AoMnHMCTpauma XormMcKoro MyHMUMNansHOro pamoHa
MOCTAHOBJIEHUE
28.10.2024 Ne 1027
r. Xonm

O6 yTBepXaeHMn agMUHUCTPATUBHOIO pernamMeHTa no
npenocTaBneHnlo MyHMuunanbHou ycnyru «lfpegocraBneHue
BbINnaTtbl NMLamM U3 Yucna geteun - CUpoT U AeTen, OCTaBLUNXCA

0e3 none4vyeHns poauTesneun, (ganee nuua U3 Yucna geTewu -
CUPOT), Ha NpnodpeTeHUe GNaroyCTPoOeHHOro Xurnoro
NOMeLLUEeHUA B COGCTBEHHOCTb UMY ANs NOJSIHOro noraweHus
KpeauTa (3aMma) no AoroBopy, o6s3atenbLCTBa 3aeMLmKa no
KOTOpOMY ob6ecneyeHbl UMOTEKON»

B cooTtBeTcTBMM co cTaTben 8.1 denepanbHOro 3akoHa ot 21 gekabps 1996 roga Ne
159-03 «O gononHUTENbHbIX rapaHTUAX No coumanbHOM NoaaepXke AeTen - CUpoT N OeTen,
ocTaBluMxcs 6e3 nonevyeHus poauTenen», NoctaHOBNEHMEM npaBuTenbcTBa Poccunckon
depepauum ot 21 gekabps 2023 roga Ne 2227 «O6 oTaenbHbIX BONpocax NpeaocTaBreHuns
nuuaMm, ykasaHHbIM B nyHkTe 1 ctatbm 8.1 depepanbHoro 3akoHa «O AONONHUTENbHbIX
rapaHTuaX No coumarnbHOM NOAAEPXKKE AeTen - CUPOT U AeTeN, ocTaBLIMXCS 6e3 noneveHus
poouteneny, BbiNnaTtbl Ha npuobpeTeHne 651aroyCTPOEHHOrO XXWUIOro MNOMELLEHNA B
CcOBCTBEHHOCTb UK A5151 NOMHOMo noralleHnst KpeaguTa (3arMma) no gorosopy, obasartenscrea
3aeMLmka no KoTopomMy obecneyeHbl unotekony», PegepanbHbiM 3aKOHOM OT 27 uions 2010
roga Ne 210-03 «O6 opraHusaumu npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr», noctaHoBneHvem lNpasutensctea Poccuinckon degepaumm ot 16 maa 2011 roga Ne
373 «O paspaboTtke ” yTBEPXKOAEHUN AAMUHUCTPATUBHBLIX PErfnaMeHTOB MWCMNOSHEHMUS
rocyaapCTBEHHbIX  (PYHKUMM U aOMUHUCTPATUBHBIX  PErflaMEHTOB  NpeaocTaBrieHns
rocy4apCTBEHHbIX YCryr», AQMUHUCTPaUMst XONIMCKOro MyHULMNAanbHOro panoHa
MOCTAHOBIAET:

1. YTBEepauTb npunaraembli agMUHUCTPATUBHbLIA pPerfiameHT Mo npeaocTaBneHuto
MyHMuunanbHon ycnyrn «[lpegoctaBnenHne BbiNnaTbl NiMuamM M3 4yucna AeTen - CUpoT WU
aeTen, octaswmxcs 6e3 noneyvyeHus pogutenen (ganee nuua M3 yuicna geTtemn - cMpoT), Ha
npnobpeTteHne 6naroyCTpOEHHOro XUoro noMeLleHnsa B COGCTBEHHOCTb UM ANSA MOSHOro
noraweHna kpeguta (3amma) no [orosopy, obgAsaTtenbCcTBa 3aeMuiuka no KOTOpoMy
obecneyeHbl UNOTEKoNy .

2. OnybnukoBaTb NOCTaHOBMIEHME B NEPUOLMYECKOM NeYaTHOM n3gaHum — XOSIMCKOro
MYHUUMNANbHOro okpyra - 6ionneteHe «BeCTHUMK XONIMCKOro MyHMLMMAnbHOro OKpyra» wu
pa3MecTuUTb Ha ouumnanbHoM cante AOMUHUCTPaUMN XOSIMCKOro MyHULMNAnbHOro panoHa
B MH(POPMALIMOHHO - TENEKOMMYHMKAUMOHHON ceTn « IHTEpHETY.

[[maBa MyHMUMNANbLHOIo
panoHa B.W. Canses
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YTBEP>XOEHA
nocTaHoBrneHnem AgQMMHUCTpaLNn
panoHa oT 28.10.2024 Ne 1027

AOMUHUCTPATUBHbIN PEFMAMEHT
no npeaocTaBneHno MyHuuunanbHon ycnyru «lpepgocraBneHne Bbinnatbl
niuam U3 Yncna geTew - CUpPoOT U AeTen, ocTaBlMXcs 6e3 nonevyeHus pogutenen
(manee nuua U3 yucna geTen - CUPOT), Ha NpnobpeTeHMe 6G1aroyCTpoOeHHOro XXumnoro
nomMeLleHMA B COGCTBEHHOCTb UMK AJsi NOSTHOro NnoraweH1a KpeauTa (3anma) no

[OroBopy, o6s3aTenbCTBa 3aeMLUMKa NO KOTOPOMY ob6ecneyvyeHbl MMOTEKON»

