AoMnHUCTpauma XorMCKOro MyHUUMNansHOro panoHa
MOCTAHOBJIEHUE
31 aBrycta 2020 roga Ne 468
r. Xonm

O6 yTBepXxaeHUN agMUHUCTPATUBHOIO pernamMeHTa no
npenocTaBfieHUI0 MyHMLMNANbLHON YCNyru no nepeaaye XunbixX
NoMeLleHUM MyHULUNANbLHOIo XunuwHoro ooHaa B
COOCTBEHHOCTb rpaxnaH B nopsiake npMBaTusauum

(B pea. nocTtaHoBnNeHUs AOMUHUCTPaLIMM
oT 22.07.2021 Ne 376)
oT 17.04.2023 Ne 265)
oT 10.05.2023 Ne 316)

B cootBeTtcTBUM ¢ DepepanbHbiM 3akoHOM oT 27 utons 2010 roga Ne 210-d3 «O6
opraHmsauuu npegocTaBneHuns rocygapCTBEHHbIX U MYHUUMNAMNbHBLIX  YCRyry,
nocTtaHoBneHna AQMUHUCTPaUUK XonmMcKoro myHuuunanbHoro paoHa ot 07.09.2010 Ne 598
«O6 yTBEPXOEHMM Nopsaaka pa3paboTkn U yTBEPXKAEHUA aAMUHUCTPATUBHbBIX PErNamMeHTOB
oKasaHust MyHUUmMnanbHbIX ycnyr», AQMUHUCTpaumnsa XonNMCKOro MyHULMNAanNbHOro panoHa
MOCTAHOBIAET:

1. YTBepanTb npunaraemblni agMUHUCTPATUBHBIN pEernameHT no npeaocTaBfEHUIo
MYHUUMNANbHOM YCNyrn no nepefade XumblX MOMELLEHUA MYHULMNANbHOIO XUITULLHOIO
doHOa B COOCTBEHHOCTL rpaXkaaH B Nopsiake npueaTtmsaumun.

2. [lpusHatb yTpatmBWMMW CUIly NOCTaAHOBMNEHUS AaMUHUCTpauuMmM  XOSMCKOro
MYHUUMNANbHOIo panoHa:

- oT 29 nekabpa 2015 roga Ne 781 «O6 yTBEpPXAEHUN aAMUHUCTPATUBHOIO pernameHTa
No NpedoCTaBNeHM0  MyHuuMnanbHoW  ycnyrim  ««llepegaya  XunbiX  MOMELLEHUI
MYHUUMNANbHOIO  XUMUWHOIO doHAa B  COOGCTBEHHOCTb rpaxgaH B Mopsiake
npueaTmnsaLmn» »;

- oT 19 ceHTabps 2019 roga Ne 637 «O BHECEHWN WU3MEHEHUN B MOCTAHOBMEHME
AgMunHucTpaummn panoHa ot 29.12.2015 Ne 781».

3. OnybnukoBaTb NOCTAHOBMEHME B NEPUOANYECKOM MEYaTHOM M3daHuK - GronneTteHe
«BecTtHMk» w©n pasmecTutb Ha oduumanbHoOM cante AaMUHUCTPauMM  XOSIMCKOro
MYHULUMNANbHOrO panoHa B MHPOPMALMOHHO - TENTEKOMMYHUKALMOHHON ceTn «IHTEpHET».

(MaBa MyHUUMNANbLHOIO
panoHa B.N. Cansies
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YTBEPX[JEH

nocTaHoBrneHnem AgMUHUCTpaLnn
panoHa ot 31.08.2020 Ne 468

(B peq. noctaHoBNeHUa AgMUHUCTPaLmn
oT 22.07.2021 Ne 376)

oT 17.04.2023 Ne 265)

oT 10.05.2023 Ne 316)

AOMUHUCTPATUBHBLIU PEFMAMEHT
no npeaocTaBfieHNI0O MyHULMNANbHOW yCNyru no nepeaaye XXumbiX NnoMeLlleHUN
MYHMLMNaNbHOro XUnuwHoro ¢poHaa B CO6CTBEHHOCTL rpaXxaaH B nopsake
npuBaTM3auumn
I. OBLLUME NOJIOXKEHUSA

1.1. (B pea. noctaHoBneHus AgmuHuctpauum ot 10.05.2023 Ne 316)

MpeomeT perynnpoBaHna perriameHTa

AOMUHUCTPATUBHBIA perfnamMeHT Mo npeaocTaBneHnio MyHUUMNanbHOW YyCryrn no
nepegayve XumbiX MOMELLEHUA MYHUUMNANBbHOIO XWUAWULWHOIO (OHAA B COGCTBEHHOCTb
rpaxgaH B nopsgke npuBatuM3auumn (ganee —  agMWHUCTPATUBHBIM  perfameHT,
MyHUUMNanbHas  ycrnyra) YycTaHaBnvMBaeT CpPOKW, COCTaB W  nocnefoBaTernlbHOCTb
aAMUHUCTPaTUBHBIX npoueayp (aencteui) AMUHUCTPaUUM XOSMCKOro MyHUUMNAnbHOro
panoHa npu npeaocTaBneHnn MyHUUUNanbHOW yCryri.

AOMUHUCTPATMBHBIA perfiaMeHT Takke YyCTaHaBnNMBaeT MNOpSAoK B3auMOLENCTBUSA
MeXay CTPYKTYpHbIMM nogpasgeneHnamm AMuHucTpaumm XormMcKOro MyHUUMNanbHOro
panoHa (ganee — YNOSHOMOYEHHbIN OpraH), UX AOSMKHOCTHLIMWU NULAMKN, B3aUMOAENCTBUSA
YNONHOMOYEHHOIO opraHa ¢ (PU3NYECKUMN U IOPUANYECKUMU NiMLAMU, C 3asBUTENSMU MPU
npeaocTaBneHNN MyHULMNANbHON yCyru.

AOMUHUCTPATMBHBLIM  perfiamMeHT He npegycMatpmBaeT criydaum npefoctaBreHus
MyHMUMNANbHbIX YCNYr B ynpexaatoweM (NPOakTUBHOM) pexXume;

1.2. Kpyr 3assutenen

1.2.1. B kayectBe 3aaBuTENEn Npu nNpeaocTtaBNeHUN MyHULMMOANIbHOW YCNyrn MoryT
BbICTyNnaTb u3nMyeckMe nuua, SBNAWMECS HaHUMaTeNnaMuM >XXUIIOro noMeweHus Mo
[OroBOPY COUManbHOrO HavMa, paHee He nNpuBaTU3NPOBABLUME >KUMble MOMELLEHMS
MYHULUMNANbHOIO XUULWHOIMO (hoHAa, a Takke HecoBepLUEHHOMNETHUE, NpuBaTM3npoBasLLme
XWnble NOMELLEHNS MYHULMNANbHOMO XUANLWHOro ooHAa, 3a KOTOPbIMU COXPaHSETCs NpaBo
Ha npuBaTU3aLMo N0 AOCTMXKEHUN UMW COBEPLLUEHHONETUSA

1.2.2. C 3aaBneHMem o npeaocTaBfieHnn MyHULMNanbHOM yCcnyrn Bnpase obpaTtntbca
nuua, uMellWue Takoe MnpaBO B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccumnckon
depepaumm nMbo B Cuny HageneHus ux 3asBuTendamu B nopsake, YCTaHOBMEHHOM
3akoHogaTtenbcTBOM Poccumnckon degepaumm, COOTBETCTBYOLUMN NOSTHOMOYUSIMUA.

1.3. TpeboBaHunsa Kk nopsaky MHAPOPMUPOBAHUSA O NPEeAOCTaBfEHUN MYyHULMNANbHON
ycrnyrm

1.3.1. WHdopmauusa o nopagke npeaoctaBfieHNs  MyHUMUMNANbHOW  YCIyru
npegocraBnsaeTcs:

1) nocpencTtBoM pasMeleHus MHdopMaumm, B TOM 4YUCHE O MECTEe HaxOXOeHus,
rpadouke (pexume) paboTbl YNOMHOMOYEHHOIO OpraHa, ero CTPyKTypHbIX noapasaeneHui:

Ha oduumanbHOM calTe  YMNONHOMOYEHHOro opraHa B  MHGOPMAUWOHHO-
TenekoMMYHUKaunoHHom cetn «MHTepHeT» (aanee — ceTb «HTepHeETY);

B dhedepanbHOW rocyaapCTBEHHOM WHAOPMauWoHHOM cucTeMe «EanHbIA nopTtan
rocygapCTBEHHbIX W  MyHUUMNANbHbIX ycnyr (yHKUMn)» (ganee - eguHbld  nopTan),
doegepanbHON rocyaapcTBEHHOM WHAOPMaunoHHouM cucteme «®degeparnbHblili  peecTp
rocy4apCTBEHHbIX U MyHULUMNANbHbIX yeryr (PyHKUMIW)» (danee — pbeaepanbHbIn peecTp);

B  pervMoHanbHOW  rocydapCTBEHHOM  UHQopMauuoHHou  cucteme  «[llopTtan
rocy4apCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (cyHkuun) Hosropogckon obnactu» (ganee -
pernoHanbHbIN nopTtan);
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permoHanbHom rocygapcTBeHHOm NHGOPMaLNOHHON cucteme «Peectp
rocy4apCTBEHHbIX U MyHULUMNAMNbHbLIX YCIyr ((PYHKUUIA)» (Oanee — perMoHanbHbIn peecTp);

Ha MHAPOPMALUNOHHbIX CTeHAaxX B NOMeLLeHUsX YNONMHOMOYEHHOro opraHa;

B MHOFOPYHKLIMOHAmNbHbIX LeHTpax NpeocTaBieHns rocyaapCTBEHHbIX

N MyHUUMNanbHbIX yenyr (ganee — MoL).

2) no Homepy TenedoHa ANS CApaBOK AOSMKHOCTHBIM JIMLOM  YTNOAHOMOYEHHOro
opraHa, ero CTpYKTYpHbIX nogapasaeneHuni.

1.3.2. Ha nHopmaumnoHHbIX cTeHAax YMOSIHOMOYEHHOro opraHa, €ro CTPYKTYPHbIX
nogpasneneHnin, Ha opuumnanbHOM cante YNonIHOMOYEHHOro opraHa B ceTn «IHTEpPHET», Ha
eMHOM nopTane, B deaepanbHOM peecTpe, Ha perMoHanbHOM nopTarne, B permoHanbHOM
peecTpe pasmeLlaeTca MHpopMaums:

1) MecTo HaxoXxgeHusi, NOYTOBbIM adpec, rpaduk paboTbl YNONHOMOYEHHOIO OpraHa,
€ro CTPYKTYPHbIX nogpasaenieHun;

2) Homepa TenegoHOB, N0 KOTOPbLIM OCYLLECTBNAETCA MHPOPMMPOBAHME MO BONpocam
npegocTaBneHns  MyHUUMnanbHOW  ycnyru, B TOM  4ucrie Homep  TenedoHa-
aBTOMHJOpMATOpa;

3) TeKCT agMWHUCTPATUBHOIO perfnameHTa, B TOM 4ucre nopsagok obkanoBaHuA
peweHnn wn  pgenctBun  (6e3nencTBusA)  OOIDKHOCTHBLIX — NUU,  NpenoCTaBnsOLMX
MYHUUUNASbHYIO YCNYry;

4) nopsiAoK NONyYeHns KOHCynbTauum (Cnpaeok).

1.3.3. Ha eguHoM nopTane, permoHanbHOM nopTane pasmeLatoTcs:

1.3.3.1. NcuepnbiBaowmi nepeyeHb AOKYMEHTOB, HEODXOAMMbIX ONsi NpefoCTaBeHuUs
MYHUUMNANbHOM YCrnyrn, TpeboBaHUS K OGOPMISIEHMIO YKa3aHHbIX OOKYMEHTOB, a TaKke
nepeyeHb [JOKYMEHTOB, KOTOpble 3asdABuTENb BMpaBe npeactaBuTb MO  COBCTBEHHOM
NHULMaTmBe.

1.3.3.2. Kpyr 3assutenen.

1.3.3.3. Cpok npegocTaBneHus MyHULMNAnsHOM YCIyru.

1.3.3.4. CTonmMoCTb NpeaocTaBreHns MyHULMNanbHOW yCrnyrn n nopsigok onnatbl.

1.3.3.5. PesynbTaTbl nNpegocTaBneHns MyHUUUnNanbHOM YCIyrn, nopsigok M crnocoobl
npeaocTaBneHNsa AOKyMEHTa, ABNAOLLErocs pesynbTatoM NpeaocTaBneHnss MyHuuunanbHom
ycrnyru.

1.3.3.6. VcuepnbiBalowmin nepedeHb OCHOBaHUN N9 MPUOCTAHOBIIEHUSA UM OTKasa B
npegocTaBneHn MyHUUMNANbLHOW YCyri.

1.3.3.7. WHdopmauma o npaBe 3aaButens Ha gocyaebHoe (BHecyaebHoe)
obxanoBaHve gencteun (6e3nencTBuS) U peLleHUn, NPUHATLIX (OCYLLECTBNSEMbIX) B XoAe
npeaocTaBneHNa MyHULMNANbHOW YCYT.

1.3.3.8. O6Gpasubl 3anosiHeHUs 3NEKTPOHHOM (OpMbl 3asBfieHUs O NpegocTaBeHnn
MYHMLMNANbHON yCnyriu.

1.3.4. lNocpeactBoM TeneOHHON CBA3M MOXET NPeaoCcTaBnsaTbCca MHpopMauns:

1) 0 MecTe HaxoxgeHuss wn rpadpuke paboTbl YNONHOMOYEHHOrO OpraHa, ero
CTPYKTYPHbIX NoApasaeneHunn;

2) 0 nopsiake NpeaocTaBNeHNsa MyHULMNANbHOW YCNyru;

3) 0 cpokax NpefocTaBneHns MyHUUMNanbHOM yCnyru;

4) 06 agpecax omumanbHOro camta Y nosIHOMOYEHHOro opraHa.

1.3.5. Tpn npegocTaBneHUM MyHULUMNANBHON YCNyrM B 3fIEKTPOHHOM hopme
3asBUTENO HanpaBnaeTcs:

1.3.5.1. YBegomneHne o npuemMe n pernctpaumm 3adBfieHus O npenoCcTaBfeHun
MyHUUMNANbHOM ycnyru B d)OpMe SNEeKTPOHHOro [AOKYMeHTa W  WHbIX [OOKYMEHTOB,
HeobXxoauMbIX N5 NpeocTaBNeHNs MyHULMNANbHOW YCAyri.

1.3.5.2. YBegomneHne o6 OKOHYaHUM NpeaocTaBfieHUs MyHULMNANbHOW ycnyrm nnbo
MOTMBMPOBaAHHOM OTKa3e B NpuemMe 3asBreHns 0 npegoCTaBNeHn MyHUUMNansHOM yCnyrn B
dopMe 3MNEKTPOHHOIO AOKYMEHTA U MHbIX JOKYMEHTOB, HEO6X0AUMBIX AN NpeaoCTaBneHus
MYHULUUNANbHOW YCRyri.

1.3.5.3. YBegomneHne o0 MOTUBMPOBAHHOM OTKase B NpefoCTaBNeHnn MyHUUUnanbHON
yCnyru.



Il. CTAHOAPT NPEAOCTABNEHUA MYHULIUMANBHOW YCNYIU

2.1. HanmeHoBaHWe MyHULMNansHOM yCnyru

Mepepaya Xunbix NOMELLEHUA MYHULMNANBHOMO XUULWHOMO hoHaa B COBCTBEHHOCTb
rpaxkgaH B nopsake npysaTusauunu.

