AoMmnHUCTpaumnsa XornmcKkoro MyHUUMNansLHOro okpyra
MOCTAHOBJIEHUE
27.04.2026 Ne 419
r. Xonm

O6 yTBepXxaeHUn agMUHUCTPATUBHOIO perfnamMeHTa no
OKa3aHuI0 MyHuumnanbHoun ycnyru «lMpuHATHMe Ha y4yeT rpaxapaH
B KQ4eCTBe HYXAAlLWMNXCA B XXUNbIX MOMELLEeHNAX,
npepnocTaBnseMbiX NO 4OrOBOpPaM CoLManbHOro Haunmay

B cooTtBeTCcTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
NpeaoCTaBNeHNa  rocyAapCTBEHHbIX W MyHUUMNANbHbIX  YCAyr», MOCTaHOBIEHMEM
AoMUHUCTpaumMmn Xonmckoro myHuuunansHoro okpyra 07.07.2025 Ne 723 «O6 yTBepxaeHum
NOpPSiAKOB pa3paboTkn N yTBEPXKAEHUS agMUHUCTPATUBHBLIX perfaMeHToB NpeaocTaBreHum
MyHMUMNAnNbHbIX YCRyr, NPOBEAEeHUA He3aBMCUMOMW 3KCNepTusbl U 3KCNepTU3bl MPOEKTOB
aAMUHUCTPATUBHbIX perrnameHToB npegocTaBneHus MYHULMNANbHbIX ycnyr»,
AgMunHucTpaumsa Xonmckoro MyHuumnansHoro okpyra NOCTAHOBIAET:

1. YTBepauMTb agMWHUCTPATUBHBIA perfnamMeHT MO OKasaHU MyHUUMMNANbLHOW YCryru
«lMpyHATME Ha y4eT TrpaxgaH B KadeCTBe HYXOAKLWUXCA B KUMbIX MOMELLEHUSIX,
npegocTraBnsemMblx No JOroBopam coumanbHOro Hanmay.

2. [lpusHatb yTpatMBWKMM CUNY NOCTaAHOBMEHWe ALMUHUCTPauuM  XOfMCKOro
MyHuMuMnanbHoro pamoHa ot 13.08.2019 Ne 513 «O6 yTBEpPXOEHUN agMUHUCTPATMBHOIO
pernaMmeHTa no okasaHuio MyHuUMnanbHOW ycnyrn «lpuHaTUe Ha yYET rpaxiaH B KayecTBe
HY>XOQIOLWKNXCA B XKUIbIX MOMELLEHNAX, MpeaocTaBngeMblX Mo AOroBopam CouuManbHOro
Hanmay.

3. OnybnukoBaTb MOCTAHOBMEHME B MEPUOANYECKOM MEeYaTHOM M3ZaHUK XOSIMCKOro
MyHMUMNANbHOIO OKpyra - OtonneteHe «BeCTHWK XONIMCKOrO MyHMUMNANbHOrO OKpyra» u
pa3MecTuUTb Ha odmumansHOM cante AgMUHUCTPaUMM XOAMCKOro MyHULMNANbHOro OKpyra B
MHGOPMALMOHHO - TENTEKOMMYHUKALUMOHHOW ceTu « IHTepHEeT».

(maBa MyHUUMNanNbLHOro
oKpyra .M. Nronowy6os
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YTBEPXOEH
noctaHoBneHveM AAMUHUCTpaLun
oKkpyra o1 27.04.2026 Ne 419

AQMWHUCTPATUBHbLIN pernamMeHT
no npepocTaBfieHMI0 MyHULUMNanbHoWn ycnyru «[puHATUe Ha y4yeT rpaxaaH B
KayecTBe HYXAAILWMUXCA B XUJbIX NOMeLEeHUAX, NpeaocTaBnsieMbIX Mo AoroBopam
coumanbHOro HaiMa MyHMLMUNaNbHOro XUnuwHoro coHaa»
I. O6wue nonoxeHus

1.1. NpegmeT perynupoBaHus perfameHTa

AOMWHUCTPATMBHBLIM perfiamMeHT Mo npefoCcTaBfiEHMI0 MyHUUMNANbHOW ycnyru no
MPUHATUIO Ha Y4yeT TrpaxgaH B KayecTBe HYXOAWWNUXCA B XWMbIX MOMELLEHMUSX,
npegocraBnsemMblx No 4oroBopam CoumanbHOro HanMa MyHULMNAanbHOro XUMNULWHOMO hoHaa
(Danee - agMUHUCTPaTUBHbBIA perfnamMeHT, MyHuuuMnanbHasa ycnyra) ycTaHaBnuBaeT CPOKW,
COCTaB M MoCrneaoBaTeflbHOCTL aAMUMHUCTPATUBHLIX Mpoueayp (aewcrteun) otgena no
Bonpocam  >ku3HeobecnevyeHuss UK cTpouTenbcTBa  AAMUHUCTPauuM  XOSIMCKOro
MYHUUMNANbHOro OKpyra npu npegocTaBneHun MyHULUMNansHOM yCnyru.

AOMUHUCTPATUBHBIA perfiaMeHT Takke YyCTaHaBnmMBaeT MOPSAOK B3anMOLENCTBUS
MeXay CTPYKTYpHbIMU nogpasgeneHnamm AMuHucTpaumm XorMcKOro MyHUUMNanbHOro
oKkpyra (ganee — YNOSTHOMOYEHHbIA OpraH), UX AOMKHOCTHbIMU NMUaMK, B3anMOLEeNCTBUSA
YNONHOMOYEHHOro opraHa U3MY4EeCKUMU U IOPUANYECKUMU NULaMU, C 3asBUTENSMU MpuU
npeaocTaBneHnn MyHULUMNAanbHON YCyru.

1.2. Kpyr 3assutenen

1.2.1. B kayectBe 3aaBuTENen npu npeaoctaBfNeHUN MyHULMMNANIbHOW YCNyrn MoryT
BbICTyNnaTb oM3nyeckme nuua, NpoXumearowme Ha TeppUTopun XorMCcKoro MyHULMNansHOro
oKpyra, KoTopble:

He ABMATCA HaHMMATENAMU XUIbIX NOMELLEHUN MO AOroBopam CoLuMarnbHOro Harmma
WU YNeHaMu CEMbW HaAHWUMATENS XWUMOro MoMeLLeHUs Mo AOroBOpY COLManbHOro0 Hamma
nnBo coBCTBEHHUKAMU XWUMbIX MOMELLUEHUA WKW YfieHaMu CeMbW COOCTBEHHMKA XXWUIOro
NOMELLEHNS;

ABMAKTCA HAHMMATENSAMU XKUMbIX MOMELEeHUI No JOroBopaM CouuanbHOro Hamma unm
YyfieHaMM CeMbM HaHMMAaTENS XWUMOro NoMeLeHna No AOroBOpy coumanbHOro Hamma nmnbo
COBCTBEHHMKAMWN  KUMbIX MNOMELLEHUA WU YfieHaMu CeMbU  CODCTBEHHMKA  KMIOro
nomelleHnss n obecneyeHHble o0LWen NNowaablo XWUMNOoro NOMELLEHMS Ha OOHOro uYreHa
CeMbW MeHee y4EeTHON HOPMbI;

NPOXMBAIOT B NOMELLEHUN, HE OTBEYAIOLLEM YCTAHOBMEHHbLIM ANS XUMbIX NOMELLEHNN
TpeboBaHUAM;

ABNATCA HaHUMATENSMU XUMbIX MOMELLEHUA MO OOroBopaMm COUManbHOro Hamma,
yfieHaMn CeMbM HaHUMAaTENS XWUMOro NMOMELLEHUA NO AO0roBOpPY COUMANbHOIO Harvma unm
COBCTBEHHMKAMM XUMbIX MOMELLEHUI, YNleHaMN CeMbW COBCTBEHHMKA XUNOrO NOMeLLeHUs,
NPOXMBAKLWMMN B KBapTUpPE, 3aHATON HECKOSIbKMMW CEMbSIMUW, €Clu B COCTaBe CeMbM
nmeetca 6ONbHOW, CcTpagalwun TKenon ¢OPMON XpoHMYeckoro 3aboneBaHus, npu
KOTOPOW COBMECTHOE NPOXMBAHWE C HUM B OLHOW KBApTMPE HEBO3MOXHO, U HE MMEHLUMN
MHOIO >KUMOro rMOMEeLEeHUs, 3aHMMaemMoro no [JOroBopy CcouuanbHOro HavMma wunu
npuHagnexawero Ha npaBe COOCTBEHHOCTWU. [lepeyeHb COOTBETCTBYHOLLMX 3aborieBaHui
yctaHoBneH [lpukazom MwuH3agpaBa Poccum ot 29.11.2012 Ne 987H «O6 yTBepxaeHum
nepevHsa TsKenbiX OpM  XpOHMYEckMx 3aboneBaHui, MpU  KOTOPbIX HEBO3MOXHO
COBMECTHOE MpOXUBaHWe rpaxgaH B 04HOM KBapTUpe».

1.2.2. 'paxgaHe, KOTOpble C HAaMepeHneM NpMobpeTeHns npaBa COCTOATb Ha y4YeTe B
KayeCTBe HYXOAKLWNXCA B XWMbIX MOMELLEHUAX COBepwunu AOencTBusi, B pesyrnbraTte
KOTOpPbIX Takue rpaxgaHe MoryT ObiTb MPU3HaHbI HYXOALWUMAUCA B XUMbIX MOMELLEHUSIX,
NPUHUMAKOTCA Ha y4eT B KayecCcTBe HYXOAKLWMXCA B XWUNbIX NMOMELLEHUAX He paHee 4yeMm
Yyepes 5 neT Cco AHA COBEPLUEHUS YKa3aHHbIX HAMEPEHHbIX 4ENCTBUN.

1.2.3. K gencrtBmnamM, ykasaHHbIM B nognyHkte 1.2.2. HacToswero agMMHUCTPaTUBHOIO
perrnameHTa, He OTHOCATCS:
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BCerneHne 3asiBUTENeM HEeCOBEpPLUEHHONETHUX AeTen, CynpyroB, a Takke poauTtenen,
HY>KOaKoLWMXCA B COOTBETCTBUN C MEOULNHCKUM 3aKITHOYEHNEM B YXOAE;

OTYYXXAEHME MMetoLLeroca B COGCTBEHHOCTH rpaxaaH 1 (Mnn) YNeHoB UX CEMEN XUIOro
NOMELLEHNS WM YacTel >KUIOro MNOMEeLeHUs no cornaweHnto o pasgene obulero
nmyuiectsa B cootseTcTBum ¢ CemenHbIM kogekcom Poccunckon denepaumn, no peLleHunto
cyna;

pacTopXXeHue [O0roBopa MOXU3HEHHOW pPEHTbl U MOXMU3HEHHOrO COAepXaHus C
WKOMBEHWEM MO WHALMATMBE nosiydaTens peHTbl C BO3BPATOM XKWUSIOMO MNOMeLLEeHUs
nosly4aTento peHThl;

NpU3HaHMe COEeNKN C XXUIbIMU NOMELLEHNAMM HeLENCTBUTENbHOW B CyaebHOM nopsiake

1.2.4. C 3aaBneHnem o npefocTaBreHMm MyHUUUNanbHOW ycnyrn Bnpase obpaTtuTbes
nuua, wuMewLWMe Takoe nMpaBO B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccumnckon
depepaumm nmMbo B Cuny HageneHus ux 3asBuUTendamu B nopsake, YCTaHOBMEHHOM
3akoHogaTtenbcTBoM Poccumnckon denepaumm, COOTBETCTBYHOLMMMN NOSTHOMOYNAMM.

1.3. TpeboBaHus K NOpsiaKy MHOPMUPOBAHUSA O MPeAOCTaBNEHUN MYHMLMNANBHON
ycnyru

1.3.1. WHdopmaums o nopsigke nNpefocTaBneHns  MyHUUMNanbHOM  yCryru
npegocTaBnaeTcs:

1) nocpenctsoM pasmelleHns MHopmaumm, B TOM 4YUCHEe O MeCTe HaxOXOeHus,
rpadouke (pexume) paboTbl YNONHOMOYEHHOIO OpraHa, ero CTPYKTYPHbIX NoApasaeneHuii;

Ha oduumanbHOM  canTe  YNONHOMOYEHHOro opraHa B MHAOPMaUUOHHO-
TeNeKoMMYyHUKaLUMOHHON ceTn «HTepHeT» (aanee — ceTb «MIHTEPHETY);

B dhedepanbHOW rocyaapCTBEHHOM WHQOPMauVoOHHOM cucTteMe «EAnHbING nopTan
roCcydapCTBEHHbIX M MyHUUMNanbHbIX Ycnyr (pyHKumin)» (Oanee - eauHbld nopTan),
defepanbHON  rocyaapCcTBEHHOM UWHAOPMauUnoHHoM cucteme «®PeaeparnbHblil  peecTp
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yCnyr (yHKUMA)» (aanee - denepanbHbli peectp);

B perMoHanbHOW  rocygapcTBeHHOM  WHQopmauuoHHon  cucteme  «[lopTtan
rocyaapCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr (cyHkuun) Hosropogckown obnactu» (ganee -
pernoHanbHbI  nopTar); pernoHanbHOM rocyfapCTBEHHON WHMOPMALMOHHON cucTeme
«PeecTtp rocyaapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (pyHKUM)» (Qanee - pernoHanbHbIN
peecTp);

Ha MHPOPMALMOHHBIX CTEHAAX B MOMELLEHNAX YNONMHOMOYEHHOIO OpraHa;

B MHOMOQYHKUMOHArbHbIX  LEHTpax npeaocTaBfeHna  rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (ganee - MOLl).

