AoMnHUCTpauma XorMCKOro MyHUUMNansHOro panoHa
MOCTAHOBJIEHUE
01 noHa 2020 roga Ne 289
r. Xonm

O6 yTBepXaeHUn agMUHUCTPATUBHOIO perfiaMmeHTa no
npenocTaBneHnlo MyHMuunanobHou ycnyru «lfpekpaweHue
npaBa apeHAbl, NOCTOAHHOro (6eccpo4yHOro) NoNbL30BaHUSA,

npaBa 6e3Bo03Me34HOro Nosfib3oBaHus, NpaBa NOXU3HEHHOrro
Hacrnegyemoro BriaaeHus 3eMesibHbIM Y4aCTKOM, HaXxoasaLWMMCA
B MYHULIMNANbLHON COOCTBEHHOCTU UK rocyaapCcTBeHHas
COOGCTBEHHOCTb Ha KOTOPbLINA He pa3rpaHU4yeHa»

(8 pea. noctaHoBneHna AgMmnHucTpauum ot 24.07.2023 Ne 500)
(B pea. noctaHoBneHna AgMmuHuctTpauum okpyra ot 28.01.2026 Ne 86)

B cootBeTtcTBUM ¢ DepepanbHbiM 3akoHOM oT 27 utons 2010 roga Ne 210-d3 «O6
opraHuMsauuu npegocTaBneHus rocygapCTBEHHbIX U MYHUUMNAMNbHBLIX  YCRyry,
nocTtaHoBneHna AQMUHUCTPaUUK XonMcKoro myHuuunanbHoro paoHa ot 07.09.2010 Ne 598
«O6 yTBEPXKOEHMM Nopsaaka pa3paboTkm U yTBEPXKAEHUA aAMUHUCTPATUBHBIX PErNaMeHTOB
oKasaHust MyHUUMnanbHbIX yecnyr», AQMUHUCTpaUnsa XonMCKOro MyHULMNAanNbLHOro panoHa
MOCTAHOBIAET:

1. YTBEpauTb npunaraembil agMUHUCTPATUBHLIA pernamMeHT Mno npeaoCcTaBNeHuto
MyHUuunanbHon ycnyrm «[lpekpalwleHne npaBa apeHdbl, MNOCTOsIHHOro (6eccpo4YHOro)
Nnofb3oBaHUA, npasBa 6e3BO3Me34HOr0 MNoSib30BaHUA, NpaBa MOXWU3HEHHOrO Hacnegyemoro
BNageHnst 3eMesibHbIM Y4acTKOM, HaxXOAsWMMCHA B MyHMUMNANbHOM COBGCTBEHHOCTU Wn
rocygapcTBeHHasi COOCTBEHHOCTb Ha KOTOPLIN HE pasrpaHuyeHay.

2. [pusHatb yTpaTMBWMMW CWUITY NOCTaAHOBMEHUS AOMUHUCTPauuM  XOfMCKOro
MYHMUMNANbHOIO panoHa:

- or 21.11.2016 Ne 711 «O6 yTBEPXKOEHMM aOMMHUCTPATMBHOIO perfnameHTa
NpeaoCcTaBNeHNA MyHULMNANbHOW YCAYr MO NPeKpaLLeHno NpaB Ha 3eMerbHbIE Y4aCTKNY;

- oT 19.09.2019 Ne 631 «O BHECEHUN U3MEHEHUIN B NOCTAHOBNEHNE ALMUHUCTPALUK
panoHa».

3. Ony6nukoBaTb NOCTAHOBMNEHME B NEPUOANYECKOM MEYaTHOM u3gaHum - GronneTteHe
«BecTtHMk» w©n pasmecTutb Ha oduumanbHoM cante AgMuHUCTpaumm  XOSMCKOro
MYHULUMNANbHOIrO panoHa B MHPOPMALMOHHO - TENTEKOMMYHUKALMOHHON ceTn «IHTEpPHET».

(MaBa MyHUUMNANbLHOIO
panoHa B.N. Cansies
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YTBEPXOEH

nocTtaHoBrneHveM AgMUHUCTpauun

panoHa ot 01.06.2020 Ne 289

(B pea. noctaHoBNEHUA AOMUHUCTpaALIMM

oT 24.07.2023 Ne 500)

(B pea. noctaHoBNeHMA AOMUHUCTPALIMK OKpyra
oT 28.01.2026 Ne 86)

AOMUHUCTPATUBHbLIW PErMMAMEHT
no npeaocTaBneHnio MyHuuunanbHomn ycnyru «lpekpaweHue npaBa apeHabl,
NOCTOSAHHOTO (6eccpoO4YHOro) Nnonb30BaHUs, NpaBa 6e3BO03Me34HOro NoNb30BaHuUA,
npaBa NOXXMU3HEHHOro HacneayemMoro BrnageHusi 3eMesnbHbIM Y4acTKOM, HaxoasilWuMca
B MyHULMNanNbHOM COGCTBEHHOCTU UJN rocyfapcTBeHHasA COOCTBEHHOCTb Ha KOTOPbIN
He pasrpaHu4yeHa»
|. O6wme nonoxeHus

1.1. NpegmeT perynupoBaHus perfameHTa

Hactoswun agMuUHUCTPaTMBHBLIA  pernaMeHT ycTaHaBNMBAEeT CpPOKW, COCTaB MU
nocrnegoBaTenbHOCTb  agMUHUCTPATMBHBIX — npoueayp  (aenctsun)  AgMuHUCTpaLMK
XONMMCKOro  MyHMUMMAnbHOMO pamoHa B Npouecce nMpekpalleHuss npaBa apeHAabl,
nocTosiHHoro (6eccpo4HOro) nonb3oBaHus, npaBa 6e3BO3ME3OHOrO MOSb30BaHUSA, NpaBa
MOXWM3HEHHOrO Hacrnegyemoro BRageHust 3eMenbHbIM - y4aCcTKOM, Haxogdwmmcs B
MYHUUMNANbHOM COOCTBEHHOCTU MMM rocygapCTBEHHAs COOGCTBEHHOCTb Ha KOTOPLIA He
pasrpaHnyeHa (ganee — MyHUUMNanbHas Yycnyra) npu oTKase 3emrenonb3oBaTens,
3emneBnagensua oT NpUHaAnexawero M npaesa Ha 3eMernbHbIA y4acTOK, HaXOAsLWMIACs B
MyHMUMNANbHON COBCTBEHHOCTU WM rOCyAapCTBEHHAA COOCTBEHHOCTb Ha KOTOpbIA He
pasrpaHuyeHa (ganee — 3eMernbHbI y4acToK).

Hactoswun agMMHUCTpPaTMBHBLIM  perfnaMeHT Takke YycTaHaBnuBaeT MNOPSAOK
B3aMMOAENCTBUA MeXOY CTPYKTYpHbIMW noapasgeneHnamm AgmuHucTpaumm XOrmMmCcKoro
MYHMUMNANbHOIO panoHa (aanee — YNOMHOMOYEHHbIA OpraH), UX OOSMKHOCTHBIMU fMLUaMu,
B3aMMOAENCTBUSA YTNMOMHOMOYEHHOro opraHa ¢ (uM3an4yeckumMm n LpuandeCcKUMn niuamu, c
3aaBUTENAMW NPY NPEeAOoCTaBAEHNN MYHULMNANBbHOW YCAYT.

MOHATNA M TEPMUHBI, UCMNOSb3yEMbIE B HACTOALLEM agMWHUCTPATUBHOM pErfiaMeHTe,
NPUMEHSIIOTCS B TEX e 3Ha4YeHusX, 4To n B 3emenbHoM kogekce Poccuiickon degepaummn.

1.2. Kpyr 3asgButenen

1.2.1. 3asButenamMuM  MyHMUMNANbHOM  YCMyrn, YKa3aHHOW B  HacCTOsWEM
aAMUHUCTPATUBHOM pernamMeHTe (ganee - 3asBUTENb), SABAAOTCA  U3NYECKME WU
topngudeckne nuua (3a UCKNIYEHMEM FOCYAapCTBEHHbLIX OPraHoOB M UX TeppuTopuanbHbIX
OpraHoB, OpraHoOB rOCYAapCTBEHHbIX BHEOHMXKETHbIX (POHAOB M WX TeppuUTOpUarbHbIX
OpraHoB, OpraHOB MECTHOro camMoynpaBfieHus), gBndlolWmMecs 3emnesnagenbuamm wu
3eMIenonb30BaTENSMN COOTBETCTBYHOLLMX 3EMENbHbIX Y4aCTKOB.

1.2.2. C 3aaBneHMem o npeaocTaBneHnn MyHULUMNanbHOW ycnyru Bnpase obpaTtuTbes
nuua, uMewLWmMe Takoe npaBO B COOTBETCTBUM C 3aKkoHoAaTenbCTBOM Poccumnckom
depepaumm nmMbo B Cuny HageneHuss ux 3asBUTeENaMU B MNopsiake, YCTaHOBMEHHOM
3akoHogaTtenscTBoM Poccunckon degepaumm, COOTBETCTBYIOLUMN NONTHOMOYUSMU.

1.3. TpeboBaHus K Nopsiaky MHAOOPMUPOBAHUA O MNPeAOCTaBNEHUN MYHULMNANbHON

ycnyru
1.3.1. WHdpopmaumuss 0 nopsigke NpedocTaBneHUss  MyHULMMNanbHOW  YCryru
npefocTaBnseTcs:

1) nocpencTtBoM pasmelleHnsa MHgpopmMaumm, B TOM 4YUCIEe O MeCTe HaxOXOeHus,
rpacuke (pexunme) paboTbl YNONHOMOYEHHOrO OpraHa, ero CTPYKTYPHbIX NnogpasgeneHunin:

Ha oduumManbHOM canTe  YNOSIHOMOYEHHOro opraHa B  UMHMOPMAUUOHHO-
TeNnekoOMMYHUKaUNoHHon ceTn «MHTepHeT» (aanee — ceTb «HTEpHET);

B dhefepanbHOM rocyaapCTBeHHOM MWHopMauMoHHOM cucteme «EguHbin noprtan
rOCy4apCTBEHHbIX M MyHUUMNanbHbIX Yycnyr (pyHKumn)» (ganee - eauHbld  nopTan),


https://pravo-search.minjust.ru/bigs/showDocument.html?id=6B479BCE-F075-4BC3-87D9-D38C63B01841
https://pravo-search.minjust.ru/bigs/showDocument.html?id=546814FC-7E9D-4533-8063-B65DCAB53111

degepanbHON rocyaapCTBEHHOM UMHGOpPMauuoHHOM cucteme «®PepeparnbHblin  peecTp
rocyaapCTBEHHbIX U MyHULMNanNbHbIX ycnyr (pyHKUMn)» (anee — doeaeparnbHbIn peecTtp);

B  perMoHanbHOW  rocydapCTBeHHOM  WHGopmauuoHHon  cucteme  «[lopTtan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (yHkuun) Hosropoackon obnactu» (goanee -
pernoHanbHbI nopTar); pernoHanbHOM roCyfapCTBEHHON WH(OPMaLMOHHON cucTeme
«PeecTp rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCryr (pyHKUM)» (Oanee — perMoHarnbHbIN
peecTp);

Ha MHPOPMALMOHHBIX CTEHAAX B MOMELLEHNAX YNONMHOMOYEHHOIO OpraHa;

B MHOMOQYHKUMOHAsbHbIX  LEHTpax npedocTaBfeHnd  rocyaapCTBEHHbIX WU
MYyHUUMNanbHbIX yenyr (qanee — MOLY).

2) no Homepy TernedoHa ANA CrApaBOK AOSMKHOCTHBIM JIMLOM  YNOMHOMOYEHHOro
opraHa, ero CTpPyKTypHbIX nogpasaeneHun;

1.3.2. Ha unH@OpMaUMOHHBIX CTeHAax YMNONMHOMOYEHHOr0 OpraHa, €ero CTPYKTYPHbIX
nogpasgeneHnn, Ha odmunansHOM canTe YNOoSTHOMOYEHHOro opraHa B cetn «MHTepHeTy, B
deepanbHOM peecTpe, B perMoHanbHOM peecTpe pasMeLlaeTcs HopmMauus:

1) MecTo HaxoXxgeHusi, NOYTOBbIM adpec, rpaduk paboTbl YNONHOMOYEHHOIO OpraHa,
€ro CTPYKTYPHbIX nogpasaernieHun;

2) Homepa TenegoHOB, N0 KOTOPbLIM OCYLLECTBNAETCA MHPOPMMPOBAHME MO BONpocam
npegocTaBneHns  MyHUUMnanbHOW  ycnyru, B TOM  4Yucre Homep  TenedoHa-
aBTOMHJ OPMATOpa;

3) TEeKCT agMWHUCTPATUBHONO perflaMeHTa, B TOM 4uUcre nopsagok obxanoBaHus
peweHnn wn  pgenctBun  (6e3gencTBusa)  OOMMKHOCTHBLIX MU,  NPeaoCTaBnsOLWMX
MYHUUUNASbHYIO YCNyry;

4) nopsiAoOK NONyYeHns KOHCynbTauum (CnpaBok).

1.3.3. Ha eguHom nopTane, permoHanbHOM rnopTtasne pasMeLLatoTcs:

1.3.3.1. NcuepnbiBaowmi nepeyeHb AOKYMEHTOB, HEOOXo4MMbIX ANsl NPeaoCTaBneHns
MYHUUMNANbHOW Ycrnyrn, TpeboBaHUS K OGOPMIIEHMIO YKa3aHHbIX OOKYMEHTOB, a TaKke
nepeyeHb [JOKYMEHTOB, KOTOpble 3asdBuTENb BMpaBe npeactaBuTb MO COBCTBEHHOM
NHUUMaTmBee.

1.3.3.2. Kpyr 3assutenen.

1.3.3.3. Cpok npegocTaBneHus MyHULMNAnsHOM yCryru.

1.3.3.4. CTonmMoCTb NpeaocTaBneHna MyHULMNanbHOW yCnyrn u Nopsiaok onnaTbl.

1.3.3.5. PesynbTaTbl NpegocTaBneHns MyHUUUnNanbHOM YCIyrn, nopsigok M cnocoobl
npeaocTaBneHnsa JOKyMEHTa, ABNAOLLErocs pesynsTatoM NpeaocTaBneHnss MyHUuunansHom
ycrnyru.