2.2. HanmeHoBaHue opraHa, npegocTasnsowero MyHUUunasnbHy ycnyry

2.2.1. (B peq. noctaHoBneHus AgmuHuctpaumm ot 17.04.2023 Ne 265)

MyHuumMnansHaga ycnyra npegocrtaBnaeTcs:

OToen WMyLEeCTBEHHbIX OTHOWEHUA W 3eMefbHbIX BOMNPOCOB agMUHUCTpauMu
XONIMCKOro MyHULMMNansHOro pamoHa;

M®L| no mecTy XutenbctBa uUnn NpebbiBaHUA 3adBUTENS - B YacTu npuema u (unm)
Bbl4ayn [OOKYMEHTOB Ha MpedocCTaBNeHne MyHUuunanbHOW ycnyru (mpu  ycrnosuu
3aKYeHns cornawenun o B3ammogenctanm ¢ MOLL).

[na npegoctaBneHns MyHuMUMNanbHOW ycnyrm no Heobxoammoctn Tpebyetca
obpalleHue B rocygapCTBEHHbIE OpraHbl MECTHOrO camoynpaBfeHunsi, opraHmM3aLmm: opraHbi
cyaebHon cuctembl, YnpaeneHne degepanbHON MUrpaumMoHHON cnyxbbl Poccuun, opraHbl u
opraHusauuu, ynosIHOMOYEHHbIE Ha BeJEHWe apXMBHOIo oHaa, opraHu3aumm TeXHUYECKOn
WHBEHTapusaumm 06beKTOB HeBWXUMOCTH, BOWHCKME  4acTu, opraHusaumu,
ocyulecTenawwme obpasoBaTernbHYl0 AeATENbHOCTb, OpraHbl WCMOMIHEHUA Haka3aHun,
OpraHbl OMNEKNM W MOMNevYMTenbCTBa, OpraHbl, OpraHu3auuun, y4dpexaeHus, npeanpusaTus
pasnuyHblX ¢OPM COBCTBEHHOCTW, C KOTOPbIMW 3asBUTENS CBA3bIBAOT TPyOOBble
OTHOLUEHMUs, OpraHmMsauuun, OocywecTBnsawwmne obCnyXuBaHue W ynpasreHue >XUbIMU
Aomamu Bcex (bopM COBCTBEHHOCTH.

2.2.2. He ponyckaeTtca TpeboBaTb OT 3asBUTENSA OCYLLECTBNEHUS OEWCTBUN, B TOM
yucre cornacoBaHUn, HeOBXoAMMBbIX AN NONYYEHUss MyHULMNANbHON YCNYrn U CBA3aHHbIX C
obpalleHneM B MHble OpraHbl W oOpraHuM3aumm, He npefyCMOTPEHHbIX HAaCTOALMM
aAMWHNCTPATUBHbLIM PErfaMeHTOM.

2.3. OnucaHne pesynbTaTta npegoctasneHna MyHUUunanbHON yCryru

2.3.1. Pe3synbTtaToM npegoctaBneHna MyHUUMNanbHOM YCIyrn SBAaeTCs:

3aKknyeHre [orosopa nepefadnm Xunoro nomMewleHnss B COOBCTBEHHOCTb rpaxaaH
(manee — peleHne o npuBaTnsauunn);

peweHne o0 OTKase B 3aKMOYEHUU [OoroBopa nepefayn XWUNoro MNOMeELLEHUs B
cobCTBEHHOCTb rpaxaaH (ganee — peweHne ob O0Tkase B NpuMBaTM3aumn).

2.3.2. PesynbTaT NnpegocTaBrieHns MyHULMNAnbHOW yCnyru MoxeT ObITb npefocTaBneH
B (pOpMe 3NEeKTPOHHOro AOKYMEHTa eQUHOro nopTana, perMoHanbHOro noprana.

2.4. Cpok npefocTaBrneHus MyHULMNansHom ycnyru

2.4.1. YNOSIHOMOYEHHbIN OpraH nNpefocTaBndeT MYHULMNANbHY YCNyry B CPOK He
bonee OByX MecsaLeB CO OHS MOCTYNMEHNa 3asBNeHns 0 nNpeaocTaBneHnn MyHULMNanbHON
yCnyru.

Ecnn nocnegHun feHb npefocTaBfieHUst MyHULMMAnNbHOW YCyru npuxoguTca Ha
BbIXOAHOW UNN Hepaboumii Npa3gHUYHbIA OeHb, TO AaTa OKOHYaHWUS CpOKa MepeHOCUTCs Ha
paboyunn aeHb, NpeawecTByOWmMA HepaboyemMy HIO.

2.4.2. PesynbTaT npeaocTaBneHnsa MyHUUMNanbHON yCrnyri BblgaeTca (HanpaBnsieTcs)
3asBUTENIO (NpeacTaBuTenNto 3asaBUTENS) CNOCOOOM, yKa3aHHbIM B 3asiBIIEHUM:

B (popMe SMNeKTPOHHOro OOKYMeHTa, MOAMUCAHHOrO YNONHOMOYEHHbLIM OOMMKHOCTHBLIM
NULUOM C MCNOMb30BaHUEM YCUMEHHOW KBanuuUUMPOBAHHOMW SNEKTPOHHOW noanucu, He
nosgHee Tpex paboumx AHEM CO AHA WUCTEYEHMsI CPOKa, yKa3aHHOro B noanyHkre 2.4.1
HacTosILLEero agMMHUCTPATMBHOIO pernamMeHTa;

B dopme [JoKymeHTa Ha OymaxHOM HocuTene, MNOATBEPXAAKLWEro coaepxaHue
9NEKTPOHHOr0 AOKYMEHTa, MNOAMUCAHHOIO YMNOSHOMOYEHHbIM OpraHoMm, MOCpPenCcTBOM
BblAauun 3aaBuTento (NpeactaBuTento 3asBUTENS) NUYHO MO pacnucky nnbo HanpasneHus
AOKYMEHTa He nosgHee Tpex paboymx OHEW CO OHA MUCTEeYEeHUA CpOoKa, yKa3aHHOro B
noanyHkte 2.4.1 Hactoswero agMMHUCTPATUBHOINO perfiameHtTa nocpeacTtBOM MOYTOBOIO
OTnpaBneHnda No ykasaHHOMY B 3asiBNleHMM NOYTOBOMY afpecy;

Mpn Hannuum B 3aABNEeHUM YyKasaHUa O Bblgaye pesynbTata npegocTaBreHns
MyHUUMNanbHoM  ycnyrm 4Yeped3 MOLL no wmecTy npeacTtaBneHus  3asiBreHUs
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YnonHoMoYeHHbI opraH obecneumBaeT nepegadvy gokymeHta B MOL| nocpeactsom AUC
M®L, onsa Bblgaun 3aaBUTENO He MNo3gHee Tpex paboumx AHen, crnegylwmx 3a AHem
MCTEYEeHUs CpoKa, YCTAHOBIMEHHOro noAnyHKTom 2.4.1 HacTodAwero agMWMHUCTPATUBHOIO
pernamMeHTa.

24.3. B cnyyae ecnn B 3asBreHUn, npeactaBfeHHOM HeNoOCPeACTBEHHO WM B
3NEeKTPOHHOM dopMe, OTCYTCTBYET uMHOopMaumMss O crnocobe nonyyeHus [OOKYMEHTa,
ABMAIOLLEroca pesynbTaTtoM NpeaocTaBneHns MyHUUUNanbHOW YCryry, yKkasaHHbI JOKYMEHT
HanpasnseTcs 3asBUTEN0 MNOCPeACTBOM MOYTOBOrO OTMNPaBfeHMs MO  yKa3aHHOMY B
3asiBrieHUN NOYTOBOMY ajpecy.

2.5. HopmaTuBHble NpaBOBbI€ aKTbl, perynupyroLwmne npegoctaBneHne MyHMLnnansHOn
ycrnyrm

[MepeyeHb HOPMAaTMBHbLIX MPaBOBbIX aKTOB, pPerynupylowmnx npegocrasneHve
MYHUUMNAaNbHOW yCryru, pasmellaeTcs Ha ouymnanbHOM canTe YNonHOMOYEHHOro opraHa B
cetn «MIHTepHeT», permoHanbLHOM peecTpe, Ha eQUHOM nopTarne U permoHansHOM nopTarne.

2.6. WcdyepnbiBatowwimii nepeveHb [OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW MPaBOBbIMW akTaMu AN NpefocTaBneHns MyHUUUNansLHOM YCryrn n yCnyr,
KOTOpble  SBMAKTCA  HeobxogumbiMn K obsAsaTtenbHbIMM NS NpeaocTaBneHnd
MyHMUMNANbHOW  yCcnyry, nognexaiwimx npeactaBfeHnio  3asBuTenemM, cnocobbl  unx
nosly4yeHus 3asiBUTenem, B TOM YMCrie B ANIEKTPOHHOM bopMe, NOPSLOK UX NpeaocTaBneHuns

2.6.1. (B peq. noctaHoBneHus AgmumHucTpaumm 0122.07.2021 Ne 376)

C uenblo nonyyYeHUs MyHUUMNANbHOW YyCNyrM 3asiBuTenb nogdaeT 3asBfieHne o
npegocTtaBneHn MyHuUUMNanbHOW ycnyrn no ¢opme, ykaszaHHou B [lpunoxeHun Ne 1 k
HacTosiLeMy  aAMUHUCTPATUBHOMY  perfiaMmeHTy. 3asBfneHne o  npeaocTaBrieHuun
MYHMUMNANbHOW yCnyrn n cornacve Ha obpaboTKy nepCcoHanbHbIX AaHHbIX, NOANUCLIBAETCA
BCEMW TrpagaHamu, Y4aCTBYWOLWMMW B nNpuBaTU3aLMM XUIIOr0 MOMELEeHUs,, TO ecCTb
COBMECTHO NpoXunBaoLwmMmMm COBEPLUEHHONETHUMU 4yneHamm cembu n
HecoBepLUEeHHONETHUMM B Bo3pacTe oT 14 fo 18 neT (3aperncTtpupoBaHHbIMK MO AAHHOMY
MECTY >XWTenbCTBa rpaxgaHamu, BKMOYas BPEMEHHO OTCYTCTBYIOLIMX, HE YTpaTUBLUMX
npaBo MONb30BaHWUA), B MNPUCYTCTBUU YMOMHOMOYEHHOIO AOSMKHOCTHOro nuvua. llogada
3a8BNEeHNN U fdaya Corfacusi OCyLeCTBASeTCa Npu JIMYHOM MPUCYTCTBUM BCEX rpaxaaH,
y4acCTBYHOLMX B MpUBaATU3ALUM XKUOTO NOMELLEHNS, NN UX JOBEPEHHbIX NULL.

K 3agBneHuto npunaratioTca cnegyrowmne JOKYMEHTbI:

AOKYMEHT, MOATBEPXKOAKLLMA MOMHOMOYMS NPenCcTaBUTENS 3asBUTENS, - B Crydae
obpaweHnsa C 3asBneHVeM O NpedoCTaBNeHUN  MyHUUMNANbHOM  yCrnyrn  yepes
npegcraBuTens;

AOKYMEHT, NOATBEPXOAKLWUA cornacue Apyrnx (pusmyeckux nuy, UMerLmnx npaso
NoNb30BaHUA NPUBATU3UPYEMbIM  XKUMbIM  MNOMELLEHNEM, B TOM 4YUCNe BPEMEHHO
OTCYTCTBYIOLLMX N HECOBEPLLUEHHONETHMX B BOo3pacTe oT 14 o 18 nert, Ha npmBaTU3aumio
Xunoro nomeweHus (NpefocTaBfieHMe [OaHHOro [AOKyMeHTa He TpebyeTcs, ecnu
COOTBETCTBYIOLLIEE COrnacue BbipaXXeHO HenocpeacTBEHHO B 3aABMEHMM O NpeaocTaBneHnm
MYHULUMNANbHOW yCcnyru);

AOKYMEHT, noATBEPXOatoLLniA cornacue 3aKOHHbIX npeacrasutenemn
HecoBepLUEHHOMNETHUX B Bo3pacTte oT 14 go 18 net, obpaTMBLUMXCA CaMOCTOSITENBHO C
3asiBreHveM O npeaocTaBrneHnn MyHUUUnNanbHoW yenyru;

3asBreHns Apyrmx punanyeckmx nuy, MMerLmMx NnpaBo Nofib30BaHNA NpUBaTUINPYEMbIM
XWUNbIM NOMELLEHNEM, O HE BKIOYEHUN MX B COCTaB y4aCTHUKOB ObLLENn COBCTBEHHOCTM Ha
Takoe Xuroe nomeLleHune (Mpyu HanmymMm COOTBETCTBYIOLLIErO BONEUIBABNEHUS);

AOKYMEHTbI, yOOCTOBepSolWmne B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccumnckon
depgepaumm NMYHOCTb 3aaBUTENSA U OPYINX (DU3NYECKNX NUL, UMEIOLLMX MPaBO NOSb30BaHUSA
NpUBaTU3NPYEMbIM XUNbIM MOMELLEHNEM.

B cnyyae ecnu gpyrumm pu3nMHECKMMM nvuamu, MMELWMMU NpaBo MNoSb30BaHUSA
NpUBaTU3NPYEMBIM XWUMbIM MOMELLEHNEM, B TOM YUCIEe BPEMEHHO OTCYTCTBYIOLLNMMU,
ABNATCA HegeecnocobHble nuua 1 nuua, 4eecnoCobHOCTb KOTOPbLIX OrpaHnyeHa, cornacue,
yKaszaHHoe B TpeTbeM ab3aue HacToswero noAnyHKTa, MOXeT ObiTb BbIpaXeHo WX
3aKOHHbLIMW NPeacTaBUTENAMM.
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2.6.2. 3agBneHne o npegocTaBneHnn MyHUUMNanbHOW ycrnyru nognucbiBaeTcs BCEMU
COBEpLUEHHONETHUMN 3aaBUTENSAMU, B TOM YUCIE€ MPU3HAHHBIMW CyOOM OrpaHUYeHHO
AeecnocobHbIMK, a Takke HecoBeplueHHONneTHMMK B Bo3pacte oT 14 go 18 net. OTkas
rpaXxgaHnHa OT BK/MIOYEHUMS B YUCMO Y4yaCTHUKOB obLierr COBCTBEHHOCTM Ha Xuroe
nometleHne opopmnseTcsa 3asBfieHneM O COrflacum Ha NPUBaTU3ALUIO XXMUMOTo MOMELLLEHNSA
6e3 yyacTtusa rpaxkgaHuHa no npumepHon popme cornacHo MNpunoxeHuto Ne 2 k HacTosiLemy
afMUHUCTPaTUBHOMY pernamMeHTy. B nHTepecax HecoBepLUEHHONETHUX rpaxkaaH B Bo3pacTe
no 14 net, HegeecnoCobHbIX rpaxaaH AeUCTBYIOT UX 3aKOHHble NpeacTaBuTenu (pogutenu,
YCbIHOBUTENM, ONEKyHbl). paxgaHe, Npu3HaHHble Cy4OM OrpaHW4YeHHO OeecrnocObHbIMU, U
HecoBepLleHHONeTHNe B Bo3pacTe oT 14 no 18 neTt AencTBYKOT C corflacnsa MUxX 3aKOHHbIX
npegcrasutenen (poautenen, yCobIHOBUTESNEN, noneynTenen).

2.6.3. [lpn nogadye [OOKYMEHTOB O MpPefoCTaBfeHUM MyHUUMNANbHOW  YCIyru
HeobXoQMMO  MPUCYTCTBME BCEX COBEPLUEHHONMETHMX YMEHOB CEMbW, a Takke
HecoBepLleHHONeTHNX B Bo3pacTte oT 14 o 18 net. [pn 3ToOM Kaxgbln YfieH ceMbU O0JTKEH
npeacTaBuTb  OOKYMEHT, YOOCTOBEPALWWMA NUYHOCTL (NacnopT, CBUAETENbCTBO O
POXOEHWUN).