1.00wWwme nonoxeHuns

1.1. NpeameT perynupoBaHus agMUHUCTPATUBHOMO pernameHTa

MpeomeTom perynupoBaHus ALMWHUCTPATUBHONO perfamMeHTa no npegocTaBieHunto
MYHUUMNANbHOW YCNyrn «npefocTaBfieHMe BbinnaTthbl fiMuam M3 vucna geTten - CUMpoT W
AeTen, ocTaBluMxca 6e3 noneveHuss poauTenen (ganee nuua us vucna geten - cupoT), Ha
npnobpeTteHne BnaroyCTpOEeHHOro XUoro nomMeLleHnsa B COGCTBEHHOCTb MM ANS MOSHOro
noraweHns kpeguta (3aMma) Mo [OroBopy, obs3aTenbCTBa 3aeMliMka Mno  KOTOPOMY
obecnedyeHbl unotekon» (ganee -  AOMUHUCTPATUBHLIA  PErNaMeHT), ABNseTcs
perynmpoBaHue OTHOLLUEHMI, BO3HUKAKOLWMX Mexay 3aasutensaMm u  AgMUHUCTpaunen
XOonMCKoro MyHuumnanbHoro panoHa Hosropoackon obnactn (ganee — YNOSTHOMOYEHHbIN
opraH) npu nNpegocTaBNeHUn MyHULMNANbHOW yCnyru no npeaocTaBfieHnto BbinnaTthl fvuam
N3 Yncna geten - cUpoT 1 aeTen, ocTasBlumxcs 6e3 nonedeHus poautenen (ganee nuua u3
yucna pgeTten - cCUpPOT), Ha npuobpeTeHMe ONaroyCTPOEHHOro >XWUIMOr0 MNOMELLEHNA B
coBCTBEHHOCTb UMK ANsi NONHOro noralleHnst KpeguTa (3arma) no gorosopy, obsasarenscrea
3aeMLUuKa no KoTopomMy obecneyveHbl MMOTEKOM (danee — MyHMuMnansHasa ycnyra).

1.2. Kpyr 3assutenen

1.2.1. 3agaButenamMm MyHMLMnanbHON yeryru (ganee — 3aasaBuTenun) ABnatTCs:

dm3ndeckme nmua, KOTopble OTHOCUIUCL K KaTeropym [eTen-cUpoT W OeTewn,
ocTaBLIMXcs 6e3 noneyeHnss poguTenen, nuu U3 ymcna geTen-cmpoT 1 geTeun, ocTaBLLUNXCA
6e3 noneyeHns poauTenen, n OCTUrNM Bo3pacta 23 neT, 4o akTnyeckoro obecneyeHmst nx
XUnbiMM  NoMeweHnamMmn obpaTtuBimecss B YNOMHOMOYEHHbLIM OpraH C 3asiBIEHUEM,
BblpaXX€HHbIM B MMCbMEHHON U 3NIEKTPOHHOM hOPME MO COBOKYMHOCTN OBCTOATENBLCTB:

1) poctTmxkeHue 3asBuTenem so3pacta 23 ner;

2) HanunumMe y 3asBUTENd [OOKYMEHTanbHO MNOATBEPXAEHHONO HE MeHee 4YeMm 3a
ABeHaguaTb KaneHgapHbIX MecsueB, NpealecTByWmMX Mecsuy obpaleHns ¢ 3asBneHnem,
Aoxoga  He  HWXKEe  MUHMManbHOro pasmepa onnatbl  Tpyaa OT  TPY4OBOW,
npegnpuHMMaTenbCKOM N (UNN) NHOW OeATEeNbHOCTU, He 3anpeLlleHHON 3aKkoHOO4aTeNbCTBOM
Poccuirickon ®enepaumm, KOTopbii obecnevmBaeT eMy U ero CeEMbe CpeaHeayLweBon A0XO0A,
NpeBbILLAKLLNA BENTUYUHY NPOXKUTOYHOIO MUHUMYMA Ha Aylwy HacerneHus, yCTaHOBNEHHYIO B
cybbekTe Poccuinckon ®egepauum No MECTY XUTENbCTBA 3aABUTENSA MO COCTOAHUIO Ha gaTty
obpalleHns ¢ 3aaBfEHNEM;

3) oTcyTCcTBME Yy 3aABUTENS 3a0O0fMKEHHOCTM MO Hanoram u cbopam, WHbIM
obsa3aTenbHbIM NnaTtexam B OwooxeTbl OtogkeTHOM cuctembl Poccunckon depepaumn, 3a
WUCKNIOYEHNEM CYMM, B OTHOLUEHMM KOTOPbIX B COOTBETCTBUM C 3aKOHOOATENIbCTBOM
Poccunckon ®epepaummn o Hanorax n cbopax npegocrtaBrieHa OTCpoYKa UM pacCcpoYKa;

4) OTCyTCTBME Y 3asABMTENS NCUXNYECKMX 3ab0NeBaHNN UM PaCcCTPOMCTB, arkororibHOM
NN HAPKOTUYECKON 3aBUCUMOCTH;

5) oTcyTCcTBME Y 3a9BUTENS CYAMMOCTM 1 (MNK) dhakTa ero yrofloBHOro npecriefoBaHus
3a YMbILLSIEHHOE MPECTYNNeHne;

6) oTcyTcTBME OOCTOATENLCTB, CBUMAETENLCTBYHOLMX O HEOO6XOOMMOCTM OKasaHus
3as1BUTENO0 COAENCTBUSA B NPEOLONEHUN TPYAHOWN XXU3HEHHOW CUTYaLUMN.