1.3.3.6. VcuepnbiBatowmi nepedeHb OCHOBaHUW N9 NMPUOCTAHOBIIEHUSA UMM OTKasa B
npegocTaBneHn MyHUUMNANbHOW YCyri.

1.3.3.7. WHdopmauma o npaBe 3aaButens Ha gocyaebHoe (BHecyaebHoe)
obxanosaHue genctsun (6e30enCTBUS) U peLLEeHNA, MPUHATBIX (OCYLecTBAsSIEMbIX) B Xo4e
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

1.3.3.8. O6Gpasubl 3anosiHeHUss 3ANEKTPOHHOM (OpMbl 3asBfieHUs O NpefocTaBeHnn
MYHULMNANbHON yCnyriu.

1.3.4. lNocpeactBom TeneOHHON CBA3M MOXET NPeAoCTaBnAaATbLCS MHOPMaLMS:

1) 0 MecTe HaxoxaeHus u rpaduke paboTbl YNOMHOMOYEHHOrO OpraHa, ero
CTPYKTYPHbIX NoApasaeneHunn;

2) 0 nopsiake NpeaocTaBNeHNa MyHULMNANbHOW YCyru;

3) 0 cpokax NpefocTaBneHns MyHUUMNAanbHOM yCnyru;

4) 06 agpecax omumanbHOro cavta YNosHOMOYEHHOro opraHa.

1.3.5. lpn npegocTaBneHUM MyHULMNANBHON YCNYyrM B 3IEKTPOHHOM hopme
3asBUTENIO HanpaBnsaeTcs:

1.3.5.1. YBegomneHve O npuveme u perucTpauum 3asiBfieHUss O npeaocTaBieHnn
MyHUUUNANbHOMW ycnyru B dOpMe SMNEeKTPOHHOro [AOKYMeHTa W  WHbIX [OOKYMEHTOB,
HeobXxoauMbIX N5 NpeaocTaBneHns MyHULUNANbHOW YCAyri.

1.3.5.2. YBegomneHne o6 OKOHYaHUM NpeaocTaBfeHns MyHMUMnanbHON ycnyrn nubo
MOTMBMPOBaAHHOM OTKa3e B NpuemMe 3asBrieHns 0 NnpegoCTaBNeHnn MyHMUMNansHOM yCnyrn B



opMe 3MNEKTPOHHOIO AOKYMEHTA U MHbIX JOKYMEHTOB, HEOOXOAUMbIX ANsi NPeaoCTaBneHns
MYHULMNANbHOW yCnyru.

1.3.5.3. YBegomneHne o MOTUBMPOBAHHOM OTKase B NpefoCTaBfeHnn MyHULMNansHOu
yCnyru.

Il. CTAHOAPT NPEAOCTABNEHUA MYHULIMMANBHOW YCNYIU

2.1. HaumeHoBaHne MyHuMUMnNansHOW ycnyru

MpekpaweHne npaBa apeHabl, NOCTOAHHOro (6eccpodHoro) nonb3oBaHWs, npasBa
6e3B803Me3gHOro Nonb3oBaHWs, Npasa NOXWU3HEHHOrO HacneayemMoro BnageHus 3eMesnbHbIM
Yy4aCTKOM, HaxoddawuMmcs B MyHMUMNANbHOMW COOCTBEHHOCTM WU FOCyAapCTBEHHas
COBCTBEHHOCTb Ha KOTOPLIN HE pasrpaHuyeHa.

2.2. HanmeHoBaHuWe opraHa, npegocTasnsowero MyHuUunasnbHy ycnyry

2.2.1. MyHuumnaneHas ycnyra npegocTaBnseTcs:

Otgen no ynpasfieHuMilo MyHUUMNANbHbIM UMYLLLECTBOM U 3KOHOMUKE ALMUHUCTpauuUm
XOSIMCKOro MyHULMNANbHOIO panoHa;

M®L no mecTy xutenbctBa unu npebbiBaHNA 3asBUTENSA - B YacTu npuema u (Mnn)
Bbldayn [OOKYMEHTOB Ha npedocTaBfeHne MyHuuunanbHOW ycnyru (npu  ycrnosuu
3aKkni4yeHns cornatleHun o Baanmogenctsmm ¢ MoLl).

2.2.2. He ponyckaetca TpeboBaTb OT 3asiBUTENS OCYLLECTBNEHUS OEWCTBUN, B TOM
yucne cornacoBaHUin, HEOBXOAMMBbIX AN NONYyYEeHUA MyHUUMNANbBHOW YCIyrn U CBA3AHHbIX C
obpaweHneM B WHble OpraHbl W OpraHu3auuu, He NpeayCMOTPEHHbIX HaCTOSALWMM
aAMUHUCTPATUBHbLIM perfnameHToM.

2.3. OnucaHue pesynbTarta NpeaocTaBneHnsa MyHULUNanbHOW yCnyru

2.3.1. OkoH4YaTenbHbIM pe3ynbTaToM MpefoCcTaBfeHus MyHUUUNanbHOM  YCryru
ABNAeTCA:

pelweHne O npekpalieHun npasa apeHabl, NOCTOSAHHOro (6eccpoYHOro) Nosib3oBaHUSA
3eMefbHbIM Yy4YacTKoM, npaBa ©e3BO3Me3QHOro Mnofb30BaHUA WM MpaBa MOXW3HEHHOIo
Hacrnegyemoro BriageHust 3eMesfbHbIM Y4aCTKOM.

2.3.2. PesynbTat npegoctaBneHns MyHULMNanbHOM yCnyrm MOXeT ObiTb NpefoCcTaBneH
B (hopme 3feKTPOHHOro AOKyMeHTa eguHOro noprtana, permoHaneHoro noprana.

2.4. Cpok npeaocTaBneHnst MyHULMNanbHOW yCryru

2.4.1. MakcumanbHbIA CPOK NMpeaoCTaBfeHnss MyHUUMNANbHOW yCnyrMu COCTaBnsieT He
6onee 15 kaneHgapHbIX AHEN CO OHSA MOCTYNNEHUs B YNOMHOMOYEHHbIN OpraH AOKYMEHTOB,
yKa3aHHbIX B MyHKTEe 2.6. HACTOSALWEro agMUHUCTPATUBHOIO perfiaMmeHTa.

2.4.2. Pe3ynbTaT npegocTaBreHns MyHUUUNanbHOW yCryrn BolaaeTcst (HanpaenseTcs)
3asBUTENO CNocoboM, yKasaHHbIM B 3asiBIIEHUN:

B (pOpMe 9MEeKTPOHHOrOo OOKYMEHTa, NMOAMUCAHHOIO YNOMHOMOYEHHbIM AOSMKHOCTHBIM
NNUOM C UCMNOSb30BaHNEM YCUNEHHOW KBANMPULMPOBAHHOW 3NEKTPOHHON NOANUCH;

B dopme [JOoKymMeHTa Ha OymaxHOM HocuTene, MNOATBEPXAAKLLEro coaepxaHue
9NEKTPOHHOr0 AOKYMEHTa, MNOAMUCAHHOIO YMNOSTHOMOYEHHbIM OpraHoMm, MoCpencTBOM
Bblayn 3asBUTENO NIMYHO NOoA pacnucky nvbo HanpaBneHust OOKyMeHTa nocpencTBOM
NMOYTOBOro OTMNPAaBMEHNS NO yKa3aHHOMY B 3asiBfieHMM MOYTOBOMY afpecy.

Mpy HannumMm B 3asBMNEeHWM YyKasaHWs O Bblgave pesynbTata npeaocTaBneHus
MyHUUMNanbHonW  ycnyrm 4Yeped3 MOLL no wMmecTy npeacTtaBneHus  3asiBreHUs
YNonHOMOYEHHbIN opraH obecneyvMBaeT B CPOK He no3gHee ogHoro paboyero AHA CO AHS
NPUHATUSA YNONTHOMOYEHHBIM OPraHOM COOTBETCTBYIOLLIErO peLleHusl, nepeaady AOKyMeHTa B
M®L| ona Bblgayum 3aasuTento.

Mpn HaNUYUU TEXHUYECKOM BO3MOXHOCTU 3NIEKTPOHHOIO B3aMMOOENCTBUS NpU Bblgade
pesynbtata ycnyru ¢ ucnonbzosaHmem ANC ML, OmKHOCTHOE NMUO YNONHOMOYEHHOrO
opraHa HanpaensieT pesynbTaT NpeaocTaBfieHna MyHUUMNANbHOW YCyrn B 3fIEKTPOHHOM
Buge. Cneunanuct MOL coctaBnsiet Ha GyMmaKHOM HOCUTENE OOKYMEHT, MOATBEPXKAAKOLLNN
codepaHve HanpasfieHHOro YMNONIHOMOYEHHLIM OPraHOM 3fIEKTPOHHOINO  AOKYMEHTA,
3aBepseT ero noanncebio U nevyatsio MOL 1 BbigaeT 3aaBuTento.

24.3. B cnyyae ecnn B 3asiBNeHUW, NpeacTaBlieHHOM HENOCPeACTBEHHO WM B
9NEKTPOHHOM dopMe, OTCYyTCTBYeT uHopmauma o crnocobe nonyyYyeHns [OOKYMEHTa,
ABMAKOLLErocsa pesdynbTaTtoM NpeaocTaBneHns MyHUUMNanbHON YCyrn, yKasaHHbI JOKYMEHT



HanpaBnseTcs 3asBUTEN0 MNOCPeaCTBOM MOYTOBOrO OTNPaBIieHUs MO  yKa3aHHOMY B
3asBNeHnn NOYTOBOMY agpecy.

2.5. HopmaTuBHble NpaBoBble aKTbl, perynupytowme npeaoctasneHne MyHuumnansHon
ycnyru

[MepeyeHb HOpPMATUBHLIX NPAaBOBLIX aKTOB, Perynupylowmx npegocraBrieHne
MYHULMNANbLHOW YCIyru, pasMmeLlaeTcs Ha opuumanbHOM canTte YnosTHOMOYEHHOro opraHa B
cetn «MIHTepHeT», permoHanbHOM peecTpe, Ha e4MHOM nopTarne U permoHanbHOM noprarne.

2.6. WcuepnbiBalowmi nepeyeHb [LOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu Af1 NpeaoCTaBfeHUss MyHULMNANbLHOW YCNyrn u ycryr,
KOTOpble  SBMAKOTCA  HeobxoguMbiMn 1 obAsaTenbHbIMM NS NpeaocTaBneHns
MYHMUMNANbHOW  yCnyry, nognexawimx npeactaBfeHnio  3asBuTenem, cnocobbl KX
nony4yeHns: 3asaBuTenem, B TOM YnUCIe B SNIEKTPOHHON hopme, NOPSAOK UX NpeaoCcTaBneHus

2.6.1. C uenbio npekpawieHnss COOTBETCTBYHOLLEro npasa B OTHOLIEHUN 3eMeSibHOro
y4yacTKa 3aaBuUTENb HanpasnseT (NnpeacraBnder):

3asBneHne o6 oTkase OT nNpaBa apeHabl, MOCTOSAHHOro (6eCcCpOYHOro) MOMb30BaHUS,
npasa 6e3B03Me3QHOro NOMb30BaHUA UMW NpaBa MOXWU3HEHHOro Hacnegyemoro BrageHus
3eMesibHbIM  y4acTKoM (Qanee Takke 3asiBNneHue, 3asiBrieHne O npefocTaBneHuu
MYHUUMNANbHOW YCIyrn) no NpUMeEpHOn opme cornacHo npunoxeHuto Ne 1 k HacToswemy
aAMUHUCTPATUBHOMY perfiaMmeHTy;

KOMWsa LOKYMEHTa, yAOCTOBEPSAIOLLEro IMYHOCTb 3asBUTENS (AN rpaxaaH);

cornacve opraHa, co3gaBllero COOTBETCTBYHOLLEEe HpUANYECKOE MU0, WM UHOTO
OECTBYIOLWEro OT WMEHM YydypeauTenss opraHa Ha OTka3 OT npaBa MOCTOSIHHOMO
(beccpo4yHOro) nomnb3oBaHMs  3eMeflbHbIM ~ y4acTkoM (B crlydae oOpaweHnsa 3a
npekpalleHneMm npaBa MOCTOSAHHOrO (6eccpoYHOro) MNofb30BaHUS 3€MESIbHbIM Y4aCTKOM
COOTBETCTBYHLLMX HOPUANYECKNX NNLL);

AOKYMEHTbI, YOOCTOBEPAKLLME MNpaBa Ha 3eMerbHblIi Yy4acTOK, a B Cfy4ae uXx
OTCYTCTBUSI - KOMWUSA peLUEeHUA opraHa MEeCTHOro camoyrnpaBfeHns O npefocTaBneHnn
3eMefbHOro yyacTka (B cryvae, ecnu ykasaHHble JOKYMEHTbI HE HAXOASATCA B pacnopsiKeHUm
OpraHoB  roCydapCTBEHHOM BfacTuM, OpraHoB MECTHOro camoynpasneHus nvmbo
NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaMm WM opraHam MEeCTHOro camoynpaBneHus
opraHumsauun);

KOMWUM AOKYMEHTOB Ha 3eMefbHbIN Y4acToK, NpaBa Ha KOTOPbIA HE 3aperncTpupoBaHbl B
EIrPH (B cnyyae Hanuuus);

KOMMM [OKYMEHTOB, YAOCTOBepstowmux (yCTaHaBnMBaloLWMX) MpaBa Ha 3eMeSbHbIN
y4acCTOK, ecnu npaBo Ha AaHHbIA 3eMerbHbIM Y4aCTOK B COOTBETCTBUM C 3aKOHOA4ATESNTbCTBOM
Poccuinckon denepaummn npusHaeTcs BO3HMKLLMM HE3aBUCUMO OT ero pernctpauum B EMPH
(B cny4ae Hanuuus).

2.6.2. lMpn obGpaweHnn 3a npenocTaBNEHMEM YCNyrn MNpeacrtaBUTENS 3asBUTENS
AO0SDKEH BbITb NpeabsaBreH JOKYMEHT, NOATBEPXKOAOLWMIA NONHOMOYMS NpeacTaBUTENs.

2.6.3. o cBoemMy >enaHu 3asBUTENb MOXET npeacTaBUTb WHble [LOKYMEHTHI,
KOTOpble, MO ero MHEHWIO, UMEIOT 3Ha4YeHne Npu NpeSoCTaBNeHUM MyHULUMNANbLHOW YCIYTn.

