AoMnHUCTpauma XorMCKOro MyHUUMNansHOro panoHa
MOCTAHOBJIEHUE
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r. Xonm

O6 yTBep>XXaeHUn agMUHUCTPATUBHOIO perfiaMmeHTa no
npeaocTaBneHU0 MyHULUNanbHOU YCIyrM nNo Ha3Ha4YeHuio,
Bbinsiate U nepepac4yeTy NeHCUN 3a BbICIYry fneT
MYHULMNANbHbIM CIY>alMMm, a TakKe nuuam, 3amMmeLlaBLumMM
MyHULMNanbHbIe AOMKHOCTM B AAMUHUCTPaLMM XONIMCKOro
MYHMLUUNANbHOro panoHa

B cooTtBeTCcTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
NpeaocTaBnNeHNa rOCyQapPCTBEHHbIX W MyHUMUMMAnbHbIX YCNyr», B Lenax obecnedyeHuns
AOCTyna rpaxgaH W puandeckmx Nuy K OOCTOBEPHOM MHGOPMaUUM O MyHMUMNANbHbIX
ycrnyrax AQMUHUCTpaumsa X0SIMCKOro MyHULMMNAansHOro panoHa
MNMOCTAHOBIAET:

1. YTBepauTb npunaraemMbln  agMUHUCTPATUBHBLIA  pernaMmeHT npenocTaBreHus
MYHUUMNANbHOW YCNYrM NO Ha3HaA4YeHWto, BbINSaTe U nepepacyeTy NeHCcuMM 3a BbICNyry net
MYHUUMNANbHBLIM CIyXXaluMm, a Takke nvuam, 3aMmellaBliMM MyHUuunanbHble JOSMKHOCTU B
AOMUHMCTPaAUUKM XONIMCKOro MyHULMNANbHOIO panoHa.

2. OnybnukoBaTb MOCTaAHOBMIEHME B NEpMOaNYECKOM NevyaTHOM u3gaHun - GronneTteHe
«BecTHMk» w©n pasmecTTb Ha oduumanbHOM cante AMUHUCTPaAUMKM  XOJIMCKOro
MYHUUMNANbHOIO panoHa B MHPOPMALIMOHHO - TENTEKOMMYHUKALMOHHON ceTn «IHTepHeT».

MepBbI 3amecTUTENDb
"naBbl agMUHUCTPaUnn
MYHUUMNANbHOro panoHa T.A. lNpokodbeBa
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YTBEPX[JEH
nocTaHoBrneHnem AgMUHUCTpaLnn
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TunoBon aAMMHUCTPATUBHBLIN pernameHT
no npefocTaBfieHMI0 MyHULMNANbHOW YCNyrn No Ha3Ha4YeHuUo, Bbinsarte u
nepepacyeTy NeHCUU 3a BbICNYry fleT MyHULMNANbHbIM CRYXalMMm, a TakKe nuuam,
3amMellaBLUMM MyHULMNanbHble AOIMKHOCTU
B AaMunHUcTpaumm XoriMCKOro MyHuULMnanbLHOro pamoHa
1. O6Lwwee nonoxeHue:

1.1. MNMpegmeT perynupoBaHns pernaMmeHTa

MpeameTom perynupoBaHns ALMWHUCTPATUBHOIO pernameHtTa no npefocTaBrieHuto
MYHUUMNANbHOM YCNYrM NO HasHa4YeHWto, BbiNsiaTe U nepepacyeTy NeHcuu 3a BbICNyry net
MyHMUMNANbHbIM CrAyXalluMm, a Takke nuuam, sameLaslliMM MyHUUMnNanbHble JOMKHOCTU B
AoMunHMCTpaumm  XOrMCKOro  MyHMUMMNANbLHOrO panoHa (danee  aAMWHUCTPATUBHBLIN
pernamMeHT) SBnseTcs perynvpoBaHue OTHOLLIEHUIW, BO3HUKaOWMX Mexay AOMUHUCTpaumen
XONIMCKOro MyHULIMMNAbHOIrO panoHa 1 3asaBUTENsMn npu npegocTaBneHnmM MyHUuunanbHom
YyCNyru no HasHadeHuo, BbinnaTe u nepepacyeTy NeHCUn 3a BbICNyry neT MyHUUMNanbHbIM
cnyxawmm, a Takke niuam, sameLlaBllnuM MyHUUunanbHble AOSMKHOCTU B AOMUHUCTpaumm
XOnNMCKOro MyHMLMNaneHOro panoHa (aanee MmyHuumnanbHaga ycnyra).

1.2. Kpyr 3assutenen

1.2.1. 3agButensamMm Ha npeaocTaBfieHMe MYyHUUMNANbHOWM YCNyrM BbICTynartoT
rpaxgaHe Poccunckon ®egepaunn, sameliasuine MyHuUmMnanbHble JOSMKHOCTU, LOMKHOCTU
MyHUUMNanbHOMW cnyxbbl B nepuog nocne 24 oktabpsa 1997 roga, MyHuMumMnanbHble
AormkHocTu kateropum "A" B nepuog o 27 wwona 2007 roga B opraHax MECTHOro
camoynpasneHnst XOfIMCKOro MyHUUUNANbLHOro panoHa, Npu Hanmymum y HUX ctaxa He MeHee
15 neT, Nnpu ycnoBun BbIXo4a Ha TPYAOBYH MEHCUIO NO CTAapOCTU (MHBANIMAHOCTU), €CIIN OHU
3ameLllany [OOSMKHOCTU  MYHUMUMMNANbHOW ChnyxObl He MeHee 12 nOMHbIX MecsueB
HenocpeacTBEHHO nepeq YBOMbHEHMEM, MNPU HanNuyuu CcTaxa, pjawwero npaBo Ha
HasHayeHne neHcUM 3a BbICNYry neT, obpaTuBiMecs B OpraH, NpeaoCTaBNALLMA
MYHUUMNANbHYKO yCnyry, C 3anpocoM O npefocTaBfieHuM MYyHULMNAnbHOW  YChyriu,
BblpaXXEHHbIM B MMCbMEHHOW UITN ANIEKTPOHHOW ddopMe.

1.2.2. OT vMeHu 3asiBUTENen B UensxX MNOoSlyYeHUss MYHULMNAnbHOW YCAyrn MoryT
BbICTYyNaTb fuua, MMelolwmMe Takoe npaBO B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon degepaumm, nmbo B cuny HageneHnsa nx COOTBETCTBYHOLLUMMU NOSTHOMOYNSMU B
nopsiake, yCTaHOBNEHHOM 3akoHogaTennbcTtBoM Poccuinckon denepaumn.

1.3. TpeboBaHuna K nopsagky MHPOPMUPOBAHUS O MPefoCTaBAEHUN MyHULUMMNANbHON
ycnyru

1.3.1. Mopsagok HPOPMUPOBaAHNA O NPeSOCTaBNEHNUN MyHULMMANBHOW YCYIW:

MecTto HaxoxgeHuss AOMUHUCTpauMn XONMMCKOro MyHUUMNanbHOro parnoHa (ganee —
YNOSTHOMOYEHHBIN OpraH):

MouTtoBLIM agpec YnonHoMo4veHHoro opraHa: 175270 Hoeropoackas obnactb r. Xonwm
nn. Nobeabl A.2

TenedoH/akc: 881654 59252

AOpec anekTpoHHoM no4Ttbl: adminholm@mail.ru

TenedoH Ans MHPOPMUPOBAHUS NO BOMPOCaM, CBA3aHHbIM C MpeaocTaBneHneM
MyHuumnanesHon ycnyrmu 881654 59 668

Agpec oduumanbHoro camta YNOSTHOMOYEHHOro opraHa B UHAOPMauUOHHO-
TeNnekoMMYyHUKaLMOHHON ceTn obLuero nonb3oBaHusa «NHTepHeT» (aanee — IHTepHeT-canT):
www.holmadmin.net

Agpec EpuHoro noptana rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (PYHKUURA):
www.gosuslugi.ru

Apgpec [lopTana rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKuMr) obnacTu:
WWW.pgu.novreg.ru.



MecTo HaxXoXaeHus MHOroyHKLNOHAaNbHbIX LEeHTPOB npegocTaBneHuns
rocyapCTBEHHbIX WM MyHUUMNANbHbIX YCAYr, C KOTOPbIMW 3aKmf4yeHbl COorfalleHnsa o
B3avmogenctesum (ganee - MoL):

MoutoBbIN agpec MOLL:

TenedoH/pakc MOLI:

Appec anekTpoHHon noytel MOLL:

padchmk paboTbl YNONTHOMOYEHHOIO OpraHa:

NoHepenbHUK

BTOpHMK

Cpepa

YeTBepr

MNatHuua

Cy66oTa

BockpeceHbe

MpeanpasaHUYHble OHU

1.3.2. Cnocolbbl M NOpsAoK MnofiydyeHust MHpopmMaumm o npasunax npenocTaBeHus
MYHUUUNANbHOW YCyru:

NHdpopmaumio o npasunax npegocTaBfieHUs MyHUUMNAnsHOW YCryrn 3asiBUTENb MOXET
nonyyYnTb cnegyowmmm cnocobamu:

NNYHO;

nocpeacTsomM TenedoHHON, PaKCUMNITLHON CBSA3MU;

NnocpeacTBOM 3IIEKTPOHHOM CBA3N,

nocpeacTBOM MOYTOBOMW CBA3N;

Ha MH(POPMALMOHHbIX CTeHAAX B NOMELLEHUSX YNONMHOMOYEHHOro opraHa, MoL;

B MH(POPMAaLIMOHHO-TENEKOMMYHMKALMOHHBIX CETAX 00LLEero nonb30BaHuUs:

Ha odmumanbHOM canTe YNonHOMOYeHHoro opraHa, MOL:

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX Yycnyr (yHKuuin) HoBropoackon
obnactu.

1.3.3. lHhopmauma o npasunax npeaocTtaBfieHNA MYHUUUNANbHOM YCIyrk, a Takke
HacTOAWMA agMUHUCTPATMBHBLIM perfnameHT M MyHUUUNanbHbI NPaBoBOW akT 00 ero
yTBEPXOEHUM pa3MeLLaeTcs Ha:

MHPOPMALMOHHbLIX CTEHAAX YNONHOMOYEHHOro opraHa, MOLL;

B cpefcTBax MaccoBoW MHopmaumu;

Ha odmuymanbHoM VIHTepHeT-canTe YNonHOMOYEHHOro opraHa, MoLl;

Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULUMNAMbHbIX yCyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumin) Hosropoackom
obnactn.

1.3.4. NHdopmupoBaHne no Bonpocam npefocTaBreHus MyHUUUNanbHOW ycnyrun
OCyLlecCTBNAeTcsa cneuvanuctamn  YrnorHOMOYEHHOro opraHa, OTBETCTBEHHbIMU 33
MHOpMMpoOBaHME

CneumanucTtbl  YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIE 3a WHOPMUPOBAHME,
onpeaensanTca MyHUUMNanbHbIM NPaBOBbIM aKTOM  YTMOMIHOMOYEHHOIO OpraHa, KOTOPbIN
pasmewiaetcsa Ha oduuymanbHoM WHTepHeT-cante M Ha WHMOPMAUMOHHOM CTeHae
YNOSTHOMOYEHHOro opraHa.

1.3.5. WHpopmupoBaHMe o0 npaBunax npenocTaBfieHUss MyHUUMNAanbHOW YCIyrn
OCYyLLECTBNAETCS No cneayroLwmmMm Bonpocam:

MECTO HaxOXAeHWs YNONMHOMOYEHHOro opraHa, ero CTPYKTYpHbIX noapasgerneHun,
MoLy;

OOIDKHOCTHbIE NUUa M MyHUUMNanbHble chnyxawme YNONHOMOYEHHOro opraHa,
YNOSIHOMOYEHHbIE  MPEefoCTaBnATb  MYHUUMNANbHYKD YCIyry W HOMepa KOHTaKTHbIX
TeneoHoB;

rpadovk paboTbl YNOHOMOYEHHOrO opraHa, MoL;

agpece NHTepHeT-canToB YNONMHOMOYEeHHOro opraHa, MoLl;



agpece 3r1eKTPOHHOM MoYTbl YNOMHOMOYEHHOro opraHa, MoL;

HOpMaTUBHbIE NMPaBOBbIE aKTbl NO BONpocam NpeaoCTaBneHnss MyHULMNarbHOW YCnyri,
B TOM 4ucne, HacTOAWMA agMWUHUCTPATUBHBIA pernaMmeHT (HaMmeHoBaHue, HOMep, AdaTta
NPUHATMS HOPMAaTUBHOIO NPaBOBOro akTa);

X0[, NpeaocTaBneHnsa MyHUUunanbHOW yCnyru;

aAMWHUCTPaTUBHbIE NpoUeaypbl NPefoCTaBNeHNA MyHULMNANbHOW YCNyru;

CPOK NpeaocTaBreHnsa MyHUUunanbHOW yCnyru;

NOPSIAOK M POPMbI KOHTPOMS 3a NpegocTaBfieHneM MyHULUNANbLHOW YCIyru;

OCHOBaHWA Ons OTKasa B NpefocTaBlieHnn MyHUUUNanbHOW yCryru;

pocynebHbln  mn  cygebHbin  nopsagok  obxkanoBaHua  gencteBuin  (6esgencTeus)
AOJDKHOCTHbBIX ML, U MyHUUMNANBHbIX CAy>Xalmx Y NOonMHOMOYEHHOro opraHa, OTBETCTBEHHbIX
3a npegocTaBfeHne MyHUUMNANbHOM YCNyrM, a Takke pelleHun, MPUHATbIX B Xoae
npegocTaBneHns MyHULMNansHOM yCyru.

MHas WHpopmauua o AedATenbHOCTM YMNOMIHOMOYEHHOro opraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 9 deBpansa 2009 roga Ne 8-03 «O6 obecneyeHun goctyna K
WHpopMauunm O OeATenbHOCTU FOCYyLapCTBEHHbIX OpraHoB W OpPraHoB  MECTHOrO
camoyrnpaBneHus».

1.3.6. WHdopmmpoBaHne (KOHCYNbTMPOBaAHME) OCYLLECTBSETCA crneumnanucramm
YnonHomoyeHHoro opraHa (M®Ll), oTBeTCTBEHHLIMW 3a MHPOPMUPOBaHME, Npy obpalleHun
3agBuTenen 3a NHopmaumen M4Ho, no TenedoHy, NOCPeacTBOM MOYTbI UU SNEKTPOHHON
noYThl.

NHpopmupoBaHne npoBOAUTCA Ha PYCCKOM 4A3blke B (popme: UHAMBUAYANbHOIO W
NyGAnM4YHOro NHPOPMUPOBAHNA.