2) no Homepy TenedoHa AN CAPaBOK AOSMKHOCTHBIM NUUOM  YNOSIHOMOYEHHOIO
opraHa, ero CTpPYKTypHbIX nogpasgeneHun;

1.3.2. Ha unHMOpMaUMOHHBIX CTeHAax YMNOSIHOMOYEHHOrO OpraHa, ero CTPYKTYPHbIX
nogpasgeneHnn, Ha opuumanbHOM cante YNoNHOMOYEHHOro opraHa B cetn «IHTepHEeT», Ha
eanHoM nopTane, B dedepanbHOM peecTpe, Ha perMoHanbHOM nopTarne, B perMoHanbHOM
peecTpe pasmellaeTca nHpopMaums:

1) MecTo HaxoxgeHusi, NOYTOBbIM agapec, rpaduk paboTbl YNONMHOMOYEHHOrO OpraHa,
€ro CTPYKTYPHbIX NogpasfaeneHnii;

2) Homepa TenegoHOB, MO KOTOPbLIM OCYLLECTBNAETCS MHPOPMUPOBAHME MO BONpOcam
npegocTaBnNeHns  MyHuUMnanbHOW  ycnyru, B TOM 4ucne Homep TenedoHa -
aBToOMHopmMaTopa;

3) TeKCT agMWHUCTPATMBHOIO perflameHTa, B TOM 4ucre nopsagok obkanoBaHus
peweHnn wn  genctBun  (6e3nencTBusa)  OOISDKHOCTHBLIX — Nvu,  NpefoCTaBnsOLMX
MYHUUUNAIbHYO YCNyry;

4) NopsiAoK Nony4YeHns KOHCynbTauun (Cnpasok).

1.3.3. Ha eguHom nopTane, permoHanbHOM ropTtasne pasMeLLatoTcs:

1.3.3.1. NcuyepnbiBaowmm nepeyeHb AOKYMEHTOB, HEODXOOMMBbIX OS5 NpefoCTaBeHuns
MyHMUMNanNbHON ycnyrn, TpeboBaHUA K OMOPMIEHMIO YKa3aHHbIX OOKYMEHTOB, a Takke
nepevYeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb BnpaBe npeactaBuTb MO COBCTBEHHOM
MHUUMaTmBe.

1.3.3.2. Kpyr 3asButenen.



1.3.3.3. Cpok npepocTaBneHss MyHULMNAnsHOM yCIyru.

1.3.3.4. CTonmMOoCTb NpeaocTaBreHnsa MyHULUUNanbHOW yCryrn u nopsigok onnatbl.

1.3.3.5. PesynbTaTbl NpeaoCcTaBreHns MyHUUMNAnNsHOM ycnyrn, nopsaok U cnocobbl
npeaocTaBneHnsa JOKyMeHTa, ABNALWErocs pesynbTatoM NnpeaocTaBneHns MyHuuunansHom
ycryru.

1.3.3.6. NcuepnbiBalowmin nepedeHb OCHOBaHUW AN MPUOCTAHOBIIEHUA UM OTKasa B
npegocTaBneHn MyHUUMNANsLHOW YCNyri.

1.3.3.7. OB6pasubl 3anosIHEHNA 3NEKTPOHHOM POPMbl 3asiBfIEHUS O NpeaoCTaBfeHUN
MYHULUUNATbHOW YCIyTri.

1.3.4. Nocpeactesom TenedOHHON CBA3N MOXET NpefoCTaBNATbLCA MHpopMaLms:

1) 0 MecTe HaxoxaeHus u rpaduvke paboTbl YNOMHOMOYEHHOrO OpraHa, ero
CTPYKTYPHbIX NoApasaeneHni;

2) 0 nopsake NpefocTaBrieHNs MyHULMNANbHOW YCIyru;

3) 0 cpokax npeaocTaBneHnss MyHUUUNanNbHOM YCryru;

4) 06 agpecax omumanbHoro cavita YNosTHOMOYEHHOro opraHa.

1.3.5. Tllpn npegocraBneHNUn MyHUUMNANbLHOM YCINYyrM B 3MEKTPOHHOM dopme
3as1BUTENO HanpaBnsaeTcs:

1.3.5.1. YBegomrneHne O npueme U perucTpaumm 3asiBfieHUMss O npenocTaBieHumn
MyHUUMNANbHOM ycnyru B d)OpMe SNEeKTPOHHOro [AOKYMEHTa W  WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCcTaBNeHNa MyHULMNAIbHOW YCAyri.

1.3.5.2. YBegomneHne o6 OKOHYaHUM NpefocTaBfeHns MyHUUMnanbHOW ycnyrm nnbo
MOTUBMPOBaAHHOM OTKa3e B NpMeMe 3asiBfieHns 0 NpeaoCcTaBneHnn MyHULMNAanbHOW YyCiyrn B
doopMe 3MEKTPOHHOro AOKYMEHTa U UHbIX OOKYMEHTOB, HEOOXOANMbIX ANA nNpefocTaBrneHuns
MYHULMNANbHON yCnyru.

1.3.5.3. YBegomneHne o MOTUBMPOBAHHOM OTKase B NpefoCTaBNeHUn MyHUUUNaibHON
yCnyru.

Il. CranpapT npegocTaBneHUst MyHULUNANbLHOWU yCryru

2.1. HaumeHoBaHe MyHULMNANBHOW YCIyru

MpuHATME Ha y4yeT rpaxgaH B KayeCTBe HYXAAKLWMXCA B XWUSbIX MOMELLEeHUsX,
npeaocTaBnsemMbIX N0 4OroOBOpaM coumarnbHOro Hama.

2.2. HanmeHoBaHuWe opraHa, npegocTaBnsowero MyHUUUNanbHy yenyry

2.2.1. MyHuumnaneHas ycnyra npegocTaBnsaeTcs:

Otaoen uWMyLWecTBEHHbIX OTHOLWIEHUA W 3eMefbHbIX BOMPOCOB  AMWHUCTPaUUK
XONMCKOro MyH/ULMNanbHOro oKpyra

M®L| no mecTy xutenbctea unun nNpebbiBaHNSa 3asBUTENA - B 4acTu NpMema U Bblgauu
[OKYMEHTOB Ha npenocTaBneHune MYHULMNAnNbHON ycnyru, HanpasneHve
MeXBEeJOMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusauum), yd4acTteyrloume B npegocraBfieHnm
MYHMUMNANbHOW YyCnyrn (Npu YCroBUW 3akmnioYeHUst CornalleHuri O B3auMOOEeNCTBUM C
MoLL).

2.2.2. He ponyckaeTtca TpeboBaTb OT 3asBMTENSA OCYLLECTBNEHUS LOEWCTBUKA, B TOM
yucne cornacoBaHUin, HEOBXOOMMBbIX AN NONYyYEeHUS MyHUUMNANbLHOW YCIyrn U CBA3AHHbIX C
obpaweHneMm B WHble OpraHbl W OpraHu3auun, He NpeayCMOTPEHHbIX HAaCTOALWMM
aAMUHUCTPATUBHbBIM pernameHToM.

2.3. OnucaHune pesynbTaTa NpeaocTaBneHNa MyHULMNANbLHOW yCryrn

2.3.1. PesynbtatoM npegocTtaBneHus MyHULMNANbHOW YCNyrn SABNSETCS peLlleHus
YNOSTHOMOYEHHOro opraHa:

O MpPU3HaHUN 3asiBUTENS MarnouMMyLMM W MNPUHATMM €ro Ha YyyeT B KadecTBe
HY>XOaloLEerocs B XUIOM NoMeLLeHnn, npegocTaBnaemMom no JOroBopy coumanbHOro Hanma;

06 oTkase 3adABMTENIO B MNPU3HAHMM €ro ManoUMyLLUMM U MPUHSATUN €ro Ha Yy4yeT B
KayeCTBe HyXJawluweroca B JXWANOM MNOMELLeHUN, npenocTaBnseMomM Mo [JOrosopy
coumanbHOro Hanmma.

2.4. Cpok npefocTtaBneHms MyHULMNansHOM ycnyrm

2.4.1. YNONHOMOYEHHbLIA OpraH npeaocTaBnseT MyHUUUNANbHYK YCIyry B CPOK He
bonee 30 pabounx p[OHEW CO [OHA NOCTYNNEHMs 3asiBfieHus O npeaocTaBneHun
MYHULUUNANbHOW YCRyri.



2.4.2. PesynbTaT npegocTaBneHns MyHuUmnanbHOW yCryrn BblgaeTcs (HanpasnseTcs)
3asBUTENIO (NpeacTaBuTEnNto 3asaBUTENS) CNOCOOOM, yKa3aHHbIM B 3asiBIIEHUM:

B (popMe S9NeKTPOHHOro AOKYMEHTa, NOANUCAHHOIO YNONMHOMOYEHHbLIM [OMKHOCTHbLIM
NULUOM C MCNOSfb30BaHMEM YCUMEHHOW KBanuuUUMPOBaAHHOMW 3SNEKTPOHHOW noanucu, He
nosgHee ogHoro paboyero AHS CO OHA UCTEYEHUS CpoKa, yKasaHHOro B MoanyHkrte 2.4.1.
HacToSALLero aAMUHUCTPATUBHOIO perfameHTa;

B dopme [oKymeHTa Ha OymaxHOM HocuTene, NOATBEPXAAKLWEro coaepxaHue
SNEKTPOHHOIro [OKYMEHTa, MOANMUCaHHOro YMNOMHOMOYEHHbIM OpraHoM, MOCPeACcTBOM
Bbl4aun 3aaButento (NpeactaBuTento 3asBUTENS) NUYHO NMoA pacnucky nnbo HanpaBneHus
AOKYMEeHTa He nosgHee ofHOro paboyero OHA CO OHA UCTEYEHUs CpoKa, yKasaHHOro B
nognyHkte 2.4.1. Hactodwero agMWHUCTPATMBHOIO perflaMeHTa nocpeacTBOM MOYTOBOro
OTNpaBneHns rno ykasaHHOMY B 3asBfeHUM NOYTOBOMY afpecy;

Mpn HannuMm B 3adBNEeHUM YyKasaHUa O Bblgaye pesynbTata npegocTaBreHns
MyHUUMNanbHonW  ycnyrm 4Yepes3 MOLL no wmecTy npeactaBneHus  3asBrieHUS
YnonHoMo4eHHbI opraH obecneumBaeT nepedadvy gokymeHta B MOL| nocpeactsom AUC
MoLU anga sbigavm 3asBuTento He Nos3gHee paboyero AHs, creayloLwero 3a JHeM UCTeYeHNs
CpOKa, YCTaHOBIEHHOro NoAnyHKTOM 2.4.1. HacToALWero agMMHUCTPATUBHOIO perfiaMmeHTa.

24.3. B cnyyae ecnn B 3asiBfieHUM, NpeLCTaBeHHOM HEeNnoCpPeACTBEHHO WK B
3NEeKTPOHHOM opMe, OTCYTCTBYeT MWHopmMaumsa o cnocobe mnonyyeHns [OOKYMEHTa,
ABNANOLLIErocs pe3ynbTatoM NpeaocTaBNeHnsa MyHULMNANbHOW YCNYrn, YKa3aHHbIA JOKYMEHT
HanpaBnsieTcs 3asBUTEN0 MNOCPeaCTBOM [MOYTOBOrO OTNPaBfieHMs MO  yKa3aHHOMY B
3asBNeHNN NOYTOBOMY agpecy.

2.5. HopmaTuBHble NpaBoBble aKTbl, perynupytowme npeaoctasneHne MyHuumnanbsHOn
ycnyru

lMepeyeHb HOpPMATUBHLIX NPAaBOBLIX aKTOB, Perynupylowmx npegocTtaBreHne
MYHULMNANbHOW YCIyru, pasMmellaeTcs Ha opuumanbHOM canTe YNoNHOMOYEHHOro opraHa B
cetn «MIHTepHeT», permoHanbHOM peecTpe, Ha e4MHOM nopTarne U permoHanbHoOM noprarne.

2.6. WcuepnbiBalowmi nepeyeHb [OOKYMEHTOB, HeoOXoOMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMW akTamMu 4S9 NpefoCTaBfeHNss MyHULMNANbHON YCIyrn 1 yCnyr,
KOTOpble  SBRAKTCA  HeobxogumbiMn 1 obsAsaTenbHbIMM AN NpeaocTaBneHnd
MYHUUMNANbHOM  yCcnyrv, nognexawux npeacraBneHnto  3adsuTenem, Ccrnocobbl  ux
nonyvyeHnst 3asaBUTeneM, B TOM YnUCIE B ANIEKTPOHHON hopme, NOPSAOK UX NpeaoCTaBneHus

26.1. C uenb nonydeHUa MyHUUMNANbLHOW YCRyrn 3asiBUTENb HanpasnseT
(npeacTtaBnsieT) 3asBneHne B cooTBeTCTBUKN ¢ obpasuom (MpunoxeHne Ne 1 k HacTosLweMy
aAMUHUCTPATUBHOMY perfiaMmeHTy) C NPUNOXEHNEM CeayoLWmnX JOKYMEHTOB:

1) nacnopT rpaxkgaHuHa Unv NHOW OOKYMEHT, YOOCTOBEPSAOLWLMIA NIMYHOCTb 3asBUTENS U
YSIEHOB €ro CemMbM;

2) cypebHble peweHus (NpeacrtaBnAlTCS B Crydae, ecnu cyaebHble pelleHus
noaTBepXaatT COCTaB CEMbW 3aABUTENS);

3) OOKYMeHTbI, noaTBepXaatLlime AoXoabl 3asBUTENSA U YNEHOB €ro CeEMbW, KOTOpble
YYMTbIBAKOTCA NPU peLleHnn BOMpoca O NOCTAaHOBKE Ha y4eT U npedoCTaBfeHUn Xunbsa no
[0roBOpY CoumnanbHOro Hamma;

4) npaBoyCTaHaBnMBawLWMe OOKYMEHTbl Ha TPaAHCMNOPTHbIE CpeacTBa 3asiBUTENs W
YIIEHOB €ro cemMbM;

5) Konuu HanoroBbIX YBEAOMSIEHMM MO HANOry Ha WMYLLECTBO, 3E€MESIbHOMY,
TPaHCMOPTHOMY Hasory 3a NpeaLlecTBYOWMA (TEKYLLUIN) HANOroBbi NEPUOA, coaepxaliue
CBEAEHNA O CTOMMOCTM UMYyLLECTBa, NpUHaanexawiero rpaxgaHuHy u (unu) YneHam ero
cembWy;