2.7. WcuepnbiBalowmi nepeyeHb [OOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBLIMM aKTaMK ANsa NpeAoCTaBeHnss MyHULUNAanbHOW yCryru, KOTopble
HaxoOATCA B pacropsXXeHUM  roCyAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camMoyrnpaBfieHNs U MHbIX OPraHOB W KOTOpble 3asiBUTENb BNpaBe MpefocTaBuTb, a Takke
cnocobbl MX NOSyYeHUs 3asBUTENSAMW, B TOM YMCNE B 3NEKTPOHHON dhopMe, MOPSAOK MX
npeacraBneHus

2.7.1. JokymeHTbI, KOTOpblE 3anpawnBaroTcs Y NONMHOMOYEHHbLIM OpraHoOM NocpecTBOM
MHPOPMALMOHHOIO MEXBEAOMCTBEHHOIO B3aMMOLEWCTBUSA B Criydae, ecrnv 3asiBUTeSlb He
npeacTaBun yKkasaHHble JOKYMEHTbI N0 COOCTBEHHON UHULMATUBE:

Boinucky wu3 EMPKOJT o topuanyeckom nuue, 4BnsalowemMcs  3asiBUTENEM O
npegocTaBneHn MyHUUMNANsLHOW YCNyru;

Boinucky u3 EMPUMN 06 wvHauBmMayanbHOM npeanpuHumatene, SABnstoLemMcs
3asiBUTENEM O NpeaocTaBfieHU MyHULMNANbHOW YCIyru;



Bbinncka n3 EMPH o npaBax Ha 3eMernbHbIN y4acToK Unu yBegomneHne ob oTcyTcTBum
B EMPH 3anpawwuvBaembix cBegeHM O 3aperncTpypoBaHHbIX MpaBax Ha YyKa3aHHbIN
3eMeJSIbHbIN Y4acCTOK;

AOKYMEHTbI, YOOCTOBEPSAIOLWME npaBa Ha 3eMenbHbI y4acToK, a B Crydae Wux
OTCYTCTBUSI - KOMWSA peLUEeHUA opraHa MEeCTHOro camoyrnpaBfeHna O npefocTaBneHun
3eMesfibHOro yyacTtka (B crnyyae, ecnu ykasaHHble OOKYMEHTbl HaxoOsaTCA B pacropsiKeHun
OpraHoB  roCygapCTBEHHOW  BfacTW, OpraHoB  MECTHOro  camoynpasnenHnsa  nmbo
noaBeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaMm WnuM opraHam MEeCTHOro camoyrnpasreHus
opraHusauun).

2.7.2. HenpencraeneHne 3asiBUTENEM [OOKYMEHTOB, HaxXOLALUMXCA B pacrnopsiKeHUu
rocyJapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOrO0 CaMOyrpaBfieHUs U WHbIX OpPraHoB He
ABNSIETCA OCHOBaHMEM 151 OTKasa B NpeaocTaBneHnn MyHUUMNanbHOM yCryri.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENS

2.8.1. (B peq. noctaHoBneHus AgmuHuctpaumm ot 24.07.2023 Ne 500)

3anpeleHo TpeboBaTb OT 3aABUTENS:

npeactaBneHnss OOKYMEHTOB W WHOopMauUnMM Unn - OCywecTBeHUs OeNCTBUN,
npeacraBneHne Wnu  OCyLLeCTBiEHME KOTOPbIX He nNpeaycMOTPeHO HOpMaTUBHbIMU
NpaBOBbIMW  akTamMu, PErynvpylowuMn  OTHOLUEHUS, BO3HUKAKOWME B CBA3UM C
npegocTaBneHneM MyHUUUNAaNbHOW yCryru;

npeacTaBneHns OOKYMEHTOB U MHAOPMauUUK, KOTOpble HaxXOoAATCS B pacrnopsiKeHUn
OpraHoB, MPeAoCTaBnSWMX MYHULMMANbHYIO YCIyry, MHbIX rOCY4apCTBEHHbIX OpraHos,
OpraHoB MECTHOro camMOynpaBfieHUsi U OpraHuM3auuin, B COOTBETCTBMM C HOPMaTUBHbLIMMU
npaBoBbIMWM akTamu Poccunckon dPegepaunn, HOPMATUBHBIMW MPaBOBLIMW  akTaMu
cybbekToB Poccurckon ®egepaumnmn n MyHULMNanbHbIMU NPaBoOBbIMU akTaMu;

npeacraBneHns OOKYMEHTOB U MHGOopMaLmu, OTCyTCTBME U (MNK) HEeOOCTOBEPHOCTb
KOTOPbIX HE YyKasblBanMCb MpW MNepBOHavanbHOM OTKa3e B MNpUEME [OOKYMEHTOB,
HeobXoauMbIX ONA npefocTaBfieHMs MyHuMUMnanbHOW ycnyrn, nmbo B npegocTaBrieHuun
MYHUUMNANbHOW YCNYrn, 3a UCKIIOYEHUEM CrnyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTtu 1
ctatb 7 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-&3 «O6 opraHusauuu
npenocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNAMNbHBIX YCITYr»:

- U3MeHeHne TpeboBaHWMMW  HOPMATMBHbLIX MPaBOBbIX AaKTOB, KaCaloLMXCs
npenoCcTaBnNeHns MyHUUMNANbHOW YCNyrn, nocre nepBoHavanbHOW nogayn 3asiBfieHUst O
npegocTaBneHn MyHUUMNanNbLHOW YCNyru;

- Hanuuue owunboK B 3asABMEHUN O MNPEeAOCTaBfEHUN MYHULMMANbHOW YCNyrn wu
AOKYMeHTax, [MOAdaHHbIX 3asiBUTenem nocfne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXxoauMbiXx ONd nNpefocTaBfieHMs MyHuMumMnanbHoOW ycnyrn, nmbo B
npegocTaBneHnM MyHULMNAnbHOW YCIYyrM U He BKIKOYEHHbIX B MpeAcCTaBrfieHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

- UCTeYeHMe cpoka AeNCTBUS [AOKYMEHTOB WU U3MEHeHuMe WHopmMauuu nocne
nepBOHa4YanbHOro OTka3a B MpMEME [OOKYMEHTOB, HeobxoauMmbiX OnA NpeaoCTaBreHUs
MYHUUMNAanbHOW ycnyru, nnbo B npefocTaBNeHum MyHUUMNansHOM yCnyru;

- BbISIBNIEHNE LOKYMEHTanbHO NOATBEPXAEHHOrO dakTa (Mpu3HaKoB) OWMOOYHOro Unu
NPOTUBOMNPAaBHOIO JencrTeus (6esgencTaus) JOIMKHOCTHOro niua opraHa,
NpeaoCTaBNAKLWEro MyHMUMMNANbHYK YCNyry, MyHUMUMMNANbHOrO cnyxawero, paboTHuKa
M®L, npu nepBoHayanbHOM OTKase B MNpUEME [OKYMEHTOB, HeoOXoaumblx Ons
npenocTaBneHns MyHMUMnanbHOn ycryri, nnbo B npeaocTaBieHnn MyHULMNanbHOM YCnyru,
O 4YeM B MUCbMEHHOM BMAE 3a NOAMNUCBLID PYKOBOAMTENSA oOpraHa, npenoCcTaBnsALEero
MyHUUMNaneHyo ycnyry, pykosoamtens MOL npu nepBoHayanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOXOAUMbBIX ONs1 NpeAoCTaBfeHns MyHUUUNAanbHOW yCnyry, yBeaoMNseTCs
3asBUTENb, a TakKe NPUHOCATCA N3BMHEHNS 3a OOCTaBNEHHbIE HeYya0bCTBa.

npenocTaBneHns Ha BymMaxXHOM HocuTerne AOKYMEHTOB M MHGOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOPLIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2. Yactu 1 ctatbn 16
depepanbHOro 3akoHa, 3a WUCKAYEHWEM CrlydaeB, €CNM HaHeceHue OTMETOK Ha Takue
OOKYMEHTbI NnBo UuX un3bATME SABNSETCA HeobXxoaMMbIM YCNOBMEM MNpeaoCTaBleHUs
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rocygapCTBEHHOM WM MYHUUMMNANbHOW  YCryrn, U MWHbIX CrydYaeB, YCTAHOBMEHHbIX
denepanbHbIMU 3aKOHaMN.

2.9. WNcuepnbiBaloWwun nepedyeHb OCHOBAHWW AN OTKa3a B MpuvemMe [JOKYMEHTOB,
HeobxoaMMbIX A4Ns NpeaocTaBNeHns MyHMLMNanbHOW yCnyrn

2.9.1. OcHoBaHVsIMU ONd OTKas3a B NpyemMe JOKYMEHTOB SIBMSOTCS:

YNOSTHOMOYEHHbIN OpraH He HageneH MnoSIHOMOYUAMM MPUHATUS  peLleHus B
OTHOLLEHMM 3eMeNIbHOro y4acTKa;

3a8BUTENb He YNosiHoMoYeH obpalwatbCs C  3asBNeHMeM O  npekpalieHum
COOTBETCTBYHOLLErO Nnpasa.

2.9.2. MoTBMpOBaHHOE peLlleHne 06 oTkase B NpuemMe JOKYMEHTOB C yKazaHWeM BCEX
OCHOBaHWN Ns1 OTKa3a BblAaeTCsa NN HanpaBnseTcs 3asBUTENO B TedeHne 3 pabounx gHen
CO [HS NPUHATUS TaKoro peLLeHus.

2.9.3. 3asButenu MMeLoT NpaBo NOBTOPHO 06PaTUTLCA 3a NONyYeHMEM MyHULMNANIbHOM
yCnyru nocne yctpaHeHusi npeayCMOTPEHHbIX HAaCTOSALLMM MYHKTOM OCHOBaHWUW 4N OTKa3a B
npuemMe JOKYMEHTOB.

2.10. NcyepnbiBaowmin nepevyeHb OCHOBAHWW AS1 MPUOCTAHOBIIEHUS UMM OTKasa B
npegocTaBneHU MyHULUMNANbHOM yCnyru

2.10.1. OcHoBaHUA ANsa NPUOCTaAHOBIIEHUS MPEOOCTABNEHUS MYyHUMLUMMNANBHON YCnyru
OTCYTCTBYOT.

2.10.2. OcHOBaHuMsi [Ona oOTKkasa B NpefoCTaBNeHMM MYHULMNanbHOW  YCryru
OTCYTCTBYIOT.

2.10.3. (OOMNOJIHEH B pea. noctaHoBneHna AamuHucTpaumm okpyra ot 28.01.2026 Ne
86)

B cnyyae oTkasa B npegoctaBneHnn MyHUUMNanbHoM ycrnyrm YNonHOMOYEHHbIW OpraH,
NpeaoCTaBNALWNIA MyHUUMNANBHYIO YCNyry, UHoOpMUpPYeT 3asaBUTENS O MPUYMHAX Takoro
OoTKasa C YKa3aHMeM MepeyHs [OOKYMEHTOB W uHdopMaumu, OTCyTCTBME U (UNnn)
HeJOCTOBEPHOCTb KOTOPbIX CTanu MNPUYMHOW OTKasa, a TakKe C YyKasaHMeM nepeyHs
YyCTaHOBMEHHbIX defeparnbHbIMU 3aKkOHaMU U (UMW) UHBIMW HOPMAaTUBHLIMW MNPABOBbLIMU
akTamn TpeboBaHWM, HEeCOOTBETCTBME KOTOPbIM TMOBJIEKNO OTKa3 B NpefocTaBreHnn
MYHULMNANbHON yCnyriu.

2.11. lepeyeHb ycnyr, KOTOpble SABASKTCA HEoOXoauMbiMM U obA3aTesibHbIMU OIS
NpeaoCTaBNeHNa MyHUUMNANbHOW YyCnyrM, B TOM 4uUCMe CBEOEHUA O [JOKyMeHTe
(DokymeHTax), BblgaBaemMoM  (BbldaBaeMmblX) — OpraHu3auuMsiMi,  yyacTByOLWMMU B
npeaocTaBneHNN MyHULMNANBbHOW YCyrn

Ycnyrn, koTopble ABNATCA HEOOXoauMbIMK 1 obA3aTefibHbIMK N9 NpeaoCcTaBeHns
MYHULUMNANbHOW YCNyru, OTCYTCTBYIOT.

2.12. lopsgok, pasmep M OCHOBaHWA B3MMaHUS roCy4apCTBEHHOMW MOLWMHBI U UHOW
nnatbl, B3MMaeMou 3a npefocTaBneHme MyHUUnnansHOM ycrnyrm

MyHuumnansHaga ycnyra npegocraBngercsa 6ecnnaTHo.

2.13. lMNopsgok, pasMep U OCHOBaHMA B3UMMaHWSA MnaTbl 3@ NpefoCTaBfieHne YCInyr,
KOTOopble  4BNAIOTCA  HeobxoauMbiMKM U obsizaTenbHbIMM NS NpegocTaBreHns
MYHULMNANbHOWN yCryru

Mnata 3a npegocTaBfieHWe ycnyr, KoTopble SBAAOTCA  HeobxoauMbiMK  1©
obsas3aTenbHbIMU ONs NPeAoCTaBAEHNs MyHUMUMNANbHOW YCyrM, He B3MMaeTCs B CBA3U C
OTCYTCTBMEM TaKUX YCRyr.

2.14. MakcumarnbHbI  CPOK OXMOAHUA B OYepean npu nogade 3anpoca o
npegocTaBneHnn MyHUUMNAnbHOWM  YCNyrn, YCryrn, npeaocTtaBisgeMon opraHusaumen,
y4yacTBylOLWEN B NpeadoCcTaBlieHUM MyHULMMAanbHOW YCNyrn, u npu nonyvYeHun pesyrnbTaTa
npenocTaBneHns Takux ycnyr

Bpema oxugaHuna B odepeau npu  nogade  3afBNeHUs O npeaocTaBreHun
MYHUUMNANbHOM yCnyru, YCnyru, npegocTaBnsieMon opraHusaumen, ydyacTBylWEeN B
npegocTaBNeHn MyHUUMNANbHOW yCnyru, U rnpu rnonyydeHnun pesynbtata npegoctaBrneHns
TaKOW yCryrn He AOSMKHO NpeBbiwaTb 15 MUHYT.
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2.15. Cpok ¥ nopsgok perucTpauuu 3anpoca 3asBUTenss O npegocTaBneHun
MYHUUMNANBHOW YCNyrm W ycnyru, npeaocTtaBrisieMOn oOpraHu3aumen, yyacTBylollen B
npegocTaBNeHU MyHUUMNANbLHOW YCNyrn, B TOM YUCHE B 3NEKTPOHHON hopme

3asBreHne o npefocTaBneHuM MyHULMNanbHOW YCnyri, B TOM Yucne nocTynuelliee B
9NEKTPOHHOM (bopMe C UCNOoNb30BaHMEM €4MHOro nopTana, perMoHanbHOro noptana nméo
yepe3 ML, peructpupyetca B TedeHne 1 paboyvero gHA Co AHA NOCTYNNEHNS 3asiBMIEHUS B
CTPYKTYPHOM nogpasgeneHum YNONHOMOYEHHOro OpraHa, OTBETCTBEHHOM 3a BedeHue
Aenonpon3BOACTBA.

2.16. TpeboBaHusi K MOMELLEHMAM, B KOTOPbIX MPEeAOCTaBASETCSs MyHuULMnanbHasa
ycnyra, K MeCTy OXuAaaHus W npuema 3asButenen, pasMeleHnio 1M  ogopMNeHnto
BU3yarbHOW, TEKCTOBOW M MYNbTUMEAUNHOW WHGOpMauMM O nopsake npefoctaBrieHns
MYHULMNANbHOW yCrnyru

MecTa, npegHasHadeHHble ANA O3HAKOMIEHMA 3asBuTenen ¢ MHPOPMaUMOHHLIMU
MaTepuanaMmuM M 3anofiHeHUs OOKYMEeHTOB, obopyayTca WH(OPMAaUVOHHBIMU CTeHAaMw,
CTynbsMMK, cTonamu (ctorikamu) u obecneumarotTca obpasuamm 3anosIHEHUA OOKYMEHTOB,
Bymarom U1 KaHUEeNnsaApCKMMW  MpuHagnexHoctamu ana  obecneyeHus BO3MOXHOCTU
0POpPMMEHNST LOKYMEHTOB.

