanbHON
rocygapCTBeHHOM WHPOPMALNOHHON  CUCTEMBI «lMopTan rocydapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cpyHkumin) Hosropogckon obnactmy, nubo nocTynneHne B
YNONHOMOYEHHbIN OpraH 3asiBfieHNs N JOKYMEHTOB, nosyvyeHHbIx ML,

3.2.1. AOMunHUCTpaTMBHas npouegypa no npuemy 3aaBfieHUA OCYLEeCTBISeTCS Ha
OCHOBaHWW  MOCTYNUBLUErO  3asiBlIEHUS YKa3aHHOrO B MNyHKTe 2.6. HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

3.2.2. Cneumanuct YnonHOMOYEHHOro opraHa, OTBETCTBEHHbIV 3a NpuUeM LOKYMEHTOB,
yCTaHaBnMBaeT JIMYHOCTb 3asBUTENSA MNpuU NUYHOM oObpalleHun 3aaBuTens, B TOM 4ucne
NONHOMOYNS NpeAacTaBuTENs [OencTBoBaTb OT €ro MMEHW, Hanudme HeobxogmMmoro
3a8BNEeHNs 1 [JOKYMEHTOB COrMMacHO MNepeyvHo [OOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.6.
HacTosiwero AODMUHUCTPaTUBHOIO perfnamMeHTa.

3.2.3. Cneumanuct YNOosIHOMOYEHHOrO OpraHa OTBETCTBEHHbLIN 3a y4eT BXOASLLEWN
AOKyMeHTauuu, BHOCUT 3anncb O NpuemMe JOKMEHTOB B XXYpHasi NOCTYNUBLUMX JOKYMEHTOB U
nepenaeTt BCe AOKYMEHTbI Ha paccMoTpeure [nase MyHMUMNanbHOro pamnoHa.

3.2.4. C pesontoumen [Masbl MyHUUMNANIBHOIO panoHa JOKYMEHTbI MOCTYyNakoT B OTAEN
Ha UCMNOSNHEHNeE.

3.2.5. Pesynbtar agMuHUCTpaATUMBHOW npouenypbl — nepefaya 3asiBleHnd U
[OKYMEHTOB 3asBUTENA Ha NpeaocTaBneHne MyHUuunansHom ycrnyrm B otaen.

3.2.6. MakcumarnbHoe BpeMsi, 3aTpadeHHoe Ha npouenypy, He OO0SMKHO npesbiwaTtb 3
(Tpex) kanengapHbIX OHEMN.

3.3. ADMuHUCTpaTMBHas npoueaypa — NoAroToBKa NepeYHsi.

Mpn nocTtynneHun 3aBneHns B OTAen, cneuvanuct oThena noarotaBnvBaeT
MHOpPMaUUIO O nepedeHe, B COOTBETCTBMM CO cBedeHUsMM 06 obObekTax MMyLecTBa,
BKMIOYEHHBIMW B NepevYeHb MyHMUMNANbHOrO MMyLLecTBa, MpeAHasHayeHHoro Ang
npegocTaBneHns BO BrageHue un (Mnu) B MNosib3oBaHMe CyObekTaM Manoro U cpegHero
npeanpyHMMaTensCTBa W opraHuMsauusiM, o00pasylowmMm UHPPACTPYKTYPY MNOAAEPKKU
CyOBLEKTOB Maroro u cpegHero npeanpuHUMaTensCcTBa, YTBEpXOEeHHbIMU HOPMaTUBHBIM
NpaBOBbIM aKTOM OpraHa MeCTHOro caMoyrnpaBfieHUs.

3.3.1. PeaynbTtatoM BbINOSHEHUA  AOMWHUCTPATUBHOW  npoueaypbl  sBRAsieTCsA
HanpasneHne 3asBUTENI0 NEPEYHS.

3.3.2. MakcumanbHoe BpeMsi, 3aTpayeHHoe Ha agMWHUCTpaTMBHOE [OEeNCTBUE, He
AOJTKHO NpeBbIWaTh 7 (CeMn) kKaneHaapHbIX AHEN.

CymmapHasi npoAoSDKUTENBHOCTL  agMWHUCTPATMBHBIX — Mpoueayp He  OOoSKHa
npesbiwatb 10 (qecatn) kaneHgapHbIX AHEN.