6)00OKYMEHT, cogepxawmn csefeHuss 06 OUEHOYHOW CTOMMOCTUM TPaHCMNOPTHOro
CpeAcTBa, NpuHagnexallero rpaxgaHuHy 1 (Unu) YneHam ero cembi;

7) cBedeHus O nuvuax, MNPOXMBAKOLWMX B XKUMbIX MOMELLEHUAX, HaXOAALWUXCHA B
cobctBeHHoCcTM  3asaBuTtens  (PUNO, pata  poXOeHWd,  PeKkBU3UTbl  AOKYMEHTA,
yAOCTOBEPSIOLLENO JINYHOCTD);

8) [OOKyMeHTbl, noATBepXdallme npaBo MNOMb30BAHUSA KUIbIM  MOMELLEHMEM,
3aHMMaeMbIM rpaXxgaHWHOM WM YfleHaMWn ero cemMbW (OOroBOp CouManbHOro Hamma, JOroBop



HaMma >XMMOro MOMELLEHUS XUMULHOTO hoHAa coumanbHOrO MCNONb30BaHUS, [OroBOp
HanMa unu nogHamma);

9) OOKYMeHTbI, noaTBeEpXAalLlme npaBo Ha BHeoYepeaHoe NpeaoCTaBrieHUNE XUOoro
NOMELLEHNA B COOTBETCTBUMM C 4acTbio 2 ctatbk 57 KunuwHoro kogekca Poccunckon
depepayunu;

10) npaBoycTaHaBnuMBawLWmne [OOKYMEHTbl Ha OOBLEKTbl HeaBWXUMOCTW, MpaBa Ha
KOTOpble He 3apernctpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeaBWXKMMOCTM (B
crny4vae Hanmyusa B COBCTBEHHOCTU 3aABUTENS YKa3aHHbIX OO bEKTOB HEABMXMMOCTI);

11) cnpaBka O Hanuuun (OTCYTCTBMM) CBEAEHWUA O 3aperucTpuypoOBaHHbLIX MpaBax Ha
XWnble NOMELLeHUsa Yy rpaxiaHuHa WU YNeHOB ero CeMbW U3 opraHa, YnOfIHOMOYEHHOro
OCYLLECTBNATb PErncTpauuio npaB Ha HEeOBMKMMOE WMYLLECTBO M CAENOK C HUMM A0
BCTynneHna B cuny degepanbHoro 3akoHa ot 21 wuona 1997 roga Ne 122-03 «O
rocy4apCTBEHHOW pernctpauum npa.B Ha HEOABMXMMOE UMYLLLECTBO U CAENOK C HAMY» (Qanee
depnepanbHbI 3akoH «O rocygapCTBEHHOW perncTpauun npas Ha HeABWXMMOE MMYLLECTBO
M COenoK C HUM») Ha TeppuTopun cybbekta Poccuiickon Pepepaumm (3a UCKNHOYEHUEM
Hosropoackon obnacTtu), KOTopbIn ABNANCA MECTOM XUTENbCTBA 3asABUTENSA U (MNK) YNIEHOB
ero cembun o 01 anBaps 2000 roga. B crnyyae nsmeHeHus 3aasutenem u (Unu) YneHamm ero
ceMbu (amunuu, WMEeHW, OT4yecTBa YKasaHHas B HACTOAWEM MyHKTe crpaBka
npeacTaBnsAeTca Ha hamMunuio, MMsi, OTYECTBO, NOA KOTOPLIMU 3asBUTENb U (UNK) YNeHbl ero
cembn NpuobpeTann n ocyLecTBnsann ceoun npaea n obasaHHocTn go 01 aHueapsa 2000 roaa;

12) cBegeHnss O rocyaapCTBEHHOW permctpauuMyM akToB rPaXK4aHCKOro COCTOSIHWUSA,
noaTBepxaarLLime nameHeHne paMmunnn, UMeHU, OT4ecTBa rpaxkaaHuHa u (Mnu) YneHoB ero
CeMbM, a TakKe CBeAeHWNs, NoATBEPXAAoLLME POACTBEHHbIE OTHOLIEHNS rpaXgaHUHa 1 nn,
YKa3aHHbIX B KayeCTBe YfIEHOB €ro CeMbM, W3 oOpraHa 3anncu akToB rpaK4aHCKOro
COCTOSIHMS.

13) cornacmne Ha o06paboTKy NepcoHarbHbIX AAaHHbIX YNIEHOB €ro CEMbW 3asiBUTENS MO
dopme, ykasaHHon B [NpunoxeHnn Ne 2 kK HacTosLweMy agMUHUCTPATUBHOMY perfiaMeHTy.

2.6.2. o cBoeMy >enaHu 3asBUTENb MOXET nNpeAcTaBUTb WHblIE [OOKYMEHTHI,
KOTOpbIE, MO €r0 MHEHMIO, UMEIOT 3HAaYEeHNe Npy NpeaoCTaBAeHUM MyHULMNANBHOW YCIyTi.

2.7. WcuepnbiBalowmi nepeyeHb [OOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMM NPABOBLIMW akTamMun ANs1 NPeAOoCTaBNEHNS MYHULMNANBbHOW YCNyrn, KOTopble
HaxogATCA B pPacropsikKeHWUM  roCyOapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
caMoynpaBrieHNs U MHbIX OPraHOB M KOTOPble 3asiBUTENb BrpaBe NpeaoCTaBUTb, a Takke
crnocobbl NX NOSyYeHUs 3asBUTENSAMW, B TOM YMCNE B 3NEKTPOHHON dhopMe, MOPSOAOK MX
npeacTaBneHns

2.7.1. [oKymeHTbl, KOTOpble 3asBUTENb (NpeacTaBuTENb 3asiBUTENd) Brpase
npeacTaBnTb NO COBCTBEHHON UHULMATUBE:

BbINUCKY M3 EOQMHOro rocyaapCTBEHHOro peectpa HeaBWXKUMOCTWU, O Hanuyuuu wunu
OTCYTCTBUM Ha Tepputopum Poccuiickon deaepaumm 3aperncTpmpoBaHHbIX NpaB Ha Xunble
NOMELLEHNS ¥ 3asiBUTENSA U YNEHOB €ro CEMbW, a TaKkkKe O NPeKpaLLeHHbIX NpaBax Ha Xunble
nomeLleHns 3a 5 net, npegwecTByOLWNX Nogade rpaxgaHMHOM 3asBNeHUs;

CnpaBKy O HanMyuu (OTCYTCTBMM) CBEOEHUN O 3aperncTpMpoBaHHbIX NpaBax Ha Xunble
NMOMELLIEHNS ¥ 3asBUTENS N YNIEHOB €ro CeMbW 13 opraHa, YnosIHOMOYEHHOro OCYLLECTBAATb
perncTpauuio npaesa Ha HEeABMXKMMOE MMYLLECTBO U CAENOK C HAM A0 BCTYMSIEHUS B CUNy
depnepanbHoro 3akoHa «O rocygapCTBEHHON pernctpauumn npas Ha HeABUXKMMOE NMYLLECTBO
N COENOK C HUM» Ha TeppuTopun HoBropoackom obnactu. B cnyvyae nsmeHeHust 3agasurenem
n (unu) uyneHamm ero cembn GamunuM, MKMeEHW, OT4YeCcTBa YyKaslaHHasi crpaBka
3anpalwumBaeTcsa Ha hamunuio, UM, OTYECTBO, NOA KOTOPbIMU 3adBUTESNb U (UNK) YSEHbI ero
ceMbn npuobpeTtann n ocywecTensann ceomn npaea n obasaHHocTn o 01 aHueapsa 2000 roga;

BbINUCKN O goxoaax (Mocobusix) 3asBUTENS U YNIEHOB €ro CeMbW U3 HANOroBOro OpraHa,
TeppuTopuanbHbix opraHoB dPoHaa coumanbHoro crpaxoBaHusa Poccunckon degepauum,
opraHa couuanbHOW 3aluTbl, TeppuTOpUanbHblx opraHoB NeHcnoHHoro ooHga Poccumnckon
depepayunuy;

BbINMUCKY O HannumMmM B COBCTBEHHOCTU 3aABUTENS U YNEHOB €ro CEMbW TPAHCMOPTHbIX
CPEACTB M3 OpraHoB, OCYLLECTBIIAIOLNX PErMCTPALIMIO TPAHCMOPTHLIX CPEACTB;
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KOMMI0 pacrnopsanTenbHOro JOKYMEHTa O MOCTaHOBKE 3asiBUTESNS Ha YYeT rpaxiaH B
KayecTBe Hyxdawwmxcs B xunblx nomewleHnax go 01 aueapsa 2005 roga, 3aBepeHHyHo
OpraHoM MeCTHOro camoyrnpaBfeHus, B OTHOLWEHUN rpaXkaaH, BCTaBLUMX HA TaKkoMW y4eT;

CBEAEHNSA O perncTpaunmn 3asaBuTenst 1 YreHoB ero CeMbM MO MECTY XUTENbCTBA;

Ana npusHaHna rpaxgaHuHa HYXOalWMMCA B KUMOM MOMELLEHUM MO OCHOBaHUIO,
npegycMoTpeHHoOMY B nyHkTe 3 yactu 1 ctatem 51 KunuwHoro kogekca Poccuinckon
depepaumm, 3asBuTeNb BrApaBe MNPeAoCTaBUTb AOMOMHUTENBHO OOWH U3 criedyloLwmx
AOKYMEHTOB:

pelweHne MeXBeJOMCTBEHHOW KOMMUCCUM, CO3aBaeMOW  YMNOSITHOMOYEHHbIM B
COOTBETCTBMM C [OEWCTBYIOLIMM  3aKOHOAATENbCTBOM OpraHoM, O HEeCcOOTBETCTBUM
nomelleHnss TpeboBaHUAM, nNpeabsABAsSEMbIM K >KUIIOMY MOMELLEHNO, C YyKasaHuem
OCHOBaHWN, NO KOTOPbIM NMOMELLEHNE NPU3HAETCA HENPUTOAHBIM A5 MPOXUBAHUS;

pelweHne opraHa MEeCTHOro CcaMoOynpaBSieHUss O MPU3HAHUM YaCTHOrO  >KUIOro
NOMELLEHNS HEMNPUTOOHBbIM A1 NPOXMUBAHUS rpaXkaaH;

pelweHne MeXBeJOMCTBEHHOW KOMMUCCUM, CO30aBaeMOW  YMNOSITHOMOYEHHbIM B
COOTBETCTBMM C  OENCTBYIOLWMM  3aKOHOOATENbCTBOM  OpraHoOM, O  MPU3HaHWUK
MHOrFOKBapTUPHOro [OoMa aBapuiHbIM U NoAfieXawnM CHOcy (PEeKOHCTpyKuuu) u
pacrnopshkeHne C YykasaHMeM O [arlbHEWWEM WCMOfb30BaHMM MOMELLEHUS, CpOKax
oTceneHnst PU3NYEeCKUX N IPUANYECKNX 1L B Criydae npu3HaHNMA MHOroKBapTUPHOro goma
aBapuiHbIM N NOASIEXALUMM CHOCY MW PEKOHCTPYKUMN UK O MPU3HAHUN HEOBXOOUMOCTU
npoBeaeHns PEMOHTHO-BOCCTAHOBUTESbHbLIX paboT.

YKkasaHHble B HACTOSIWEM MyHKTE [OOKYMEHTbl (CBEAEHUs) He 3anpalimBaloTcs
YNONHOMOYEHHLIM OpraHoM B Cfyyae, €Cnu OHM MNpeacTaBrieHbl  3asiBUTENneM no
COBCTBEHHOM MHULMATUBE UM HAXOAATCA B pacrnopsiKeHUn YNOTHOMOYEHHOMO opraHa.

2.7.2. B cnyyae ecnn, 3asiBUTENEM CaMOCTOATESIbHO He MNpeacTaBfeHbl LOKYMEHThI,
yKasaHHble B nognyHkte 2.7.1. HacTosAWwero agMMHUCTPATUBHOIO  perflaMeHTa,
YNONHOMOYEHHbIN opraH 3anpawumBaet nx nocpeacTBoMm NHGOPMaLMOHHOIO
MEXBeJOMCTBEHHOro B3aMMO4ENCTBUS.