B mMectax [Ons 3anonHeHWs [OOKYMEHTOB [JormkeH obecneumBatbCs OOCTyn K
HOPMaTUBHbLIM MPaBOBbLIM akTaM, PerynmpyroLmnmM npegocTaBneHme MyHULMNansHOM yCnyru.

MecTa ons oxuaaHus 000pyayrTCs CTYNbAMU, KpecenbHbIMU CEKLMAMN NN CKAaMbSMU
(6aHkeTkamu). KonmvyecTBO MeCT AN OXuAaHus onpenenseTcs ucxoast M3 akTu4ecKown
Harpysku 1 BO3MOXHOCTEN AN UX pasMeLLeHns B 34aHUN.

lMomelleHnss onst HENOCPEACTBEHHOIO B3aMMOLENCTBUSA C 3asiBUTENAMMU MOryT ObiTb
OpraHu3oBaHbl B BUAE OTAENbHbIX KabUHeToB Nnbo B BMAE OTAENbHbLIX paboynx MecCT.

KabuHeTbl, NpeaHasHayeHHble Ans npuema 3assutenen, AomkHbl 6biTb 060pyaoBaHbI
NHPOPMALMOHHBIMM Tabnuykamu (BbiBECKaMK) C ykasaHMEM HomMmepa KabuHeTa, dhamunuum,
MMEHKN, oTvyecTBa (NpW HaNUuMM) M AOIMKHOCTM MYHUUMMNANbHOrO Chyxawero, rpaduka
npyema 3aasuTenen Ans NMYHOro NnpeacTaBneHnsa JOKYMEHTOB Y KOHCYNbTUPOBaHUS.

Kaxxgoe pabovee mecto OOMKHO ObiTb 060pYAOBaHO NEPCOHasIbHbIM KOMMNLIOTEPOM C
BO3MOXHOCTbIO A0CTyna K HeobxoaMmbiM WHGOPMaUUOHHbIM 6asam, nevatawowmm u
CKaHUPYHOLLMM YCTPONCTBAM.

Bxon B 30aHMe  YNONHOMOYEHHOro opraHa OOofkeH ObiTb  obopyaoBaH
MHOPMaLNOHHON Tabnn4kom (BbIBECKOK), COAepKaLLen CrieayroLyo HopMauuio:

HanMeHOBaHWE;

MECTO HaXOXOEHWUS;

pexmm paboThl;

agpec omumansHOro camTa;

TenemOHHbIN HOMEP N apec 3NEKTPOHHOW NOYThI.

B uenax opraHmsaumm 6ecnpenaTCTBEHHOro A0CTyna MHBaNnAoB (BKNYasi MHBanNMaos,
MCNONb3YOLWNX Kpecna-Konackn un  cobak-NpoBOOHMKOB) K MeCTy npeaocTaBneHns
MyHMUMNANbHOW ycnyrn uMm obecneymBatoTcs:

ycrnosusi 6ecnpensaTCTBEHHOrO A0CTyna K OObeKTy (34aHuio, NOMELLEHUIO), B KOTOPOM
npegocTaBnseTcss MyHUUMnanbHas ycrnyra, a Takke ans 6ecnpensitTcCTBEHHOro Nofb30BaHUs
TpaHCNoOpTOM, CpeacTBamMmm CBA3N U MHpopmaunu;

BO3MOXHOCTb CaMOCTOSITENTbHOIO MEPEABMXKEHUST MO TEppUTOpPUM, Ha KOTOPOM
pacnonoxeHbl  ObbekTbl  (34aHus, MNOMeELLeHMs!), B  KOTOpbIX  MpeaocTaBnsaeTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda Ha Takme oOBbEeKTbl U BbiXxoda M3 HUX, NMOcCagkn B
TpaHCNOPTHOE CPEeACTBO W BbICAaAKM M3 HEro, B TOM 4YUCre C UCNONb30BaHMEM Kpecna-
KOMSICKM;

Hagnexauwiee pasmelleHme obopygoBaHUs M HOcUTenen MHdopMaunmn, HeobXxoanMbIX
ansa obecneveHnst 6ecnpensaTCTBEHHOro AOCTyna K o6bekTam (34aHusiM, NOMELLEHUsIM), B
KOTOpPbIX  MpPedoCTaBNsAeTcsa  MyHUuunanbHas  ycnyra, C  y4eTOM  OrpaHuyeHumn
XN3HEeAesaATeNbHOCTH;



aybnuposaHne HeobxoOUMOW 3BYKOBOM W 3pUTENbHOM WHOpMauuu, a Takke
Hagnucen, 3HaAKOB WU WHOWM TEKCTOBOM U rpaduyeckon uvH@opmMaumm 3Hakamu,
BbIMOMNHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

COMNPOBOXAEHNE WHBANMOOB, UMEKLLUNX CTOMKME pPacCTpouCcTBa (PYHKUUM 3peHns wn
CaMOCTOSATENBHOrO NepeaBuKeHNs;

[A0MycK cypaonepesoaynka u TMgriocypaonepeBoaymnka;

ponyck  cobakm-npoBoAHMKA Ha OOBLEKTbl (34aHusi, NOMELLEHUs), B KOTOPbIX
npefocTaBnAeTca MyHuMumMnanbHasa ycnyra;

oKasaHve NoMOoLLM B NpeofoneHmm 6apbepoB, MeLLaoLWwmx NOAy4YeHNI0 MyHULUNAanNbHOM
yCnyru HapaBHe C ApYrMMU NiMLamu.

B cnyyae HEBO3MOXHOCTM MOSTHOCTLIO MPUCNOCOOUTL MoMelLeHne YNOTHOMOYEHHOro
opraHa Cc y4eToM noTpebHOCTM wHBanuaa emy obecnedvBaeTcs AOCTYyN K MeCTy
npegocTaBneHns MyHULUMMNANsHOW YCNyru.

2.17. lNokasaTtenu OOCTYNHOCTU W KayecTBa rocygapCTBEHHOW YCryru, B TOM 4uche
KONUYEeCTBO B3aMMOLEWCTBUN 3asBUTENS C LOSMKHOCTHbIMU nvuamMu nNpu npeaocTtaBrieHumn
MyHMUMMANbHOW  ycnyrm W WX NPOAOIDKUTENIbHOCTb,  BO3MOXHOCTb  MOSTyYeHUd
rocygapcteeHHon ycnyrm B MOL, BO3MOXHOCTb NOnNyyvyeHuUss WHgopmaumm o xopde
npeaocTaBneHna  rocydapCTBEHHOM ycryrM, B TOM 4ucfne C  UCNoSib30BaHMEM
MHPOPMALNOHHO- KOMMYHUKALMOHHBIX TEXHOMNOMN

2.17.1. lNokasatensammn kadectBa M AOCTYNHOCTU MyHMUMNANbHOW YCIyrn ABMSETCA
COBOKYMHOCTb KOJIMY4ECTBEHHbIX WU Ka4yeCTBEHHbIX NMapamMeTpoB, MO3BOSISIOLMX U3IMEPATH U
oLeHMBaTb npouecc 1 pesynbTaT NpeaocTaBneHnss MyHUUUNansHOM yCryru.

217.2. [llokasaTenamu [OCTYNHOCTW MpPedoCTaBNEHUs  MyHUUUNANbLHOW  yCrnyru
ABNAOTCA:

TpaHCNoOpTHAas AOCTYMNHOCTb K MecTam NpefocTaBieHns MyHMumnansHoOn ycrnyru, B TOM
yucne Ang nuuy, ¢ orpaHUYeHHbIMU PU3NYECKMMUN BO3MOXKHOCTAMM;

BO3MOXHOCTb NOJSTy4EeHUs MOMHON, akTyanbHOM N JOCTOBEPHON MHGOpPMaLUK O Nopsiake
npegocTaBneHnsa MyHUUMNAIbHOW YCIyr, B TOM YMCIe B 3NEKTPOHHON hopMeE;

BO3MOXHOCTb Bblbopa cnocoba obpalleHus 3a npegocTtaBieHneM MyHUUMNanbHOW
ycnyrm  (NMM4HO, 4Yepe3 npeacTaBuTensl, MNOYTOBbIM  OTnpasBrieHvemMm, 4epes MOL,
nocpeacTBOM €QUHOro nopTarna, permoHanbHOro noprana);

BO3MOXHOCTb MOMydYeHns WHdopmauum o nopsgke W xode npeaocTaBneHus
MyHUUMNANbHOM  ycryrM, B TOM 4YuCle C  WCMNOSIb30BaHMEM  MH(OPMAaLMNOHHO-
KOMMYHUKALMOHHbIX TEXHOSTOMNA.

2.17.3. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNAanbHON YCyrn ABNATCS:

CTeneHb  yOOBNETBOPEHHOCTU  3asBuUTENen KayecTBOM MW OOCTYNHOCTbIO
MYHULUUNANbHOW YCRyru;

COOTBETCTBME NPEeSoCTaBnsieMOn MyHuUMNanbHOW ycnyrn TpeboBaHMsAM HaCTOsILLEro
aAMUHUCTPATUBHOIO perfnameHTa;

cobntogeHne cpokoB NpefoCTaBneHUss MyHULMNANsHOW YCIyru;

KONn4ecTBO 0060CHOBAHHBIX anob.

2.17.4. Tpn nonyyYeHUn MyHUUMNAnNbHOW yCryrn 3asiBUTENb OCYyLIEeCTBNASEeT He Bonee
ABYX B3aMMOLENCTBUN C AOSHKHOCTHLIMU NULaMKN YNOSTHOMOYEHHOMO opraHa.

MpoOomknTenbHOCTb KaXXa0ro B3anMoAencTBUS He A0SMKHa NpeBbiwaTb 15 MUHYT.

2.18. VNHble TpeboBaHUs, B TOM YuCne yd4uTbiBaloWme oCOBEHHOCTU npeaocTaBreHunst
MyHuumnanbHon ycnyrn B MOL|, n ocobeHHOCTM npefocTaBneHnss MyHULMNansHOM yCnyru B
3NEeKTPOHHON dhopme

2.18.1. 3asaButenam obecneunmBaeTcss BO3MOXHOCTb MONyvYeHns uHdopmaumm o
nopsgke npeaocTtaBneHna MyHUUMNanbHOW YCAyrn, B TOM 4YuCNe C MCNOoSfib30BaHUEM
eNHOro rnopTana, pervMoHanbHOro rnoprtana, a TakkKe BO3MOXHOCTb KOMMpoBaHUs opm
3as1BIIEHNN N UHBIX AOKYMEHTOB, HEOOXOANMbIX OS5 NOYyYEeHUS MyHULMNAnbHOM YCNyru.

2.18.2. lpuvem [OOKYMEHTOB M Bblgaya pesynbTata MyHUUMMNANbHOW YCNyru MOXeT
ocywectBnatbca B MOLL no npuHUmMny akCcTepputopuanbHOCTU NPU HaNUYnmn 3akoYeHHOro
cornalweHns o B3aMMoaencTBun Mexay YnonHOMoYeHHbIM opraHom u FTOAY «MoLly.



2.18.3. lpwn HanpaBneHun 3asBNeHWs O NpefocTaBreHuM MyHUUMNarbHOW YyCrnyru B
3MIeKTPOHHOM  popMe  3aaBuTeNnb  (opMupyeT  3asiBfieHMe Ha  npenocTaBrfieHne
MyHUUUNANbHOM YyCryru B (OpMe 3MEeKTPOHHOro [JOKyMeHTa W nognucbiBaeT ero
SNEKTPOHHOM MOAMUCbID B COOTBETCTBUM C TpeboBaHuamu denepanbHOro 3akoHa oOT
06.04.2011 Ne 63-93, depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 wu [lpasun
onpefeneHus BUAOB 3MIEKTPOHHOM MNOAMNUCKU, UCMONb30BaHUE KOTOPbIX AOoMyckaeTcs npu
obpaleHun 3a nonyyvyeHnem rocygapCTBEHHbIX U MYHUUMMNANbHbLIX YCAYr, YTBEPXOEHHbIX
noctaHosneHnem Npasutensctea Poccunckon degepaumm ot 25.06.2012 Ne 634.

lll. COCTAB, NOCJIEQOBATEJIbHOCTb U CPOKWU BbINMOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEQYP (QENCTBUW), TPEBOBAHUA K MOPAOKY UX
BbINOJIHEHUA, B TOM YACJIE OCOBEHHOCTU BbINMOJIHEHUA
AOMUHUCTPATUBHbIX NPOLIEAYP (QEACTBUIN) B ANIEKTPOHHON ®OPME, A
TAKXXE OCOBEHHOCTMU BbINOJIHEHUA AAMUHUCTPATUBHbLIX NMPOLEAYP B MoL

3.1. NcuyepnbiBaloLwmi nepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTeuin)

1) npuem n perncrtpaumsa 3asiBNeHNa O NpegocTaBleHUn MyHULMMansHOW YCnyru u
WHbIX JOKYMEHTOB;

2) HanpaBneHne MexXBe4OMCTBEHHbIX 3anpocoB (Mpy HeOoBXoanMOCTK);

3) paccMOTpeHWe [OOKYMEHTOB W TMpPUHATME pelleHna O npeaocTaBrneHumn
MYHUUUNANbHOW yCnyru;

4) ochopmneHne 1 Bblgava (HanpaBneHWe) 3asBUTEND [LOKYMEHTOB, SIBASOLLMXCSA
pe3ynbTaToM NpeaocTaBfieHUss MyHUUMNANbHON YCIyri.

5) HanpaBneHue yBegOMIEHNS O NpekpaLleHn npaBa Ha 3eMefnbHbIN Y4acToK

3.2. lNpuem u perucTpaums 3asBfieHus 0 NpegoCcTaBNeHnn MyHULMNanbHOW yCryrn mn
WHbIX JOKYMEHTOB

3.2.1. OcHoBaHMeM [nsi Havana agMUHUCTPaTMBHOM npoueaypbl  sBRsieTcA
NOCTyNsfieHne OT 3aaABUTENS 3asBMNeHUs O NpefoCTaBneHUM MyHUUUNANbHOM YCIyru U UHbIX
AOKYMEHTOB:

Ha BymMaxHOM HOCUTEeNe HENOCPEACTBEHHO B YNONMHOMOYEHHbIM opraH, MOL;

Ha OyMaxHOM HocuTene B YMNOMHOMOYEHHbLIM OpraH MnocpeacTBOM MOYTOBOMO
OTnpaBneHns;

B doOpMe 3feKTPOHHOro [AOKYMeHTa C MWCMNofb30BaHMEM eduHOro  noprtana,
pernoHaneHoro noprana.