1.3. TpeboBaHua K nopsaky WHPOPMUPOBAHMS O NPefoCTaBAeHUM MyHUUUNanbHOM
ycnyrm

1.3.1. MecT0 HaxoxgeH1s YNOSTHOMOYEHHOro opraHa:
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MouToBLIM agpec YNONHOMOYEHHOro oprana: 175270, Hoeropoackast obnactb, r. Xonm,
nn. Mobeasl, A. 2;

TenedoH: 8(81654)59-101, dakc 8(81654) 59-100.

AOpec aneKkTpoHHOM noyThbl: adminholm@mail. ru.

TenecdoH Ana WHPOPMUPOBAHUA MO BOMPOCaM, CBSA3A@HHbIM C MNpeaocTaBrieHNEM
MyHMuunanbHoun ycnyrm 8(81654) 59-162.

padchmk paboTbl YNONTHOMOYEHHOIO OpraHa:

HanmeHoBaHune MouToBbIN "padbunk Anpec 3neKTPOHHOW NOYThI TenedoH
opraHa agpec paboThl
AgmuHucTpauusa | 175270, MoHegenbHUK - | adminholm@mail.ru 8(81654) 59-101
Xonmckoro HoBropoackasi | natHuua- ¢ opeka53cholm@yandex.ru 8(1654) 59-162
MyHUUMNansHoro | obnactb, r. 08.30 po 17.30;
panoHa Xonm, nn. oben ¢ 13.00
Mobeakl, nom | go 14.00
2

1.3.1.2. NHdopmauuss 0 MEeCTOHaxoXaeHun un rpaduke paboTbl rocygapCTBEHHOMO
06nacTHOro aBTOHOMHOrO YyypexaeHusi «MHOroyHKLMOHANbHbIN LEHTP NpeaoCcTaBreHus
rocydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (gaanee - MOL), ¢ KoTopbiM 3aKMYEHO
cornawleHne o B3aMMmodencTBuK, Yykasanbl B [lpunoxenHun Ne 1 Kk HacToswemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

1.3.2. Cnocobbl U nNopsagoKk nonydeHus mHdopmaumMm O npasunax npenocTtaBneHus
MYHUUUNANTbHOW YCAYru:

NHdopmaumio 0 npaBuniax npeaocTaBneHna MyHULUMNAanbHOW YCNyru 3asBuUTelb MOXET
nony4nTb crnegyowmmm cnocobamm:

NNYHO;

nocpeacTeomMm TenedoHHON, PaKCUMNITbHOM CBA3MU;

nocpencTBOM 3IEKTPOHHOM CBA3Y;

nocpeacTBOM MOYTOBOM CBA3W;

Ha MH(POPMALMOHHbIX CTEeHAAX B NOMeLLeHNAX YNONHOMOYEHHOro opraHa, MoLl;

B MH(POPMaLMOHHO-TENEKOMMYHMKALIMOHHBIX CETSIX 00Lero nonb30BaHuUs:

Ha odmumanbHoM VIHTepHeET — canTe YNoSIHOMOYeHHOoro opraHa, MoL;

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX Yycnyr (QyHKuuin) HoBropoackon
obnactu.

1.3.3. NHdbopmauusa o npaBunax NpenocTaBfeHnss MyHUUMNAanbHOW YCNyrn, a Takxke
HacToAWMA ALMUHUCTPATUBHBIA perfiaMeHT MU NpaBoBOM akT XOSIMCKOrO MyHMUMMNANbHOMO
panoHa Hoeropoackon obnactu 06 ero yTBep>xaeHun pasMmeLlaeTcs Ha:

MHGOPMAaLUNOHHOM cTeHAe YNONHOMOYEHHOro opraHa, MoLl;

B cpefcTBax MaccoBoW MHpopmaumu;

Ha odmuymanbHoM VIHTepHET - cante YNonHoMo4YeHHoro opraHa, MoL;

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCNyr (PYHKLMI);

Ha [lopTane rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (dpyHkuwmin) Hosropopackom
obnactu.

1.3.4. WNHdopmupoBaHMe MO BoONpocam MpedoCTaBfeHns MyHUUMNANbHOW YCryrn
ocyLlecTBndeTcsa  cneuvanuctamn  YnormHOMOYEHHOro opraHa, OTBETCTBEHHbIMW 33
NHOPMUpPOBAHNE.

CneumanucTtbl YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIE 3a WHOPMUPOBAHUE,
onpeaensanTca  npukasoM  YMNOMHOMOYEHHOrO OpraHa, KOTOpbIA pasMellaeTcs Ha
odumumanbHoMm VHTepHeT - cante 1 Ha MH(POPMAaLIMOHHOM CTeHAE.