1.3.6.1. HomMBMayanbHoe yCTHOe MH(OPMUPOBAHNE OCYLLECTBNAETCA OOSMKHOCTHLIMU
nuuamn, OTBETCTBEHHbIMU 3a WHGOPMUPOBaHWE, nNpu obpaleHnn 3aaBuTenen 3a
NHd OPMaLMEN NUYHO UNK MO TeNeoHy.

CneunanncT, OTBETCTBEHHbIN 3a WH(OpPMUpOBaHME, NPUHMMaeT Bce Heobxoanmble
Mepbl AN NpegocTaBnNeHnsa NoIHOMo U ONepaTMBHOIO OTBETa Ha NOCTaBfIEeHHbIe BOMPOCHI, B
TOM YUChe C NpuBreYeHnemM Apyrnx COTPYAHUKOB.

Ecnu gna nogrotoBkM otBeTa TpebyeTcda NpoOoImKUTENbHOE BpeMs, Cheumanuct,
OTBETCTBEHHbIA 3a WHPOPMUPOBAHME, MOXET NPEeanoXuTb 3asBuTensMm obpaTuTbcsa 3a
HeobGxoauMon WHdOpMaunen B MUCbMEHHOM Buae, NMBO NpPeanoXmntb BO3MOXHOCTb
NMOBTOPHOIO KOHCYNbTUPOBAHUSA NO TeredoHy vyepes onpeneneHHbIn NPoOMeXyTOK BpeMEH!,
a Takke BO3MOXHOCTb OTBETHOrO 3BOHKa creuuanucrta, OTBETCTBEHHOMo  3a
MHOPMUPOBAHME, 3aABUTESIO AN Pa3bsCHEHWS.

Mpn otBeTe Ha TenedoOHHble 3BOHKM  Cneumanuct, OTBETCTBEHHbIN  3a
MHOPMMpPOBaAHME, OOMKEH Ha3BaTb PaMuUnIo, UMs, OTYECTBO, 3aHUMAEMY OOSMKHOCTb U
HanMeHoBaHWe CTPYKTYPHOro nogpasgeneHnst YNosIHOMOYEHHOro opraHa.

YCTHOe MH(OPMUPOBaHUE AO0SMKHO NPOBOAUTLCS C yd4eToM TpeboBaHun odumumanbHo-
AenoBoro ctunsa pedn. Bo Bpemsa pasroBopa Heob6xoouMMO MNPOU3HOCUTHL CrioBa 4YeTKO,
nsberatb «napannesibHbIX PasroBOPOB» C OKPY>KaoLWMMK NI0AbMU U HE nNpepbiBaTb pas3roBop
Mo nNpuWYMHE MOCTYMMeHnss 3BOHKa Ha pAdpyrovd annapaTt. B koHue wHdopmMupoBaHUS
crneumanucT, OTBETCTBEHHbIM 3a WMHGOPMUPOBAHME, OOJDKEH KpaTKO MOABECTU MUTOMU W
nepeyncnnTb Mepbl, KOTOpble HEeOBXO0OUMO MPUHATL (KTO MMEHHO, Korga M YTO LOSDKEH
caenarb).

1.3.6.2. NHomnBmnayanbHOe NUCbMEHHOE WH(OPMMPOBaHME OCYLLECTBNAETCA B Buae
NMMCbMEHHOrO0 OTBeTa Ha oOpalleHWe 3avHTEPEeCOBaHHOIo Nuua, 9NEKTPOHHOW MOYTOoM B
3aBUCMMOCTM OT criocoba obpalleHns 3asBuTens 3a MHopmaumen.

OTBeT Ha 3asiBfeHWe NpefocTaBndAeTcss B MNPOCTOM, YeTKkonm dopMe, C YyKasaHuem
damunum, uUMeHW, oT4yecTBa, Homepa TenedoHa WCMOMNHUTENA W NOAMUCbIBaEeTCA
pykoBoguTenemM YnonHOMOYEHHOro opraHa.

1.3.6.3. TlybnnyHoe ycTHOE MHGOPMUPOBAHNE OCYLLECTBASETCA MNOCPEACTBOM
NpuBNEYEeHns CpeacTts MaccoBOM MHGoOpMauuM — paguo, TenesBuaeHusa. BbiCcTynneHus
OOIDKHOCTHBIX UL, OTBETCTBEHHbIX 3a WH(OpMUMpOBaHWE, NO paavo U TeneBUOEHUIo
COrnacoBbIBalOTCA C pykoBoauTeneM YNosTHOMOYEHHOMO opraHa.



1.3.6.3. [lybnnmyHOoe nMCbMEHHOE WHPOPMUPOBAHME  OCYLLECTBNAETCA MyTEM
ny6nvkauun MHOpMaUNOHHbBIX MaTepuanos O nNpasunax nNpeaocTaBneHna MyHUUunansHoOm
ycriyrm, a Takke HacTodawero agMWHUCTPATUBHOIO perfiaMmeHTa UM MyHUUMnarbHOro
NpaBOBOro akta o6 ero yrBepXxaeHuu:

B CpeAcTBax MaccoBon MHopMauuu;

Ha odunumanbHoM VIHTepHeT-canTe;

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAnbHbIX yCryr (PYHKLMIN);

Ha [lopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX Yycnyr (dyHKumin) HoBropoackown
obnacty;

Ha MHAOPMALMOHHbIX CTeHAAaxX YNOSTHOMOYEHHOro opraHa, MOL.

TekcTbl MHPOPMALMOHHBIX MaTepuanoB nevataTca yAoOHbIM Ana YTeHUsa WpndToM
(pasmvep wpudta He meHee Ne 14), 6e3 ucnpasBneHuin, Hambonee BaXHbl€ MNOSNOXEHUSA
BolgensawTca  gpyrum  wpudgtom (He MeHee Ne 18). B cnyyae odopmneHus
MH(POPMaUMNOHHBIX MaTepuanos B Buae Opowop TpeboBaHuA K pasmepy wpudTta MoryT
6bITb CHUXeEHbI (He MeHee Ne 10).

Il. CtaHpapT npeAocTaBrieHUs MyHULMNANbHON YyCIyru

2.1. HammeHoBaHne MyHUUMNANbHOM yCnyru

HasHadeHve 1 BbinnaTta NeHcuu 3a BbICIYry netT MyHUUMnanbHbIM CryXallunm, a Takke
nuuaMm, 3amMellaBluM  MyHUMUMNanbHble  JOSMKHOCTM B AgMUHUCTpaumm  XOfIMCKOro
MYHULMNANbHOro panoHa.

2.2. HaumeHoBaHMe opraHa MeCTHOro camoynpaBfneHusi, npegoCcTaBALWEro
MYHULUMNANbHYIO yCryry

HavnmeHoBaHMe YMNONMHOMOYEHHOrO oOpraHa — B YacTnm (ykasaTb [OencTBusA
YNOfTHOMOYEHHOro opraHa npu npegocTaBneHum MyHUUUNansHOW ycrnyrm — B criydae, ecrnu
YMNONHOMOYEHHbLIN  OpraH  OCyWecTBNAeT 4acTb [OeWCTBUA NO  NpedocTaBlieHuIo
MYHULMNANbHOW yCnyru)

M®L| no mecTy xuTenbCTBa 3adBUTENA - B 4YacTu (ykasaTtb gencteus MOLL npwm
npegocTasneHnn ycnyru. Hanpwumep, B 4Yactu npuvema u (Mnu) Bblgaynm LOKYMEHTOB Ha
npegocTaBneHne MyHUUMnanbHOW ycnyrn) (Npu  yCcnoBUW 3akNiOYEeHUs cornawieHun o
B3anmogenctaemm ¢ MoL)).

2.2.2. [JOmMKHOCTHble JfMua, OTBETCTBEHHble 3a npefoCTaBfeHne MyHULUMNanbHON
yCnyru, onpegensatTcs pelleHnemM YnorHOMOYEHHOro OpraHa, KOTOpbl pasmellaeTcs Ha
omumanbHOM canTe YNONHOMOYEHHOro oOpraHa, Ha MHPOPMAUMOHHOM  CTeHae
YNOSTHOMOYEHHOIO opraHa.

2.2.3. He ponyckaeTtca TpeboBaTb OT 3asiBUTENSA OCYLLECTBNEHUS OEWCTBUN, B TOM
yucre cornacoBaHUn, HeOBXOAMMBIX AN NONYYEHUSs MYHULMNANbHON YCNYrn U CBA3aHHbIX C
obpalleHneM B MHble OpraHbl W oOpraHuM3aumm, He nNpPeayCMOTPEHHbIX HACTOSLWMM
aAMWHNCTPATUBHbLIM PErfaMeHTOM.

2.3. Pe3ynbTaT NnpeaocTaBneHns MyHULMnanbHOW yCryrm

PesynbTatamu npegoctaBneHns MyHUUMNanbHON YCNyrn SBNATCA:

yBeaoMreHne ob onpegeneHun neHcumn 3a BbICAYyry feT Ha MyHuuunanbHOW crnyxbe
(MpunoxeHne Ne 6 K HacTosWEeMY aaMUHUCTPATUBHOMY PErfameHTy);

yBefoMneHne ob oTkase B npefocraBrneHum MyHuumnansHoun ycnyru (MpunoxeHne Ne
7 K HacTodAWweMy agMUHUCTPATUBHOMY PErnameHTy).

2.4. CpoK npeaocTaBrieHns MyHULMNanbHON yCrnyrm

2.4.1.YNONHOMOYEHHbLIN OpraH paccMaTpmBaeT MpeAcTaBreHHble  3asiBUTENEM
AOKYMEHTbl M Ha ocHoBaHun peweHus Komuccum He nosgHee 30 AHeW cO OHSA nogayu
3a8BNeHns U1 npeactaBneHns HeobxoouMMbIX AOKYMEHTOB HanpaBnsdeT 3asBUTENO
yBeAOMSIEHNE O MPUHATOM peLleHun (B criyyae OTkasa B OKa3aHuM MyHULMNAnbHOW yCryru
3a8BUTENIO HaNpaBnseTcs NMCbMEHHOE yBEAOMIEHME C yKa3aHWeM NPUYMH 0TKasa).

2.4.2. OpraHmsaums nepevncrneHnsa JeHeXHbIX CPeacTB NPON3BOANTCS eXeMECAYHO C 5
no 15 yncno kaxgoro mecsua.

2.4.3. [JHem obpalieHns 3aaBuTeNs 3a npedocTaBfeHMEM MYHULMMAnNbHOW YCyru
cunTaeTca [OeHb npuemMa W perucTpaumm 3asiBfieHUs CO BCEMM HeobXxoanmbimMu
AOKYMEHTaMM, yKa3aHHbIMU B NyHKTaX 2.6. HAacTOSLWEro agMMHNUCTPaATMBHOIO perfamMeHTa.



2.5. TllepeyeHb HOpMaATUBHbLIX MPABOBbLIX aKTOB, PErynMpyloWwmnx OTHOLIEHUS,
BO3HMKaOLLME B CBA3M C NPedoCTaBneHUeEM MyHULMNAIbHOW YCyru

OTHOLWeEHNs, BO3HMKaWOLWMe B CBA3M C NpefoCTaBNeHMEM MyHUUUNAanbHOM YCryru,
perynupyoTcs cnegyowmMmm HopMaTUBHBIMU MPaBOBbIMWU aKTaMMU:

KoHcTutyumen Poccuinckon depepaumm (CobpaHune 3akoHogaTenbctBa Poccumnckon
depepaumm, 26.01.2009, Ne 4, cT. 445);

depepanbHbIM 3akoHOM OT 27 utonsa 2006 roga N 152-903 «O nepcoHanbHbIX AaHHbIXY,
(Cobpanwue 3akoHogaTtenscTBa Poccunckon ®epepauun, 31.07.2006, Ne 31 (1 4.), c1.3451);

depepanbHbiM  3akoHoM oOT 27 wuonsa 2010 roga Ne 210-©3 «O6 opraHusaumm
npenocTaBneHnst rocygapCTBEHHbIX M MyHUuuMnanbHbiX ycnyr», ("Poccunckas raseta”, Ne
168, 30.07.2010);

depepanbHbIiM 3akoHOM OT 2 mapTa 2007 roga Ne 25-93 «O MmyHuuunanbHou cnyxbe B
Poccunckon ®epepaunn» ("Poccunckas raseta”, Ne 47, 07.03.2007);

depepanbHbIiM 3akoHOM OT 17 gekabpsa 2001 roga Ne 173-d3 «O TpyaoBbIX NEHCUSX B
Poccunckon ®epepaunn» (Poccunckas raseta”, Ne 247, 20.12.2001);

obnactHbiM 3akoHoM oT 07 mapta 2008 roga Ne 268-O3 «O6 wucuymcneHum craxa
MyHMUMMANbHON  Ccnyxbbl  MyHUUMNanNbHbIX chAyXawmux B HoBropoagckon obnactm»
("Hoeropoackue segomoctun", Ne 28, 12.03.2008);

peweHnemM [ymbl XorIMCKOro MyHuumnansHoro panoHa ot 31 oktabpsa 2008 roga Ne245
«O06 yTBepxaeHumn lMNopsiaka HasHavyeHus, BbiNnaThl U NepepacyeTa NeHCUn 3a BbICIyry net
MYHMUMNANbHBbIM CAYXaLuM, a Takke nuuam, 3aMmeLaBluMM MyHULMNanbHble 4OSMKHOCTU B
XONMCKOM MyHMUMNanbsHOM panoHe» (Mask).

2.6. WcuepnbiBalowmi nepeyeHb [LOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW MPaBOBbIMW akTaMu ANd NpefocTaBneHnss MyHUUUNansHOM yCryrn n yenyr,
KOTopble  4BNAOTCA  HeobxoaumbiMM M obssaTenbHbIMM NS NpedocTaBreHns
MYHMUMNANbHOW  yCcnyry, nognexawmx npeactaBfeHnio  3asBuTenemM, crnocobbl KX
nosly4yeHus 3asiBUTenem, B TOM YMCrie B ANIEKTPOHHOM bopMe, NOPSLOK UX NpeaocTaBneHus

2.6.1. [Ona npefocrtaBneHuUss MyHUUMNANbHOM YCryrn 3adBuTenb npeactaBnser
cnegyowme JOKYMEHTbI:

1) 3asBneHme no dopme ykasaHHoM B [lpunoxeHnn Ne 3 Kk HacToswemy
aAMUHUCTPATUBHOMY perfiaMmeHTy;

2) 3aaBneHne 0 NnepeyvncrnieHmMm NeHcun 3a BbICNyry NeT Ha cYeT No BKraay 3asBuTens,
OTKpbITbIN B oOTAeneHun 6aHka Poccuinckon degepaumm, M KonNust nNepBoro nucrta
cbeperaTenbHON KHUXKM C HOMEPOM cyeTa Mo BKNaay;

3) OOBEpPEHHOCTU, B Cnyyae nojadn 3asiBfieHus O NpegocTaBneHnn MyHUUMnanbHOm
yCnyru ynonHOMOYEHHbIM FINLIOM.