2.6.4. Konuu 0OKYMEHTOB 3aBepSOTCA B NopsAaKe, YCTaHOBIEHHOM 3aKOHOL4aTeNbCTBOM
Poccunickon  depepaumm, nmbo cneumannctom  YNONMHOMOYEHHOro opraHa, nmbo
crneunanuctom MOLl, ocywecTBNAOWNM MpUeM AOKYMEHTOB, LUTAMMNOM «KOMUSA BeEpHa» U
INTMYHONM MOANUCHIO.

2.6.5. Mo cBoeMy >enaHwto 3adBUTENb MOXET NpeacTaBUTb WHble [LOKYMEHThI,
KOTOpble, MO €ro MHEHWIO, UMEIT 3HaYeHUe Npu NpeaocTaBneHn MyHULMNANbHOW YCyri.

2.7. WcuyepnbiBalowmi nepeyeHb [LOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUU C
HOPMaTUBHbBIMM MPaBOBLIMW akTamMu ANs NPpeaoCcTaBNeHNs MyHULMNANbHOW YCyrn, KoTopble
HaxXoOATCA B PacropshKeHUUM  FoCydapCTBEHHbIX  OpPraHoB, OpPraHoB  MECTHOro
camoynpasrfeHNs U UHbIX OPraHoB W KOTOpble 3asdBUTENb BrpaBe NpeaocTaBuUTb, a Takke
Crnocobbl UX MOMNyyYeHUs 3asBUTENAMU, B TOM YUCHEe B 3NIEKTPOHHOM (hopme, Nopsagok MxX
npeacTaBneHns

2.71. [okymeHTbl, KOTOpble 3asBUTENb (NpegctaBuTenb 3asBUTEnNs) Bripase
npeacTaBnTb N0 COBCTBEHHON UHULMATUBE:

BbliNUcka u3 EgmHoro rocyaapctBeHHOro peectpa HeasmxkmumocTn (EMPH);

cBefeHns U3 JOroBopa CoumanbHOro HamMa MyHULUNAnNbHOIO XMUOro NOMELLEHMS.

YKkasaHHble B HaCTosIWeM MyHKTe [OOKYMEHTbl (CBedeHus) He 3anpaliuvBaloTcs
YNOMTHOMOYEHHbIM OpraHoOM B Crflyvae, €Cnu OHW nNpeAcTaBfeHbl 3asBuTeneM Mo
cOBCTBEHHOM MHULMATUBE UIN HAXOASATCA B pacnopsikeHnn YNONHOMOYEHHOrO opraHa.

2.7.2. B cnyyae ecnu 3asBuTENneM CaMoCTOATENbHO He MNpenCTaBfeHbl OOKYMEHTHI,
ykasaHHble B nognyHkte 2.7.1 HacTodAWwero aAMUMHUCTPATMBHOIO  perfiameHTa,
YNOSTHOMOYEHHbIN opraH 3anpawmsaeTt MX  NOCPeacTBOM MHGOPMAaLIMOHHOIO
MEeXBeJOMCTBEHHOIO B3aMMOAENCTBUS.

2.7.3. HenpeacraeneHue 3asiBUTENEM [OOKYMEHTOB, HaxXOLSLMXCA B pacrnopsiKeHUu
rocyJapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOr0 CamMOyMpaBfieHUs M WHbIX OpraHoB He
ABNSAETCA OCHOBAHMEM 115 OTKasa B NpefoCTaBfeHnn MyHULMNAnsHOW YCIyru.

2.7.4. YNONHOMOYEHHbIN OpraH OCYLLECTBNSIET Ha perynsipHOM OCHOBE BbIOOPOYHbIE
NPOBEPKN [OCTOBEPHOCTM MpPedoCTaBfeHHbIX 3asiBUTENneM CBeJeHUMW O rpaxaaHax,
COBMECTHO C HMM 3aperMcTpmpoBaHHbIX B >XWUOM MOMELLEHMU,B TOM YUCEe NOCPESCTBOM
HanpaBfeHns COOTBETCTBYIOLLNX 3aNpoOCOB B OpraHun3auuun, OCyLlecTBNsALWue ynpasneHme
MHOrOKBapTUPHbLIMW JOMaMMU.

B cnyyae obHapyxeHus HeLOCTOBEpPHbIX CBEAEHUN B NpeAoCTaBMEHHbIX 3asBUTENEM
MHOPMaAUUN N [OKYMEHTaXx, YMOSHOMOYEHHbLIM opraH o06s3aH coobwntb 06 3ToM B
KOMMNEeTEeHTHblEe OpraHbl.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aaBUTENS

2.8.1. (B pea. noctaHoBneHns AgmuHuctpaumm ot 10.05.2023 Ne 316)

3anpeuieHo TpeboBaTb OT 3aABUTENS:

npeacraBneHns OOKYMEHTOB W MHGOpMauuMM UM OCYLLECTBNEeHUs OeUCTBUN,
npeacraBneHne WnuM  OCyLLeCTBIEHME KOTOPbIX He nNpeaycMOTPeHO HOPMaTUBHbLIMU


https://pravo-search.minjust.ru/bigs/showDocument.html?id=A7E9174D-A830-4E7E-BA9A-4289F9665F24

NpaBOBbIMW  akTamu, pPeryrivpylowumMmn  OTHOLUEHUS, BO3HWUKaKWMe B CBA3UM C
npegocTaBneHnemM MyHULMNansHOW yCnyru;

npeacraBneHns OOKYMEHTOB U WMHAOpMauuKn, KOTOpble HaxXOAATCS B pacrnopsiKeHun
OpraHoB, MpeaoCTaBnSWNX MYyHUUUNANbHYO YCMYry, WHbIX rOCYAapCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoyrnpaBfieHUs U opraHv3aunn, B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccuinickon dPepepaumm, HOPMATUBHBIMA  NPAaBOBbLIMK  aKTaMu
cybbekToB Poccuiickon degepauumn n MyHMUMNanbHbIMU NPaBOBbIMU aKTamu;

npeacTaBneHnsa LOKYMEHTOB M MHGOpPMauuu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb
KOTOpbIX He YyKasblBaniMCb MNpW MNepBoHavyaribHOM OTKase B [MpuvemMe [OKYMEHTOB,
HeobxooMMbIX A8 NpefocTaBrieHns MyHUUMnanbHoOW ycnyru, nnbo B npegocTaBneHun
MYHUUUNANbHOW YCNYrn, 3a UCKIIOYEHUEM chnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yacTtu 1
ctatbn 7 depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHmMsaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCITyr»:

- U3MeHeHMe TpeboBaHW  HOPMATMBHbLIX MNPABOBbLIX  aKTOB,  KacaloLuxcs
npegocTaBnNeHns MyHUUMNansHOW YCnyru, nocre nepBoHaYanbHOW nofayun 3asiBrieHust O
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

- Hannuve oWwnbOoK B 3asBNEHUM O NPEeaOCTaBMEHUN MYHULMNANbHOM YCNyrn u
OOKYMEHTax, MOAaHHbIX 3asBUTEneM Mocfe nepBOHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HeobOXoauMbiX ANnA npefocTaBfieHMs  MyHuuunanbHoW ycnyru, nubo B
npeaocTaBneHNN MyHUUUNANbHOW YCYrM U He BKITOYEHHbIX B MpeAcTaBfeHHbIn paHee
KOMNSEKT AOKYMEHTOB;

- UCTeveHVMe Ccpoka AeUCTBUS [OOKYMEHTOB WAW WU3MEHeHue WHgopmauuu nocne
nepBOHa4YanbHOro OTka3a B MpuMemMe [OOKYMEHTOB, HeobxoauMMbIX Ons npeaocTaBrieHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBreHnm MyHUUMNAnsHOM YCIyru;

- BbIsIBfIeHWEe LOKYMeHTanbHO NoATBEPXAEHHOro dakTta (Npu3HakoB) OWMOOYHOro nnu
NPOTUBOMNPABHOIO JencTeus (6e3pencTBus) JOJTHKHOCTHOrO nmya opraHa,
NpegoCTaBNALWEro MyHUUMNANbHYKO YCNyry, MyHUMUMNANbLHOrO cnyxawero, paboTHuKa
M®L, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobXxoaumMbix AOns
npegocTaBneHns MyHuumMnansHon ycnyrun, nnbo B npeaoctaBneHnn MyHUUUNanbHOW YCyru,
O YeM B MWCbMEHHOM BuAe 3a MOAMUCBbID PYKOBOAMTENsS OpraHa, npeaocTaBnsioLiero
MyHUUMNanbHy ycnyry, pykosogutensa MOLL npu nepBoHayanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobXxoauMbIX ANA NpeaoCTaBneHUss MyHUUUNAanNbHOW yCryru, yBeaoMIseTcs
3asiBUTENb, a TakKe NPUHOCATCH N3BMHEHNA 3a JOCTaBMNEeHHble HeyaobCcTBa.

- NpeJocTaBieHnsa Ha ByMa)KHOM HocuTene JOKYMEHTOB U MHPOPMaLnn, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctaTbn 16
depepanbHoro 3akoHa ot 27.06.2010 Ne 210-®3 «O6 opraHuMsauum npenocrtaBneHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCyr», 3a UCKIOYEHMEM CrlydaeB, eCrln HaHeceHue
OTMETOK Ha Takue [OKYMEeHTbl NMBo uX u3batTMe ABNAeTcAa HeobxoauMbIM YCNOBUEM
npegocTaBneHns rocygapCTBEHHOM WNWU  MYHULMNANbLHOW  YCAYyrM, W  WUHbIX CIyvaes,
yCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMM.

2.9. WNcuepnbiBaloWmMn nepedeHb OCHOBAHWA [Afs1 OTKa3a B MpuvemMe [JOKYMEHTOB,
HeobxoaMMbIX A4S NpeoCTaBNeHNs MyHULUMNANbHON yCrnyrn

OcHoBaHus onga oTkasa B NpyemMe 4OKYMEHTOB OTCYTCTBYHOT.

2.10. WNc4yepnbiBaowmi nepevyeHb OCHOBAHWW AN MPUOCTAHOBMEHUA UMM OTKa3a B
npenocTaBneHnn MyHULMNANbHOM YyCnyru

2.10.1. OcHoBaHVs AN NPUOCTAHOBMNEHNA NPeaoCTaBNEHNA MYHULMNANbHOW YyCRyrn
OTCYTCTBYIOT.

2.10.2. B npepocTaBneHUn MyHUUMNANbHOM YCNyru MoOXeT ObiTb OTKasaHo B
cnegyowmx cryvyasix:

HecCooTBETCTBME 3asaABuTEns TpeboBaHMAM, yKa3aHHbIM B MNyHKTe 1.2 HacTodAwero
aAMUHUCTPATUBHOIO perfnameHTa;

HenpeacTaBneHMe  [OOKYMEHTOB, YKa3aHHblX B NyHKTe 2.6.1  HacTtoswero
aAMUHUCTPATUBHOIO perfnameHTa;

nocTynneHne B YMNOSITHOMOYEHHbIN OpraH OTBeTa OpraHa rocygapCTBEHHOM BacTw,
opraHa MecCTHOro camoynpasneHns nubo noABEeAOMCTBEHHOWM oOpraHy  MeCTHOro
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camMoynpasrfieHNsi OpraHM3aumm Ha MeXBEAOMCTBEHHbIA 3anpoc, CBUAETENbCTBYHLWEro o6
OTCYTCTBUM [JOOKYMEHTa W (Mnn) uHgopmauuM, HeobXoAuMbIX Ans npefocTaBrieHus
MYHMUMNANbHOW yCRyrn, €cCnu COOTBETCTBYIOLWMIA [OKYMEHT He Obin  npeacTtaBneH
3aaButenem no cobcrBeHHon wHuumatmee. OTKas B NpefoCTaBfieHUU MyHULMNAaNbHON
yCcryrm no ykaszaHHOMY OCHOBAaHWIO [OMyCKaeTCHa B criydyae, ecriv YNornHOMOYEHHbIN opraH
nocrne nofnyyeHUss Takoro oOTBeTa YBeAOMWUST 3asdBUTENs O MOMy4YeHMM Takoro OTBeTa,
NpeanoXun 3asBuTento NpPeacTaBuTb AOKYMEHT U (Mnun) nHdopmaumio, Heobxoammble Ans
npeaocTaBneHna MyHUUUNANbHOM YCNYrn, U He NosyyYnn oT 3asBUTENSA Takue OOKYMEHT U
(vnn) NHpopmMauno B Te4eHne NATHagLUaTV AHEN CO OHA HanpaBlieHUs yBeAOMIEHUS.

2.10.3. MoTtuBuMpoBaHHOE pelleHne 06 OTkase B MpPeaoCTaBfEHUN MyHMLMNANbHON
yCnyru Bbl4aeTcsl Unu HanpasnseTcsa 3asBUTEN0 He nosgHee, Yyem yepe3 3 (Tpu) paboumnx
[OHS1 CO OHA MPUHATUA TaKOro peLleHnss 1 MOXeT BbiTb o6xanoBaHo UM B cyaebHOM nopsake.

2.10.4. paxxgaHe UMET NpaBo MOBTOPHO 06paTUTLCA B YNONMHOMOYEHHBIN OpraH 3a
nony4YeHneM MyHULMNanbHOW YCryrn nocne yCTpaHeHWs npeayCMOTPEHHbIX HacTOSWUM
NMYHKTOM OCHOBaHWW AN oTKasa B NpeoCcTaBleHnn MyHULMNansHOM yCnyru.

2.11. lepeyeHb ycnyr, KOTopble SABMAAKTCA HeobXoauMbiMK M obA3aTerNibHbIMK O1S
npegocTaBneHns MyHuMUMNanbHOW ycryrM, B TOM 4uClie CBedeHUs O [OOKYMeHTe
(mokymeHTax), BblgaBaemMoM  (BbldaBaeMmblX) —OpraHusauusimn,  y4acTBylOLMMK B
npegocTaBneHnn MyHULMNANbLHOM yCnyru

Ycnyru, KoTopble SABNATCA HEoOXxoanMbIMKM 1 0Ba3aTenbHbIMU AN NpeaocTaBneHns
MYHUUUNANbHOW YCyru, OTCYTCTBYIOT.

2.12. MNopsagok, pasMep M OCHOBaHUSA B3MMaHWUA rOCy4apCTBEHHOM MOLWSIMHBI U MHOW
nnaTbl, B3UMaemMoun 3a npeaoctasneHne MyHUUmMnanbHOM ycnyru

MyHuuunansHas ycnyra npegocrasnsercsa 6ecnnaTHo.

2.13. lopsiaok, pasMep M OCHOBaHUS B3MMaHWA MNnaTbl 3a nNpefocTaBfieHuMe YChyr,
KOTOpble  4BRAKOTCA  HeobxoguMmbiMn 1 obAsaTenbHbIMM AN NpeaocTaBneHnd
MYHUUMNANbHOW ycnyrm

Mnata 3a npepgoctaeneHnMe ycnyr, KoTopble SABAAIOTCA  HeobxoaMMbIMK U
obssaTtenbHbIMU A1 NpegoCcTaBNeHns MyHUUMNansHOW yCcnyri, He B3MMaeTCcs B CBSA3U C
OTCYTCTBMEM TaKUX YCHyr.

2.14. MakcmmanbHbIn  CPOK  OXuMaaHua B o4vepean npu  nogaye 3anpoca o
npeaocTaBneHNn MyHULMNANbHOM YCRyrn, YCnyru, npegocTaBngemMon opraHusauuen,
yyacTBylOLEN B NpedoCTaBfeHn MyHULMNAnbHOW YCIyrn, U nNpu nonyyYyeHun pesynbraTta
npeaocTaBnNeHns Takmux ycrnyr

Bpemsa oxuaaHusa B oyepeam npu nogade 3anpoca o npeaoctaBneHnn MyHULMNansHOM
ycnyru, ycnyru, npegoctaBfsieMonM oOpraHu3aumen, ydacTBYHOLEW B NpenocTaBrieHumn
MYHUUUNANbHOW YCAYrK, U Npu nonyvYeHnn peaynbTata NpefocTaBfeHns Takow ycrnyrm He
AOJTKHO npeBblwaTb 15 MUHYT.