Mpn nuyHon popme nogayn OOKYMEHTOB B YMOSHOMOYEHHbIn opraH, M®L| nogava
3a8BNEHNSA N UHbIX AOKYMEHTOB OCYLLECTBMSETCS B nopsgke obwen oyepeaun B npueMHble
yacbl MnNM no npeasapuTenbHon 3anucu. [lpy nu4HOM dopmMe noJayYn [LOKYMEHTOB
3agBuUTENb MoAdaeT 3adBfieHMe W WHble [OOKYMEHTbl, yKa3aHHble B NyHKTax 2.6, 2.7
HacTosILLero agMMHUCTPATMBHOIO pernameHTa (B criydae ecnu 3aaBuTenb npeacraBnset
AOKYMEHTbI, yKasaHHble B MyHKTE 2.7 HaCTOoAWero agMWUHUCTPATUBHONO pernameHTa, no
cobCTBEHHOM MHULMaTUBE) HA ByMaKHOM HOcUTene.

Mpn nunyHOM dhopme noJaynM [OOKYMEHTOB  3adBfieHMe O  npegocTaBfieHnn
MyHUUMNANbHOM Yycryrm MoXeT OblTb O(opMreHo 3asBuTeneM B Xoge npuema B
YnonHomMmo4yeHHOM opraHe, MOLL nubo ocopmneHo 3apaHee.

Mo npocbbe obpatmBlieroca nuua 3asBreHne MoOXeT ObiTb  0opMieHo
OTBETCTBEHHbIM 3@  MpefocTaBfeHne  MyHUUMnarbHOW  yCryrm  cneuvannctom
YNONHOMOYEHHOIrO oOpraHa (ganee Takke OTBETCTBEHHbLIA Cneuvanuct), crneumnanmcTom
M®L|, oTBETCTBEHHBIMU 3a NPUEM [JOKYMEHTOB, C UCMOJSIb30BAaHWEM MPOrpaMMHbIX CPeacCTB.
B aTtom cnyyae 3aaBuTenb cO6CTBEHHOPYYHO BNUCHLIBAET B 3asdBfeHNE CBOO (haMUnumio, MMs
M OTYECTBO, CTaBUT AaTy U NOAMNUCH.

[OfmMKHOCTHOE NMLO YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a NpPUeM AOKYMEHTOB,
OCYyLLeCTBNAeT creyoLwne OeCTBUA B Xo4e rnpuema 3asBuTens:

yCTaHaBnvBaeT npegmMmeT obpalleHus;

yCTaHaBnMBaeT JIMYHOCTb 3asBUTENHA, B TOM YuUCre npoBepseT Hannuve LOKYMEHTa,
yAOCTOBEPSIOLLENO NIMYHOCTD;

npoBepseT NONTHOMOYMUS 3asABUTENS;
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npoBepsieT HanuMyune W CcoaepXaHue BCeX [JOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHna MyHUUMNAnNbLHOW YCnyru, KoTopble 3asBuTenb 0643aH npefocTtaBUTb
CaMOCTOATENbHO B COOTBETCTBMM C MNYHKTOM 2.6 HacTodAwero agMUHUCTPaTUBHOIO
pernamMeHTa;

B CNyyae yCTaHOBNEHUs pakta HECOOTBETCTBUS NPeACTaBfEHHbIX JOKYMEHTOB NMGO
OTCYTCTBUS HEoOXOAMMBbIX [OOKYMEHTOB ANA NpefoCTaBfeHUs MyHUMUMNanbHOW ycnyru
NHOpMUpPYET B YCTHOW (popme 3aaBuTensa (NpeactaBuTensd 3asiBUTESNS) O BbISABNEHHbIX
dakTax n npegnaraeT NPUHATL MepPbI MO UX YCTPaHEHUIO;

npyHMMaeT B TedeHne 1 (ogHoro) paboyero OHA pelleHne o npueme unu ob oTkase B
npyeme y 3asBUTENSA NpeacTaBfeHHbIX JOKYMEHTOB. B criyyae noctynneHusa 3asiBneHusa o
npegocTaBneHns B OSNEeKTPOHHOM dopMe 4Yepe3 eauHbIn UM pervoHarnbHbii  nopTan
yKa3aHHOe pelleHMe B 3NeKTPOHHOM opMe C UCMOMb30BaHMEM eOuHOro nopTtana,
pernoHanbHOro noATBEpPXAaeTCs MNPUCBOEHMEM cTaTyca 3asdBKe «uCnosiHeHo». [encreue
N3MEHeHnsa ctaTtyca 3asiBNeHns, NoCTYNMBLLEro B 3N1EKTPOHHON (POopMe C UCNosib30BaHUEM
€IMHOro nopTarna, permoHasnibHoro nopTtana, NPoOn3BOAUT OTBETCTBEHHbIN CNeunanmnct.

B cnyyae npuHATUA pelleHna O npueme AOKYMEHTOB - perucTpuypyeTt 3asiBfieHue u
npeacTaBneHHble AOKYMEHTbl Mo WHAMBMAOYaNbHbIM MNOPSAKOBbIM HOMEPOM B O€Hb WX
NOCTYNSIEHUA U BblAaeT 3asABUTEN0 PacrucKy C ONUCLI0 MpeacTaBreHHbIX LOKYMEHTOB U
yKasaHnem gaTtbl UX NPUHATUSA, NOATBEPXKAAOLLYI0 NPUHATUE JOKYMEHTOB.

Cneuupanuct MOLl, oTBETCTBEHHBIN 3a NPUEM AOKYMEHTOB, OCYLLECTBASET crieayoLwmne
AENCTBUS B X04e npuema 3asButens:

yCTaHaBnmMBaeT npegMeT obpalleHus;

yCTaHaBMMBaEeT JIMYHOCTb 3asaBUTENSA, B TOM YUCre NpoBepsieT Hanuume LOKYMEHTa,
YAOCTOBEPSIOLLEIO JIMYHOCTD;

npoBepseT NOSTHOMOYMUS 3asBUTENS;

npoBepsieT Hanuune BCeX [OOKYMEHTOB, HeoOXoaumbIX ANS NpeaocTaBneHns
MYHUUMNANbHOM YCIyrn, KoTopble 3aaBuTenb 0643aH NpefocTaBuUTb CaMOCTOATESIbHO B
COOTBETCTBUM C NMYHKTOM 2.6 HACTOSALLEro aAMUHUCTPATUBHOIO pernaMmeHTa;

B Cllyd4ae YCTaHOBJIEHUS HanW4yusi OCHOBaHWW AN OTKa3a B Mpueme [OOKYMEHTOB,
YKa3aHHbIX B NyHKTe 2.9 HacTosWero agMUHUCTPATMBHOIO pernameHTa, MHOoOpMUpyeT B
YCTHOWN (bopMe 3asiBUTENS O BbISBMEHHbIX (PaKTax, pas3bsCHSET NOCNeACTBUSA HaNn4nUs Taknx
OCHOBaHWN U nNpeaniaraeT NPUHATbL MepPbl MO UX YCTPaHEHUIO;

NPUHUMAET pelleHne o npuemMe Yy 3aaBUTENS NpPeacTaBfeHHbIX [AOKYMEHTOB,
dopmupyeT 3asdBneHMe O npeaocTaBfieHN YCnyrm nocpeacTtBoM  MHMOpMaLMOHHON
cucteMbl MOLL, pernctpupyet 3asBneHue 1 naket JOKYMEHTOB B MH(POPMALIMOHHON cUcTeEME
M®L|, BblgaeT 3asBUTENO PacrnmncKy O NOSyY4eHUU OOKYMEHTOB C MHAOpMaLMen O CpOKax
pacCcMOTPEHNSA 3a8BNEHNS.

Mepepaya B YNONHOMOYEHHbIN OpraH naketa AOKYMEHTOB, MPUHATLIX crneuvanuctamm
Mo®L], ocywecTBngeTca nocpeacTBoM WHMpOpMaunoHHON cuctembl ML, He nosgHee
cnefytowlero paboyero AHs Co OHS NpMema JOKYMEHTOB OT 3asButens B MOLL.

Mpn HeoBbXoANMMOCTM OOMKHOCTHOE NNLO YNONTHOMOYEHHOro opraHa, cneunannct MoL|
N3roTaBnMBalOT KONUW NPEeACTaBfEHHbIX 3asiBUTENEeM [OKYMEHTOB, BbINOMHAT Ha HUX
Hagnucb 06 MX COOTBETCTBUM MOASIMHHBLIM 3JK3EMMSISAPaM, 3aBepstoT CBOEW MOAMUCHIO C
ykaszaHnem pamMmunmm u MHUUMarnoB.

[AnNMTenbHOCTb OCYLLECTBIIEHUSI BCEX HEOOXOOMMbLIX OAENCTBUM HE MOXET MpeBbilaTh
15 MUHYT.

HOKyMeHTbI ons npeaocTaBneHnsa MyHUUunanbHoOW ycnyr MoryT 6biTb NpeacTaBreHbl
B YNONMHOMOYEHHbIN OpraH MocpeaCcTBOM HarnpaBneHus 3adBfneHns O npeaocTaBrieHun
MYHUUMNANbHOM YCIYrM U WHbIX LOKYMEHTOB MOYTOBbIM OTMApPaBfeHUEM, 4yepes3 eauHbIn
nopTan, perMoHanbHbI nopTan (3ao4Has hopma nogadm AOKyMEHTOB):

- B BUAE OpurnHana 3asBfeHUs W KOMUA [OKYMEHTOB Ha OymaxHOM Hocutene
nocpeacTBOM MOYTOBOro OTrnpasneHus. B gaHHOM crnydae yaoctoBepeHne BEPHOCTU KOMui
AOKYMEHTOB oCyLlecTBnsaeTcs B nopsigke, YyCTaHOBIIEHHOM deaeparnbHbIM
3aKoHOAaTeNbLCTBOM.



[HeM peructpauuun 3aaBneHns SBMsSeTCA AeHb ero NocTynneHus B YNOSIHOMOYEHHbIN
opraH;

- B 3NEKTPOHHOM BUAe NOCPEACTBOM 3arOfIHEHUS MHTEPAKTUBHOM (DOPMbI 3asiBNEHUs,
NOAMWCAHHOIO 3NIEKTPOHHOM MOAMUCBIO, 4Yepe3 NU4YHbIM  KabuHeT eguHoro nopTana,
pernoHanbHoro noprtana, 6e3 Heo6xoaUMOCTN AOMNONHUTENBHOM NOLAYN 3asBMEHUA B UHOWN
dopwme.

dopmaTHO-Nnornyeckasi npoBepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLEeCTBMSeTCA
aBTOMaTUYECKM MNOCMe 3anoSfiHEHUs 3asiBUTENEeM KaXaoro M3 noren 3neKTpoHHOW oOopMbl
3asBreHns. [lpu BbISIBNEHUN HEKOPPEKTHO 3aroOfiIHEHHOMO MONS 3MEKTPOHHOW (POopMbI
3as8BNeHNs 3asiBUTENb YBEOOMMSAETCH O XapakTepe BbISIBMIEHHOW OLWWMOKM M nopsgke ee
yCTpaHeHWsi NOCPeACTBOM MH(POPMALMOHHOIO COOBLLIEHNSE HENOCPEACTBEHHO B 3NEKTPOHHOWN
dopme 3aaBreHus.

Mpn bopmmpoBaHuK 3aaBneHns obecneynBaeTcs:

BO3MOXHOCTb KOMMPOBAHUS U COXPAHEHUS 3asiBIIEHUSA N UHbIX JOKYMEHTOB, YKa3aHHbIX
B NyHKTax 2.6, 2.7 HacCTosAWero agMVWHUCTPATMBHOIO perfameHTa, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

BO3MOXHOCTb neyaTn Ha ByMaHOM HOCUTENE KOMMM 3NEKTPOHHOM hOPMbI 3adBNEHMS;

B N0OOM MOMEHT MO >XenaHul MoNb3oBaTeNisl COXpaHeHWe paHee BBEeAEHHbIX B
3NEKTPOHHYI hOpMY 3asiBIIEHUS] 3HAYEHWIA, B TOM YMCIie NMpy BO3HUKHOBEHMM OWINBOK BBOAA
n BO3BpaTe 4115 NOBTOPHOIO BBOAA 3HAYEHWUIN B ANEKTPOHHYIO (POpMy 3asBrneHus;

3anosfiHeHne nofnen 9NeKTPoHHOM opMbl 3asiBfieHUs OO Hayana BBoAda CBefeHun
3agBUTENEM C  UCMNOMb30BaHMEM  CBeAEeHUn, pasMmelleHHbIX B doeaepanbHoun
rocygapcTBeHHOM WHGOpMauMoHHOM cucteMe «EamHaa cuctema uvaeHTudmkauum un
ayTeHTudunkauum B MHpacTpyktype, obecneunsaroen MHPOPMALMOHHO-TEXHONOMMYECKOE
B3aUMOAENCTBME UHPOPMALMNOHHBLIX CUCTEM, MUCNOSMb3yeMbIX [AN9 NpeaocTaBreHus
rocygapCTBEHHbIX M MYHULUMNAMNbHbIX YCRyr B 3nekTpoHHou dopme» (aanee - ECUA), n
cBeleHNn, onyobnmMKoBaHHbIX Ha €AWHOM nopTarne, B 4acTu, Kacallwlencs cBedeHun,
otcytcTByowmnx B ECUA;

BO3MOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3anoOfIHEHUS 3NEKTPOHHOM (POpPMBbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

BO3MOXHOCTb A0CTyna 3asiBUTend Ha eavHOM nopTane, perMoHanbHOM nopTane K
paHee NoAaHHbIM UM 3asBMEHWSIM B TEYEHWEe He MeHee OLHOro roga, a Takke 4acTU4HO
C(OOPMUPOBAHHbLIM 3asBfIEHUSAM - B TEYEHNE HE MEHee 3 MecCsILEB.

CdopmupoBaHHoe ¥ NOAMMCAHHOE 3asBfEHME U WHble OOKYMEHTbl, YKa3aHHble B
nNyHKTax 2.6, 2.7 HaCToSWero agMWHUCTPaATMBHOINO pernameHTa, Heobxogumble Ans
npeaocTaBneHna MyHUUMMNANbHOW YCIyrn, HanpaBnsloTCad B YNOMHOMOYEHHbIA OpraH
nocpeacTBOM €QUHOro nopTana, permoHaneHoro noprana.

3asButenam nNpeaocTaBnAeTCA  BO3MOXHOCTb  NpeaBapuTeNnbHOM  3anucu  Ha
npeacraBneHne 3asiBfieHUss 0 NpefoCTaBfieHUM MyHUUMNANbHOW YCryrm u HeobXoanMbIX
[OKYMEHTOB.

MpenBaputenbHasi 3anncb MOXET OCYLWEeCTBAATbCA chnegylowummn cnocobamum no
BbIGOpy 3asBUTENS:

npw IM4HOM ObBpaLleHnmn 3asBuUTeNS B YNONIHOMOYEHHbIN OpraH;

no TenedoHy YNnosHOMOYEHHOro opraHa;

yepes ANEKTPOHHYHO NOYTY YNONTHOMOYEHHOIO OpraHa.