2.6.2. o cobCcTBeHHOM WHWUUMATMBE 3asiBUTENb WM €ro  YNOSIHOMOYEHHbIN
npeacTaBuTenb OOMNOMHUTENBHO MOXET MPeAcTaBUTb WHblE OOKYMEHTbI, KOTopble, MO ero
MHEHUIO, UMEIOT 3HaYeHMe A5 NpeaocTaBneHnsa MyHULMNanbHOW yCryri.

3asBuTenb BMNpaBe HanpaBuUTb 3asiBMIEHWE W KONUW MpunaraeMblX LOKYMEHTOB
(MHbopMaUMIO) B 3MEKTPOHHON (hopme € ncnonb3oBaHnemM doegepansbHON rocygapCTBEHHON
NHGOPMAaLMOHHON cucTeMbl «EOMHBIM nopTan rocygapCTBEHHbIX M MyHULUMNANbHbIX YCIyr
(cbyHKUMR)» nIMBO rocygapCTBEHHON MHOPMALMOHHON cucTeMbl «lopTan rocyaapCTBEHHbIX
N MyHMUMNanbHbIX yenyr (pyHkumin) Hosropoackom obnactumy.

B nonHom obbeme ycnyra MoxeT ObiTb NpedocTaBrieHa Ha nopTtane, ecrnv akTuBHa
kHonka «[lony4ntb ycnyry». B npoTMBHOM criydae, Ha ykKasaHHbIX nopTanax pasmeLleHa
MHOpMaUUs O NopsgKe NOMYyYEHUS YCyru.

Mpn obpalieHnn B 3MNEKTPOHHOM opMe 3a MONyYEeHUMEM MYHULMNANbHOW YCRyrun
3asiBrieHME U Kaxkabln npunaraemMbli K HEMY JOKYMEHT B 35IEKTPOHHOM BUAE NOLMUCbIBAETCS
KBanM@UUMPOBaHHOMN 3MNEKTPOHHOW MOAMUCHLI0 3asiBUTENs Mpu  3anofiHEHUN SKPaHHOW
dopMbl Ha nopTarne rocyaapCTBEHHbIX YCAyr.

2.7. VcdepnbiBaolwimii nepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBLIMK aKTaMWn AN NPeAoCTaBneHNs MyHUUUNAanbHOW yCnyru, KoTopble
HaxoOATCA B pacrnopsXeHUUM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camMoyrnpaBfeHns U MHbIX OPraHOB W KOTOpble 3asiBUTENb BNpaBe NpefocTaBuTb, a Takke
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cnocobbl NX NOMyYeHUs 3asBUTENAMW, B TOM 4YMCNEe B 3NEKTPOHHOM hbopme, NOpsaoK UX
npeacraBneHuns

2.7.1. 3aaBuTenb Bnpase Mo CBOEMY YCMOTPEHUIO NPeacTaBUTb B YNONMHOMOYEHHbIN
opraH AOKYMEHTbI, KOTOPbIe HAaXOAATCA B PACNoOpsKeHUN OpraHoB rocyAapCTBEHHOW BNACTHU:

1) Konua TPyAOBOW KHWXKKW, BbIMMCKA U3 TPYLOBOM KHUMXKKM C yKasaHMeM NepuoaoB
paboTbl (CrnyX0bl) B MyHMUMNANbHON LOSMKHOCTWU, LOSMKHOCTM MyHMUMNANbHOW Chyx6bl,
npeaycMoOTpeHHbIX PeecTpoM MyHMUMNanbHbIX OOSMKHOCTEW HoBropogckon obnactwy,
PeecTtpom gomkHoCTENn MyHULMNanbHOW cnyxbbl B HoBropoackon o65actu, MHbIX NEpUOaoB
paboTbl (Cnyx0bl), BKMYaAEMbIX B CTaX MyHUUMNANbHOW Crykbbl B COOTBETCTBMM C
AENCTBYIOLLNM 3aKOHOA4ATENLCTBOM 06 MCYMCINEHMM CTaXKa MyHMUMNANbHbIX CAYXaLUmX;

2) cnpaBka O pa3mMepe [OOIMKHOCTHOrO OKrnaga M O cpefHeMeca4yHoOM 3apaboTke
MYHUUMNANbHOIO CryXallero B COOTBETCTBUM C HOPMATMBHbLIMU NPaBOBbIMM akTamu [Jymbl
XONMCKOr0 MyHUUMMNANBbHOITO pavioHa O [OEHEeXHOM coAepXaHun Ans MyHuMumMnanbHbIX
cnyxalumx, paccyMTaHHOM B COOTBETCTBUM C pa3genom 5 MNMopsagka HasHayveHus, Bbinnathl U
nepepacyeTta BbICYry fneT MyHUMUMNanbHbIM CriyXawuMm, a Takke nvuam, 3amMellaBLinm
MYHUUMNAaNbHbIE 4OMKHOCTU B AOAMUHUCTPAUUN XONMCKOro MyHULUMNANbHOro pamnoHa;

3) cnpaBka U3 OpraHoB, OCYLLIECTBASLWNX HAa3HaA4YeHne 1 BbiNnaTy TPYAOBbIX NEHCUN
Nno CTapoCcTu (MHBaANMAHOCTK), O pa3mepe 6a3oBON M CTPaAxXOBOW YacTen Nony4yaemMonm NeHcum
no cTapocTn (MHBANUAHOCTU) B COOTBETCTBMMU C dpefeparnbHbiMU 3aKOHaMU;

4) pelLueHne COOTBETCTBYHOLLEINO CTPYKTYPHOro noapasgeneHna AgmMuHuUCTpaumm
XONIMCKOro MyHULMNanbHOro panoHa o6 yCTaHOBIEHUN CTaXa MyHULMNANbHON CnyX6bl.

2.7.2. [JOKyMeHTbl, yKasaHHble B nognyHktax 1, 2, 4 nyHkta 2.7.1. HacTtoswero
aAMUHUCTPATUBHOIO pernamMeHTa, 3anpawmBatoTcs Ccneumannuctom  YnorHOMOYEHHOro
opraHa Mo KaHanam MeXBeLOMCTBEHHOIO B3auMMOAEWCTBMST B OTpacrieBbiX OpraHax
AOMUHUCTPaAUMM  MYyHUUMMNANBHOIO panoHa, WMEKLWMX CcTaTyCc HpUaANYECKoro nuua;
AOKYMEHTbI, yKa3aHHble B noAanyHkte 3 nyHkta 2.7.1. HacToswero agMMHUCTPaTUMBHOIO
perrnameHTa, 3anpalmBaloTCa crneunanmucTtoMm YMNOMIHOMOYEHHOrO oOpraHa Mo KaHanam
MEXBEOOMCTBEHHOIO B3aMMOAENCTBMS B [OCyaapCTBEHHOM YyypexaeHun - YnpaBneHus
MeHcmnoHHoro poHaa Poccuickon depepaumm B XoriMCKOM panoHe HoBropoackon obnactu
(MexpanoHHOE) B Criyyae, €Cnu ykasdaHHble OOKYMEHTbl 3asiBUTENIEM He NnpeacTaBrieHbl
CaMOCTOATENBbHO.

2.7.3. HenpeactaBneHve 3asBUTENEeM yKa3aHHbIX [OOKYMEHTOB He 4BnsieTcs
OCHOBaHWEM AJ181 OTKa3a 3asBUTESO B NpeaocTaBneHnn MyHUUunanbHom ycryriu.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENS

2.8.1. 3anpeLlieHo TpeboBaTb OT 3adBUTENS:

npeactaBneHnss OOKYMEHTOB W WHAOpPMaUMM  UAW  OCYLWECTBIIEHUS  OENCTBUN,
npeacraBneHne WnuM OCyLleCcTBieHME KOTOPbIX He nNpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBOBbIMW  akTamMu, PErynMpyloWwuMNn  OTHOLUEHUS,, BO3HMKAKOLWME B CBA3M C
npegocTaBneHneM MyHUUMNaNbHOM YCNyru;

npeacTaBneHns OOKYMEHTOB U MHAOPMauuK, KOTOpble HaxXOAATCS B pacropsiKeHUn
OpraHoB, NpPeaoCTaBnsOWMX FOCYOaPCTBEHHYKO YCAYry, WUHbIX FOCYOapCTBEHHbLIX OpPraHos,
OpraHoB MECTHOro CamMOyrnpaBfieHUst U OpraHM3auuin, B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiIMM akTamu Poccurickon degepaumn, HOPMATUMBHLIMKW MPaBOBbIMK  akTamu
cybbekToB Poccuiickon degepauun n MyHMUMNaNbHbIMU NPaBOBbLIMU akTaMu.

2.9. WNcuepnbiBaloWwunn nepedeHb OCHOBAHWA AN OTKa3a B MpuvemMe [LOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULUMNANbHON yCnyrn

OcHoBaHus pgnsi  OTKasa B MpuMemMe [OOKYMEHTOB  3aKOHOOAaTeNnbCTBOM  He
npegyCcMOTPEHbI.

2.10. WNc4yepnbiBalowmin nepeveHb OCHOBAHWW ONA MPUOCTAHOBIEHUA UMM OTKasa B
npegocTaBNeHU MyHULMNANbLHOM yCnyru

2.10.1. OcHoBaHWa A5 NPUOCTaHOBMEHUS NPEAOCTaBAEHNS MyHULMNANbHOW YCAyri.

1) HaxoXaeHne rpaxkgaHnHa Ha rocygapCTBEHHON AOMKHOCTU Poccuiickon depepauum,
rocygapCTBeHHOM [AOO0JDKHOCTM cybbekta Poccunckon degepaunn, rocyaapcTBEHHOM
OOIMKHOCTM  befepanbHON  rocyfapCTBEHHON  CnyxObl, roCygapCTBEHHOW  AOMKHOCTU
rocygapCTBEHHOM rpaxgaHckon crnyxbbl cybbekta Poccunckon dPepgepaumn, BbIOGOpHOM



MYHMLUMNANbHOW SOMKHOCTU, MyHULMNANbHOM AOMKHOCTM MyHUUMNANbHOW Criy0bbl, a Takke
n3bpaHme Ha BbIOOPHYHO [OSMKHOCTb B OpraHbl rocygapCTBeHHOW Bnactm Poccumnckon
depepaumm n (unun) cybvekta Poccunckon Pepepaumm CO OHSA 3aMeLLEHMs OOHOW U3
YKa3aHHbIX JOITKHOCTEN;

2) nonydeHve  MyHMUMNAnNbHbIMW  CAYXaWMMKM M nvuamu,  3aMeLaBLUMMn
MYHUUMNAaNbHbIE OOSMKHOCTU, OEHEXHOro coaepxaHunsa (cpegHero 3apabotka) nubo gonnat
[0 YPOBHSI MPEXHEro AEHEXHOro coaepXaHus (3apaboTHOW nnaTbl) NpU YBOMbHEHUN UMK
npeKkpaLeHnn NosTHOMOYUIN B CriydasiX, yCTaHOBMEHHbIX 06NacTHbIM 3aKoHOO4ATENbCTBOM U
ycTaBamMy MyHuMUMNanbHbIX 00pasoBaHW B 4acTu, Kacawlwencsa npenoctaBreHus
coumarnbHbIX rapaHTui;

3) NnomMeLLeHne rpaxgaHuHa B coumanbHoOe yypexaeHue Ha nosiHoe rocygapCTBeHHoe
obecneyeHue;

4) BCTynneHne B Cuny B OTHOLIEHWUW FpaxaaHwHa o6BMHMTENbHOrO MpuroBopa cyaa,
CBSI3aHHOrO C NuwieHnemM csoboapl.

2.10.2. OcHoBaHuMsIMM [N OTKasa B NpefoCTaBNeHUM MyHUUMNanbHOW YCryru
ABNATCA:

1) HecooTBeTCTBUE 3asBUTENSA TpeboBaHWSAM, yKasdaHHbIM B MyHKTe 1.2 HacTosawero
aAMWHUCTPATUBHOIO perfiaMeHTa;

2) HenpefcTtaBrieHMe [OOKYMEHTOB, VYKasaHHblX B MNyHKTe 2.6.2 HacToswero
aAMWHNCTPATUBHOIO pernameHTa, 0653aHHOCTb MO NPeACTaBIEHUI0 KOTOPbIX BO3MOXEHa Ha
3asBuTens;

3) NpeAcTaBneHne OKYMEHTOB, He NOATBEpPXAaloWwmxX NpaBo Ha3Ha4YeHUst U BbinnaTbl
MEeHCMM 3a BbICNYry NleT MyHUuunanbHbIM CRyXawum, a Takke nuuam, 3amMellaBLinm
MyHMUMNanbHble AOMKHOCTM B AAMUHUCTPaUUKM XOSIMCKOrO MyHULMNAIbHOMO panoHa.

4) Hanu4yne cTaxa Ha MyHuumMnanbHon criyxbe meHee 15 rner;

5) 3amelleHne [OMKHOCTM MyHUUMNAanbHOW cnyxbbl MeHee 12 nNOnHbIX MecsAueB
HenocpeacTBEHHO nepes yBOSIbHEHUEM;

6) HannumMe cTaxa MyHUUMNanbHOW cnyxObl MeHee 25 neT B cryvyae YBOSbHEHMUS C
AOSDKHOCTENM  MYHUUMMAnbHOW  CRYXObl MO  COrnaweHuio CTOPOH 0  OOCTUXKEHMS
MyHMUMNANbHbIM  CriyXallMm BO3pacTa, [Jalowero npaBo Ha TPYAOBYK MNEHCUMIO B
cooTtBeTCcTBUM C PeaepanbHbiM 3akoHOM «O TpyaoBbIX NeHcuax B Poccuiickon ®enepaunny,
npy OOCTWXKEHUM npaBa Ha MEHCUI0 3a BbICAYry feT No AOCTUXKEHUI Heobxoaumoro
BO3pacTa;

7) HaxoXgeHwe Ha MyH uMnanbHOM (rocydapCTBEHHOW rpaxgaHCcKon) cnyxbe,
3aMeLleHne MyHULMnanbHbIX JOMMKHOCTEN N roCy4apCTBEHHbIX JOMKHOCTEN;

8) nonyvyeHMe  MyHUUMNAnbHbIMW  CRyXawumMu U1 Avuami,  3amellaBluvMu
MYyHUUMNAanbHbIE OOSMKHOCTU, OEHEXHOro coaepxaHusa (cpegHero 3apabotka) nubo gonnat
[0 YPOBHS MPEXHEro AEHEXHOro coaep)kaHus (3apaboTHon nnatbl) NPy YBOMbHEHUN UMK
npekpaLLeHUn NONHOMOYMI B CriyYasix, YCTaHOBMEHHbIX 06M1acTHbIM 3aKOHOOATENbCTBOM U
ycTaBamMy MyHuMUMNanbHbIX 00pa3oBaHW B YacTu, Kacalwencsa npenoctaBreHus
coumarbHbIX rapaHTum;

9) HasHayeHWe neHCUM 3a BbICAYry JieT B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

2.10.3. OcHoBaHnaMW ONA nNpekpawieHus BbiNnaTbl MNEeHCUMM 3a BbICHyry net
nosiy4atenam MyHUUMNanbHOW YCnyru:

1) Bble3 Ha NOCTOSIHHOE MECTO XUTeNbCTBa 3a npeaensl Poccuiickon degepaunu;

2) YyCTaHOBIEHNE EXEMECSYHOIO MNOXU3HEHHOIO COAEPXKaHUSA U MHOTO MOXWU3HEHHOIO
eXeMeCcsa4YHOro MatepuanbHoro obecneveHus;

3) HasHayeHue neHcun 3a BbICAYry fneT B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunu;

4) cmepTb nonyyartens;

5) HasHayeHMe exemecsa4yHoM JdonnaTtbl K  MNEeHCUW, YCTAHOBMEHHOW AN
rocyapCTBEHHbIX rpaxgaHCKMX cnyxawmx Hoeropoackon o6rnactn, rocyaapCTBEHHbIX
rpakgaHCKuxX cnyxawmx MHbix cybbektoB Poccuiickon depepaunm unm MyHUUMNANbHbIX
cnyxaLumx.