2.15. Cpok w1 nopsgok perucTpauuu 3anpoca 3asBuUTenss O npegocTaBneHun
MYHUUMNANBHOW YCNyrm W ycnyru, npeaocTtaBfiieMOM OpraHu3aumen, y4yacTBylLen B
npegocTaBneHn MyHUUMNANbLHOM YCNyrn, B TOM YUCHE B ANEKTPOHHON hopme

3asBrneHne 0 NpefocTaBNeHNUN MyHULUNANBHOW YCNyrn perucTpupyetcsa B TedeHune 1
paboyero OHA CO AHSA MNOCTYMNNEHUs 3asdBfEeHUs, B TOM YMClie B 9fIEKTPOHHOM Buae, B
CTPYKTYpPHOM rnoapasgeneHnn YnofHOMOYEHHOro opraHa, OTBETCTBEHHOM 3a Be[deHue
Aenonpon3BOACTBA.

2.16. TpeboBaHMsi K MOMELLEHMAM, B KOTOPbIX MPEeAOCTaBASETCS MyHULMnanbHasa
ycriyra, K MeCTYy OXWAaHus W npuema 3asiBUTenen, pasmeweHuo u  oopMIeHUo
BU3yarbHOW, TEKCTOBOW W MYNbTUMEAUNWHOW WHOopMauMm O nopsiake npefocTtaBreHus
MYHUUMNANbHOW yCnyrm

MecTta, npegHasHaveHHble 0N O3HaKOMMEHUs 3aaBuTenerM ¢ UHAPOPMAaUUOHHbLIMU
MatepumanaMmm n 3anofiHEHUA LOKYMEHTOB, 06opyayrTCca WHAOPMAUVOHHLIMU CTEHAAMM,
CTynbsAMM, cTOnammu (CTomkamm) u obecneudmBaroTcsa obpasuammn 3anonHEHNA OOKYMEHTOB,
Bymarom U1 KaHUEeNnApCKUMW NpuUHagnexHoctTamm ans  obecnevyeHmss BO3MOXHOCTMU
ohopMneHnNsa JOKYMEHTOB.



B mectax pgns 3anonHeHWs [OOKYMEHTOB JofbkeH obecneuvMBaTbCca AOCTyN K
HOPMaTUBHbLIM MPaBOBbIM akTaM, pPerynupyroLmnumM npegocTaBneHme MyHUUUnansHoOM yCnyru.

MecTa gns oxuaaHusi 060pyayrTCs CTYNbAMU, KpeCeNbHbIMU CEKLMAMWN NN CKAMbSIMM
(baHkeTkamu). KonuyectBo MeCT ANA oXuaaHusa onpegensetca ucxogs u3 haktudeckom
Harpy3ku 1 BO3MOXHOCTEN AN UX pa3MeLLeHNs B 34aHUN.

lMomelleHnss Ons HeNoCpeaCTBEHHOro B3aUMOLEWCTBUS C 3asBUTENSMU MOryT ObiTb
OpraHn3oBaHbl B BUAE OTAENbHbIX KabUHETOB NMbBO B BMAE OTAENbHbLIX paboynx MecCT.

KabuHeTbl, NpeaHasHayeHHble ana npuema 3assutenen, SOmkHbl 6biTb 060pyaoBaHbI
NHOpPMaLUMNOHHBIMKN Tabnnykamm (BbIBECKaMK) C ykasaHMeM Homepa kabwuHeTa, chamunum,
MMEeHKN, oTvyecTBa (NpPW HaNUYMM) M OOMKHOCTU MYHUUMNANbHOrO Chnyxawero, rpaduka
nprvema 3aaBuTenen Ans NMMYHOro NpeacTaBneHnsa JOKYMEHTOB U KOHCYNbTUPOBAHUS.

Kaxxgoe paboyee mecto OomKHO ObiTb 060pyAOBaHO NepCOHasibHbIM KOMMbIOTEPOM C
BO3MOXHOCTbIO A0CTyna K HeobGXoaAMMbIM WH(OPMaUVOHHBIM 6a3am, nevaTawwmm U
CKaHUPYOLMM YCTPOUCTBAM.

Bxogn B 30aHMe  YNOMHOMOYEHHOro  opraHa AOfkeH ObiTb  obopyaoBaH
MHOPMaLMOHHON Tabnnykon (BbIBECKOW), COAEp KaLLEN CreayoLLyo NHpopMaLnio:

HanMeHoBaHue;

MECTO HaXOXOEHWUS;

pexum paboThl;

agpec odomunanbHOro canTa;

TenemOHHbIN HOMEP N adpec 3NEKTPOHHOWN NOYTbI.

B uensax opraHmsaumm 6ecnpenaTCTBEHHOro A0CTyna UHBaNnAoB (BKNOYast MHBaNMaos,
NCMONb3YLWNX Kpecna-konsickm un  cobak-npoBOOHMKOB) K MeCTy npefocTaBfeHuns
MyHMUMNanbHOW ycnyrn uMm obecneymBatroTcs:

ycrnosusi 6ecnpensaTCTBEHHOIO A0CTyna K O6beKTy (34aHuo, NOMELLEHUI0), B KOTOPOM
npegocTaBnAeTca MyHUuUunanbHas ycnyra, a Takke ons 6ecnpenarcTBEHHOro Nonb30BaHNS
TpPaHCNOpPTOM, CpeacTBamMm CBA3N U MHpopMaLnu;

BO3MOXHOCTb CaMOCTOSTESIbHOIO MEepeaBMXKEeHUs N0 TeppuTopun, Ha KOTOpPOW
pacnonoxeHbl OObekTbl  (34aHMs, MOMeELLeHMsl), B  KOTOpbIX  MpedocTaBnseTcd
MyHMUMNanbHasa ycnyra, a Takke BxO4a Ha Takme oObeKTbl U BbixOA4a U3 HUX, MNOCadKN B
TpaHCNOpPTHOE CPEeACTBO U BbICAAKM M3 Hero, B TOM 4YUCAe C UCMOSIb30BaHMEM Kpecna-
KOMSACKK;

Hagnexawee pasmelleHne obopyooBaHUs U HOcUTenen uHopmauumn, HeobxoanMbix
ans obecneveHus GecnpenAaTCTBEHHOrO AOCTyna K obbekTam (34aHnsaM, NOMELLeHUsM), B
KOTOpPbIX  MpedoCTaBnsAeTcsa  MyHUMUuMnanbHass ycnyra, C  y4eTOM  OrpaHudeHuin
XU3HeOesaATeNnbHOCTH;

aybnvpoBaHne HeobxoOMMOW 3BYKOBOW W 3pUTENbHOM UMHGOPMauuMuM, a TakKke
Hagnmcen, 3HAaKOB W MHOWM TEKCTOBOM W  rpaduyeckon UHGOpMaUUM  3HaKamw,
BbIMNOSTHEHHBIMU penbedHO-TOYEYHbIM LWPUdTOM Bpanns;

COMNPOBOXAEHNE WHBANMOOB, UMEKLUMX CTOMKME pPacCTPOMCTBA (PYHKUUM 3peHnsa wn
CaMOCTOSATENBHOIO NepeaBUKEHNS;

[A0MyCK cypaonepeBoayvnka u TMgocypaonepeBoaymka;

ponyck  cobakm-npoBoAHMKA Ha OObLEKTbl (34aHusi, MNOMELUEHUs), B KOTOPbIX
npeaocTaBnAeTca MyHMUuMnanbHasa ycnyra;

OKasaHue NoMoLM B NpeoaoneHnm 6apbepoB, MeLlaoLWwmx NoNyYeHU0 MyHULMNAIbHON
YyCNyru HapaBHe C APYrMMU NiMLamu.

B cnyyae HEBO3MOXHOCTM MOSHOCTLID MPUCNOCOOUTE NOMeELLEHNE YNOSTHOMOYEHHOMO
opraHa Cc y4eToM noTpebHOCTM wHBanuaa emy obecnevMBaeTcss AOCTYyNn K MeCTy
npeaocTaBnNeHNsa MyHULMNANbHOW YCYTIiA.

2.17. lNokasaTenn OOCTYMHOCTU W Ka4yecTBa rocydapCTBEHHOMW YCIyrn, B TOM 4ucre
KONMMYEeCTBO B3aMMOLEWCTBUN 3asiBUTENS C LOSMKHOCTHBIMU fvuamMun nNpu npegocTaBrieHumn
MYHMUMNANbHONW  yCcnyrm W WX NPOAOIPKUTENbHOCTb,  BO3MOXHOCTb  MOSTyYeHUd
rocygapcteeHHon ycnyrm B MOLL, BO3MOXHOCTb MONyyYyeHus WHpopmaumm o xope
npegocTaBneHns  rocydapCTBEHHOM  ycriyrm, B TOM  4ucne C  UCMOSfb30BaHUEM
NHPOPMaLMOHHO- KOMMYHUKALMOHHBLIX TEXHOMNOMNI



2.17.1. TlNokasaTtenem kadyectBa W OOCTYMHOCTU MYHUUMNANbLHOW YCNyrn €ABNAeTCS
COBOKYMHOCTb KOMNYECTBEHHbIX U Ka4YeCTBEHHbIX NapamMeTpoB, NO3BOMSAOLWMX U3MEPATb U
oLeHMBaTb npouecc 1 pesynbTaTt NpeJocTaBneHna MyHUUUNanbHOW YCryru.

2.17.2. TlokazatenamMu [LOCTYMNHOCTU MPefoCTaBfEHUs MYHULMMNANbLHOMW  YCIyru
ABMAKOTCA:

TpaHcnopTHaa LOCTYMHOCTb K MecTaM npefocTaBneHns MyHUUMNansHOW ycryrn, B TOM
yucne Ans nNuuy, ¢ orpaHNYeHHbIMU PU3NYECKMMU BOZMOXHOCTSIMU;

BO3MOXHOCTb MOSy4eHNA NOMHOWN, akTyanbHOW U JOCTOBEPHOWN MHGOPMaLUK O Nopsiake
npegocTaBneHns MyHULMNansHOM ycinyru, B TOM YUCIe B 3NEeKTPOHHOM (hopme;

BO3MOXHOCTb Bblbopa cnocoba obpalleHus 3a npeaoctaBiieHMEM MyHULUMNANbHOM
ycnyrm  (NMUM4HO, Yepes3 npeacTaBuTens, [MOYTOBbIM  OTnpasneHneMm, 4Yepesd MoL,
nocpencTBoM €MHOro nopTana, permoHansHoro noprana);

BO3MOXHOCTb NOSfyvYeHna wuHdopmauum O nopsake W xoge npefoctaBrieHus
MyHMUMMANbHOW  ycrnyrm, B TOM 4uCfle C  WUCMNOMb30BaHMEM  MHAOPMAaLMOHHO-
KOMMYHUKALMOHHBIX TEXHOMNOTUN.

2.17.3. lNokasaTtensmu ka4yecTsa nNpeoCTaBNeHNs MyHULUNANbHOW YCnyrn ABNATCA:

cTeneHb YOOBNETBOPEHHOCTU rpaxgaH KavdeCTBOM M LOCTYMHOCTb MyHUUMMNANbHON
yCnyru;

COOTBETCTBME MPeAoCTaBnsieMon MyHUUMNANbHOW ycnyru TpeboBaHMSM HaCTOsILEro
aAMWHUCTPATUBHOIO perfiaMeHTa;

cobniogeHne CpokoB NpeaoCcTaBneHns MyHULMNANbHON YCIyru;

KONM4ecTBO 06OCHOBAHHbIX Xanoob.

2.17.4. lNMpn nony4yeHUn MyHUUMNANbHOW YCNyrn 3asBuUTErNb OCYLLEeCTBnseT He bonee
ABYX B3aMMOLENCTBUN C LOIMKHOCTHBIMUY NnuamMm YNOSTHOMOYEHHOIo opraHa.

MpoOomKNTENbHOCTD KaXXa0ro B3anMoAencTBMS He AOSHKHA NpeBbiwaTtb 15 MUHYT.

2.18. UNHble TpeboBaHUs, B TOM YuCNe ydYuTbiBalOLWME OCOBEHHOCTM NpeaoCcTaBreHns
MyHuumnansHon ycnyrm B ML, 1 ocobeHHOCTU npefocTaBneHns MyHUUMnanbHON ycrnyru B
3J1IEKTPOHHOM (hopMme

2.18.1. Basasutenam obecnevymBaeTcs BO3MOXHOCTb MNOSMy4YeHUa WHpopmMaumm o
nopsiake nNpefocTaBneHns MyHULMNAanbHOW yCyrn, a Takke KonnpoBaHus oopM 3asBrneHunm
N NHbIX JOKYMEHTOB, HEOBXOANMbBIX AN NONYyYeHUs MyHULMNAnbHOW YCryri, B TOM Yucre ¢
MCNonb3oBaHMEM €ANHOro nopTana, permoHanbHOro nopTrana.

2.18.2. lNpuem [OKYMEHTOB W Bbldaya pesynbTata MyHULMNANbHOM YCIYyrn MOXeT
ocyuwiectBnatbcs B MOLL no npuHUuny aKkCcTeppuTopuanbHOCTU NPU HanMyYnKn 3aknioYeHHOro
cornalwleHns o B3anMoaencTamm Mmexay YnormHOMoYeHHbIM opraHom u FTOAY « ML ».

2.18.3. 3aaBuTtenu Bnpaee MCMNONb30BaTb MPOCTYH 3MEKTPOHHYK NOAMUCH B Criyyae,
npegycMoTpeHHoM nyHkToMm 2(1) [lNMpasun onpegeneHnst BUOOB 3MEKTPOHHOW MOAMNUCH,
MCNoNb30BaHMe KOTOPbIX JOMNyCKaeTcs Npu obpalleHnn 3a nony4eHnem rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, YTBEPXAEHHbIX MocTaHoBneHnem [lpasutensctBa Poccuickon
depepaumm ot 25.06.2012 Ne 634 «O Bmaax SNEKTPOHHOM MNOAMNUCK, MCMOSb30BaHNE
KOTOpbIX gonyckaeTca npu obpalleHnn 3a nosiydeHnem rocyaapCTBEHHbIX U MyHULMNANbHbIX
yCnyr».

MpepocrtaBneHne MyHUUMNANbHOM YCIYyrM C WUCMOMb30OBaHMEM eOuHOro nopTana,
pernoHanbHOro nopTana OCYLIEeCTBSETCA B OTHOLWEHUWM 3asiBuTenen, npollegmnx
npoueaypy permctpaumm n asTopusaumm ¢ ucnonossosaHnem ECUA.

lll. COCTAB, NOCJIEQOBATEJIbHOCTb 1 CPOKU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEAYP (AENCTBWUN), TPEBOBAHUA K MOPAOKY UX
BbINMOJIHEHUA, B TOM YUCJIE OCOBEHHOCTU BbINOJIHEHUSA
AOMUHUCTPATUBHbIX NPOLEAQYP (QENCTBUN) B 9NEKTPOHHON ®OPME, A
TAKXE OCOBEHHOCTU BbINOJNIHEHUA AOAMUHUCTPATUBHbLIX NMPOLIEQYP B ML}

3.1. NcyepnbiBatowmii nepevyeHb agMUHUCTPATUBHBIX Npoueayp (aencTeni)

1) npuem n peructpaums 3asBreHUss O NPefoCTaBfEHUN MYHUUMMANbHOW YCiyrn u
WHBIX JOKYMEHTOB;

2) HanpaBneHne MeXBe4OMCTBEHHbIX 3anpocoB (Npy HeoBXxoanuMOoCTK);
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3) paccMoTpeHe JOKYMEHTOB U NPUHATUE peLLEHNS O NpegocTaBneHnn nNubo oTkase B
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

4) yBegoMreHne 3asaBuTersi 0 NPUHATOM peLleHnu;

5) 3aknoyeHne goroBopa o0 NpuBaTM3aumn 1 Bbigava ero 3asBUTento.