1.3.5. WHpopmupoBaHMe o npaBunax npeaocTaBfeHnss MyHULMNanbHOW YCIyru
OCYyLLEeCTBNAEeTCSA No cneayoLwumM Bonpocam:

MECTO HaxoXaeHuns1 Y NonHoMo4eHHoro opraHa, MOL;

creumnanuctbl  YNOMHOMOYEHHOrO  OpraHa,  YrNoSIHOMOYeHHble  MpefocTaBnsATb
MYHUUMNANbHYIO YCIYry U HOMepa KOHTaKTHbIX TeneOoHOB;

rpaduk paboTbl YNonHOMo4YeHHoro opraHa, MoL;

agpec NHTepHeT-canTtoB YNONMHOMOYEHHOro opraHa, MoLl;



afipec 3AfIeKTPOHHOM NOYTbl YNOSTHOMOYEHHOro opraHa, MoLL;

HOpPMaTMBHbIE MpaBOBble akTbl XONIMCKOro MyHUUMManbHOro pawoHa Mo Bonpocam
npegocTaBneHns MyHUUMNanbHOW YCryri, B TOM Yucre, Hactosawun AOMUHUCTPATUBHbLIN
pernamMeHT (HaMmeHoBaHWe, HOMep, AaTa NPUHATUS HOPMAaTUBHOrO MNPaBOBOrO akTa
XONIMCKOro MyHULMManbsHOro panoHa);

X0[4, NpeaocTaBneHns MyHULUnanbHOW ycnyru,

afMUHUCTPaTUBHbIE Npoueaypbl NpefoCTaBNeHUs MyHULMNANbLHOW YCNYru;

CPOK NpeaocTaBreHnsa MyHUUunanbHOW ycnyru,

nopsaoK U opMbl KOHTPONS, 3a NpeAoCcTaBfieHUEM MyHULMMNANbHOWN YCNYru;

OCHOBaHWA Ond OTKasa B NpeaocTaBreHnn MyHUUunanbHOW ycnyru,

pocynebHbln 1M cyaebHbin  nopsagok  obxanoBaHua  gencteun  (6esgenctsns)
crneunanucToB  YMNOSIHOMOYEHHOrO  OpraHa, OTBETCTBEHHbIX 3a  npefocTaBrieHune
MYHUUMNANbHOM YCNyrM, a Takke peweHun, TMpUHATBIX B Xode npeaocTaBrieHns
MYHUUUNANIbHOW YCRyru.

1.3.6. WHdopmupoBaHue (KOHCYNbTUPOBaHME) OCYLLEeCTBNSAETCH cneuuanuctamu
YnonHomoyeHHoro opraHa (M®L]), oTBeTCTBEHHBIMK 3a UHOPMUPOBAHME, NpU obpalLeHnm
3asBuTenen 3a nHgopmaumen InM4Ho, No TenedoHy, NocpenCcTBOM NOYThl UMK ANIEKTPOHHOM
NoYThl.

MHopMupoBaHMe MNpoOBOAUTCS Ha PYCCKOM $3blke B hopMe WHOMBUAYaNbHOMo W
nNy6rIMYHOro NMHPOPMNPOBAHMS.

1.3.6.1. NHanengyansHoe yCTHOe NHOpMMpoOBaHME ocyLecTBnsaeTcs
crneumanucTtamu, OTBETCTBEHHbIMU 3a WMH(OpMUpOBaHME, Npu obpalleHun 3asiButenen 3a
MHopMaumnen INYHO UNn No TenedoHy.

Cneumanuct, OTBETCTBEHHbI 3a MH(OPMUPOBaHWE, MPUHUMAaeT BCe Heobxoaumble
Mepbl Ans NpefoCcTaBneHnst NOIHOro 1 onepaTMBHOIO OTBETAa Ha NOCTaBfEHHbIE BOMPOCHI, B
TOM YUChe C NpUBIrieYeHUEeM OPYrnX COTPYAHUKOB.

Ecnn gna nogrotoBkM oTBeTa TpebyeTca NpOAOIMKUTENbHOE BpeMs, cheumnanucr,
OTBETCTBEHHbIN 3a WMHOPMUPOBAHME, MOXET NPeasioXUTb 3aasBuTensaMm obpaTtuTbca 3a
HeobxoauMOW WHGOpMaunen B MNUCbMEHHOM Buae, NMOO NpeanoXuTb BO3MOXHOCTb
NMOBTOPHOIO KOHCYNbTUPOBAHUSA MO TernedoHy Yepes onpeaeneHHbIn NPOMEXYTOK BPpEMEHH,
a Takke BO3MOXHOCTb OTBETHOro 3BOHKa creumanucrta, OTBETCTBEHHOro  3a
MHOPMUPOBaAHME, 3aABUTESTIO AN Pa3bACHEHUS.

Mpn oTBeTe Ha TenedOHHble 3BOHKM  COEeUnanucT, OTBETCTBEHHbIN  3a
NHOpPMMpPOBaHME, OOMKEH Ha3BaTb PaMuUIIMIO, UMs, OTYECTBO, 3aHUMaeMy LOSMKHOCTb U
HanmMeHoBaHWe YNONIHOMOYEHHOIO opraHa.

YCTHOE MH(OPMUPOBaHME OOSMKHO NPOBOAMTLCA C ydeToM TpeboBaHun oduumnansbHo-
AenoBoro ctunsg pedn. Bo Bpemsi pasroBopa Heob6XOoAMMO MNPOU3HOCUTL CroBa 4YeTKo,
nsberatb «napannenbHbIX Pa3roBOPOB» C OKPYXatoLWMMK NI0ObMU U HE NpepbiBaTb pasroBop
Mo nNPWYMHE MOCTYMMEHUA 3BOHKA Ha pApyron annapat. B KoHue uHdopMMpoBaHUA
creumnanuct, OTBETCTBEHHbIM 3a MHOPMUPOBAHME, OOIMKEH KpaTKo MOABECTUM WUTOMU U
nepevYncnnTb Mepbl, KOTOpble HEeOBXOAMMO MNPUHATL (KTO MMEHHO, Koraa M 4YTO OOSTKEH
caenartb).

