AoMmnHUCTpaumnsa XornmcKkoro MyHUUMNansLHOro okpyra
MOCTAHOBJIEHUE
24.02.2026 Ne 222
r. Xonm

O6 yTBepXaeHUn agMUHUCTPATUBHOIO perfiaMmeHTa no
npenocTaBrieHNIO MyHuLunanbHon ycnyru «lpegocraBreHue
cBefieHU, LOKYMEHTOB U MaTepuanoB, coaepXxawmxcs B
rocynapcTBeHHOM MHpopmMmaLuMoOHHOU cucTeme obecrneyvyeHuUs
rpagoCcTpouTenbHON AeATEeSNIbHOCTUY

B cooTtBeTcTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
NpeaoCTaBNEHNA  roCyAapCTBEHHbIX W MyHUUMNANbHbIX — YCAyr», MOCTaHOBIEHMEM
AOMUHUCTPauMM  XONIMCKOro  MyHuumnanbHoro okpyra ot 07.07.2025 Ne 723 «O6
YyTBEPXOAEHUM MOPSIAKOB pa3paboTku M yTBEPXKOEHUS aAMWHUCTPATUBHBIX pernamMeHToB
npeaocTaBneHna MyHUUMNanbHbIX yCryr, MpOBeAEeHUS HEe3aBUCUMOW 3KCnepTusbl U
3KCNepTu3bl MPOEKTOB aAMUHUCTPATUBHbLIX PernaMmeHToB npefocTaBneHns MyHUUMNanbHbIX
ycnyr», ADMUHUCTpaLmMa XONIMCKOro MyHULMNANbHOMO OKpyra
MOCTAHOBIJIAET:

1.YTBepanTb aAMUHUCTPATUBHLIM PErfiameHT Mno npeaocTaBfiEHNI0 MYHULUUNANbHOW
ycnyrn - «[pepoctaBneHne cBedeHUW, OOKYMEHTOB W MaTepuarnoB, COAepXKaluxcs B
rocygapCtBeHHOM  MHGOPMAaLMOHHOM  cucTeMe  obecnevyeHnsa  rpagoCTpPOMTENbHOM
AEeATENIbHOCTUY .

2. [lpusHatb yTpatMBWKMM CUNY NOCTaAHOBMEHNe ALMUHUCTPauuM  XOFMCKOro
MyHMuMnanbHoro pawmoHa ot 10.05.2023 Ne 321 «O6 yTBEpXOEHUM agMUHUCTPATMBHOIO
perrnameHTa Mo npenocTaBrfieHUI0 MyHuuuMnansHon ycnyrn «[llpegoctaBneHne csefeHun,
AOKYMEHTOB U MaTepuanoB, COAepKaLMXCa B rocyAapCTBEHHOMN MHAOPMAaLMOHHON cucTeme
obecneyeHns rpagoCcTponTENbHON AeATENBHOCTMY.

3. OnybnukoBaTb MOCTAHOBMIEHME B MEPUOANYECKOM MeYaTHOM M3Z4aHUK XOSIMCKOro
MYHMUMNANbHOIO OKpyra - OtonneteHe «BeCTHWMK XONMCKOrO MyHMUMNANbHOrO OKpyra» u
pa3MecTuUTb Ha odmumansHOM cante AgMUHUCTPaLMM XONMCKOro MyHULMNANbHOIoO OKpyra B
MHGOPMALMOHHO - TENTEKOMMYHUKALUMOHHOW ceTu « IHTepHeT».

maBa MyHMUMNANbHOro oKpyra
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YTBEPXOEH
nocTaHoBneHnem AgMUHUCTpaunm
okpyra ot 24.02.2026 Ne222

AOMUHUCTPATUBHBLIU PEFMAMEHT
no npepocTaBrieHNI0 MyHUUMnanbHoun ycnyru «llpegocraBneHne cBeaeHUn,
OOKYMEHTOB U MaTepuanoB, coaepXalmxca B rocyaapcTBeHHON MHPopMaLMOHHON
cucteme obecrneyeHus rpagoCcTpouTesIbHON AATENTbHOCTUY

1. O6Lme NonoxeHus

1.1.MNpeomeT perynupoBaHns AOMUHUCTPATUBHOIO pernameHTa

1.1.1. AOMWHUCTPATMBHBLIA pernaMmeHT npeaocTaBleHns MyHUUUNanbHOW  YCryru
«lMpepoctaBneHne cBedeHWn, [OOKYMEHTOB W MaTepuanoB, CoOAepXaluxca B
rocygapCTBEHHOM  MHAOPMAaUMOHHOM  cucTeme  obecneyeHnsa  rpagoCTPOMTENbHOWN
AeaTenbHOCTM» pa3paboTaH B Liensax NoBblLLEHNA KayecTBa M JOCTYMHOCTU NpefoCTaBneHus
MYHUUMNANbHOW YCIyrn, onpegensieT craHdapT, CPOKUM W MocrefoBaTeNbHOCTL OEeNCTBUM
(aaMUHUCTPaTUBHBIX Npoueayp) Npu OCYLEeCTBEHMM MOSTHOMOYUA MO NpefoCTaBreHUo
CBeeHUNn, [OOKYMEHTOB W  MartepuarioB, cogepXawmxca B  rocygapCTBEHHOWM
NHGOPMaLMOHHON cucteme obecneyveHns rpagoCTponTENbHON nesaTenbHOCTN
Hosropoackon obnactu (ganee - T’MCOIL).

1.2. Kpyr 3asgButenen

1.2.1. 3agButendamun Ha nonyyeHne MyHUUMNanNbLHOW YCNyru ABRASOTCH U3ndeckne u
topnandeckne nuua, MHaMBuayanbHble npeanpuHuMaTenu, 3aMHTepecoBaHHbIe B NOMyYeHUn
ceegeHun N’MCOI[ (nanee - 3assutens).

1.2.2. WHTepecbl 3aaBuTenen, ykasaHHbIX B MyHKTe 1.2.1. AOMUHUCTPATUBHOIO
perrnameHTa, MOryT NpeacTtaBnATb nuua, obnagatowme COoTBETCTBYOLWNMU MONTHOMOYMSMN
(nanee - npeacrTaBuTenb).

1.2.3. CBegeHus, JOKYMEHTbI, MaTepuansl NpegoCTaBNATCA N0 MEXBEAOMCTBEHHbLIM
3anpocam cregyoLmx opraHoB 1 OpraHn3auni.

a) opraHoB rocygapcTtBeHHon Bnactu  Poccuinckon — depepauuun,  opraHoB
rocygapcTtBeHHOM Bnactu cybbektoB Poccuinckon denepaumm;

6) UHBIX OpraHOB MECTHOIrO CaMOynpaBIiEHWS;

B) opraHusauui (opraHoB) no y4eTy OObEKTOB HEOBMXMMOIO MMYyLLLECTBA, OPraHoB Mo
yyeTy rocygapCTBEHHOMO M  MYHAUMNANBbHOMO MMyLecTBa B OTHOLWEHUM OObeKToB
KanuTanbHOro CTPOUTENbLCTBA.

1.3. TpeboBaHna Kk nopsaaky MHPOPMUPOBAHUA O MpPeAoCcTaBfeHUn MyHUUUNarbHOM
ycnyru

1.3.1. WNHdopmupoBaHne O nopsake npeaocTaBneHns MyHUUMNanbHOW  YCryru
OCyLLleCTBNAETCA:

HenocpeacTBEHHO MpU FUMYHOM npuemMe 3aaBuTens B ALMUHUCTpAUUIO XOSNMCKOro
MyHMUMNanbHOro okpyra Hosropogckon obnactu (ganee - YNOMHOMOYEHHbIN OpraH) unm
MHOrOOYHKLMOHANbHOM LeHTpe MpefoCTaBneHns rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (aanee - MHOroyHKLMOHANbHbIA LEHTP);

no TenedoHy B YNOSIHOMOYEHHOM OpraHe U1 MHOro(OyHKLMOHANbHOM LEHTPE;

NMMCbMEHHO, B TOM YM1Cre NOCPeACTBOM 3MEKTPOHHOW NOYTbl, aKCUMUIBHOW CBA3WY;

nocpenCcTBOM pasMeLLeHNA B OTKPbLITOMN 1 JOCTYNHOW oopMe UHGOpMaLunK:

B dhedepanbHOW rocyaapCTBEHHOM WHAOPMauWoHHOM cucTemMe «EAnHbIA nopTtan
rocyAapCTBEHHbIX U MyHMUMNanbHbIX yenyr (yHkuun)» (https://www.gosuslugi.ru/) (ganee -
EauvHbii nopTan);

B pervoHanbHOM  rocygapcTtBeHHOW  uHdopmauuoHHon  cucteme  «[lopTan
rocydapCTBEHHbIX W  MyHuMUMNanbHbIX ycnyr (cpyHkumii) Hosropogckon obnactu»:
(http://www.uslugi.novreg.ru) (aanee - PernoHanbHbI nopTtan);

Ha oduuManbHOM canTe YNONHOMOYEHHOro opraHa (ykasaTb agpec oduumanbHOro
cauvTa);

nocpeacTtBoM  pasMelleHns  uMHopmauuMmM  Ha  MHOPMAUMOHHBIX  CTeHOax
YNONHOMOYEHHOro opraHa Unu MHOroyHKLMOHANbHOro LieHTpa.



1.3.2. H(bopMmupoBaHue ocyLecTBNAeTCs No BONpocam, KacakLwnMCs:

cnocoboB nogayn 3anpoca o NpeaocTaBneHu MyHULMNAaIbHOW YCyru;

agpecoB YNOSIHOMOYEHHOrO opraHa 1 MHOrO(YHKUMOHAnbHbIX LEHTPOB, obpalleHre B
KOTOpble HeobxoaMMO ANs NpeaoCTaBNeHNa MyHULUMNAaNbHOW YCyri,;

CrpaBoOYHOM MHGopMaumMm O pabote YNONHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgeneHni YnonHoOMOYEeHHOro opraHa);

AOKYMEHTOB, HEOOXOANMbIX ANSA NpeAoCTaBneHnss MyHUUUNAnNbHOM YCIyru;

nopsiika M CPOKOB MNPefoCTaBfEeHUs MyHUUMManbHOW YCnyru; nopsgka nonyyYeHus
CBElEHNUN O Xo4e pPacCMOTPEHUdA 3arnpoca O NpedoCTaBfieHUN MyHUUMNANbLHOW YCyrm u o
pesynbTaTtax NpeaocTaBneHns MyHULMNAIbHOW YCyru;

nopsigka pgocygebHoro (BHecygebHoro) obxanoBaHua pgenctBun  (6es3genctsns)
AOIMKHOCTHbIX NUL, U NPUHUMAEMbIX UMW peLLIeHU Npyu NpefoCTaBleHm MyHULMNanbHON
ycryru.

1.3.3. [llonyyeHne wHGOpMaUuM Mo BoOMpocamM MpPeaoCTaBeHns MyHUUMNanbsHON
yCnyru ocyuiectenserca 6ecnnartHo.

1.3.4. lNMpn yctHOM obpalleHun 3aaButensa (IMYHO unm No TenedoHy) AOSMKHOCTHOEe
nmuo  YNONMHOMOYEHHOro  opraHa,  paboTHMK  MHOrO(YHKUMOHaNbHOrO  LIEHTPa,
OCYLLECTBNAOLWNA KOHCYNbTUPOBaHNE, NOApOOHO M B BeXNMBOM (KOPpPEKTHoW) dopme
NHopMUpyeT 0BpaTUBLLMXCSA NO MHTEPECYIOLLNM BOMPOCaM.

OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HAYMHATLCA C MHOPMaUUM O HaMMEeHOBaHUU
opraHa, B KOTOpbI/ NO3BOHWUST 3asBuTesib, paMunnum, UMeHu, otyecTBa (nocnegHee - npu
Hanu4Mm) n OOMMKHOCTM cneyunanucTta, NPUHABLLErO TeNedOHHbIN 3BOHOK.

Ecnn gomkHOCTHOE NMUO YNOMTHOMOYEHHOIO OpraHa He MOXeT CaMOCTOATEeNbHO AaTb
OTBET, TenedOHHbIN 3BOHOK [OOMKeH OblTb nepeagpecoBaH (MepeBedeH) Ha gpyroe
AOSDKHOCTHOE NMUO unn e obpatmBluemMyca nuuy LormkeH BbiTb coobuieH TenedoHHbIN
HOMep, MO KOTOPOMY MOXHO ByAeT Nony4YuTb Heobxoanmyo MHoOpMaLmo

Ecnn nogrotoBka oTeBeTa TpebyeT NpoOOOImKUTENbHOMO BPEMEHW, OH npeanaraet
3asaBMTENIO OAMH N3 CeayLLNX BapuaHTOB AanbHENLINX 4ENCTBUN:

N3NOXnTb obpalleHne B NUCbMEHHOW popme; HasHauuTb [Opyroe Bpems Ans
KOHCYIbTauUuMn.

[OfmKHOCTHOE  NMUO  YMOMHOMOYEHHOrO oOpraHa He BrpaBe  OCYWeCTBNATb
WHpopMMpoBaHMe, BbIXOAdLlEe 3a paMKMm CTaHdapTHbIX npouenyp WM YCNoBum
npegocTaBneHns MyHUUMNANbHOW yCcrnyru, W BAusilowee MnpsMo WM KOCBEHHO Ha
NpYHYMaeMoe peLLeHNe.

MpooomknTenbHOCTL MHPOPMUPOBaAHUS MO TernedoHy He AormkHa npesbiwats 10
MUHYT.

NHbopMupoBaHMe oCyLeCcTBNAeTCS B COOTBETCTBUN C rpacpmkoM npuemMa rpaxkaaH.

1.3.5. Mo nucbMeHHOMY O6GpaLLeHN0 OOMKHOCTHOE NMUO YNOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIA 3a MNpedocTaBfieHne MyHUUMNanbHOM Yycnyry, nogpobHO B MUCbMEHHOW
dopmMe pasbsCHAET rpaxgaHuHy cBedeHMs Mo BOMpocam, YKasaHHbIM B MyHKTe 1.3.2.
AOMWHUCTPATMBHOIO pernaMmeHTa B nopsigke, yctaHosrneHHoMm defepanbHbiM 3aKoHOM oT 02
mast 2006 roga Ne 59-0®3 «O nopsigke paccmoTpeHus obpalleHunn rpaxaaH Poccuiickon
depepaummn» (ganee - PegepanbHbln 3akoH Ne 59 - ©3).

1.3.6. Ha EgmnHom nopTtane pasmeliatoTca cBegeHnd, npeaycMoTpeHHble MonoxeHnem
0 dhegepanbHON rocyaapCTBEHHOM MHGOpPMaUMOHHOM cucteme «®PefeparnbHblin peecTp
roCcy4apCTBEHHbIX U MyHUUMNANbHbLIX YCRyr (PYHKUURA)», YyTBEPXAEHHBbIM MNOCTAHOBMEHWEM
MpaBuTtenbctBa Poccuickon ®egepaunn ot 24 oktadbpa 2011 roga Ne 861.

1.3.7. JocTyn K MHpopMauum o cpokax u nopsgke npefoctaBneHns MyHULMnanibHOW
ycryrm ocyulecTtsnsietca 0e3 BbINOSHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHu, B TOM
yncrne 6e3 ucCnonb3oBaHUs MporpaMMmHOro obecnedeHusi, YCTaHOBKA KOTOPOro Ha
TEXHUYEeCcKMe cpeacTBa 3asBuTend TpebyeT 3aknioyYeHUs NULEH3MOHHOrO WM UHOro
cornaweHna ¢ npasoobnagatenem nporpamMHOro obecneyeHus, npegycMaTpuyBarloLLEro
B3WMaHue nnartbl, perucTpauuio Unn asTopusaumio 3asiBUTENs, WKW NpegocTaBneHne um
nepcoHasnbHbIX AaHHbIX.
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1.3.8. Ha odvumanbHOM canTe YNOSIHOMOYEHHOrO OpraHa, Ha CTeHgax B MecTax
npeaocTaBneHnsa MyHUUMNanbHOW YCNyrM U B MHOTO(PYHKLUMOHaNbHOM LEHTPE pasMeLlaeTca
cnefyrowlasa cnpaBoyHas MHopMauus:

0 MecTe HaxoxaeHusi n rpaduke paboTbl YNOTHOMOYEHHOIO OpraHa N Ux CTPYKTYPHbIX
nogpasgeneHu, OTBETCTBEHHbIX 3a MNpefoCTaBfieHne MyHUUMNanbHOW YCnyru, a Takke
MHOIO(YHKLMOHANbHbIX LLEHTPOB;

cripaBOYHble TenedoHbl CTPYKTYPHbIX MoAapasfeneHnn YnonHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a MpedoCTaBfeHne MyHUUMNanbHOW YCryru, B TOM 4ucCne HoMep
TenedoHa-aBTOMH(opMaTopa (Npu Hanu4nn);

agpec omumanbHOro canTa, a Takke 3NEKTPOHHOW NMoyTbl U (Mnn) hopmbl obpaTHON
CBS3M YNOMHOMOYEHHOro opraHa B ceTn «VIHTepHeT».

B 3anax oxmaaHnsa YNONHOMOYEHHOro opraHa pasmMeLlarTcs HopMaTUBHbIE NMPaBoBbIe
aKTbl, perynupylowme nopagok npefocTaBneHns MyHUUMManbHOW ycrnyru, B TOM 4ucre
AOMUHUCTPATUBHBIA pernameHT, KoTopble Mo TpeboBaHMIO 3asBUTENS NpenocTaBrsalTCA
eMy ansa 03HaKOMIIEHUS.

PasmeleHne vHpopmMaumm o nopsake npefocTaBrneHus MyHUMUMNanbHOW YCryrn Ha
WHPOPMALUMOHHBLIX  CTeHgax B nomeLeHum MHOroyHKLNOHAaNbHOro LeHTpa
OCylLleCTBNAeTCA B COOTBETCTBMM  C  COMflalleHWEM,  3aKMYEHHbIM  Mexay
MHOTrOOYHKLMOHANbHLIM LIEHTPOM U YMNONHOMOYEHHLIM OpraHoM C y4yeToM TpeboBaHUN K
NHPOPMNPOBAHMIO, YCTAHOBMNEHHbLIX AOMUHUCTPATUBHBIM peErnaMmeHTOM.

NHopmaumss 0 xode paccMOTpeHust 3anpoca O npefoCTaBfieHUN MyHUUMNAnbHOW
yCcnyru un o pesynbtatax npegocTtaBfeHns MyHUUMNAanbHOM YCNyrn MOXeT OblTb noriyyeHa
3asBuTenem (ero npeactaBuTenieM) B JIMMHOM KabuHeTe Ha EgmHom  noptane,
perMoHanbHOM nopTane, a Takke B COOTBETCTBYIOLLEM CTPYKTYPHOM mnoapasgeneHnm
YNONHOMOYEHHOro opraHa npu obpalleHun 3aaBuTens NMYHO, rno TenedoHy NocpencTBOM
9SIEKTPOHHOM MOYThHI.

2. CtaHgapT npeaocTaBneHUs MyHULUMNanbHOM yCnyrum

2.1. HaumeHoBaHne MyHuMUmMnNansHOW ycrnyru

HanmeHoBaHMe MyHUUMnansHoOW ycnyru - «[pegoctaBneHne cBegeHUn, JOKYMEHTOB U
MaTepuanoB, COAEpPXKaLMXCA B rOCyaapCTBEHHOM MHGAOPMALMOHHON cucteme obecneveHns
rpagocTpouTenbHOM AesATenbHOCTMY (ganee - ycnyra).

2.2. HaumeHoBaHWe opraHa, NnpeoCcTaBfSoLWero MyHUUUNanbHyo ycryry

2.21. MyHnuumnanbHaa ycnyra npegocTtasnseTca  AMUHUCTpauuen XorMCKoro
MYHMLMNANbHOMO OKpyra WM OCYLLUEeCTBMASETCA 4epe3 OTAen CTpouTenbCTBa M OOPOXKHOro
xo3anctea AgMUHUCTPaUUK XONIMCKOro MyHMUMNAnbHOro okpyra Hosropogckon obnactu
M®L| ocywiecTBndaeT npuem 3asiBfieHU 0 NpegoCcTaBleHn MyHUUMNansHON yCnyru, Bblgavy
pesynbTata npegocTaBneHns MyHUUMNAnbHOW YCIyrn, a TakkKe KOHCYnbTMpOBaHWe
3asBuUTENEN N0 BONPOCY NpefoCTaBneHnss MyHULMNAansHOW YCIyru.

2.3. OnucaHve pesynbTaTta NpegocTtasneHna MyHULUNanbHON yCryru

2.3.1. Pe3synbTtaTtoM npegoctaBneHna MyHUUMNanbHOM YCIyrn SBASeTCS:

npegocTaBneHne 3asaBUTenNto CBeAeHUN, OKYMEHTOB U MaTepuarnos, coaepXallmxcs B
rmcorp,

yBejoMNneHne ob oTkase B NpedocTaBneHnn MyHULMNAnbHOW YCIyrn no OCHOBAHUSM,
npegyCMOTPEHHbIM OENCTBYIOLUM 3aKOHOAATESTbCTBOM MO )OpPMe, COrflacHO MPUOXKEHUIO
Ne 3 K ADMUHUCTPATUBHOMY pernameHTy.

2.3.2. B cnyyae ecnu, ykasaHHble B 3anpoce, MeXXBe4OMCTBEHHOM 3arnpoce CBeLeHus,
AOKYMEHTbI, MaTepuanbl OTHOCATCSA K WH(OPMauUMM OrpaHUYEHHOro [AOocCTyna, opraH
MECTHOro camoyrnpaBfeHus yBeOoMIsieT 3asBUTenst cnocoboM, ykasaHHbIM B 3anpoce,
MeXBeJOMCTBEHHOM 3arnpoce, 0 Nopsake nonyvyeHus cBedeHnn, JOKYMEHTOB, MaTepuaros C
yyeToM TpeboBaHMi O 3awimTe MHOpPMaUMM OrpaHNYEHHOro AOCTyna, NPeayCMOTPEHHbIX
3akoHogartenscTBoM Poccuiickon ®eaepaumn.

2.4. Cpok npeaocTaBneHWss MyHUUMNAnNbHOW YCAyrn, B TOM 4UCNE C Y4eTOM
HeobxoauMocTM obpalleHna B opraHbl MECTHOrO CamMOynpaBneHUs W OopraHu3auumu,
yyacTBylOWME B MpedocTaBrleHnun MyHUUMNanbHOW YCnyru, CpPoOK MNPUOCTaHOBMEHUSN
npegocTaBneHns MyHUUUNanbHOM YCnyrn B criydae, ecriv BO3MOXHOCTb MPUOCTaHOBIEHNS



npeaycMoTpeHa 3akoHoaatenbctBoMm Poccunckon Pepepauummn, Hosropogckon obnactw,
MyHMUMNANbHbIMXW  HOPMATUBHBIMW NPaBOBbIMW akTamMu CPOK Bblgadn (HanpasreHus)
AOKYMEHTOB, ABMNAIOLWNXCA pe3ynbTaToOM npefoCcTaBfeHnss MyHUUMNansHOW yCcnyru

2.4.1. Cpok npepgoctaBneHus ycnyrm cocrtasnsieT 5 (nsatb) paboumx gHEW CO OHSA
OCyLLeCTBMNeHns onsatbl PU3MYECKUM UM IOPULONYECKUM JTULIOM.

2.4.2. Tlo MexBeOOMCTBEHHbIM 3anpocaM CBefeHUdA, LOOKYMEHTbl, Martepuarnsbl
npeaocTaBnAlTCA He no3aHee 5 (NaTn) paboyumx AHEeWn Co OHA perncTpaumm 3anpoca

2.4.3. PesynbTaT NnpegocraBieHNs yCryru:

HanpasnseTcsa 3asBuTento B (OpPMe ONEKTPOHHOro [OOKYMeHTa, MoAnMCcaHHOro
YCUNEHHON KBanNnUMLUMPOBAHHOW 3TIEKTPOHHOW NOAMNUCHID YNONTHOMOYEHHOIO AOSHKHOCTHOIO
nvua, B NUYHbIN KabuHeT Ha EguHoM nopTtane, permoHanbHOM nopTane B Criyyae, ecrnu
Takon cnocob ykasaH B 3anpoce;

BblgaeTcsa 3asBuTento Ha OymMaxHOM HocuTene npu  nu4HoOM obpalleHun B
YNONHOMOYEHHbIN OpraH, MHOrOMYHKLUMOHAmNbHbLIN LeHTp NMbo HanpaBndeTcs 3asBUTENO
nocpeacTBOM MOYTOBOrO OTMNPaBfEHMSs B COOTBETCTBMM C BblIOpaHHbIM  3asdBUTENEM
crnocobom nonyyeHns pesynbtata NpegoCTaBreHns yenyru.