2.7.3. HenpegcraBneHne 3sasiButenieM OOKYMEHTOB, HaxXOAAWMXCA B pPacnopsKeHuu
rocyJapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOrO CaMOYMpPaBNEHUS M WHbIX OpPraHoB He
ABISIETCA OCHOBaHMEM 4151 OTKasa B NpeAocTaBneHnn MyHULMNanbHOM YCnyru.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENSA

2.8.1. 3anpeLlieHo TpeboBaTb OT 3adBUTENS:

npeactaBneHnss OOKYMEHTOB W WHOpPMaUMM  UAW  OCYLWECTBIIEHUS  OENCTBUN,
npeacraBneHne WnuM OCyLleCcTBieHMEe KOTOPbIX He nNpeaycMOTPeHO HOpMaTUBHbLIMU
NpaBOBbIMW  akTamMu, PErynMpylolwMMN  OTHOLUEHMS, BO3HMKaWLWME B CBA3M C
npegocTaBneHneM MyHUUMNAnNbHOM YCNyru;

npeacTaBneHns OOKYMEHTOB U MHAOPMauuKM, KOTOpble HaxXOAATCS B pacropsiKeHUn
OpraHoB, MPeAoCTaBASOWMX MYHULMMANbHYIO YCIyry, MHbIX FOCY4apCTBEHHbIX OpPraHos,
OpraHoB MECTHOro CaMOyrnpaBfieHMst U OpraHu3auumn, B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMW akTamu Poccunckon dPegepaunn, HOPMATUBHBIMW MPaBOBbIMW  akTaMu
cybbekToB Poccurckon ®egepaunmn n MyHULMNanbHbIMU NPaBOBbIMU aKkTaMu;

npeacraBneHns JOKYMEHTOB U MHGOpMaLMu, OTCyTCTBME U (MNKM) HEOOCTOBEPHOCTb
KOTOPbIX HE YyKasblBanucb MNpU MNepBOHayarlbHOM OTKkase B MpueMe [JOKYMEHTOB,
HeobXxoauMbIX ANA nNpefocTaBfieHMs MyHUMUMnanbHOW ycnyrn, nmbo B npeaocTaBrieHun
MYHULMNANBHOW YCNYrn, 3a UCKIKYEHNEM Cly4vaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yacTtu 1
ctatb 7 depepanbHoro 3akoHa o1 27.07.2010 Ne 210-&3 «O6 opraHusauum
npegocTaBneHnNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»:

- WU3MeHeHue TpeboBaHWM  HOPMATMBHbLIX MNPaBOBbIX AaKTOB, KacaloLnXcs
npegocTaBneHna MyHUUMNANbHOW YCAyrM, nocne nepBoHayanbHOW nodadn 3adBneHust o
npegocTaBneHnM MyHMUMNanNbHOW YCNyru;

- Hanuuue owunboK B 3asABMEHUM O MPEeAOCTaBMEHUN MYHULMMANbHOW YCNyrn wu
AOKYyMeHTax, nMOAdaHHbIX 3asiBUTenieM nocfe nepBoHayanbHOro oOTKasa B npueme
OOKYMEHTOB, HeobXxoauMbix nOnd npefocTaBfieHMs MyHuMumMnanbHoOW ycnyrn, nmbo B


https://pravo-search.minjust.ru/bigs/showDocument.html?id=370BA400-14C4-4CDB-8A8B-B11F2A1A2F55
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

npegocTaBneHnM MyHUUMNAanbHOW YCIYyrM N He BKIKOYEHHbIX B MpeAcTaBrfieHHbI paHee
KOMMEKT AOKYMEHTOB;

- UCTeYeHMe cpoKa AeNcTBuUS [OOKYMEHTOB WM U3MEHeHVe WHgopMauun nocne
nepBOHa4yanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoauMmblX AOns npefocTaBneHuns
MyHMUMNaNbHOW ycnyru, nnbo B npefocTaBneHm MyHULMNAnsHOM YCIyru;

- BblSIBNEHNEe OOKYMeHTarnbHO noaTBepXAeHHoro akra (NpusHakoB) oIMOGOYHOIo mnu
NPOTUBOMPABHOIO JencTeus (6espencTBus) JOMKHOCTHOIo niua opraHa,
NpeaocTaBnAwLWEro MyHUUMNANbHYIO YCnyry, MyHULMNanbHOro cnyxawero, paboTHWKa
M®L npu nepBoHayanbHOM OTka3e B nNpuemMe [OKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHnsa MyHMuMnanbHoOn ycnyru, nnbo B npegocTaBneHnn MyHULMNanbHON yCryru,
O 4YeM B MUCbMEHHOM BUAEe 3a NOAMNUCBID PYKOBOOMTENA opraHa, npefocTaBnsarLero
MyHMUMNanbHyo ycnyry, pykosoautens MOL| npy nepBoHavanbHOM oOTKase B npueme
AOKYMEHTOB, HeOobXoauMbIX ANSA NpedoCTaBrneHnss MyHUUUNAanNbHOW yCryrn, yBeaoMIseTcs
3aaBUTENb, a TaKkke NPUHOCATCHA U3BMHEHUSA 3a JOCTaBleHHble HeyaobcTaa.

2.9. WNcuepnbiBaloWunn nepedeHb OCHOBAHWW AN OTKa3a B MpuvemMe [LOKYMEHTOB,
HeobxoaMMbIX A4Ns NpeaocTaBNeHns MyHMLMNAaIbHOW yCnyrn

OcHoBaHuA onga oTKasa B NpyemMe 4OKYMEHTOB OTCYTCTBYHOT.

2.10. NcuyepnbiBaowmin nepevyeHb OCHOBAHWW Af11 NPUOCTAHOBMEHUS UM OTKas3a B
npegocTaBneHnn MyHULMNANbLHOM yCnyru

2.10.1. OcHoBaHUA ANsa NPUOCTaAHOBIIEHUS MPEOOCTABNEHUS MYyHUMLUMNANbHON YCRyru
OTCYTCTBYIOT.

2.10.2. B npenocTaBneHMM MyHMUMNANbHOW YCNyrm MOXeT ObiTb OTKa3aHo B
cnegylowmx criyvyasix:

HenpeacTaBfieHNA  OOKYMEHTOB, YKasdaHHbIX B NyHKTe 2.6.1. HacToswero
aAMUHUCTPATUBHOIO perfnameHTa;

OTBET OpraHa rocyJapCTBEHHOW BIiacTW, OpraHa MeCTHOro camoynpasneHus nmbo
noaBefOMCTBEHHOW  OpraHy rocygapCTBEHHOW  BnactTM WM OpraHy  MeCTHOro
camoynpaBsfeHnss opraHu3auuMmM Ha MeXBEOOMCTBEHHbIA 3anpoc cBuaeTenbcTByeT 06
OTCYTCTBUM JOKYMEHTa 1 (Unu) nHdopmaumm, HeobxoanMbIX A8 NPUHATUA FpaXKaaH Ha yyYeT
B Ka4eCTBE HYXOAlOLMXCA B XWUMNbIX NMOMELLEHUSX B COOTBETCTBUM C 4acTblo 4 ctaTbn 52
HKunuwHoro kogekca Poccuinckon depepauumn, ecnum COOTBETCTBYIOWNN LOKYMEHT He Oblin
npeacTaBneH 3asBuTenemM no cobCTBEHHON WHWUMATMBE, 3a UCKITOYEHWEM CryvaeB, ecnv
OTCYTCTBME TaKmxX 3arnpaluMBaemMblX AOKYMEHTa UM MHOopMauun B PacrnopsiKeHUU Taknx
OpraHoB MnM opraHu3aunin NOATBEPXAaeT NpaBO COOTBETCTBYIOLIMX rpaxgaH COCTOATb Ha
yyeTe B Ka4ecTBe HYXXOAKLLNXCS B XUMbIX MOMELLEHUSX;

npeacTaBneHbl LOKYMEHTbl, KOTOpble He MOATBEPXAAlT MNpPaBO COOTBETCTBYHOLLMNX
rpaXkgaH COCTOATb Ha y4eTe B Ka4eCTBe HY>KAAILNXCA B XKUITbIX MOMELLEHUSIX;

He NCTEK CPOK, NpeayCMOTPEHHbIN NOAMYHKTOM 1.2.2. HACTOSLLEro agMUHUCTPATUBHOIO
perrnameHTa.

2.10.3. MoTtuBMpoBaHHOE pelleHne o6 OTkase B MNPeaoCTaBfEHUN MyHMUMMNANbHON
yCryrn Bbl4aeTcs UnNn HanpaeBndeTcs 3aaBuTENto He nosgHee, Yyem 4vepes 3 (Tpu) paboumx
AHS1 CO OHA MPUHATUSA TAaKOro peLleHnst 1 MOXeT BbiTb 06XxanoBaHo UM B cyaebHOM nopsake.

2.10.4. I'paxgaHe MMEIOT NpaBo MOBTOPHO 06PaTUTLCHA B YMNOMHOMOYEHHbIN OpraH 3a
nony4eHMeM MyHUUMNanbHOW YCryrn nocre YCTpaHeHUa npeayCMOTPEHHbIX HacCTOALWMM
NMYHKTOM OCHOBaHWM Ans oTkasa B NpefoCcTaBNeHnn MyHULMMNANbHOM YCNyru.

2.11. TepeyeHb ycnyr, KOTopble ABNATCA HeobxoouMMmbiMn n obAsaTenbHbIMKU ANS
npefoCcTaBneHns MyHMUMNanbHOW ycrnyrM, B TOM 4MCie CBedeHUs O [OOKYMEeHTe
(BokymeHTax), BbldaBaeMoM  (BblgaBaemblX)  OpraHu3auusiMu,  y4acTBYKOLWMMW B
npenocTaBneHn MyHULMNANbHOM YCyru

Ycnyrn, KoTopble SABNAOTCA HeobxoanmbIMKM 1 0ba3aTenbHbIMU AN NpeaocTaBneHns
MYHUUMNANbHOW YCAyru, OTCYTCTBYIOT.

2.12. lNMopsgok, pasmep M OCHOBaHWA B3MMaHUS roCydapCTBEHHOW MOLWISMHBI U UHOW
nnaTbl, B3UMaemMou 3a npeaoctaBneHne MyHUUunanbHom ycnyru

MyHuuunansHas ycnyra npegocraesnserca 6ecnnaTHo.


https://pravo-search.minjust.ru/bigs/showDocument.html?id=370BA400-14C4-4CDB-8A8B-B11F2A1A2F55

2.13. lopsigok, pasMep M OCHOBaHUS B3UMaHWA NnaTbl 3a nNpefocTaBlfieHue YChnyr,
KOTOpble  SBMAKOTCA  HeobxogumbiMn 1 obAsaTenbHbIMM - AN NpeaocTaBneHns
MYHULMNANbHON yCryru

Mnata 3a npegoctaeneHne ycryr, KOTopble ABMAATCA HeobxoguMbiMW U
obasaTenbHbIMU ONs NPeAoCTaBEHNs MyHMUMNANbHOW YCNyru, He B3MMaeTCs B CBA3N C
OTCYTCTBMEM TaKUX YChyr.

2.14. MakcumarnbHbIi  CPOK  OXMAAHWUA B o4Yepeaun npu  rnogade 3anpoca o
npeaocTaBneHnn MyHUUMNAnNbHOM yCRyrn, YCNyru, npegocTaBnseMon opraHusaumen,
yyacTByloLEen B NpeaoCcTaBfieHU MyHULMNanbHOW YCIyrn, U npu nonyvyeHun pesyrnbTaTa
npeaocTaBneHns Takmux ycryr

Bpema oxuaaHusa B ovepeam npu nogade 3anpoca o npeaoctasneHnn MyHULMnansHom
ycnyru, ycnyrn, npegoctaBfisieMon oOpraHu3auuen, ydacTBywLWEen B nNpenoctaBneHum
MYHUUUNANbHOW YCRyru, U npu norydeHnn pesynbtata NpefocTaBreHna Takow ycnyru He
AOJTKHO npeBbiwaTb 15 MUHYT.

2.15. Cpok W nopsgok perucTpauuu 3anpoca 3asBUTeNns O npegocTaBneHun
MYHUUMNANBHOW YCNyrm W Yycnyru, npeaocTtaBnsieMOM OpraHu3aumen, yyacTBylollen B
npegocTaBneHnM MyHUUMNANbLHOW YCNyrn, B TOM YUCHEe B ANEKTPOHHON hopme

3asBneHne 0 NpefocTaBNeHNNn MyHUUUNANbHOW YCNyrn perucTpupyetcsa B TedeHune 1
paboyero OHA CO AHSA MNOCTYNNEeHUs 3asaBfieHUs, B TOM YuClle B ONIeKTPOHHOM Buae, B
CTPYKTYPHOM nogpasgeneHum YNOnHOMOYEHHOro oOpraHa, OTBETCTBEHHOM 3a BefeHue
AernonpovsBoacTBa.

2.16. TpeboBaHua K MOMELLEHUAM, B KOTOPbIX MPeaoCTaBnsAeTcs MyHuumMnanbHas
ycriyra, K MeCTy OXuAaHus W npuema 3asiBuTenen, pasmeweHuo u  oopMIeHUo
BU3yarilbHOM, TEKCTOBOM W MYyNbTUMEOUNHOW WHAGOPMaUMKM O nopsiake npenocTaBreHus
MYHMLMNANbHOW yCnyriu.

MecTta, npegHasHayeHHble O O3HAKOMSMEHUA 3adBuTenen ¢ MHMOPMaLMOHHBLIMU
MaTtepuvanaMmm n 3anofiHEHUA LOKYMEHTOB, 06opyayrTca WHAOPMAUVOHHLIMU CTEeHAAaMMU,
CTyNnbsMMK, cTOnammu (cTomkamu) m obecneumnBatoTcss obpasuammn 3anofHEHNA LOKYMEHTOB,
Oymarom U1 KaHUEeNApCKUMW MNpUHagnexHoctTaMm ans  obecnevyeHnss BO3MOXHOCTU
ohopMNeHNsa JOKYMEHTOB.

B wMectax ana 3anonHeHust [OOKYMEHTOB [JOorfkeH obecneuvMBaTbCsl OOCTyN K
HOPMaTUBHbLIM MPaBOBbIM akTaM, perynupyroLmumM npegocTaBneHne MyHUuunansHOM yCnyri.

MecTa ansa oxmngaHus obopyaytoTcs CTYNbSMU, KpecenbHbIMU CEKLUMAMUN U CKAMbSIMN
(6aHkeTkamu). KonnyectBo MeCT ANA OXuaaHusa onpegensdetca ucxogs u3 haktudeckom
Harpy3Kku 1 BO3MOXHOCTEN A5 UX pa3MeLLEeHNs B 30aHUMN.

lMomelleHnss ons HENOCPEeOCTBEHHOrO B3aMMOLEWCTBUSA C 3asiBUTENAMU MOryT ObiTb
opraHM3oBaHbl B BUAE OTAeSbHbIX KabMHeTOB NMbo B BUAE OTAENbHbIX paboymx MecT.

KabuHeTbl, NpeaHasHayeHHble Ana npuema 3assutenen, SOmkHbl 6biTb 060pyaoBaHbI
MHPOPMALMNOHHBIMK Tabnuykamu (BbiBECKaMK) C ykasaHMeEM Homepa kabuHeTa, hamunun,
MMEHW, oT4yecTBa (NPW HaNUYUM) M AOIMKHOCTU MYHUUMNANbHOrO Chyxawero, rpaduka
npuemMa 3aasutenen gnsa NMMYHOro npeacTaBneHns JOKYMEHTOB U KOHCYbTUPOBaHMUSI.