3.2. lNpuem 1 perucTpauus 3asiBfeHUs 0 NpegocTaBfeHnn MyHUUMNanbHOW YCryrn mn
WHbIX JOKYMEHTOB

3.2.1. OcHoBaHMeM [ns Havana agMUHUCTPaTMBHOM npoueaypbl  sBRsieTcA
NOCTyNsfieHne oT 3aaBUTENs 3asBneHUs O NpefoCTaBneHuM MyHUUUNAnNbHOM YCIyrn U UHbIX
AOKYMEHTOB:

Ha ByMaxHOM HocUTeNe HENOCPEeACTBEHHO B YNONMHOMOYEHHbIN opraH, MOL;

Ha OymaXHOM HocuTene B YMNOMHOMOYEHHbLI OpraH noCPeacTBOM MOYTOBOrO
OTnpaBneHns;

B doOpMe 3reKTPOHHOro [dOKYyMeHTa C UCMNoNb30oBaHMEM eduHOro rnoprtana,
pernoHanbHoro noprana.

Mpn nuyHom popme nogayn OOKYMEHTOB B YMNOSTHOMOYEHHbI opraH, MOL nogadva
3as8BNEHNS N UHbIX JOKYMEHTOB OCYLLEeCTBMsieTcs B nopsake obuwen oyepeaun B npueMHble
yacbl MnNu no npeasaputensHon 3anucu. [lpy nu4HOM dopmMe noJayn [LOKYMEHTOB
3agBuTeNb MoAaeT 3adBfeHMe W WHble [OOKYMEHTbl, yKa3aHHble B MNyHKTax 2.6, 2.7
HacTosILero agMMHUCTPATMBHOIO pernameHTa (B crydae ecnu 3adBuTeNb npeacraBnser
AOKYMEHTbI, yKasaHHble B MyHKTe 2.7 HacToAWero agMWUHUCTPATUBHONO perfiameHTa, no
cobCTBEHHOM MHULMATUBE) HA ByMaKHOM HOcUTene.

Mpn nunyHom dhopme noJaynm [OOKYMEHTOB  3asBfieHMe O npenocTaBfieHuun
MYHUUMNANbHOM Yycryrm MoXeT ObiTb OcopmneHo 3aaBuTeneM B Xode npuema B
YnonHomMmo4yeHHOM opraHe, MLl nubo ocopmneHo 3apaHee.

Mo npocbbe obpaTtmBLLeroca nuua 3asiBfieHne MoXxeT BbiTb 0OPMIIEHO JOMKHOCTHBIM
numuoM YNOSIHOMOYEHHOro opraHa, cneumnanuctom MOL|, OTBETCTBEHHbIMW 3a MpUem
AOKYMEHTOB, C MWCMONb30BaHWEM MNporpaMMmHbIX cpeacts. B aTtom cnydae 3assutenb
COBCTBEHHOPYYHO BMUCLIBAET B 3asiBNIeHNE CBOKO (haMUnmio, UMS U OTYECTBO, CTaBUT AaTy U
noanuce.

[omKHOCTHOE NNUO YNONTHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB,
OCYyLLEeCTBNAET creyoLwme OenCcTBUA B Xo4e npmema 3asBuTens:

yCTaHaBnMBaeT npegMeT obpalleHus;

yCTaHaBnMBaeT JIMYHOCTb 3asBUTENSA, B TOM YuUCre NpoBepsieT Hannuve LOKYMEHTa,
YAOCTOBEPSIOLLEIO JIMYHOCTD;

npoBepseT NOSTHOMOYMUS 3asiBUTENS;

npoBepsieT Hanuune BCeX [OKYMEHTOB, HeoOXoaumbiX ANa NpeaocTaBneHuns
MYHUUMNANbHOW YCIyrn, KoTopble 3adBuTenb 0643aH NpefocTaBuUTb CaMOCTOATENLHO B
COOTBETCTBUM C NYHKTOM 2.6 HACTOSALLEro aAMUHUCTPATUBHOIO pernaMmeHTa;

B Criydae yCTaHOBIEHUs hakTa HECOOTBETCTBUS MpeAcTaBfeHHbIX JOKYMEHTOB NMbo
OTCYTCTBUS HEOOXOAMMbIX [OOKYMEHTOB ANA NpefoCTaBfeHUs MyHUMUMNanbHOW ycnyru
NHOPMUPYET B YCTHOW (bopMme 3asBUTENSA O BbISBIIEHHbIX dpakTax v npeanaraeTt NpuHATb
MepbI MO UX YCTPaHEHWUIO;

NPUHUMAET pelleHne O npueme Yy 3asBuTens npeacTaBfeHHbIX [AOKYMEHTOB W
peructpypyeTt 3asBrieHMe W npeactaBrieHHble  OOKYMEHTbl MoA4  WHAMBUAYyallbHbIM
nopsaKoBbIM HOMEPOM B AEHb UX NOCTYNNEHUS;

BblAaeT 3asiBUTEN0 PacrnncKy C OMUCbI0 NpeacTaBrieHHbIX OOKYMEHTOB U yKa3aHUeM
AaTbl X NPUHATUSA, NOATBEPXKAAOLLYIO NPUHATUE AOKYMEHTOB.

Cneumanuct MOL|, oTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, OCYLLECTBISET cnegyowime
AENCTBMUS B X04e npuema 3asButens:

yCTaHaBnmMBaeT npegMeT obpalleHus;

yCTaHaBMMBaET JIMYHOCTb 3asBUTENSA, B TOM YUCrEe NpoBepsieT Hannuve LOKYMEHTa,
yOOCTOBEPSIOLLErO NMIMYHOCTD;

npoBepseT NOSTHOMOYMS 3asiBUTENS;



npoBepsieT HanuuMe BCEX [OOKYMEHTOB, HeoOXoaumbIX [ANa npeaocTaBneHuns
MyHMUMNANbHOW YyCnyrn, KOTOpble 3asBuTenb 0083aH NpedocTaBuUTb CaMOCTOSITENbHO B
COOTBETCTBUM C MYHKTOM 2.6 HaCTOSALEro agMUHUCTPATUBHOIO pernamMeHTa;

B ClNyyae yCTaHOBMNEeHUs (pakTta HeCOOTBETCTBUS NpPeaCcTaBreHHbIX JOKYMEHTOB NMbo
OTCYTCTBUS HEOOXOAMMbIX [OOKYMEHTOB ANA nNpefoCTaBfneHuUst MYyHUUMMAnbHOW YCRyru
NHGOPMUPYET B YCTHOW (popMe 3aaBUTENSA O BbISBIIEHHbIX (hakTax U npeasnaraeT NpUHATb
Mepbl MO UX YCTPAHEHWNIO;

NpUHUMaeT pelleHne o npuemMe Yy 3aaBUTENA NpeacTaBeHHbIX [OOKYMEHTOB,
dopmupyeT 3asBfieHMe O npedocTaBfieHUn YCIyrm nocpencTtsoM  MH(OpMaLMOHHON
cucteMbl MOLL, pernctpupyeT 3asaBneHne u naket AOKYMEHTOB B MH(POPMaLMOHHON cucteme
ML, BolgaeT 3aaBuTento (NpeacTtaBUTENO 3asBUTENS) pacnucKy O NosyYeHUn JOKYMEHTOB
C MHpOpMaLMen O CpoKax PacCMOTPEHUS 3aABNEHNS.

lMepenaya B YNOMHOMOYEHHbIN OpraH naketa AOKYMEHTOB, NPUHATbLIX cneuuanuctamu
Mo®L], ocyuwecTBnseTca nNocpeacTBoOM WHGOpMaUMOHHON cuctembl MOL| He nosgHee
cneayowero paboyvero gHA €O AHS NpuemMa AOKYMEHTOB OT 3assutens B ML,

Mpn Heobxo4MMOCTM JOMKHOCTHOE NMLIO YNONMHOMOYEHHOIO opraHa, cneuynanmct MoL|
N3roTaBnMBalOT KOMWUW MpeAcTaBfeHHbIX 3asBuTEeNeM [OOKYMEHTOB, BbIMOMHAT Ha HUX
Hagnucb 06 KX COOTBETCTBMM MOANMMHHBIM 3JK3EeMMnsipaM, 3aBepsitoT CBOEN MNOAMUCHIO C
ykaszaHnem pamMunmm u MHMUManoB.

ANnTenbHOCTb OCYLLECTBNEHNSA BCEX HeOBXoOMMbIX OENCTBUA HEe MOXeT MpeBblaTb
15 MUHYT.

[loKyMeHTbl Ans NpefocTaBfieHns MyHUUMMNanbHOW YyCnyrn MoryT 6biTe NnpeacTaBreHsbl
B YNOMHOMOYEHHbIN OpraH MoCcpeaCTBOM HanpaBneHus 3adBfeHns O npeaocTaBrieHuun
MYHUUUNANbHOM YCIYyrM U WHbIX LOKYMEHTOB MOYTOBbIM OTMpaBfneHneM, 4yepes eauHbin
nopTar, perMoHasnbHbI nopTan (3aodHasa popma nogadm JOKYMEHTOB):

- B BMAEe oOpurMHana 3asiBNeHns M KOMWA [OOKYMEHTOB Ha OyMaXHOM HocuTene
nocpeacTBOM MOYTOBOro OTnpaBneHus. B gaHHOM crnydae yaoctoBepeHne BEPHOCTU KOMUi
AOKYMEHTOB ocyLiecTBnsaeTcs B nopsiake, yCTaHOBIIEHHOM deneparnbHbIM
3aKoHOAAaTEeNTbCTBOM.

[HemM perucTtpauumu 3aaBneHus SBnseTCA AeHb ero nocTynfeHns B YNOSTHOMOYEHHbIN
opraH;

- B 3NIEKTPOHHOM BUAe NOCPEACTBOM 3arOfIHEHUS MHTEPAKTUBHOW (DOPMbI 3asiBNeHUS,
NoANUCAHHOIO MPOCTON 3NEKTPOHHOM NOAMUCHIO, Yepes3 NUYHbIA KabuHeT eauHOro nopTana,
pernoHaneHoro noptana, 6e3 Heo6xoaUMOCTU OOMNONHUTENBHOM NOL4AYN 3as8BMEHUS B UHOW
dopme.

dopmaTHO-Nnornyeckasi npoBepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLUEeCTBMsSeTCH
aBTOMaTU4EeCKN MOCMe 3anofiIHEHUS 3asiBUTENEM KaXOoro u3 rnonen 3NeKTPOHHOW (hopMbl
3agBrieHvs. [lpu BbISIBNEHUN HEKOPPEKTHO 3arofiIHEHHOro Mosis 9feKTPOHHOW (opMbl
3asBrieHNs 3a8BUTENb YBEAOMISIETCA O XapakTepe BbISIBIEHHOMW OWWBKM 1 nopsiake ee
yCTpaHeHWsi NOCPeACcTBOM MH(POPMALNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3MEKTPOHHOWN
dopme 3asBreHus.

Mpw opmmpoBaHn 3aaBNeHns obecnevmBaeTcs:

BO3MOXHOCTb KOMMPOBaHUS U COXPaHEHUS1 3as8BMEHNSA N UHbIX AOKYMEHTOB, YKa3aHHbIX
B NyHKTax 2.6, 2.7 HacTosAWero agMWHUCTPATMBHOIO perfameHTa, Heobxoaumbix AN
npegocTaBneHns MyHULMNAansHOM YCNyru;

BO3MOXHOCTb nevyaTn Ha ByMaXHOM HOCUTENE KOMUM SNEKTPOHHON (hOPMbI 3aABNEHMS;

B Nob6ON MOMEHT MO XeNnaHuk nosib3oBaTensi COXpaHeHMe paHee BBEAEHHbIX B
9NEKTPOHHYIO (POpMy 3asBNEHNSA 3HAYEHUIN, B TOM YUCIE NPU BO3HUKHOBEHUN OoWMBOK BBOAA
1 BO3BpaTe 451 MOBTOPHOIrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOPMY 3asiBIIEHMS;

3anosiHeHne nornen 9NeKTPOHHOM (OOpMbl 3asiBieHMs A0 Hayana BBOLA CBeOEHUM
3agBuTENieM C  UCMNOSMb30BaHWMEM  CBefeHWW, pasMelleHHblXx B doeaeparnbHoU
rocygapctBeHHoM WHGOopMauuoHHOW cucteme «EgmHas cuctema wugeHTUdukauum wu
ayTeHTudukauum B MHpacTpykType, obecneynsaroiern MHPOPMaLMOHHO-TEXHONOMMYECKoe
B3aUMOAENCTBME MHAOPMALMOHHBLIX CUCTEM, WCNOMb3yeMblX ANA  NpefocTaBrneHns
rocydapCTBEHHbIX U MyHUUMMAnNbHbIX YCNyr B 3MNeKTpoHHoW dopme» (ganee - ECUA), n



cBefeHun, onybnukoBaHHbIX Ha eduMHOM nopTane, B 4acTu, Kacalwencs CBeOeHWun,
otcytcTByowmnx B ECUA;

BO3MOXHOCTb BEpPHYTbCA Ha Nobor M3 3TanoB 3anoSIHEHUS JNEKTPOHHOW opMbl
3asaBneHns 6e3 notepu paHee BBeAEHHOW MHOpPMaLIW;

BO3MOXHOCTb [0CTyna 3asiBUTeNnd Ha eduvHOM nopTarne, perMoHanbHOM nopTane K
paHee NodaHHbIM UM 3asABMEHUsIM B TEYEHWEe He MeHee OLHOro roga, a Takke 4acTU4HO
COOPMUPOBAHHbLIM 3aABMNEHUAM - B TEHEHNE HE MeHee 3 MecCsILEB.

CdopmupoBaHHoe ¥ noanuMCaHHOe 3asBrieHMe U WHble OOKYMEHTbl, yKas3aHHble B
nyHKTax 2.6, 2.7 HacTosWwero aaMUHUCTPATMBHOIO pernameHTa, Heobxogumble Ons
npeaocTaBneHna MyHUUMMNAnNbHOW YCIyru, HanpaensloTCcsd B YNOJTHOMOYEHHbIW OpraH
nocpeacTBOM eQUHOro nopTana, permoHanbHoro noprana.

3asButenamM nNpedocTaBnAeTCA  BO3MOXHOCTb — NpeaBapuTeNnbHOM  3anucu  Ha
npeacTaBneHne 3asaBfeHnMs O NPegoCTaBfeHUN MYHUUMNANbHOM YCIyru U HeobxoauMbix
[OKYMEHTOB.

MpeaBapuTenbHasa 3anncb MOXET OCYLLEeCTBASATLCA chnegylowmmm cnocobamm no
BbIGOpy 3asBUTENS:

npy NM4yHOM obpalLeHnn 3aaBuTens B YNONMHOMOYEHHbIN OpraH;

no TenedoHy YNosIHOMOYEHHOro opraHa;

yepes ANEKTPOHHYHO NOYTY YNONHOMOYEHHOIO opraHa.

Mpwn ocyulecTBneHUN 3anncu 3adaBuTeNb coodLaeT cneayolmne aHHbIe:

damunuio, NMs, 0TYECTBO (NocrnegHee - NpPU Hann4um);

HOMEpP KOHTaKTHOro TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaewmble aaTy U Bpems npeactaBneHns 3assneHnsa n Heob6xoauMbiX AOKYMEHTOB.

B cnyyae HecooTBeTCTBMS CBeOeHUW, KOTOpble cooOWwmn 3asBuTerib Npu 3anucwy,
AOKYMEeHTaM, npeacTaBrfieHHbIM 3asdBuTeneM npu fMYHOM Mpueme, npenBapuTenbHas
3anucb aHHynMpyeTcs.