2.4 .4. lNpepocTtaBneHne ceeeHN, JOKYMEHTOB, MaTepuarnoB Mo MeXBeLOMCTBEHHbIM
3anpocamMm OCYyLWeCTBNSeTCss B OyMaxHOW hopMe UNu C NpUMEHEHUEM WHGPACTPYKTYPbI,
obecneunBarolen MHHOPMALIMOHHO-TEXHOSTOIMYECKOEe B3anMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNONb3yeMbIX A5 NPeoCTaBeHNs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYr U
NCMOMHEHNA TOCYAApPCTBEHHbIX W MyHMUMNANbHbIX (OYHKUUMW B 3MEKTPOHHOW dhopme, U
obecneynBaetcd, B TOM 4uUCre MNOCPeaCTBOM UCMOMb30BaHUS €OUHOW  CUCTEMbI
MEeXBEJOMCTBEHHOIO 9f1IEKTPOHHOIO B3anMOAENCTBUS.

2.5. HopmaTuBHble NpaBOBbI€ aKTbl, perynupytowmne npegocrasrneHne MyHMLunansHON
ycrnyrm

2.5.1. llepevyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PErynvpylowmnx npegocraBieHne
MyHUUMNANbHOM Yycryrn (C ykas3aHMeM WX PEeKBU3UTOB W WUCTOYHMKOB OdULManbHOro
onybnukoBaHus), pasMeLLaeTcs Ha ouumanbHOM cante YNOSTHOMOYEHHOrO opraHa B CeTu
«VIHTepHeT», perMoHansHOM peecTpe, Ha eAMHOM nopTarne u perMoHanbHOM nopTarne.

2.6. WcuepnbiBalowmi nepeyeHb [OOKYMEHTOB, HeoOXoOMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW NPAaBOBbIMU akTaMu OS5 NPeAoCTaBfEHUss MyHULMNANIbHON YCIyrn 1 YCRyr,
KOTOpble  SBRAKOTCA  HeobxogumbiMn 1 obdAsaTtenbHbIMM AN NpeaocTaBneHns
MYHUUMNANbHOM  yCnyry, nognexawux npeacraBneHnto  3adsuTenem, Ccrnocobbl  ux
nony4yeHns 3asBUTENEM, B TOM YMCIE B ANEKTPOHHOW hopme, NOpSAoK UX NpeacTaBneHus

2.6.1. 3asBuTtenb UnNn ero npeacraBuTenb NpeacTaBnseT B YNOMHOMOYEHHbIN OpraH
3anpoc o NpenocTaBfieHnn ceBeaeHnin, AOKYMEHTOB, MaTepuanos no doopme, NpMBegeHHON B
MpunoxeHnn Ne 1 kK AOMWHUCTPATUBHOMY perfiameHTy, a Takke npunaraemble K Hemy
AOKYMEHTbI, YyKa3aHHble B MyHKTe 2.6.2 AAMMHUCTPATUBHOINO perfiameHTa, OHUM U3
cnegyowmx cnocobos no Belbopy 3asBUTENS:

a) B 9NeKTpoOHHON hopMe nocpeacTtsoM EguHoro noprana, permoHanbHOro noprana.

B cnyyae npefgcrtaBneHus 3anpoca O MpedoCTaBfeHUU CBeAeHUN, [OOKYMEHTOB,
MaTepuarnos 1 npunaraembiX K HeMy JOKYMEHTOB yKa3aHHbIM CNOCOBOM 3asBUTENb UK €ro
npeacraBuTENb, NpoLleaLne npouenypbl permctpaunmn, MaAeHTUUKaUnumn n ayteHtTdukaumm
C ucnonb3oBaHneMm degepasribHOW rocygapCTtBEHHOW MH(OPMaUMOHHOW cucTeMbl «EanHas
cucteMa umaeHTUduKaumMm 1 ayTeHTuukauum B UHMpACTpyKType, obecnevmBatoLLemn
MHPOPMaLMOHHO-TEXHOMNOIMYEeCcKoe B3avmMmonencTeune MHPOPMaLIMOHHbIX CUCTEM,
ncnonb3yemblX AN NPeaoCTaBfeHNs TOCYAApPCTBEHHbIX WM MyHUUMNAMNbHbIX YCryr B
anekTpoHHon cpopme» (aanee - ECUA) unm mHbIX rocyaapCTBEHHbIX WH(OPMAaLMOHHbIX
CUCTEM, €CnM Takue rocygapCTBEHHble MHMOPMALUMOHHbIE CUCTEMbI B YCTAHOBIIEHHOM
MpasutensctBom Poccuiickon depepaumm nopsgke obecneyvmBaloT B3aMMOAENCTBUE C
ECWA, npu ycnoBum coBnageHuss cBeAEHUN O U3MYECKOM JMUe B yKas3aHHbIX
MHPOPMALMOHHBIX CUCTEMAX, 3aMNOoSTHAT POPMY YKa3aHHOro 3asiBfieHUs: C UCMNOSIb30BaHNEM
NHTEePaKTUBHON OOPMbI B 3SIEKTPOHHOM BUAE.

3anpoc O npegocTaBneHMM CBeAeHWW, OOKYMEHTOB, MaTtepuarnoB HanpaBnaeTcs
3asBUTENEM WM ero npeacTaBUTENeM BMeCTe C  MNPUKPENSIEHHBIMU  ANIEKTPOHHbLIMMN



AOKYMEHTaMK, yKa3aHHbIMW B MyHKTe 2.6.2. AOMWHMCTpATMBHOrO pernameHTa. 3anpoc o
npeaocTaBneHnn CBeAEeHWn, OOKYMEHTOB, MaTepuarioB noanucbiBaeTca 3asButenem unu
ero npegcraBuTeneM, YNONHOMOYEHHbIM Ha MnoAnucaHue Takoro 3asdBfeHUs, MNPOCTON
3NEKTPOHHOM NOAMMUCLIO, NMNBO YCUNEHHOW KBaNUUUMPOBAHHOW 3IEKTPOHHOW MOAMUCHIO,
nmbo yCMNEHHOM HeKkBannUUMPOBaHHON 3MEKTPOHHON NOAMUCHIO, cepTudmkaT Knroda
NMPOBEPKN KOTOPOM CO34aH W UCMNONb3yeTcda B WHMpaAcTpykType, obecneuymsatoien
WHPOPMALMOHHO - TEexXHONormyeckoe B3auMOAENCTBUE  MHMOPMALMOHHBIX  CUCTEM,
ncnonb3yemblX Ons NpefoCTaBfeHUs TFOCYAapCTBEHHbIX W MYHUUMMANbHbLIX YCAyr B
3NEeKTPOHHOM (popme, KoTOopasi co3gdaeTcs U MPoBepseTCs C WUCNONb30BaHMEM CpPeacTB
9NEKTPOHHOM NoAnncu 1 cpeacTs YOOCTOBEPSIOWEro LeHTpa, UMerLwmux noareepxaeHune
cooTBeTCTBUSA TpeboBaHUAM, YCTaHOBIEHHbIM defepanbHbIM OpPraHOM WCMNOSTHUTENbHOWN
Bnactn B obrnactn obecneyeHuss 6e30MacHOCTM B COOTBETCTBMM C 4YacTbio 5 ctatbn 8
depepanbHoro 3akoHa «O6 3nMeKTPOHHOW MOAMMCUY, a TakkKe MpUM Hanuvyuu y Briagenbua
cepTudmKaTa Kroda NpoBepKku Kroda NpoCcTon 3MIEKTPOHHOM NOAMUCK, BblIAAHHOMO emMy npu
nU4yHOM rnpuveme B cooTBeTCTBUM C [lpaBvnamu MUCNoOnNb30BaHUS MPOCTON 3NEKTPOHHOW
noanucu npu obpalleHuu 3a nosiyYeHneM roCcyfapCTBEHHbIX U MYHULMNAnbHbIX YCIyr,
yTBEpPXAEeHHbIMWN nocTaHoBrieHem [paButensctBa Poccunckon degepaumnm ot 25 gHBaps
2013 roga Ne 33 «O6 wmncnonb3oBaHMM MNPOCTOM JMEKTPOHHOW MNOAMUCU MNPU OKa3aHuu
rocygapCTBEHHbIX U MyHULMMAnNbHbIX yCnyr», B COOTBETCTBMM C [lpaBunammn onpegeneHns
BMOOB 3MEKTPOHHOW MOAMUCK, UCMOMb30BaHUE KOTOPbIX Aornyckaetca npu obpalieHun 3a
NnosTly4eHMEM roCcyAapCTBEHHbIX N MyHULMNANbHbBIX YCAYr, YTBEPXAEHHBIMU NOCTAHOBNEHMEM
MpaButenbctea Poccuiickon Pepepauumn ot 25 uoHa 2012 roga Ne 634 «O Bupgax
9NEeKTPOHHOM NOAMUCKU, WCNOMb30BaHME KOTOPbLIX JonyckaeTcs npu obpaweHun 3a
NnofnyyYeHMeM rocygapCTBEHHbIX WM MyHUMUMManbHbIX ycryr» (ganee —  ycuneHHas
HekBanuduuMpoBaHHas ANeKTPOHHAas NOAMNUCH).

B uenax npegocTaBneHuss  ycnyrm  3agBUTEN0 UM ero  npeactaBuUTEnNto
obecneunBaetca B M®L|, pgoctyn k EaguHomMy noptany, pervoHanbHOMY nopTany B
COOTBETCTBUMN C noctaHoBneHnem [lpasutensctea Poccunckon ®epepauumn ot 22 gekabps
2012 roga Ne 1376 «O6 yrtBepxgeHun [lpaBun opraHu3aumm OeaTenbHOCTU
MHOIMO(YHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBNEeHUA roCydapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr».

6) Ha BGymaXHOM HOcUTene nocpeacTBOM NUYHOro obpalleHus B YNONMHOMOYEHHbIN
opraH, B TOM yucrie Yepe3 MHOro(pyHKUMOHAanNbHbIA LEHTP B COOTBETCTBMM C COrfalleHMemM o
B3aMMOOENCTBUN MeXZy MHOroqYHKLMOHANbHbIM LEHTPOM M YNOMHOMOYEHHbLIM OpPraHoM,
3aKrYeHHbIM B COOTBETCTBMM C NocTaHoBreHneM paButensctea Poccuinckon ®epepaumm
oT 27 cenTabpsa 2011 roga Ne 797 «O B3aMmogencTBum mMexagy MHOrodyHKUMOHaNbHbIMU
LeHTpaMn NpefocTaBfeHnsa rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yCrnyr n deaepanbHbIMU
opraHamu UCMOJSTHUTENbHOW BriaCcTW, OpraHamMu rocyaapCTBEHHbIX BHEOIKETHbIX (POHAOB,
opraHamu rocygapcTtBeHHOM Bractm cybowbektoB Poccunckon dPepepauumm, opraHamu
MECTHOro camoyrnpasneHus», NMbo NocpeacTBOM NOYTOBOro OTNpPaBNeHUs C yBeAOMIIEHNEM
O BPYYEHUMW.

2.6.2. VcyepnbiBaowmin nepedeHb OOKYMEHTOB, HEOOXOOMMbLIX AN NpeaoCTaBneHns
ycrnyru, nognexawmx npeacraBneHuto 3asiBuTenieM CaMmoCTOATESbHO:

a) 3anpoc O npefoCTaBfeHMM CBeAEHWA, OOKYMEHTOB, MaTepuarnioB C yKaszaHueM
PEKBU3NTOB HEOOXOOMMbIX CBeOeHWA, OOKYMEHTOB, Martepuanos u (unuv) ykasbiBaeT
KagacTpoBbii HOMep (HOMepa) 3eMenbHOro ydacTtka (ydacTkoB), u (Mnn) agpec (agpeca)
00bEKTOB HEABMXUMOCTHU, U (UNN) CBEOEHUS O FpaHULaxX TEPPUTOPUM, B OTHOLLEHUN KOTOPOW
3anpawmBaloTCa CcBefeHusl, LOOKYMEHTbl, MaTepuarnbl, KOTOpble [OOMMKHbl codepxaTtb
rpadpuyeckoe onucaHue MeCTOMOSOXKEHUS FPaHUL, 3TON TEPPUTOPUMN, NEepPeYeHb KoopanHaT
XapakTepHbIX TOYeK 3TUX rpaHuy B CUCTEMe KOoOopAuHaT, YCTaHOBIIEHHOW ANS BeOeHus
EQunHoro rocyaapctBeHHOro peectpa HeABMXXUMOCTH.

B cnyyae HanpaBnenusa 3anpoca B GymaxHou dopme 3asiBUTeNb yKa3blBaeT agpec
3NEKTPOHHOM MOYTbl, HA KOTOPbLIM YMNOMHOMOYEHHbLIM OpraH HanpaenseT ysBegomsieHve ob
onnare nNpegocTaBneHns cBedeHnn, JOKYMEHTOB, MaTepuaros.
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B cnyyae npencrtaBneHus 3anpoca O MpefocTaBfeHUn CBedeHUN, [OOKYMEHTOB,
MaTepuanoB B 3NeKTPOHHOW dopmMe nocpeacTBOM EaMHOro noptana, perMoHanbHOro
nopTarna B COOTBETCTBUU C NOANYHKTOM «a» NyHKTa 2.6.1. AAMUHMUCTPATUBHOIO pernamMmeHTa
YyKa3aHHbI/A 3anpoc 3anosiHaeTcs nyTeM BHEeCEeHUSI COOTBETCTBYHOLIMX CBeOEeHUN B
NHTepaKkTuBHYyO oopmy Ha EgmMHOM nopTane, permoHanbHOM nopTane;

6) OOKYMEHT, YAOCTOBEPSIOLLMI NMMYHOCTL 3adBUTENS UNN NpeacTaBUTeNs 3asBUTENs,
B Cnyyae npegcraBreHus 3anpoca o npegoctaBrneHnn cBegeHUn, JOKYMEeHTOB, MaTepuarnos
N npunaraemMbiX K HeMy OKYMEHTOB NOCPeaCcTBOM NIMYHOro obpalleHns B YNONHOMOYEHHbIN
opraH, B TOM 4ucne 4epe3 MHOroyHKUMOHamNbHbLIN LeHTp. B cnyyae npegcrasneHus
AOKYMEHTOB B 3JIEKTPOHHOM doopmMe nocpeactsoM EauHOro noptana, pervoHasibHoro
nopTtana, B COOTBETCTBMM C NOAMNYHKTOM «a» NyHKTa 2.6.1. ADMUHUCTPATUBHOIO perfnameHTa
npeacTaBneHne ykasaHHOro oKyMeHTa He TpebyeTcs;

B) OOKYMEHT, NoATBEPXKAAOLWNN NONHOMOYMS NpeacTaBuTens 3asaBUTens 4encTBoBaTh
OT uMeHu 3aaBuTens (B cnyyae obpalleHus 3a MNofnydeHWem ycnyrm npeacraButens
3asButens). B cnyyae npeactaBneHUa LOKYMEHTOB B 3fIEKTPOHHOW (hOpMe NoCcpencTBOM
EaouHoro noprtana, pervoHanbHOro noprtarna, B COOTBETCTBUM C MOAMYHKTOM «a» MyHKTa
2.6.1. AOMUHUCTPATUBHOIO perfnamMeHTa YyKasaHHblM [OKYMEHT, BblAaHHbIA 3asiBUTENEM,
ABNAOLWMMCA  OPUANYECKMM  NIULIOM, YOOCTOBEPSETCA YCUIIEHHOW KBanuduunmpoBaHHOM
3NIEKTPOHHOM MNOAMUCBLI0 UMW YCUIIEHHOW HeKBanMUUMPOBAHHON 3MEKTPOHHOW MOAMNUCHI0
NPaBOMOYHOIO AOSMKHOCTHOMO fuua Takoro HPUAMYECKOro nvua, a AOKYMEHT, BblOaHHbIV
3asBuTeneM, 4ABNAWUMCA (OU3MYECKUM JNULOM, - YCUIEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOM NOANUCHIO HOTapUyca;

Mo cBoemy >xenaHuio 3aaBUTENb MOXET NMPeacTaBUTb MHble OOKYMEHTbI, KOTopble, MNo
€ro MHEHUIO, UMEIOT 3Ha4YeHne Npu NpegoCTaBeHnn MyHULMNANsHOW YCIyru.

2.7. WcuyepnbiBalowmi nepeyeHb [OOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMM MPaBOBbLIMW akTamMu ANs NPpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn, KoTopble
HaXOOATCA B PacropsKeHUM  FoCyAapCTBEHHbIX  OpPraHoB, OpPraHoB  MECTHOro
camoynpasrfieHNs U MHbIX OPraHoB W KOTOpble 3asBUTENb BrpaBe NpedoCTaBUTb, a Takke
Crnocobbl UX MOMNyyYeHUs 3asBUTENAMU, B TOM YUCHEe B 3NIEKTPOHHOM (hopme, Nopsgok Mx
npeacTaBneHns

2.7.1. Wc4yepnbiBalolwimn nepevyeHb HeobxoauMmbIX ANs npeaocTaBfieHust  yCenyru
AOKYMEHTOB (MX KOMUA MWW CBEAEHWW, COAEPXaLlMXCA B HMX), KOTOpble 3anpaluMBatoTCs
YNONHOMOYEHHLIM  OpraHoOM B MOpPsiAKe  MEeXBEeAOMCTBEHHOIO  MHOPMaLMOHHOro
B3aMmogenctasna (B TOM 4yucrne C MCNOofb30BaHNEM €OMHOW CUCTEMbI MEXBEAOMCTBEHHOIrO
9NEeKTPOHHOrO  B3aMMOAEWUCTBUS M MNOAKMYAEMbIX K HEeW pernoHasibHbIX CUCTEM
MEXBELOMCTBEHHOIO 3MEKTPOHHOro B3aUMOLEWCTBUS) B TOCYAApCTBEHHbIX OpraHax,
opraHax MecTHOro camoynpaBneHus U NoABEAOMCTBEHHbIX FOCYyJapCTBEHHbIM OpraHam wu
opraHam MeCTHOro camoyrnpaBfeHuUs OpraHn3aunsix, B pacrnopsXXeHnn KOTOpbIX HaxogAaTcs
yKasaHHble [OOKYMEHTbl, U KOTOpble 3asBuTENb BNpaBe nNpeacTaBUTb MO COOCTBEHHOW
nHUUMaTmnBe:

a) B Ccnyyae nopdayv [OOKYMEHTOB OT npeacTtasutens 3asBuTtenss € pPorblo
«lopugnyeckoe  nvuoy, «UHOMBMAYyanbHbIM - NpeanpuHUMaTtens»  OOMOMHUTESNbHO
NpenoCcTaBnNATCA JOKYMEHTbI HEOOXOANMbIE B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbLIMA
aKkTaMmu Ons npegoctaBrneHna MyHUUMNanbHOM YCnyru, KOTopble HaxXoAsTCA B pacrnopsiXeHnn
rocyJapCTBEHHbIX OpraHoB, OpraHOB MECTHOMO CaMOyrnpaBfeHNs W WHbIX OpPraHoB,
y4acCTBYHOLMX B NPeJoCTaBNeHNN rocyaapCTBEHHbIX U MyHULUUNAITbHbIX YCAYT:

Bbinucka 13 EguHoro rocygapCTBEHHOMO peectpa lopuanyecknx nuu;

Bbinucka n3 EauHoro rocygapCTBEHHOrO peecTtpa NHOMBUAYANbHbIX
npegnpuHMmaTenen.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3asBUTENS

2.8.1. 3anpelieHo TpeboBaTb OT 3adBUTENS:

npeacraBneHns OOKYMEHTOB W MHOpMauuMM UM OCYLLEeCTBNEeHUs [OeUCTBUN,
npeacraBneHne WnuM  OCyLLeCTBIEHME KOTOPbIX He nNpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBOBbIMW  akTamu, pPeryrivpylowumMn  OTHOLUEHUS, BO3HUKaKWMe B CBA3UM C
npegocTaBneHMeM MyHUUUNANbHOW YCRyru;



npeacraBneHns OOKYMEHTOB UM MHopMauMm, B TOM 4ucne noaTBepXOaroLmx
BHECeHMe 3adBuTENeM nnaTbl 3a NpeaocTaBfieHne rocy4apCTBEHHbIX M MYyHUUMNANbHbIX
yCIyr, KOTOpble HaxXOASATCA B pacnopsi>KeHUu opraHoB, NPeaoCTaBMALWMX rocyaapCTBEHHbIE
yCryru, OpraHoB, MNPeAoCTaBAsOWMX MyHUUMNANbHbIE YCAYrM, WHbIX FOCYAapPCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camoynpasfieHns NMbo NnoaBeaOMCTBEHHbIX rOCYAapCTBEHHbBIM
opraHam WnNu opraHaMm MeCTHOrO CaMOynpaBfieHNs OpraHu3auun, Yy4yacTBYKOLNX, B
npegocTaBneHnn nNpenycMoTpeHHbIX Yactn 1 ctatem 1 PefepanbHOro 3akoHa oT 27 uons
2010 ropa Ne 210-®3 «O6 opraHmsauum npeanocTaBfieHUs rOCYOApPCTBEHHbIX WU
MyHuUMNanbHbIX ycnyr» (ganee ®epepanbHbii 3akoH 210-P3) rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, B COOTBETCTBMM C HOPMATMBHbLIMW NPaBOBbIMW akTaMmu Poccumnckon
depepaumm, HopmaTMBHbIMKM NpPaBOBbIMW akTamn CcybbekToB Poccunckon degepaumn,
MYHUUMNANbHLIMA NPaBOBbIMW akTaMu, 3a WCKOYEHMEM [OOKYMEHTOB, BKITHOYEHHbLIX B
onpegenieHHbIn Yactn 6 ctatbn 7 PepepanbHoro 3akoHa 210-P3 nepeyeHb OOKYMEHTOB.
3asaBuTenb BMpaBe nNpeacTaBUTb YyKasaHHble [OOKYMEHTbl M WMH(OPMauuio B OpraHbl,
npegocrtaBnsawoWne  rocygapcTBeHHble  YCIyru, M opraHbl, npegocTaBnsoLme
MYHUUMNAanbHbIE YCryrk, No cO6CTBEHHON NHULMATUBE;

OCYLLIECTBNEHNS OENCTBUIN, B TOM YMCIe cornacoBaHui, Heob6xoaMMbIX ANst NONyYeHns
rocygapCTBEHHbIX W MyHMUMNANbHBLIX YCIYr WU CBA3a@HHbIX C oOpalleHMeM B WHble
rocygapcCTBeHHble oOpraHbl, OpraHbl MECTHOro caMOynpaBfieHusl, oOpraHu3aumm, 3a
NUCKMIOYEHMEM  MONYYEHMST yCNyr WU NOMyYeHMss  OOKYMEHTOB U MHopmaumn,
npegocTtaBnseMblx B pesynbTaTe npeaocTaBfeHnsa TakmxX YCnyr, BKIOYEHHbIX B MepeyHMu,
ykasaHHble B yactn 1 ctatbmn 9 PegepanbHoro 3akoHa 210-903;

npeacraBneHns OOKYMEHTOB U MHGOpMaLuMu, OTCyTCTBME U (MNK) HEeOOCTOBEPHOCTb
KOTOPbIX HE YyKasblBanMCb MpW MNepBOHayanbHOM OTKa3e B MNpUEME [OOKYMEHTOB,
HeobXoauMbIX ONA npefocTaBfieHMs MyHUMUMnanbHOW ycnyrn, nmbo B npeaocTaBrieHuun
MYHULUMNANbHOW YCAyr, 3a UCKITIOYEHMEM CrEeaYOLLNX CNyYaes:

N3MeHeHne TpeboBaHui HOPMaTMBHbIX npaBOBbIX aKTOB, KacatoLmxcsi
npeaocTaBneHns MyHUUMNANbHOW YCNyru, nocrne nepBoHavanbHOW nogayn 3asiBfieHust O
npegocTaBneHn MyHUUMNansHOW yCnyru;

HanMune ownbok B 3asABMEHMM O NPEenoCTaBNEHMM MYHULMNANbHOW YCnyrn wu
AOKYMeHTax, [MOAdaHHbIX 3asiBUTenem nocfne nepBoHayanbHOro OTkasa B Mpueme
AOKYMEHTOB, HeobOXoauMbiX ONA nNpefocTaBfeHMs MyHuMumMnanbHoW ycnyri, nmbo B
npegocTaBneHnM MyHULMNanbHOW YCIYyrM U He BKIKOYEHHbIX B MpeACTaBrfieHHbIN paHee
KOMMMEKT AOKYMEHTOB;

MCTeYyeHne Ccpoka [OeucTBuUs [AOKYMEHTOB WM WU3MEHeHWe WHgopMauun nocne
nepBOHa4YanbHOro OTka3a B MpUEME [OOKYMEHTOB, Heobxoammbix ANA npeaocTaBrieHus
MYHUUMNAanbHOW ycnyru, nnbo B npefocTaBNeHumM MyHUUMNansHOM yCnyru;

BbIsIBIEHNE OOKYMEHTanbHO MOATBEPXAEHHOro hakta (Npu3HaKoB) OWMOOYHOrO Mnn
NPOTMBOMNPABHOIO OencTBus (6e3pencTeug) OOIMKHOCTHOIO nuua opraHa,
NpeaoCTaBNAILWEro MyHMUMNANbHYK YCNyry, MyHMUMNANbHOrO cnyxawero, paboTHuMKa
MHOrOOYHKLMOHANbHOIo LeHTpa, paboTHUKa opraHusauuu, npeaycMoTpeHHOM Yactbio 1.1.
ctatbn 16 ®PepgepanbHoro 3akoHa 210-O3, npu nepBoHavanbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobXoauMbiX And NpeaocTaBfieHuss MyHuuunanbHoW ycnyri, nmbo B
npegocTaBneHNN MyHUUUNANbHOW Yycnyrm, O 4emM B MNUCbMEHHOM BMAe 3a MOoANUCHIO
PyKOBOOMUTENSA oOpraHa, MpegoCcTaBnAloWero MyHUUMNANbHY yCnyry, pykoBoguTens
MHOTOOYHKLMOHANbLHOIO LEHTpa npu MnepBOHayanbHOM OTKase B MNpueMe [LOKYMEHTOB,
HeobOXoOuMbIX AN NpefoCcTaBneHus MyHuuunanbHon ycnyru, nmbo pykoBoauTens
opraHuMsauumn, npegycMoTpeHHon 4Yactbio 1.1. ctatbm 16 PepepanbHoro 3akoHa 210-03,
yBeAOMIAETCA 3asBUTESNb, a TakKe NPUHOCATCS U3BMHEHUS 3@ JOCTaBMEHHbIE HeYya0bCTBa;

npenocTaBneHns Ha BymaxxHOM HocuTene AOKYMEHTOB M MHAOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee Oblnn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2. yactn 1 ctatbn 16
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-03 «0O6 opraHmsaumm
NpeaoCTaBNEHNSA rocygapCTBEHHbIX M MYHULMNAMNbHbBIX YCIYr», 3a WUCKIOYEHMEM CIyYaes,
€CINN HaHeCeHne OTMETOK Ha TakMe AOKYMEHTbI, MMBO MX N3bsaTME SABMASETCS HeoOXxoaMMbIM
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yCrioBMEM NpeaoCTaBieHUss MYHULMNANbHOW YCMyrn, U WHbIX ClnyyaeB, YCTaHOBIIEHHbIX
denepanbHbIMU 3aKOHaMN.

2.9. WNcuepnbiBaloWwun nepedyeHb OCHOBAHWW AN OTKa3a B MpuvemMe [JOKYMEHTOB,
HeobxoaMMbIX A4Ns NpeaocTaBNeHns MyHMLMNanbHOW yCnyrn

2.9.1. WNcuepnbiBaoWwm nepeyeHb OCHOBaHWW AN OTKasa B nNpuemMe [OOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.2. AODMUHUCTPATMBHOIO perfiameHTa, B TOM Yncre npeacraBsieHHbIX
B 3MEKTPOHHON (hopme:

a) 3anpoc o nNpedocTaBneHUn cBedeHW, OOKYMEHTOB, MaTepuanosB npeacTtaBfeH B
opraH MecTHOro camoyrnpaBfieHusi, B MOSIHOMOYMS KOTOPOro He BXOAWUT npefocTaBneHve
ycnyru;

6) HenonHoOe 3anorHeHue nonen B popme 3anpoca O NpPeaoCTaBneHWUM CBEAEHWUN,
AOKYMEHTOB, MaTepuasnos, B TOM 4uCrie B MHTEpakTMBHOW bopme 3anpoca Ha EguvHom
nopTarne, permoHansLHoOM rnoprarne;

B) HenpeacTasrieHne AOKYMEHTOB, NPedyCMOTPEHHbIX MOAMYHKTaMU «6» - «B» MyHKTa
2.6.2. AODMVHNCTPAaTMBHOIO perfnamMeHTa;

) NpeacTaBneHHble OOKYMEHTbl yTpaTunu cuny Ha AeHb obpalleHus 3a nosiydyeHnem
ycrnyrn (QOKYMEHT, YAOCTOBEPSOLWMA NMNYHOCTL; AOKYMEHT, YAOCTOBEPSIOLLMA MOTHOMOYNS
npeacraButTensa 3asBuTens, B cryvae obpalleHnsa 3a noryvyeHneMm YCnyrm ykasaHHbIM
nnuom);

[) NnpeacTaBrieHHble JOKYMEHTbI CoAepXaT NogYUCTKN N UCNpaBreHust TEKCTa;

€) npeacTaBrieHHble B 9NEKTPOHHOW hopMe AOKYMEHTbl coAepXaT MoBpexaeHus,
HanuyMe KOTOpbIX He MO3BONSEeT B NOSIHOM Oo6beme Mony4uTb MHOpMaUUIo U CBeaeHUs,
cogepxalumecs B OKYMEHTax;

X) 3anpoc O npegocTaBfieHUU CBeAeHWW, OOKYMEHTOB, MatepuarnioB U OOKYMEHTbI,
ykaszaHHble B nognyHkTax «O6» - «B» MyHKTa 2.6.2. AOMUHUCTPATUBHOIO perfiameHTa,
npeacrtaBneHbl B 3fIEKTPOHHOW oOpMe C HapyleHnem TpeboBaHUM, YCTaHOBIEHHbIX
nyHkTamu 2.18.2. - 2.18.4. AQMUHUCTPATUBHOIO pernameHTa;

2.9.2. PeweHnne o6 oTkasze B NpuemMe AOOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.6.2.
AOMUHUCTPATMBHOIO pernameHTa, ogopmnseTca no gopme cornacHo lMNMpunoxenunto Ne 2 k
AOMUHUCTPATMBHOMY perfnameHTy.

2.9.3. PeweHne o6 oTkase B npuvemMe [OOKYMEHTOB, YyKasaHHblX B MyHKTe 2.6.2.
AOMUHUCTPATMBHOIO perfnameHTa, HanpaBnseTca 3asiBUTEN0 Cnocobom, onpeneneHHbIM
3asBuUTENEM B 3anpoce O MNpedoCTaBNeHun CBeOeHUW, OOKYMEHTOB, MaTtepuarnos, He
nosaHee paboyero OHA, cneayloLero 3a AHEM NOSTyYeHUsa Takoro 3anpoca, fMbo BbigaeTcs B
AEHb NIMYHOro obpalleHna 3a nosiydeHMeM YKasaHHOro pelleHns B MHOroOyHKLMOHaNbHbIN
LEHTP Unn YNONHOMOYEHHbIN OpraH.

2.9.4. OTKa3 B npvemMe OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.2. AOMUHUCTPATUBHOIO
pernameHTa, He NpPenAaTCTBYeT NMOBTOPHOMY OOpalleHuto 3asBuTens B YNONMHOMOYEHHbIV
opraH.

2.10. NcuyepnbiBaowmin nepevyeHb OCHOBAHWW AS11 MPUOCTAHOBIIEHUS WM OTKasa B
npegocTaBneHn MyHUUMNANbHOW YCyri.

2.10.1. TpepocTaBneHne MyHUMUMNANBHOW YCryrM rnpuocTaHaBnMBaeTca Mocne
HanpasreHns 3asBUTENO NO agpecy dMNeKTPOHHOW MoYyThl, yKasaHHOMY B 3anpoce, U (Mnv) B
NNYHBIN KAaBUHET 3aaBUTENS Ha eANHOM nopTane yBegoMneHusa ob onnarte npegocTaBrneHus
cBeJeHUn, IOKYMEHTOB, MaTepmarnos, B KOTOPOM cofepxaTcs ceefeHuns ob obwem pasmepe
nnaTtbl, pacyeTe M cpokax onnaTtbl (C NPUIIOXEHMEM B 3NIEKTPOHHOM (hopme OOKYMEHTOB
(KBUTAHUMM C peKBM3UTaMK), HEOBXOOUMbIX ANA onfaThl), 4O MNOCTYNMEeHUa onnatbl UK 4O
ncredeHus 7 (cemun) paboumx gHen co AHS HanpaBneHus yBegomsieHns ob onnaTe.

2.10.2. Wc4yepnbiBaowmin nepevdeHb OCHOBaHUM ANs OTKa3a B nNpefocTaBfieHuun
MYHUUUNANTbHOW YCIyru:

a) 3anpoc, MeXBeJOMCTBEHHbI/ 3anpoc He COAepXWUT WHGOpMauuu, yKasaHHOW B
NoANYHKTE «a» NyHKTa 2.6.2. HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa;

6) 3anpoc He oTBeYaeT crneayrwmum TpeboBaHUAM:

B cnyyae HanpaBneHusi nonb3oBaTeniemM 3anpoca B OymaxkHon dopmMe Takon 3anpoc
noanucbiBaeTcs nosb3oBaTeneMm cobcTBeHHOpy4HO. B cnyyae noanucaHus 3anpoca B



BymaxxHon cbopmMme NnLOM, YNONTHOMOYEHHBIM AENCTBOBaTb OT MUMEHM NoNnb3oBaTens (aanee
- YNOSIHOMOYEHHOE ML), obA3aTeNnbHbIM MPUMIOXKEHNEM K TakoMy 3anpocy SBrSTCS
AOKYMEHTbI, NoATBepXKAatoLmne ykazaHHOe NOfIHOMOYME Takoro nuua.

B cny4ae ecnu 3anpoc HanpaeBnsieTcs nonb3oBaTenemM Unn yrnoriHOMOYEHHbIM NINLOM B
3MIEKTPOHHOM (popMe, TakoW 3anpoc MoAnUCbIBAeTCs MPOCTON 3MEKTPOHHOW MNOAMUCHI0
3aaButensa nNnMbo ynonHoOMo4veHHoro nuua. B cnyyae nognucaHvs ynonHOMOYEHHbIM fNLOM
3anpoca B 3NeKTPOHHOM hopme 06A3aTenbHbIM NPUNOXKEHNEM K TaKOMy 3anpocy SBNATCA
AOKYMEHTbI, MOATBepXAatoLme ykasaHHble NoSTHOMOYMS Takoro nuua.

B) 3anpoC OCYyLLeCTBNAETCA B OTHOLEHUM CBeAeHWUN, [LOKYMEHTOB, MaTtepuarnos,
KOTOpble B COOTBETCTBUMM C 3akoHodaTenbcTBOM Poccuiickon ®depepaumn cogepxat
MHopMaUnIo, SOCTYN K KOTOPOW OrpaHuWyeH, U nosib3oBaTellb He MMeeT npaBa JocTyna K
Hewn;

) no wucrteyeHun 7 (cemn) paboumx [HEN CO [OHA HanpaBreHusi 3asBUTENIo
yBegoMneHna o6 onnate npeaoctaBneHns  CBeAeHW, OOKYMEHTOB, MaTtepuarnos
nHpopmaumna o6 OCyLWeCTBNEHUN 3asiBATENEM OnnaTtbl NpefoCTaBneHus CBEAEHWMN,
AOKYMEHTOB, MaTepuanoB y opraHa MeCTHOro camoynpasfeHWs OTCYTCTBYeT WM onnaTta
npegocTaBneHns CBedeHur, [OOKYMEHTOB, MaTtepuarioB oOcCyllecTBfieHa He B MOJSIHOM
obbeme;

) 3anpawmBaemble  CBeJeHUsl, [OOKyMeHTbl, Martepuarnbl  OTCYTCTBYWOT B
MHPOPMaLMOHHOW CUCTEME Ha AaTy pacCMOTPEHUS 3anpoca, MeXBeLOMCTBEHHOrO 3anpoca.

B cnyyae oTkasa B npegocTaBrieHMM MyHuumnansHown ycnyru Otgen uHdopmupyet
3a8BUTENSA O MPUYMHAX TaKoro OTKasa C ykaszaHuMeM nepeyvHs JOKYMEHTOB M MHopmauun,
oTCcyTCTBME W (MNKM) HELOCTOBEPHOCTb KOTOPbLIX CTann MNPUYMHOW OTKasa, a Takke C
yKasaHMeM nepedHs YCTaHOBMEHHbIX edepanbHbiMM  3akOHaMM U (UNIM)  UHBIMA
HOPMaTUBHbIMW NPaBOBbLIMM akTaMn TpeboBaHW, HECOOTBETCTBME KOTOPbLIM MPUBIEKIO
OTKa3 B NpefoCTaBeHnn MyHULMNAanbHON YyCyru

2.10.3. 3agBuTenb UMeeT npaBoO [MOBTOPHO 06paTUTbLCA 3a  MNOSlyYeHUeM
MyHMUMNANbHOW  yCnyrn nocre YCTpPaHeHWs nMpuynH OTkasa B MpedocTaBreHun
MYHUUUNANbHOW YCyru.

2.11. lepeyeHb ycnyr, KOTOpble SBASAOTCA HeobxoouMmbiMM N 0bs3aTenbHbIMU ONs
npegocTaBneHns MyHMUMNanbHOW ycriyrM, B TOM 4MCfe CBedeHUs O [OOKYMeHTe
(mokymeHTax), BblgaBaemMoM  (BbldaBaeMblX) OpraHusauusMn,  yvyacTBywOWMMKU B
npegocTaBneHnn MyHULMNANbHOM yCnyru

2.11.1. Ycnyru, Heobxogmmble 1 ob6a3aTenbHble ANs NpegoCTaBNeHUss MyHULMNANbHON
yCryru, oTCyTCTBYIOT.

2.12. MNopsapok, pasMmep U OCHOBaHUSA B3MMaHUA rocygapCTBEHHOW MOLUSIMHBI U MHOW
nnaTbl, B3UMaemMou 3a npeaoctasneHne MyHUuunanbHom ycrnyru

2.12.1. MyHuumnanbHas ycnyra npeaoctaBnsieTcsa 3a nnaty unu 6ecnnatHo.

2.12.2. PacyeT nnaTbl 3a npegocTaBfieHWe CBeAEHUW, OOKYMEHTOB, MaTepuanos U
NOPSIAOK B3MMaHWA Takon nnatbl onpedeneH [lpaBunamu npegocTaBneHUs CBeAEeHWUN,
AOKYMEHTOB, MaTtepuasnoB, CoaepXallnuxca B rocyaapCTBEHHOM WHAOPMALMOHHOW cucTeme
obecneyeHns rpagoCTPOUTENBHON OEATENbHOCTU, YTBEPXKAEHHbIMW  MOCTAHOBMEHUEM
MpasutenbctBa Poccuinckon ®egepaunm ot 13.03.2020 Ne 279.

2.12.3. OnnaTa npenocTaBfieHns cBegeHun, OOKYMEHTOB, MaTepuanos
OCYyLLEeCTBNAeTCSA nonb3oBaTtenem nytem 6e3HannyHoro pacyeTa.

2.13. lopsigok, pasMep M OCHOBaHUS B3UMaHWA NnaTbl 3a npefocTaBlfieHue YChnyr,
KOTOopble  4BNAOTCA  HeobxoauMbiMM U obsizaTenbHbIMM NSt NpeaocTaBneHns
MYHUUMNANbHOM YCNyrn, BKMOYas WHQoOpMauMio O MeToauke pacdeTa pasmepa Takou
nnaTbl;

2.13.1. lnata 3a npegocTaBfieHWe YCNyr, KOTOpble SABASKOTCA HeobXxoaumbiMU 1
obs3aTtenbHbIMK NS NpegocTaBNeHns MyHUUMNanbHOW yCcrnyri, He B3MMaeTCcsl B CBSA3U C
OTCYTCTBMEM TaKuX yChnyr.

2.14. MakcmanbHbIn  CPOK  OXMOaHus B odepean npu nogadye 3anpoca o
npegocTaBNeHnn MyHUUUNanbHOW  YCnyru, YCnyrn, npegocTaBrsieMoOn opraHusauumen,
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y4yacTBylOLEeN B NpeadoCTaBlieHUNn MyHULMManbHOM YCIyrn, U npu nonyyYeHun pesyrbTaTa
npeaocTaBneHns Takmux ycryr

2.14.1. MakcnmanbHbIM CPOK OXuOaHus B odepeauM npuv nogade 3anpoca o
npeaocTaBneHnn MyHULMNANbHOW YCryru U npu nonydeHun pesynbtata npeaocTaBneHuns
MYHUUUNANbHOM YCIyrn B YMNONIHOMOYEHHOM OpraHe WM MHOrogYHKUMOHANIbHOM LEeHTpe
cocTaBnsieT He 6onee 15 MUHYT.

2.15. Cpok u nopsgok perucTpauuu 3anpoca 3aaBuTens O npefocTaBfieHumn
MYHUUMNANBHOW YCNyrm w Yycnyru, npeaocrtaBfisieMOn oOpraHu3aumen, yyacTBylollen B
npegocTaBNeHn MyHUUMNANbHOW YCNyrn, B TOM YUCHEe B 3NEKTPOHHON hopme

2.15.1. Peructpauusa 3anpoca o npefoctaBrneHnm ceegeHunin, JOKYMeHTOB, MaTepuanos
OCYLLECTBNAETCA He no3gHee OogHoro paboyero fAHsA, criegylowero 3a [HEM  ero
NOCTYNSEHUS.

2.15.2. Mpun nnyHom obpalieHMn B MHOrOQYHKLMOHAMNbHBIA LUEHTP B A€Hb nogadvu
3anpoca 3asBUTEN0 BblAaeTCA pacnucka W3 aBTOMaTU3MPOBAHHOW WH(OPMAaLMOHHOW
CUCTEMbl  MHOFO(PYHKUMOHAmNbHbIX  LEHTPOB  NpefoCTaBfeHna  rocyfapCTBEHHbIX WU
MyHUUMNanbHbX  ycnyr (ganee - AMC MOL) c¢  peructpauMoOHHbIM  HOMEPOM,
nogTeepXxaatroLmnMm, YTO 3anpoc OTNpaBsieH U AaTon Nofdayum 3fIeKTPOHHOro 3anpoca.

2.15.3. B cnyyae npencrasneHunsa 3anpoca 0 npefocTaBfeHMn cBefeHnn, JOKYMEHTOB,
MaTepuanoB B 3IEKTPOHHOM hopme cnocobom, ykasaHHbIM B MNOAMNYHKTE «a» MyHKTa 2.6.1.
AOMUHUCTPATMBHOIO pernameHTa, BHe paboyero BpeMeHu Y NosIHOMOYEHHOro opraHa nvbo B
BbIXOQHOMW, Hepaboyur NpasgHUYHbIM AeHb OHEeM MOoJSlydYeHusl 3anpoca O npeaocTaBreHnn
CBEAEHUN, OOKYMEHTOB, MaTepuarioB cuYMTaeTcs nepBbini pabouynin OeHb, crnegylwmni 3a
AHEeM npeacTaBneHnd 3agaBuTeneM ykasaHHOro 3asiBfieHus.

2.16. TpeboBaHMA K MOMELLEHMAM, B KOTOPbIX MNpenoCcTaBfsieTcss MyHUuunanbHas
ycriyra, K 3any oOXuaaHusi, MecTaMm [And 3anosfiHeHUs 3anpocoB O MpeaocTaBreHun
MyHMUMNANbHOW ycnyrn, MHAPOPMaUMOHHLIM CTeHdam ¢ obpasuamm KX 3anosiHeHus u
nepeyHeM [OKYMEHTOB, HeobxoAuMbIX ANs NpefoCTaBNeHus Kaxgou MyHUuMnanbHOW
yCcnyru, pasmeLlleHnio M odOpPMIIEHNIO BU3yasribHOW, TEKCTOBOM W MYNbTUMELUNHOW
MHopMaUuK O nopsigke NpefocTaBreHns Takou ycnyru, B TOM 4ucne K obecneyeHuto
AOCTYNHOCTU AN MHBANMAOB yKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C 3aKOHOLATEbCTBOM
Poccuinckon degepaunmn o coumnanbHOM 3almMTe NHBanNnooB

2.16.1. MecTononoxeHne agMUHUCTPATUBHbBIX 30aHUA, B KOTOPbIX OCYLLECTBISETCH
npuemM 3asiBfieHUA U OOKYMEHTOB, HeobxoguMbIX Ons NpedoCTaBfieHUss MyHULMMAnbHOW
yCnyru, a Takke Bblgaya pesynbTaToB NpeaoCTaBNEeHUs MYHULMNANbHOW YCNyru, AOSMKHO
obecneunBatb yaobCcTBO AN rpaxgaH C TOYKM 3peHMsl NewexogHoOW AOCTYMHOCTUM OT
OCTaHOBOK O6LLIECTBEHHOIO TpaHcnopTa.

2.16.2. B cnyyae ecnn, umeeTcs BO3MOXHOCTb OpraHmM3auumn CTOSHKM (MapKoBKKU) BO3ne
30aHusa (CTpOeHMs), B KOTOPOM pasMeLLeHO MOMeELLeHNe npuema U BblAaynM OOKYMEHTOB,
OpraHM30BbIBAETCA CTOSIHKa (MapkoBka) ANl JIMY4HOro aBTOMOOMMABHOrO TpaHcnopTa
3asBuTenen. 3a NnonNb3oBaHME CTOSIHKOW (MApKOBKOW) C 3asiBUTENEN NnaTa He B3MMaeTCs.

[nsa napkoBkM cneuuanbHbIX aBTOTPAHCMOPTHLIX CPEACTB MHBaNMOOB Ha CTOSAHKE
(napkoBke) Bblaensietca He meHee 10% mecT (HO He MeHee OAHOro Mecrta) ansa GecnnaTtHou
NMapKOBKM TPAHCMOPTHbLIX CPEeACTB, Yynpasnsemblix uHBanugamu |, Il rpynn, a Takke
nHBanuagamu Il rpynnel B nopsagke, yctaHoBrneHHoMm [lpaButensctBoMm Poccuickon
depgepaumm, N TPaHCMOPTHBIX CPEeACTB, MEPEeBO3SAWMX TakuMxX WMHBaNUOoOB U (MNn) OeTen-
WHBaNWOOB.

2.16.3. B uenax obecneyeHus becnpensaTCTBEHHOro 4OCTyna 3adaBUTENEN, B TOM Yucne
nepenBuUralOLLMXCA Ha WHBaNUOHbIX KOMsiCKax, BXO4 B 34aHWe W MNOMeLeHUsl, B KOTOPbIX
npegocTtaBnseTcss MyHuMuMnanbHaa — ycnyra, obopyaylTcsa  naHaycamu,  MNOPYYHSAMM,
TaKTUIbHBIMWU (KOHTPACTHbIMK) NpeaynpexaalwmmMm dneMeHTaMmn, UHbIMU cneumanbHbIMU
npucnocobneHnamu, nosponswWUMn  obecneuntb  BecnpenAaTcTBEHHbIA  JOCTYN W
nepeaswxeHne MHBanNMOoB, B COOTBETCTBMM C 3akoHogaTenbcTtBoM Poccunckon depepaumm
O coumarnbHOM 3alinTe NHBaNUAoB.