IV. NTOPAOOK U ®OPMbI KOHTPOJ1A 3A NMPEAOCTABJIEHUE
MYHULUUNATNIBHON YCNYTU

4.1. TNopsAoK OCyLWEeCTBAEHNA TEKYLLLEro KOHTPONda 3a cobnogeHneM u UCNONHEHNEM
AOIMKHOCTHBIMM  NLaMU - YNONTHOMOYEHHOIO OpraHa MoOMIOXEeHUN pernaMmeHTa M UHbIX
HOPMaTMBHbIX MPAaBOBbIX aKTOB, YCTaHaBNuBawLWMX TpeboBaHUA K npeaocTaBfeHuUto
MYHUUUNANbHOW YCRyru, a Takke NPUHATUEM UMW PeLUEHUN:

4.1.1. Tekywmn KOHTPOSIb OCYLLECTBNSETCA MOCTOAHHO AOSMKHOCTHBIMM fiMuamu Mo
Kaxgov agMWHUCTPaTMBHOM Npoueaype B COOTBETCTBUM C YTBEPXOEHHbIM perfiaMeHToM, a
Takke nyTem npoBedeHnsa pykoBoauTenem YMNOSIHOMOYEHHOrO opraHa Wnu nuuoMm, ero
3ameLlarLwmm, NpoBEPOK NUCMOSTHEHUS AOSHKHOCTHLIMU NULLAMU MOSTOXEHUA pernameHTa.

[nsa Tekywero KOHTPOrsi UCNOMb3YTCA CBEAEHUS, CoAepXKallnecs B paspeLunTeribHbIX
aenax, YCTHOW W MNUCbMEHHOW MWHGOPMauUM OOIMKHOCTHbLIX JiMLU, OCYLLECTBSOLWNX
pernameHTupyemble 4ENCTBUS.

O cnyyasx W npuvyYMHaX HapyLeHUs CPOKOB, COAEpXaHUA aaAMUHUCTPATUBHbIX
npoueayp v OEWCTBUA AOSMKHOCTHblE Nuua HEMEeANeHHO WHMOPMUPYIOT pyKoBOAUTENS
YNONHOMOYEHHOro opraHa wunv nuuo, ero 3amMellarollee, a Takke NPUHUMAKT CPOYHble
Mepbl MO YCTPaHEHUIO HAPYLUEHWU.



4.2. Nopsagok 1 NepMoanYHOCTb OCYLLECTBIIEHMS NMAHOBbLIX M BHEMNSIAHOBbLIX NPOBEPOK
NOMNHOTbI N KayecTBa NPefoCTaBieHUs MyHUUMNAnNbLHOW YCnyru, B TOM 4ucne nopsigaok u
POpPMbI KOHTPONS, 3@ NOSTHOTON N KA4EeCTBOM NpeaoCTaBneHUss MyHULMNANbHOW YCIyru:

4.2.1. KoHTpOsib, 3a MOMHOTON M Ka4eCTBOM MPeaoCTaBMEeHUS MYHULMNASIbHOW YCIyru
BKMOYaeT B cebsa npoBedeHWEe MNMaHOBbIX M BHEMMAHOBLIX MPOBEPOK, BbISIBIiEHWE U
yCTpaHeHVe HapyLleHW NpaB 3asBuUTenen, NONoXeHNn pernaMmeHTa n pyrux HopMaTUBHbIX
NpaBOBbIX aKTOB, PACCMOTPEHNE, NPUHATUE pPEeLUEHNA U NOArOTOBKY OTBETOB Ha obpalleHne
3asBUTENEN, codepXalumx xanobbl Ha peleHus, aencteus (6es3nencTene) AOSMKHOCTHLIX
nmu.

4.2.2. NMpoBepkn MoryT BbITb MNAAHOBBLIMU U BHEMNIAHOBLIMW.

lMnaHoBble NPOBEPKU MOMHOTbI M KayecTBa NpedoCTaBNEHUA MYHULUMMANbHOW YCnyru
NPOBOASATCS HE pexe O4HOro pasa B rof Ha OCHOBaHUK NaHOB.

BHennaHoBbIe NPOBEPKM NPOBOAATCA NO NOPYYEHUIO pykoBoaMTENsa YNONHOMOYEHHOrO
opraHa unu nuua, ero 3ameLlaroLllero, no KOHKpPeTHOMY obpalleHuo 3aMHTepecOBaHHbIX
nmu.