1.3.6.2. lngmBnayanbHoe nUCbMEHHOE WHMOPMUPOBAHME OCYLLECTBNAETCA B BuUAe
MMCbMEHHOrO OTBETa Ha obpalleHne 3anHTEepecoBaHHOINO nuua, 3NEKTPOHHOM MNOYTON B
3aBMCUMOCTM OT crnocoba obpalleHus 3assutens 3a nHpopmawmen.

OTBeT Ha 3asBneHne nNpeaocTaBnaAeTCA B MNPOCTON, 4eTKon popme, C ykasaHuem
damunmm, UMeHW, OoT4yecTBa, HomMepa TenedoHa WCNONHUTENS W  NOANUCHLIBaeTCs
pykoBoguTenemM YnonHOMOYEHHOro opraHa.

1.3.6.3. TlybnnMyHoe yCTHOE WHMOPMMPOBAHME OCYLLECTBASETCA MNOCPeaCTBOM
npuBnNeYeHns cpeacts MaccoBoM MHGOpMauumM — paguo, TernesBuaeHud. BoeicTynneHus
crneumnanucToB YNOMHOMOYEHHOIO opraHa, OTBETCTBEHHbIX 3a UHPOPMUPOBAHUE, NO Paamno U
TeneBnaeHWIO0 COrnacoBbIBAOTCA C pykoBoaMTenemM YnonHOMOYEHHOro opraHa.

1.3.6.4. TlybnnyHoe nNUCbMEHHOE WHMOPMUPOBaAHME OCYLLECTBASETCH NyTeM
ny6nvkauun nHOpMaLNoHHbIX MaTepuanos O nNpasunax NPeSoCcTaBeHNs MyHULMNANbHON



ycnyru, a Takke HacTtodwero AAMMHUCTPATUMBHOrO perfiamMeHtTa W npaBOBOro0 akTa
XOSIMCKOro MyHULUMNAnNbLHOro panoHa o ero yTBepXxaeHun:

B cpefcTBax MaccoBoWn MHpopmaumu;

Ha odmumansHoM VIHTEpHET - canTe;

Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAMbHbLIX yCNyr (PYHKLMI);

Ha [MopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX Yycnyr (yHKUuin) HoBropoackon
obnacty;

Ha MHAOPMALMOHHbIX CTeHAax YNOSIHOMOYEHHOro opraHa, MOLL.

TekcTbl MHPOPMALMOHHBIX MaTepuanoB nevyatarTca YAOOHbIM AN YTEHMSA WpUgTOM
(pasmep wpudta He meHee Ne 14), 6e3 ucnpasreHuin, Hambonee BaXHble MNONOXEHUNA
BblgensawTca  gpyrum  wpudtom (He MeHee Ne 18). B cnyvyae odopmneHus
MHOPMAaLMOHHBLIX MaTepuanoB B Buae Opowtop TpeboBaHuA K pasmepy LwpudTta MoryT
BbITb CHMXeEHbI (He MeHee Ne 10).

2. CTaHpgapT npeaocTaBneHuss MyHUUMnanbHOM ycnyrm

2.1. HanmeHoBaHMe MyHULUMNANbHOW YCIyrn

MpepocraBneHue BbiNnaTbl NiMUamM U3 Yucna AeTen-cupoT U AeTen, octaBlimxca 6e3
noneyeHna poautTenen (ganee nuvua w3 4yucna OeTen-cupoT), Ha npuobpeTeHune
6naroyCTpOEHHOro XUIIOro NOMELLEHNA B COOCTBEHHOCTb WM ANs MOSIHOrO noralleHus
KpeouTta (3arMma) no p[oroesopy, obsizatenbCcTBa 3aeMilimka no KoTopomy obecrneyeHbl
NNOTEKOMN.

2.2. HanmeHoBaHuWe opraHa, NpegoCTaBnAoLLEro MyHUUMNANbHYIO YCNyry

2.2.1. MyHuumnanbHas ycnyra npeocTtaBnsieTcs:

AoMuHUCTpaumen Xonmckoro MyHuuunanbHoro pamoHa Hosropoackon obnacru;

M®L| no mecTy XutenbCTBa 3adBUTENA — B YacTN MHOOPMUPOBAHUS, NpUema 1 Bblgaun
AOKYMEHTOB Ha MpefoCTaBfneHMe MyHuuMnanbHOW ycnyrn (Npyu YCrOBUW  3aKITOYEHUs
cornawleHun o Bsammogenctamm ¢ MOLL).

2.2.2. He ponyckaeTtcs TpeboBaTb OT 3asdABMTENSA OCYLLECTBMEHMA OENCTBUN, B TOM
yucne cornacoBaHuin, HEOBXo4MMbIX AS1S NONYYEeHUS MyHULMNANbHOW YCyrn N CBA3aHHbIX C
obpaweHneMm B WHble oOpraHbl W OpraHuM3aumMuM, He npPegyCMOTPEHHbIX HaCTOALMM
AOMUHNCTPATMBHBLIM PErNTAMEHTOM.