2.16.4. UeHTtpanbHbin Bxog B 3gaHne OMCY pomkeH 6biTb  0obopygoBaH
MHOPMaLUNOHHON Tabnnykom (BbIBECKOW), coaepKallemn nHpopmaumio:



HanMeHoBaHue;

MEeCTOHaxoXaeHne 1 lpnandecknii agpec; pexum paboTsl;

rpadouk npuema;

HoMepa TenegoHOB AN CnpaBoK.

2.16.5. lNomelleHna, B KOTOPbIX NpefocTaBnseTcs MyHuuunanbHas ycnyra, SOSKHbI
COOTBETCTBOBaTb CAaHUTAPHO-3NMAEMUNOSIONMYECKNM NpaBuinam n HopmaTusam.

MomelleHuns, B KOTOPbIX NpeaocTaBnseTcs MyHUuunanbHas ycryra, OCHalLaloTCS:

NPOTMBOMNOXXapPHOW CUCTEMOWN N CPeaCTBaMU NOXapPOTYLIEHWS;

CUCTEMOW OMNOBELLEHNA O BO3HUKHOBEHNN Ype3Bbl4anHOW CUTyauuu;

cpeLcTBaMK OKasaHWs NepBon MeOULIMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTaMun 4N noceTuTenen.

3an oxupaHua 3aasutenen obopyayeTcsa CTyNbsAMU, CKAMbAMMU, KONIMYECTBO KOTOPbIX
onpegenseTca ucxoas nU3 akTM4ecKon Harpy3km M BO3MOXHOCTEN ANS UX pasMeLleHus B
NoMeLLeHNN, a TaKkke NH(POPMAaLNOHHBIMU CTEHOAMM.

2.16.6. TekcTbl MaTepuarnoB, pasMelleHHbIX Ha WHMOPMALMOHHOM CTeHAe,
neyaTarTcs yaobHbIM Ansa vteHus wpudToM, 6e3 ncnpasneHun, ¢ BbigeneHneMm Havbonee
BaXXHbIX MECT MOMNY>XUPHbBIM LLUPUTOM.

2.16.7. Mecta gOnda 3anofnHeHus 3asBneHun obopyayTcs CTynbsMU, CTOnamu
(cTonkamu), bnaHkamm 3asiBeHNn, MMCbMEHHBIMW NPUHAANEXHOCTAMM.

Mecta npuema 3assutenen obopyayloTca  UHPOPMALMOHHBIMKA  Tabnmnykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOoMepa KabuHeTa U HaMMeHOBaHUA OTAEeNa;

damunum, MeHu 1 oTyecTBa (NnocnegHee — NPU HanM4Mm), AOMKHOCTN OTBETCTBEHHOIO
nvua 3a npMem JOKYMEHTOB;

rpadovka npuema 3asBuUTenemn.

2.16.8. Paboyee MeCTO Kagoro OTBETCTBEHHOMO NULA 3a NPUEM AOKYMEHTOB, LOSMKHO
OblTb  006OpyOOBaHO NEepCOHasnbHbIM — KOMMBIOTEPOM C  BO3MOXHOCTBIO — JocTyna K
Heob6xoaUMbIM MHAOPMAUNOHHLIM 6a3amM AaHHbIX, NevYaTalwmM YCTPOUCTBOM (NPUHTEPOM)
N KOMUPYHOLLMM YCTPONCTBOM.

JInuo, OTBETCTBEHHOE 3a MPMEM OOKYMEHTOB, AOSPKHO MMETb HACTOMbHYH Tabnunyky C
ykaszaHnem pamMmunmm, UMeHu, oT4ecTBa (nocnegHee - npu Hanuyanmn) N OSMKHOCTMU.

2.16.9. Npwn npegocTaBneHNN MyHULMNANbHOM yCnyru niBanngam obecnevmBaroTcs:

BO3MOXHOCTb 6ecnpenaTcTBEHHOro [OCTyna K OObekTy (34aHuto, NOMELLEHUID), B
KOTOPOM NpeaoCTaBnseTCa MyHUUMNanbHas ycnyra;

BO3MOXHOCTb CaMOCTOSITENIbHOIO MNepenBMXeHUs N0  TeppuTopuu, Ha KOTOpPOW
pacnosioXeHbl 34aHNa N NOMELLEHUS, B KOTOPbIX NPefOoCTaBAseTCs MyHMUuMnanbHasa ycnyra,
a Takke BXoda B Takme OObeKTbl U BbIxoAa M3 HUX, MOCAAKM B TPAHCNOPTHOE CPeAcTBO U
BblCaK/ U3 HEro, B TOM YMCIe C UCMNOSb30BaHME Kpecna- KOSSCKHY;

COMPOBOXOEHME WHBANMAOB, MMEKLWUX CTOMKME pPaCCTPOMCTBA (PYHKUUM 3peHus n
CaMOCTOATENBHOIO NepeaBMKEHNS;

Hagnexawee pasmelieHne obopygoBaHUs U HOcuTenen nHdgopmauumn, HeobxoanMbix
ana obecneyeHna GecnpenAaTCTBEHHOrO A0CTyna WMHBANWAOB 34aHUAM U MOMELLEHUSM, B
KOTOpbIX MpefocTtaBnsaeTcs MyHuuunanbHast ycrnyra, U K MyHUUUNanbHOW ycryre ¢ y4eTom
OrpaHnyYeHun NX XXn3HeaeaTernbHOCTY;

aybnuposaHue HeobxoaNMMOW 4N UHBANMMAOB 3BYKOBOW M 3pUTENbHOM MHpOopMaLnn, a
Takke Haanucewn, 3HAaKOB UM WHOW TEKCTOBOM W rpaduyeckon WHGopMauuu 3Hakamu,
BbINOSIHEHHLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

AOMNyCK cypaonepesogyunka n TMdriocypaonepeBoymka;

Aonyck cobaku-npoBOAHMKA MpU  HanNuuMm OOKyMeEHTa, MOATBepXAalollero ee
cneunanbHoe obyveHune, Ha 0b6bekTbl (3gaHNs, NOMELLEHUs), B KOTOPbIX NpegoCcTaBnsoTCA
MYHUUUNAaNbHbIE YCRYru;

oKasaHve nHBanvaam nomMoLun B NpeogosnieHnn 6apbepoB, MeLLAOLWMNX NOSTYYEHUIO MU
MYHUUMNANbHOW YCAyrM HapaBHe C APpYrMMu nNuuamu.



B cnyyae HEBO3MOXHOCTM MOSIHOCTLIO MPUCNOCOOUTL MoMeLLeHrne YNOTHOMOYEHHOro
opraHa c y4veToM notpebHoCcTM wHBanMaa emy obecnevvMBaeTcs [OCTYyN K MeCTy
npegocTaBneHns MyHULMNansHOM yCnyru.

2.17. TlokazaTenn [OCTYMHOCTM M KadecTBa MyHUUMNANbHOW YCryru, B TOM 4uUcne
KONMUYEeCTBO B3aMMOLEWCTBUN 3asBUTENS C LOSMKHOCTHbIMU nvuamMun nNpu npeaocTtaBrieHumn
MyHMUMMANbHOW  ycnyrm W WX NPOAOIPKUTENIbHOCTb,  BO3MOXHOCTb  MOSTyYeHUd
MYHMUMMANbHON  YCNYrM B MHOFOQYHKUMOHANbHOM  LIEHTpPe, BO3MOXHOCTb JMbo
HEBO3MOXHOCTb  MOMYYEHUs MyHUUMNAnbHOMW ycnyrm B NOOOM  TepputopmansHOM
noapasgeneHnun opraHa, npeaocTaBnAlWEero MyHMUMNAnbHYK Yycnyry, no BbliGopy
3aaBuUTENs (IKCTEPPUTOPUANBHBLIN MPUHLMMN), BO3MOXHOCTb MOSy4eHus nHdopmMaumm o xoae
npegocTaBneHns  MyHMUMNanbHOW  ycnyru, B TOM  4ucne C  UCMNOJSib30BaHUEM
NHPOPMAaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMM

2.17.1. OCHOBHbIMK nokasaTensiMu AOCTYMHOCTU NPeaoCTaBIEHUs MYHULMNANbHON
yCnyru aBnsawTCA:

HanMyue NofHOM 1 NOHATHOW MHAPOpPMaLUKM O NopsiAKe, CpoKax U xoae NpeaocTaBreHns
MYHMUMNANbHON YyCnyrM B WHMOPMAUMOHHO - TENeKOMMYHUKaLMOHHbIX CceTsx obuero
NoNb3oBaHUA (B TOM Yucrie B ceTu «MIHTepHeT»), cpeacTBax MaccoBOW MHGOpMauuu;

BO3MOXHOCTb  MONyYeHUa  3adABUTENeM  yBeJOMSEHWA O  npefocTaBreHun
MYHUUMNAaNbHOKW) YCyrn ¢ noMoLlbo EguMHoro noprana, permoHansHOro noprana;

BO3MOXHOCTb MOMyYyeHns WMHopmauunm O xode NpeaoCTaBneHns MyHULUMNAnbHOM
ycriyru, B TOM 4uCIle C WCMNOJSIb30BAaHMEM WHMOPMALMOHHO - KOMMYHUKALMOHHbIX
TEXHOIIOrMN.

2.17.2. OCHOBHbIMM NoOKasaTensaMn KadecTBa npeaocTaBieHna MyHULMNANsHOM yCryru
ABNAOTCA:

CBOEBPEMEHHOCTb MpPeAoCTaBfeHNs MyHUUUNANbHOWM YCryrM B COOTBETCTBMM CO
CTaHOapTOM ee npefocTaBneHusi, yCTaHOBAEHHbIM AOMUHUCTPATUBHBIM perfiaMmeHToM;

MWHMMaNbHO BO3MOXHOE KONMMYECTBO B3aUMOAENCTBUN rpaXaaHuHa C OOSMKHOCTHLIMA
nvuamu, yyacTBylOLWUMK B NPeOCTaBeHnn MyHULMNANbHOW YCyru;

oTcyTCTBME ODOOCHOBaHHbIX Xanob Ha gencrtBua (6e3nencTBue) COTPYOHUKOB U UX
HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHME K 3asiBUTENAM;

OTCYTCTBME HapYyLWEHUN YCTaHOBMEHHbLIX CPOKOB B npouecce npenocTaBfeHuns
MYHMLMNANbHOWN yCnyru;

OTCyTCTBME 3asBneHnn o6 ocnapvBaHUM pelleHun, Jencteun (6e3gencTsums)
YNOMTHOMOYEHHOrO0 opraHa, ero AOSPKHOCTHbIX Nul, NPUHUMAaeMblX (COBEpPLUEHHbIX) Mpu
npegocTaBneHnM MyHUUUNanbHOW YCyru, no UToram, pacCMOTPEHUS KOTOPbIX BbIHECEHBI
pelleHns o6 yaoBneTBopeHMn (HacTMYHOM YAOBMETBOPEHUN) TPEOOBaAHUI 3asiBUTENEN.

2.17.3. CBegeHna O xode pacCMOTPEHUsI 3anpoca O npeaocTaBeHMn CBeOEHUN,
AOKYMEHTOB, MaTtepuanoB, MpeAcTaBfeHHoro  nocpeactsom  EauHoro  noptana,
permoHanbHOro noprtana, AOBOAATCA A0 3aaBUTENS NyTem yBeAoMMeHusi o6 mameHeHun
cTaTyca yBeOMIIEHUS B TMYHOM KabuHeTe 3asButensa Ha EanHom nopTane, perMoHarbHOM
nopTane.

CeeneHunsi 0 xoge paccMOTpeHUs 3anpoca O NPeaoCTaBeHUN CBEAEHN, JOKYMEHTOB,
mMaTepuarnos, NpeAcTaBNeHHOro crnocoboMm, ykasaHHbIM B MoAnyHKTe «O» nyHkta 2.6.1.
AOMWHUCTPaATMBHOIO pernameHTa, NpeaoCcTaBnsoTCa 3asgBUTEN0 HAa OCHOBaHUM €ro YCTHOro
(fpy nuyHom  obpaweHun nmbo no TenedoHy B YNOSHOMOYEHHbLIN  OpraH,
MHOTMO(OYHKUMOHAmNbHbIN  LEeHTP) nnbo MNUCbMEHHOrO  3anpoca, COCTaBfsSeEMOro B
Npoun3BosibHON hopMe, 6e3 BaumaHna nnatbl. [MMCbMEHHbI 3anpoc MOXeT BbITb NoAaH:

a) Ha GymaxHOM HocuTerne nocpeacTBOM JMYHOro obpalieHns B YNOSHOMOYEHHbIN
opraH, B TOM 4uUcre 4yepe3 MHOroqyHKUMOHAsbHbIA LeHTp nMbo nocpencTBOM MOYTOBOrO
OoTnpaBneHns ¢ OOBABMEHHOW LEHHOCTbIO MPU €ero Mnepecbifike, OMUCbID BIOXEHUA W
yBeAOMIIEHNEM O BPYyYEHUH;

6) B aNeKTpoHHOM hopMe NOCPEACTBOM 3MEKTPOHHOW MOYTHI.

Ha ocHoBaHuMM 3anpoca cBeAeHust 0 Xo4e pacCcMOTpeHus 3anpoca O NpeaocTaBreHumn
CBeAEeHUN, OOKYMEHTOB, MaTepuanoB OOBOAATCA A0 3asBUTENA B YCTHOW dopme (npu
nn4yHom obpatleHun nmbo no TenedoHy B YNONMHOMOYEHHbIN OpraH, MHOrOgYHKLMOHAIbHbIN



LUeHTp) B AeHb obpaweHus 3assutend nmbo B nMcCbMeHHOM ¢opme, B TOM 4ucre B
SNEKTPOHHOM BMAE, €Cnn 3TO NPedyCMOTPEHO yKas3aHHbIM 3anpocoM, B TevyeHue [ABYX
paboymx gHeWn Co AHA NOCTYNNEHMA COOTBETCTBYIOLLErO 3anpoca.

2.18. VNHble TpeboBaHUs, B TOM YuCne yduTbiBaloWme oCcOBEeHHOCTM npeaocTaBreHuns
MYHMLUMNANbHON YCNyrn B MHOrO(YHKLMOHANbHOM LEeHTpe, 0COBEHHOCTU NpeaocTaBneHns
MyHMUMNANbHOW  yCcnyrm No  3KCTeppuTopuanbHOMYy npuvHUMiy (B criyyae  ecnu
MyHUUMNanNbHas ycnyra npeaocTaBnseTca Mo SKCTeppuTopuanbHOMY  NpuHUMNy) U
0COBEHHOCTN NpefoCTaBNEHNS MyHULMNANbHOW YCIYr B 3NIEKTPOHHON hopme

2.18.1. B uenax npegocTaBneHUa YyCcryru 3asBUTento Wnn ero npeacraBuUTENo
obecneynBaeTcd B MHOroyHKUMOHAsrbHbIX LeEeHTpax Jgoctyn Kk EauvHomy noptany,
pernoHanbHOMYy nopTany B COOTBETCTBUWM C NocTaHoBreHnem [paButensctea Poccumnckomn
depepaumm ot 22 gekabpa 2012 roga Ne 1376 «O6 yrtBepxaeHun lNMpaBun opraHuMsaumnm
AEeATEeNIbHOCTM MHOrO(OYHKLUMOHAmNbHbLIX LEHTPOB MpeaocTaBfeHNs rocygapCTBEHHbIX U
MYHMLUMMANbHbIX YCyr».

2.18.2. [okymeHTbl, npunaraemble 3asiBATENEM K 3anpocy O npefocTtaBneHnu
CBeJeHUN, [OOKYMEHTOB, MaTepuanoB, npeactaBnseMble B 3NEKTPOHHOW  dhopme,
HanpaBnAKTCA B criegyrowmx popmartax:

a) xml - ana OKYMEHTOB, B OTHOLUEHUU KOTOPbIX YTBEPXAEeHbl dopMbl 1 TpeboBaHusA
no hopMMPOBaHMIO NEKTPOHHBIX JOKYMEHTOB B BUae cannos B popmate xmil;

6) doc, docx, odt - Ana AOKYMEHTOB C TEKCTOBbIM COAEPXAHWEM, HE BKIOYaKOLLNM
dopmynbl;

B) pdf, jpg, jpeg - ONA OOKYMEHTOB C TEKCTOBbIM COAEPXaHWMEM, B TOM 4ucre
BKMOYaOLWNX dopMynbl 1 (Mnun) rpaduyeckne mn3obpaxeHnsa, a Takke [OOKYMEHTOB C
rpadomMyeckum cogepxaHmem.

2.18.3. B cnyyae ecnu, opuruHanbl [OOKYMEHTOB, npuraraembiX K 3anpocy o
npeaocTaBneHnn cBedeHWW, [OOKYMEHTOB, MaTtepuanoB, BblgaHbl U nognucaHbl
YNONHOMOYEHHLIM OpraHoM Ha GyMaXHOM HocuTesne, JonyckaeTcs (POPMUPOBaHME TaKUX
AOKYMEHTOB, MNpeacTaBnsieMblX B 9MEeKTpOHHOW  bopme, nyTeM  CKaHUMPOBaHMUS
HenocpeacTBEHHO C opurMHana AOKyMeHTa (MCcronb3oBaHME KOMUW He OonyckaeTtcs),
KOTOpOE OCYLLEeCTBMASETCHS C COXPaHEHWeM OpueHTauuMuM opurnHana [OOKymMeHTa B
paspeweHun 300 - 500 dpi (macwTtab 1:1) n BCex ayTEHTUYHbIX MPU3HAKOB MOASIMHHOCTHU
(rpacbnuyeckon nognucu nuua, nedvatu, YrnoBoro wTamna 6GnaHka), C MCNofib30BaHUEM
cnegyowmnx pexxmmoB:

«4YepHO - Genbi» (NpU OTCYTCTBUM B OOKYMEHTE rpadouyeckmx naobpaxeHun un (unu)
LBETHOro TeKkcTa);

«OTTEHKN Cceporoy» (Mpu HanmMyum B OOKYMEHTE rpadouyeckmx n3obpaxkeHun, OTiNYHbIX
OT LUBETHOro rpacmnyeckoro n3obpaxeHuns);

KUBETHOM» UMK «PEXUM NOMHOW LBeTonepeaaym» (NpyM HanMyYnm B JOKYMEHTE LBETHbIX
rpadpnyecknx n3obpaxxeHu NMBO LBETHOrO TEKCTA).

KonnyectBo hannos OOMKHO COOTBETCTBOBATb KOMUYECTBY OOKYMEHTOB, KaXXabl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNK) rpadonyeckyto HGoOpMaLmLo.

2.18.4. [lokymeHTbl, npunaraemble 3asiBUTENEM K 3anpocy, npeacTaBnsemble B
3MIEKTPOHHOM (hopMe, AOIMKHbI 0becneymBaThb:

BO3MOXHOCTb MOEHTUPMLUNPOBATb JOKYMEHT N KOSIMYECTBO NINCTOB B JOKYMEHTE;

BO3MOXHOCTb MOMCKa MO TEKCTOBOMY COOEPXaHW0 [OOKYMEHTa U BO3MOXHOCTb
KOMMPOBaHWA TeKCTa (3a WCKIOYEHWEM CrnydaeB, Korga TeKCT SBNSETCA  4acTbio
rpadpuyeckoro n3obpaxeHus);

cogepXatb OrnaBneHne, COOTBETCTBYIOLLEE WX CMbICIY M codepXaHuo (ans
OOKYMEHTOB, coAepXalwumx CTPYKTYpUpOBaHHbleE MO 4YacTam, [fnaBam, pasgenam
(nogpasgenam) AaHHbIE) 1 3aknagkm, obecneymBaroLme nepexoabl MO OrfaBneHnto u (Unu) K
coaepXalimmcs B TEKCTE pUCYHKaM 1 Tabnuuam.

[okyMeHTbl, nognexawme npeacrtaeneHnio B @gopmartax xlIs, xIsx wnu ods,
dopMUpYOTCA B BUAE OTAENBHOIO JOKYMEHTA, NPeACTaBsSeMOro B 3afIEKTPOHHON hopme.

2.19. lMopsagok ucnpaBneHust AOMYyLEHHbIX OnevYaTtok M OowubOoK B BblAAHHbIX B
peaynbTate NpegocTaBieHna MyHULUNAanbHOM yCnyrn AOKyMeHTax
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2.19.1. Tlopsagok wcnpaBneHuss OOMyLEeHHbIX OneyYyaTok M ownbok B CBEAEHUSX,
AOKYMeHTax, Matepuanax.

3asButenb Bnpase o6patnTbCss B YMNOMHOMOYEHHbLIN oOpraH C 3anpocom 06
ncnpaeneHnn AOMyLEeHHbIX onevyaTtok M ownbok B CBeAEeHUAX, OOKyMeHTax, maTtepuanax
(manee - 3anpoc 06 ucnpaBneHUn AONyLIEHHbIX ONeYaToK M OWMBOK) N0 oopMe COrfiacHo
MpunoxeHunio Ne 4 kK AOMUMHUCTPATUBHOMY perfiamMeHTy B Mopsgke, YCTaHOBMEHHOM
nyHkTamu 2.6.1., 2.18.2. - 2.18.4., 2.15. ADMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae noatBepxAaeHUs Hanuuus OONYLUEHHbIX OrnevyaTok, OWWBOK cBefeHUusX,
AOKyMeHTax, mMartepuanax YmnornHOMOYEHHbIN oOpraH BHOCUT WCMpaBfeHna B paHee
BbldaHHble CBedeHUdA, OOKYMeHTbl, Matepuanbl. CBedeHWsa, AOKYMEHTbl, Matepuanbl C
BHECEHHbIMW UCNPaBNEHNAMIN OOMYLLEHHbIX OneYaTok 1 owmnbok nnbo peleHne o6 oTkase
BO BHECEHUW WCNpaBneHuh B CBeAEHWs, LOKYMEHTbl, MaTepuansl rno dopme CorfacHo
MpunoxeHnto Ne 5 kK AOMUHUCTPATUMBHOMY perfiameHTy HarnpaBnaeTcs 3asBUTENio B
nopsgke, yctaHOBNEHHOM MNyHKTOM 2.4.3. AOMWHUCTPATUBHONO perfiameHTa, cnocodom,
YKa3aHHbIM B 3asBNeHUn 06 mcnpaBneHun OONyLEHHbIX OnevYaTtok U OWnbOoK, B TeyeHue
naTM pabounx AHen € Aatbl NOCTYNneHus 3asaBneHuss o6 wucnpaBneHun [AonyLeHHbIX
onevyaTok 1 oLnBOK.

2.19.2. MWcuepnblBalOWwmMn repeyYeHb OCHOBaHUM ONs OTKas3a B UCMNpaBlieHUU
AONYLLEHHbIX OrneYyaToK 1 OWKBOK B CBEAEHUSAX, AOKYMEHTax, MaTepuanax:

a) HecoOTBETCTBME 3asfABUTENS  KPyry 1wy, YKasaHHbIX B NyHkTe 1.2,
AOMWHNCTPATUBHOIO pernamMmeHTa;

6) oTcytcTBMEe dhakTa OONYLEHMS ONevYaTok M OWnBOK B CBEOEHMUSX, OOKYMEHTax,
MaTtepuanax.