[MpoBepkn NOMHOTBI M KadecTBa NpefocTaBfIeMOM  MyHUUMMNANBHOW  yCryru
NPOBOAATCS HA OCHOBAHWW MpuKa3a YNOMHOMOYEHHOro opraHa. [Ana npoBeaeHus npoBepku
dopMMpyeTCAa KOMWUCCUS,, B COCTaB KOTOPOW BKIIOYAKOTCA MyHUUMNANbHbIE CRyXalime
YNonHOMOYEHHOro opraHa. PesynbTatbl NpoBepkn 0QoOpMASATCA B BUAE aKkTa, B KOTOPOM
OTMEYalTCA BbIABMEHHbIE HEeOOCTaTKM U NPeanoXeHUss Mo UX YCTPaHEeHWUI, akT
noanucbiBaeTcss  uYneHamm kommccmn. C akTOM  3HAKOMATCA  AOSMKHOCTHblE  nvua
YNOSIHOMOYEHHOro opraHa.

4.3. MNMopagok NpuBNeYeHns K OTBETCTBEHHOCTU OOMKHOCTHBIX NUL, YNOMHOMOYEHHOMO
opraHa, nMpeaoCTaBnsOWEro MyHUUMNANbHYIO YyCryry, 3a peweHnda u [enctsusd
(6espenctBme), npuHMMaemble (OCyllecTBRsieMble) UMW B Xo4e MpefocTaBfeHus
MYHULMNANbHOWN yCryru

[OMKHOCTHOE NMLIO HECET NepcoHanbHyK OTBETCTBEHHOCTD 3a:

- cobnogeHne yCTaHOBMNEHHOrO nopsaka npMema JOKYMEHTOB;

- NPUHATNE Haanexaiumx Mmep no NOSIHOM N BCECTOPOHHEN NPOBEpKe NpeacTaBreHHbIX
[OKYMEHTOB;

- cobniogeHme CpoOKOB pPacCMOTPEHMst OOKYMEHTOB, cobniogeHve nopsigka Bblgaudu
[OKYMEHTOB;

- YY€eT BblAaHHbIX JOKYMEHTOB;

- CBOEBpEMeHHOe (hOpMMPOBaHNe, BeAeHWE U Hagnexallee XxpaHeHe AOKYMEHTOB.

Mo pesynbTaTaM NPOBEAEHHBLIX MPOBEPOK B Criyvyae BbISABNEHUA HapyLleHUWn npaB
3aaBUTENEN U NHbBIX HAPYLUEHNIN K BUHOBHbBIM fULLAM MPUMEHSIOTCA MEPbl OTBETCTBEHHOCTH,
yCTaHOBIEHHbIE 3aKoHoA4aTenbcTBOM Poccuiickon ®eaepauuu.

4.4. TonoxeHus, xapaktepuayowmne TpeboBaHua K Nnopsgky n popmam KOHTpons, 3a
npeaocTaBNeHNEM MyHMUMNANbHOM yCAyrM, B TOM 4WUCNE€ CO CTOPOHbI rpaxgaH, uX
00beanHEHUN 1 opraHmM3auni.

paxagaHe, nx o6begMHEHNA U OpraHn3aunn B cnydae BbIIBNEeHMS (pakToB HapyLLeHus
nopsigka npeaocTaBfieHUs MYHULUMNANbHOW YCAyrM WU  HeHaanexawero WCNoSIHEHNS
pernamMmeHTa BnpaBse obpaTtnTbCs € xanodow B YNONMHOMOYEHHbI OpraH.

JTloboe 3amHTEpecoBaHHOE MU0 MOXET OCYLECTBNATb KOHTPOSb 3a MOSMIHOTOW W
Ka4yecTBOM MpefoCTaBfeHMs MyHUUMNAnNbHOM ycnyrn, obpaTMBLUMCL K pPYKOBOAUTEMIO
YNOSTHOMOYEHHOrO OpraHa unu nuuy, ero sameLlaroLlemy.

V. AOCYAEBHbIW (BHECYAEBHbIW) MNOPAAOK OBXAITOBAHUSA PELLEHUA U
OEVUCTBUN (BE3NENCTBUA) OPFAHA, NPEAOCTABNAIOLENO MYHULMNANBHYIO
ycnyry, Ero oOImMKHOCTHbIX Tl IMBO MYHULUIUNATBbHbBIX CITYXKALLUX

5.1. MHdbopmauma ana 3asButend o ero npase nogaTtb Kanoby Ha pelleHue u (1nwu)
penctene (6esgencteme) YNOMHOMOYEHHOro opraHa W (UnNu) ero AOSMKHOCTHbLIX Nuu,
MYHMUMNANbHbIX CAYXXaLUX NPU NpeocTaBeHnn MyHUUMnaneHon ycnyru (ganee xanoba)

5.1.1. 3asBuTenb uMeeT npaBo Ha pJocyaebHoe (BHecyaebHoe) obxanoBaHue,
ocrnapvBaHue pelleHun, AencTBun (6e3gencTBus), NPUHATBIX (OCYLLECTBMEHHbIX) Mpu
npeaocTaBNeHNN MyHULMNANbLHON yCnyru.