2.3. PesynbTaT npegoctaBneHnsa MyH1LMNanbHOW ycryrn

PesynbTtatom npeaoctaBneHns MyHULmunanbHOW yCrnyrn SBnseTcs:

peleHme o npefocTaBneHnM BbiNNaTbl NUuamM M3 4Yucna geTen-cupoT n aeTen,
ocTaBlwmMxcss 6e3 noneyeHuss poguTenen (ganee nuua M3 YUcna  OETEN-CUMPOT), Ha
npnobpeteHne 6naroyCTpOEHHOro XUNoro NoMeLweHns B CO6CTBEHHOCTb MNN ANSA NOSIHOMO
noraweHna kpeguta (3amma) no AoroBopy, ob6si3aTenbCTBa 3aeMliMka Mo KOTOPOMY
obecneyeHbl NNOTEKOW;

peweHne o6 OTkase B NpenoCTaBfieHMM BbiNMaTbl MuamM U3 4Yucna AETEN-CUPOT U
aeTen, octaswmxcs 6e3 noneyeHus pogutenen (ganee nuua vM3 yucna geTen-cupoT), Ha
npnobpeTteHne 6naroyCTpOEHHOro XUoro noMeLleHnsa B COGCTBEHHOCTb UM ANSA MOSHOro
noraweHna kpeguta (3amma) no AoroBopy, obgAsaTtenbCcTBa 3aeMuiuka no KOTOpoMy
obecneyveHbl NNOTEKON.

2.4. Cpoku npenocTaBreHns MyHUUMNanbHON yCnyru

2.4.1. Cpok npegocTaBnieHns MmyHuumnanbHon ycnyru - 30 gHen.

2.5. HopmaTuBHO-NpaBoOBbIE akTbl, pPerynupyrowmne npenocTtaBneHme MyHuLmnanbHOW
yCnyru.

lMepeyeHb HOpPMATUBHLIX MPABOBbLIX AKTOB, PEryrMPYIOLINX OTHOLUEHUS, BO3HMKAOLLMNE
B CBSA3W C NpefoCTaBfieHMEM MYHULUMNANbHOM YCNyrn, pasMmellaetcda Ha odumumansHOM
canTte YNornHOMOYEHHOro opraHa B ceTn «/HTepHeT», perMoHarnbHOM peecTpe, Ha eanHOM
nopTarne un permoHanbHOM nopTarne.

2.6. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HEOOXOOAUMbIX B COOTBETCTBUM C
HOPMATUBHbIMA  MPaBOBbIMM  akTamu  XOSIMCKOrO  MYHUUMMNANbHOrO  pamoHa  And
npeaocTaBnNeHNa MyHULMNANbHOM YCNyrn M YCIyr, KOTOpble SABMASOTCA HEOOXOAMMbIMU U
obsaszaTenbHbiMM  ANS  NPEefoCTaBfieHUs  MyHUUMNANbHOW  YCNyrv,  noanexawnx



npefocTaBneHVo 3asBuTeneM, crnocobbl WX NOnyyeHus 3asBUTENeM, B TOM 4ucne B
3NEeKTPOHHON hopMe, NOPSAOK UX NPeaoCTaBEHUS.

2.6.1. [na npegocTtaBneHuss MyHMUMNANbHOM YCNyrn 3asiBUTENb MpeacTaBnseT B
YNOSTHOMOYEHHbIN OpraH Mo MecTy obecneyeHus XumbiM MOMELLEHMEM FNYHO, Nubo C
ncnonb3oBaHMeMm pedepanbHOM rocyaapCcTBEHHON MHAOPMAaLMOHHOM cUCTEMbl «EAWHBIN
noptan rocyaapCTBEHHbIX W MyHMUMNAmNbHbIX YCNyr (YHKUUIA)», WM  permoHaribHom
rocygapCTBeHHOM WHOPMaLNOHHOM CUCTEMDI «lMopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dpyHkuun) Hosropogckon obnactuy», unu oduumnanbHOro camta
opraHa oneku u nonevmTenbctBa B ceTn «MHTepHeT», NMbo nocpeaCTBOM MOYTOBOW CBS3M,
nnbo yepes MOLL cnegyolume JOKYMEHTbI:

1) nuCbMeHHOe 3asiBNeHne Ha npefocTaBneHne nvuam, ykasdaHHbIM B NyHKTe 1 cTaTbu
8 egeparnbHoOro 3akoHa «O OONOSTHUTESNbHbBIX rapaHTUAX MO coumanbHON NoaaepXxke AeTen-
CMpPOT M fgeTen, octaBwmnxcs 6e3 noneveHms poantenen» (ganee - 3assBUTENb), BbiNnaTbl Ha
npuobpeTteHne GnaroyCTpOEeHHOro XWUoro NoMelleHnss B COGCTBEHHOCTb, B TOM 4uCre B
06LLYyt0 COBCTBEHHOCTb C HECOBEPLUEHHONETHUM pebeHKoM (4eTbMu) U (UNKn) Cynpyrom, Unm
ANS NOMHOro noraweHns KpeauTta (3aMma) no goroBopy, obs3aTenbCcTBa 3aemuiuka no
KOTOpoMy obecrnedeHbl UWMNOTEKOW (Janee COOTBETCTBEHHO - 3asBfeHue, BbinnaTta)
(npunoxeHue Ne 2 k HacTosiweMy AOMUHUCTPATUBHOMY perfiameHTy);

2) KOnuMuM OOKYMEHTOB, YAOCTOBEPSHOLMX FNIMYHOCTb 3asiBUTENS M BCEX YNIEHOB €ro
ceMbM;