2.20. MNopsiaok Bblgayn aybnukaTta cBeAEHUN, LOKYMEHTOB, MaTepuaros.

3agBuTenb BrnpaBe 0OpaTUTbCA B YMOMHOMOYEHHbLIM OpraH C 3anpocoM O Bblgaye
AybnvkaToB paHee BblAaHHbIX CBEOEHWN, OOKYMEHTOB, MaTepuanoB (ganee - 3anpoc O
Bblaavye aybnukaTta) no opme cornacHo [llpunoxeHuto Ne 6 K AZAMUHUCTPATUBHOMY
pernaMmeHTy B nopsgke, YCTaHOBNEHHOM nyHkTamn 2.6.1., 2.18.2. — 2.184., 2.15.
AOMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMA OCHOBaHMM Ansi OTkasa B Bblgade aybnukata cBeaeHun,
AOKYMEHTOB, MaTepuanoB, YCTAaHOBNEHHbIX MyHKTOM 3.5.4 AOMUHUCTPATUBHOIO perfiameHTa,
YNONMHOMOYEHHbIN OpraH BblgaeT AybnukaT cBefeHun, [LOOKYMEHTOB, MaTtepuanoB C
NPUCBOEHMEM TOrO e PErMCTPaLMOHHOIO HOMepa, KOTOPbIM BbiST yKasaH B paHee BblgaHHbIX
cBefeHusaX, AOKYMeHTax, matepuanax. B cnyyae ecnu, paHee 3asButento Obilnv BblgaHbl
CBEeAEHUNS, LOKYMEHTbl, Matepuanbl B (OpMe 3M1eKTPOHHOro AOKYMEeHTa, MNOoANUCaHHOro
YCUNEHHON KBanUULUMPOBAHHOW 3NIEKTPOHHOW NOAMNUCHID YNONTHOMOYEHHOIO AOSHKHOCTHOIO
nuua, To B KadecTBe aybnukaTta ceBedeHnn, JOKYMEHTOB, MaTepuarnoB 3asBUTENO NOBTOPHO
npeacTaBnsAeTcsa ykasaHHble JOKYMEHTbI.

Aybnukat cBegeHun, JOKYMEHTOB, Matepuanos nNmMbo pelwweHne o6 oTkase B Bblgaye
aybnukata cBegeHun, JOKYMEHTOB, MaTtepuarnoB no gopme cornacHo lMpunoxeHuntio Ne 7 k
AOMWHUCTPATMBHOMY perfameHTy HanpaBnseTcs 3asiBUTEnNt0 B Nopsiake, YCTaHOBMEHHOM
NyHKTOM 2.4.2. HacTtosiwero AOMUMHUCTPATMBHOIO perfameHTa, Cnocobom, YykasaHHbIM
3asiBUTENEM B 3anpoce O Bblgade aybnukarta, B TeyeHuMe nATM paboumx OHen c aaTbl
NOCTYyNSfIeHNs 3asaBneHns o Bblgadve gybnukara.

2.21. WcuyepnbiBalolwmin nepeyeHb OCHOBaHMM [Onsi OTKasa B Bblgade pgybnuvkata
CBeZleHUN, JOKYMEHTOB, MaTepunarnos:

HECOOTBETCTBME 3asBUTENS KPYry NUL, yKasaHHbIX B NyHKTe 1.2. AAMUHUCTPATUBHOIO
perrnameHTa.

2.22 [lopsagok ocCTaBneHus 3anpoca O nNpefoCcTaBNeHuM CBeOEeHUW, [LOKYMEHTOB,
mMaTtepuanoB 6e3 paccMoTpeHus.

3agBuTenb He nosgHee pabodero OHS, NPeaLecTBYIOWEro OHK OKOHYaHus Cpoka
npeaocTaBneHnsa ycnyru, Bnpase obpatntbCs B YNONMHOMOYEHHbIM OpraH ¢ 3asiBfieHnem oo
OCTaBfNeHMM 3anpoca O npeaocTaBfieHUn CBeOEeHUW, [OOKYMEHTOB, mMartepuanos 6e3
paccMoTpeHunsa no opme cornacHo lMpunoxeHunto N2 8 k AODMUHUCTPATUBHOMY pernamMeHTy



B nopsgke, yCTaHOBMEHHOM nyHktamu 2.6.1., 2.18.2. - 2.18.4., 2.15. AOAMUHUCTPATUBHOIO
pernamMeHTa.

Ha ocHOBaHMM MNOCTynuBLUEro 3arnpoca O NpedocTaBfeHnun CBeAEHUW, OOKYMEHTOB,
mMaTepuanoB 6e3 paccMOTPeHUss YMNOSTHOMOYEHHbIM oOpraH npuHUMaeT pelleHne 06
OCTaBfeHMM 3anpoca O NpeaocTaBNeHUN CBEAEHWUA, OOKYMEHTOB, MartepuanoB 6e3
paccMoTpeHns

PeweHne 06 octaBneHuMuM 3anpoca O nNpeaocTaBfieHUMM CBeOEeHUW, [LOKYMEHTOB,
mMaTepuanoB 6e3 pacCMOTPeHWA HanpaBnsaeTca 3asBUTENto Mo gopme cornacHo
MpunoxeHnto Ne 9 «k HacTodwemy AOMUHUCTPATUBHOMY perfameHTy B nopsagke,
YCTAHOBIIEHHOM MNYHKTOM 2.4.2. AAMWHUCTPATUBHOIO perfiameHTa, crnocobom, yKasaHHbIM
3asBuTENEM B 3asBneHunm o6 oOcTaBneHun 3anpoca O NpefocTaBfieHUN CBEOEHUN,
[OKYMEHTOB, MaTepuanoB 6e3 paccMOTpeHus, He no3gHee paboyero OHS, criegyloLlero 3a
AHEM NOCTynneHusa 3asiBneHns o6 ocTaBneHuMuM 3anpoca O MpefoCTaBfeHMUM CBeLEeHUHN,
AOKYMEHTOB, MaTepuanoB 6e3 paccMOTpeHus.

OcTtaBneHne 3anpoca O NpeaoCTaBfEeHUN CBEAEHWN, OOKYMEHTOB, mMaTepuanos 6e3
pPacCMOTPEHNST He NMPenATcTByeT NOBTOPHOMY obpalleHuto 3asBuTens B YMNOSTHOMOYEHHbIV
opraH 3a nofnyyYyeHneM ycnyru.

3. CocTaB, nocnepnoBaTesibHOCTb U CPOKU BbIMOJSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUcne
OCOOEHHOCTHU BbINOJIHEHUA aAMUHMUCTPATUBHbIX Npoueayp (AeNCTBUNA) B 3NEKTPOHHOM
c¢dopme, a Takke 0COOEHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHLIX NpoLueayp
(mencTBU) B MHOropyHKLMOHaNbHbIX LLeHTpax

3.1. [lpepocTtaBneHne MyH/UMNAnNbHOW YCryrn BKYaeT B cebs  cnegyowime
aAMWHUCTPaTUBHbIE Npoueaypbl:

npuem, NpoBepKa AOKYMEHTOB U pernctpaums 3anpoca;

nonyyeHve CBeAEHWA  NOCPeacTBOM  MEXBEAOMCTBEHHOr0  MHGOPMAaLMOHHOIro
B3aMMOAENCTBUS, B TOM 4ucne C wucnonb3oBaHnem enepanbHOM rocygapCTBeHHOM
WHOPMaUNOHHON cuctembl «EguMHaa cuctema MeXBEeOOMCTBEHHOIO  3NEeKTPOHHOIO
B3ammogencteuna» (ganee - CM3B);

paccMOTpeHME AOKYMEHTOB U CBEAEHWI;

NPUHATUE PeLLEHNS;

Bblgaya pesynbTaTa.

OnucaHne agMMHUCTPaTUBHbLIX Npouenyp (aencrteuin) npeactasneHo B [punoxeHun Ne
10 K ADMUHUCTPATUBHOMY pPErfIaMeHTY.

3.2. [llepeyvyeHb agMUMHUCTPaATMBHLIX Mpouedyp (4encTBuin) nNpu npeaocTaBneHnn
MYHULMNANbHOW YCIyrn YCnyr B 3NeKTPOHHON hopme

3.2.1. Tlpu npegoctaBneHUM MyHUUUNANBHOMW YCAyrM B 3NEKTPOHHOM dopme
3aaBuTento obecnevnBatoTCs:

noslyyeHMe uHpopmMaumm o nopsgke U Cpokax npefocTaBfieHUs MyHUUMNANbHOM
yCnyru;

dopMUpoBaHUE 3asiBIIEHWS;

npyem n pernctpaums YnosITHOMOYEHHbIM OpPraHOM 3asiBEHUA U UHbIX AOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW yCnyru;

nonyyeHue pesyrnbTaTa NpeaocTaBreHnss MyHULUNansHON yCnyru;

nosly4eHme cBegeHu 0 Xo4e pacCMOTPEHUs 3anpoca;

OCYyLLEeCTBEeHNe OLEHKM KayecTBa NpeaocTaBieHnss MyHUUMnansHON yCryru;

pocynebHoe (BHecynebHoe) obxanoBaHve pelleHnn u gencteun (6esgenctauns)
YnonHoMmouyeHHoro opraHa nubo pgencteua  (6esgenctBme)  AOMKHOCTHbIX ML
YNONHOMOYEHHOrO  opraHa, npefoCTaBnsAlWEero  MyHuuunanbHyw — ycnyry, nunbo
MYHULUMNANbHOIO CriyXaLyero.

3.3. [lopsigok ocywecTBneHNa agMUHUCTPATUBHLIX npouenyp (aencrteui) B
3NeKTpPoHHOU hopme

3.3.1. opmmpoBaHme 3anpoca.



dopmupoBaHMe 3anpoca OCYLeCTBNAeTCA MOoCpeaCTBOM 3arofiHEHUA ONeKTPOHHON
dopmbl 3anpoca Ha EagmHoM nopTtane, pervoHanbHOM nopTane, 6e3 HeobxoanmmocTu
AONOMHUTENBHON Noga4yn 3anpoca B Kakon-nmbo nHom gopme.

dopmaTHO-Normyeckasi npoBepka cHopMMpPOBAHHOIO 3anpoca OCYLLECTBASETCA nocne
3anoSIHEHNA 3assBUTENEM KaXXO0ro U3 nosien anekTpoHHou hopmbl 3anpoca. Npu BbiSsBNEHUN
HEKOPPEKTHO 3amnoSTHEHHOrO MOMS 3NEKTPOHHON hOpMbI 3anpoca 3asiBUTENb yBEOOMIISIETCS
O XapakTepe BbISBNEHHOW OWWOKM KW nopsgke ee  yCTpaHeHus  NocpeacTBOM
MHPOPMALMOHHOIO COOBLLIEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bOpME 3asiBIIEHMS.

Mpn dopmmpoBaHM 3anpoca 3asiBuTento obecnevmBaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUA W COXPaHEHUs1 3asiBfiEHUsI U WHbIX [OKYMEHTOB,
YKa3aHHbIX B AOMUHUCTPATMBHOM perfiamMeHTe, HeobXoauMMbIX Ansi npenocTaBreHus
MYHULUUNANbHOW YCRyru;

6) BO3MOXHOCTb neyaTt Ha BymMaxHOM HOCUTENE KOMUM 3NEKTPOHHON hOpMbI 3anpoca;

B) COXpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYO hopMy 3anpoca 3HayeHun B nobon
MOMEHT MO >XENaHuK 3asBUTEnsl, B TOM YMCIEe MpuM BO3HMKHOBEHMM OLIMOOK BBOOAA U
BO3BpaTe 4S5 MOBTOPHOIO BBOAA 3HAYEHMWI B ANIEKTPOHHYIO (hOpMY 3asiBNEHUS;

) 3anosiHeHWe rMoren 3NeKTPOHHOM ()OopMbl 3anpoca A0 Hayana BBOJa CBedeHUN
3asBUTENEM C MCMNONMb30BaHMEM cBedeHun, pasmelleHHbix B ECUA, wn cBegenun,
onybnukoBaHHbIX Ha EamMHOM nopTane, perMoHanbHOM nopTane, B 4YacTu, Kacarouwencs
cBegeHunn, otcyTeTeyowmnx B ECUA;

A1) BO3MOXHOCTb BEPHYTbCA Ha NOoN 13 3TanoB 3anofIHEHUA 3NEKTPOHHON hOPMbI
3asBneHns 6e3 noTepun paHee BBeAEHHOW MHpOpMaLNW;

€) BO3MOXHOCTb JOCTyna 3asiButens Ha EguMHOM nopTane, perMoHansHOM noprane, K
paHee NMoAdaHHbIM MM 3asiBMIEHWUSIM B TEYEHWE HE MeHee OAHOro roga, a Takke 4YaCTU4HO
cthopMmnpoBaHHbIX 3aMpPOCOB - B TEYEHNE HE MeHee 3 MecALEB.

CdopmmpoBaHHbIi U NOAMUCAHHLIN 3anpoc, U WHblE LOKYMEHTbl, HeobXxoanMbie AN
npegocTaBneHns MyHULMNANbHOW yCryrM, HanpasnsloTcAa B YNOMHOMOYEHHbLIN oOpraH
nocpeactsomMm EgmHoro noprana, permoHanbHOro noprana.

3.3.2. YNonHoMo4eHHbIN opraH obecrneynBaeT B Cpok He no3gHee 1 (ogHoro) paboyero
AHS C MOMEHTa nNogayum 3anpoca Ha EauHbin nopTtan, permoHanbHbl nopTars, a B criydae ero
NOCTYNSEHUS B BbIXOQHOW, HEpaboumi npasgHUYHbIA AEHb, - B CAeayLWmii 3a HUM NepBbIn
pabounn aeHb:

a) npyemM JOKYMEHTOB, HEOBXOANMbIX ANA NpeaocTaBieHna MyHUUMNANbLHOW yCryru, u
HanpaBfeHne 3asiBUTENIO 3NIEKTPOHHOIO COOBLLIEHNS O NOCTYNIEHMM 3anpocCa;

0) pernctpaumio 3anpoca M HanpaefieHWe 3asBUTENI0 yBEeOOMSIEHUSI O perncrpaumnm
3anpoca nmbo o6 oTkase B nNpuemMe [OOKYMEHTOB, HeoOGXoauMbIX OnA NpefocTaBreHus
MYHMLMNANbLHOW yCnyriu.

3.3.3. lMNpuem wun ob6bpaboTka [OKYMEHTOB, HamnpaBfiEHHbIX 3adABUTENEM 4yepe3
pernoHanbHbIN NopTarn, OCyLWeCTBNAETCS B CUCTEME MEXBELOMCTBEHHOIO B3aMMOLENCTBUSA
Smart-route (Digit M3B).

Mpuem n obpaboTka OKYMEHTOB, HaNpaBfieHHbIX 3asiBUTENEM Yepes eauHbIA nopTan,
OCYLLECTBMSAETCA B CUCTEME MEXBEAOMCTBEHHOrO B3anmoagenctama Smart-route (Digit MOB)
nnn nHpopmaumoHHon cucteme «lnatdopma rocyaapcteeHHbix cepaucosy» (MNIMC).

OTBETCTBEHHOE OOMKHOCTHOE NULLO:

NpoBepSeT Hannume 3NEeKTPOHHbIX 3anpocoB, MOCTYNUBLUNX nocpeacTBoMm
EovHoro noptana, perMoHanbHOro noprana, ¢ NnepMognyHOCTLIO He pexe 2 pa3s B AeHb;

paccMmatpmBaeT MOCTYNMBLUME 3anpocCbl W MPUIOXeHHble 0bpasbl  JOKYMEHTOB
(BOKYMEHTHI);

npou3BoauMT [OEenCTBUSE B COOTBETCTBUM C  NYHKTOM  3.3.2A4MWHUCTPATUBHOIO
pernamMmeHTa.

3.3.4. 3asBuTento B Ka4yecTBe pesynbraTta NpeaocTaBfeHns MyHUUMNAnbHOW YCryru
obecneunBaeTcs BO3MOXHOCTb NMOMYy4YEHNA JOKYMEHTA:

B popMe 9NEKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO YCUIEHHOW KBanuduumMpoBaHHOW
3IEKTPOHHOM NOAMUCHIO YNOSTHOMOYEHHOIO AOSMKHOCTHOrO nuua YNonHOMOYEHHOro opraHa,



HanpaBfEeHHOro 3asBUTEN0 B JIMYHbIA kKabuHeT Ha EguHOM nopTtane, pernoHanbHOM
noprtane;

B Buae OymaxHOro [AOKyMeHTa, NOATBEPXAAKLWEro coaepXaHue 3NeKTPOHHOro
AOKYMEHTa, KOTOpbIN  3asBUTENb  Mony4aeT  nNpu  fM4HoM  obpaweHnn B
MHOrOOYHKLMOHATbHOM LEeHTpE.

3.3.5. lonyyeHne wvHpopmauMm O xode pacCMOTpPeHUd 3anpoca W O pesynbTaTte
npeaocTaBneHNa MyHULMNAnNbHOM yCrnyrn nNpou3BoAMTCS B NIMYHOM KabuHeTe Ha EgvHoM
noptane, perMoHanbHOM nopTane, npu ycrnoBuuM asTopusaumn. 3asButens uUMeeT
BO3MOXHOCTb MpocMaTpmBaTb CTaTyC 3MEKTPOHHOro 3anpoca, a Takke uHopmauui o
AanbHenWnx 4eNCTBUSX B IMYHOM KabuHeTe no cobCTBEHHOW NHULMaTMBe, B Ntoboe Bpemsi.

Mpn npepocTaBneHMM MyHULMNANbLHOW YCRyrn B 3NEKTPOHHOM opme 3asiBUTENto
HanpasnseTcs:

a) yBeJoOMIIEHME O NpMeMe 1 perucTpaumm 3anpoca 1 MHbIX JOKYMEHTOB, HEOOX0aNUMbIX
ANa npefocTtaBneHuss MyHUUMNanbHOW ycnyrn, codepxalwee cBefeHus o dakte npuema
3anpoca M AOKYMEHTOB, HeOOXoOAUMbIX ANA NPeAoCTaBNEHUA MyHUUMNANbHOW YCyrn, wu
Hayane npoueaypbl NpeaocTaBneHns MyHUUUNAanNbLHOM yCryrn, a Takke CBeAeHus o aarte u
BPEMEHN OKOHYaHWUS MNPEeOOCTaBMEHUS MyHUUMNANbHOW ycnyrm nnbo MOTUBUPOBAHHBLIN
OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpefOoCTaBneHUs MyHULMNAnsHOW YCIyru;

0) yBegomneHne O pesynbTaTax pPacCMOTPEHUS [OOKYMEHTOB, Heobxoaumbix AN
npeaocTaBneHna  MyHUMUMNANbHOW  YCNyru, cogepawlee CBeOeHUss O  NPUHATUU
NONIOXUTENBHOIO peLleHna O NpefoCcTaBleHUn MyHUUMNANbHOW YCnyrM M BO3MOXHOCTU
nNonyYnTb pesynbTaT NpefoCTaBneHuss MyHUMUMNanbHOW ycrnyrm nnbo MOTUBMPOBAHHbLIV
0OTKa3 B NpefoCcTaBfieHUM MyHULMNANbLHOW YCIyri.

3.3.6. OueHka kavecTBa npefoCTaBNEeHUS MyHULMNANbHOW YCNyTn.

OueHka kayecTBa npefoCTaBfieHUsT MYHUUMMANbHOW YCRAyrM OCYLIECTBRSETCA B
cootBeTCcTBUM C [lpaBunamm oOuUeHKN rpaxgaHaMmn IPPEKTUBHOCTU  OEeATESIbHOCTU
pykoBoguTeNen TeppuTopuanbHbiX OpraHoB deneparnbHblX OpraHoB UCMONMHUTENBHOM
BNactun (MX CTPYKTYPHbIX nogpasgerneHnn) ¢ y4eToM KadecTBa nNpefoCTaBfeHus UMK
rocygapcCTBeHHbIX YCIyr, a Takke MNpPUMEHEHNA pe3ynbTaToB YKas3aHHOW OLUEHKU Kak
OCHOBaHUA ANd NPUHATUS  pelleHuid O  OOCPOYHOM  MpeKkpalleHUM  UCMOSTHEeHUS
COOTBETCTBYHLLMMN PYKOBOOUTENAMM CBOUX AOSMKHOCTHBIX 06S3aHHOCTEN, YTBEPXKOEHHBIMN
noctaHosneHnem lpasutensctea Poccunckon depepaumm ot 12 gekabpsa 2012 roga Ne
1284 «O6 oueHke rpaxgaHamu 3I(P@EKTUBHOCTN  OEATEeNbHOCTU  pyKoBOAUTENEN
TeppuTopuarnbHbiX OpraHoB defeparnbHbIX OpraHoB  MCMOMHUTENbHOW BRactm  (Ux
CTPYKTYPHbIX  nogpasfgeneHnn) ©n  TeppuTopuanbHbIX  OpPraHoOB  roCygapCTBEHHbIX
BHEOIOMKETHbIX  POHAOB  (UX  pervoHanbHbIX OTAENEHUr) C  Y4eTOM  KadvecTBa
npegocTaBneHns rocyaAapCTBEHHbIX YCNyr, pykoBoguMTenen MHOroyHKLMOHaNbHbIX LLEHTPOB
NpeaoCTaBNeHNa rOCYAapCTBEHHbIX W MyHUMUMMANbHbIX YCrAyr C Yy4eTOM KavecTBa
opraHuMsauun npegocTaBneHna rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCIYyr, a Takke o
NPUMEHEHNN pPe3ynbTaToOB YyKa3aHHOW OLEHKM KaK OCHOBAHWUS AN MPUHATUSA peLUeHnin O
AOCPOYHOM NpeKkpaweHUM WUCMNOMHEHNA COOTBETCTBYIOLLUMMU  PYKOBOOUTENAMU  CBOMUX
AOIMKHOCTHbIX 06S13aHHOCTEN Y.

3.3.7. 3aasutento obecnevnBaeTcs BO3MOXHOCTb HanpaBfieHUs Xanobbl Ha peLleHus,
pencteus  unm - 6esgenctBne  YNOMHOMOYEHHOro  opraHa,  OOSMKHOCTHOro  nuua
YNONHOMOYEHHOro opraHa fimbo MyHMUMNANbLHOrO CryXawero B COOTBETCTBMM CO CTaTben
11.2 depepanbHoro 3akoHa Ne 210-®3 u B nopsgke, yCTAaHOBIEHHOM MNOCTaHOBIIEHUEM
MpaButenbctea Poccuiickon ®Pepepaumm ot 20 Hosbpa 2012 roga Ne 1198 «O
denepanbHON rocyaapCTBEHHOM MHGOPMAaLMOHHON cucTeme, obecneumBarollen npouecc
pocynebHoro, (BHecynebHoro) obkanoBaHus pelleHun wn - genucteuin  (6e3gencreus),
COBEpPLUEHHbIX MPY NPegoCcTaBNeHnn rocygapCTBEHHbIX U MyHULMMNANbHbLIX YCITYT.

3.4. Mopsigok BbINONMHEHNS aAMUHUCTPATUBHbIX npoueayp (oencteun)
MHOrOOYHKLMOHAIbHbIM LLIEHTPOM

3.4.1. MHOropyHKUNOHanbHbIN LLEHTP OCYLLECTBISET:

WHOpMMpPOBaHNE  3aaBUTENenM O  Nopsigke  npefocTaBneHus  ycnyrm B
MHOTrOOYHKLMOHANBbHOM LIEHTPE, MO WHbIM BOMpOCaM, CBS3aHHbIM C nNpefocTaBfieHUEM
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MYHUUMNANbHOM  YCNyrKu, a TakkKe KOHCynbTMpOBaHuWe 3asBuTenen o nopsiake
npeaocTaBneHnsa MyHMLMNanbHOW yCyrn B MHOTO(PYHKLUMOHaNbHOM LIEHTPE;

BblAady 3asBUTENO pes3yrnbTaTa nNpefocTaBfieHUs MyHUUMNanbHOW  ycnyru, Ha
OymaxxHOM HocuTene, noATBEPXOAWWMX CcoAepXaHUe  ONEKTPOHHbIX  OOKYMEHTOB,
HanpaBfleHHbIX B MHOMO(YHKUNOHAmNbHbIM LEHTp MO pesynbTaTaM npeaoctaBreHns
MyHMLUMNANbHOW YCNyru, a Takke Bblgava JOKYMEHTOB, BKITOMasa cocTaBreHme Ha BymaxxHOM
HocuTene N 3aBepeHne BbIMUCOK U3 MHAOPMALNOHHBLIX CUCTEM OpPraHoB, NPeaoCTaBsoLWmMX
MyHULUMNANbHbIX YCNYT;

WHble Npoueaypbl U AencTBUA, npegycMoTpeHHble PeaeparnbHbiM 3akoHOM Ne 210-93.

B cooteetctBMM € yactbio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-O3 gns
peanusauun cBomx YHKUMA MHOrOYHKLMOHANbHbIE LEHTPbl Brpase MpuBrekaTtb WHble
opraHusauuu.