Mpwn ocywiecTBneHUn 3anncu 3adaBmTeNb CoobLWaeT cneayoLmne aHHbIe:

damunuio, NMs1, 0TY4ECTBO (NOcneaHee - NPU Hann4um);

HOMep KOHTAKTHOro TenedgoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaewmble gaTy U BpeMs NpeacTaBneHns 3assneHns n Heob6xoauMbiX AOKYMEHTOB.

B cnyyae HecooTBeTCTBMS CBeOEHMW, KOTOpble cooOLWmn 3asBuTenb Npu 3anucwy,
AOKyMeHTaM, MpeacTaBrieHHbIM 3asiBUTENIeM MNpu JNIMYHOM npueme, npenBapuTenbHas
3anucb aHHynMpyeTcs.



Mpwn ocywecTBneHun 3annucu 3asButenb B 0bs3aTenbHOM nopsake MHgpopmmpyeTcs o
TOM, YTO NpeaBapuTenbHas 3anncb aHHYNUPYeTCA B Clyyae ero HesiBKU Mo UCTeyYeHun 5
MUHYT C Ha3Ha4Ye€HHOro BpEMeHU npuemMa.

YNOrHOMOYEHHbIN opraH obecneyvMBaeT npuemM [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUUNanbHOW YCnyru, B 3NeKTPOHHOM BuUAe, 1 pernctpaumio 3asiBrieHns
6e3 Heob6xoOMMOCTM MOBTOPHOrO MPeACTaBfeHus 3asdBUTENEM TakuxX [OOKYMEHTOB Ha
BymaxHOM HocuTene.

[Mpw nocTtynneHun JOKYMEHTOB B (OPMeE 3MEKTPOHHbBIX JOKYMEHTOB C UCMOMb30BaHMEM
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX ceTen 0bLLero nonb3oBaHus, B cnyyae NpuUHATUS
pelweHna O MPUHATUN 3asBIieHUs WU OOKYMEHTOB pacrnucka B MNosflyYeHUn [OOKYMEHTOB B
TeyeHne pabodero OHA, crneayroLlero 3a AHEM MNOCTYNNEHUS AOKYMEHTOB, HanpaBnsaeTca B
dpopme 3NEeKTPOHHOro JOKYMEHTa Mo agpecy 3rNeKTPOHHOW NoYThl, yKasaHHOMY 3asBUTENEM.

Mpn noctynneHun 3asiBNeHuMss O npefocTaBfeHMM MyHUUUNanbHOWM yCnyru B
31IeKTPOHHOM hopMe Yepe3 eUHbIN nopTan, pernoHanbHbI nopTan B YNOMHOMOYEHHbLIN
opraH, 3asiBNeHuo NpucBamBaeTCsa CcTaTyc «OoTnpasBfieHo B BeJoMcTBO». HopMmupoBaHue
3a8BUTENS OCYLLECTBNSAETCS Yepes NMUYHbIN KabMHET yka3aHHbIX NOpTarnos.

NoeHTndukaumnsa 3assutens obecneynmBaeTcsl ONeKTPOHHbIM - MAEHTUPMKALMOHHBIM
NPUIOXEHNEM C UCMONb30BaHMEM cooTBeTCTBYloWEero cepsnca ECHA.

Mpwn HanpaBneHMM OOKYMEHTOB Yepe3 eAuHbI nopTasi, perMoHanbHbl noptan gHEM
nonyyYyeHUss 3adBnNeHns O npefoCTaBfeHUn MyHUUMNanNbLHOW YyCryrn sBngeTca parta
NPUCBOEHMUS 3asiBMIEHNIO CTaTyca «OTnpaBrieHo B BEAOMCTBOY.

Ecnu 3assutens obpatunca 3aodHO, OOSMKHOCTHOE NULUO YMNOSIHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB:

- B CIiyd4ae OTCYTCTBUSA OCHOBaHUW AON19 OTKas3a B npuemMe OOKYMEHTOB perncrpupyer
3asiBreHve nog uHaMeMayanbHbIM NOPAAKOBBIM HOMEPOM B IeHb MOCTYNSIEHUS AOKYMEHTOB;

- NpoBepseT NpaBUNIbHOCTb OOPMIIEHNS 3asiBIEHUS U MPaBUibHOCTb OOPMITEHUS
WHBIX JOKYMEHTOB, MOCTYNUBLUNX OT 3asBUTENS;

- NpoBepHAeT NpeacTaBrneHHble JOKYMEHTbl Ha NpeaMeT KOMIMIEKTHOCTH;

- OTNpaBnseT 3asaBUTENIO YBEAOMIIEHME C ONUCBIO NPUHATBLIX JOKYMEHTOB U YKa3aHueM
AaTbl UX NPUHATUA, NOATBEpPXAatoLee NPUHATUE LOKYMEHTOB;

- oTnpasnseT 3asBuTento peweHne o6 oTkase B npueme LOOKYMEHTOB — B Clnyyae
HanM4ynsa OCHOBaHW O11s TaKOro OTKasa.

YBegomneHne o npueMe OOKYMEHTOB Unn pelleHne ob oTkase B npveme AOKYMEHTOB
HanpaenseTcs 3asiBUTENIO He no3gHee paboyero AHA, crneaylowero 3a AHEM MOCTYNMeHus
3anpoca 1 JOKYMEHTOB, CMOCOBOM, KOTOPLIN UCNOoSb3oBas (ykasan) 3adBuTeNb Npu 3a04HOM
obpalueHunn.

Mo uToram MCNONHEeHUs agMUHUCTPATMBHOW Mpouenypbl MO NpUeMy OOKYMEHTOB B
YNONHOMOYEHHOM OpraHe, AOJSPKHOCTHOE NUUO YTNOMHOMOYEHHOro opraHa, OTBEeTCTBEHHOe
3a NpuemM JOKYMEHTOB, B Clyyae MPUHATUS pelleHns o npueme AOKYMEHTOB opmupyeT
AOKYMeHTbl (0eno) wm nepegaetr WX [AOMKHOCTHOMY Nuuy  YNOSTHOMOYEHHOro OpraHa,
OTBETCTBEHHOMY 3a MPUHATUNE PeLUEHUS.

Mo wtoram ucnonHeHUs agMUHUCTPATMBHOW Mpouenypbl MO NpUeMy OOKYMEHTOB B
MoL cneumanuct MOLL, oTBETCTBEHHBIM 3a NpUEM [OKYMEHTOB, (bopMupyeT AOKYMEHTbI
(neno) mn nepepaetr ux cneumanucty MOLL, oTBeTCTBEHHOMY 3a MEXBELOMCTBEHHOE
B3aMMOAENCTBME, KOTOPbIN B CBOK O4Yepedb B CPOKW, YCTAHOBSIEHHbIE COrfalleHMem o
B3aUMOAENCTBUU, NepegaeT JOKYMEHTbI B YNONTHOMOYEHHbI OpraH.

3.2.2. Kputepvem npuHATUS peLUEeHna O npueme [OOKYMEHTOB SBNSIETCS Hanuyue
3asBrieHNs U rpunaraemMblXx OOKYMEHTOB M OTCYTCTBME OCHOBAHWW AONS OTKasa B npueme
AOKYMEHTOB.

3.2.3. MakcumarnbHbI CPOK UCNOSHEHUS aAMUHUCTPATUBHOM Npouenypbl coctaBnseT 1
paboynn OeHb CO [OHA TMOCTYNMeHUa 3asBfeHust OT 3asiBuTenss O npeaocTaBfieHun
MYHULUUNANbHOW YCIyru.

3.2.4. Pe3ynbTaToM agMUHUCTPATMBHOM npouedypbl SBASieTCA perncrpaums B
YNONHOMOYEHHOM OpraHe 3asdBfeHUs W OOKYMEHTOB, MpeACTaBfieHHbIX 3asBUTENEM, WX



nepefaya OTBETCTBEHHOMY Creumanucty Unu HarnpasfeHue 3asBUTEN0 MOTUBMPOBAHHOIO
OTKasa B npuemMe JOKYMEHTOB.

Pesynbtat agMuHUCTpaTMBHOM npoueaypbl (PUKCUpyeTcs B CUCTEME INEKTPOHHOrO
AOKYMeHToobopoTa YNofTHOMOYEHHOro opraHa.

PesynbTtat agMMHUCTpaTMBHOM Npoueaypbl B OTHOLWEHUN 3adBNeHnsl, NoCTyNMBLLErO B
3NEeKTPOHHOM (popmMe C MCMnosfib3oBaHWEM efuHOro mnopTana, perMoHarnbHOro mnoprtana,
noATBEPXOAeTCa MPUCBOEHMEM cTaTyca 3asiBKe «NPUHATO B paboTy BegOMCTBOMY» WU
«OTKa3aHoO B MNpuHATUM». [lelcTBME MW3MEHEeHUs cTaTyca 3asiBfeHusd, MoCTynuBLUErO B
9NEeKTPOHHOM (popMe C MCNoSib30BaHWMEM eOMHOro nopTana, pernoHanbHoOro noprtana,
NpoOn3BOAMUT OTBETCTBEHHbIW Cneuuanucr.

3.2.5. Pe3ynbTaT agMMHUCTPATMBHOM npoueaypbl — NpUeM 1 pernctpaumns sasasneHus u
AOKYMEHTOB OT 3asiBUTENA WM HanpasrfieHWe 3asBuUTent0 MOTUBMPOBAHHOINO OTKasa B
npuemMe JOKYMEHTOB.

3.3. HanpaBneHne mexxBeJOMCTBEHHbIX 3anpoCcoB

3.3.1. OcHoBaHMeM [ns Havana agMWHUCTPaTMBHOM npoueaypbl  SABRseTcA
HenpeacTaBneHne 3adBuTENneM [OOKYMEHTOB, YyKas3aHHbIX B MNyHKTe 2.7 HacTosLlero
afiMVUHUCTPATUBHOIO perfameHTa.

3.3.2. OTBETCTBEHHbI CMEUNanUCT He nMo3dHee [OHSA, Creayluwero 3a OHeEM
NOCTYNfeHns 3asBreHnd, opMmnpyeT W HanpasnseT MeXBeAOMCTBEHHble 3anpocbl B
COOTBETCTBYIOLUMA oOpraH (opraHu3auuio), B PacCnopsXKEHUN KOTOPOro HaxoAasaTcH
HeobxoauMble cBeaEeHMS.

3.3.3. Kputepuem npuHATUA pelleHnsa O HanpaBfieHUM MeXBeLOMCTBEHHOro 3anpoca
ABMSETCA OTCYTCTBME [OOKYMEHTOB (CBedeHwun), Heobxoaumblix Ans npefocTaBieHus
MYHUUMNANbHOM YCMYry, yKasaHHbIX B 2.7. HACTOALLEro aqMUHUCTPATUBHOIO perfnamMeHTa.

3.3.4. MakcumarnbHbI CPOK UCMOMHEHNA aAiMUHUCTPATUBHOW NpoLeaypbl coctasnseT 1
pabounn pOeHb CO [OHA NOCTYnfieHMss B YMOMHOMOYEHHbLIN OpraH 3asiBfeHus o
npegocTaBneHn MyHUUMNansHOW YCyru.

3.3.5. PesynbTaToOM UCMNOMNHEHUS afMUHUCTPATUBHOM NpoLeaypbl ABNAeTCA nonyyvyeHme
AOKYMEHTOB (CBeJeHuKn), HeobxoauMbIX ANs NPUHATUS pelleHuMst O NpefocTaBieHun
MYHULUUNAbHOW YCIyru.

Cnocobom dukcaumm pesynbTata aAMUHUCTPATUBHOW npouenypbl  sBAsSETCA
pernctpauuns nosly4eHHbIX OTBETOB Ha MEXBEAOMCTBEHHbIE 3arnpocChl.

3.4. PaccmoTpeHWe [OOKYMEHTOB W MNPUHATME peLlleHnd o npeaoctaBnieHnn
MYHUUUNANbHOW yCcnyru

3.4.1. OcHoBaHMeM [Ofs Havana agMUHUCTPATUBHOW Mpouenypbl SBNSETCS Hanuvyuve
NMOSIHOrO rMakeTa [OOKYMEHTOB, YyKadaHHbIX B TMyHKTe 2.6. M NyHKTe 2.7 HaCTOSLEro
aAMUHUCTPATUBHOIO perfiameHTa, Unn noslyyeHme nocregHero oTBeTa Ha HanpasSieHHbIN B
COOTBETCTBMM C  MNyHKTOM 3.3  HacTodwero  agMWHUCTPATUBHOIO  perrnameHTa
MeXBEeJOMCTBEHHbIN 3anpoc.

3.4.2. OTBETCTBEHHbLIN CNeLManucT OCyLLIECTBIISAET NPOBEPKY U aHanNn3 rnosiHOro nakeTa
AOKYMEHTOB, BKMOYasi OTBETbl HA MEXBE4OMCTBEHHbIE 3arnpocChl.

3.4.3. He no3sgHee 10 gHen ¢ aaTbl NOCTYNSIEHNA 3asiBfieHUs B YNOSTHOMOYEHHbIN OpraH
OTBETCTBEHHbIA Cneuvanuct MoAroTaBNMBaEeT MPOEKT pelleHuss O npeaocTaBrieHnn
MYHULUUNANbHOW YCyry U COrfiacoBbiBaET ero B yCTaHOBIIEHHOM NOpPSAKe.

3.4.4. TNocne cornacoBaHWs MNPOEKTOB [OOKYMEHTOB, YKa3aHHbIX B nognyHkre 3.4.3
HacTOSALLEero agMMHUCTPATUBHOIO perfiameHTa OOKYMEHTbl NMOAMNUCHLIBAOTCH PyKOBOAUTESEM
YNONHOMOYEHHOIO OpraHa U pPermcTpupyeTcsl B CUCTEME INEKTPOHHOIo AOKyMeHToobopoTa
YNOSTHOMOYEHHOro opraHa.

3.4.5. Kputepmem NpuHATUA peLleHns SBASeTCS Hanuymne nosiHoOro naketa JOKYMEHTOB
(cBegeHwuin), HeobxoaMMbIX AN NPeSOCTaBEHNS MYHULMNANbHON YCIyru.

3.4.6. PesynbtaT agMMHUCTPATMBHOW npoueaypbl — MNOAMMCAHHOE pPyKOBOAUTENEM
YNONHOMOYEHHOro opraHa peLleHre 0 NnpegocTaBieHn MyHULMNansHOM YCyru.

3.4.7. MakcumanbHbIA CPOK WUCMOMHEHUA agMWHUCTPATUBHOW Mpouenypbl HE MOXeT
npeeblwaTte 15 kaneHgapHbIX OHEW CO OHA MOCTynneHna B YMNONMHOMOYEHHbI OpraH
AOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.6 HAcCTosALWero agMMHUCTPaTUBHOIO perfiaMmeHTa.