2.10.4. MoTtuBupoBaHHOe pellieHne 06 oTKasze B NPegoCTaBfEHUN MyHULMNANbHOW
ycnyru BblJaeTcs WNU  HanpasnseTcs rpaxaaHuHy, nodasBlleMy COOTBeTCTByHOLLee
3asBneHne, He nosgHee, Yem 4depes 10 (gecaTtb) paboumx gHEN CO AHSA MPUHATUSA Takoro
peLleHnsa n MoxeT BbITb 06xanoBaHo UM B cynebHom nopsiake.

2.10.5. NpaxxgaHe UMET NpaBo NOBTOPHO 06paTUTLCA B YMNOMHOMOYEHHBIN OpraH 3a
noslydeHnemM MyHuULUUNanbHOW yCryru nocre ycrpaHeHus npegycMoTpeHHbIX nyHKTom 2.10.2
HacTosLWLEero agMMUHUCTPATUBHOIO perfiameHTa OCHOBaHWM AN OTKasa B NpeaocTaBrieHuun
MYHULMNANbHOW yCnyriu.

2.11. TepeyeHb ycnyr, KoTopble ABNAOTCA HeobxoguMMbiMn n obA3aTenbHbIMU ANS
npeaocTaBneHna MyHUUMNanbHOW yCnyrM, B TOM 4YuUCNe CBeOeHUA O [JOKyMeHTe
(DokymeHTax), BbljaBaemMoM  (BbldaBaeMmblX) OpraHusauusMmu,  yvyacTBylWMMKU B
npeaocTaBneHNN MyHMLMNANbHOW yCyrn

2.11.1. He npegycmMoTpeH.

2.12. Paamep nnaTtbl, B3MMaeMoun C 3aaBUTeNd nNpu npegoctaBneHnn MyHUUUnanbHou
yCnyru, n cnocobbl ee B3MMaHus

2.12.1. MyHuumnanbHas ycnyra npegocrasnsietTca 6ecnnaTHo.

2.13. MakcumanbHbIi  CPOK  OXuMaaHua B odvepean nMpu  nogade 3anpoca o
npeaocTaBneHnn MyHULMNANbHOM YCryrn 1 Npu NofnyvYeHun pesynbtata npeaocTaBfeHHOM
MYHULMNANbHOW yCryru

2.13.1. MakcnmarnbHbI CPOK OXuOaHus B o4epeau npu nogadvye 3anpoca o
npegocTaBneHnM MyHUUUNarbHOW YCryrn U nNpu nonyydeHun pesynbTaTa npefoctaBreHuns
MYHULUMNANbHOW yCryru coctaBnsieT He bonee 15 (nAaTHaguaTn) MUHYT.

2.14. CpoK 1 nopsiaoK pernctpauumn 3anpoca 3adasutens o npegocTaBneHnm

MYHULMNANbHOWN yCryru

2.14.1. 3anpoc 3aaBuTernst 0 NpegoCTaBNeHUn MyHUUMNANbLHOW YCIyrn perucTpupyeTcs
B AeHb MOCTYNMEeHUsa 3asiBfieHUs U [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6 HacTosLero
aAMUHUCTPATUBHOIO pernaMeHTa, Ha npegocTaBfieHMe MyHUUMNanbHOW  YyCryrm B
YNOSIHOMOYEHHOM OpraHe .

2.14.2. Tpuem 1 pernctpauusa sanpoca O NpeaocTaBreHnn MyHULMNansHOM yCcryrn B
3NEeKTPOHHOM hopme obecneymBaeTca NpU HanM4YMM TEXHNYECKON BO3MOXXHOCTM C MOMOLLbHO
pernoHanbHOM rocyaapcTBEHHOM MH(POPMAaLMOHHON cucteMbl «lMopTan rocyaapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumin) HoBropoackon obnactmy.

B cnyyae, ecnu 3aaBuTenb HanpasBun 3asiBfieHMe O NpefoCcTaBfeHnn MyHUUMNansHOM
YyCNyru B ONEKTPOHHOM BMAE, Cneuuanuct, OTBETCTBEHHbIM 3a NpUeM W perncTpauuio
3asBreHns, B TeyeHne 3 AHEeN CO OHSA NOCTYNSeHUs Takoro 3asiBfieHusi NpOBOANT NPOBEPKY
KOMMMNEKTHOCTU NPeACTaBMEHHbIX [AOKYMEHTOB W BanUOHOCTM 3MEKTPOHHOW MNOLMUCH,
KOTOPOW nognucaHbl 3asiBieHne W npunaraemble 9NeKTPOHHble  AOKyMeHTbl. [lpu
HeobxogmMMmocTn, cneumanucT OopMUpyeT 3anpoC Ha HedocTawlwme [OKYMEHTbl 4epes
CUCTEMY MEXBELOMCTBEHHOIO 3MEKTPOHHOIO B3auMOOEWCTBUS K BegOMCTBaM, KOTOpble
MOryT npegoctaButb Tpebyemyto nHdopmaumio (3anpoc P-ceeaeHnn nu P-ceeagenunn).

lMpoBepka BanUMAHOCTM 3MEKTPOHHOW MNOAMUCU OCYLLECTBNSETCS C WUCNONb30BaHUEM
UMEKLLMXCA CPeaCcTB 3NIEKTPOHHOM Moanucu wunm cpeacts MHMOPMAaLMOHHOM CUCTEMBbI
FOSIOBHOIMO YAOCTOBEPSIOWEro LEeHTpa, KOTopas BXOAUT B COCTaB MHAPaCTPYKTYpbl,
obecneunBatoliern MHPOPMALMOHHO-TEXHONOMMYECKOE B3aMMOLENCTBME OENCTBYHOLUX U
co3faBaeMbiX  MH(MOPMAUMOHHBLIX  CUCTEM, MUCMNOMb3yeMblX A9  NpefocTaBneHus
MyHUUunanbHoM Yycnyru. [lpoBepka SNeKTPOHHOM MOAMUCU TaKkKe OCYLeCTBNAeTcs C
NCNonb30BaHMEM cpencTs NHOPMALIMOHHON cUcTeMbI aKKpeauToBaHHOIo
yOOCTOBEPSIOLLErO LeHTpa.

2.14.3. Tlopagok peructpauumn 3anpoca 3asaBuUTENs O NpeaoCTaBfeHUn  YCryru,
npegocTaBNsaeMon opraHusauusiMn, y4acTBYOLWUMW B MNPefoCcTaBleHnn MyHUUMNansHON
yCryru, ycTaHaBnuBaeTCs pernaMmeHTamu opraHuM3aumin, ykasaHHbiX B [MpunoxeHun Ne 1 k
HacTosLWeMy aMUHUCTPATUBHOMY perfiaMmeHTy.

2.15. TpeboBaHuA K MOMELLEHUAM, B KOTOPbIX MPefocTaBnsAeTcs MyHuumMnanbHas
ycriyra, K MeCTy OXuAaHus W npuema 3asBuTenen, pasmeweHuio u  odpopMIeHUo



BU3yarbHOW, TEKCTOBOW M MYNbTUMEAUWHOW UHGOpMauMM O nopsake npefoctaBreHns
MYHULMNANbHOW yCrnyru

2.15.1. UeHTpanbHbin Bxo4 B 34aHWe YMNOSITHOMOYEHHOro opraHa, B KOTOPOM
npegocTaBnaeTca  MyHuuMnanbHas ycnyra, obopyayeTcs BbIBECKOW, coAepxallen
MHpopMaLnIo 0O HAaMMEHOBaHMM U pexmnme paboThbl.

2.15.2. lNomelLeHuns, NnpegHasHayYeHHble ONA NpegoCTaBleHns MyHUUMNansHOW yCnyru,
COOTBETCTBYHOT CaHUTapHbLIM NpaBuiamMm 1 Hopmam.

B nomelweHnsx Ha BUOHOM MecCTe MOMeLLalTCAa CXeMbl pasMeLLeHUs CpeacTB
NoXXapoTYLLUEHUS N NyTen 3BaKyaLuu B 9KCTPEHHbIX CIy4Yasix.

MomeweHns ana npuema rpaxnaH obopyaytoTcsi MPOTMBOMOXAPHOW CUCTEMOWN W
cpeacTBaMyn MOXapOTYLUEHUS, CUCTEMOM OroOBELEHUSS O BO3HUMKHOBEHUU 4Ype3BblYanHOW
CUTyauun, CUCTEMON OXPaHbl.

2.15.3. MecTa nHpopmMmpoBaHus, NpeagHa3Ha4YeHHble AN O3HAKOMITEHUS 3adBUTENS C
NHPOPMaLMNOHHBIMKN MaTepuanamm, obopyayrTcs MHPOPMALMOHHBIM CTEHLAOM.

Hactoswun agMMHUCTPATMBHbBIA perfnaMmeHT, MyHUUMNanbHbI NpaBoBOW akT 06 ero
yTBEPXOEHWUM, HOpPMATUBHbIE MpPaBOBble  aKTbl, perynuvpylwme npenocraBneHme
MYHMUMNANbHOW YCRyrn, AOCTYNHbI ANsi O3HAKOMMNEHNSA Ha ByMaXKHbIX HOCUTENSAX, a TakkKe B
3NEKTPOHHOM BuAae (MHPOPMaLMOHHbIE CUCTEMBI OBLLIErO NMONb30BaHNS).

2.15.4. Mecta oxugaHna u npuemMa 3asiBUTENENn COOTBETCTBYIOT KOMMOPTHLIM
ycnosusam, o6opyaoBaHbl CTONaMu, CTyNbAMU 519 BO3MOXHOCTN 0POPMIIEHNS OKYMEHTOB,
obecneunBaloTCs KaHLENAPCKUMU NPUHALNEXHOCTSAMN.

Mprem 3asBuTEnen OCYyLEeCTBNAETCA B CreumanbHO BblAENEHHbIX ANs 9TUX uenen
NOMELLEHUSIX - MecTax NpeaoCTaBeHUss MyHULMNANbLHOW YCIyrn.

KabuHeTbl OTBETCTBEHHbIX [AOIMKHOCTHbLIX InLy obopyayTca MHPOPMaUMOHHBLIMU
Tabnuykamm  (BblBECKAMW) C  yKa3aHMeM HomMepa KabuHeTa M HaMMeEHOBaHUS
YNOSTHOMOYEHHOro opraHa.

Tabnuykn Ha OBepaAX UMM CTeHax YCTaHaBNUBAKOTCHA TakMm oOpasom, 4YToObl npu
OTKPbITOM ABepUn Tabnmykm 6binv BUAHbI U YATAEMBI.

2.15.5. B 3gaHuKn, B KOTOPOM MpefocTaBnsieTca MyHuuuMnanbHas ycnyra, co3garTcs
yCnoBus Ana npoxoga UHBanNnaoB 1 MarioMOBUIbHbIX YN HaceneHus.

MHuBanngam B uensx obecneyeHns OCTYNHOCTU MyHULMNANbHOW YCIyrn OKa3blBaeTCH
MOMOLWb B MPEOAONeHUM pasnuyHbix GapbepoB, Mewawwmx B MNOAyYEHUN UMK
MYHUUMNANbHOM YCIyrM HapaBHe C Apyrumn nuuamun. Bxoa B 3gaHue YNOSTHOMOYEHHOro
opraHa obopygyetca naHgycom. [lomeweHus, B  KOTOpbIX  NpefocTaBnseTcs
rocygapcTBeHHas ycnyra, [OOSPKHbl WMeTb pacClUMpEHHble Npoxodbl, MNO3BoOnsOLmMeE
obecneunTb 6ecnpensiTCTBEHHbIM AOCTYN MHBANWAOB, BKMOYas MHBANNOOB, UCNOSb3YHOLNX
Kpecna-konsiCkn, a Takke AO0SDKHbl 6biTb 060pyaoBaHbl yCTPOMCTBAMWU AN O3BYyYMBAHUSA
BU3yanbHOW, TEKCTOBOW MH(OpMauuMn, Haanucu, 3HakM, MHasa TekcToBas M rpaduyeckas
nHpopmauua [ybnvpyeTcss 3Hakamu, BbINOSIHEHHLIMU penbedHO-TOYEYHbIM  LPUGTOM
Bpanns.

[MyXxoHembIM, WHBanNUAam nNO 3pPeHuio U ApYyrMM  nuuam € OrpaHUYEeHHbIMK
PU3NYECKMMN  BO3MOXHOCTAMM  MNpU  HEoBXoAMMOCTM  OKasbiBaeTCs  MOMOLWb MO
nepenBuKEHNIO B MOMELLEHUSIX N COMPOBOXAEHME.

Ha crtosiHke [OmkHbl OblTb NpeaycMOTpeHbl MecTa Ans NapKOBKW cneumanbHbIX
TPaAHCNOPTHLIX CPEeACTB WHBaNMAoB. 3a MNONb30BaHWE MNAPKOBOYHbLIM MECTOM nfnaTa He
B3MMaeTCA.