3.4.2. VHpopmupoBaHue 3asButernied O nopsake npegocTtaBneHns MyHUMUMnanbHOW
YyCnyru B MHOrO(OyHKLMOHaNbHOM LIEHTpE, O Xo4e BbINOSIHEHNA 3anpoca O NpeaocTaBneHnn
MYHUUMNANbHOM  yCnyrM, MO WHbIM BOMNpPOCaM, CBHA3aHHbIM C NpegocTaBneHnemM
MyHMUMMANbHOW  YCNyrM, a TakkKe KOHCYNbTUpOBaHWE 3asBuTEeNne O  nopsake
npegocTaBneHns MyHULMNANsHOM yCnyru B MHOrOYHKLMOHANbHOM LIEHTPE.

NHdopmrpoBaHne 3asBuTens MHOrogyHKUMOHANbHBIMW LEeHTpaMu OCyLLeCTBNAeTCA
cnegyowmmm cnocobamu:

a) nocpeacTBOM MpuBMEYEeHUs CPeaCcTB MacCOBOM WHopmauuu, a Takke nyTem
pasmMelleHna uHdopmaumMm Ha oduuManbHbiX canTax M UHAOPMAUWOHHBLIX CTeHaax
MHOIO(YHKLMOHANbHbIX LLEHTPOB;

6) npu obpalieHnn 3aaBUTeNs B MHOrO(OYHKLMOHAMbHBLIN LEHTP JIMYHO, NO TernedoHy,
nocpeacTBOM NOYTOBLIX OTNPABAEHUA, NMMBO NO 3NEKTPOHHOM MoyTe.

Mpn nuyHom obpalleHnn paboTHUK MHOTOMYHKLMOHANBHOIO LeHTpa nogpo6bHo
NHGOPMUPYET 3aaBUTENEN MO WHTEPECYLWMUM UX BOMPOCaM B BEXIMBOW KOPPEKTHOWM
dopme C ucnonb3oBaHMEM oOdmunanbHO-4ENOBOr0 CTUNA pedn. PekomeHaoyemoe Bpems
npeaocTaBneHnsa KoHcynbTauum - He 6onee 15 MUHYT, BpeMs OXuaaHua B odvepean B
CEeKTope WHMOpMUPOBaHUS ANA MNOSyvYeHUss MHpopMaumm O MyHUUMNANbHbIX YCryrax He
MOXET npesblwaTb 15 MUHYT.

OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HAYMHATBLCA C MHGOPMaLMM O HAaUMMEHOBAHUN
opraHusauuu, dhamunuu, UMEHM, oTyecTBeE n AOIMKHOCTU paboTHMKa
MHOTrOOYHKLMOHANbHOIO LEeHTpa, MpUHABLLEro TenegOHHbIN 3BOHOK. WHamBuAayanbHoe
YCTHOE KOHCynbTMpoBaHue npu obpalieHun 3assButens no TenedoHy paboTHUK
MHOroOyHKLMOHAaNbHOrO LieHTpa ocyllecTenseT He 6onee 10 MUHYT;

B cnyyae ecnu aona noarotoBkm oTBeTa TpebyeTca Bonee npoOorKuTenbHoe BpeMms,
paboTHMK MHOroOyHKLMOHANbHOIMO UEeHTpa, OCYLIECTBASLWMA UHANBUOYANbHOE YCTHOE
KOHCYINbTUpOBaHMe No TenedoHy, MOXET NPeasioXnUTb 3adBUTENIO:

N3NOXNTb obpalleHne B NUCbMEHHOW ¢opme (OoTBET HanpaBnseTcs 3asBuTENO B
COOTBETCTBUMN CO CNOCOBOM, yKazaHHbIM B 0bpaLleHmm);

Ha3Ha4YNTb Apyroe Bpems sl KOHCYnbTauun.

Mpy  KOHCYNbTMPOBaAHWUM MO MNUCbMEHHbIM  ObOpalleHnsMm  3asBuTenen oTeBeT
HanpasnsieTcs B NMCbMEHHOM BuAe B Cpok He no3gHee 30 KaneHgapHbIX AHEN C MOMEHTa
pernctpauun obpalleHnss B (popme SMEeKTPOHHOrO AOKYyMEHTa MNo agpecy 3feKTPOHHOM
noYThbl, yKkadaHHOMY B obpaLleHnn, NOCTyNUBLLUEM B MHOIO(YHKUNOHAMNbHbLIM LEHTP B hopme
9NEeKTPOHHOro AOKyMeHTa, U B NMUCbMEHHOW hopmMe MO MOYTOBOMY afpecy, yKasaHHOMY B
obpalleHnn, NoCcTynmMBLLIEM B MHOrO(OYHKLMOHAMNbHbIN LLEHTP B MMCbMEHHOW bopMe.

3.4.3. lNpuem 3anpocosB 3asBuTENnen O NpefoCcTaBNeHUM MyHUUUNArbHOW YCnyru wu
WHBIX JOKYMEHTOB, HEOOXOANMbIX 4SS NPeA0CTaBNEHNS MyHULMNANIbHON YCIyT.

[oKymeHTbl, HeobxoauMmble ONs  NpeaoCTaBNeHUs  MyHUUMNAnNbHOW  YCryru,
nognexawme  npeacrtaBneHUo  3aaBuTeneM,  Moryt  ObiTb  npeacTaBneHbl B
MHOIMO(OYHKLMOHANbHbLIN LLEHTP HEeNoCpeaCTBEHHO 3asiBUTenem nmbo ero npencraBuTeneMm,
OENCTBYIOWMM  HA  OCHOBAHUM  HOTapuanbHO  YOOCTOBEPEHHOW  [OOBEPEHHOCTU, C
NPUIIOXEeHNeM  TakoM  [JOBEPEHHOCTM  WUNMKM  ee  Konuw, BEPHOCTb  KOTOPOW
3acBmaeTenbCTBOBaHa HoTapmarnbHoO, K NpeacTaBngeMbiM JOKYMEHTaM.



Mpy nonyyeHUn MHOrOYHKLUMOHANMbHBIM LIEHTPOM [OKYMEHTOB, HeobXxoaumbiX ONs
npenocTaBneHnss MyHULMNanbHOW YCnyr, noanexawmx npeacTaBfieHnio 3asaBUTENEM,
pabOTHNUK MHOrOYHKLMOHANbHOrO LEHTpa OCYLLUECTBASET perncrpauuio npeacTtaBreHHbIX
AOKYMEHTOB M 0QOpPMISieT pacnucky B MOMAyYEHUU MHOroyHKUNOHANbHbIM LIEHTPOM
yKasaHHbIX [OOKYMeHTOB. B pacnucke ykasblBaeTCsl MnepedeHb npeacTaBfieHHbIX B
MHOrOOYHKLMOHANbHbIN LIEHTP OOKYMEHTOB W Aata ux nonydeHus. Pacnucka aosmkHa 6biTb
Bbl4aHa 3asiBuTento nnbo ero npeacTaBUTENto, AEACTBYIOLWEMY HA OCHOBaHUN HOTapuasnbHO
yAOCTOBEPEHHON [OBEPEHHOCTU, B [AEHb MOMyYeHUs MHOro(yHKUMOHAaNbHbIM LEHTPOM
YyKa3aHHbIX JOKYMEHTOB.

Mepenaya B YNOMHOMOYEHHbIN OpraH naketa AOKYMEHTOB, NPUHATLIX cneuuannctamm
MHOrOOYHKLMOHANMbHOIO  LUEHTpa, OCYyLWeCcTBNAeTcsa nocpeacTBOM  MH(OpMaLMOHHOM
cuctembl AIC MOL| He no3aHee cneaytowero paboyero AHs Co AHA NpMema AOKYMEHTOB OT
3asBUTENS B MHOTOYHKLMOHANBHOM LIEHTpPE.

CooTBeTCTBME CBEAEHUN, COOepXaluMxcsi B 9NEKTPOHHOM obpase [OKYMEHTa,
CBeAEeHuAM, coaepXalimmcs B JOKYMEHTE Ha ByMaKHOM HocuTene, 3aBepsaeTCs YCUNEHHON
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOLMUCLI0 OOMKHOCTHOIO Nua MHOroYHKLMOHANbHOro
LueHTpa.

Mpn HeobXoOuMMOCTM AOSMKHOCTHOE nnMUO YNOSTHOMOYEHHOrO OpraHa, cneunanuct
MHOrOOYHKLMOHANbHOIrO LEeHTpa, W3roTaBnuBaloT KOMUW MpeAcTaBfeHHbIX 3asBUTesieM
AOKYMEHTOB, BbIMNOSHAKT Ha HUX HagnNUcb 06 MX COOTBETCTBMM NOAMMHHBIM 3K3eMMNspam,
3aBepsT CBOEWN NOAMNUCHIO C YKasdaHueM haMnnum 1 MHLmnarnos.

3.44. ®dopmupoBaHMe W HanpaeBneHue  MHOro(yHKUMOHaNbHbIM  LLEHTPOM
MeXBEeJOMCTBEHHOIO 3arnpoca B OpraHbl, NpefocTaBfisloWmMe MyHUUMNanbHble YCnyru, B
WHble OpraHbl rocy4apCTBEHHON BRacTu, OpraHbl MECTHOrO CaMOynpaBIiEHUsI 1 OpraHn3aumm,
y4yacTBylLME B NpeaoCcTaBneHnn MyHUUunanbHbIX YChyr.

dopmupoBaHME M HanpaBfeHWe MEXBELOMCTBEHHOINO 3anpoca O NpeaocTaBiEHUN
AOKYMEHTOB, HeobxoauMbIXx AN MNpefocTaBneHus  MyHUUMnanbHOW — ycnyru, B
rocyJapCTBEHHbIE OpraHbl W WHble OpraHbl, YyyacTBywWMEe B NpeaocTaBreHumn
MYHUUMNANbHOM  YCNYrK,  MHOFO(YHKUMOHANbHbIM  LIEHTPOM  MNpu  nNpegocTaBreHnn
MYHULUMNANbHOW YCAYrn HE OCYLLECTBNSAETCS.

3.4.5. Bolga4da 3aaBuTento pesynbtaTta npeaocTaBfeHnss MyHUUMnansHOW YCnyrn, B TOM
yncne Bblgaya AOOKYMEHTOB Ha OyMaXHOM HOcUTeEne, MOATBEPXAANLNX copepKaHue
ANEKTPOHHbLIX  OOKYMEHTOB, HanpaBfieHHbIX B  MHOrO(YHKUWOHAmNbHbLIM  LEHTPp MO
pesynbTatam MpeaoCcTaBNeHns MyHUUMNAnNbHbIX YCMyr opraHamu, npenocTaBnslWUMn
MyHUUMNAaNbHbIE YCMyrn, a Takke Bblgada [JOKYMEHTOB, BKYasi COCTaBfeHWe Ha
OymMaXHOM HOCUTENE W 3aBEPEHUE BbIMMCOK M3 MHGPOPMALMOHHBLIX CUCTEM OpraHoB,
npegoCcTaBNALWMNX MYHULUNASTbHbIE YCITYTN.

Mpn Hanuuum B 3anpoca O NpPeaoCTaBfEHUM MYHUUMNANbHOW YCRyrn ykasaHusa o
Bblda4ye pe3ynbTatoB  OKa3aHuUs  ycnyru 4vepe3  MHOTOYHKUMOHAmNbHbIA  LEHTP,
YNOSTHOMOYEHHbBIN OpraH nepefaet AOKYMEHTbl B  MHOIOYHKUMOHASNbHbLIM LEeHTp Ans
nocrneywwen Bbldayv 3asiBUTENO (MpeactaBUTEmNo) CNOCOOOM, COrfacHO 3akrtoYeHHbIM
cornawleHnsmM O B3aMMOLEWCTBUN 3aKMOYEHHBbIM Mexay YMNONHOMOYEHHbIM OpraHoM W
MHOrOOYHKLMOHANbHLIM ~ LEHTPOM B nopsgke,  YTBEPXKOEHHOM  MOCTaHOBMEHUEM
MpaButenbctea Poccunckon dPegepaumm ot 27 ceHtsbpsa 2011 roga Ne 797 «O
B3aMMOOENCTBUN Mexgy  MHOrogyHKUMOHaNbHbIMU LeHTpamMmn npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUMNANbHbLIX YyCNnyr n dpegepanbHbiMM OpraHaMu MUCNONHUTENbHOWN
BNacTu, opraHaMmn rocygapCTBEHHbIX BHEOKPKETHbLIX (POHOOB, OpraHamMu rocyaapcTBEHHOM
BnacTtu cybvektoB Poccuiickon degepaumm, opraHaMmm MECTHOMO CaMOyNpaBieHns».

Mopagok M cpokum nepefadn  YnorHOMOYEHHbIM OpraHoOM TakMX [AOKYMEHTOB B
MHOTOOYHKLMOHANbHBLIM ~ LIEHTP  ONpedensTcs  corfaweHMemM O  B3auMOLEWNCTBUN,
3aKMYeHHbIM UMW B MNOPsSiAKEe, YCTAHOBMIEHHOM MoOCTaHoBrieHMem [lpaBuTenbcTBa
Poccurickon depepauumn ot 27 ceHtabpsa 2011 roga Ne 797 «O B3amopenctBum Mexay
MHOTrOYHKLMOHANbHLIMU LIeHTPaMn NpefocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr n gegepanbHbiMM OpraHamMu MCNOMHUTENBbHOW BRAcTW, opraHamu rocygapCTBEHHbIX
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BHEOKETHbIX (POHAOB, OpraHamm rocygapCTBEHHOW Bnactm cybbektoB Poccuiickon
denepaumm, opraHaMmm MECTHOTO CaMOYNpPaBIieHUN».

Mpuem 3aaButenen AOns  BbldayM  [JOKYMEHTOB, SBMSKOWMXCA  pe3ynbTaToM
MyHMUMNANbHOW YyCryrn, B nopsgke oyYepegHoOCTUM Mpy NOSTlyYeHUM HOMEPHOro TanoHa U3
TepMMHana 3MeKTPOHHOW o4epean, COOTBETCTBYKOLLEro uenu obpawenna, nmbo no
npeaBapuTenbHOW 3anncu.

PaboTHUK MHOrOOyHKLMOHANbHOMo LeHTpa OCYLLEeCTBASET creayowme 4ENCTBUSA:

YcTtaHaenvMBaeT NUYHOCTb 3asBUTENS Ha OCHOBAHWW [OKyMEHTa, YAOCTOBEpPSHLLEro
NNYHOCTb B COOTBETCTBUM C 3aKoHodaTenbcTBoM Poccunckon denepaumn;

npoBepsieT MOMHOMOYUSA MpeacTaBuTens 3assutena (B cnydae obpalleHus
npeacraBUTeNs 3asaBUTeENs);

onpeaensieT craTtyc UcnonHeHns 3anpoca 3assutens B [NC;

pacrneyaTbiBaeT pesynbTaT nNpefocTaBfeHns MyHuMUMnanbHOW ycnyru B Buge
9K3eMnngapa JMeKTPOHHOro [JOoKyMeHTa Ha 6ymMaxHOM HocuTene W 3aBepsieT ero ¢
MCMonb30BaHMEM  MevyaTu  MHOTFOOYHKUMOHANbLHOrO  uUeHTpa (B NpeayCMOTPEHHbIX
HOpPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuickon dPegepaumm cnydasix - neyatm ¢
nsobpaxeHnem locyaapcteeHHoro repba Poccuickon ®enepauun);

3aBepAeT  9K3eMNNSpP ONEKTPOHHOro [AOKYMEeHTa Ha OymaxHOM HocuTene C
MCMonb3oBaHMEM  MevyaTu  MHOTMOOYHKUMOHANbHOrO  uUeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon degepauum cnyyasx - nedatm ¢
n3obpaxeHnem NocygapcteeHHoro repba Poccunckon degepaunn);

BbldaeT [OOKYMEHTbl 3asiBUTENto, Npyv HeobXoaMMOCTM 3anpallnBaeT Yy 3adaBuTens
noanucKy 3a Kaxabln BblaHHbIN JOKYMEHT;

3anpaluvBaeT cornacue 3asiBUTENd Ha yyacTve B CMC Onpoce S OLEHKU KayecTBa
npenocTaBnNeHHbIX YCryr MHOrOo(OyHKUMOHaNbHbIM LEHTPOM.



MpunoxeHune Ne 1
POPMA
B AgmuHucTpauuto XonMcKoro MyHULMnanbHOro okpyra
HoBropogackon obnacTtu
oT

(PNO zaaeutens (ona dusanyeckoro nuua), NosHoe

1 (Mnn) cokpalLeHHOoe HanMeHOBaHNe (ANns PUANYECKOro
nmua))

MecTo xuTenbcTBa 3asaBuTens (ans gpusmyeckoro nvua)

nnn MmectoHaxoXxgeHune 3adaButensd (,D,J'Iﬂ ropngn4eckoro
nuua))

(KOHTaKTHbIV TenedgoH)

(appec aneKTpOHHOM NOYThbI)

3AMNPOC
O NpegocTaBneHUn cBeaeHUN, JOKYMEHTOB, MaTepuanoB, CoAepXXalymxcsa B

rocyaapcTtBeHHOU MHPOpMaLMOHHON cucTeMe obecneyeHUs rpagoCcTpouTesribHON

neaTenbHocTu HoBropoackon obnactu (panee - FTMCOrn)

I'IpOLuy npegocTtaBuTb cBeeHunA, JOKYMEHTbI, MaTepuanbl:

[ ]
[ ]

KafacTpoBbI HOMep (KBapTan)
pacnonoxeHHom (oM, biM) MO agpecy:

(Hy>kHO€E NogYepKHYTL)

TeppuTopUy;
3eMesIbHOM y4acTKe;

00beKTe KanuTanbHOro CTPOUTENDBLCTBA;

(a,u,pec nnbo NHoe onucaHne MecToMNOSIOXKEeHUS

06BbEKTOB HeABWKUMOCTM)
u3 pasgena N’McCOrj (otMetutb HyxXHoe):

JUL UL

NnpeaycMOTPEHHbIE CXEMaMU TeppuTopMaribHOro nrnaHmpoBaHus Poccuiickol ®enepauui
KapTbl NTaHMPYEMOro pasMmeLLeHNs 06beKTOB dheaeparnbHOro 3Ha4YeHWs! U NOSIOXKEHUS O
TeppUTOPUANbLHOM MIAHUPOBAHUM NMPUMEHUTENBHO K TEPPUTOPUM XOSTMCKOrO OKpYra;

NpefycCMOTPEHHbIE CXeMaMU TEPPUTOPUANbHONO NNaHMpPoBaHus ABYX U 6onee cybbekToB
Poccuiickon ®epepauumn, cxemom TepputopmansHoro nnaHupoBaHus Hosropoackon obnactu
KapTbl NNaHNPYEMOro pasmeLLeHns 06 bEeKTOB PErMOHANbHOIO 3HAYEHUSA Y MOMOXEHUS O
TeppuTopuasnibHOM MAaHNPOBaAHUN NPUMEHUTENBHO K TEPPUTOPUM XOSIMCKOTO MYyHULUNANbHOIo
oKpyra;

npeaycMOTPEHHbIE CXEMaMMU TEPPUTOPUArbHOIO NIaHMPOBaHNst XONMCKOro MyHULMNANbHOMO
okpyra Hoeropogackow o6nactu, reHeparnbHbIMW NiaHamy NOCENEHWI, KapTbl NNaHUPYeMoro
pasmeLLeHNs COOTBETCTBEHHO OOBLEKTOB MECTHOIO 3HAYEHUSI MYHULIMNANbHOIO OKPYra,
06EKTOB MECTHOIO 3HAYEHUs1 MOCENEHUs], KapTbl PYHKLMOHATBHBIX 30H, @ TaKKe MOMOXEHUs 0
TeppuUTOpPUANbLEHOM NaHUPOBaHUU;

pervioHanbHble HOPMaTUBbI FPAAOCTPOUTENBHOIO NPOEKTUPOBAHUS;

MECTHbIE HOPMaTUBbI FPaA0CTPOUTENBHOIO NPOEKTUPOBAHNS;

npasuna 3emnenonb30BaHUsi U 3acTPONKY;

npasuna 6naroycTponcTsa TeppUTopun;

MPOEKT MIaHUPOBKM TEPPUTOPUU;



NMPOEKT MEXEeBAHUA TEPPUTOPUN;

MaTepuarnbl U pedynbTaTbl UHXEHEPHbIX N3bICKaHWI;

N

cBeeHnda o0 co3gaHnn NCKYCCTBEHHOIO 3eMeribHOro y4acTka,

CBeleHMns O rpaHmLax 30H ¢ 0CObbIMM YCIOBUAMU UCNONb30BaHNS TEPPUTOPUIA U 00 MX
XapakTepucTukax, B TOM Yncne 06 orpaHnMYeHUAX CNosib30BaHUSA 3eMefbHbIX Y4acTKOB B
rpaHuLLax Takmx 30H;

nonoxeHne 06 ocobo oxpaHsaeMon NPUPOLHON TEPPUTOPUN, NTECOXO3ANCTBEHHbIE PErfaMeHTbI
necHMYecTBa, PacmnosioXKEHHOro Ha 3eMMAX NeCHOro hoHAa;

nonoxeHne 06 0cobo oxpaHseMor NPUPOJHON TEPPUTOPUN, NECOXO3ANCTBEHHbIE PErMaMeHThbl
NeCHNYEeCTBa, PacnoSIOKEHHOMO Ha 3eMMISX NIeCHOro hoHAa;

nnaH Ha3eMHbIX U NOA3EMHbIX KOMMYHUKALWIN, Ha KOTOPOM oTobpaxaeTca nHdopmarms o
MECTOMOJIOXXEHUWN CYLLECTBYHOLLNX U NPOEKTUPYEMbBIX CETEN UHXEHEPHO-TEXHUYECKOTO
obecneyeHunst, INEKTPUYECKUX CETEN, B TOM YNCIE HA OCHOBaHMU JaHHbIX, COAEPXKaLLMXCS B
EovHoMm rocyaapcTBeHHOM peecTpe HeABMXMMOCTU, eANHOM rocyaapCTBEHHOM peecTpe
3aKMYEHWNI;

peleHna o pe3epsnpoBaHN 3eMellb UNn pelueHna 00 M3BbATUM 3eMENbHbIX y4acCTKOB OnA
rocyaapcCTBEeHHbIX U MyHULUUNANbHbIX HYXA;

aena o 3aCTpOEeHHbIX U nogneXxawnx 3aCTpOl7IKe 3E€MeEJIbHbIX y4acCTKax;

I:I MHble CBedEeHNA, JOKYMEHTbl, MaTepuarnbl.

(yKa3aTb 3anpawmBaemMble cBeaeH VIFI)

<Dopma npegoctaBlieHnA CBEeOeHUI:

(BymMaXkHbI UV SNEKTPOHHBIN
HocuTenb, TeKCTOBas unu rpacmyeckas
dopma)

Cnocob HanpasneHus (Bblaayn) CBeAEHUN:

(HanpaBneHWe No noyTe, ANEKTPOHHOWN
noyTe, Ha pyku)

KonnyecTBo 3k3emMnnsipos

YBenomrneHve o npousBedeHHbIX pacyetax, 06 obLem pasmepe nnatebl 3anpallMBaeMblX CBeAEHWUIA NpoLLy
HanpaBuTb Ha 3MEKTPOHHYIO NOYTY:

3anpawvBaemMble CBEAEHUS:
HanpaButb no noyte

(nouToBbLIN agpec nonyvartens MHopmauum)
HanpaBuTb No 9NeKTPOHHON No4Te

(aneKkTpoHHbIN agpec nonyyarens uHcopmauum)
Mony4yy nu4Ho

K sanpocy npunaratoTcst

C ycnosusimu onnaTbl NpefoCcTaBfieHnsi CBEAEHUN 03HaKoMIeEH (a)
« » 20 r.