3.5. OdopmrieHne un Bbligada (HanpasreHue) 3asiBUTEN0 OOKYMEHTOB, SABMSIOLNXCH
pe3ynbTaTtoM NpeaocTaBneHna MyHULMNAaIbHON YyCnyrn

3.5.1. OcHoBaHMeM [Ons Havana agMWHUCTPATMBHOW npoueaypbl  sBRAsSeTcs
noanvcaHne peLleHns o NpeaocTaBneHn MyHULMNANTbHOW YCyri.

3.5.2. OTBeTCTBEHHbIN CMeunanucT Bpy4daeT (HanpaenseT) 3asaBUTENO  KOMUIO
YyKa3aHHOro pelleHusi B TeyeHme 1 (ogHoro) paboyero AHA CO OHSA MPUHATUS PELLEHUst O
npegocTaBneHn MyHUUMNANsLHOW YCNyri.

3.5.3. Kputepuem npuHATUA peleHna O Bblgade pesynbrtata npeaocraBlieHns
MYHUUUNANbHOM YCNYrM UMW HanpaefieHUN pesynbTata MyHUUMManbHOW YCIyrn sBfseTca
BbIOOp 3asBuTenem crnocoba ero yBeJOMNEHNA O NPUHATOM peLleHnn, Bblgayun pesynbTaTa
npegocTaBneHns MyHULMMNAansHOM yCyru.

3.5.4. PesynbtaTOM BbINOSIHEHUA  aOMUHUCTPATUBHOM  nNpouenypbl  ABNsieTcA
HanpasneHue (BpyvyeHue) 3asBUTESTO KOMUKU peLLeHNs O NpefoCcTaBneHnn MyHUUunanbHOM
ycnyru cnocobom, ykasaHHbIM B 3asiBIIEHUMN.

PesynbTtat npegoctaBneHNs MyHUUMNANbHOW YCNyrM B 3SIEKTPOHHOM dopme C
Mcnonb3oBaHMEM edMHOro rnopTana, perMoHarnbHOro MOATBEPXAAeTCA MPUCBOEHMEM
cTaTyca 3asiBKe «MCMOfIHeHO». [1encTBMe U3MEHeHUsa cTtaTyca 3asiBfieHusi, NocTynMBLLEro B
9NEeKTpOHHOM opMe C UCMONb30BaHMEM €OUHOro nopTtana, pernoHanbHOro noprana,
NpoOn3BOAMT OTBETCTBEHHbIN Cneumanucrt.

[lenctBne M3MEeHeHUs ctaTyca 3asiBfieHUsl, MOCTYNUBLLUEIO B 3SIEKTPOHHOM bopme C
MCMNonb30BaHWEM €OWHOro nopTarna, perMoHanbHOro noprana, npou3BOAUT OTBETCTBEHHbIN
crneumanucr.

3.5.5. MakcumanbHoe Bpemsi, 3aTpayeHHOe Ha agMWHUCTPATUBHOE AencTeue, He
AOJTKHO NpeBbiwaTh 1 (0gHOro) paboyero gHS CO OHA NPUHATUS PeLLeHus.

3.6. HanpasneHve yBegomneHus (obpalleHnsa) o npekpalleHnn npasa Ha 3eMeSibHbIN
y4acToK

3.6.1. OcHoBaHMeEM 0N Havana agMWUHUCTPATUBHOW Mpoueaypbl SBASETCS NPUHATUE
peLLeHns O NpekpaLleHnn COOTBETCTBYIOLLIErO NpaBa Ha 3eMeSibHbIN Y4acTOK.

3.6.2. B cnyyae npekpalieHnss COOTBETCTBYIOLEro rnpasa B OTHOLIEHUN 3EeMESIbHOro
y4yacTKa, KOTopoe He ObIno paHee 3apermctpmpoBaHo B EMPH, oTBeTCTBEHHLINM cneuynanncT B
TeyeHne 5 OHen COo OHSA MPUHATUSA peLleHUs O NPedoCTaBfEeHUN MyHULMNANbHOW yCnyru
rOTOBUT W HanpaBnseT yBe4OMSIEHNE O NpeKpaLleHnn npasa B:

HasoroBbIN OpraH No MeCTy HaXOXAEHUS1 3eMeSIbHOMo y4acTKa;

OpraH, OCYLIECTBNSAWNA rOCyAapCTBEHHYIO pPerucTpaumio npaB Ha HeOBUXMMOEe
NMYLLIECTBO.

3.6.3. B cnyyae npekpalleHusi COOTBETCTBYHOLLErO NMpaBa B OTHOLUEHUU 3EMESIbHOro
yyacTka, KoTopoe 6bino paHee 3apernctpuposaHo B EPH, oTBeTCTBEHHbIN cneumanuct B
TeyeHne 5 OHeW CO OHA NPUHATUS peLleHMs O NPeaoCTaBMEeHUN MyHUUUNANbHOW YCNyru
roTOoBUT M HanpasnseT obpauieHve O npeKpalleHUn npaBa B OpraH, OCYLIECTBASOLWNN
rocy4apCTBEHHYIO perMcTpaumio Nnpas Ha HEOBMKMMOE UMYLLIECTBO.

3.6.4. KputepuemM NpuHATUA pelleHns sBnseTcs Hanudme (OTCYTCTBME) perncrpaumm
COOTBETCTBYIOLLErO Npasa B OTHOLLEHUWN 3eMESIbHOrO y4acTka.

3.6.5. PeaynbtatomM BbINOMAHEHUA AAMUHUCTPATUBHOW  Mpouenypbl  SABMASeTCA
HanpaBlieHHble yBeAOMIIEHME UnuM obpalleHne B opraHbl, Yka3aHHble B noAanyHktax 3.6.2,
3.6.3 HacToAWEro agMMHUCTPATUBHOIO pernaMeHTa.

3.6.6. MakcumarbHbIA CPOK WUCMOMHEHUA agMUHUCTPATUBHOM MNpoueaypbl HE MOXeT
npeBblwate 5 KaneHgapHblX AHEN CO AHA NPUHATUS pelleHuMst O NpeaoCcTaBreHun
MYHUUUNANbHOW YCIyru.

3.7. Nopsaok BbINOSIHEHUS aAMUHUCTPATUBHBLIX Nnpoueayp MoL|

lMpepoctaBneHne MyHuumnansHon ycnyru B MOL ocywectengetca B nopsagke,
YCTAHOBIIEHHOM HACTOSALMM a4MUHUCTPATUBHBIM PErfiaMeHTOM C y4eTOM OCODEHHOCTEN,
ornpefernieHHbIX cornaweHneM O B3avMOAEWUCTBUM MeXay YNONMHOMOYEHHbIM OpraHom,
npegocTaBNALWUM MyHULMNanNbHyo ycnyry, n MoLl.

ML He ocyuwiecTBNSET:



dopMupoBaHMe W  HanpasfeHne MeXBEeJOMCTBEHHOro 3anpoca B  OpraHbl,
npegocTaBnsAwLLmMe ycrnyru, B opraHbl rocygapCTBEHHOM BNacTW, WHblE€ OpraHbl MECTHOro
camoynpasrieHnsi U OpraHn3auun, y4acTByoLne B NpeaoCcTaBneHnm MyHUUUnanbHbIX yCnyr;

WHble OencTBus, Heobxoaumble ANa NpefocTaBneHns MyHUUMNanbHOW yCnyrn, B TOM
yucne CBHA3aHHble C MPOBEPKOM [OEeWCTBUTENbHOCTM YCUITIEHHOW KBanvMuuupoBaHHOM
9NEKTPOHHOM MOAMUCU 3asaBUTENS, MCMNOMb30BaHHOW MNpu obpalleHnn 3a nonyyYyeHnem
MYHMLMNANbHOW yCnyri.

MpenBapuTtenbHas 3anucbk Ha npuem B MOLl ons nogayumn 3asBneHust ocyLecTBsieTcA
nocpeacTBoM camosanucu Ha oduumansHom cante FOAY «MOL» (https://mfc53.nov.ru/), no
TenedoHy call-ueHTpa:88002501053, a Takke npuM NUYHOM OOpaLLEHUN B CTPYKTypHOE
nogpasgenexHne FOAY «MoLLy.

3.8. lMopsgok wucnpaBneHWs AOMyLLEHHbIX OnevYaTtok W OWMbOK B BblAAHHbIX B
pesynbTate NpeaoCcTaBneHnss MyHULMNanbHOM YCryrm AOKyMeHTax

B cnyyae BbiSBrneHus 3asBuUTenemM B [JOKYMEHTaX, SBSIOWMUXCHA pe3yrbTaToM
NpeaoCTaBNeHNa  MyHUUMNAnNbHOW ycnyrn, oneyaTtok u (unn) ownbok 3asBuTenb
npeacTaBnsaeT (HanpaenseT) Ha UMS pykoBoauTENs YNOMHOMOYEHHOrO opraHa 3asiBrneHue
06 ucnpasneHun Takux oneyvyatok u (Mnu) owmbOK NOCPEeaCTBOM NMYHOIMo obpalleHunss unm
NOYTOBbLIM OTMPaBIIEHNEM.

K 3asBneHnto npunaraetca JOKYMEHT, B KOTOPOM AOMyLeHa oneyaTka u (Mnu) owwmodka.
Takke 3aaBuTENb BNpase NpuodLnTb JOKYMEHTbI, 060CHOBbIBaOLLME A0BOAbI, U3MOXEHHbIE
B 3asiBNIEHUN.

Pernctpaunsa 3asBneHna OCyLeCcTBNSeTCHd B AeHb ero noctynneHus nunbo Ha
cnegyowmn paboumn geHb B cryyae MOCTYNSeHUs 3adBfeHUs No OKOHYaHuu paboyero
BpeMeHn. B cnydae noctynneHuns 3asiBfieHUs B BbIXOAHbIE UM Hepabouve npasgHUYHbIe
AHW ero perncrpaums oCyLLecTBNAETCA B NepBbi paboynin aeHb, Cneayowmii 3a BbIXO4HbIM
nnNn Hepabounm NpasgHNYHbIM OHEM.

[OofmKHOCTHOE NUO  YNOSTHOMOYEHHOrO OpraHa npoBOAUT MNPOBEPKY YKa3aHHbIX B
3aaBfeHnUn CBeOEHUN.

B cnyyae BbisBNEHUS [ONYLEHHbIX OnevYaTtok v (MnvM) ownboK B BblgaHHbIX B
pesynbTate npefoCTaBneHuss MYHUUMNAnbHOW YCNyrM LOKYMEHTax [OOSDKHOCTHOE nuuo
YNONHOMOYEHHOrO OpraHa noarotTaBnMBaeT OOKYMEHT, SBMSKOWMACA pe3ynbTaToMm
npeaocTaBneHna MyHUUUNANbHOM YCNyrn, ¢ y4eTOM UCMNpaBreHns OOMNYyLWEHHbIX OnevaTok u
(vnn) owmnbok B CPOK, He npeBblwawwmm 5 paboumx [HeW CcO [OHA  perucTpauuu
COOTBETCTBYIOLLErO 3asiBIIEHUS.

B cnyyae otcytctBMA onedatok M (unu) owmbOK B AOKYMEHTaX, BblOAHHbIX B
pesynbTate npeaocTaBneHns MyHMLMNANbHOWN ycnyru, AOIMKHOCTHOE nmuyo
YNONHOMOYEHHOro opraHa noArotaBnMBaeT yBegoMneHne o6 OTCYyTCTBMM TakMX ONeYvyaToK U
(vnn) owmnbok 3a noANUCLIO YMOSIHOMOYEHHOrO Ha MOAMNMCaHME Takoro AOKyMeHTa
AOSDKHOCTHOIMO Nuua B CPOK, He npeBblwawwmnn 5 paboumx OHen co AHS perncrpauuu
COOTBETCTBYIOLLErO 3asiBIIEHUS.

Bblgaya (HanpaBneHue) pesynbTaTa pacCMOTpeHus 3asBfieHust o6  mucnpasneHun
oneyaTtok M (Mnu) owmnbOK OCYLLECTBISETCA B COOTBETCTBMM CO CMOCOOOM, yKasaHHbIM B
3asiBIIEHUN.

IV. ®OPMbIl KOHTPOIA, 3A UICNNOJIHEHUEM AAMUHUCTPATUBHOIO
PETMAMEHTA

4.1. NMopagok oCyLWeCcTBEHNS TEKYLLEro KOHTPOnNs, 3a cobniogeHnemMm 1 UCnosIHEHNEM
AOSDKHOCTHBIMM - NMLAMKU - YNOMMHOMOYEHHOIo OpraHa MoSIOKEHUA perfameHTa U UHbIX
HOPMaTUBHbIX MPAaBOBbIX aKTOB, YyCTaHaBnNuBawLwmx TpeboBaHMA K NpeaocTaBreHuto
MYHMLUMNANbHON YCNyru, a Takke NPUHATUEM UMW PeLLEHUI

4.1.1. Tekywmn KOHTPOSib OCYLLECTBNAETCH MOCTOSIHHO [OOSMKHOCTHBIMU nUuaMu Mo
Kakgon agMMHUCTPATMBHOW npoueaype B COOTBETCTBUM C HACTOSLMM aaMUHUCTPATUBHbBIM
pernamMeHToM, a Takke nyTem npoBeAeHus pykoBoauTenem YMNonHOMOYEHHOro opraHa unm
NMUOM, €ero 3ameLlarolinM, NPOBEPOK WCMOMHEHUS LOSMKHOCTHBIMU JMUaMM MOSOXKEHUN
HaCToALLEro aAMUHUCTPATUBHOIO perfnameHTa.



4.2. MNMopsagok U NepuoanyHOCTb OCYLLECTBIEHUS MMAaHOBbLIX U BHENMAHOBbLIX NPOBEPOK
MOMHOTLI WU KayecTBa nNpefocTaBfieHUs MyHUUMNanbHOW YCIyrn, B TOM 4ucne nopsgok v
dPOpMbI KOHTPOSISA, 3@ NOSTHOTOW U Ka4eCTBOM NMpeaoCcTaBeHns MyHULUNanbHON yCryrm

4.2.1. KoHTpOsib, 3a NONMHOTON M Ka4eCTBOM MpPeaoCTaBfeHns MyHULMNANIbHOW YCyru
BKMOYaeT B cebsa npoBedeHWe MNnaHOBbIX M BHEMMAHOBLIX MPOBEPOK, BbISIBMIEHWE U
yCTpaHeHue HapyleHun npas 3asdBuUTENewn, MOSIOXEeHUN HacToAWero agMUHUCTPaTUBHOIO
perrnameHTa n Opyrmx HOpMaTUBHbIX NPaABOBbLIX aKTOB, PACCMOTPEHME, NPUHATUE PEeLUEHUA U
NoAroTOBKY OTBETOB Ha obpalleHue 3asBuTenen, cogepxawmx xanobbl Ha pelleHus,
aencteus (6esgencrame) AOMKHOCTHBIX ML

4.2.2. NMpoBepkn MoryT BbITb MNAAHOBBLIMU U BHEMNIAHOBLIMW.

[MnaHoBble NPOBEPKM MOSTHOTbI U KayecTBa NpefoCTaBNeHUs MyHUUMNAnNbHOW YCIyru
NPOBOOATCSH HE pexe O4HOro pasa B rog Ha OCHOBaHWW NI1aHoOB.