O6GxanoBaHve 3asBUTENsAMUM  pelleHwn, gencteuni  (6e3genctsust), NPUHATBIX
(ocywlecTBNEHHbIX) B Xo4e MpedoCTaBNeHns MyHuUMnanbHOW ycnyru B gocyaebHom
(BHecyaoebHOM) nopsgke, He nuwaeT MX npaBa Ha obxanoBaHuWe yKasaHHbIX pPeLueHUN,
aencteun (besgenctauns) B cyaebHomM nopsagke.

5.2. NpeameT xanoobi

5.2.1. MNpegmeTom gocyaebHoro (BHecyaebHoro) obxanoBaHust MOryT ObiTb peLleHus
(nenctBuns, Gesgencreue), MNPUHATbIe  (OCYLLECTBMEHHbIE) MNpyv  NpegocTaBreHun
MyHMUMNanbHOW ycnyrn. 3assutenb MoOXeT obpatuTbCs C xanobow, B TOM u4ucne B
cnegyowmx criyvyasix:

HapylleHue CcpoKa peructpaumm 3asiBneHuss O NpeaocTaBfieHUn MyHMUMNanbHON
YCnyru;

HapyLLleHWe Cpoka NpeaocTaBreHns MyHULMNansHON yCnyru;

TpeboBaHMe y 3asgBUTENs [OKYMEHTOB, He MpPeayCMOTPEHHbIX HOPMAaTUBHBIMU
npaBoBbIMK akTamu Poccuinckon denepauum, HOpMaTUBHLIMU NPaBOBbLIMK akTamn obnacTu,
MYHMUMNANbHBIMXW  NPaBOBbIMM  akTaMuM  XOSIMCKOrO  MYHUUMMNANbHOrO pawmoHa Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

OTKa3 3asBUTEN B NpuvemMe OOKYMEHTOB, NnpeaocTaBfieHne KOTOpbIX npeaycMoTpeHo
HOpMaTMBHbIMUM MpaBoBbIMKM akTamun Poccuinckon ®epepaunmn, HOPMaTUBHLIMU NPaBOBbLIMU
akTamm obnactv, MyHMUMNAnNbHbIMW MPaBOBbIMW akTamu XOSIMCKOrO MYHMUMMANbHOMO
panoHa Ansa npeaocTaBneHns MyHUUMNAaNbLHOW YCyru;

OTKa3d B MpegoCTaBNeHUn MyHUUMNanbHOW YCMyru, €ecnn OCHOBaHWSA OTkasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMMA
HOpMaTUBHbIMM MpaBoBbIMM akTamu Poccunckon degepauunmn, HOpMaTUBHBIMW MPaBOBLIMU
aktamu obnactu, MyHMUMNanbHbIMX MPaBOBbIMW akTamu XOSIMCKOro MYHUUMMANbHOMo
panoHa;

3aTpeboBaHve C 3adBUTENS MNpU NpegocTaBNeHnn MyHUUUNANbHOW YCNyru nnatbl, He
npegyCMOTPEHHONW  HOpMaTMBHLIMW  NpaBoBbiMM  akTamu  Poccunckon  depepaumu,
HOPMaTUBHbIMA MNPaBOBbIMW akTamMu 00nacTn, MyHUUMMANbHLIMKU MPaBOBbIMU  aKTaMu
XONIMCKOro MyHULMMNanbsHOro pamoHa;

OTKa3 opraHa, nNpeaoCTaBNAOWEro MYHUUMNANbHYK — YCAyry, MYHULMNANIbHOro
cnyxatiero nmbo SOMKHOCTHOrO fvua opraHa, NpegocTaBnAloLWero MyHULMNansHy ycnyry,
B UCNpaBneHUM [OMyLLEHHbIX OneyaTok W OWwuboK B BblOAHHbIX B pesynbrate
npegocTaBneHns MyHUUUNanbHOW YCNyrm OOKYMeHTax nvbo HapylleHue YCTaHOBJIEHHOro
CpoKa Takux ucnpasreHUn.