Mpwn ocywecTBrneHnn 3annucu 3asButenb B 0bs3aTenbHOM nopsake MHgopMmmnpyeTcs o
TOM, YTO NpeaBapuUTenbHas 3anncb aHHYNUPYETCA B Cllydae ero HesiBKM Mo UcTedeHun 5
MUHYT C Ha3Ha4YeHHOro BpeMeHu npmema.

YNONHOMOYEHHbLI OpraH obecnevynBaeT npueM [LOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHna MyHULMNANbHOW YCyrk, B 3NEKTPOHHOM BUAE, U PErucTpaunio 3asaBneHns
6e3 HeobxoOMMOCTM MOBTOPHOrO MpeAcTaBfeHna 3asaBuTeNeM TakuMx [OOKYMEHTOB Ha
BymaxHOM HocuTene.

Mpw NnocTynneHnn 4OKYMEHTOB B (DOPME 3NEKTPOHHbIX JOKYMEHTOB

C MCMNOMNb30BaHWEM  WUHAPOPMALMOHHO-TENEKOMMYHUKALUNOHHBIX  ceTen  obLlero
Nofb30BaHUA, pacnucka B MofyyYeHnn OOKYMEHTOB B TeyeHue paboyero OHs, crnegyrowero
3a OHeM MNOCTYNMeHMs OOKYMEHTOB, HanpasnseTcs B (hopmMe SMEeKTPOHHOro AOKYMEeHTa Mo
agpecy 3MNeKTPOHHOW NOYThbl, yKa3zaHHOMY 3asiBUTENEM.

Mpn nocTtynneHun 3asBneHns O NpeaoCTaBNeHUN MyHUMUMMNAnNbHOW YyCnyru B
3NEKTPOHHOM (hopMe 4epe3 eAuHbIA nopTan, perMoHanbHbl nopTan B YNOSHOMOYEHHbIN
opraH, 3asiBNeHu0 NpucBanBaeTCa CTaTyc «OTnpaBfeHoO B BegoMCTBO». HdopmupoBaHue
3asBUTENS OCYLLECTBNSAETCS Yepes NMNYHbIA KabMHET yKa3aHHbIX NoOpPTasnos.

NoeHTndukauuna 3assutens obecneynmBaeTcs 9ONeKTPOHHbIM - MAEHTUPMKALMOHHBIM
NPUIOXEHNEM C UCMONb30BaHMEM cooTBeTCTBYloWero cepsuca ECUA.

lMpwn HanpaBneHuM OOKYMEHTOB 4Yepe3 eAuHblin nopTari, perMoHanbHbli noptan gHeMm
noflydyeHnst 3adBfneHus O NpefoCcTaBleHUn MyHMUMNAnNbLHOW Yycryrn sBnsieTca parta
NPUCBOEHUS 3asiBMEHNI0 CTaTyca «OTrnpaBrieHo B BEAOMCTBOY.

Ecnn 3aasutens obpatunca 3aodHO, OOMKHOCTHOE NMLUO YNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB:

- peructpupyeT 3asiBfieHne nog uHAMBMAyanbHbIM MNOPSAKOBbLIM HOMEPOM B [A€Hb
NOCTYNMEHNA JOKYMEHTOB;

- nNpoBepsieT NpaBUSIbHOCTb OOPMIIEHUS 3asiBNIEHUS U NPaBUbHOCTb OGOPMIIEHUS
WHBIX OKYMEHTOB, MOCTYNUBLUNX OT 3as8BUTENS;

- NpoBepAET NpeacTaBreHHble JOKYMEHTbI Ha NpeaMeT KOMMIEKTHOCTH;



- OTNpaBnseT 3asaBUTENIO YBEOOMIIEHME C ONUCBIO NPUHATBLIX JOKYMEHTOB U YKa3aHueM
AaTtbl X MPUHATUA, NOATBEPXAALLEE NPUHATNE OOKYMEHTOB.

YBegomMreHne o npuemMe JOKYMEHTOB HanpaBnseTca 3adaBUTENO He no3gHee paboyero
[OHS, cnegylowero 3a AHeM MOCTYNneHus 3anpoca W OOKYMEHTOB, Cnocobom, KOTOpbIN
ncnonb3oBan (ykasarn) 3asBuTernb nNpy 3a04HOM OBpaLLeHnN.

Mo wntoram wucnonHeHus agMUHUCTPATUBHOW npoueaypbl MO MpUeMy LOOKYMEHTOB B
YNONHOMOYEHHOM OpraHe, AOSPKHOCTHOE NUUOo YNOMHOMOYEHHOro opraHa, OTBEeTCTBEHHOe
3a npuem JOKyMeHTOB, OpMUPYET AOKYMEHTHI (4eN0) 1 nepegaeT ero AOSMKHOCTHOMY NnLy
YNONHOMOYEHHOro opraHa, OTBETCTBEHHOMY 3a NPUHATUE peLleHuns.

Mo wntoram wucnonHeHus agMUHUCTPATUBHOW npoueaypbl MO NpueMy LOOKYMEHTOB B
MoL cneumanuct MOLL, oTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, hopMupyeT OOKYMEHTbI
(oeno) n nepepaet ero cneunanucty MOLL, oTBeTCTBEHHOMY 3a MEXBEAOMCTBEHHOE
B3aMMOJENCTBME, KOTOPbIN B CBOK O4vepedb B CPOKW, YCTAHOBSIEHHble COrfalleHuem o
B3aUMOLENCTBUN, NepeaaeT JOKYMEHTbI B YNOSTHOMOYEHHbIWN OpraH.

3.2.2. Kputepvem MpuUHATUS peLlleHna o rnpueme [OOKYMEHTOB SABNSETCS Hanuyue
3asBNeHns 1 npunaraeMblX JOKYMEHTOB.

3.2.3. MakcumarnbHbI CPOK UCMOMHEHNA aiMUHUCTPATUBHOW NpoLeaypbl coctasnseT 1
pabounii OeHb CO [OHA NOCTYNneHus OT 3asBUTENsa 3asdBfeHus O MpeaocTaBneHun
MYHUUUNANbHOW YCyru.

3.2.4. PesynbTatoM agMWHUCTPATMBHOW npoueaypbl SBMAAETCH perucrpauma B
YNONHOMOYEHHOM OpraHe 3asBfeHus U OOKYMEHTOB, MpPeACTaBfieHHbIX 3asBUTENEM, WX
nepegada AOMKHOCTHOMY NUUy YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a MPUHATME
peLleHnn o NpeaocTaBneHm MyHULMNansLHON yCryri.

PesynbTat agMUHUCTpPaATMBHOW npouenypbl PUKCUPYETCA B CUCTEME 3IEKTPOHHOIO
AOKyMeHToobopoTa YNonMHOMOYEHHOro opraHa.

PesynbTaT agMUHUCTpPATUBHOW npoLeaypbl B OTHOLLEHUN 3asiBIIEHUS, MOCTYNUBLLETO B
9NEeKTPOHHOM (popMe C MCNoSib30BaHMEM efuMHOro nopTana, pernoHarnbHoro noprtana,
noaTBepXxaaeTcsi NPUCBOEHMEM cCTaTyca 3asdBKE «MPUHATO B paboTy BeAOMCTBOMM.
[enctene wn3aMeHeHUs cTaTyca 3asiBfieHusl, MOCTYNUBLLUErO B 9NIEKTPOHHOW dhopMme C
MCNonb3oBaHMEM €AMHOro nopTana, perMoHanbHOro noprana, Npov3BOAMT AOMMKHOCTHOE
nMuo YNoSTHOMOYEHHOTO OopraHa, OTBETCTBEHHOE 3a NPUHATUE peLleHnn O NpegocTaBneHnn
MYHULMNANbHON YCNyriu.

3.2.5. Pe3ynbTaT agMMHUCTPATMBHOM npoueaypbl — NpUeM 1 pernctpaums 3asasneHus u
AOKYMEHTOB OT 3asBUTENS.

3.2.6. Bpems BbINONHEHUS aAMUHUCTPATUBHOW Npoueaypbl He OOMMKHO npesbiwaTtb 15
(NnATHagUaTn) MUHYT.

3.3. HanpaBneHne MexxBeOMCTBEHHbIX 3anpocoB

3.3.1. OcHoBanHmeM [Onsi Havana agMUHUCTPATMBHOM nNpoueaypbl  SIBNSiETCA
HenpeacTaBneHne 3adBuTeNneM [OOKYMEHTOB, YyKas3aHHbIX B MNyHKTe 2.7 HacTosLlero
aAMWHUCTPATUBHOIO perramMmeHTa.

3.3.2. [JomkHOCTHOE nMuo  YNONHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npefocTaBneHne MyHUUMNAnNbHOW YCNyrk, He NOo34Hee [HSA, cnejylowero 3a gHeM
NOCTYNfeHns 3asiBreHnd, dopMmnpyeT W HanpaenseT MeXBeAOMCTBEHHble 3anpocbl B
COOTBETCTBYIOLUMA OpraH (OopraHuM3auuio), B PacropsPKeHUM KOTOpPOro  Haxoadatcs
HeobxoauMble cBeAEHMS.

3.3.3. Kputepuem npuHATUS peLleHns O HanpasBfieHUM MeXBeLOMCTBEHHOro 3arpoca
ABMSETCA OTCYTCTBME LAOKYMEHTOB, HEOOXOAMMbLIX ANS NPeaoCTaBfieHUss MyHULMNAnNbHON
yCIyru, yka3aHHbIX B 2.7. HacTOSLWEero agMMHUCTPaTMBHOIO pernamMeHTa.

3.3.4. MakcumarnbHbI CPOK UCMOMHEHNA aAMUHUCTPATUBHOW NpoLeaypbl coctaBnseT 1
pabounn pOeHb CO [OHA MNOCTYNfieHMss B YMOMHOMOYEHHbLIN OpraH 3asiBfieHus o
npegocTaBneHnM MyHUUMNANbLHOW YCIyri.

3.3.5. PesynbTtatom ncnonHeHns agMUHUCTPATUBHOW Npouenypbl ABNAETCS nonyyeHne
AOKYMEHTOB, HeObXOoAUMbIX ONSA MPUHATUS peLlleHus O NpeaoCcTaBieHnn MyHUUUNanbHON
ycryru.



Cnocobom dumkcauum pesynbTata agMUHUCTPATMBHOW  npoueaypbl  ABNSETCA
perncTpauuns nony4eHHbIX OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpochl.

3.4. PaccMoTpeHne LOKYMEHTOB M NPUHATUE peLleHnst 0 npeaocTaBneHnm nnbo otkase
B NpeaocTaBneHn MyHUUunansHom ycnyru

3.4.1. OcHoBaHveM NS Havana agMWUHUCTPATUBHOW Npouenypbl ABNAETCS Hanuyue
MOMHOro nakeTa JOKYMEHTOB, HEOOXoaUMbIX AN NpefocTaBneHnss MyHUUUNansHOM YCIyru,
UM nonyyvyeHve nocnefHero oTBeTa Ha HanpaBfieHHbIM B COOTBETCTBUM C MyHKTOM 3.3
HacTosLLEero aAMUHUCTPATUBHOIO perfiaMeHTa MexXBeJOMCTBEHHbIV 3anpoc.

3.4.2. B crnyyae OTCyTCTBMS OCHOBaHWW AONA OTKa3a, yKadaHHbIX B nyHkTe 2.10.2
HacTosLLero agMMHUCTPATUBHOIO perfamMeHTa, nocne npoBepKu 3asBrneHUs 1 npunaraemMbix
K HEMY JOKYMEHTOB AO/MKHOCTHOE MU0 YNOSTHOMOYEHHOrO OpraHa roToBUT MPOEKT peLLeHns
O npvBaTU3auuun (BMecTe C NPOEKTOM [OroBopa O npvsBaTU3auuun) U COrnacoBbIBaeT ero B
YyCTaHOBJIEHHOM NOPSAKE.

B peweHun o npuBaTtnsaumm B obs3aTenibHOM Mnopsiake ykasblBaeTCs CPOK, B TeveHue
KOTOpOro 3asiBUTENt0 HeobxoguMmMo noanuMcaTb [AOrOBOpP O nNpuBatMsaumm, a Takke
nocneacTBMs NPonycka ykasaHHOro CpokKa.

3.4.3. B cnyyae HanuuMa OCHOBaHUW Ans OTKas3a, Yka3aHHbiXx B MyHkTe 2.10.2
HacTosLLero agMMHUCTPATUBHOIO perfnamMeHTa, nocne npoBepKu 3asBreHUs 1 npunaraeMbix
K HEMY JOKYMEHTOB AOSMKHOCTHOE MU0 YNOSTHOMOYEHHOrO OpraHa roToBUT MPOEKT peLLeHns
006 oTKase B npuBaTmM3aLMm 1 COrNacoBbIBaET ero B yCTAHOBIEHHOM MOPSAKe.

3.4.4. Tlocne cornacoBaHusi NpoeKkTa peleHus o npuBaTtusaumm nubo ob oTkase B
npuvBaTu3auummn, pelleHne nognucbiBaeTcs pykoBoauTerneM YMNOSHOMOYEHHOro opraHa
perncTpupyeTcs B CUCTEME NEKTPOHHOIo AOKYyMeHTOobopoTa YNOSTHOMOYEHHOrO opraHa.

3.4.5. Kputepuem npuHATUA peleHus O npegoctaBneHnn wunm o6 oTkase B
npegocTaBneHnM MyHUUMNanbHOW YCIyrn SBMSETCA Hanuuve WM OTCYTCTBME OCHOBaHUMN
Ans OoTKasa B NpefoCTaBfieHMM MyHUMUMNanbHOW YCryru, ykasaHHbiX B nyHkTe 2.10.2
HacTosILLEero agMMHUCTPaATMBHOIO pernamMeHTa.

3.4.6. PesynbTaT agMUHUCTpPATUBHOM npouenypbl — MOAMNUCAHHOE PYKOBOAUTENEM
YNONHOMOYEHHOIO OpraHa pelleHne O npegocTtaBneHun nMbo oTkase B npegocTaBfieHuu
MYHULMNANbHON yCnyriu.

3.4.7. MakcumanbHbIA CPOK WCMOMHEHUS agMWHUCTPATUBHOW Mpouenypbl HE MOXeT
npesbiwaTte 45 OHEM CcoO AOHA MOny4vYeHWs YNONMHOMOYEHHbIM OpraHoM 3asBfeHust n
AOKYMEHTOB, yKa3aHHbIX B NYHKTE 2.6 HAacToALWero agMMHUCTPaATUBHOMO perfiameHTa.

3.5. YBegomneHue 3aaBnTernst O NPUHSATOM pPeLLEHNN

3.5.1. OcHoBaHMeM 0N Havana agMUHUCTPATUBHOW Mpouenypbl SABMASETCA MPUHATUE
peLLeHns 0 BO3MOXHOCTU (HEBO3MOXHOCTW) NPUBATMU3aLIMM XXMNIOMO MOMELLEHMS.

3.5.2. [lpn NPUHATUM peLleHns O NOSTIOXUTENBHOM pe3ynbTaTe NPOBEPKN 3aKOHHOCTU
TpeboBaHUA 0 npuBaTU3aLMM XUIOro NOMELLEHNA OTBETCTBEHHOE NULO YMNONHOMOYEHHOMO
opraHa yBeoMnsieT 3asBUTenNsi 0 roTOBHOCTU AOMUHUCTPaLMM XONIMCKOr0 MyHUUMNANbLHOMO
panoHa nepegatb Xunoe nomMelleHne B COGCTBEHHOCTb B NOpSAAKe npuBaTnsaunm.

3.5.3. B cnyyae HeBO3MOXHOCTM MpmMBaTM3aLMUKN XXUOro NOMELLEHUST NOCe NPUHATUSA
COOTBETCTBYIOLLEr0 NOCTAHOBMAEHUS AOMUHUCTPaLMM XOMMCKOro MyHULMNAnNbHOMO panoHa
YNONHOMOYEHHLIN OpraH BblOAeT WM HanpasnsieT 3asiBUTEN0 MOTUBUPOBAHHOE pelleHue
He no3agHee YeM Yyepes Tpy paboumnx AHS CO AHS MPUHATUSA TaKoro peLLeHus.