BHennaHoBble NpoBEPKN MPOBOAATCS MO NOPYYEHUIO pykoBOAUTENS YNOSTHOMOYEHHOrO
opraHa unu nuua, ero 3ameLlaroLllero, no KOHKpPeTHOMY obpalleHuo 3aMHTepecOBaHHbIX
nuy,

[MpoBepkn NOMHOTBI M KadecTBa NpefocTaBfIeMOM  MyHUUMMNANBHOW  yCryru
NPOBOOATCS Ha OCHOBaHUWM nNpukasa YNosIHOMOYEHHOro opraHa. [na npoBeAeHus npoBepkn
dopMmupyeTca KOMUCCUS, B COCTaB KOTOPOW BKNHOYAKOTCA MyHUUUNAanbHblE CchnyXalue
YnonHomMo4yeHHoro opraHa. PesynbtaTbl npoBepku ohopMAsSIOTCSA B BUAE akTa, B KOTOPOM
OTMeYalTCH BbISBMIEHHblE HedoCTaTKM U NpeanioxXeHus no WX YCTPaHeHUo, akT
nognucbiBaeTca  4yneHamu kommccun. C  akTOM  3HAKOMSATCA  [OOSDKHOCTHblE  fivua
YNOSIHOMOYEHHOro opraHa.

4.3. OTBETCTBEHHOCTb OOIMKHOCTHbIX nuy YNONHOMOYEHHOro opraHa,
npeaocTaBnALWEero MyHuMUMNanbHYK Yycnyry, 3a peleHus u gencteusa (6esgencrsue),
NpUHUMaemble (OCyLLLECTBIISIEMbIE) MU B XOA4e NpefoCTaBfeHnss MyHULMMNansHOW ycnyru

[ormKHOCTHOE NNUO HeceT NepcoHarnbHY0 OTBETCTBEHHOCTD 3a:

- cobntogeHne yCTaHOBMEHHOMO nopsigka npuema LOKYMEHTOB;

- MPUHATME Haanexalmx Mep rno nosiHoM U BCECTOPOHHEN NpoBepke npeacTaBeHHbIX
AOKYMEHTOB;

- cobniogeHne CpOKOB pPacCMOTPEHUs OOKYMEHTOB, cobniogeHve nopsaka Bblgauu
AOKYMEHTOB;

- y4eT BblAaHHbIX JOKYMEHTOB;

- CBOEeBpEeMEHHOe (hopMMpoBaHMe, BeAeHUe U Haanexaliee xpaHeHne AOKYMEHTOB.

Mo pesynbTaTam NpoOBEOEHHbIX MPOBEPOK B Criydae BbISBMIEHUA HapyLUeHUW npas
3asiBUTENEN U UHbIX HApYLUEHUA K BUHOBHbBIM NMLAM MPUMEHSAIOTCS Mepbl OTBETCTBEHHOCTH,
yCTaHOBJIEHHblE 3aKoHOO4aTeNbLCTBOM Poccuirckon denepaumn.

4.4. TonoxeHus, xapaktepuaywmne TpeboBaHUa K Nopsagky u popmam KOHTpons, 3a
npegocTaBNeHMEM MyHUUMNANbHOW YCryrM, B TOM 4YUCME CO CTOPOHbI rpaxaaH, Wux
obbeanHEeHU N opraHnsaummn

paxpaHe, wux oObeauHEHWs W opraHuM3auMM UMeKT npaBo Ha nobble,
npegyCMOTPEHHbIE  OEWCTBYHOLWMM  3aKOHOAATeNbCTBOM,  QOPMbl  KOHTpoOns  3a
AEeATeNbHOCTLIO YNONMHOMOYEHHOro opraHa rnpv npegocTtaBneHnn MyHULMNansHOM yCnyru.

4.5. MNopsiaok npuBrevYeHust K oTBETCTBEHHOCTM paboTHukoB MOLL, npegoctaBnsatoLmx
MyHMUMNANbHYK ycnyry, 3a peweHusa wn pencteua (6esgencrene), npuvHMMaemble
(ocywecTBnsieMble) UM B Xo4e NpeaocTaBreHns rocygapCTBEHHON yCyrn

451. M®L, pabotHukm MOLL HecyT OTBETCTBEHHOCTb, YCTAHOBEHHYIO
3akoHogartenscTBoM Poccuiickon ®eaepaumm:

3a NOnHOTy nepenaBaeMbiX B YMONMHOMOYEHHbIM OpraH 3anpocoB O NpefocTaBneHun
MYHUUMNANbHbLIX YCAYr M WX COOTBETCTBME MNpeaCTaBNeHHbIM 3asisutenem B MOL
CBEEHUAM, MHbIX JOKYMEHTOB, NPUHATLIX OT 3as8BUTENS;

3a CBOEBpPEMEHHYI0 nepegady B YNOMHOMOYEHHbIM OpraH 3anpocoB O NpeaoCTaBNeHnn
MYHMUMNANbHbIX YCNYr, 3asBMEeHWUA, WHbIX CBEAEHWW, AOKYMEHTOB M (Mnun) vHdopMaumu,
NPUHATBLIX OT 3asdBUTENdA, a TaKKe 3a CBOEBPEMEHHYIO Bblgavy 3asBUTENO OOKYMEHTOB,
nepefaHHbIX B 3TUX uensax MOL, YNnonHOMOYeHHbIM OpraHowM;



3a cobniogeHve npaB CyObLEKTOB NepcoHanbHbIX AaHHblX, 3a cobnogeHune
3akoHogartenbcTBa Poccuiickon degepaumm, yctaHaBnmBaroLero ocobeHHocTn obpalleHuns
C MH(bopmaumen, JOCTyN K KOTOpon orpaHnyeH degeparnbHbIM 3aKOHOM.

4.5.2. PabotHukn MLl npu HeucnonHeHum nNnBO Npu HeHaanexawlem MCNofHEeHun
CBOMX CNyebHblX 00s13aHHOCTEN B pamkax peanusauun yHkumn MOL, npusnekatoTcsa K
OTBETCTBEHHOCTW, B TOM 4uCIie YCTaAHOBMEHHOM YronoBHbIM KogekcoMm Poccunckon
depepaumm n Kogekcom Poccuinckon degepaumm 06 agMUHUCTPATUBHBIX NPaBOHAPYLLIEHUSX
AN OOSMKHOCTHBIX ML,

V. DOCYAEBHbIN (BHECYAEBHbLIW) NOPAOOK OBXANOBAHUSA PELLEHUA U
OEUCTBUN (BE3NENCTBUA) OPFAHA, MPEAOCTABNAIOLWENO MYHULMNANBHYIO
ycnyry, Ero oAOlMKHOCTHbIX nuud, MoLl, PABOTHUKOB MoL

5.1. WNHdopmauua Ona 3anHTepecoBaHHbIX nvy 06 uMx npaBe Ha pocyaebHoe
(BHecynoebHoe) obxanoBaHune pencteui (6es3genctBusd) M (MNKU) peLleHun, NPUHATLIX
(ocyLecTBNEHHbIX) B X04e NpefoCTaBNeHns MyHULMnansHOM ycnyru (aanee - xanoba)

3asBuTenb, NpaBa M 3aKOHHbIE MHTEPECHI KOTOPOro HapyLUEHbl OMKHOCTHBIMW NiMLamMum
YNOrHOMOYEHHOro opraHa (B TOM 4ucre B Criydae HeHagnexailero WCMNOfIHEHUS UMK
06a3aHHOCTEN NpW MNPeaoCTaBNEHUN MyHUUMNanbHOW ycnyrin) nnbo paboTHukom MOLL,
nMeet npaBo Ha pfocydebHoe (BHecyaebHoe) obxanoBaHWe peLleHnn wn OencTBui
(6e3pencTBms), NPUHATBLIX (OCYLLECTBNSEMbIX) B Xo4e NpedoCTaBfieHUs MyHUMUMNanbHON
yCnyru.

5.2. OpraHbl M [OOMKHOCTHbIE §WUA, KOTOPbIM MOXeT ObiTb HanpaBneHa >xanoba
3asBuTens B gocyaebHom (BHecyaebHoM) nopsake

3agButenu wmoryt obxanosaTb pelleHus U OencTBua  (be3gencTtBue), MpuHATbIe
(ocywecTBnAemble) B xo4e NpefoCcTaBneHnss MyHUUUNansHOM yCryru:

XKanoba Ha peweHus n gencreus (besgencrene) cneunanmcTtoB OpraHOB MeECTHOro
camoynpasreHnsi NogaeTcsl PyKOBOOUTESHO OPraHOB MECTHOIO CaMOynpaBrieHus.

XKanoba Ha peweHua wn pgencteus (6besgenctene) pabotHuka MOLL nogaetcs
pykoBoguTtento atoro MoLl.

XKanoba Ha pewennsas wn pencteua (6esgenctene) MOL, nogaetca B opraH
ncnonHMTenoHon Bractu Hosropogckon o6nacTn, OCYWECTBAAWNA  PYHKUMN 1
noniHomouuns yupegutens MoLL.

5.3. Cnocobbl MHOPMUPOBAHUA 3asiBUTENEN O MNOPSAKE MNOOAYM U PacCMOTPEeHUs
Xanobbl, B TOM 4ncre ¢ UCNoNb3oBaHNEM €QNHOMo nopTana 1 pernoHanbHOro noprana

YNONHOMOYEHHLIN opraH obecneynBaeT:

1) uHdopMMpoBaHWe 3aaBuTENEN O nopsake obxanoBaHWA pelleHun U OEencTBUN
(6e3penctBns)  YNOSTHOMOYEHHOrO OpraHa, €ero [OOfKHOCTHbIX fny,  NOCPeACTBOM
pas3melleHnsa nHpopmMmaumm Ha cTeHgax B NoMeleHusX YNOSTHOMOYEHHOro opraHa, ML,
€WHOM nopTane, permoHanbHOM nopTane, opuumanbHOM cante YNONHOMOYEHHOro opraHa
B ceTn «HTepHeT»;

2) KOHCYNbTUPOBaHME 3asABUTENEN O nopsake obXanoBaHUs pPELUEHUMA U OENCTBUN
(6e3penctBms) YNOSTHOMOYEHHOrO oOpraHa, ero [OOSHKHOCTHbIX §nuy, B TOM 4uUcre Mo
TenemoHy, aNeKTPOHHON NoYyTe, Npu JIMYHOM Npueme.

5.4. epeyeHb HOPMATUBHbLIX MPABOBLIX AKTOB, PEerynupylowmx nopsaok gocyaebHoro
(BHecypebHoro) obxanosaHusa peleHmn n gencteumn (6e3gencTeuir) YNONHOMOYEHHOro
opraHa, a Takke ero OS/MKHOCTHbIX nLy

HocynebHoe (BHecynoebHoe) obkanoBaHve pelleHun u gencteun (6e3nencTaun)
YNONHOMOYEHHOrO  OpraHa, €ero  AOSDKHOCTHbIX  nuy, MOL, paboTHukoB MOL]
OCYyLLEeCTBNAEeTCA B COOTBETCTBUM C:

depepanbHbiM 3akoHoM oT 27 wuona 2010 roga Ne 210-&3 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr».

NHdopmaums, ykasaHHas B JaHHOM pasgernie, NoanexnT oba3aTenbHOMYy pasmeLleHunto
Ha edVHOM nopTare 1 perMoHanbHOM nopTarne.


https://pravo-search.minjust.ru/bigs/showDocument.html?id=8B7011EE-D871-4126-B9E5-4CA88C8EDB6C
https://pravo-search.minjust.ru/bigs/showDocument.html?id=C351FA7F-3731-467C-9A38-00CE2ECBE619
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

MpunoxeHne Ne 1
K aOMUHUCTPaATUBHOMY perfnameHTy
npeaoCcTaBNeHNa MyHULMNANbHOW YCryrn no
npekpaLeHnto npasa NOCTOSAHHOIO
(6eccpoyHoro) nonb3oBaHus, npaea
6e3B803mMe3QHOro Nosb3oBaHUA, Npasa
NOXW3HEHHOrO HacneayemMoro BriageHus
3eMefbHbIM Y4aCTKOM, HaXoaaLWmMMcs B
MyHULUMMNaNbHON COBCTBEHHOCTU UK
rocyaapcTBeHHas COGCTBEHHOCTb Ha
KOTOPbIN HE pasrpaHnyeHa
MpumepHas dopma 3aaBneHus
B AoMuHucTpaumo
oT

NHH
ErPION

Appec:

KoHTaKTHbIN TenedoH
ALpec 3aneKTPOHHOM NOYThI

(FaVMEROBaATe TOPVIAVIECROTO TS
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OV O~ TIONHOCTER)

MacnopT: cepus HOMep
Kem BblgaH
Korga BblgaH
Mo4yToBbLIN agpec

KoHTakTHbIN TenedoH
ALpec aneKTPOHHOM NOYThI
3AABIIEHUE

MpoLwy NpUHATL peLueHne o npekpaLleHun npasa (BbldbpaTb HYXXHOe):

apeHabl

NoCcTosiHHOro (6eccpoYHOro) Nosfib3oBaHUs

6e3B803mMe3gHOro Nonb30BaHUA

NOXW3HEHHOro HacneayemMoro BrageHus

B OTHOLUEHWUN 3eMESIbHOro y4acTka, pacrnonioXXeHHOro no agpecy:

nnowaabto : c KagacTpoBbIM HOMEpPOM :
npenocTaBneHHbIN aAng B CBSA3N C

MpunoxeHus:

1.

2.

3.

4.

MHdopMmmpoBaHMe O xode  pacCMOTPEHUS  HacTosAWero  3asBfeHus  npouly

OCyLLeCTBIATb I'IOCpe,EI,CTBO(MI
NoO4YTOB0TO O ABITEHIT, §ﬂ§wpmgmm—

Pe3ynbTaT paccMoTpeHus 3asiBNeHnst NpoLly NnpeaocTaBuTb (HYXKHOE NoAYEpPKHYTb):

B Buge OymaxxHOro JOKyMeHTa, KOTOpbI 3asBUTENb NofnydYaeT HenocpenCcTBEHHO Mpu
Nn4YHOM obpalleHun;

B Buae OyMaxHOro AOKYMeHTa, KOTOpbI HanpasnsieTcs YMNOSTHOMOYEHHbIM OpraHoMm
3aABUTENO0 NMOCPEACTBOM NOYTOBOIO OTMNPAaBIIEHUS;

B BUZE 3NEKTPOHHOro OKYMEHTa Yepes efuHbI nopTarn, perMoHanbHbIi nopTan;

B Buae bymaxxHoro gokymeHTta yepes [OAY «MOLL».
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