Kaxxgoe paboyee mecto OomKHO ObiTb 060pyaoBaHO NepPCOHarbHbIM KOMMbIOTEPOM C
BO3MOXHOCTbIO [OCTyna K HeobxoauMbiM WHGOPMAUUOHHLIM ©asam, nevatawwum U
CKaHVpPYIOLWUM YCTPOUCTBAaM.

Bxog B 3gaHMe  YNONMHOMOYEHHOrOo opraHa pfomkeH OblTb  obopynosaH
NHpOpMaLNOHHON Tabnnykon (BbIBECKOW), COAepKaLlen cneayoLyo MHopMaLmio:

HanMeHOBaHWe;

MECTO HaxOXOeHWs;

pexmm paboThbl;

agpec odomumnanbHOro canTa;

TenedOoHHbIN HOMEpP N afgpec dNEKTPOHHOW NOYThI.

B uensx opraHmsaumm 6ecnpensaTCTBEHHOrO AOCTyna UHBaNNAoB (BKNOYast MHBaNMAoB.,
NCMOMb3YILWNX Kpecna-konsiCkm un  cobak-npoBOOHMKOB) K MECTy NpefocTaBfeHus
MyHMUMNanbHOM ycnyrm uMm obecneymBaloTCcs:



ycnosusa GecnpenatCTBEHHOro A0CTyna K 06bekTy (34aHuto, MOMELLEHNIO), B KOTOPOM
npegocTaBnAeTca MyHUuUunansHas ycnyra, a Takke onsa 6ecnpenatcTBEHHOro Nonb30BaHNUS
TpaHCNopTOM, CpeAcTBaMu CBA3U U MHGOpMauuu;

BO3MOXHOCTb CaMOCTOATESIbHOIO MepeaBMXeHUss Mo TEeppuUToOpuMuM, Ha KOTOPOM
pacnonoxeHbl  0ObekTbl  (34aHMs, MNOMELLeHMsl), B  KOTOpbIX  MpeaocTaBnsaeTcd
MyHMUMNanbHaa ycnyra, a Takke BXO4a Ha Takume oObeKTbl U BbixO4a U3 HUX, MOCadKn B
TpaHCNOPTHOE CPeACTBO U BbICAAKM M3 HEro, B TOM 4YWUCre C UCMOSIb30BaHMEM Kpecna-
KOMNSICKU;

Hagnexawee pasmMelleHne obopyaoBaHust M HocuTenen nHgpopmaunm, HeobXoaANMbIX
ans obecnevyeHns GecnpenaTCTBEHHOrO AOCTyna K obbekTaMm (3g4aHnsaM, MOMeELLeHUsM), B
KOTOpbIX  NpefoCcTaBnseTcs  MyHuuMnanbHad  ycnyra, C  y4eTOM  OrpaHuyeHun
XN3HeOesaATeNnbHOCTH;

AybnupoBaHne HeobXxooMMOW 3BYKOBOW W 3pUTENBHOM MHGOPMauuMuM, a Takke
Hagnmcen, 3HAaKOB W MHOW TEKCTOBOM W rpaduyeckon KWHGOpMaUuM  3Hakamw,
BbIMONHEHHbIMU penbeHO-TOYEeYHbIM WpudToM bpanns;

COMNPOBOXAEHNE WHBANMOOB, UMEKLUNX CTOWMKME pPacCTpouCTBa (PYHKUUM 3peHna wn
CaMOCTOATENBLHOrO NepeaBuXeHNs;

[A0MyCcK cypaonepeBofyvnka u TMgiocypaonepeBoaymka;

Aonyck  cobaku-npoBogHMKa Ha OObeKkTbl (340aHus, MNOMELLEHUs), B  KOTOPbIX
npeaocTaBnAeTca MyHMUmMnanbHasa ycnyra;

OKasaHue NoMoLu B NnpeogoneHnn 6apbepoB, MeLlaLwmx Noy4eHUo MyHULMNanbHON
yCnyru HapaBHe C ApYrMMU Niuamu.

B cnyyae HEBO3MOXHOCTM MOSHOCTLID MPUCNOCOOUTE NOMeLLeHne YNOSTHOMOYEHHOro
opraHa Cc y4eToM noTpebHOCTM wHBanuaa emy obecnedMBaeTcs AOCTYyNn K MeCTy
npegocTaBneHns MyHULMNansHOM yCnyru.

2.17. lNokasaTtenu OOCTYNHOCTM W KayecTBa rocyfapCTBEHHOW ycryrM, B TOM 4ucre
KONMMYEeCTBO B3aMMOLEWCTBUN 3asBUTENS C LOSMKHOCTHBIMU nvuamMu nNpu npegocTaBrieHumn
MyHMUMMANbHOW  ycnyrm W WX NPOAOSPKUTENIbHOCTb,  BO3MOXHOCTb  MOSTyYeHUd
rocygapcteeHHon ycnyrm B MOLL, BO3MOXHOCTb MOnNyyYyeHus WHgopmaumm o xope
npeaocTaBneHNa  rocydapCTBEHHOM  ycnyrM, B TOM 4uCfne C  WUCNoSfib30BaHMEM
MHPOPMALNOHHO - KOMMYHUKALMOHHBIX TEXHOMOMN

2.17.1. lokasaTtenem kayectBa W AOCTYMHOCTM MyHMUMNANbHOW YCIyrn SBMSETCS
COBOKYMHOCTb KOJSIMYECTBEHHbIX U Ka4yeCTBEHHbIX NMapamMeTpoB, MO3BOSISAKOLMX U3MEPATH U
oLeHMBaTb Npouecc 1 pe3ynbTaT NpeaoCcTaBneHnss MyHUUUNansHOM yCryru.

2.17.2. TllokazaTenamu [OOCTYNHOCTU NPedoCTaBMEeHUs MYHULUMNANbHOW  yCryrn
ABNAOTCA:

TpaHCNopTHas AOCTYNHOCTb K MecTam NpefocTaBneHns MyHMumMnansHoOn ycrnyru, B TOM
yucne Ang nuy, ¢ orpaHNYeHHbIMU PU3NYECKMMUN BO3MOXKHOCTAMM;

BO3MOXHOCTb NOJSTy4EeHUs MOMHON, akTyanbHOM N JOCTOBEPHON MHGOpPMaLUKM O Nopsiake
npegocTaBneHnsa MyHUUMNAIbHOW YCIyrk, B TOM YUCIIEe B 3NEKTPOHHON hopMeE;

BO3MOXHOCTb Bblbopa cnocoba obpalleHus 3a npegoctaBrieHneM MyHUUMNAnNbsHOM
ycnyrm  (NMMYHO, 4Yepe3 npeacTaBuTensl, MNOYTOBbIM — OTNpaBneHvemMm, 4epe3 MOL,
nocpencTBoM €MHOro nopTana, permoHansHoro noprana);

BO3MOXHOCTb NOnyvYeHna wuHdopmauum O nopsake W xoge npefoctaBrieHus
MYHUUMNANbHOMW  yCryrM, B TOM 4YUCNe C  WCMNOJSIb30BAaHMEM  MH(OPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMNOTUN.

2.17.3. MNokasaTtenamu kayecTBa NpeaocTaBneHnsa MyHULUNanbHOW YCryrn SBnstOTCS:

cTeneHb YOOBNETBOPEHHOCTU rpaxgaH KadeCTBOM M LOCTYMHOCTb MyHUUMMNANbHOM
ycnyru;

COOTBETCTBME MNPESOCTABMSEMON MyHULMNANbLHOW ycnyrn TpeboBaHMAM HacToSALLEero
aAMUHUCTPATUBHOIO perfnameHTa;

cobntogeHne CpokoB NpefoCTaBNeHUss MyHULUNANbHOW YCIyIu;

KONn4ecTBo 0060CHOBAHHBbIX anob.

2.17.4. Mpn nonyYyeHUn MyHUUMNANbHOW YCNyrn 3adBuTENb OCYLLEeCTBNseT He Gonee
ABYX B3aMMOLENCTBUN C AOSHKHOCTHLIMU NULAMKN YNOSTHOMOYEHHOMO OpraHa.



MpoOomknTEeNnbHOCTb KaXXa40ro B3anMOAENCTBUS HE A0SMDKHA NpeBbiwaTb 15 MUHYT.

2.18. VNHble TpeboBaHUs, B TOM YuCne yduTbiBaloWme oCOBEeHHOCTU npeaocTaBreHuns
MyHuumunanbHon ycnyrn B M®LL n ocobeHHOCTV npeaocTaBneHns MyHUUmMnansHoOn ycnyru B
3NEeKTPOHHON dhopme

2.18.1. 3agaButensm obecneynmBaeTCa BO3MOXHOCTb MNOMyYEHUS MHGOPMauMmM o
nopsiake nNpefocTaBneHns MyHULMNanbHOW yCnyrn, a Takke KonnpoBaHus oopM 3asBrneHunm
N MHbIX OKYMEHTOB, HEOOXOOMMbIX ANSA NOMYYEHUS MyHULMNANbHOW YCIyru, B TOM Ynchne ¢
Mcnonb3oBaHMEM eANHOro nopTarna, permoHanbHoro nopTana.

2.18.2. lNpuem [JOKYMEHTOB W Bbldaya pesynbTara MyHUUMNAnbHOM YCIyrn MOXeT
ocyuwlectBnaTbes B MOLL no npuHUuny aKkcTeppuTopuanbHOCTU NPU HanMyunmn 3aknioYeHHOro
cornalwleHnsa o B3anMoaencTemm Mexay YnoriHoMoYeHHbIM opraHom u FTOAY « ML ».

2.18.3. 3asBuTenu Bnpase UCMNOMNb30BaTb NPOCTYIO 3NEKTPOHHYK MNOAMNUCH B cCry4vae,
npegycMoTpeHHoM nyHkTom 2 (1) lNpaBun onpegeneHus BUOOB 3NEKTPOHHOW nognucw,
MCNonb3oBaHMe KOTOPbIX JoMNycKaeTcs Npu obpalleHnn 3a nonyyYeHnem rocygapCTBeHHbIX U
MYHUUMNANbHBLIX YCNYr, YTBEpPXAEHHbIX MocTaHoBrneHnem [lpasutensctBa Poccuickon
depepaumm ot 25.06.2012 Ne 634 «O Bmaax 9SNEKTPOHHOM MNOAMNUCK, MCMNOSIb30BaHWNE
KOTOpPbIX AonyckaeTcsa npy obpalleHnm 3a noslyYeHneM rocygapCTBEeHHbIX U MyHULMNANbHbIX
yCcnyr».

lMpepocrtaBneHne MyHUUMNANBHOM YCIYyrM C WUCMOMb30BaHWEM eOuHOro nopTana,
pernoHanbHOro nopTana OCYyWeCTBNAETCA B OTHOWEHUM 3asBuTenen, npoLlleaLmx
npoueaypy permctpaumm n astopusaumm ¢ ucrnonssosaHnem ECUA.

lll. CocTaB, nocnenoBaTenbHOCTbL U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeuin), TpeboBaHUA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUcne
OCOOEHHOCTHU BbINOJSIHEHUSA aAMUHUCTPATUBHbIX NpoLueayp (AeNcTBUnN) B INEKTPOHHOMN
¢opme, a Takke 0COOGEHHOCTU BbINMOSIHEHUA aAMUHUCTPATUBHbLIX npoueayp B MOL|

3.1. NcuyepnbiBaowmi nepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTeui):

npuemM n pernctpaums 3asBrneHna N JOKYMEHTOB, HeOBXoauMbIX NS npeaocTaBreHns
MyHMLMNANbHOWN yCnyru;

HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl (OpraHM3aumm), ydacTteylowme B
npenocTaBneHnM MyHMUMnanbHOM ycnyrm (npym Heo6xoanmMocTn);

paccMOTpPEHNE 3asiBNEHUs U OOKYMEHTOB Ha 3acedaHnn oBLeCTBEHHOW >KUMULLHOW
KoMuccum npu AaMUHUCTpaummn XormMcKoro MyHUUMnansHOro okpyra

NPUHATUE MNOCTaAHOBIEHMS O MpefocTasneHnn nNnbo o6 oTkase B npeaocTaBreHun
MYHMLMNANbHOW YCNyru 1 yBe4OMMEHNE 3a8BUTESNS O NPUHATOM peLUEHNN.

3.2. Npuem un pernctpauus 3asBreHnss U JOKYMEHTOB

3.2.1. OcHoBaHMeM [Onsi Havana agMUHUCTPaATMBHOM nNpoueaypbl  SIBNSETCA
NOCTyNfieHne OT 3asiBUTENs 3asaBfEeHNs O NpegoCTaBNeHU MyHUUMNANbHOW YCIyrn:

Ha GymMaxHOM HOCUTeNe HEMOCPELACTBEHHO B YNONMHOMOYEHHbIM opraH, MOLl;

Ha OyMaxHOM HocuTene B YMNOMIHOMOYEHHbLIM OpraH nocpeacTBOM MOYTOBOrO
OTnpaBneHns;

B doOpMe 3feKTPOHHOro [AOKYMeHTa C MWCMNofib30BaHMEM eduHOro  noprtana,
pernoHanbHoro noprana.

Mpwn nuyHon chopme nogayn OOKYMEHTOB B YMOMHOMOYEHHbIM opraH, M®L| nogava
3a8BNEHNS N UHbIX OOKYMEHTOB OCYLLECTBMSieTCa B nopsgke obuwen odepean B npueMHble
yacbl MM nNo npegsapuTenbHon 3anucu. [lpy nuyHOM dopmMe noJayYn [LOKYMEHTOB
3asBuUTENb MojdaeT 3asiBfieHMe W UHble [OOKYMEHTbl, yKa3aHHble B MyHKkTax 2.6., 2.7.
HacTosILLero agMMHUCTPATMBHOIO pernameHTa (B criydae ecnu 3asBuTenb npencraBnseT
AOKYMEHTbI, yKa3aHHble B MNyHKTe 2.7. HacToAwero agMUHUCTPATUBHOIO perrameHTa, no
coBCTBEHHOM MHULMATUBE) HA ByMaKHOM HOcUTene.