5.3. OpraHbl rocygapCTBEHHOM BiaCTU N YNOSTHOMOYEHHbIE HA PacCMOTPEHME Xanoobl
AOIMKHOCTHbIE NULA, KOTOpPbIM MOXeT BbITb HanpasneHa xanoba:

5.3.1. XKanobbl Ha MyHMUMNANBLHOrO cryXaliero YnofHOMOYEHHOrO opraHa, peLleHns un
AencTeus (6e3pencTBume) KOTOpPOro obxanytoTcs, nogatoTcs PYKOBOAMTENIO
YNONHOMOYEHHOro opraHa.

5.3.2. X)Kano6hbl Ha peLueHns, NPUHATbIE pyKOoBOAMTENEM YTNONMHOMOYEHHOIO OpraHa npu
npegocTaBneHnM MyHMUMNanbLHOW yCryrn, NogarTcs 3amectTutento [naebl agMuUHUCTpaLmm
XONMCKOro MyHULMNanbHOro pamoHa, Kypupyowemy padoTty YNofTHOMOYEHHOrO opraHa.

5.3.3. Xanobbl Ha pelweHns, NpuHATbIE 3amMecTuTenem [naBbl agMUHUCTPALUK
XOMNMCKOro MYyHULMNANbHOrO parnoHa, Kypupylowmm paboTy YNOmMHOMOYEHHOro OpraHa,
nogatotca [nase XonmMcKoro MyHMuunansHOro panoHa.

5.3.4. B cnyyae ycTtaHOBMeHUs B XO4e WM MO pesynbTaTaM pPacCMOTPEHUS Xanobbl
NPU3HaAKoB  CoCTaBa  aAMUHUCTPATUBHOIO  MpaBOHAPYLUEHUS  UNM  NPEeCTynreHus
OO/MKHOCTHOE  NMUO,  HadeneHHoe  MOSIHOMOYMSIMW MO PaCCMOTPEHUIO  Xanob,
He3amMea IMTeNbHO HanpaBnaeT UMeKoLLMECS MaTepuarbl B OpraHbl NPOKypaTypsbl.

5.4. Mopsigok nogaym n paccMoTpeHuUst xanobbi:

5.4.1. OcHoBaHMeM ana Hadana npouenypbl gocyaebHoro  (BHecyaebHoro)
obXxanoBaHusa ABNSETCH NOCTYNfeHNe Xanobbl 3asBuTens B YNOMHOMOYEHHbIN OpraH.

XKanoba nogjaetcs B NUCbMEHHOW (hopmMe Ha BGymMaxXHOM HocuTene, B 3fIEKTPOHHOM
dopme. XKanoba moxeT ObiTb HanpaereHa No nNo4vTe, ¢ UCNoib3oBaHNEM MH(OPMALIMOHHO-



TENEeKOMMYHUKALUNOHHBIX ceTen obLiero nonb3oBaHUs, a Takke MOXET OblTb NpuHATa npu
NINYHOM npuemMe 3asBUTENS.

5.5. Cpoku paccMoTpeHus xanobsbl:

5.5.1. X)Kanoba, noctynueLuasi B YNOSIHOMOYEHHbIV OpraH, paccMaTpMBaeTCH B TeYEeHne
15 paboumx pgHem co [OHSA ee peructpauumn, a B cnydyae obxanoBaHuss OTKasa
YNOfTHOMOYEHHOrO0  OpraHa, [AOJPKHOCTHOro nuua  YNOMHOMOYEHHOro opraHa nubo
MYHMUMNANbHOIO Cry>Kallero B npueme AOKYMEHTOB Yy 3asBuTtens nubo B mcnpasneHuu
[AOMyLLEHHbIX OneYyaTok 1 oWwnboK nnu B criydae obxxanoBaHUA HapyLleHUs YCTaHOBMEHHOIO
CpoOKa TaKkux ncnpasneHun - B TeyeHme 5 pabounx gHen co AHs ee permctpaumu.

5.6. [NepeyeHb OCHOBaHW OS5 NPUOCTAHOBIIEHUST PACCMOTPEHUS Xanobbl B crny4vae,
€CNMM BO3MOXHOCTb MPUOCTaHOBIIEHUS MNpedyCMOTpeHa 3akoHogaTenbCTBOM Poccunckon
depepauymm:

5.6.1. Cny4au octaBneHus xanobbl 6e3 oTBeTa:

a) Hanuuune B Xanobe HeLeH3ypHbIX NMMO0 OCKOPOUTENBHLIX BbIPAXEHWI, YIPO3 XKU3HM,
3[10POBbIO N UMYLLIECTBY AOSMKHOCTHOIO NMLa, a TakKe YSIeHOB ero cemMbi;

6) OTCyTCTBME BO3MOXHOCTW NMPOYMTaTh KaKyko-nNnMbo 4YacTb TEKCTa Xanobbl, hamunuio,
NMS, OTYECTBO (NMPY HanM4uKn) 1 (MNK) NOYTOBbLIN aapec 3aaBUTENS, YKa3aHHble B xarnobe.