(noanuckb 3asBuTens)



MpunoxeHne Ne 2

POPMA
Komy

(dbamunus, ums, ot4ectso (Npu Hanuynn) 3aseutens, OFPHAC
(ans dmsmnyeckoro nuua, 3aperMcTpupoBaHHOIO B Ka4ecTBe
WHAMBUAYaNbHOro NpeanpuHMMmaTens)—ansa uanyeckoro nuua,
nonHoe HaumeHoBaHue 3assutens, UHH, OI'PH

— ANs IpUANYECKOro nuua,

NOYTOBbIN MHAEKC U agpec, TenedoH, aapec 3MEeKTPOHHON NOYThbI)
O6 oTkase B npueme AOKYMEHTOB

(HaMMeHoBaHWe YyNorIHOMOYEHHOIO OpraHa MECTHOrO CaMoynpaBreHust)

B npveme [OKYMEHTOB AONs MNpenoCTaBneHus MyHuuunanbHon ycnyrn «MpegocTaBneHne cBefeHWi, LOKYMEHTOB W MaTepuanos,
cogepXalmxcs B rocyaapCTBEHHOW WHAOPMAaLMOHHON cucTeMe obecrneyeHust rpagoCcTPOUTENbHON AesdATenbHocT» Bam oTkazaHo no

cneagyrowmmMm OCHOBaHUAM:

Ne NyHKTa HanmeHoBaHMe ocHoBaHWA O5ist OTKa3a B COOTBETCTBUM C A,D,MVIHMCTpaTI/IBHbIM PasbsacHeHune Npu4nH OTKa3a B npneme
A,D,MI/IHI/ICTpaTI/IBHOI'O pernameHTomMm OOKYMEHTOB
pernameHTa

NOANYHKT «a» nyHkTa 2.9.1.

3anpoc o npenocrtaBlieHn cBedeHun, OOKYMEHTOB, MaTtepuanos npencrtaBlieH B
OopraH MecTHOro camoynpasiieHnd, B NOJIHOMO4YNA KOTOPOro He BXoAUT
npegocrtaBlieHne ycnyrm

YkasblBaeTcsl, Kakoe Be4OMCTBO, opraHunsauus
npenocraBndeT ycnyry, VIHCbOpMaLI,VIFI o ero
MEeCTOHaXoXXaeHnn

NOANYHKT «O» nyHkTa 2.9.1.

HernonHoe 3anonHeHue nonei B oopme 3anpoca o NpefoCcTaBneHNN CBEAEHNN,
[LOKyMEHTOB, MaTep1arnoB, B TOM Y/CIEe B MHTEPAKTMBHOI hopme 3anpoca Ha
EavHom nopTane, peruoHasnbHoM nopTane

YkasblBatoTCsi OCHOBAHWNA TaKOro BbIBOAA

NOANYHKT «B» MyHKTa 2.9.1.

HenpeacTaBneHne AOKYMEHTOB, NPeAYyCMOTPEHHbIX NOAMYHKTaMu «6» - «B» NyHKTa
2.6.2 AOMVHMCTPaTUBHOIO pernamMeHTa

YkasbliBaeTcs MC‘-IepﬂbIBalOLLI,I/IVI nepeyeHb
OOKYMEHTOB, He NpeAcTaBJ/IEHHbIX 3adABUTENEM

NOANYHKT «M» NyHkTa 2.9.1.

npeacTaBneHHble JOKYMEHThI yTpaTUN CUMY Ha AeHb obpalleHusl 3a NoNyYeHnem
yCnyru (4OKYMEHT, YOOCTOBEPSIOLLUMI NINYHOCTL; AOKYMEHT, YAOCTOBEPSIOLLNIA
NONMHOMOYMS NPEACTaBUTENS 3asiBUTENS, B Criydae obpalleHus 3a nonyvyeHmem
YCNyru yKa3aHHbIM NINLLOM)

YkasblBaeTCsi ucHepnbIBaloLLMIA NepeveHb
[OKYMEHTOB, yTpaTMBLLKX CUIY

NoANYHKT «4» NyHKTa 2.9.1.

npeacrtaBlieHHble JOKYMEHThI coaepXaT NoAYNUCTKN U ncnpaBrieHnA TeKCTa

YkasblBaeTcs ncyepnbiBaoLmnn nepedeHs
OOKYMEHTOB, coAepXalLlnx NogYUCTKN U
MCrnpaBfieHns TekcTa

MognyHKT «e» nyHkTa 2.9.1.

NpeacTaBlieHHbIe B 3NIEKTPOHHOM hopMe AOKYMEHTbI CodepKaT NMoBpexaeHus,
Hanunyve KOTOpbIX HE MO3BOJISIET B MOJIHOM 06beME Noy4YnTb MHhOPMALIMIO U

YKkasblBaeTcs ncyepnbiBaloLwmnin nepedeHs
OOKYMEHTOB, COAepXaLLMX NOBPEXAEHNS




CcBeJeHus, cogepxalumecs B JOKYMEHTax
NOANYHKT «K» NyHKTa 2.9.1. | 3anpoc o NpeaoCTaBneHun CBeAEHUN, JOKYMEHTOB, MaTepUarnos 1 JOKYMEHTHI, Yka3blBalOTCA OCHOBaHMS Takoro BblBoAaA
yKa3aHHble B NOANYHKTaX «B6» - «B» NyHKTa 2.6.2. ADMUHUCTPATMBHOIO pernaMmeHTa,
npeacTaBneHbl B 3NEKTPOHHOM hopMe C HapyLueHneM TpeboBaHui,
YCTAHOBMEHHbIX NyHKTamu 2.18.2 — 2.18.4 AQMUHUCTPATUBHOIO pernameHTa
NMOANYHKT «3» NyHKTa 2.9.1. | BbIABNEHO HecobnoaeHne ycTaHoBNeHHbIX ctaTben 11 egepanbHoro 3akoHa «O6 | YkasbiBaeTCs McHepnbliBaoLWmMn nepeyvyeHb
3NEKTPOHHOW NOAMNUCU» YCITOBUA NPU3HAHNS KBaNnnuUMpOBaHHOW 3NEKTPOHHOM ANEKTPOHHbLIX AOKYMEHTOB, HECOOTBETCTBYOLLNX
NoAnucu OENCTBUTENBbHOW B AOKYMEHTaX, NPeACTaBEeHHbIX B 3NIEKTPOHHOW hOpMeE. | yKa3aHHOMY KpUTEPUIO

HononHutensHo nHdopmmnpyem:

(YKa3bIBaeTCFI VIH(bOpMaLI,VIFI, Heobxogmmas ans YCTpaHEeHNA NPUYNH OTKa3a B NpmnemMe JOKYMEHTOB, a TakKe MHaA OONOoJNTHUTENbHaA Vchbopmau,vm npu HaJ'IVI‘-Il/II/I)

(BomKkHOCTD) (moanwuce) (dbamunus, ums, 0T4ECTBO (MPU HANMYNK)
*CsegeHunst 06 IHH B OTHOLLIEHNM MHOCTPaHHOIO IOPUAMYECKOrO NuLa He yKkasbiBaloTCs.

MpunoxeHne Ne 3
POPMA
Komy

(dbamunus, ums, ot4ectso (Npu Hanuyun) 3aseutens, OFPHAT
(ans dwmsmyeckoro nuua, 3aperncTpMpoBaHHOIO B Ka4ecTse
WHAMBUAYaNbHOro NpeanpuHMMaTens)—ansa usnyeckoro nuua,
nonHoe HaumeHoBaHue 3assutens, NHH, OI'PH

— OIS 1opUaMYecKoro nuua,

NOYTOBbIN MHOEKC U agpec, TenedoH, aapec 3NeKTPOHHOM NOYThbI)
O6 oTkase B npegoCcTaBeHUN MyHULMNANbHOM YCIyru

(HameHoBaHWe YNorIHOMOYEHHOIO OpraHa MECTHOIro camoynpaBeHuns)
no pesynbTaTaM pacCMOTpeHusi 3asiBrieHns no ycnyre «lpegocTaBneHwe CBeAeHWI, JOKYMEHTOB M MaTepuarnoB, Coaepaliuxcs B

rocygapCTBeHHOM MHGOPMaLMOHHOM cucTeMe obecnevyeHmnst rpagoCcTPOUTENbHON AEATENBHOCTM» OT No M NMPUNOXEHHbIX K
HeMy JOKYMEHTOB NPUHATO pelieHne 06 oTKase B NpeoCcTaBieHNN yCnyrm No cnegyowmm OCHOBaHUSAM.
Ne nyHkTa AOMWHUCTPATMBHOIO HanmeHoBaHVe OCHOBaHWs ANis OTkasa B COOTBETCTBUM C €4UHbIM PasbsacHeHne npuynH oTKasa B Bblgaye
pernaMmeHTa CTaHOapToOM aybnukaTa pelieHus
nognNyHKT «a» nyHkta 2.10.2 3anpoc, MeXBeAOMCTBEHHbIM 3arnpoc He COAEPXKUT MHGOpMaLUW, YkasblBaloTCA Kakas UMEHHO UHdopMauus
YKa3aHHOW B NOAMYHKTE «a» NyHKTa 2.6.2 HacTosLLero OTCYTCTBYET B 3anpoce
AIMWHMCTPATMBHOIO pernamMeHTa




B

NoAnyHKT «B6» nyHkTa 2.10.2

3anpoc He oTBeYaeT creayLmm TpeboBaHNaM:

B cnyyae HanpaBneHusa 3asiButenem 3anpoca B GymaxHon popme Takom
3anpoc noanucbiBaeTcs 3asBuTenem cobcTBeHHopy4YHo. B cnyvae
nognucaHns 3anpoca B ymaxxHon popme nuuom, ynosiHoMOYEHHbIM
AeNCcTBOBaTb OT MMEHU 3asBuUTeNs (ganee - ynonHOMOYEHHOE Nnuo),
06s3aTeNbHBIM MPUNOXEHNEM K TAKOMY 3amnpocy SIBNAOTCA JOKYMEHTHI,
NoATBepXAaloLMe yKka3aHHOE NOIHOMOYME Takoro nuua.

B cny4ae ecnu, 3anpoc HanpaBnsaeTcs 3asBuUTenem nunm
YNOJSTHOMOYEHHbBIM NNLIOM B 3NIEKTPOHHON hopMe, Takon 3anpoc
NOANUCBLIBAETCS NPOCTOMN 3MEKTPOHHOM NOANUCHIO 3aaBuTens nubo
yNOMHOMOYEHHOro nuua. B cnyyae nognucaHumsa ynosHOMOYEHHbIM
nMuOM 3anpoca B 3MNeKTPOHHOW hopme 06A3aTeNbHbIM MPUNOXEHNEM K
TakoMy 3anpocy SIBNATCA JOKYMEHTbI, NogTBepXaatowme ykasaHHble
NONHOMOYMS TAKOro nuua.

YKkasblBaloTCsi OCHOBaHWNA TaKOro BbiBOAA

NoAMNyHKT «B» NyHkTa 2.10.2

3anpoc OCYLLECTBMNAETCS B OTHOLLEHUN CBEAEHWUI, JOKYMEHTOB,
mMaTepuanoB, KOTOpble B COOTBETCTBUM C 3aKOHOOATENIbCTBOM
Poccuiickon ®egepaunn cogepkat MHOpMaLmio, AOCTYM K KOTOPON
OrpaHuyeH v 3asiBUTENb HE UMEET npasa 4OCTyNa K Hel

YKasblBalOTCS OCHOBaHMsI Takoro BbiBOAA

NOANYHKT «r» nNyHkTa 2.10.2

Nno ucteuyeHun 7 paboumx gHel co OHS HanpaBneHus 3asaBUTENIO
yBeAoMneHust 06 onnate npeaocTaBneHusl CBeAEeHWI, JOKYMEHTOB,
mMaTepuanoB MHdopmaums 06 ocyLLEeCTBIEHWUN 3asBUTENEM onfaTbl
npefocTaBneHns CBeEHUA, [OKYMEHTOB, MaTepuaroB y opraHa
MECTHOr0 camoynpaBfieHUsi OTCYTCTBYET UNu onnaTa NpeaocTaBreHns
CBeAEeHWI, OKYMEHTOB, MaTepuaroB OCYLLECTBIIEHA HE B MOSTHOM
obbeme

YKasblBaloTCsi OCHOBaHWNA TakKoro BbIBOAA

NOAMNYHKT «a» nyHkTa 2.10.2

3anpawimBaemMble cBeleHNA, JOKYMEeHTbl, MaTepuarbl OTCYTCTBYHT B
WHOPMALIMOHHOW CUCTEeME Ha AaTy pacCMOTPeHUs 3anpoca,
MeXBeJOMCTBEHHOrO 3anpoca.

YKa3sblBalOTCA OCHOBaHMWS Takoro BblBoAa

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNONTHOMOYEHHbIA OpraH C 3anpocoM O NPeAoCTaBeHNM MyHULMNANbHOW YCNyr Nnocre ycTpaHeHus
yKa3aHHbIX HapyLUEHWN.

[aHHbIN oTKa3s

MOXeT

ObITb obxanoBaH B pocynebHom nopsigke
, @ Takke B cyaebHoM nopsagke.

[ononHutensHO HopMUpyeM:

(yKa3bIBaeTCﬂ MH(bOpMaLI,I/IFl, Heobxogmmasa aons YCTpaHEHNA NPpUYNH OTKa3a B OTKase
npenoctaBlieHnA Focyﬂ,apCTBeHHOIZ (MyHMLl,I/II'IaJ'IbHOVI) ycnyru, a Takke nHada oonosfiHuTernbHas

WHopMaLns Npu Hann4umm)

(DOIMKHOCTD)

(moanucek)

(bamnnus, nmsi, 0T4ECTBO (MPU HaANMM4YUN)

nytemMm HanpaslieHnA Xanobbl



06 ncnpaBneHum

AOonyLeHHbIX one4vyaTok U OWKNOOK B cBeAeHUAX, AOKYMeHTax u matepuanax F’Mcorg

" 20 r.

(HaumeHoBaHWe YNOrHOMOYEHHOIO OpraHa MecTHOrO caMoyrnpaBreHust)

MpoLy ncnpaeBnTb OONYLLEHHYO oneyaTKy/ oWwmnbKy B cBeAeHUSAX, AOKyMeHTax u maTtepuanax M’MCOIT[.
1. CBegeHus o 3aaBuTene

MpunoxeHne Ne 4
POPMA

1.1 CeefeHuvsa o hu3nyeckoM numue, B criyvae ecnv 3agButenem aensietca usanyeckoe nuuo:

1.1.1. damunus, MMs, OTHECTBO (MPU HANU4MK)

1.1.2. PekBn3nTbl AOKYMEHTA, YAOCTOBEPSIOLLErO NMMYHOCTL (HE yKasbiBalOTCA B Clyyae, eCnu 3asiBuTenb sIBNsieTcs
WHAUBMAYaNbHbLIM NpeanpuH1uMmaTenem)

1.1.3. OCHOBHOW rocyaapCTBEHHbIV PEMMCTPALNOHHbBIM HOMEP MHOMBUAYaNbLHOIO NpeanpvHumaTtens (B criydae ecnm
3asBUTENb ABMSETCS UHANBUAYANbHLIM NpeanpvHUMaTenem)

1.2. CBegeHus o pugndeckom nuvue (B criydyae ecrnv 3asBuTeneM sBnsieTcs lpuanyeckoe nuuo):

1.2.1. [MonHoe HaumeHoBaHWe

1.2.2. OCHOBHOW rocygapCTBEHHbIA PErMCTPaLMOHHbIN HOMEP

1.2.3. MaeHTndUKaLMOHHbIN HOMEP HanoronnaTenbLliuka - KpUONYECKOro Nmua (He ykasbiBaeTcs B Crydae, ecrnu
3aCTPOVLLMKOM SIBMSIETCS MHOCTPAHHOE KpUAMYECKOE NNLIO)

2. CBefeHuns 0 BblgaHHbIX cBeAeHNAX, AokymeHTax u matepuanax F'MCOI[, cogepxalmx oneyaTky/owmnodky

Ne

OpraH, BblgaBLUWIA CBEAEHUSA, AOKYMEHTbI U Matepuansl Homep gokymeHTa

[ata JoKymMeHTa

3. ObocHoBaHWE Ansi BHECEHUS I/ICI'IpaBJ'IeHVIIZ B CBedEHUA, JOKYMEHTbl 1 MaTepuarbl

HHbI B HWNA ), KOTOPbIe H Xo4anm
No HaHHble (cBEAEHMS), YKasaHHble B fa yKaee,a(TCb E'E:':eBe uca)l’-umngZoSyMza?a?(ﬂm © | OBocHoBaHMe C ykasaHuem peksuanTa (-OB) JOKYMEHTa (-0B),
CBefeHUnAX, JOKYMEHTaxX U Matepuanax maTepuanax OOKyMeHTauum
MpunoxeHwne:

Homep TenedoHa n agpec afeKTPOHHOM NOYTbl A9 CBA3M:

NcnpaBneHHoe yBegoMIeHne O COOTBETCTBUM/YBEAOMIIEHNE O HECOOTBETCTBUM
PesynbTaT pacCMOTPEHMSA HACTOSALLENO 3asBNEHUs NpoLly:

HanpaBuTb B POPME INIEKTPOHHOIO AOKyMeHTa B JInuHbIN kabuHeT B chegepanbHON rocyqapCTBEHHON MHAOPMALMOHHON cucteme «EAMHbIN nopTtan

rOCY4apCTBEHHbIX U MyHMUMMANbHbLIX YCryr (QYHKUMIA)»/ B permoHanbHOM nopTane rocy4apCTBEHHbIX Y MYHULMNANbHbIX YCyr

BblAaTb Ha 6yMa)KHOM HocuTene npu fIM4YHOM 06paLLl,eHl/|l/| B yﬂOJ'IHOMO‘-IeHHbIIZ opraH rocy,u,apCTBeHHon BnacTun, opraH MeCcTHOro camoynpaslieHunsa nnbo B

MHOFOd’)yHKLl,MOHaﬂbeIVI LEeHTP npeanocTaBlieHnA rocyaapCcTBeHHbIX U MyHUUUNANbHBLIX YCIyr, paCrnos1oXXeHHOM Mo

agpecy:

HanpaBWTb Ha ByMa)XHOM HOCUTeNe Ha NoYTOBbIN afpec:

YKkasblBaeTcs 04uH U3 NepeYvncneHHbIX crnocoboB

(noanuceb) (bamunus, nmsi, oT4eCTBO (MPU HaANMMYUN)

*Hy>XHOe NoaYEepPKHYTb.




MpunoxeHne Ne 5
®OPMA

Komy

(bamnnus, nms, otdyectBo (Npu Hanuunm) 3asaesutens, OFPHUAT
(ans dmsmnyeckoro nuua, 3aperMcTpupoBaHHOIO B KayecTBe
WMHAMBUAYaNbHOro NpeanpuHMMaTens)—ans dousnyeckoro nuua,
nornHoe HaumeHoBaHue 3asisutens, NHH, OIr'PH

— ANsi 1OPUANYECKOro Nnua,

NOYTOBbIN MHOEKC U agpec, TenedoH, agpec 3MeKTPOHHON NOoYTbI)

006 OoTKa3e BO BHECEHMU UCTIPaBNeHun one4vyaTok u olnMboK B cCBeAeHUsAX, AOKYyMeHTax n matepmanax F’MCOr[ (nanee — peweHue)

rmcorg
oT

(HaVIMeHOBaHVIe YNOJTHOMOY€EHHOIo opraHa MecTHOro CaMOYI'IpaBﬂeHVIFI)
Nno pesynbTataM paCcCMOTPEHUA 3adBI1IEHUA 06 ncnpasneHnn gonyuweHHbIX onevyaTtok n owmnbok B cBeieHUAX, JOKyMEeHTax U MaTtepuanax

Ne

(oata n Homep perucTpaumm) 5
NPUHATO pelleHne 06 0Tkasze BO BHECEHUU UCNPABNEHUN B CBEAEHNAX, AOKYyMeHTax n matepuanax F’MCOr[.

Ne nyHkTa HaumeHoBaHMe ocHOBaHUSA ANA 0TKa3a BO BHECEHUW UCNPaBMeHnii B PasbsAcHeHWe NpuYMH 0TKa3a BO BHECEHMWN UCNPaBreHuii B
AOMUHUCTPATUBHOIO NocTaHOBMEHNe B COOTBETCTBUN C AOMUHUCTPATUBHBLIM pPernameHToM nocTaHoBMeHue
pernameHTa

MoanyHKT «a» nyHkTa3.5.2

HEeCOOTBETCTBME 3a8BUTENS KPYTYy NUL, YKasaHHbIX B NyHkTe 1.2
AIMWHUCTPATUBHOTO pernameHTa

YKa3sblBalOTCA OCHOBaHMWS Takoro BblBoAa

MognyHKT «6» nyHkTa3.5.2

oTcyTcTBME hakTa AONYyLLEHMS onevyaTok U ownbok B CBeEHMSX,
JoKyMeHTax u matepuanax '’MCorj

Yka3sblBaloTCsi OCHOBaHWNA TaKOro BbIBOAA

Bbl BnNpaBe MNOBTOpPHO 06paTtuTbCs C 3anpocomM 06 ucnpaBneHuuM AOMyLUEHHbIX OneyvyaTok U ownboK B CBeAeHUsX, OOKYMEHTax u
maTepuanax N'MCOI[ nocne ycTpaHeHNs ykasdaHHbIX HapyLUEeHWUNA.

[aHHbIN

OTKa3

MOXET ObITb obxxanoeaH B aocynebHom

nopsiake nyTem HanpasneHus Xanobbl B
, @ TaKke B cyaebHoM nopsake.

HononHutensHO NHopMUpyeEM:

(yka3biBaeTcsa nHopmauus, Heobxoammas Ans YCTpaHeHUs MPUYNH OTKasa BO BHECEHWUU
WCNpaBreHUIA B PeLLIEHWE, a Takke NHas AOMNONHUTENbHAA MHOPMAaLUS NPYU HANUYNK)

(OomKHOCTB)
*[aTta

(nognwuchk) (dbamununs, ums, 0TYECTBO (NPU HANUYUN)

*CegeHns 06 MIHH B oTHOLLIEHMM MHOCTPaHHOIO KPUAMYECKOro Nnua He yKasbliBatoTCs
*Hy>XHOe NnogyYepKHYTb




3AABIEHUE
0 Bblaaye ay6nukata cBeAeHUN, ALOKYMEHTOB U MaTepuanosB, coaepXalmuxcs B rocyaapcTBeHHON MH(OpMaLMOHHON cucTeme
obecne4vyeHus rpafoCTPOUTENbLHON AEATENIbHOCTU

" " 20 r.

(HaVIMeHOBaHVIe YNOJTHOMOY€EHHOIo opraHa MecTHOro CaMOYI'IpaBﬂeHVIFI)

1. CBegeHus o 3asBuTene

MpunoxeHne Ne 6

®OPMA

1.1 CsefgeHus 0 usnyYecKoM nmue, B Criyjae ecnv 3asgBnteneM asnsaetcs gusmyeckoe nnuo:

1.1.1 Pamunusg, nms, 0TYECTBO (NPU HANNYUN)

1.1.2 PekBn3nTbl 4OKyMeEHTa, yOOCTOBEPSIOLLEro IMYHOCTL (He yKa3biBaloTCH B Criyyae, ecrnv 3asBuTenb aBnseTcs
MHAMBUAYaNbHbLIM NpegnpvHumaTenem)

1.1.3 OCHOBHOW roCyaapCTBEHHbIV PETMCTPaALNOHHbBIV HOMEP MHAMBUAYaANbHOro NpeanpuHMMaTens, B criydae ecnm
3aaBUTENb ABMNSETCA UHAUBMAYaIbHBIM NpegnpuHuMmaTenem

1.2 CeefgeHus 0 1puanyeckom nuue, B crnyvyae ecnu 3asBuTenemM gBnseTcsa puandyeckoe nmuo:

1.2.1 [TonHoe HanmeHoBaHne

1.2.2 OCHOBHOW roCyaapCTBEHHbIV PETMCTPALMOHHbBIV HOMEP

1.2.3 MAaeHTMdUKaUMOHHbIM HOMEpP HanoroniaTensLmka — DpPUANYECKoro nuua

2. CBeeHus 0 BblAaHHbIX CBEAEHUSX, AOKYMEHTaxX U MaTepuanax

Ne OpraH, BblaBLUMI CBEOEHMS, OOKYMEHTbI 1 MaTepuarbl

Homep cBeeHuin, JOKYMEHTOB U
mMaTepuanos

[ata gokymeHTta

Mpowy BblaaTh Ay6nukaT cBeaeHun, JOKYMEHTOB U MaTepuanos.
MpunoxeHwne:

Homep TenedoHa n agpec aneKTPOHHOM NOYTbI A9 CBA3M:

PesynbTaT pacCMOTPEHMS HACTOSLLENO 3asiBMEHMS NPOLLY:

HanpaBuTb B OPME INEKTPOHHOIO AOKYMEHTA B MMYHbIN KabuHET B hefeparnbHON rocygapCcTBeHHON MHOPMaLUOHHON cucteme «EanHein noptan
rocygapCTBEHHbIX 1 MyHULUMNANbHBIX YCIyr (PYHKLUMI)»/ HA permoHanbHOM nopTane rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCIyr

BblAaTb HAa GyMaXKHOM HOCUTenNe Npu NMYHOM ObpaLleHUN B YNOMHOMOYEHHbIM OpraH rocy4apCTBEHHON BracTu, opraH MECTHOIO camoyrnpaBfeHuns:
INMM60 B MHOTOMYHKLMOHANBHBIN LIEHTP NpeaocTaBneHnsl rocyaapCTBEHHbIX U MyHULIMNAMbHbBIX YCIYr, PACMNOSIOXEHHbIV NO agpecy:

HanpaButb Ha 6yMaXHOM HOCUTENE Ha NOYTOBbLIV afpec:

YkasbiBaeTcs 0AvH N3 NepeyvncrieHHbIX cnocoboB

(noanwuce) (dbamunus, ums, 0T4ECTBO (NPU HANUYNN)
*Hy>XHOe NoaYEepPKHYTb.