3.54. O npuHATOM pelweHUn 3aaBuTENb YBEeOOMNAeTCAa Nno  TenedoHy unu
9NeKTpoHHOM rnouyTe. [OKyMeHTbl BblOalOTCA 3asaBUTENO Ha pykn. B cnyyae ecnu
OTBETCTBEHHOE NNUO YMNOMHOMOYEHHOro OopraHa He CMOr JO3BOHUTLCA A0 3aaBuTens nubo
3asBUTENb HEe YKasan KOHTAKTHOro TtenedgoHa, NUCbMO C UHJOpMauuenhn O MPUHSATOM
peLleHnn oTNpaBsSeTCca 3ad9BUTENIO HAa YKa3aHHbIA UM NOYTOBbLIN agpec.

3.5.5. Cpok agMunHuUCTpaTMBHOM npouenypbl - He Gonee 3 gHEN CO AHSA NPUHATUSA
peLlleHnsa o npusaTu3aumm unmn od oTkase B NpuBaTU3aLMM XUITOro NOMeELLEHUS.

3.5.7. PesynbTaToM agMWHUCTPATMBHOW Mpouedypbl SBMASETCA YyBedOMIIeHWEe O
BO3MOXHOCTU (HEBO3MOXHOCTM) NpuBaTn3aLmm XXnoro noMeLLeHus.

3.6. 3akntoyeHne gorosopa o npueaTmnsaumm 1 Bblgadya ero 3asiBUTErNto

=



3.6.1. OcHoBaHveM Ans Hayana aaMUHUCTPATUBHOW npouenypbl SABNSETCA sBKa
3asBuTens (3asBuTtenen) B YNOMHOMOYEHHbIN OpraH And 3akniyYeHns orosopa.

3.6.2. [JomKHOCTHOE NLOo YNONHOMOYEHHOrO opraHa:

npoBepsieT JOKYMEHTbI, yOOCTOBEpSAoLLNe NMMYHOCTL 3aaBUTENS (3asBUTenen) unm ero
npeacraBUTeENs, a Takke [OOKYMEHT, MOATBepXJalwWwmin MNOofHOMOYNA npeacraBuTens
3aaBuUTens;

npegnaraet 3asaBuTento (3asBUTensiM) noanucaTb AOroBop npuMBaTU3auuu >KUMoro
NOMeLLEHNS;

perncTpmpyeT 4OroBOp B KHUTY TEKYLLEW perucrpaumm JoroBopos npuBaTnsawmu.

MpoBoOAMT rocygapCTBEHHYHO permctpaumio  npaBa COBCTBEHHOCTM Ha  Kuroe
nomeuwleHme B EMPH.

BbligaeT 3asBuTtento sapernctpmupoBaHHbii B EIPH gorosop o npusatmsaumn.,

3.6.3. Pe3ynbtaTtoM BbINOMHEHUS agMWHUCTPATUBHOW Mpouenypbl ABNAETCS Bblaada
3asaBUTENO JOroBopa O NpmMBaTU3aLnmM XUIoro noMeLLeHna sapernctpmposaHHoro B EIMPH.

3.6.5. MakcumarnbHbIN CPOK UCMNOMHEHNA aAMUHUCTPATUBHOW npouenypbl — 2 Mecsaua
CO OHA nojayv 3asBuTeneM 3asaBreHns U JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 HacTosLero
afiMVUHUCTPATUBHOIO perfameHTa.

3.7. MNopanok BbINOSTHEHNA aAMUHUCTPATUBHLIX nNpouenyp MoL

MpepoctaBneHne MyHuumnansHon ycnyrm B MOLL ocywectensetca B nopsgke,
YCTAHOBMEHHOM HacCTOAWMUM aAMUHUCTPATUBHLIM perriaMeHTOM C y4eToM OCOBeHHoCTen,
onpefesieHHbIX cornaweHneM o B3auMOLEWUCTBUM MeXAy YNONMHOMOYEHHbIM OpraHom,
npegocTaBnALLNM MyHULMNANbHYo yenyry, 1 ML,

MLl He ocywlecTBnseT:

opMMpOBaHNME U  HanpaBfeHWe MeXBeOOMCTBEHHOro 3anpoca B OpraHbl,
npegocTaBnsaoLWwmne ycryrn, B opraHbl rocy4apCTBEHHOM BIlaCTW, WHblE OpraHbl MECTHOro
camoynpasrfeHnsi U OpraHnsaunn, ydacTByoLmMe B NpegoCTaBneHum MyHUuunasnbHbIX YChyr;

WHble OencTBus, Heobxogumble AN NpefoCTaBfNeHus MyHUUUNAanbHOM YCryrin, B TOM
yucre CBHA3aHHble C MPOBEPKOM OAENCTBUTENBbHOCTUM YCUIEHHOW KBanuduunmpoBaHHOW
9NEeKTPOHHOM MNOoANUCK  3asiBUTENs, WCNOMb30BaHHOM nNpwu obpalleHnn 3a nosiyYeHuem
MYHULMMNANbHON YCNyru.

MpenBaputenbHas 3anucbk Ha Npuem B MOLL ons nogayun 3asBneHust ocyLecTBnsieTcs
nocpencTtsoM camosanuncu Ha oduumanbHom cante FOAY «MdLy» (https://mfc53.nov.ru/), no
TenedoHy call-ueHTpa:88002501053, a Takke npuv NUYHOM OOpaLLEHUN B CTPYKTypHOE
nogpasgenenue NOAY «MDLL».

3.8. Tllopsgok ucnpaBneHus LOMYLEHHbIX orneyaTok M ownboK B BblAAHHBLIX B
pesynbTate NpeaocTaBneHns MyHULMNansHOW YCryru AOKyMeHTax

B cnyyae BbiSiBNeHMst 3asBuUTENneM B [OOKYMEHTax, SBMSKOWUXCA pe3ynbTaToM
nNpeaocTaBneHNa MyHUUMNAanbHOW ycryrn, oneyaTok u  (unn) owmnbok 3aaBuTerb
npegcraBnsaeT (HanpaenseT) Ha UMA pyKoBoaUTENs YNOMHOMOYEHHOro opraHa 3asiBrieHue
006 ncnpaBneHuMn Takux onevaTok n (Mnm) owmnbok NOCPEeACTBOM NMYHOrO OobpalleHus nnm
NOYTOBbLIM OTMNPaBEHNEM.

K 3agBneHuio npunaraetcs opurMHan OOKyMeHTa, B KOTOPOM JonylieHa onevartka u
(vnn) owwmbka. Takke 3asBuTENb BNpaBe MNPMOBLWNTL AOKYMEHTbl, OOOCHOBbIBaOLLME
A0BOAbI, U3NOXEHHbIE B 3adBNEHUN.

Peructpauus 3adBneHus OCyLLecTBNsSieTCs B [A€Hb €ero noctynneHus nmbo Ha
cnegylowunn pabounn OeHb B crnydae MNOCTYNSIEHUS 3asaBfEeHMS MO OKOH4YaHuu paboyero
BpemeHu. B cnyyae nocTtynneHunsa 3asiBNeHUsl B BbIXOAHbIE UMM Hepaboyne npasgHUYHbIe
OHW ero perncrpaums ocyLecTBNAeTCa B NepBbi paboymin AeHb, Cneayowmi 3a BbIXOOHbIM
nnn Hepabounm NpasgHNYHbIM OHEM.

[ofmKHOCTHOE NMUO  YNONTHOMOYEHHOrO oOpraHa npoBOAUT MNPOBEPKY YyKas3aHHbIX B
3asiBNEeHnn cBegeHun.

B cnyyae BbisBNEHUA [ONYLEHHbIX OnNevYaTtok v (Mnv) ownboK B BblAaHHbIX B
pesynbTate MNpefocTaBfeHns MyHUUUNANbHOW YCNyrn AOKYMEHTax [LOOSPKHOCTHOE JSiMuo
YNONHOMOYEHHOrO OpraHa noarotaBnMBaeT [OOKYMEHT, SABMAKOWMNACA pes3ynbTaTom
npegocTaBneHns MyHUUUNanbHOM YCIyrn, ¢ y4eTOM UCNpaBeHns OONyLEeHHbIX OrneYyaTok n



(M) owmnboK B CPOK, He npeBblwawwmi 5 paboumx OHEW CO AHS perucTpaumm
COOTBETCTBYIOLLErO 3asiBIIEHUS.

B cnyyae otcytctBuA onedatok M (unu) owmbOK B AOKYMEHTaX, BblOAHHbIX B
pesynbrate npegocTaBneHns MyHULMMNanbHON ycnyru, OOJMPKHOCTHOE nmuo
YNOnMHOMOYEHHOro opraHa noAroTaBnMBaeT yBeAoMeHme o6 OTCYTCTBMM TakMX OnevyaTok U
(vnn) owmbok 3a noANUCLIO YMOSIHOMOYEHHOrO Ha MOAMNMCaHME TaKoro AOKyMeEHTa
AOIMKHOCTHOMO fMua B CPOK, He npesblwalwmin 5 pabounx AHen co OHA perncrpauuu
COOTBETCTBYIOLLErO 3asiBIIEHUS.

Bbligava (HanpaBneHue) pesynbTata pacCMOTpeHusa 3asaBreHuss o6 umcnpaBneHum
oneyvyaTok M (MnNun) owKnBOK OCYLLECTBISETCA B COOTBETCTBMM CO CNOCOBOM, yKasaHHbIM B
3asiBlIEHUN.

IV. ®OPMbIl KOHTPOIA, 3A UICNNOJTHEHUEM AOMUHUCTPATUBHOIO
PErMAMEHTA

4.1. MNopagok OCyLeCTBNEHUS TEKYLLLEro KOHTPOss, 3a cobniogeHnemM 1 UCnonHeHnemM
OOSDKHOCTHBIMM - NMLAMKU  YTIONTHOMOYEHHOro OpraHa MoSIoXeHUA perfnameHTa U WUHbIX
HOPMaTUBHbIX MPaBOBbIX akTOB, YyCTaHaBnuBawwmx TpeboBaHMA K MpedocTaBrneHuto
MYHUUMNANbHOW YCAYrK, a Takke NPUHATUEM UMW peLLEeHUI

4.1.1. TeKkywMn KOHTPOSlb OCYLLECTBMHAETCHA MOCTOSHHO AOJSHKHOCTHLIMW nuuamMu o
Kaxgon agMUHUCTpaTMBHOM npouenype B COOTBETCTBUN C HACTOALWMM agMUHUCTPATUBHbLIM
pernamMeHToM, a Takke nyTem npoBefeHuss pykoBoguTeneMm YNONMHOMOYEHHOro opraHa vnm
nMUOM, ero 3ameLlarolnMm, NPOBEPOK WUCMOMHEHUS LOSMKHOCTHBIMU JMuaMU MOSOXKEHUN
HacToSALLEero aAMUHUCTPATUBHOIO perfnameHTa.

4.2. MNMopsagok n NepuoanyHOCTb OCYLLECTBEHMUS MMAHOBbBIX U BHEMNSIaHOBLIX MPOBEPOK
NOMHOTbI M KayecTBa NpPefoCTaBfieHUs MyHUUUNANbHOW YCnyru, B TOM 4ucrne nopsigok U
dOpMbI KOHTPOSIS, 3@ NOSTHOTOM M Ka4eCTBOM NpeaoCTaBeHNss MyHULMNANbHON YCIyrn

4.2.1. KOHTpOsb, 3a MOMHOTOMN M Ka4eCTBOM MPeaoCTaBfeHUs MyHULMNATbHOW YCIyru
BKMNo4YaeT B cebsa npoBedeHWe MMaHOBbIX WM BHEMNSIAaHOBbLIX MPOBEPOK, BbIsIBIEHWE U
yCTpaHeHe HapyLleHUn npaB 3asdBuTErNen, NONOXEHUN HACToSAWero agMWHUCTPATUBHOMO
perrnameHTa n Opyrmx HOpMaTUBHbIX NPABOBbLIX aKTOB, PACCMOTPEHME, NPUHATUE PEeLUEHNA U
NoAroTOBKY OTBETOB Ha obpalleHue 3asButenen, cogepxawmx xanobbl Ha pelleHus,
aencteus (besgenctane) JOMKHOCTHBIX NULL.

4.2.2. NMpoBepkn MoryT 6bITb MNAAHOBBLIMU U BHEMNTAHOBLIMW.

[MnaHoBble NPOBEPKM MOSTHOTbI U KayecTBa NpefoCTaBNeHUs MyHUUMNANbHOW YCIyrn
NPOBOASATCS HE pexe O4HOro pasa B rof Ha OCHOBaHUK NaHOB.

BHennaHoBble NpoBEPKN MPOBOAATCS MO NOPYYEHUIO pykoBoAUTENS YNOMHOMOYEHHOro
opraHa wnu nuua, ero 3ameLlaroLllero, no KOHKpPeTHOMY obpalleHuo 3aMHTepecOBaHHbIX
nuy,

[MpoBepkn NOMHOTBI M KadecTBa NpPefocTaBnseMOM  MyHUUMMNANBbHOW  YyCRyru
NPOBOOATCS Ha OCHOBAHUKU Npukasa YNOSIHOMOYEHHOro opraHa. [Jns npoBeaeHns NpoBepKu
opMMpyeTCAa KOMWUCCUS,, B COCTaB KOTOPOW BKMOYAKTCA MyHUUUNANbHbIE CRyXalime
YnonHoMo4YeHHoro opraHa. PesynbtaTbl npoBepku ohopMAsSOTCSA B BUAE akTa, B KOTOPOM
OTMEYalTCA BbIFBMEHHbIE HEOOCTaTKU U MNPEeanoXeHUss Mo WX YCTPaHEeHWUI, akT
nognucbiBaeTca uneHamum kommccum. C  akTOM  3HAKOMSATCH  OOJDKHOCTHblE  nvua
YNOSTHOMOYEHHOro opraHa.

4.3. OTBETCTBEHHOCTb OOJTHKHOCTHbIX nmy, YNOAHOMOYEHHOro opraHa,
NpeaoCTaBnNALWEro MyHMUMNANbHYKO YChyry, 3a pelweHus n gencteusa (6esgencreue),
NpUHUMaemble (OCYLLLECTBIISIEMbIE) MU B XOA4€E NpefoCTaBfeHUss MyHULMNAnbHOW yCnyrm

[ofmKHOCTHOE NUUO HeceT NepcoHarnbHY0 OTBETCTBEHHOCTD 3a:

- cobntofgeHne yCTaHOBEHHOMO nopsigka npuema LOKYMEHTOB;

- MPUHATME Haanexalwmx Mep rno nosiHoM U BCECTOPOHHEW NpoBepKe npeacTaBreHHbIX
AOKYMEHTOB;

- cobniogeHne CpOKOB pPacCMOTPEHUs OOKYMEHTOB, cobrniogeHve nopsgka Bbloaun
AOKYMEHTOB;

- y4eT BblAaHHbIX JOKYMEHTOB;

- CBOeBpPEeMEHHOEe (hopMMpoBaHMe, BeAeHWe U Haanexawlee xpaHeHne AOKYMEHTOB.



Mo pesynbTaTaM nNpoBeAEHHbIX MPOBEPOK B Criydyae BbISABNEHUA HapylleHUWn npaB
3aaBUTENEN U NHbBIX HAPYLLEHNA K BUHOBHbBIM NMLLAM MPUMEHSIOTCH MEPbl OTBETCTBEHHOCTH,
yCTaHOBIIEHHble 3aKkoHoAaTenbcTBOM Poccurckon ®enepayuu.