B BbllWeykasaHHbIX Crydasx 3asBUTEN0 He nosgHee Tpex pabounx gHen co [HA
pernctpauumn HanpasnseTcs NUCbMeHHoe yBeaoMneHne o6 octasneHnn xanobbl 6e3 oTeeTa
C YKa3aHMeM OCHOBaHW MPUHATOrO peLUeHUd, 3a UCKITIOYEeHNEM criyyasl, ecnv B xanobe He
yKkasaHbl pamumnusa 3assutens 1 (Mnu) noYToBbIM adpec, Mo KOTOPOMY [OSmKeH ObiTb
HanpasrieH OTBeT.

5.6.2. Cny4an oTka3a B y4OBMNeTBOPEHUN anobbl:

a) OTCYTCTBME HapyLUeHUs nopsaka NnpeaocTaBneHns MyHUUUNanbHOM yenyru;

0) HannuMe BCTYNMBLLErO B 3aKOHHYK CUMY pelleHusa cyga, apObuTpaxHoro cyda no
Xanobe o TOM e npegMeTe 1 No TEM Xe& OCHOBaHUSAM;

B) nogaya >anobbl NULOM, MOSTHOMOYMA KOTOPOro He MOATBEPXOEeHbl B MOpsaKe,
yCTaHOBJIEHHOM 3aKkoHoaaTenbcTBOM Poccunckon denepaumm;

) HanNuyne pelleHns no xanobde, NPUHATOro paHee B OTHOLLEHMM TOMO Xe 3asBuUTens u
Nno TOMY Xe npeaMeTy Xanoobl.

5.7. Pe3ynbTaT pacCMOTPEHUs xanobbl:

5.7.1. Mo pe3ynbTatam paccMOTPEeHUs xanobbl NPUHMMAETCA OOHO M3 CreayrLmx
peLleHni:

06 ygooBneTBopeHuM Xanobbl, B TOM 4ucrie B (popMe OTMEHbl NMPUHATOrO peLUeHus,
ncnpasneHna AonyweHHbIX YNOAMHOMOYEHHOro opraHa ornevyaTok M OowuboK B BblAaHHbLIX B
pesynbTarte MNpefoCTaBneHuss MyHUUMNAnbHOM YCNyrM AOKYMEHTax, BO3BpaTa 3adABUTESO
AEHEXHbIX CPeAcTB, B3UMaHWe KOTOPbIX He MNpeayCMOTPEHO HOPMAaTUBHbLIMW MPaBOBbLIMU
aktamn  Poccunckon  degepaumm, HOpMATMBHLIMA  MPaBOBbIMM  akTamMu  obnacty,
MYHUUMNANbHLIMU NPAaBOBbIMM akTamu XOSIMCKOro MYHUUMNANbHOMO panoHa, a Takke B
WHbIX popmax;

06 oTKase B yOoBreTBOPEHUN XKanobbl.

5.8. Nopsgok nHbopMUpoBaHMS 3asBUTENS O pe3yrnbTaTtax PacCMOTPEHUS Kanobbl:

5.8.1. He nosgHee fOHs, crnegylowero 3a OHEM MNPUHATUS pPeELUEHUd, YKasaHHOro B
nyHkTe 5.7 HacTtoswero AAMWHUCTPATUBHOIO perrnameHTa, 3asBuTEeNnto B MUCbMEHHOM
dopme 1 MO XenaHu 3asBUTENS B ANIEKTPOHHOM (popmMe HanpaBnaeTcss MOTUBUPOBAHHbLIN
OTBET O pe3ynbTaTtax PpacCMOTPEHMS anobbl.

5.9. MNopsgok o6xanoBaHWs peLLeHnst no xarnoobe:

5.9.1. B pocygebHom nopsgke moryT 6biTb obxanoBaHbl gencteus (besgencraune) u
peLleHuns:

AOIDKHOCTHBIX MWL, YNOMHOMOYEHHOro opraHa, MyHuumMnanbHbIX chnyxawmx — [nase
agMUHUCTPaLMM XOSIMCKOro MyHULMMNAnbHOro panoHa;

M®L| - B YNONHOMOYEHHbIA OpraH, 3aknioyuBLUMA cOrfnalleHne O B3auMOAencTBuu C
MHOTrOOYHKLMOHASTbHBIM LIEHTPOM.