2.16. lNokasaTtenn OOCTYNHOCTU U KadyecTBa NpeaocTaBneHnsa MyHUUUNanbHOW YyCryru,
B TOM 4uUCMe KONMMYEeCTBO B3aMMOOEWCTBUN 3asBUTENs C LOSMKHOCTHbIMU NUuaMu opraHa
MECTHOIrO  caMoyrnpasfeHud, MpeaocTaBnfAloWero  MyHUUMNANbHYD  ycnyry, npwu
npegoCTaBNeHUn MyHUUMNANbLHOW  YCIyrm U UX  NPOLOSMKUTENbHOCTb, BO3MOXHOCTb
NOSTYyYEHUS MYHULMNANBbHOW YCAYrM B MHOMOYHKUMOHANbHOM LEHTpe npeaocTaBneHns
rocygapCTBEeHHbIX U MyHULMMAnbHbIX YCNYr, BO3MOXHOCTb NOSy4eHUs nHpopmMaumm o xoae
npegocTaBneHns  MyHMUMNanbHOW  ycnyru, B TOM  4ucne C  UCNOJSib30BaHUEM
MHPOPMaALNOHHO-KOMMYHUKALVOHHbLIX TEXHOMOMI

2.16.1. lNokazaTenamMmu 4OCTYNHOCTU MyHULMNANbHOM YCIyru SBRAIOTCS:



MHOPMMPOBaAHNE 3aABUTENEN O NPEeAOCTaBEHUN MYHULMNAITbHOW YCNyru;

obopyaoBaHue TEppPUTOPUN, NpUNerarLLnx K MecTtopacnonoXeHno YnornHOMOYEHHOMO
opraHa, ero CTpPyKTYpHbIX noapasgeneHnun, MectTaMm NapkoBKU aBTOTPAHCMOPTHbLIX CPeACTB,
B TOM 4yucCne A58 nvy ¢ OrpaHUY4eHHbIMU BO3MOXHOCTAMM;

obopygoBaHMe MNOMeLeHUn YNONMHOMOYEHHOro opraHa MecTamMu XpaHeHUs BepxHew
ofexnabl 3asBuTenen, mectamm obLLero nonb3oBaHus;

cobniogeHune rpaduka paboTbl YNOMHOMOYEHHOMO OpraHa;

obopyaoBaHMe MeCT OXuAaHus U MecT npuema 3asButenen B YNONHOMOYEHHOM
opraHe CTynbsiMK, cTOfnamu, obecnedyeHne KaHUEensapCKUMU NPUHALNEeXHOCTAMM OIS
npeaocTaBneHnsa BO3MOXHOCTU OPOPMIEHNSA AOKYMEHTOB;

BpeMSs, 3aTpayeHHOoe Ha MonyyYeHne KOHEYHOro peayrnbTata MyHULMNanbHOW YCIyri.

2.16.2. NokasaTensmm ka4yecTsa MyHUUUNANbLHOW YCNyrn ABSOTCS:

cobntogeHne CpoKOB M MNOCNeAoBaTENbHOCTU BbINOSIHEHNA BCEX aAMWHUCTPATUBHbIX
npoueayp, NpegyCMOTPEHHbIX HACTOALWLMM aaMUHUCTPATUBHBIM pernamMmeHToM;

KOnM4YecTBO O0OOOCHOBaHHbIX Xanob 3assuTene o HecobnogeHun nopsiaka
BbINOSIHEHUS  aAMUHUCTPATMBHbIX  Mpoueadyp, CPOKOB — perncrpauum  3anpoca U
npeaocTaBNeHNa MyHMLMNANbHOW ycrnyri, o6 O0Tkase B UCNpaBNeHnn JONYLEHHbIX OneYyaToK
1 oWNBOK B BblJAHHbIX B pe3ynbTate npefocTaBfieHns MyHUUUNanbHOM YCnyrn JOKyMeHTax
nmbo O HapylleHMM Cpoka Takux UCMpaBrieHuMn, a Takke B cnyyae 3aTpeboBaHus
OOIMKHOCTHBIMM  NiMLaMn  YNOSTHOMOYEHHOr0  opraHa  JOKYMEHTOB,  nnatbl, He
npegyCMOTPEHHbIX HACTOALLNM aAMUHUCTPATUBHBLIM pPerfiaMeHToM.

2.17. WNHble TpeboBaHUs, B TOM YuCNEe y4nTbiBalOLWME OCOBEHHOCTM NpeaoCcTaBreHns
MYHUUMNANbHOM  yCNyrM B MHOFO(YHKUMOHanbHbIX  LeHTpax  npeaocTaBreHns
rocydapCTBEHHbIX W MyHMUMMAmNbHbIX  yCNyr W OCOBEHHOCTUM  MNpedocTaBrieHUs
MYHULUMMNANbHOW YCNyru B 9NeKTPOHHOW popme

2.17.1. 3asasutenam obecnevynmBaeTcsl BO3MOXHOCTb MNOMyvYeHns uHdopmaumm o
nopsgke NpefocTtaBrneHna MyHUUMNANbLHOW YCyru, a Takke KonMpoBaHust popM 3asiBrieHUmn
N MHbIX JOKYMEHTOB, HEODXOAUMbBIX ANS NOMyYeHUss MyHUUMNAanbHOW yCnyru, B TOM 4Yuchne
NPy HanmMyYUM  TEXHUYECKMX  BO3MOXHOCTEM C  UCMONb30BaHWEM  perMoHarbHOMm
rocygapCTBEHHON WHOPMALMOHHON  CUCTEMbI «lMopTan rocydapCTBEHHbIX U
MyHUUMnanbHbIX yenyr (pyHkumin) Hosropoackom obnactu”.

2.17.2. Tlpyuem OOKYMEHTOB Ha npegocTaBfeHne MyHuUmMnanbHOW yCryru M Bblgaya
pesynbTata MyHUUMMNANbLHOW YyCnyru MoOXeT ocyuwlectensatbess B M®L| Ha ocHoBaHuu
3aknoyeHHoro CornaweHus o B3auMMOLEWCTBUM Mexay AOMUHUCTpauumen XOoSIMCKOro
MYHUUMNANbHOrO panoHa M rocygapCTBEHHbIM 0BMACTHLIM aBTOHOMHbBIM  yYpeXaeHnem
«MHOroyHKUMOHamNbHbIA LIEeHTP NPefoCTaBNEHNA roCyOapCTBEHHbIX UM MyHUUMNANbHbIX
ycnyr».

2.17.3. lepeyeHb KnaccoB CpeacTB ANEKTPOHHOW MOAMNWUCK, KOTOPble AOMNyCKakTCs K
MCNOoNb30BaHUIO NMpu obpalleHnn 3a NoNydYeHneM MyHULMNarbHOW YCNyru, OkasbiBaemMon C
NPUMeHEHNEM YCUITEHHOW KBaNnnUUMPOBaHHOW 35IEKTPOHHOM NOLMUCH.

[MepeyeHb knaccoB CcpencTB 3rEKTPOHHOW NOANUCK, KOTOpble AonyckawTcs K
MCNONb30BaHMIO Npu obpalleHnn 3a NoNyYeHNEM MYHULMNANbHOW YCNyr, OKa3biBAeMOW C
NPUMEHEHNEM YCUNEHHOWN KBanuUUUPOBAHHOW 3NEKTPOHHOW MOANUCK, onpeaenseTca Ha
OCHOBaHUM Moaenu yrpo3 6Ge3onacHoOCTM MHOopMauMM B MHAOPMALMOHHON CUCTEME,
ncnonb3yemMou B Lensx npuema obpalleHuii 3a nonyvyeHmeM MyHULMNansHoOW ycnyru un (unm)
npegocTaBnNeHns Takown yCriyru.

lll. CocTaB, nocneaoBaTesfibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUCIle OCOGEHHOCTHU
BbINOSIHEHNA aAMUHUCTPATUBHbIX Npoueayp B 3fIeKTPOHHON chopme, a TaKxKe
OCOGEHHOCTN BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOroPyHKLNOHaNbHbIX
LeHTpax:

3.1. TlpepocTtaBneHne MyHUUMNAnNbHOM YCnyrn BkAoYaeT B cebsa cnepywowme
aAMUHUCTPaTUBHbIE Npouenypbl:

1) npyem 1 pernctpaums 3asaBneHna ¢ JOKYMEHTaMun oT 3aaBuTenst B YNONHOMOYEHHOM
opraHe;



2) paccMoTpeHve 3asBrieHus B YMNONHOMOYEHHOM oOpraHe W HanpasneHue
MEXBEeAOMCTBEHHbIX 3anpoCoB;

3) NpUHATUE peLleHnsa O NpeaoCTaBfeHMM MyHUUMNAnNbHOW ycnyrn, unu ob otkase B
npenocTaBneHnM MyHMUMNANbHOW YCIyri.

4) yBegomrieHue 3asiBUTeNns O NpegoCTaBfieHUM MyHUUMNanbHOW ycnyru, nmbo o6
OTKase B NpefoCTaBfiEHMM MYHULMNANBLHON YCIyTn.

5) BbInnata NneHcuu 3a BbICNYry feT 3asBUTENIO.

lMocnenoBaTenbHOCTb NPEenoOCTaBfEHUS MYHULMNAnNbHOW YCRyrn oTpaxeHa B OGrok-
cxeme, npepactaBreHHon B [lpunoxeHun Ne 2 K HacToswemy agMUHUCTPaATUBHOMY
perrnameHTy.

3.2. [llpyuem U1 peructpaums 3adBfeHUs C [JOKYMeHTaMu OT 3asBuTens B
YNOSTHOMOYEHHOM OpraHe

3.2.1. OcHoBaHveM [Ona Havana agMUHUCTpPaTMBHOM npouedypbl MO npuemy
3asiBfEeHNs, MOCTYNUBLLUErO OT 3asiBUTENd Ha OyMaXXHOM HOCUTENE UMM B 3NEKTPOHHOWN
dopme nNnbOo Npy HaNNYMN TEXHUYECKNX BO3MOXHOCTEW C UCMONb30BaHMEM PErvoHanbHON
MHOPMAaLMOHHON cucTeMbI «llopTan rocyaapCTBEHHbIX U MYHULMNAMbHbLIX YCIyr (PYyHKLUWI)
Hoeropoackonn obGnactu», <aBndetcsa obpauweHuve 3asBuTenss C  3asBNEeHUMEM Ha
npenocTaBneHne MyHMUMNanbHOW YCryrn M npeacTtaBfieHnEM OOKYMEHTOB, YKa3aHHbIX B
NyHKTEe 2.6 HacToALWEro agMMHUCTPATUBHOIO perfnamMeHTa.

3.2.2. Cneunanuct, OTBETCTBEHHbIN 3a y4YeT BXOOALEN U UCXOAALEN AOKYMEHTaLUUu,
perncTpupyeT 3asiBfieHne B COOTBETCTBUM C NYHKTOM 2.14 HacTosiwero agMMHUCTPaTUBHOIO
pernameHTa u nepegaeTt ero Ha paccMOTpeHue [naBe MyHULMNANbHOro panoHa.

3.2.3. PesynbtaT agmMuHUCTpaTUMBHOW rMpouenypbl — perncrtpaumsa  3asiBfieHuss C
AOKYMEHTaMM B W HanpasBfieHWe [OOKYMEHTOB [NnaBe MyHMUMNAnNbHOro panoHa Ha
paccMoTpeHue.

3.2.4. Bpemsa BbINOSIHEHNA agMWUHUCTPATUBHOW npouenypbl COCTaBnseT MoSfioBMHA
paboyero gHs.

3.3. PaccmoTpeHue 3asiBneHuss B YNOSIHOMOYEHHOM OpraHe U HanpasneHue
MeXXBEeOMCTBEHHbIX 3arnpocoB

3.3.1.0cHOBaHMeEM aAns  Hayana agMUMHUCTPATMBHOM  npouedypbl, SBRseTcd
peructpaumnst 3asiBfieHnsi B YMNOSITHOMOYEHHOM OpraHe W HanpaBneHuve 3asBfieHns oT
3asBUTENS CO BCEMW MNPUMOXEHHbIMU OOKYMeHTaMu [naBe XOfMCKOro MyHMUMNanbHOro
paroHa 4N HanoXeHUsa Pe3osoLnn.

3.3.2. naBa XonMcKOro MyHMUMNANbHOrO panoHa Hanaraet COOTBETCTBYIOLLYIO
pPe3oniouUni0 Ha 3adBneHMe U HanpaBnseT B YNOMHOMOYEHHbIW OpraH And AarnbHeurLlen
paboThl.

3.3.3. Cneunannct YNonHOMOYEHHOro opraHa, OTBETCTBEHHbIN 3a npegocTaBneHune
MYHULUNANbHOW YCRyru:

1) npoBOANT MpPOBEpPKY MNPeACTaBfIEHHbIX OOKYMEHTOB Ha npeaMeT COOTBETCTBUS WX
TpeboBaHUAM, YCTAHOBMEHHLIM 3aKOHOL4ATENbCTBOM M HACTOSAWMM aAMUHUCTPATUBHBIM
pernaMmeHToM, a UMEHHO:

HanMune [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTosWero aaMWUHUCTPaTUBHOIO
pernameHTa;

aKTyanbHOCTb NPEeACTaBMEHHbIX AOKYMEHTOB B COOTBETCTBUM C TpeboBaHuAMM K
CpoKam NX OeNCTBUS;

NpPaBUNbHOCTb 3anOSIHEHUS 3asiBNEHUS;

2) npoBepsieT cobnioaeHne cnegyowmx TpebosaHmi:

TEKCTbl JOKYMEHTOB HanmcaHbl pa3dopymBo;

damunus, MM M OTYECTBO YKasaHbl MOSIHOCTbD W COOTBETCTBYHT MACNOPTHbLIM
AaHHbIM;

AOKYMEHTbI HEe 3anosSiIHEHbI KapaHAalloM;

AOKYMEHTbl HE MMEIT Cepbe3HbIX MOBPEXOEHUN, Hannume KOTOPbIX He MO3BONseT
OAHO3HA4YHO UCTOJSIKOBATb MX COoAEpKaHme.

3.3.4. B cny4ae HenpeacTaBneHna 3asiBUTeNneM JOKYMEHTOB, YKa3aHHbIX B NOAMYHKTaX
1, 2, 4 nyHkTa 2.7.1. HacCTOSALWEro agMWHUCTPATUBHOIO perflaMeHTa, 3anpalmnBatoTcs



cneumanucTtoMm  YNoOrnMHOMOYEHHOro  opraHa MO KaHanaMm  MeXBeOOMCTBEHHOro
B3aMMOOENCTBNA B OTpacneBblXx opraHax AOMUHUCTpaUMM MYHULMNANbHOMO panoHa,
NMEKLLNX CTaTyC HPULNYECKOrO N1La B TEYEHMM OQHOro pabo4yero aHs.

OTtpacneBble opraHbl AOMWHUCTPaUUX MYHULMNANbLHOrO paroHa, UMmelolue craTyc
tOPNONYECKOro Nnua B TeYEHUN NATM pabounx oHEeNn HanpaBnsalT OTBET Ha 3anpoc.