3) cnpaBkM W3 HAPKOMOrMYecKoro W MCUXOHEBPOSIOrMYECKOro AucnaHcepoB 06
OTCYTCTBUM Y 3asiBUTENSA MNCUXMYECKMX 3aboneBaHui unm pacCcTPOWCTB, arkorosisHOM WUnu
HapPKOTMYECKOWN 3aBUCUMOCTMU;

4) BbiNnUCKa U3 degepanbHOro peructpa nud, MMerLWmnx NpaBo Ha AOMNOSHUTENbHbIE
Mepbl rOCyJapCTBEHHOW TMOAAEPXKW, O Bblgade rocyJapCTBEHHOro ceptudukara Ha
MaTEPUHCKUN (CEMEWHbIN) KanuTan, B Chnyyae npuHATUA 3asBuTenem pelleHns o6
MCNONb30BaHMM CPeacTB MATEPUHCKOro (CEMEeNHOro) kanuTana Ha npuobpeTeHue XUIoro
NOMeLLEHNS;

5) [OOKyMeHTbl, noATBepXAawliMe yyacTue 3asiBuTens B cneynanbHOW BOEHHOW
onepaumm Ha TeppuTopusix YkpauHbl, [oHeukon HapogHon Pecnybnukn, JlyraHckon
HapogHon Pecnybnuku, 3anopoxckon obractn n XepcoHckon obnactu (npy Hanuymm).

6) cornacme Ha 06paboTKy NepcoHanbHbIX AaHHbLIX N0 POPME COrfacHO NPUOXEHUIO
Ne 3 K agMUHUCTPATUBHOMY perfameHTy.

2.6.2. Ecnn pagna nonyyeHuss MyHMUMNanbHOM ycnyrm Heobxogmma obpaboTka
NnepcoHanbHbIX AaHHbLIX Nvua, He SABNAKLErocs 3asBUTenemM, U ecriv B COOTBETCTBUM C
denepanbHbIM 3aKOHOM 06paboTKka TakMx NepCoHarbHbIX JaHHbIX MOXET OCYLLEeCTBSATLCSA C
cornacus  ykasaHHOro nuvua, 3asdBuTernb [OMOMHUTENbHO MpeAcTaBnsAeT [OKYMEHThI,
noaTBepxXaatLLimne noflydeHue Ccorfnacusi ykasaHHOro nvua wunu ero npeacraBuTens Ha
006paboTKy NepcoHanbHbIX AaHHbIX YKa3daHHOro nuua no popme cornacHo npunoxeHuio Ne 4
K aAMUHUCTPATUBHOMY perfameHTy.

2.6.3. Konun pokymeHTOB, ykasaHHble B rnoanyHkte 2.6.1 agMUHUCTPaTUBHOIO
pernameHTa, npu NMM4YHOM nNpueme NpeacTaBnalTCa BMECTE C NOANMHHUKaMN 1 3aBepsatoTCs
crneumanucToM, OCYLLECTBIAIOWNM NpUeM (3a UCKMYEeHNeM KOMUA JOKYMEHTOB, BEPHOCTb
KOTOPbIX 3acBUAEeTENbCTBOBaHA B HOTapmanbHOM nopsake).

B cnyyae HanpaBneHus JOKYMEHTOB NOCPeACTBOM MOYTOBOW CBA3U KOMUU JOKYMEHTOB
3aBepsalTCa HoTapuanbHO NGO AOMKHOCTHLIM NIMLOM, UMEIOLMM MPaBO COBepLUaTh Takoe
Jenctseue.

2.6.4. [Ina nonyyeHns MyHMLMNANbHOW YCNyrn B 3NEKTPOHHOM BuAe 3asdABUTENSM
npeaocTaBnAeTca BO3MOXHOCTb HanpaBuUTb 3asBreHue N JOKYMEHTbl Yepes3 heaepanbHyto
rocyJapCTBEHHYIO WH(OPMaUMNOHHYKO cucteMy «EaouHbIN nopTan rocygapCTBEHHbIX W
MYHMLMNANbHbIX ycnyr (yHKUMA)» nnu pernoHarnbHyro rocyapCTBEHHYIO
NHpopMaumnoHHyto cnuctemy «lloptan rocyaapCTBEHHbIX U MyHULMNANbHBIX YCyr (PYHKLMIA)
HoBropoackon obnactn» nytem 3anosiHeHUs crneumanbHON MHTePaKTUBHON hOpMbI, KOTopast
obecneymBaeT naeHTUMUKaLNIO 3aaBUTENS.



2.6.5. OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb M NOSHOTY MpeacTaBnAeMblX CBEAEHUN U
AOKYMEHTOB BO3naraeTcsi Ha 3asaBuTenNS.

2.7. WcuepnbiBaowmn nepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
HOPMaTMBHbIMW  MNPaBOBbIMM  akTaMyM  XOSIMCKOFO  MyHMUMMNANbHOrO  panoHa Aans
npegoCcTaBnNeHns  MyHUUMNAnNbHOW  YCIyri, KOTOpble HaxoOAaATCA B pacropsikeHun
rocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOIO CaMoynpaBfeHNsa U MHbIX OPraHoB U KOTOpble
3asBUTENb BNpaBe NpefocTaBUTb, a Takke Cnocobbl MX NOSMyYEHUA 3afABUTENSIMU, B TOM
yucre B 3NeKTPoHHOW dhopme, NOPSALOK X NpeaCcTaBleHns.