5.10. MNpaBo 3asBUTENSA Ha NONyYEeHNE MHPOPMALMM N OOKYMEHTOB, HEOBXOAMMbIX A5
000CHOBaHUA U PacCMOTPEHUS anobbl:



5.10.1. Ha cragum pocynebHoro obxanosaHus pgeuncteui  (6espencTeus)
YNOfTHOMOYEHHOrO0  OpraHa, [AOJPKHOCTHOro nuua  YNOMHOMOYEHHOro opraHa nubo
MYHMLUMNANbHOMO CriyXallero, a Takke pelleHun, MNpPUHATbIX B Xo4e npeaocTaBneHuns
MyHMUMNANbHOW YyCrnyrn, 3asBuTENb WMeeT nMpaBO Ha MofnyvYeHue WHgopmauum w
AOKYMEHTOB, Heobxoaumbix Ans 0OOCHOBaHMS M paccMOTpeHus Xanobbl, a Takke Ha
npeacTaBneHne AOMOSHUTENbHbIX MatepuanoB B Cpok He 6onee 5 gHein ¢ MomeHTa
obpalleHus.

5.11. Cnocobbl MHpOPMMPOBaHUS 3asiBUTENEN O MOPsiAKE NogavM M paccMOTPeHus
Xanobbl:

5.11.1 XKanoba gomkHa cogepxaTb:

HaMMeHoBaHME oOpraHa, AO/MKHOCTHOrO nuvua YNOAHOMOYEHHOro opraHa nmbo
MYHULUMNANbHOIO Cry)Xallero, peweHns n aencteus (besgencramne) KOTopbIX oBxanytoTcs;

amunmio, UMsi, OTYECTBO (MOcCnegHee - NpU HanM4yuKn), CBeAEHUS O MECTE XUTeNbCTBa
3aaButensa - dusnyeckoro nuua nMbo HanMMeHoBaHWe, CBEAEHUS O MeCTe HaXOXAEeHWUs
3a8BUTENS - HOPUANYECKOro Nuua, MHAMBMAYANbHOrO npeanpuHUMaTens, a Takke HoMmep
(Homepa) koHTakTHOro TenedoHa, agpec (agpeca) SNEeKTPOHHOW MOYTbl (NPU HanMMuuun) u
MOYTOBbIV aapec, NO KOTOPbIM AOMKEH ObITb HANPaBneH OTBET 3asiBUTENIO;

cBegeHnsa 06 obxanyembix peleHuax n genctenax (6esgencrtenm) YnonHOMOYEHHOIO
opraHa, JOMMKHOCTHOro nmua YNoAHOMOYEHHOMo opraHa NMMbo MyHULMNAnbHOro CryXallero;

[0BOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peleHneMm N AencTBueM
(6e3pencrTemem) YNONHOMOYEHHOIO opraHa, AOSPKHOCTHOMO fivua YNOMHOMOYEHHOro opraHa
nmbo MyHuLMNanbHOro cnyxawero. 3assutenemMm Moryt OblTb npeacTaBneHbl JOKYMEHThI
(Npn Hanuuunn), nogTBEPXKAAOLWME OOBOAbI 3asiBUTENS, NGO UX KONWUN.



MpunoxeHune Ne 1
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
MHdopmaumsa o mecTe HaxoxaeHUA U rpacduke paboTbl CTPYKTYPHbIX noapasaeneHun
AAMUHUCTPaAUMKN MYHULMUNANIBHOrO paoHa, CTPYKTYPHbIX noapasaeneHuin
TeppuTOopuanbHbIX OpraHoB, OpraHu3aLumn, y4acTBYHOLUUX B NpeaocTaBrieHUU
MYHULMNaNnbLHOW yCcnyru
1. YnpaBnenue (otgen) MOL no Xonmckomy MyHUUMNANbHOMY pavioHy rocygapCTBEHHOro
obnacTtHOro aBTOHOMHOro y4pexaeHust « MHOroyHKUMOHaNbHbLIM LEHTP NpeaocTaBreHns
roCyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»
MecTtoHaxoxaeHune: Hosropogackast obnactb, r. Xonm, yn. Oktabpbckas, 4. 51/2.
MouToBbI agpec: 175270, Hosropoackasa obnacTtb, r. Xonwm, yn. Oktabpbckas, g. 51/2.
TenedoHbl: 8(81654)59-026.
dakc: 8(81654)59-024.
OdomumanbHbin cant B ceTn MHTepHeT: mfc53.Neovreg.ru.
Appec anekTpoHHon no4Ttbl: mfcholm@mail.ru.
[‘paduk npnema rpaxnaH:

noHeaenbHUK - ¢ 8-30 po 17-00

BTOPHMK -¢ 8-30 go 17-00

cpepa - ¢ 8-30 go 17-00

yeTBepr - ¢ 9-00 go 18-00

NATHULA - ¢ 8-30 go 14-30

cybbora - No npegBapuTensHomn 3anucu ¢ 9-00 go 15-00
BOCKpeceHbe - BbIXOQHOM.