[oKyMeHT, ykasaHHble B noanyHkTe 3 nyHkTta 2.7.1. HacToswero agMUHUCTPaTUBHOIO
perrnameHTa, 3anpalmBaloTCa creunanucTtoMm YNONIHOMOYEHHOrO oOpraHa Mo KaHanam
MEeXBeOMCTBEHHOIo B3aMMOLENCTBUA B [OCydapCTBEHHOM YyypexaeHun - YnpasreHus
MeHcnoHHoro coHaa Poccuiickon depepaumm B XonMckoMm parioHe Hosropopckon obnactum
(MexxpanoHHoe).

ocynapcTBeHHOe YyypexaeHve - YnpasneHue [leHCMOHHoOro oHga Poccuickon
depepaumm B XoniMckoM parioHe Hosropoackon obnactn (MeXpanoHHOE) B TEYEeHUU NATH
pabounx gHen NpeaocTaBnsAeT OTBET HA MEXBEOOMCTBEHHbIN 3anpoc

3.3.5. PesynbtaT agMmMHUCTpATMBHOW npouenypbl — oOpMMpoOBaHME MOSIHOMO MakeTa
AOKYMEHTOB 419 NpeoCTaBeHNs MyHULMNANbHON YCIyri.

3.3.6. Bpemsa BbINOMHEHMST aAMUHUCTPATUBHOW MpoLenypbl cocTaBnsieT He 6onee 5
(naTn) aoHen.

3.4. TpuHATHE pelleHns 0 NpeaocTaBneHNn MyHUUMNaNsLHOW ycnyrn, unm o6 otkase B
npegocTaBneHn MyHUUMNANsLHOW YCIyri.

3.4.1. OcHoBaHMEM [Onsi Hayana agMUHUCTPaTMBHOM npouenypbl, SBRseTcA
dopMupoBaHUe NOSTHOro NakeTa AOKYMEHTOB Ha NpefoCTaBneHne MyHULUMNansHOM yCnyru.

3.4.2. Cneumanuct YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIN 3a MNpenocTaBneHne
MYHUUUNANbHOM YCNyru, BbIHOCUT COPMUPOBAHHBLIA MakeT OOKYMEHTOB Ha 3acefaHuve
KOMUCCUM NO PaACcCMOTPEHUIO BOMPOCOB Ha3HA4YeHUS M BbINMaTbl MNEHCUMM 3a BbICNyry net
MyHUUMNanbHbIM crnyxawum (ganee - Komuccus).

3.4.3. Komucena npuHMMaeT O4HO U3 CrieyoLwmnx peLleHum:

1) pelweHne o npeaocTaBneHnn MyHULUNanbHOM yCnyru;

2) peleHne o6 oTkase B NpeJoCcTaBeHnn MyHULMNAanbHON YCNyru.

3.4.4. B cooTBeTCTBMM C NPOTOKOSIOM 3acefdaHns Komuccum roToBUTCS MPOEKThI
pacnopskeHnn O npefocTaBfeHMnM MyHuumMnaneHon ycnyru, nmbo o6 oTkase B
npegocTaBneHnn MyHuuMnanbHOW ycnyrm B cootBeTcTBum C [punoxeHnem 4 mn 5 K
HacTosLeMy agMUHUCTPATUBHOMY pernameHTy.

3.4.5. PesynbtaT agMWHUCTPATUBHOMW nMpouenypbl — TMPUHATME pelleHust O
npeaocTaBneHNn  MyHuUMNanbHOW ycnyrkn, wunu o6 oTkase B NpedocTaBneHun
MYHULUUNANbHOW YCyru.

3.4.6. Bpemsa BbINOMHEHMST aAMUHUCTPATUBHOW Mpouenypbl coctaBnseT He 6Gonee 4
(4yeTblpex) AHEN.

3.5. YBegomneHue 3asBuTens O NpeaocTaBneHun MyHuuMnanbHOW ycnyrn, nnbo o6
OTKase B NpefoCTaBfieHMM MyHULMNANbLHOW YCIyrn.

3.5.1. OcHoBaHueM Ons Hadana agMUHUCTPATUBHOW Mpoueaypbl SBRASETCA NPUHATUE
pelweHns o NpeaocTaBneHnn MyHULMNanbHOW yCrnyrn, unm ob oTkase B npegocTaBfieHUu
MYHULMNANbHON yCnyriu.

3.5.2. YBegomrneHve O NpegocTaBNeHUn MyHULMNanbHOW yCnyru 3asiBUTENO
(MpunoxeHne 6 HacToAWEro agMUHUCTPATMBHOIO pernameHTa), unu o6 oTkase B
npegocTaBneHnm MyHuumnansHon ycnyrmn (MNpunoxeHne 7 HacToAWwero agMMHUCTPATUBHOIO
pernameHTa) HanpasnaeTcsa cneymanmcTom YNOAHOMOYEHHOIO opraHa 3asiBUTEN!o.

3.5.3. YBegomrneHne o NpefoctaBreHnn MyHuumnansHoW ycnyrn, nnbo ob oTtkase B
npeaocTaBNeHNN MyHMLMNANBbHON yCnyrn, NpnobLiaeTcs K BoinfaTHOMY Aeny.

3.5.4. PesynbtaT agMUHUCTPATUMBHOW Mpouenypbl - HanpasBneHue 3asaBUTENHO
yBEOOMMEHNA O NpeaoCTaBNeHUn MyHUUMnanbHoOW ycnyru, nubo o6 oTkase B
npegocTaBneHnM MyHMUMNANbLHOW YCNyru,

3.5.5. Bpemsi BbINOMHEHNS agMUHUCTPaTUBHOM Npoueaypbl He JOMKHO NpeBbiaTh Nnos
paboyero gHs.

3.6. Bbinnata neHcuu 3a BbICNYry NeT 3asBUTENNI0



3.6.1. OcHoBaHmeM [ns Havana agMWHUCTPaATMBHOM npoueaypbl  SBRseTcH
HanpasfieHMe KOMUU pPacrnopsikeHUss O MNpPefoCTaBfieHUNn MyHUUMNanbHOW Ycnyrm B
CTPYKTypHOE noapasgeneHve AgMuHuUcTpauum XOfIMCKOrO  MyHUUMNANbHOrO panoHa,
YrNOMHOMOYEHHOE Ha BbINMaTy NeHcun 3a BbICIyry neT (ganee — opraH, ynofIHOMOYEHHbIN Ha
BbINMaTy NeHcun).

3.6.2. Cneumanuct opraHa, YMNOSIHOMOYEHHOrO Ha BbINNaTy MNEeHcUW, B nopsigke
AernonpovsBoacTBa POPMUPYET BbINSIATHOM OOKYMEHT W HanpasnsieT ero B KpeguTHoe
yypexaeHue, pacnosioXeHHoe MO MeCTy XUTenbCTBa 3asBuUTeNs, ANa nepevncreHus
AEHEeXHbIX CPeCTB 3adABUTENIO HA YKa3aHHbIN JMLLEBOW CYET.

3.6.3. PesynbTaT agMMHUCTpATMBHOW NpoLenypbl - BbinnaTta NeHcuu 3a BbICyry neT
3asBUTENIO.

3.6.4. Bpemsa BbINOSIHEHUA aOMUHUCTPATUMBHOM Mpoueaypbl MO BbinfaTte neHcuu
3aaBuUTENt0 He AOMmkHO npesblwatk 10 (OecATv) AHenW exemecsyHo B nepuog ¢ 5 no 15
4YUCIO KaXKOoro mecaua.

3.6.8. lNepepacyeT neHcum 3a BbICNYry neT nonyyvyatendam MyHUUMNanbHOW YCIyru
NpOn3BOAMTCS B Cry4vasx:

yBenu4yeHna pasmepa LOSMKHOCTHOrO OKraja Mno COOTBETCTBYIOLWEN MyHULMNANbHOW
AOIMKHOCTU, AOSMPKHOCTM MYHMLMNANbHOW Cny0bl Ha OCHOBaHWW pelueHns [ymMbl XOnMCKOro
MyHUUMNanbHOro panoHa o6 onnate Tpyaa B AQMUHUCTpauUMm XOnMCKOro MyHUUMNANbHOro
panoHa;

N3MEHeHNa pasmepoB TPYyO4OBOW NEHCUM MO CTApOCTU (MHBaNUOHOCTK), Ha3HAa4YEeHHOW B
COOTBETCTBUM C dheaeparibHbIMU 3aKOHaMMU.

IV. Mopsiaok n popmbl KOHTPONA 3a NpeaocTaBlieHUEM MYHULIUNANIBHON YCNYIu:

4.1. TopsiAOK OCYLLECTBMEHNSA TEKYLLErO0 KOHTPOMA 3a CObnMogeHMEM U UCMONHEHUEM
AOSDKHOCTHLIMM - NiMLAMKU - YTIONTHOMOYEHHOro OpraHa MoJSIOKEHUA perfnameHTa U WUHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, YyCTaHaBnNuBawwWmx TpeboBaHMA K MpeaocTaBreHuto
MYHUUUNANbHOW YCAYrK, a Takke NPUHATUEM UMW peLLEeHUI

4.1.1. TeKylWwMN KOHTPOSb OCYLLECTBNSAETCHA MOCTOSHHO AOSHKHOCTHLIMW nuuamMu Mo
KaXgon agMWHUCTPATMBHOM Npoueaype B COOTBETCTBUM C YTBEPXKOEHHbIM perfiaMeHToM, a
TaKke nyTeMm npoBedeHus pykoBoaUTENeM YMOMHOMOYEHHOIO opraHa Wnu nuuoM, ero
3ameLlarLmm, NpoOBEPOK UCNOSTHEHUST AOSHKHOCTHLIMU NUL@MK NOSTIOXKEHUA pernameHTa.

[nsa TeKyLlero KOHTPOsS UCNOMb3YTCA CBEAEHUS, CoAepXXallumMecs B paspeLunTeribHbIX
Aernax, peectpe BblOaHHbIX paspeLleHnin, YCTHON U MMCbMEHHOWN MHOPMaLMN OSMKHOCTHBIX
nnL, OCYLLECTBIAIOLWNX perfnaMmeHTMpyemble JeNCTBUS.

O cnydasix W nNpuMYMHaxX HapyLeHUst CPOKOB, COAEpXaHuUs aaMUHUCTPATUBHbIX
npouenyp v OENCTBUA LOMKHOCTHblE NUUA HEMEOSIEHHO WHAOPMUPYIOT PYKOBOAUTENS
YNorIHOMOYEHHOro opraHa unu nNuuo, ero 3amMellawloliee, a Takke MNPUHUMAKT CPOYHblE
Mepbl MO YCTPAHEHWUIO HAPYLLEHWM.

4.2. MNMopsagok n NepuoanyHOCTb OCYLLECTBIIEHMS MMAAHOBBIX U BHEMMAHOBbLIX NPOBEPOK
NOMNHOTbI M KayecTBa NPefoCTaBfieHUs MyHUUMNANbHOW YCnyru, B TOM 4ucne nopsgok u
dOpPMBbI KOHTPOSIS 3@ NOSTHOTOM N KQ4eCTBOM NpeaoCTaBneHnsa MyHULMNanbHON yCryrm

4.2.1. KOHTpOmnb 3a MOSMIHOTON N KAa4yeCTBOM MpeLoCTaBfieHUs MyHULUNAnbHOW YCryru
BKMo4YaeT B cebsa npoBedeHWE MMaHOBbIX M BHEMNSIAHOBLIX MPOBEPOK, BbISIBIEHWE U
yCTpaHeHue HapyLLleHU NpaB 3asBUTENeN, NonoXeHUn perrnamMmeHTa n gpyrmx HopMaTUBHbIX
NpaBOBbIX aKTOB, PAaCCMOTPEHNE, MPUHATUE PELLEeHU U NOArOTOBKY OTBETOB Ha obpalleHne
3agBuTENEN, coaepXalumx xanobbl Ha pelueHus, aencteua (besgencTeue) OOMKHOCTHBIX
nmy,

4.2.2. NpoBepkn MOryT 6biTb NAHOBLIMU U BHEMNNAHOBLIMMU.

lMnaHoBble NPOBEPKM MOSTHOTbI U KayecTBa MpefoCTaBNeHUs MyHUUMNANbHOW YCIyrn
NMPOBOASATCS HE pexe OO4HOro pasa B rof Ha OCHOBaHUK NNaHOB.

BHennaHoBbIe NPOBEPKN MPOBOAATCS MO NOPYYEHUIO pyKoBoAUTENS YNOSTHOMOYEHHOMO
opraHa unu nuua, ero 3amMeLllaroLlero, no KOHKPeTHOMY Ob6palleHn0 3anHTepecOBaHHbIX
nmy,

[MpoBepkn MNONHOTLI W KayecTBa MPedoCTaBnsieMoOnM  MyHUUMMNANbLHOW  YCIyrn
NPOBOAATCS Ha OCHOBAHUKU NpuKasa YMNOSTHOMOYEHHOro opraHa. [na npoBedeHus NpoBepKn



opMMpyeTCa KOMWUCCUS, B COCTaB KOTOPOW BKIIOYAOTCA MyHUUMNAsNbHbIE CryXaline
YNosIHOMOYeHHOro opraHa. PesynbTaTbl NPOBEPKN OPOPMIIAIOTCHA B BUOE akTa, B KOTOPOM
OTMEYalTCA BbIABMEHHbIE HEOOCTaTKU U NPEeANoOXeHUss Mo WX YCTPaAHEHWUI, akT
noagnucblBaeTcs  uYneHamu kommccun. C akTOM  3HAKOMATCH  LOMKHOCTHble  nvua
YNOSTHOMOYEHHOrO OpraHa.

4.3. MopagoK NpUBMEYEHNS K OTBETCTBEHHOCTU OSMKHOCTHBIX NUL, YNOMHOMOYEHHOIO
opraHa, MpeaoCTaBnsWEro MyHUUMNANbHYIO YCryry, 3a peweHnsa u [encteus
(6e3penctBne), npuHMMaemMble (OCyLLECTBASEMblE) UMM B XOA4e MNpedocTaBrieHnus
MYHULMNANbHOW yCryru

[OMKHOCTHOE N0 HEeCeT NepcoHarbHY OTBETCTBEHHOCTD 3a:

cobntogeHne ycTaHOBEHHOrO NOpsiAka NpuemMa SOKYMEHTOB;

NPUHATME Haanexawux Mep no NosIHOM N BCECTOPOHHEN MpoBepKe NpencTaBreHHbIX
AOKYMEHTOB;

cobnogeHne CpoKOB pPacCMOTPEHUS [OOKYMEHTOB, cobniogeHne rnopsgka Bbigadu
AOKYMEHTOB;

yyeT BblAaHHbIX JOKYMEHTOB;

CBOEBpPEMEHHOE (hopMMpOBaHMeE, BEAEHNE N Haanexallee XpaHeHne JOKYMEHTOB.

Mo pesynbTaTaM nNpoBeAEHHbIX MPOBEPOK B Criydyae BbISBNEHUA HapyLleHUWn npas
3aABUTENEN MU NHBIX HAPYLUEHNA K BUHOBHBIM fMLIAM MPUMEHSIIOTCS MEepbl OTBETCTBEHHOCTH,
yCTaHOBJIEHHblE 3aKoHOO4aTeNnbLCTBOM Poccurckon denepaumn.