Mpn nuyHom popme nogaynm [OOKYMEHTOB 3adBfeHne O rnpefocTaBrneHun
MYHUUMNANbHOM Yycnyrm MoXeT OblTb O(opMieHo 3asBuTeneM B Xoge npuema B
YnonHomMmo4yeHHOM opraHe, MLl nubo ocopmneHo 3apaHee.

Mo npocbbe obpaTtmBLLeroca nuua 3asiBieHne MoXxeT ObiTb 0OPMIIEHO OOMKHOCTHbLIM
nuuoM YNOSITHOMOYEHHOro opraHa, cneumanuctom MOLl, OTBETCTBEHHbIMM 3a NpUeM
AOKYMEHTOB, C MCMONb30BaHWEM MNPOrpaMMHbIX cpeactB. B atom cnyvyae 3assutenb
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CcOBCTBEHHOPYYHO BMUCLIBAET B 3asiBNIEHNE CBOKO (haMUmmIO, UMS U OTYECTBO, CTaBUT AaTy U
noanuchb.

[ofmKHOCTHOE NULO YNOSTHOMOYEHHOIo OpraHa, OTBETCTBEHHOE 3a NpueM OOKYMEHTOB,
OCYLLEeCTBNAET creayLlmne eucTBusa B xo4e npuema 3asiBUTens:

yCTaHaBnmMBaeT npegMeT obpalleHus;

yCTaHaBfMBaeT NMYHOCTb 3asiBUTESIS, B TOM 4uUCIie NpoBepseT Hanuyue LOKYMEHTa,
yAOCTOBEPSIOLLErO NTIUYHOCTD;

NnpoBepseT NOTHOMOYMSA 3aaBUTENS;

npoBepsieT HanuuMe BCEX [OKYMEHTOB, HeobxoaumbiX ANd nNpeaocTaBneHuns
MYHUUMNANbHOM YCNyrk, KoTopble 3asBuTenb 0653aH NpefocTaBUTb CaMOCTOATESNIbHO B
COOTBETCTBUM C MYHKTOM 2.6. HACToSALWEro agMUHUCTPATUBHOTO perflaMeHTa;

B Crydyae yCTaHOBIEHUs1 dpakta HECOOTBETCTBUS MpPeACTaBfIEHHbIX OOKYMEHTOB NMbo
OTCYTCTBUS HEOOXOAMMbIX [OOKYMEHTOB ANA NpefoCTaBfeHuUs MyHUMUMNAnbHOW ycryru
NHoOpMMpPYET B YCTHOW popme 3asBuTens (NpeacrtaBuTensa 3adBUTENS) O Hanuuum
OCHOBaHWW AONS OTKasa B NpefoCTaBNeHuUM MyHULMNANbHOW yCrnyru n npeanaraeT NpUHATb
Mepbl MO UX YCTPaAHEHWUIO;

NPUHUMaeT pelleHne O npueme Yy 3asBuTens npeacTtaBfieHHbIX [OOKYMEHTOB W
perucTpupyeT 3anpoc 1 npeacTtaBfieHHble AOKYMEHTbl Nog MHAUBUAYanbHbIM MOPALKOBbLIM
HOMEpPOM B [eHb X NOCTYMMEHNS;

BblJaeT 3asiBUTESI0 pPacnuUcKy C OMUCbID NpeacTaBfeHHbIX AOKYMEHTOB U yKa3aHuem
AaTbl X NPUHATUSA, NOATBEPXKAAKOLLYIO NPUHATUE AOKYMEHTOB.

Cneuupanuct MOLl, oTBETCTBEHHBIN 3a NPUEM AOKYMEHTOB, OCYLLECTBASET crieayoLwmne
AEeNCTBUS B Xo4e npuema 3asaBUTENS:

yCTaHaBnvBaeT npeamMeT obpalleHus;

yCTaHaBnMBaeT JIMYHOCTb 3aaBuTend (nNpeacrtaBuTens 3asiBuUTensl), B TOM 4ucne
NpoBepPSET Hann4ne JOKyMeHTa, yA4OCTOBEPSAIOLLErO JIMYHOCTD;

npoBepsieT NOSIHOMOYMSA 3asBUTENS;

NpoOBEPSET HanMuMe BCEX [OOKYMEHTOB, HeobxoouMMmbiX Ans npeaocTaBrieHus
MYHUUMNANbHOM YCryrn, KoTopble 3asButenb 0643aH NpefocTaBUTb CaMOCTOATESNIbHO B
COOTBETCTBUMN C NYHKTOM 2.6. HACTOSLLEr0 aiMUHNCTPATUBHOIO perfiameHTa;

B Criydae yCTaHOBIEHUs hakTa HECOOTBETCTBUS MpeAcTaBfeHHbIX JOKYMEHTOB NMbo
OTCYTCTBMSI HEOOXOOMMbIX [OOKYMEHTOB AN NPeaoCTaBfeHUs MyHULMNANbHOW  YCIyrn
MHopMMpYyeT B YCTHOM bopme 3asBuTensa (npeactaBuTensd 3asaBuTENd) O Hanuumm
OCHOBaHWN AON1s OTKas3a B NpefoCTaBlEHUM MyHULMNANbHOM YCAyrn U npeanaraeTt npuHATb
Mepbl MO UX YCTPAHEHWUIO;

NPUHMMaeT pelleHne o TnpuemMe Yy 3aaBuUTena npeactaBfieHHbIX [OOKYMEHTOB,
dopmupyeT 3asBfieHMe O npedoCcTaBfeHun YCyrm nocpeacTtsoM  MHGOpMaLMOHHON
cuctembl MOLL, pernctpupyet 3aaBneHne U NakeT 4JOKYMEHTOB B MHPOPMALIMOHHON cUCTEME
ML, BblgaeT 3aaBuTento (NpeacTtaBUTENO 3asBUTENS) pacnucKy O NofyvYeHnn JOKYMEHTOB
C MHhOpMaLMEN O CPOKax PacCMOTPEHUS 3aABNEHMNS.

Mpuem, perncTpaums, y4yeT 3asiBieHNsa U naketa AOKyMeHTOB cneuuanuctamm MoLl, a
Takke nepefaya [JOKYMEHTOB B YMNOMHOMOYEHHbIM OpraH OCYLLECTBNSAKTCA B
nHdopmaunoHHon cucteme MOL| B COOTBETCTBUM C COrnalLlEeHNEM O B3aMOAENCTBUMN.

Mpn HeobxooMMOCTM OOMKHOCTHOE MU0 YNONMHOMOYEHHOrO opraHa, cneynanmct MoL|
N3roTaBnMBalOT KOMUW MpPeAcCTaBfEeHHbIX 3asBUTENEeM [OOKYMEHTOB, BbIMOMHAT Ha HUX
Hagnucb 06 MX COOTBETCTBUM MOAJIMHHBLIM 3K3EMMNISAPaM, 3aBEPSAOT CBOEW MOAMUCHIO C
ykaszaHnem oamMunmm u MHMUManos.

[AnNWTenbHOCTb OCYLLECTBIIEHMS] BCEX HEOOXOOMMbBIX OENCTBUM HE MOXET MpeBbilaThb
15 MUHYT.

[OKyMeHTbI onsi npeaocTaBneHns MyHUUMNanbHOW ycnyru MoryT ObiTb NpeacTaBrieHbl
B YNONTHOMOYEHHbIN OpraH NOCPEACTBOM HanpasfieHUs 3asiBfieHUsi O npeaocTaBfieHUn
MYHUUMNANBHON YCIYrM U MHbIX OOKYMEHTOB MOYTOBbIM OTMpaBfeHMEM, 4Yepe3 enuHbIin
nopTar, perMoHanbHbI nopTan (3aodHasa popma nogaym JOKYMEHTOB):

- B BMAOE OpurnHana 3asiBeHNd U KOMUA [OOKYMEHTOB Ha OymakHOM HocuTene
nocpeacTBOM MOYTOBOro OTNpaBneHus. B gaHHOM crydae yaocTtoBepeHne BEPHOCTU KOMUK



AOKYMEHTOB ocyLlecTBnsaeTcs B nopsiake, yCTaHOBIIEHHOM deeparbHbIM
3aKoHoOaTeNnbCTBOM.

[HeM peructpauum 3aaBneHus SBAsSeTCA AeHb ero nocTynfneHns B YNOSTHOMOYEHHbIN
opraH;

- B 3NEKTPOHHOM BUMAE NOCPEACTBOM 3aMOfIHEHUS MHTEPAKTUBHOM (DOPMbI 3asiBNEHUS,
NnogNUCaHHOrO MNPOCTON 3NEKTPOHHOM NOAMMUCHIO, Yepes3 NNYHbIA KabMHET eauHOro nopTana,
pernoHanbHoro noprtana, 6e3 Heo6xoaMMOCTN OOMNONHUTENBHOW NOA4AaYN 3asaBMNEHUA B UHOW
dopwme.

dopmaTHO-Nnornyeckasi npoBepka CHOPMUPOBAHHOIO 3asiBfIEHUS] OCYLUEeCTBMsSeTCA
aBTOMaTUYECKM MNOCMe 3anoSfiHEeHUs 3asiBUTENEeM KaXaoro M3 noren 3neKTpoHHOW ¢oOopMbl
3asBreHns. [pu BbISIBNEHUN HEKOPPEKTHO 3aroOfiIHEHHOrO MO 3MEKTPOHHOW OopMbl
3asBNeHNs 3asiBUTENb YBEOOMMSETCH O XapakTepe BbISIBNIEHHOW OwWubKkM M nopsgke ee
yCTpaHeHWsi NOCPeACcTBOM MH(POPMALMOHHOIO COOBLLEHNSS HENOCPEACTBEHHO B 3NEKTPOHHOWN
dopme 3aaBreHus.

Mpn bopmmpoBaHuKn 3aaBneHns obecneynBaeTcs:

BO3MOXHOCTb KOMMPOBaHUSA U COXPAHEHUS 3asBIEHUS N UHbIX JOKYMEHTOB, YKa3aHHbIX
B NyHkTax 2.6., 2.7. HacTtosawero agMWHUCTPATUBHOIO perfiaMmeHTa, HeobGxoanmbIX AN
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

BO3MOXHOCTb Nnevatn Ha ByMaKHOM HocuTene Konun aneKTpoHHON hopMbl 3asiBfEHNS;

B NoOOM MOMEHT MO >XenaHu MNoNb30BaTens COXpaHeHWe paHee BBEeAEHHbIX B
3NEKTPOHHY hOpMY 3asiBIIEHUS] 3HAYEHUIA, B TOM YMCIie NMpy BO3HUKHOBEHMM OWNBOK BBOAA
n BO3BpaTe 411 NOBTOPHOIO BBOAA 3HAYEHWUIN B NEKTPOHHYIO (POopMy 3asBrneHus;

3anosfiHeHne nonen 9NeKTPoHHOM opMbl 3asiBEeHNA 00 Hadvana BBOAA CBeaeHuM
3agBuTerieM C  UCMNOSMb30BaHWMEM  CBedeHWW,  pasMelleHHblX B doedeparnbHOW
rocygapcTBeHHOM WHGOpMauMoHHON cucteMe «EanHaa cuctema uvaeHTudukauum un
ayTeHTudunkauum B MHpacTpyktype, obecneunsaroen MHPOPMALMOHHO-TEXHONOMMYECKOE
B3aMMOAENCTBME MHAOPMAUMOHHBLIX CUCTEM, UCNOMb3yeMblX ANd  npefocTaBreHns
rocy4apCTBEHHbIX M MYyHULUMNAMNbHbIX YCIyr B 3nekTpoHHou dopme» (aanee - ECUA), n
cBeleHNn, onyobnmMKoBaHHbIX Ha €AWHOM nopTarne, B 4acTu, Kacallwlencs cBedeHun,
otcytcTByowmnx B ECUA;

BO3MOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3anOfIHEHUSI 3NEKTPOHHOM (OOPMbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

BO3MOXHOCTb A0CTyna 3asiBUTend Ha eavHOM nopTane, perMoHanbHOM nopTane K
paHee NoAaHHbIM UM 3asABMEHUSIM B TEYEHWEe He MeHee OLHOro roga, a Takke 4acTU4HO
C(OOPMUPOBAHHbLIM 3a8BfIEHUAM - B TEYEHNE HE MEHee 3 MecCsILEB.

CdopmupoBaHHoe M NOAMMCAHHOE 3asBfeHMEe U WHble OOKYMEHTbl, YyKa3aHHble B
nyHkTax 2.6., 2.7. HacToswero agMUMHUCTPATMBHOIO perfameHTa, Heobxoaumble ONd
npeaocTaBnNeHNna MyHUUMMNANbHOW YCIyrn, HanpaeBnsloTCad B YNOMHOMOYEHHbIN OpraH
nocpeacTBOM eQUHOro nopTarna, permoHanbHoro noprtana.

3asButenamMm nNpeaocTaBnAeTCA  BO3MOXHOCTb  NpeaBapuTeNnbHOM  3anucu  Ha
npeacraBneHne 3asiBfieHUss 0 NpefoCTaBfieHUM MyHUUMNANbHOW YCryrm U HeobXoanMblX
[OKYMEHTOB.

MpenBaputenbHasi 3anncb MOXET OCYLLECTBNATbCA creayrwmmmn cnocobamu no
BbIOOpY 3asBUTENS:

npw IM4HOM ObBpaLleHnmn 3asBuTend B YNONMHOMOYEHHbIN OpraH;

no TenedoHy YNnosHOMOYEHHOro opraHa;

yepes opuumnanbHbIM canT YNOMHOMOYEHHOIO OpraHa;

nocpeacTBOM eQUHOro noprana, permoHanbHOro noprana

Mpwu ocyLiecTBneHNN 3anncuK 3asiBUTeNb COObLWaEeT crneayowmne gaHHbIe:

amMmnumio, UMs, OTYECTBO (MOCNeaHee - NPU Hanuyuun);

HOMEpP KOHTaKTHOro tenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemble gaTty n Bpems NpeacTaBrieHns 3asBrieHnst U He0BXOANMbIX JOKYMEHTOB.