Bpemsa nepepbiBa AN OTAbIxa W NUTaHUS OOSPKHOCTHLIX nvu YnpaeneHus (otgena)
yCTaHaBnMBaeTCs npaBunamm cryxebHoro pacnopsgka ¢ cobnogeHmemM rpaduka (pexuma)
paboThl C 3a9BUTENAMM.

2. Otgen no ynpaBneHWto MyHMUMMANbHbIM MMYLLECTBOM W 3KOHOMMKW AAMWHUCTpaLUn
XOSIMCKOro MyHMLMNANbHOIo panoHa

MecToHaxoxgeHune: Hosropoackasa obnactb, r. Xonwm, nn. Nobegsl, 4. 2.

MoutoBkIn agpec: 175270, HoBropoackas obnactb, r. Xonwm, nn. Mobeapl, 4. 2.

TenedoHbl: 8(81654) 59-161.

dakc: 8(81654) 59-100.

OdomumanbHbin canTt B ceTn MHTepHeT: www.holmadmiNe.Neet.

Appec anekTpoHHon noytbl: admiholm@mail.ru.

"padhuk npnema rpaxgaH:

rnoHeaenbHUK -¢8-30 o 17-30
BTOPHUK -¢8-30 go 17-30
cpena -¢ 8-30 o 17-30
yeTBepr -¢8-30 go 17-30
naATHUUA -¢ 8-30 o 17-30
cybbota - BbIXOOQHOM

BOCKpeceHbe - BbIXOQHOMN

Bpems nepepbiBa AnA OTAbIXxa W NUTAHWUS OOSMKHOCTHbLIX MWL M ChneuManucToB oOpraHa
yCTaHaBnMBaeTCs npaBunammn cryxebHoro pacnopsgka ¢ cobnogeHmemM rpaduka (pexuma)
paboTbl C 3a9BUTENSAMM.



MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfiameHTy
B AoMuHucTpaumio
XOJSIMCKOro MyHMUMNAaneHOro pamoHa
oT

(OIHOE HaNMEHOBAHWE FOPUAVMECKOTO LA, PVIO, AOMKHOCTE PyKOBOAWTENS,

®UO vHavBMAYanLHOro NpeanpuHUMaTens)

(MOITOBLIN GAPEC, APEC MECTa HAXOKAEGHS VN NPOXVBAHNS 3asBATENN)
OrrPH
NHH
TenedoH
3AABIIEHUE

([OKyMEHT, NOATBEPKAAILLMIA NONHOMOMS A0OBEPEHHOTO NWLia (HaUMEHOBaHIE, Aata, HOMEP)

Mpowy npenocTaBuTb cBedeHUss 06 oObekTax MMyLecTBa, BKMYEHHbIX B MNepeyHb
MyHMLMNAnNbHOrO UMYLLIECTBA, NpedHa3HayYeHHOro BO BnageHue u (unu) B Nonb3oBaHue
cyGbekTaMm Manoro M cpefHero npeanpuvHumaTenbCcTBa WM OpraHusauusiM, obpasyomm
NHAPACTPYKTYPY noaaepKku CyOBbEKTOB maroro 7 CpeaHero
npeanpuHUMaTenscTBa
Cnocob nony4yeHusi pesyrnbTata npeaocTaBreHns FoCyAapCTBEHHOM YCryru

(NOCTaBMTL COOTBETCTBYIOLLLYIO OTMETKY):

Nno NouTe;

nocpeacTBOM NUYHOro kKabuHeta PIITY <*>;

Mo 3NIEKTPOHHOM MOYTE;

NWYHoO.

<*> B cnyyae nogayv 3asaBrneHnsa nocpeacTBoM NiMYHoro kabuHeta PIITY.

(nata) (noanuce) (pacludpoeka)

MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfnaMmeHTy
BJIOK-CXEMA
npeaocTaBNeHNa MyHULMNANbHON yCnyrn
(He npuBoauTCs)