4.4. lonoxeHus, xapaktepuayowme TpeboBaHUa K NoOpsaky U dpopmam KOHTpons 3a
npeaocTaBneHnemM MyHUMUMNANbHON ycrnyrM, B TOM 4WUCe CO CTOPOHbI rpaxgaH, Wux
obbeanHEHUI N opraHnsaummn

"paxpaHe, nx o6beguHEHNA U opraHn3aunn B cnydae BbISBMEHUS (PakToB HapyLLeHUs
nopsiaka npeaocTaBfieHUs MYHMUMNANbHOW YCAyrM WNW  HeHaanexawero WCNoSIHEHNS
pernameHTa Bnpase ob6paTnUTLCs C kanobon B YNOSTHOMOYEHHbIN OpraH.

JTioboe 3amHTEpecoBaHHOE NMLUO MOXET OCYLLECTBNATb KOHTPOSb 3a MOSIHOTON W
KayecTBOM MpefoCTaBfieHns MyHUUMNAnbHOW ycnyrn, obpaTMBLUMCL K pPYKOBOAUTEMIO
YNOTHOMOYEHHOrO OpraHa unu nuuy, ero 3ameLlatoLemy.

V. locyneOHbIN (BHECYyAeOHbIN) NOPAAOK 06XKanoBaHUsA peLleHun n 4eCTBUMN
(6e3pencTBUA) opraHa, NnpeaoCcTaBnAOLWEro MyHULMNanbHy ycnyry, ero
AOJDKHOCTHbIX UL, IM60 MyHULMNANbHbIX CRyXaLWuX :

5.1. NMHdbopmauma ana 3assutend o ero npase nogaTtb Xanoby Ha pelleHue u (1nu)
pencteme (6esgenctene) YNOMHOMOYEHHOro opraHa W (MnU) ero LOSMKHOCTHBIX NuL,
MYHUUMNANbHbIX CAyXaLux Npy NpegocTaBneHnn MyHULmMnansHoM ycnyru (ganee xanoba)

5.1.1. 3asBuTenb uMeeT npaBo Ha pJocyaebHoe (BHecyaebHoe) obxanoBaHue,
ocrnapvBaHue pelueHun, AencTBun (0e3nencTBus), NPUHATLIX (OCYLLECTBMEHHbIX) Mpu
npeaocTaBNeHNN MyHULMNANbHON YCNyru.

Ob6xanoBaHve 3aaBuTenaMn pelueHun, gencteunm  (6e3gencteuns), NPUHATBLIX
(ocywlecTBNEHHbIX) B XO04e MpedoCTaBNeHUa MyHULMNanbHOW Yycnyrm B JocyaebHoM
(BHecyaoebHOM) nopsigke, He nuwaeT MX npaBa Ha obanoBaHWe yKas3aHHbIX pPeLueHUN,
aencteun (6bespenctaus) B cyaebHoM nopsigke.

5.2. MNpeameT xanobbl

5.2.1. Npegmetom pocynebHoro (BHecyaebHoro) obxanoBaHua MOryT ObiTb peLleHns
(oencteusa, 6Gesgencteme), nNpuHATbIE  (OCYLLECTBAEHHbIE) MNpW  NpeaocTaBneHnn
MyHMUMNanbHOW ycnyrn. 3asButenb MOXeT obpatutbcs C xanobow, B TOM u4ucne B
cneayroLwmnx cnyyasx:

HapyleHne CpoKa perncTpaumm 3asiBNeHuss O NpeaoCTaBfieHUN MyHMUMNANbHON
ycnyru;

HapyLLleHMe CpoKa NpeaocTaBneHms MyHULMNansHON yCnyru;

TpeboBaHMe y 3asBUTENst [OOKYMEHTOB, HEe MpeayCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuinckon degepauum, HOpMaTUBHLIMM NPABOBbLIMK akTaMmun obnacTu,
MYHMUMNANbHBIMX NPAaBOBbIMK akTamMn MyHULMNAnNbHOro obpasoBaHMsi XONMCKOro pavioHa
ANSA NpeaocTaBneHNs MyHUUUNANbLHOW YCnyru;



OTKa3 3asiBUTENIO B NpMeMe OOKYMEHTOB, NpeaoCcTaBfieHne KOTOPbIX NpeayCMOTPEHO
HOpMaTUBHbIMK MpaBoBbIMKM akTamu Poccunckon degepauummn, HOpMaTUBHBIMWU MPaBOBLIMU
akTamn obnactv, MyHMUMNanbHbIMKM MPaBOBbIMW akTaMy MyHUUMNAnNbHOro obpasoBaHus
XOSIMCKOro pavioHa asis npefocTaBneHns MyHUUunanbHOW yenyru;

OTKa3 B MpedoCTaBNEHUN MyHUUMNANbHOW YCIyrM, €ecrn OCHOBaHMA OTka3a He
npeaycMoTpeHbl deaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbLIMU
HOpMaTUBHLIMM MpaBoBbIMM akTamu Poccunckon depepaunmn, HOpMaTUBHBIMW MPaBOBLIMU
aktTamu obnactu, MyHMUMNanbHbIMKU MNPaBOBbLIMU akTaMy MyHWUMNanNsHoOro obpasoBaHus
XOSIMCKOro panoHa,;

3aTpeboBaHve C 3aaBUTENS NpU NPeaoCTaBfeHnn MyHUUUNAanNbLHOM ycnyru nnatbl, He
npegyCMOTPEHHONW  HOpMaTMBHLIMW  NpaBoBbiMM  akTamu  Poccunckon  depepaumu,
HOpPMaTUBHbIMA MPaBOBbLIMW akTamMu 00nacTn, MyHUUMNaNbHLIMKU MPaBOBbIMU  aKTaMu
MyHUUMNanbHOro o6pa3oBaHNsa XONMCKOro pamoHa;

OTKa3 opraHa, nNpedoCTaBSAOWEro MYyHALMNANbHYK  YCNyry, MYHUAUMMAnNbHOro
crnyxawiero nmbo AOMKHOCTHOrO Nvua opraHa, NpeAoCTaBnAsoWero MyHUUUNanbHy yCnyry,
B UCNpaBneHUn [OMyLLEeHHbIX oOneyaTok W OoWwuboKk B BblJaHHbIX B pesynbrate
npeaocTaBneHna MyHUUUNANbHOW YCNyrM JOKYMeHTax nMbo HapylleHue yCTaHOBIIEHHOMO
CpoKa Takux ucnpasreHUMn.

5.3. OpraHbl rocygapCTBEHHOW BiaCTV M YNOSTHOMOYEHHbIE HA pacCMOTPEHME Xanobbl
AOIMKHOCTHbIE NULA, KOTOPbIM MOXET ObITb HanpaeneHa xanoba

5.3.1. XKanobbl Ha MyHMUMNANbLHOro cryXatiero YnofHOMOYEHHOro opraHa, peLleHns un
AencTeus (6espencTBme) KOTOPOro obxanytoTcs, nogatoTcs PYKOBOAUTENIO
YNONHOMOYEHHOro opraHa.

5.3.2. X)Kano6bl Ha peLueHns, NPUHATbIE pyKoBOAUTENEM YNONTHOMOYEHHOIO OpraHa npu
npeaocTaBNeHNN MyHULMMNANbHON YCNyru, NOAAKTCA 3aMmecTuTento [naBbl agMuMHUCTpaumm
XONMCKOro MyHULMNanbHOro panoHa, Kypupyowemy paboty YNomHOMOYEHHOro opraHa.

5.3.3. Xanobbl Ha pelweHus, NpUHATbIE 3amMecTuTenem [naBbl agMUHUCTPALUK
XONMMCKOro MYHMUMNANbHOrO paroHa, Kypupylwum paboTy YNOmHOMOYEHHOro opraHa,
nogatotcsa naBe XonMckoro MyHUUMNanbHOro panoxa.

5.3.4. B cny4yae yCTaHOBMEHUA B X04€e UM Mo pes3ynbTaTaM pacCMOTPEHUs xanobbl
NPpM3HaKoB coCTaBa  agMUMHUCTPATMBHOIO  MPaBOHAPYLIEHWUS WU MPEeCTynneHus
OOIMKHOCTHOE  NUUO,  HadeneHHoe  MOSIHOMOYMSMW MO PaCCMOTPEHUIO  Xanob,
He3amennMTeNbHO HanpaBnseT MEKLWMEcs MaTepuarbl B OpraHbl MPoOKypaTypbl.

5.4. Nopsgok nogavm n paccMoTpeHUs XKarnoobl

54.1. OcHoBaHMeM ana Hadana npouenypbl gocyaebHoro  (BHecyaebHoro)
obxxanoBaHusa ABNSETCH NOCTYNfeHNe Xanobbl 3asBuTens B YNOMHOMOYEHHbIN OpraH.

XKanoba nogaetcs B NUCbMEHHOW hopMe Ha OyMaxXHOM HocuTerie, B 3MEKTPOHHOW
dopme. XKanoba moxeT ObITb HanpaBreHa No nNo4Te, ¢ UCNONb30BaHNEM MHGOPMALMOHHO-
TENEeKOMMYHUKALMNOHHBIX ceTen obLiero nonb3oBaHUsl, a Takke MOXET OblTb NMpuUHATa npu
NIMYHOM npueMe 3asiBUTENS.

5.5. Cpokun paccMoTpeHust xanobsbl

5.5.1. )Kanob6a, noctynueLuasi B YNOSTHOMOYEHHbIA OpraH, paccMaTpMBaEeTCH B TEYEHNE
15 paboumx pOHen co JOHA ee perucTpauuu, a B crydae obxanoBaHusa oOTKasa
YNONTHOMOYEHHOrO  OpraHa, [AOJPKHOCTHOro Nnuua  YNOMHOMOYEHHOro opraHa nmbo
MYHMLUMNANbLHOIO Cry’allero B npueme AOKYMEHTOB Yy 3asButensa nubo B mMcnpaBneHun
AONYLLEHHbIX ONeYyaTok 1 owmnboK nnu B criydyae obxanoBaHNA HapyLUEHWUS] YCTaHOBIIEHHOMO
CpoKa TaKkux ucnpasneHun - B TeyeHme 5 pabounx gHen co AHs ee permctpaumm.

5.6. [NepeyeHb OCHOBaHWI AONs1 NMPUOCTAHOBIIEHMSI PACCMOTPEHUS Xanobbl B crny4vae,
€CNMM BO3MOXHOCTb MPUOCTaHOBIEHNSA MNPeayCMOTPEHa 3akoHogaTensCcTBOM Poccumnckon
depepauyum

5.6.1. Cny4aun octaBneHus xanobbl 6e3 oTBeTa:

a) Hannuue B xanobe HeLeH3YpHbIX MO0 OCKOPOUTENBHbBIX BbIPAXXEHUN, YTPO3 XKNU3HMW,
340pPOBbIO N UMYLLIECTBY AOSMKHOCTHOrO MLa, a TakkKe YSIeHOB ero CeEMbU;

6) oTCyTCTBME BO3MOXHOCTM NMPOYMTATb KaKy-nNnnMbo 4YacTb TEKCTA Xanobbl, hammnuio,
NMS, OTYECTBO (NPY HanMyuKn) 1 (UNK) NOYTOBLIN aapec 3anBUTENS, YKa3aHHble B xanobe.



B BbllWeykasaHHbIX Crnydasix 3asiBUTENO He no3gHee Tpex paboumx gHen co [HA
permctpauumn HanpaenseTca NMCbMeHHoe yBeaoMneHne 06 octaBneHnn xanobbl 6e3 oTBeTa
C YKa3aHMEM OCHOBaHWUM MPUHATOrO PELUEHNs, 3a UCKITIYEHNEM Criyyas, ecnu B xanobe He
yKkasaHbl amumnusa 3asButens 1M (Mnun) NoYTOBbIM agpec, MO KOTOPOMY [OSKeH ObiTb
HanpaBfeH OTBET.

5.6.2. Cny4an oTkasa B y4OBMNETBOPEHUM XKanoobbl:

a) OTCYTCTBME HapyLUEHNS nopsaaka NpeaocTaBneHnsa MyHULMNANbHOW YCyru;

6) Hannune BCTYNMBLLErO B 3aKOHHYK CUMY pelleHns cyga, apouTpaxkHoro cyda no
Xanobe o ToM e NnpegMeTe 1 No TEM XXe OCHOBAHUSAM;

B) nogaya >xanobbl NULOM, MOSIHOMOYMSA KOTOPOro He NOATBEPXAEHbI B Mopsake,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaumm;

) HanNuMune peLueHns no xanobe, NPUHATOro paHee B OTHOLLEHMM TOMO Xe 3asBUTens u
Mo TOMY Xe npegMeTy anoobl.

5.7. Pe3ynbTaT pacCMOTPEHUS anobbl

5.7.1. o pesynbTaTaMm pacCMOTPEHUSA Xanobbl NPMHMMAETCA OAHO M3 CrnegylLwmnx
peLleHnn:

06 ygooBneTBopeHun xanobbl, B TOM 4nucrie B (hOpMe OTMEHbl MPUHSATOrO peLUeHus,
ncnpaeneHnsa AonyweHHbIX YNOMHOMOYEHHOro opraHa onevyaTtok M OownboK B BbldaHHbLIX B
pesynbTate NpefocTaBfeHns MyHUUUNANbHOM YCryrM AOKYMeHTax, BO3BpaTa 3asiBUTESO
AEHEXHbIX CPeACTB, B3UMaHWE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHBLIMU MPaBOBLIMU
aktamm Poccuinckon depepaumn, HOPMATUBHBIMW  MNPaBOBbIMW  akTamMu  obnactu,
MYHUUMNANbHLIMM NPaBOBLIMW akTaMy MyHULMNANbHOro obpa3zoBaHns XONIMCKOro panoHa, a
Takke B MHbIX hopmax;

00 oTkase B yOOBNETBOPEHUN XKanobbl.

5.8. Nopsgok MHopMUpoBaHUs 3asBUTENS O pe3yribTaTax pacCMOTPEHNS Xanobbl

5.8.1. He nosgHee pgHA, crnefywowero 3a HEM MNPUHATUA PeELUEHUs, YKasaHHOro B
NyHKTe 5.7 HacTosWero agMUHUCTPATUBHOIO perfnameHTa, 3asiBUTento B NMCbMeEHHON hopme
N MO XEenaHuo 3a8BUTENSA B 3NIEKTPOHHOM hopMe HanpaBnsieTcss MOTUBUPOBAHHbLIN OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

5.9. Nopsigok o6xanoBaHMs peLLeHns no xanobde

5.9.1. B gocynebHomMm nopsgke MoryT ObiTb obXanoBaHbl genctsusa (besgencrene) m
peLleHuns:

AOSDKHOCTHBIX NUL, YNOMHOMOYEHHOro opraHa, MyHuumMnanbHbIX chnyxawmx — [nase
XOSIMCKOro panoHa,;

M®L]| - B YNONHOMOYEHHbIM OpraH, 3akfiuuBLUMA COrfalleHne O B3auMoAencTBuu C
MHOTrOOYHKLMNOHAIbHBIM LIEHTPOM.