B cnyyae HeCcoOOTBETCTBUA CBeOEHUN, KOTOpble COOOLMn 3asiBUTENb MNpu 3anucy,
AOKYMEeHTaM, npeacTaBrfieHHbIM 3adBuTEneM Mpu JfMYHOM nNpuemMe, npenBapuTenbHas
3anncb aHHyNMpyeTCs.

Mpn ocywecTBrneHun 3annucu 3asButenb B 0bs3aTenbHOM nopsake MHgopMmmnpyeTcs o
TOM, YTO npegBapuTenbHas 3anncb aHHYNUPYETCs B ClyyYae ero HesiBKM Mo UctevyeHun 5
MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

YNOnHOMOYEHHbIN opraH obecneyvMBaeT npuemM [AOKYMEHTOB, HeobxoaumbIX Ans
npeaocTaBneHnsa MyHUUMNAnNsHOM yCrnyrn, B 3NIeKTPOHHOM BUAE, U perucTpaumio 3asBneHns
6e3 Heob6XxooMMOCTM MOBTOPHOrO MpeAcCTaBfeHuss 3asiBUTENEM TakMX [AOKYMEHTOB Ha
BymaxxHOM HocuTene.

Mpn nocTynneHnn 4OKYMEHTOB B (OpMe 3MNEKTPOHHBIX AOKYMEHTOB C UCMOSIb30BaHNEM
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX CeTen oOLiero norib3oBaHus, BKNOYas eOuHbIn
nopTarn, perMoHarnbHbI NopTan pacnucka B MonydYeHUn OOKYMEHTOB B TeyeHue paboyero
[OHS, cregywowero 3a [HeM MOCTYnfeHus [OOKYMEHTOB, HarnpasnseTca B dopme
9NEKTPOHHOIo AOKYMEHTa Mo aapecy 3MeKTPOHHOW NOYTbI, yKa3daHHOMY 3asiBUTENEM.

Mpn nocTtynneHun 3asBneHns O NpedoCTaBfeHUN MyHUUMMNAnNbHOW ycnyru B
3NEeKTPOHHOM (hopMe Yepe3 eAuHbIn nopTarn, perMoHanbHbli nopTan B YNOSHOMOYEHHbIN
opraH, 3asiBNEeHU0 NpUcBanMBaeTCAa CTaTyc «OTrnpaBneHo B BEAOMCTBOY». NHGopMupoBaHue
3aABUTENSA OCYLLECTBNSAETCA Yepes NNYHbIN KabMHET yKka3aHHbIX MOpPTaros.

NoeHTudukaumna 3assutens obecrneynmBaeTcd ONeKTPOHHbIM - NOEHTUUKALMOHHBLIM
NPUIOXeHNEM C UCnonb3oBaHMeM cooTBeTcTBylowero cepsuca ECUA.

Mpn HanpaBneHun OOKYMEHTOB Yepe3 eOuHbl nopTar, perMoHanbHbI noptan gHem
nonyyYeHnss OHEM TMOMy4YeHus1 3asBfeHMst O NpPeAoCTaBNEHUN MyHUUMNANbHOW YCryrn
ABNAeTCA AaTa NPUCBOEHWS 3asiBNEHNIO CTaTyca «OTrpaBieHo B BE4OMCTBOY.

Ecnn 3aasutens obpatuncsa 3aodHO, OOIMKHOCTHOE NULO YNOSTHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpPUeM AOKYMEHTOB:

- perucTpuypyeT 3asiBfieHMe nog WHAMBUAOYanbHbIM MOPSOKOBBIM HOMEPOM B [AEHb
NOCTYNNEHNA JOKYMEHTOB;

- NpoBepsieT NpPaBUIIbHOCTb OPOPMIIEHUSA 3aSIBNEHUS U NPaBUNbHOCTb OOpPMIEHNS
WHbIX OKYMEHTOB, MOCTYNUBLUNX OT 3asBUTENS;

- NpoBepsieT NpeAcTaBreHHble JOKYMEHTbI HA NpeaMeT KOMMNIIEKTHOCTY;

- OTNpaBnseT 3asBUTENI0 YBEAOMIIEHME C OMUCHIO MPUHATBLIX AOKYMEHTOB U yKazaHueM
AaTtbl X MPUHATUA, NOATBEPXKAAOLLEE NPUHATNE OOKYMEHTOB.

YBegomreHvne o npuemMe JOKYMEHTOB HanpaBnaeTca 3asaBuTEN0 He no3gHee paboyero
OHA, cregylowero 3a AHeM MOCTYMfeHnsa 3anpoca U OOKYMEHTOB, CNocoboM, KOTOPbIN
ncnonb3oBan (ykasan) 3asgBuTeNb Npy 3a04HOM obpalLleHnn.

Mo wntoram ucnonHeHust agMWHUCTPATUBHOM Mpoueaypbl MO NpUeMy AOKYMEHTOB B
YNOfTHOMOYEHHOM OpraHe, LOMKHOCTHOEe NUuUOo YMNOSIHOMOYEHHOIrO OpraHa, OTBETCTBEHHOE
3a NpuemM JOKYMEHTOB, POpMUpPYyeT OOKYMEHTLI (4eno) n nepeaaeT ero JOMKHOCTHOMY Nnuy
YNONTHOMOYEHHOro opraHa, OTBETCTBEHHOMY 3a NPUHATUE pPELUEHUS.

Mo wntoram wucnonHeHus agMUHUCTPATUBHOM MNpoueaypbl NO NpUeMy LOOKYMEHTOB B
M®L| cneumanmuct MOLL, OTBETCTBEHHLIM 3a NpUeM [OKYMEHTOB, (POpMUPYET OOKYMEHTbI
(neno) n nepepaet ero cneunanucty MOL|, oOTBETCTBEHHOMY 3a MeXBeOOMCTBEHHOE
B3aMMOJENCTBME, KOTOPbIN B CBOK O4vYepedb B CPOKW, YCTAHOBSIEHHble CcorrfalleHueMm o
B3aMMoOencTBun, nepegaeT AOKYMEHTbI B YNONHOMOYEHHbI OpraH.

3.2.2. Kputepvem MpuHATUS pelleHna O rnpueme [JOKYMEHTOB SABNSETCH Hanuyue
3asBNeHNs 1 npunaraeMbiX 4OKYMEHTOB.

3.2.3. MakcumarnbHbI CPOK UCMONHEHNS aAMUHUCTPAaTUBHOM nNpouenypbl coctasnseT 1
paboynn OeHb CO [OHA TMOCTYNMeHUa 3asBfieHust OT 3asiBuTenss O npeaocTaBrieHun
MYHULMNANbHON yCnyru.

3.2.4. Pe3ynbtatoM aaMUHUCTPATUBHOM npouenypbl SBMASETCA perncrtpauus B
YNOTHOMOYEHHOM OpraHe 3asiBNEeHWs U [OKYMEHTOB, MNpeACTaBfiEHHbIX 3asiBUTENEM, WX
nepefaya AOSMKHOCTHOMY nuuy YMNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a MpPUHATUE
peLLeHnn 0 NPeoCTaBNEHNN MYHULIMMNANbHON YCyrn.



Pesynbtat agMuvHUCTpaTMBHOM npoueaypbl (PUKCUpyeTcs B CUCTEME INEKTPOHHOrO
AOKYMeHToobopoTa YNorTHOMOYEHHOIo opraHa.

PesynbTtat agMvHUCTpaTMBHOM Npoueaypbl B OTHOLWEHUN 3a8BMEeHNd, NOCTYNMBLLETO B
9NeKTpoHHOM opMe C UCNONb30BaHMEM €OWHOro nopTana, pervoHanbHOro nopTtana,
noATBEpPXOAeTCa MPUCBOEHMEM CTaTyca 3asiBKe «MpUHATO B paboTy BeOOMCTBOMY.
[lenctBue wu3MeHeHUs1 cTaTyca 3asaBfeHusl, MNOCTYNUBLUErO B 3SIEKTPOHHOM opme C
MCrnonb3oBaHWEM eWHOro nopTana, permoHaribHoro rnopTtana, NPouM3BOAUT LOSMKHOCTHOE
nnuUo YNosrTHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a MNPUHATUE peLLeHnn O NpeaoCcTaBeHnn
MYHULUUNATbHOW YCIyTri.

3.2.5. PesynbTtaT agMUHUCTPATUBHOM NpoLeaypbl - MPUeM 1 perucTpaums 3adasneHns u
AOKYMEHTOB OT 3adBUTENS.

3.2.6. Bpems BbINONHEHUS agMUHUCTPATUBHOW npouenypbl He A0MMKHO npesbiwaTts 30
(TPMAuaTU) MUHYT.

3.3. HanpaBneHne MeXBEOOMCTBEHHbIX 3anpocoB B oOpraHbl (opraHusauum),
yyacTBylowme B NpeocTaBneHnn MyHuumnaneHon ycnyrm (npy HeobxoanmocTu)

3.3.1. OcHoBaHMeM Ana Hayana agMMHUCTPATMBHOM nNpoueaypbl MO HanpasfeHuto
MeXBEeJOMCTBEHHbIX 3arMpoCOB B OpraHbl (OpraHusauum), yd4acTteylouime B npegocraBfieHum
MYHMUMNANbHOW YCNyru, SBNSeTCa HenpeacTaBneHne 3asaBuTeneM JOKYMEHTOB, yKa3aHHbIX
B MYHKTE 2.7 HaCTOoALEro agMMHUCTPATUBHOIO perfnamMeHTa.

3.3.2. [ormkHOCTHOe 1nuuo  YNONHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNanbHOM YCIyrn, He no3gHee [H4, cneaylowero 3a AHem
NOCTYyNfeHnsa 3aaBneHnsi, oopMnaeT M HanpasnseT MeXBeAOMCTBEHHbIE 3anpocbl B
COOTBETCTBYHOLMIA OpraH (OpraHMsauuio), B pacCnopsbKeHUM KOTOPOro HaxoasaTcs
HeobOxoanMble cBeAeHUS.

3.3.3. Kputepuem npuHATUS peLleHns O HanpasBfieHUM MeXBeLOMCTBEHHOro 3arnpoca
ABNAETCA OTCYTCTBME [OKYMEHTOB, HEOOXOAMMBbIX AN NpefocTaBreHns MyHULMNanbHON
YCIyru, ykasaHHbIX B 2.7. HacTosILWero agMMHUCTPaTUBHOIO perfnamMeHTa.

3.3.4. MakcumarnbHbI CPOK UCNOMHEHUS aAMUHUCTPATUBHOM Npouenypbl coctaBnseT 1
paboynn p[geHb CO [AHA perucTpaumMm B YNOMHOMOYEHHOM oOpraHe 3asiBNeHus o
npeaocTaBneHNN MyHULMNANbHON YCNyru.

3.3.5. PesynbTtatomM MCNONHEHNS agMUHUCTPATUBHOW NpoLeaypbl SBASETCA NonyyYeHne
AOKYMEHTOB, HEOOXOAMMBbIX ANSA NPUHATUS peLleHus O NpeaoCTaBfeHMM MyHUMUMNanbHON
ycrnyru.

Cnocobom dukcauum pesynbTata agMUHUCTPATMBHOW  npoueaypbl  SABNSETCH
pernctpauuns nosly4eHHbIX OTBETOB HA MEXBEAOMCTBEHHbIE 3amnpoChl.

3.4. PaccmoTpeHue 3asBreHMss M [OOKYMEHTOB Ha 3acefaHun oOLecTBEHHON
XUNULWLHOM KOMUCCUKU Npu AgMUHUCTPaLMM XONMCKOro MyHULMNAanbHOro okpyra.

3.4.1. OcHoBaHMeM s Havana agMWUHUCTPATUBHOW MpoUenypbl ABNSAETCS Hanuyune
NOJSTHOro KOMMMeKTa JOKYMEHTOB B YNOSTHOMOYEHHOM OpraHe.

3.4.2. locne nonyyeHuUs nocrnegHero 3anpawuvBaemMoro AOKYMeHTa, YKas3aHHOro B
NyHKTEe 2.7. HacToAwWwero aaMUHUCTPATUBHOIO perfameHTa, YNONHOMOYEHHbLIM OpraH
BbIHOCUT 3asiBfieHne 1 npunaraemMble K HeMy JOKYMEHTbl Ha pacCMOTpeHue obLLeCTBEHHOM
KOMMUCCUM MO >KUAULLHBIM Bonpocam npyv AgMUHUCTPaUUK XONIMCKOrO MYHULMManbHOro
okpyra (aanee — komuccus) He nosgHee 10 pabounx gHen co AHA POPMUPOBAHMS NOSTHOMO
naketTa JOKYMEHTOB, HEOBXOaUMbIX A9 NPeoCTaBNeHNs MyHULMNANbHOM YCyru.

3.4.3. Komuccuss paccmatpuBaeT  MNOCTyNuBLUME  OOKYMEHTbl U MpUHMMaeT
NONOXUTENBHOE WM MOTUBMPOBAHHOE OTpuUAaTESNlbHOE pelleHne MO BbIHECEHHOMY Ha
paccMoOTpeHne 3asBrneHuto. PelweHne komuccum oqopMnseTcs NPOTOKONOM, KOTOpbIv
COCTaBfsieTCA B OOHOM 3K3eMMNnsipe W nognucbiBaeTca npeacedaTenieMm, YreHamm W
cekpeTapem KOMUCCUN.