MpunoxeHne Ne 7
POPMA
POPMA

Komy

(dbamunus, nms, otyectBo (Npy Hannyun) 3asieutens, OrPHUIN
(ansa dunsmyeckoro nuua, 3aperMcTprpoBaHHOIO B KaYecTse
WHAMBMAYanbHOro NpeanpuHUMaTens)—Ans usanM4eckoro nuua,
nonHoe HanmeHoBaHue 3asasutens, HH, Or'PH

— NS IOpUAMYECKoro nuua,

MOYTOBLIA MHAEKC U aapec, TenedoH, aapec 3NeKTPOHHOM NoYTbI)
06 oTkase B Bblaaye Agyb6nukaTa cBeaeHUN, QOKYMEHTOB U MaTepuanoB

(HaMMeHOBaHMe YNOJTHOMOYE€HHOIo opraHa MecTHoro CaMOYI'IpaBﬂeHVIFI)
Mo pesynbTaTam paccCMOTPEHUS 3anpoc O Bbiaaye Aybnvkata cBeAeHWUin, JOKYMEHTOB U MaTepuarnos OT Ne
NPUHATO pelleHne 06 oTkase B Bblgade Aybnukata cBeaeHun, JOKYMEHTOB 1 MaTepurarnos.

Ne nyHkTa AQMUHUCTPaATUBHOIO
pernameHTta

HanmeHoBaHWe ocHOBaHMS ON1s OTKasa B Bblgaye ,D,y6n|/||<aTa
cBedeHun, OOKYMEHTOB U MaTepunanoB B COOTBETCTBUMN C
A,EI,MVIHI/ICTpaTI/IBHbIM pernamMmeHToM

PasbsacHeHne NPU4nH OTKa3a B Bblaa4ye p,y6nv1|<aTa
cBegeHun, OOKYMEHTOB U MaTtepuarnoB

nyHkT 3.5.4.

HECOOTBETCTBME 3a8BUTENS KPYTY NULL, yKasaHHbIX B NyHkTe 1.2

YKa3blBalOTCA OCHOBaHMWS Takoro BbiBo4a

ALMUHWUCTPATUBHOIO pernameHTa.

Bbl BNpaBe NOBTOPHO 06paTUTLCS C 3anpoCcoM O Bblgadye aybnukaTta cBegeHuin, JOKYMEHTOB 1 MaTepuarnoB Nocne yCTpaHeH s ykasaHHbIX

HapyLUEeHUN.

[aHHbIN oTKa3 MOXeT ObITb obxxanoBaH B aocyaebHom nopsgke nytem HanpasneHus Xanobbl B

, @ TaKkxke B cyaebHOM nopsiake.

[ononHutensHO NHopMUpyeEM:
(yKESbIBaeTCﬂ VIH(bOpMaLI,I/IFl, Heo6xop,|/||v|aﬂ ana yctpaHeHud npuynH OTKasa B Bblga4ve ,u,y6nvn<aTa
peweHusa, a Takke nHaa AonosiHUTesNbHaaA MH(*)OpMaLI,I/Iﬂ npu HaJ’IW-IMI/I)

(DoImKHOCTD)
[ata
*CBefeHns 06 MHH B oTHOLLEHUN NHOCTPaHHOMO HOPUANYECKOrO NULLA HE YKa3blBalOTCA.
*Hy>xHOEe NnoaYepKHYTb.

(nognuchk) (dbamunug, ums, oT4ECTBO (NPU HANNYUK)




3AABJIEHUE

06 ocTaBneHum 3anpoca be3 paccMoTpeHusA

" " 20 r.

(HaumeHoBaHWe YNorIHOMOYEHHOIO OpraHa MeCTHOIO camoynpaBrieHust)
Mpowy ocTaBuTb 3anpoc O MpPeaoCTaBNeHUN CBeAeHWA, [AOKYMEHTOB W maTepuaros,
NHOPMaLMOHHONM cucTeMe obecnevyeHnst rpagoCTPOUTENBHOM AeSATENbHOCTY OT

Ne

1. CBegeHus o 3aaBuTene

cofepxalumxca B
6e3 paccMoTpeHus.

MpunoxeHne Ne 8
POPMA

rocyfapCTBEHHON

1.1 CeefeHus 0 PU3NYECKOM Nnue, B Criyjae ecnv 3asiBUTeneM sBnsetcs gusmyeckoe nuuo:

1.1.1 Pamunus, nms, 0T4ECTBO (NPU HANNYUN)

1.1.2 PekBn3nTbl 4OKYMEHTA,y00CTOBEPSIOLLErONMYHOCTB(HEYKa3bIBaOTCABCIyYae,ecnunsassuTenb
ABNseTCA MHOUBMAYalbHbIM NpeanpuHMMaTenem)

1.1.3 OCHOBHOW roCyAapCTBEHHbIV PETMCTPALMOHHBIM HOMEP MHOVBMAYaNbHOIO NpeanpuHumaTtens, B
cnyvyae ecnv 3asiBUTENb ABNAETCA UHAMBUAYaNbHLIM NpeanpuHuMaTenem

1.2 CBefeHuns 0 opuan4eckom nuvue, B criydae ecnuv 3asiBUTENEM sBNsieTcs opuandeckoe nuuo:

1.2.1 [MonHoe HaumeHoBaHue

1.2.2 OCHOBHOW rocyfapCTBEHHbIW perncTpaunoHHbIN HoOMep

1.2.3 MaeHTUdhUKaLMOHHbIN HOMEp HanoronnaTenbLmka — ipUan4eckoro nuua

MpunoxeHwne:
HomepTenedoHanagpecanekTpoOHHOMMOYTBIASISICBA3HN:
PesynbTaTtpaccMoTpeHMsIHaCToSLWEero3asBeHUsanpoLLy:

HanpaBWTb B (popMe 3M1eKTPOHHOIo JOKYMEHTa B NMYHBIA KabUHeT B heeparnbHOl rocyaapCTBEHHON MHGOPMAaLMOHHOW cucteme «EQuHBIN NopTan rocyaapCTBEHHbIX
1 MyHUUMNANbHbLIX Yenyr (DYHKUMIM)»/Ha pernoHanbsHOM nopTane rocyAapCTBEHHbIX U MyHULIMMANbHBIX YCIyr

BblAaTb Ha 6yMa)KHOM HocuTene npu fIMYHOM 06paLIJ,eHI/II/I B YNONTHOMOYEHHbIN opraH rocy,qapCTBeHHoﬁ BNnacTun, opraH MeCTHOro camoynpasrieHus nnbo B
MHOFOd’)yHKLl,I/IOHaﬂbeIVI LEeHTP NpeaocCTaBsieHNA rocygapCTtBeHHbIX U MYHUUMNANbHbIX YCIyr, paCI'IOJ'IO)KeHHbIVI no agpecy:

HarlpaBI/ITb Ha 6yMa)KHOM HOCUTENE Ha NOYTOBbLIN agpec.

YkasblBaeTcs oguH 13 nepeYvYncrieHHbIX cnocoboB

(oomkHoOCTB) (nognuchk)

(dbamunug, ums, oT4ECTBO (NPU HANUYUN)




MpunoxeHne Ne 9
POPMA
Komy

(dbamunus, ums, oT4eCTBO (MPU HanNMumMM) 3asBuTens9,
OrPHUMN (gnsa dmsmyeckoro nuua, 3apermcTpUpoBaHHOIo

B KayecTBe MHAMBUOYANbHOIO NpeanpuHumarens)

—Anst pU3NYECKOro nmua, NofiHoe HauMeHoBaHWe 3asBUTENS,
MHH, OI'PH — ans opuanyeckoro nuua,

NMOYTOBbIN MHOEKC U agpec, TenedoH, agpec 3NEeKTPOHHON NOoYTbI)
O6 ocTaBneHuu 3anpoca o NpeaocTaBleHUN CBeAeHUN, AOKYMEHTOB U MaTepuanoB, coaepxawmxcs B rocyaapCcTBeHHOMN
MHOPMaLMOHHOU cUCTeMe obecneyYeHunst rpagoCcTpPoUTeNibHON AeATeNILHOCTU 6e3 pacCMOTpPeHus
Ha ocHoBaHun Bauwero sanpoca O npeaocTaBfieHMn CBeOeHUN, OOKYMEHTOB W MaTepuanoB, COLEpXXalUMXCA B rocygapCTBEHHOM
MHdOpPMaLMNOHHON cnucteme obecnedeHmnst rpagoCTPONTENbHON AEATENbHOCTU
oT Ne
(oata 1 Homep perucTpauun)
06 ocTtaBneHun 3anpoca o

0e3 paccmoTpeHus
(HaumeHoBaHWe yNonHOMOYEHHOrO OpraHa MeCTHOro camoyrnpaBneHuns)

MpuHATO pelueHne 06 ocTaBneHumn 3anpoca

o oT Ne
(Bata v Homep perucTpaumm)

6e3 paccMOTpeHus.

(oomkHoOCTB) (nognuchk) (dbamunug, ums, oT4ECTBO (NPU HANUYUN)
MpunoxeHne Ne 10

CocrTaB, nocneaoBaTeNibHOCTb U CPOKU BbINOMHEHUs aAMUHUCTPATUBHbLIX Npoueayp (aencTenin) npu npeaocTaBneHumn
MyHuUMnanbHON ycnyru

Ne OcHoBaHue ans CopepxaHue Cpok BbINOMNHEHNs HomkHocTHoe MecTo BbINONHEHUs KpuTtepun npuHsatus PesynbTar
n/n Havana aMUHUCTPaTUBHbIX aAMUHUCTPaTUBHbIX nmuo, aMUHUCTPaTUBHOW peLueHus aAMWHUCTPaTMBHOW
aaMVHUCTPaTMBHON npoueayp (aevcTeuin) npoueayp (aencTeuin) OTBETCTBEHHOE 3a npoueaypsbl npoueaypbl (AencTBUs),
npouenypbl BbINONHEHNE (aencTBus)/ucnonb3yemas cnocob gukcauum
(nencteus) aAMUHUCTPATUBHOW MHopMaLMOHHas
npoueaypbl cuctema
(nenctaus)
1 2 3 4 5 6 7 8
1. MpoBepka AOKYMEHTOB W perucTpaumsi 3asBrneHns




1.1. | Moctynnexune Mpuem n nposepka [o 1 paboyero gHs YNONHOMOYEHHOrO | YMNOMHOMOYEHHBIN - Pernctpauus
3asBreHns n KOMMNEKTHOCTUN opraHa, opran/TNC/MIrC 3asABneHns n
[OOKYMEHTOB Ans [OKYMEHTOB Ha OTBETCTBEHHOE 3a nokymeHToB B [NC
npegocTaBneHus Hanuuue/oTCcyTCTBME npegocTaBnexHve (npvicBoeHne Homepa n
MyHVLMNansHON OCHOBaHWI Ans oTkasa MyHMUMNanbHON [aTtupoBaHue);
ycnyr B B NpuemMe JOKYMEHTOB, ycnyrm Ha3HayeHve
YNONHOMOYEHHBIN npeaycMOTPEHHbIX OOMKHOCTHOrO N1ua,
opraH nyHkTom 2.9.1 OTBETCTBEHHOrO 3a

AOMUHUCTPATUBHOIO npefocTaBneHve

pernameHTa MYHULMNAnbHOW ycnyru,
W nepegava emy
[OKYMEHTOB

MpuHsATHe pelueHusi 06

oTkase B npveme

AOKYMEHTOB, B Ccryyae

BbISIBIIEHWS] OCHOBaHWI

Ans 0TKasa B npueme

AOKYMEHTOB

Pervctpauus OOMKHOCTHOE NLO | YNONMHOMOYEHHbIV

3asBneHus, B cryyae YnonHomoyeHHoro | opraH/fUC

OTCYTCTBUS OCHOBaHMM opraHna,

Ans oTkasa B npueme OTBETCTBEHHOE 3a

[OKYMEHTOB peructpauuo

KOppecnoHAeHUmnmn

2. MonyyeHne ceegeHwin nocpeactsom CM3B

2.1. | Naket HanpaBnenue B [€Hb perncrpaumm [OIMKHOCTHOE MU0 | YNONTHOMOYEHHbIN OTCyTCTBME HanpaBnenue
3aperucTpmMpoBaHHbIX | MEXBEOOMCTBEHHbIX 3asABreHnsa n YnonHomouyeHHoro | opran/fTUC/TIFC/CM3B [OKYMEHTOB, MeXBeJOMCTBEHHOIro
[OKYMEHTOB, 3anpocoB B OpraHbl u [OKYMEHTOB opraHa, HeobxoanMbIX Ans 3anpoca B opraHbl
NOCTYNMBLUNX opraHusaumm OTBETCTBEHHOE 3a npenocTaBrneHns (opranusauum),
OOIMKHOCTHOMY ULy, npefocTaBrexHve MyHMLUMNanbHON npegocTaensiolme
OTBETCTBEHHOMY 32 MyHMUMNAnNbHON yCNyru, HaXodsILLUXCS B | JOKYMEHTbI (CBeAeHUs),
npegocTaBneHve ycnymm pacnopspkeHnm npeaycMOTpPEHHbIEe
MyH/LMNanbHON rocyapCTBEHHbIX nyHKkTOM 2.7.1
ycnyru opraHoB (opraHusaumit) | AAMUHUCTPATUBHOIO

pernameHTa, B TOM
yucre ¢
ncnonb3oBaHnem CM3B

MonyyeHue oTBETOB Ha
MEXBELOMCTBEHHbIE
3anpockl,
dopmMmupoBaHue
MOJIHOTO KOMMIeKTa
[OKYMEHTOB

00 2 paboumx gHsi co
[OHS HanpaBreHus
MEeXBEe4OMCTBEHHOIO
3anpoca B opraH unm
opraHu3aumio,
npegocTaensiowe
[OKYMEHT U
MHopmMaLmio, ecnv
WHbIE CPOKM He
npeaycMoTpeHbI
3akoHogartensctsom PO
1 Hosropoackow
obnacTu

[OIMKHOCTHOE NNLO
YNOonHOMOYEHHOro
opraHa,
OTBETCTBEHHOE 3a
npefocTaBreHve
MYyHULMNanbHON
ycnyru

YNONHOMOYEHHBbIN
opran/fNC/MIC/CM3B

nosy4yeHue JOKYMEHTOB
(cBeneHwun),
HeobxoauMbIX Ans
npeaocTaBneHns
MYHULMNAnNbHOW ycrnyrm




3. PaccmoTpeHve JOKyMEHTOB U CBEAEHUN
3.1. | MNaket [Nposepka o 2 pabouunx gHen [omkHOCTHOE NMUO | YNONMHOMOYEHHbIN OcHoBaHusi oTkasa B NPOEKT pesynbTata
3aperucTpmMpoBaHHbIX | COOTBETCTBUS YnonHomoyeHHoro | opran/TUC/MIC npegocTasneHnn npegocTasneHuns
[OKYMEHTOB, AOKYMEHTOB 1 opraHa, MyHMLUMNansHoN MYHULMNAnNbHOW ycnyrm
MOCTYNMBLUWNX cBefeHun OTBETCTBEHHOE 3a ycnyru,
[OIMKHOCTHOMY nuuy, | TpeboBaHusM npegocTasnexHve npeayCMOTpeHHble
OTBETCTBEHHOMY 3a HOpPMaTUBHbIX MyHMLUMNansHon nyHkTom 2.10.2
npegocTaBneHne NpaBOBbIX aKTOB ycnyru AAMVUHNCTPATUBHOTO
MyHMLMNanbHON npefocTaBneHns pernameHTa
ycnyrm MYHMLMNANbHON yCnyru
4. HanpaBnexue 3asButento ysegomneHns ob onnare npefocTaBleHns CBeAEHWI, JOKYMEHTOB, MaTepuanos
4.1. | Onpepenexve HanpaeneHnve 1 pabounin geHb HomkHocTHoe NnUo | YMOMHOMOYEHHBIN KONMM4ecTBO yBegomneHvne o6
obLuero pasmep 3asBuTeNto Mo agpecy YnonHomouyeHHoro | opran/TC/MIC 3anpaLumBaemMbIx onnare
nnatbl 3a 3MNEKTPOHHOW MOYTHI, opraHa, nonb3oBaTenem npeAocTaBneHns
npegocTaBneHve yKkasaHHOMy B 3anpoce, OTBETCTBEHHOE 3a CBEAEHWI, AOKYMEHTOB, | cBEAEeHWI, 4OKYMEHTOB,
3anpaLumBaembIx n (MNn) B NNYHBIVA npepocTaBneHve maTtepvanos maTepuanos
cBefeHuN, kabuHeT none3oBaTens MYHULMNANbHOW
[OKYMEHTOB, Ha edvHOM nopTane ycnym
maTtepuanos yBegomneHust o
onnate
npefocTaBneHns
CBeeHW, JOKYMEHTOB,
maTepuvarnos, B
KOTOpPOM cofepxaTtcs
cBeaieHus 06 obuwem
pa3mMepe nnarsl,
pacyeTe n cpokax
onnathbl (C
npunoXxeHvem B
3NEKTPOHHOW hopme
AOKYMEHTOB
(kBUTaHUUK C
peksusuTamu),
HeobxoanMbIX Ans
onnarbl)
5. MpuHsTNE pelueHust
5.1. | lNpoekT pesynbTata MpuHsaTUE pelleHns o o 5 pabounx gHen OOMKHOCTHOE NULO | YNOMHOMOYEHHbIV - PesynbTar
npegocTaBneHvs npefocTaBneHns YnonHomoyeHHoro | opraH)/TUC/MIC npefocTaBneHns
MyHVLMNanbHON MYHMLMNANbHOM yCnyru opraHa, MYHMLMNANbHOM yCcnyru,
ycnyru dopMupoBaHue OTBETCTBEHHOE 3a noAnucaHHbIN
peLueHns o npefocTaBreHve YCUIEHHON
npeaocTaBneHnm MYyHULMNanbHON KBanMULMpOBaHHOW
MYHULMNAnNbHOW ycnyrm yenyru; noAnucLIo
PykoBoguTens pykoBoauTenem
YNOonHOMOYEHHOro YNOonHOMOYEHHOro
opraHa unu nHoe opraHa unu MHoro
YNONHOMOYEHHOe YNONMHOMOYEHHOIo UM
UM NnLo nmua

MpuHsTUE pelleHns 06
oTkase B
npeaocTaBneHnm

PesynbTar
npefocTaBneHus
MYHMLMNANBLHOWN ycryru




ycnyrm

dopmupoBaHne
pelueHusi o6 oTkase B
npefocTaBneHun
MYHULMNANbHO ycnyr

no dopme,
npuBegeHHON B
npunoxexHun Ne 3 k
AOMUHMCTPaTUBHOMY
pernameHTy,
nognucaHHbIN
yCUNeHHon
KBanMuumnpoBaHHOM
noanuchio
pykoBogutenem
YNOnHOMOYEHHOro
opraHa unu 1Horo
YMONTHOMOYEHHOIO UM
nviua

6. Bbigaya pesynbrata
6.1. | PopmupoBaHue un Pernctpauus nocrne OKoH4YaHusi AOIMKHOCTHOE NNLO | YMOMHOMOYEHHBIN - BHeceHue ceegeHnn o

pervcTpauus pesynbTaTa npoueaypbl NPUHATUS YnonHomouyeHHoro | opran/TIC KOHEeYHOM pesynbrate

pesynbTarta npegocTaBneHns pelueHus (B o6wmn opraHna, npeaocTasneHns

MyHVLMNanbHON MYHMLMNANbLHOM yCnyrn | CpoK NpeaocTaBneHns OTBETCTBEHHOE 3a MYyHMLMNanbsHOM ycrnyrm

yCryru, yKasaHHOro B MyHULMNanNbHOW ycnyrn | npegocTasreHve

nyHkTe 2.4.2 He BKIYaeTcs) MYHULMNanbHON

AOMWHMCTPaTMBHOIO ycnymm

pernameHTa HanpasneHve B B CPOKM, AOIMKHOCTHOE NUUo | YNonHomoueHHbI YkasaHue 3aaButenem BblAaya pesynbrara
MHOTOYHKLMOHAMNbHBIN | YCTAHOBMEHHbIE YnonHomoyeHHoro | opraH)/ANC B 3anpoce cnocoba MYyHVLMNanbHON ycnyru
LieHTp pe3ynbTaTa cornatieHmem o opraHa, MHOrOMYHKLIMOHANbHbIN Bblayv pesynbraTta 3asBuUTEnNto B hopme
MyHULMNAnNbHOWM B3aMmMogencTaum OTBETCTBEHHOE 3a LieHTp MyHULMNAnNbHOW ycnyrn | GymaxHoro JoKymeHTa,
yCnyru, ykasaHHOro B mMexay npefocTaBrexHve B noaTBepXaaroLLero
nyHkte 2.3.1. YNOMHOMOYEHHbIM MYyHULMNanbHON MHOFO(YHKUMOHaNbLHOM | coaepXaHue
AAMUHMCTPATUBHOIO opraHom n ycnyru LieHTpe, a Takke 3MNEKTPOHHOrO
pernameHTa, B hopme MHOTOMYHKLMOHAMbHBIM nogava sanpoca vepes [OKYMeHTa,
3MNEKTPOHHOrO LEHTPOM MHOrOMYHKLMOHamNbHbIA | 3aBepeHHOro nevyatbio
AOKYMEHTa, LieHTp MHOrOYHKLIMOHANbHOro
noAnMcaHHoro LieHTpa; BHECEHVE
YyCUNEeHHon ceegeHun B F'MC o
KBanuuLMpoBaHHOM BblAaye pesynbrarta
ANEKTPOHHOW NOANVCHIO MYHMLMNAnNbHOM ycryru
YNONHOMOYEHHOro
[AOIMKHOCTHOrO Nnuua
YNOnHOMOYEHHOro
opraHa unu B hopme
6ymaxHOro JoKyMeHTa
HanpaeneHnwve B peHb peructpauum pormkHocTHoe nuuo | TUC PesynbTar
3asBUTENIO pe3ynbTaTta | pesynbrata YnonHomMo4eHHoro MYHULMNAnNbHOW ycnyru,
npeaocTaBneHns npefocTaBneHus opraHa, HanpaBneHHbIN
MYHMLMNANbHOM yCnyrn | MyHAUMNAnbHOM yCnyrn | oTBETCTBEHHOe 3a 3a9BUTENIO Ha NMUYHBI
B NNYHbIV KABUHET Ha npepocTaBneHve kabuHeT Ha EgmHom
EauvHom noptane MYyHULMNanbHON noptane

ycnyrm