5.10. NMpaBo 3aaBMUTENSA HA NONyYeHUe NHpopMaLnmn U JOKYMEHTOB, HEOBXOOUMBbIX ANs
000CHOBaHMA U pacCMOTPEHUS anobbl

510.1. Ha cragum pgocygebHoro obGxanoBaHus gencteum  (6e3gencTeums)
YNONHOMOYEHHOIO OpraHa, AOJMKHOCTHOro nvua  YNONMHOMOYEHHOro opraHa nunbo
MYHUUMNANbHOrO CRyXawero, a TaKkKe peleHun, MPUHATBIX B Xoge npeaocTaBreHus
MYHUUMNANbHOW YCINyrn, 3asdBUTENb MMEEeT MpaBO Ha MonydYeHne WHdopmMaumm u
AOKYMEHTOB, Heobxogumbix Ans 060CHOBaHMS U paccMOTpeHust Xanobbl, a Takke Ha
npeacraBneHne [OOMNOSNHUTENbHLIX MaTepuanoB B CpPOK He Oonee 5 gHenm ¢ MOMeHTa
obpauieHus.

5.11. Cnocobbl MHOPMUPOBaAHUS 3asBUTENEN O MNOpPSAKEe Nodadn U pacCcMOTPEeHUs
»KanooOsbl

5.11.1 XKanoba gormkHa cogepxaTb:

HaMMeHOBaHWe opraHa, AOMKHOCTHOro nmua YNONMHOMOYEHHOro opraHa nunobo
MYHMLMNANbHOMO CryXallero, peweHnsa n aencteng (6e3nencreme) KOTopbiX ooxanytTcs;

damunuio, UMsi, 0T4ECTBO (NocnegHee - Npyu Hann4uMn), CBeEHNUSE O MECTE XUTeNbCTBa
3agBuTens - U3Myeckoro nvua nmMbo HammMeHOBaHME, CBEAEHUS O MECTe HaxXOoXAeHus
3asBUTENS - LOPUONYECKOrO Nnua, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKkTpOHHOW MOYTbI (NPY HANMMYMK) U NOYTOBbLIM adpec, N0 KOTOPbIM AOIMKEH ObITb
HanpaBneH OTBET 3asiBUTENIO;



cBefeHus 06 obxanyembix pelieHuax n aencteusx (6esgenctemm) YNONHOMOYEHHOMO
opraHa, OOMKHOCTHOro nmua YnonHOMOYEHHOro opraHa nmbo MyHMUMNanbHOrO Criy)allero;

AOBOAbl, HA OCHOBAHMM KOTOPLIX 3asiBUTENb HE COrfaceH C peLlueHneM 1 OENCTBUEM
(6e3pencTBnemM) YNONHOMOYEHHOIO OpraHa, A0OSMKHOCTHOIO fvua YNOfMHOMOYEHHOro opraHa
nmbo MyHuLMNanbHOro cnyxawero. 3assutenem Moryt OblTb npeacTaBneHbl JOKYMEHThI
(Mpn Hanuuun), NnoaTBEpPXKAAoLMe 4OBOAbLI 3as8BUTENS, NTIMOO NX KONUW.



MpunoxeHwne 1
K aOMUHUCTPaTUBHOMY perfnameHTy
NHpopmaunsa
0 MecCTe HaxoXaeHus n rpaduke paboTbl CTPYKTYPHbLIX NogpasaeneHnn TepputopmuanbHbiX
opraHoB hefiepasibHOW BflaCTU U OpraHM3aunin y4acTBYOLNX B NpeaoCTaBneHnn
MYHULMNANBHOWN yCryru M®L| no MYHULMNANbHOMY panoHy
rocyaapCTBEHHOro o611acTHOro aBTOHOMHOIO ydpexaeHnsa « MHOrogyHKUMOHarbHbIA LEHTP
npefocTaBneHnsa rocyfapCTBEHHbIX U MyHULIMMANbHbIX YCIyM»
MecTtoHaxoxaeHune: Hosropoackas obn.,

No4ToBbLIN agpec: , Hosropoackasi obn., ,

TenedoHbl:
OdomumanbHbin cant B ceTn MHTepHeT: mfc53.novreg.ru.
ALpec aNeKTPOHHOM NOYTbI:
"padmk npuema rpaxgaH:
noHeaenbHUK -
BTOPHUK -
cpena -
yeTBEpr -
NATHULA
cybbora -
BOCKpeceHbe )
Bpema nepepbiBa Ana  oTabixa W NUTaAHUA  OOSMKHOCTHbLIX — Nvu
yCTaHaBnMBaeTCs npaBunamm cryxebHoro pacnopsgka ¢ cobnogeHmemM rpaduka (pexuma)
paboThl C 3a9BUTENAMM.
"ocynapcTBeHHOe yupexaeHue - YnpasneHus NeHcnoHHoro poHga Poccunckon depepaumm
B panoHe HoBropoackon obnactu (MexpanoHHoe)
MecToHaxoxgeHue: Hosropoackas o6n.,

MNo4ToBbLIN agpec: , Hosropoackas obn., ,

TenedoHbl:
OdmumanbHbIn cant B cetn MHTepHET:
"padhuk npuema rpaxagaH:
NOHeOEenbHUK -
BTOPHMK -
cpena -
yeTBepr -
NATHULA
cybbota -
BOCKpPECEHbEe :
Bpemsa nepepbiBa ans  oTabixa WM NUTaHUS  OOSMKHOCTHbLIX N
yCTaHaBnMBaeTCs npaBunamun cryxebHoro pacnopsgka ¢ cobnogeHvem rpaduka (pexuma)
paboTbl C 3a9BUTENSAMM.

MpunoxeHwne 2
K aOMUHUCTPATUBHOMY pernameHTy
BJIOK-CXEMA
MYHMLMNANbHOW YCNyru No NpegocTaBNeHnio MyHUUMNanbHoN ycnyru «HasHavyeHume u
BbINnaTta NeHcumn 3a BbICNyry neT nuuam, 3aMmeLLaBlim MyHUUMNanbHble JOSMKHOCTY U
AOIMKHOCTM MYHULMNANbHOM CNY>XObi»
(He npuBoguTcsA)



MpunoxeHwne 3
K aAMWHUCTPATUBHOMY perfnameHTy

®OPMA 3ASABIIEHUA
(HaVIMeHOBaHVIe opraHa MecTHOro camoynpasneHus obnactun
NVbo HauMeHoBaHWe AOMKHOCTMW, UHULMAnNb! 1 CbaMW'II/IH pyKOEOﬂMTeﬂH)
(dbamunus, ums, oTHecTBO 3aABUTENS)
(BOMKHOCTL 3asBUTENS)
[omawHum agpec
TenedoH
3AABJIEHNE
B cootBeTcTBUM C pelwieHnem [ymbl MYHUUMNANMbHOrO panoHa oT
Ne «O6 yTtBepxaeHun MNopsagka HasHavyeHus, BbINAaThl U NepepacyeTa

MEHCMM 3a BbICNYry JieT MyHUUMNanbHbIM CRyXalwum, a Takke nuuam, 3amMellaBLinMm
MyHUUUNAnbHbIE [OO0SHKHOCTM Ha MOCTOSIHHOM (LUTATHOM) OCHOBE B OpraHax MeCTHOro
camoynpaBneHns XofIMCKOro MyHUUMNAanbHOro panoHa» npolly YCTaHOBUTb MHE MEHCUIO 3a
BbICNyry net Ha MyHuuunanbHon cnyxbe. Ha ocHoBaHun ®depeparnbHoro 3akoHa oT 17
aekabps 2001 roga Ne 173-903 «O TpynoBbix neHcusix B Poccuiickon depepaunmny MHe
HasHayeHa , KOTOpYHO nony4ato

(BMA neHcumn)

(HaMmeHoBaHWe opraHa, OCyLLECTBNSIOLLEro HasHa4eHue v Bbinnaty

TPYAOBbIX NEHCUI N0 MECTY XUTENLCTBA)

Mpu 3ameLleHnn MyHULMNANbHON AOMKHOCTM, OOSMKHOCTU MYyHMLMNANBHON CNyxObl BHOBb
065a3ytocb cooOLWMTE 06 3TOM OpraHy, OCyLeCcTBNsALWeMY HasHavyeHne 1 BbInmaTy NeHCcun
3a BbICMYry feT No MEeCTY XUTENbCTBA.

« » roga
(noanuce 3asBuUTeEnst)
MpunoxeHwne 4
K agMUHUCTPaTUBHOMY pernameHTy
®OPMA PACIMNOPAXEHUA
AOMUHUCTpaunn MYHULUUNANbHOIo pamnoHa
PACMNMOPAXEHUE
oT Ne
B cooTtBeTcTBMM C pelweHnemMm [Oymbl MYHUUMNANbHOro panoHa oT
Ne «O6 yTtBepxaeHun lNopsiaka Ha3Ha4vyeHus1, BbiNnaTbl U NepepacyeTa

neHcun 3a BbICNyry net MyHuuuMnarbHbIM ClyXalwuM, a TakXe JIuvuam, 3amMellaBllunm
MYHUUMNANbHbIE AO0JMKHOCTM Ha MNOCTOSIHHOW (WITATHOW) OCHOBE B OpraHax MeCTHOro
camMmoyrnpasBJieHnA MyHULUMNANbHOIo pa|7|0Ha» n Ha

OCHOBaHUN pacnopskeHna AOMUHUCTPaAUUM MYHMUMNANBbHOrO panoHa Mo Ha3Ha4YeHWHo
MEHCUIM 3a BbICAYry NieT Ha MyHuumnansHon cnyxbe Hosropoackon obnactn ycTaHOBUTL C
« » roga

(pamunusi, UMsi, OTHECTBO)

npoXunBarwLwlemy no agpecy: ,

3aMelLLiaBLIEMY MYHULIMNAMNbHYIO JOIMKHOCTb, AOMKHOCTE MyHULMNANBHOW CHY)XObI

(HaumeHoBaHWe AOMKHOCTU)

B )

(HaMEHOBaHWE OpraHa MECTHOTO CamMOyNpaBNerIs obrnacti)

ncxoaos W3 cTaxa MyHUUMMAnbHOW  CryXObl neT, MEeHCUIo 3a BbICNyry nerT,
COCTaBISIOLLYIO CyMMapHO c y4eTom TPYOOBOW NneHcum

(1A nexHcun)


https://pravo-search.minjust.ru/bigs/showDocument.html?id=7E262B68-AB55-4E39-9D60-EB7FD89C52C8

MNPOLIEHTOB CpeaHEeMeCcAa4YHOro 3apaboTka.

CpepnHemecsyHbIN 3apaboToK NO yKa3aHHOW OOMKHOCTM COCTaBnsieT pyb6.
KoM., B TOM YuUCre OOMMKHOCTHOM oKnag pyo.
Kon.
CpegHemecsiyHbI 3apaboToK, MCXoasa M3 KOTOPOro Npou3BOAUTCA Ha3Ha4YeHWe neHcumn 3a
BbICNyry neT, cocTaBnser py6. KOM., B TOM 4uCne [OOJPKHOCTHOM oknapg
py6. Kon.

[(MaBa MyHMUMNANbLHOro panoHa

(noanvce) (paciundpoBka NOANNCcY)

MpunoxeHne 5
K agMUHUCTPaTUBHOMY pernamMeHTy
®opma PACIOPAXEHNA
AOMUHUCTPaUuu MYHUUMNANbHOro panoHa
PACMNMOPAXEHUE

oT Ne
O6 onpeneneHnn pasmepa NneHcum 3a BbICNYry NeT Ha MyHuumMnanbHon cnyxbe obnacTtu

(pammnus, umsi, oT4ecTBo)

B cootBeTcTBUM C peweHnem [dymbl MYyHUUMNArbHOro panoHa oT Ne
__ «O6 ytBepxaeHum Nopsgka HasHavyeHUs, BbiNnaTbl U NnepepacyeTa NeHCUN 3a BbICAyry
neT MyHMUMNAnbHbIM CRAyXaluMm, a Takke nuuam, 3amMewaBllnM MyHuuMnanbHble
AOIMKHOCTM Ha MOCTOSIHHOM (WTaTHOW) OCHOBE B OpraHax MEeCTHOro CcaMoyrnpaBfeHus
MYHULMNANbHOIrO pamoHay:
1. OnpeaennTb NEHCUIO 3a BbICIYry NeT B pa3Mmepe pybnen,
ncxogsa n3 obuuen cymMmbl TPYAOBOW MEHCUN N MEHCUWN 3a BLICNYrY feT B pa3Mepe
pybnen, coctaBnsowen _ NpoLeHTOB CpeaHEeEMECSYHOro 3apaboTka.
2. [llpnocTaHOBUTL BbINNATy MNEHCMM 3a BbICHYry NeT C «__ »
roga B CBsi3M C

(ocHoBaHue)

3. Bo3o6bHOBUTL BbINNATy MEHCUW 3a BLICMYrY NeT C «__ »
roga B CBSI3U C

(ocHoBaHve)

Bbinnaty neHcuu 3a BbICAyry net nNpousBOAUTb Yepe3d AAMWHUCTPAUMIO MyHUUUNANbHOro
parnoHa.
[(MaBa MyHMUMNANbHOro panoHa

(nopnuce) (paclundposka nognucu)

MpunoxeHwe 6
K aAMWHUCTPATUBHOMY pernameHTy
AOMUHUCTPaUMM XONMCKOro MyHULMNANbsHOro panoHa

YBEOOMIJIEHUE
YBaxaembln !
AoMnHUCTpaumna XONIMCKOMO MYHMUMNANbHOMO panoHa coobliaeT, 4To C «__ »
roga Bam onpegeneHa neHcus 3a BbICAyry NeT Ha MyHULMNANbHON
cnyx6e obnacTtu B pasmepe pyonen.

[1OMKHOCTbL OTBETCTBEHHOIO Nnua

(noanuce)».

MpunoxeHwne 7
K agMWUHUCTPaTUBHOMY pernamMeHTy
AoMUHUCTpaumMm XornmMCcKOro MyHULMNanbHOro pamnoHa

YBEOOMNEHUE

YBaxaeMmbin !
AOMUHUCTPauUmss XONMCKOro MyHUUMNAansHOro panoHa coobuiaet, 4to Bam oTkasaHo
B NpeaoCTaBfieHUN MYHULMNAnbHOM YCIyrM MO Ha3Ha4YeHWlo, BbINnaTte U nepepacyety
neHcunm  3a  BbICNYry neT Ha  MyHuuunanbHouM  cnyxbe no  cneaywlowemy
OCHOBaHWIO

(yka3biBaeTcs OCHOBaHwe)

[OMKHOCTbL OTBETCTBEHHOIO Nnua

(noanuck)».