Ha ocHOBaHMM NpOTOKONa KOMUCCUMM cneumannct YnorHOMOYEHHOro opraHa roToBuT
NPOEKT NocTaHoBreHNs AOMUHUCTPaLUMN XONMCKOro MyHULMNANbLHOIo okpyra:

O MpU3HaHUN 3asBUTENS ManouMMyLMM W MNPUHATMM €ro Ha YyyeT B KadecTBe
HY>XOaloLWEerocs B XUoM NnoMeLLeHnn, npegocTaBnaemMom no JOroBopy coumanbHOro Hanma;



06 oTKase B NpuM3HaHUM 3asBUTENS MarioUMyLLUM U NPUHSATMM €ro Ha y4yeT B KayecTBe
HY>KOaoLWerocs B XXUioM NOMeLLeHUW, NpefoCcTaBnseMoM no JOroBopy counarbHOro Hamma.

3.4.4. PesynbTaTOM aAMWHUCTPATUBHOW npoueaypbl SABMSETCA MNOArOTOBNEHHbIN
COOTBETCTBYIOLUNA MNPOEKT MOCTAHOBMAEHUS AOMUHUCTPaUMM XOSIMCKOrO MYHMLMNArbHOMO
oKkpyra.

3.4.5. Bpems BbINONHEHUS agMWHUCTPATMBHOW npoueaypbl MO  PacCMOTPEHUIO
3a8BNEeHNS U JOKYMEHTOB KOMUCCUEN HE JOIMKHO npeBbiwaTh 1 paboyero gHs.

3.4.6. Cnocobom domkcaummn pesyrnbTaTa BbINOSHEHUS agMUHUCTPATUBHOW NpoLeaypbl
ABMSAETCA  NOATOTOBMEHHbIA  MPOEKT  MNOCTaHoBNeHus  AgMuHUCTpaumMm  XOfIMCKOro
MYHMLMNANbHOIO OKpyra.

3.5. MNpuHATME NnocTaHOBNEHNSA O NpeaocTaBneHum NMbo o6 oTkase B NpeaocTaBneHnn
MYHULMNANbHOW YCNyru 1 yseLOMMeHne 3asBuTens 0 NPUHATOM peLLeHnn

3.5.1. OcHoBaHMeM [ns Havana agMWHUCTPaATMBHOM npoueaypbl  sBRsieTcA
NOArOTOBMEHHbLIN MPOEKT MOCTaHOBMEHMS AOMUHUCTPaUMM XOMMCKOro MYyHULMNanbHOro
OKpyra, KOTOpbI/ COrfacoBbLIBAETCA B YCTAHOBEHHOM MOPSAKE.

3.5.2. Tllocne nNpuHATMA COOTBETCTBYIOLLEro MOCTaHOBMNEeHMs AOMWHUCTpaLUn
XONMCKOro MyHULMMAanbHOro okpyra YMNOSTHOMOYEHHbIN OpraH BblOaeT WKW HanpasnseT
3a8BUTEN0 MOTMBUPOBAHHOE peLleHne He Mo3gHee YeM yepe3 Tpu paboumx OHA CO OHA
NPUHATUSA TAKOro peLUueHns.

3.5.3. PesynbtatoM agMWHUCTPATMBHOW Mpoueaypbl SBNSETCs  yBeAoMIeHue
3asBUTENS O NPUHATOM pelueHnn cnocobom, ykasaHHbIM B 3asiBieHUN O NpefocTaBrieHnn
MYHULMNANbHON yCnyriu.

3.5.4. Bpemsa BbINOMHEHUS  aAMUHUCTPATUBHOW  npoueaypbl N0 MPUHATUIO
NOCTaHOBMEHUS O npefocTaBneHum nMbo o6 oTkase B NpefoCTaBfeHUM MyHUUUNAnNbHOM
ycryrm v yBegoMSieHME 3aaBUTENS O MPUHATOM peLlleHMUM He [LOSMKHO rnpeBblwaTtb 14
paboumx gHen co OHA 3acedaHuUst KOMUCCUW.

3.6. Nopsaok BbINOSTHEHUS aAMUHUCTPATUBHBLIX Nnpoueayp MoL|

MpepoctaBneHne MyHuumnanoHon ycnyrm B MOLL ocywectsndetca B nopsiake,
YCTAHOBJIEHHOM HACTOALWMM aAMUHUCTPATUBHBIM perfiaMeHToM C y4eToOM OCOBEHHOCTEN,
onpefeneHHbIX CornaweHMeM O B3auMOAEWCTBUMM MeXAy YNONHOMOYEHHbIM OpraHoM,
npeaocTaBnAnLWMM MyHMUMNanbHyto yenyry, n MOLL.

M®L| He ocywiecTBnAeT:

dopMupoBaHMe W  HanpasfieHWe MEeXBeLOMCTBEHHOrO 3anpoca B  OpraHbl,
npeaocTaBnsAloLWmMe YCnyru, B OpraHbl rocygapCTBEHHOW BNAcTW, MHble OpraHbl MECTHOro
camoyrnpasfeHus n opraHM3aumm, yyacTByoLne B NpegocTaBNeHm MyHUUMnanbHbIX YCIyr;

WHble OenCcTBus, Heobxoaumble ANS NpeaoCTaBneHns MyHUUMNAnNbHOW YCnyru, B TOM
yucrne CBHA3aHHble C MPOBEPKOM [OEeUCTBUTENBHOCTM YCUIIEHHOW KBanMUUMPOBaHHOW
9NEKTPOHHOM MOAMUCU 3aaBUTENS, MCMNOMb30BaHHOW MNpu obpalleHnn 3a nosnyYyeHnem
MYHULUUNANbHOW YCyru.

3.7. lMopsgok wucnpaBneHns AOMyLEeHHbIX OnevYaTtok U owuboK B BblOAHHbIX B
pesynbTate NpegocTaBieHna MyHUUUNanbHOM yCrnyrn AOKyMeHTax

B cnyyae BbiSBNeHUs 3asBUTENEM B [OOKYMEHTaX, SBNSAOWUXCA pe3ynbTaTom
npegocTaBneHns MyHUUMManbHOW ycnyru, onedatok wu (Mnn) owunbok 3asaBuTEnb
npeacTaBnsaeT (HanpaensieT) Ha MMS pykoBoauTens YNOMHOMOYEHHOro opraHa 3asiBfieHue
06 vcnpaBneHuMn Takux onevyaTok n (Mnm) owmnboK NOCPEeACTBOM fMYHOrO obpalleHus nnu
NMOYTOBbLIM OTMNPaBNEHNEM.

K 3aaBneHuio npunaraetca opurMHan LOKYMEHTa, B KOTOPOM AomnyllieHa orneyaTtka u
(unn) owwmbka. Takke 3asBuTenb Bnpase NPUOBLLMTL OOKYMEHTbl, 0OOCHOBbIBaKOLLME
A0BOAbI, U3MOXEHHbIE B 3a8BNEHUN.

Pernctpauma 3asBneHus ocyllecTBNAeTCA B [AeHb ero nocrtynneHusa nmbo Ha
cnegyowmn paboumin geHb B crnyydae MOCTYNEeHUs 3asdBfIEeHUs NO OKOHYaHuu paboyero
BpeMeHn. B cnyyae nocTtynneHnsa 3asBneHus B BbIXOAHble UNKU Hepaboune npasgHUYHbIE
OHW ero pernctpaumnsa ocyLecTBngeTcs B NepBbli paboyni AeHb, Cneayowmnn 3a BbIXOAHBIM
nnNn Hepabovm NpasgHNYHbIM SHEM.



[omKHOCTHOE NUUO YNOMHOMOYEHHOrO OpraHa npPoOBOAUT MPOBEPKY YyKa3aHHbIX B
3aaBfeHnn CBeaeHUN.

B cnyyae BbisBNEHUA [ONYLEHHbIX Onevyatok M (MnmM) owunboKk B BblAaHHbLIX B
pesynbTate npefoCcTaBneHns MyHUUMMNanbHOW YCNyrn [OKYMEHTax [AOSMKHOCTHOE Jmuo
YNONMHOMOYEHHOrO  OpraHa noaroTaBnNMBaeT AOKYMEHT, SABASKOWMNCA pe3ynbTaToMm
npeaocTaBneHnsa MyHUUUNAnNbHOM YCNyru, ¢ y4eTOM UCMNpaBreHns OONYyLWEHHbIX onevyaTok u
(M) owmboK B CPOK, He npeBblwawwmi 5 paboumx OHEW CO AHS perucTpaumm
COOTBETCTBYIOLLErO 3asiBIIEHUS.

B cnyyae otcytctBuA onedatok M (unu) owmbOK B AOKYMEHTaAX, BblOAHHbIX B
pesynbrate npefocTaBneHns MyHMLUMNaNbHON ycnyru, AOIMKHOCTHOE nmuyo
YNOnMHOMOYEHHOro opraHa nNoAroTaBnMBaeT yBegoMneHne 06 OTCYTCTBMM TakMx oneyaTok U
(vnn) owmnbok 3a noANUCLIO YMOSIHOMOYEHHOrO Ha MOAMMCaHME TaKoro AOKyMeEHTa
AOIMKHOCTHOMO fvua B CPOK, He npeBblwamwmin 5 pabounx gHen co OHA perncrpauuun
COOTBETCTBYIOLLErO 3asiBIIEHUS.

Bbligava (HanpaBneHue) pesynbTata pacCMOTpPeHus 3asiBneHnsa o6 umcnpasrneHun
onevyaTok M (MnNun) owKnBOK OCYLLECTBISETCA B COOTBETCTBMM CO CNOCOBOM, yKasaHHbIM B
3asBNEHNN.



MpunoxeHune Ne 1

K aOMUHUCTPaATUBHOMY perfnameHTy
OBPASEL, SAABJITIEHNA

[(MaBe XormcKoro MyHMuunanbHOro okpyra

oT

« » r.p.
3aperucTpupoBaHHoro(on) no agpecy:

Ten.
3asiBneHue
Mpowy paccMoTpeTb BOMPOC O MPU3HAHUM MeHs (YNeHOB MOEen  CeMbW)
ManoumMywmm(n) ”M nNpPUHATUM MeHs (YSIeHOB MOEeW CeMbW) Ha y4vyeT B KayecTBe
Hy>KgaroLwerocs(Mxcsi) B XUIOM MOMELLEHNN, NpeaoCTaBNAeMOM MO AOroBOpY CoumanbHOro
Hanma.
Cembs cocTouT un3 YesnoBek:

(.1.0., cTeneHb poacTBa, Aata poXXAeHUs!, AaHHble JOKYMEHTa, YOOCTOBEPSIOLLEro NIMYHOCTL)

(®.1.0., cteneHb poacTBa, faTa poXOeHUs, AaHHblE JOKYMEHTA, yOOCTOBEPSIOLLErO JIMYHOCTD)

(.1.0., cTeneHb poacTBa, Aata poXAeHUs!, AaHHble JOKYMEHTa, YOOCTOBEPSIOLLErO NIMYHOCTL)

(®.1.0., cteneHb poacTea, gaTa poXaeHUs, AaHHble JOKYMEHTa, yO0CTOBEPSIOLEro IMYHOCTL)

(®.1.0., cteneHb poacTea, faTa poXAeHUs, AaHHblE JOKYMEHTA, yOOCTOBEPSIHOLLErO NMIMYHOCTb)

(P.1.0., cteneHb poacTea, AaTa POXAEHUS, aHHble JOKYMEHTa, YAOCTOBEPSIOLLEro MMYHOCTL)
K 3aaBneHuto npunarato cnegyrowme 4OKYMEHTHI:
r. NMoanuck

MpunoxeHne Ne 2

K aOMUHUCTPATUBHOMY perfnameHTy
OBPASEL, COINMACHuA

(MaBe XonMCKOro MyHMuunanbHOro okpyra

(dbamunus, ums, OTHECTBO 3adABUTENS)

« » 19 r.p.
nacnopT cepuu Ne

BblAAHHbIN « » r.

3apernctpupoBaHHOro(on) no agpecy:

COI'MACHE
Ha o6paboTKy NepcoHasrnbHbIX AaHHbIX
A,

(bamnnus, nms, oT4eCcTBO)
Aato corrnacue AgMmMHUCTpaumm XOnMCcKOro MyHULMMNanbHOro oKpyra, pacrnosfioXXeHHOM
no agpecy: Hoeropoackasa obnacTtb, , B COOTBETCTBUM CO cTaTtben 9
depepanbHoro 3akoHa ot 27 uionsa 2006 roga Ne 152-03 «O nepcoHanbHbIX AAHHBIX» Ha
aBTOMATU3NPOBaAHHYD, a Takke 6e3 Mcnonb3oBaHUsS CpeacTB aBToMaTmsauum obpaboTky
MOWUX MEePCOHanbHbIX AaHHbIX B LUEnsx MonyvyeHna MyHuuunanbHon yenyrn «[llpuem
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3asiBrieHUN, JOKYMEHTOB, a Takke NOCTaHOBKa rpaXaaH Ha y4YeT B KayeCTBe HYXXOaloLUXcs B
XUIbIX MOMELLEHMSX», @ MMEHHO Ha COBepLUeHne OEeNCTBUIA, NPeayCMOTPEHHbIX MYHKTOM 3
ctratbn 3 ®depepanbHoro 3akoHa ot 27 wmona 2006 roga Ne 152-03 «O nepcoHanbHbIX
AaHHbIX» CO CBeAeHUAMMW, MpeacTaBfeHHbIMM MHOM B  AOMUHUCTpauuM  XOJIMCKOro
MYHMLMNANbHOIO OKpyra.

HacTtosiwiee cornacue paeTcs Ha nepuog A0 UCTEYEHUA CPOKOB  XpaHEHUs
COOTBETCTBYHOLLEN UHGOPMALUM UM OOKYMEHTOB, cofepXallnx yKkasaHHy MHopmaumio,
onpeaensemMblx B COOTBETCTBUM C 3akoHoAaTeNnbCcTBOM Poccumnckon degepaumn.

(bamnnuga, numumans)

« » 20 r.

I'IpmmeanMe: cornacue Ha 06pa60T|<y nepcoHalibHbIX AaHHbIX HECOBEPLUEHHONETHNUX NNL, NOANUCbIBAKOT
NX 3aKOHHbIE NpeacTaBUTENN.
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