4.4. lMonoxeHus, xapaktepuayowme TpeboBaHua K Nopsaky U dpopmam KOHTpons 3a
npeaocTaBNeHNEM MyHMUMNANbHON YCAyrM, B TOM 4WUCre CO CTOPOHbI rpaxgaH, uX
obbeanHeHUn 1 opraHmsauunn

[paxpaHe, wux OObeaUHEHWA UK opraHuM3auMmM UMEKT npaBo Ha nobble,
npeaycMOTpeHHble  OEeWCTBYIOWMM  3aKOHOL4AaTeNnbCTBOM,  (QOPMbl  KOHTpONs  3a
AEeATENbHOCTbIO YNOIHOMOYEHHOIO OpraHa nNpy NpegocTaBneHuM MyHULUNAanNsHOM YCIyru.

4.5. MNMopsiaok NpuBnevYeHnsa K OTBETCTBEHHOCTU paboTHnkoB ML, npegocTtaBnsarowmx
MyHMUMNANbHYK yCcryry, 3a peweHnsa wn pencteua (6esgenctene), npuvHMMaemble
(ocywecTBnsemble) UM B Xxo4e NpefocTaBfeHns rocygapCTBEHHON yCnyru

451. MoLU, pabotHukm MOLL HecyT OTBETCTBEHHOCTb, YCTaHOBMEHHYIO
3akoHogaTtenbcTBOM Poccumnckon degepaunn:

3a NONHOTY nepedaBaeMblX B YMNOMHOMOYEHHbIN OpraH 3anpocoB O MpeaocTaBieHun
MyHMUMNAmNbHbLIX YCNYr W WX COOTBETCTBME MpeAcTaBneHHbIM 3assutenem B MOL|
CBEAEHUAM, MHbIX OKYMEHTOB, NPUHATbLIX OT 3asBUTENS;

3a CBOEBpPEMEHHYI0 nepegayvy B YNOMHOMOYEHHbIN OpraH 3anpocoB O NpeaocTaBrieHnm
MyHUUMNAnNbHbIX YCNyr, 3asBNeHWn, WHbIX CBEeAEHWUW, OOKYMEHTOB M (Mnun) uHdopMauumu,
NPUHATBLIX OT 3asiBUTENs, a TakkKe 3a CBOEBPEMEHHYHO BblAady 3adBUTENO OOKYMEHTOB,
nepefaHHbIX B aTnx uensax MoOL YnonHOMOYEHHbIM OpraHomMm;

3a cobniogeHne npaB CcyObeKTOB MepcoHanbHbiX AaHHbIX, 3a cobngeHue
3akoHogartenbcTBa Poccuiickon degepaumm, yctaHaBnmBaroLwero ocobeHHoCcT obpalleHuns
C MHhopMaLmen, OOCTYN K KOTOPOW orpaHnyeH defeparnbHbiM 3aKOHOM.

4.5.2. PaboTtHnkn MOL| npn HeucnonHeHun nNnbo npu HeHaanexawem WUCNOoNHEHUU
CcBOMX cnyebHblx 00s13aHHOCTEN B pamkax peanusauun dyHkumn ML, npuenekaroTcsa K
OTBETCTBEHHOCTW, B TOM 4MCfie YCTaHOBIIEHHOW YrosfioBHbIM KogdekcoM Poccumnckon
depepaumm n Kogekcom Poccuinckon degepaumm 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHUSX
ANS OOSMKHOCTHbIX ML,

V. IOCYOEBHLIN (BHECYAEEBHbIN) MOPAOOK OBXXANTOBAHVA PELLEHU U
OENCTBUWN (BE3OENCTBWNA) OPITAHA, MPEOOCTABIAOLWEIO MYHULIMMATBHYIO
YCnyry, ero gOimKHOCTHbIX JIiY, MoL, PABOTHUKOB ML

5.1. WHdopmauua Ona 3amHTepecoBaHHbIX Ny 06 ux npaBe Ha pgocyaebHoe
(BHecyoebHoe) obxanoBaHue penctBuin (6e3pgenctend) uM  (MNn) peLLIEHUA, MNPUHATBIX
(ocywecTBNeHHbIX) B X0A4e npefoCcTaBNeHns MyHUUmMnansHou ycnyru (ganee - xanoba)

3asBuTenb, NpaBa MU 3aKOHHbIE MHTEPECHI KOTOPOro HapyLUEHbl OMKHOCTHBIMW NinLamMum
YNONMHOMOYEHHOro opraHa (B TOM 4ucre B Criydyae HeHagnexallero WCMOfHEHUs UMK
0bs13aHHOCTEN NPV NPenoCTaBNEHUM MyHMUMNanbHOW ycnyrn) nubo paboTHukom MOLI,
nMeet npaBo Ha pfocydebHoe (BHecyaebHoe) obxanoBaHwe peleHnn wn OencTBuin
(6e3pencTBus), NpPUHATBLIX (OCYLLECTBNSIEMbIX) B X04€ NPEeAoCTaBfEHMS MyHULMMNANbHON
yCnyru.

5.2. OpraHbl M OOMKHOCTHbIE NWUA, KOTOPbIM MOXET ObiTb HanpasneHa xanoba
3asBuTens B gocyaebHom (BHecyaebHoM) nopsake

3aaButenu Moryt obxanoBaTb pelweHus un gencteus (6esgencreve), NpUHATbIE
(ocywiecTBnsiemble) B Xxo4e nNpefocTaBneHmst MyHULMNanbHOM YCnyru:

XKanoba Ha peweHua n gencrteus (6esgencTeme) cneunanvcToB OpraHoB MECTHOro
camoynpasrieHnsi No4aeTCsl PYKOBOAUTESHO OPraHOB MECTHOIO CaMOynpaBeHus.

XKanoba Ha peweHua u pencteua (6esgenctsme) paboTHuka MOLL nopaetca
pykoBoguTento atoro ML,

XKanoba Ha peweHua wun pencteus (6esgencteme) MOLL nopaetcsa B opraH
ncnonHuTenbHon Bractu Hosropogckon ob6rnacTy, OCYWeCTBAAWNA  PYHKUMN 1~
nonHomouuns yupegutens MoOLL.

5.3. Cnocobbl MHOPMMPOBaHUA 3asiBUTENEN O MOpsAKe MOAayYnm M pPacCMOTPEHUs
Xanobbl, B TOM Yncre C UCNoSb30BaHMEM €ANHOro nopTana u permoHansHOro noprana

YNOMHOMOYEHHbBIN opraH obecneynBaerT:
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1) nHopMMpoBaHME 3asiBUTENEen O nopsgke obxanoBaHus peleHuri U OencTBuin
(6e3penctBns)  YNOSTHOMOYEHHOrO OpraHa, €ero OOMKHOCTHbIX fuy,  NOCpPeacTBOM
pas3melleHna nHpopmMmaumm Ha CTeHgax B MOMELLEHUsIX YNONMHOMOYEHHOro opraHa, MoLl,
€auHOM nopTane, permoHanbHOM nopTtane, oduumanbHOM canTe YNONIHOMOYEHHOro opraHa
B ceTn «HTepHeT»;

2) KOHCYNbTUPOBaHME 3aaABUTENEN O nopsaake obXanoBaHUs peLleHUn U OENCTBUK
(6e3pencTBmsl) YNONMHOMOYEHHOrO OpraHa, €ero AOSHKHOCTHbIX nuu, B TOM 4ucne no
TenemoHy, aNeKTPOHHON NoYyTe, NPy ANYHOM rNpueme.

5.4. MNepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PEryNNPYLOLWMX NOPSAOK AocyaebHoro
(BHecynebHoro) obxanoBaHusi peweHun n pgencteumn (6es3gencteuin) YNOHOMOYEHHOMO
opraHa, a Takke ero JOIMKHOCTHbIX NunL

HocynebHoe (BHecynebHoe) obxanoBaHue peweHun 1 gencteuin (6esgencteun)
YNONMMHOMOYEHHOTO  OpraHa, ero  AOSKHOCTHbIX  nuy, MOLU, pabotHukoB MoL
OCYLLLeCTBNAETCHA B COOTBETCTBUMU C:

depepanbHbiM  3akoHOM OT 27 wuonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITyr».

MHdopmaums, ykazaHHasa B JaHHOM pa3gerne, noanexuT o6sa3aTenbHOMY pasMeLLeHMIo
Ha eQWHOM nopTane n perMoHaneHOM nopTarne.
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MpunoxeHune Ne 1

K aOMUHUCTPaATUBHOMY perfnameHTy

B AoMuHucTpaumo

MYHULMNANbHOro panoHa (ropoackoro okpyra)
oT

Ten.
3AABIIEHUE
Mpowwy(cum) nepenaTb MHe (HaM) B COBCTBEHHOCTb (O0NEBYH, COBMECTHYIO) B NOpsiAKe
npuBaTusauumm, 3aHMMaeMoe MHOM (HaMn) XXnnoe nomeLleHne no agpecy:

CBeneHunss 0 rpaxaaHax, 3aperMcTpuMpoBaHHbIX B KUMIOM MOMELLEHUU, MoArexalem

npmBaTn3aunn:
Ne CteneHb o.1.0 HaTta [aHHble nacnopTa
n/n Popctea (npu poxaeHua rpaxgaH, CBMAeTensCTBO
HanmMunm) 0 poxaeHun
HeCoBEpPLUEHHOMNETHMUX
neten
1 2 3 4 5

CBefeHus 0 HECOBEPLLEHHONETHMX rpaxKaaHax, CHSATbIX C PEFrMCTPALIMOHHOIO yyeTa Mo
MECTY XUTENbCTBA B XXWUITOM MOMELLEHUN, NoANEXalleM npuBaTusauumn, B Te4eHne roga ao
MOMEHTa Nnogayun 3asiBlieHNs 0 NPUBaTU3aLIMM KUITOrO NOMELLEHUS:

CornacHbl Ha NpuBaTU3aLMIO:

(9.1.0.) (mognwuce)
(©.1.0.) (noagnucek)
(©.1.0.) (noagnuchk)
He y4acTByl0T B npyBatmusauuu:
(9.1.0.) (mognwuce)
(¢.1.0.) (nognwuce)
(¢.1.0.) (nognwuce)

(®.1.0) (noanmceb)

Coobuato(em), 4To paHee B nNpMBaTM3aLnn He y4acTBoBan(um).

Co ctatben 159 YronosHoro kogekca P® o0 oTBEeTCTBEHHOCTM 3a MOLUEHHUYECTBO
O3HaKoOMIeHbl. Hecem MOMNHyW OTBETCTBEHHOCTb 3a MpefoCTaBfieHne HegOCTOBEPHOW
NHdopMaLuN.

K 3asBneHuo npunaratoTcs:

PeweHve o npuBatmsaumm wunu o6 oTKase B npuBaTMsauum npowy HanpasuTb:

(ykasaTb CrocoB: IMYHO, NOYTON, B M®L], B 9NEKTPOHHOM BUAE U AP.)

MpenynpexaeH(bl) 06 OTBETCTBEHHOCTU 3a MOMHOTY W AOCTOBEPHOCTb CBEAEHUM,
cogepXalmxca B HACTOALWEM 3asiBIeHUUN U NpeacTaBneHHbIX AOKYMEHTax, a Takke O TOM,
YTO B Crfydae BbISIBNIEHUST HEOOCTOBEPHOCTM YKa3aHHbIX cBedeHun 6yay(em) HecTu
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKoHogaTenbCcTBOM Poccunckon depepaummn, B TOM
yncne B cOOTBETCTBMU co cTaTben 159 YronosHoro kogekca P® 3a MoLleHHNYecTBO
(noanuce)

« » 20 r.

(noanuck)
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MpunoxeHne Ne 2

K aOMUHUCTPaATUBHOMY perfnameHTy

B AoMuHucTpaumo
MYHULMNANbHOro panoHa (ropoackoro okpyra)

oT
Ten.
3AABIIEHUE

00 oTKase OT yyacTus B NpuBaTM3aLMm XUOro NoMeLLeH s

A,

(Pamnnvis, Vivis, OTI6CTBO)

«__» roga poxaeHus, npoxusawwuir(as) no
agpecy: , AOKYMEHT, yO0CTOBEPSOLLUIA
NNYHOCTb:

cepv4 Ne ,

BblAAHHbIN « » roga

O3HaKOMMBLUMCb C nonoxeHusamn 3akoHa Poccumnckon depepaumm ot 4 uronsa 1991
roga Ne 1541-1 «O npuBaTtuMsauum XxunuwHoro doHga B Poccunckon ®egepaunny,
depepanbHoro 3akoHa ot 29 gekabpa 2004 roga Ne 189-®3 «O BBeaeHun B AencTeBue
KunmwHoro kogekca Poccuiickon degepaumn», npegycMaTpyBalolWMMM MOM NpaBa U
BO3HUKAKOLWNME NMOCNEACTBUA,

3AABIAIO:

OT y4vacTus B MpuBatmMsauum XWUIOro MOMELLEHMS, PACMNOMOXEHHOro Mo ajgpecy:

, OTKasblBalCb U
OCTaBnso 3a cobon NpaBo y4acTBOBaTb B NpuBaTU3aLMm OPYroro Xumoro noMeLeHus.

HanncaHo cobcTBEHHOPYYHO

(dbamunus, nms, oT4eCTBO)

« » 20 rog

(Nn4Has nognwuck 3asBUTenst)

3asaBneHne NPUHAN:

(cbamunus, ms, 0T4ECTBO U NOANMCL NULIA, NPUHABLLETO 3asBNEHME)

MpunoxeHne Ne 3

K aOMUHUCTPATUBHOMY pernameHTy

B AoMuHucTpaumto
MYHUUMNANbHOro panoHa (ropogckoro okpyra)

(bamununsa, nms, oTyecTBo 3asiBUTENS)

« » r.p.
nacnopT cepuu Ne
BblJaHHbIN « » r.

3aperncTpupoBaHHoOro(oin) no agpecy:

COI'MACHE
Ha o6paboTKy NepcoHasrnbHbIX AaHHbIX
A,

(dbammnusa, nvs, oT4ecTBO)
garo  cornacve AOMUMHUCTpaUMM  MyHUUMNANbHOrO panoHa, FOPOACKOro OKpyra,
pacnonoXxeHHoW no agpecy: Hosropoackasa o6n., , B COOTBETCTBUU
co crtatben 9 deagepanbHoro 3akoHa ot 27 mnonga 2006 roga Ne 152-d3 «O nepcoHanbHbIX
[AaHHbIX» Ha aBTOMAaTM3UPOBAHHYO, a Takke 6e3 MCnonb3oBaHWS CpPeacTB aBTOMaTU3aumm
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06paboTKy MOMX NepCoHanbHbIX AaHHbIX B LENAX NpegoCcTaBneHns MyHULMNAnbHON YCyru
«lMpepocTaBneHne rpaxgaHam XWNOro MOMELLEeHMs MO AO0roBopy CouManbHOro Hamma
MYHUUMNANbHOrO  XunuwHoro ¢oHga», a WMEeHHO Ha CcoBeplleHMe  [OeWCTBUN,
npeaycMOTpPEHHbIX NyHKTOM 3 cTaTbn 3 degepanbHOro 3akoHa ot 27 uionga 2006 roga Ne
152-®3 «O nepcoHanbHbIX [aHHbIX» CO CBeAeHusMW, npencTaBfleHHbIMU MHOW B
AOMUHUCTPaAUMM MyHULMNANBHOIO panoHa, ropoaCcKOro okpyra.

HacTtosiwee cornacue paeTcs Ha nepuod [0 UCTEYEHUA CPOKOB  XpaHeHUs
COOTBETCTBYIOLLEN MHOPMaLMU NN OOKYMEHTOB, COAepXalUMX YKasaHHYH WHopMauumio,
onpegensemMblx B COOTBETCTBMU C 3aKoHoAdaTenbscTBoM Poccunckon denepaumn.

(dbamunus, nHumansr)

« » 20 r.
rlpl/lMe‘-laHl/le: cormacme Ha 06pa60TKy nepcoHarnbHbIX AaHHbIX HECOBEPLUEHHOJIETHUX
My noanncbeiBatoT UX 3aKOHHbIE NpeacTaBUTENN
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