2.7.1. JokymeHTbl U cBefeHus, Heobxoaumble ANs NpeaoCTaBNeHNa MyHULMNANbHOM
yCIyru, KOTOpble HaXo4ATCA B pacnopsiKEeHUN rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
CaMoyrnpaBfeHns N WHbIX OpraHoB, Y4acTBYHOLWMX B MpeaocTaBfeHUn rocygapCTBEHHON
yCIyru, u KoTopble 3asiBUTeNb BNpase NpeacTaBUTb:

2.7.1.1. xoNuM OOKYMEHTOB, NOATBEPXOAKOLWMX POACTBEHHbIE OTHOLLEHUS 3asBUTENs U
NAL, YKa3aHHbIX UM B Ka4yecTBE YSIEHOB CEMbMU (CBMOETENLCTBO O Bpake, CBMAETENLCTBO O
pacTop>xeHun bpaka, 3anucu akToB rpaXXaAaHCKOro COCTOSAHMS), CBUOETENbCTBO O POXAEHUU
HecoBepLUEHHONETHEro pebeHka (geTen) 3asBuTens;

2.7.1.2. cnpaBka O goxodax M CyMMax Hamnora 3adBuTeNs He MeHee 4em 3a 12
KaneHaapHbIX MecsiLeB, NPeaLlecTBYHOLWMX MecsLy obpalleHus ¢ 3asiBrIEHNEM;

2.7.1.3. crnpaBka 06 OTCYyTCTBMM Yy 3asiBUTESNSI 3a[0SMKEHHOCTM NO Hanoram u cbopam,
NHbIM 0B6sa3aTenbHbIM Nnartexam B 6rooxeTbl BrogxeTHOM cuctembl Poccuickon denepaumm;

2.7.1.4. pelweHne HaNoroBoro opraHa O NPeaoCTaBfiEHUN 3asiBUTENIO OTCPOYKM,
paccpoyvkM Mo ynnaTte HanoroB uM cbopoB, MHbIX 0BA3aTENbHbLIX NnaTtexen B OGHOXETbI
GrogkeTHOM cuctemsl Poccurickon ®eagepauun (Npu Hanuyum);

2.7.1.5. cnpaBka 06 OTCYTCTBUM Yy 3aABUTENSA CyAMMOCTU U (MNK) dpakTa ero yrorioBHOro
npecnegoBaHus 3a yMbILWEHHOE NpecTynneHne;

2.7.1.6. 3aKknto4YeHne 06 oTCyTCTBUM Y 3asBUTENS OOCTOATENBLCTB, CBMAETENBbCTBYOLLNX
0 HeobXxoAMMOCTU OKasaHWda 3asBUTEN0 COAENCTBUS B NPeogoneHnn TPYAHOW KU3HEHHOM
cuTyauuu, BbldaHHOE OpraHoM, YMNOfIHOMOYEHHbLIM cybbekTom Poccuinckon degepaumm Ha
BblAa4vy Takoro 3akro4yeHus.

2.7.2. B cnyyae ecnu, OOKYMEHTbl U CBEAEHUs, YyKasaHHble B MoanyHkte 2.7.1
aAMWHUCTPATMBHOIO pernamMeHTa, 3asiBUTeNb He NpeacTaBuil CaMOCTOATENbHO, OHWN OOSKHbI
OblTb  MNONyyYeHbl  YMNOSTHOMOYEHHBIM  OpPraHOM B  MOPSAKE  MEXBELOMCTBEHHOIO
B3aMMOAENCTBUS, 3@  UCKMOYEHWEM  Ccnyyasi, Korga [OOKYMEHTbl W CBedeHus
HenocpeacTBEHHO Haxo4ATCs B Pacnopsi>XeHMM YNONHOMOYEHHOro opraHa.

Cneumanuctbl YNONMHOMOYEHHOrO OpraHa HanpaenslT MeXBELOMCTBEHHbINM 3anpoc O
npenocTaBneHMM [OOKYMEHTOB UMM  CBEAEHWUA, HeobxoouMMbiX AOnsi NpefocTaBneHus
rocygapCTBeHHOW YyCryrM, B OpraHbl roCygapCTBEHHOW BnacTtu, oOpraHbl MECTHOro
camoynpaBfeHnss W NoABEAOMCTBEHHbIE MM OpraHu3auuMm, B pPacropsiKEHUN KOTOPbIX
HaxXO4ATCA COOTBETCTBYHOLUME [OOKYMEHTbl UM CBeLEHUs, eCliM UHOe He NpeayCMOTPEHO
deaepanbHbIM 3aKOHOAATENBLCTBOM

2.8. YKkasaHue Ha 3anpet TpeboBaTb OT 3asBuUTENS

3anpeLueHo TpeboBaThb OT 3aABUTENS:

1) npeacTtaBneHUs OOKYMEHTOB W UHOPMauMm WM  OCYLLECTBREHUS OENCTBUN,
npeacTaBrneHne Wnn OCYyLLEeCTBIIEHNE KOTOPbIX He MNpeayCMOTPEHO HOPMAaTMBHbBIMU
NpaBOBbIMA aKkTamu XOSIMCKOrO MYHUUMNANbHOMO panoHa, PerynupylowmmMmm OTHOLLEHUS,
BO3HMKaKOLLME B CBA3M C NpeAoCTaBleHneM MyHULMNATbHOW YCNYIn;

2) npeacTaBneHus OOKYMEHTOB M MHoOpMauuu, B TOM 4YUCRe MNOATBEPXKAAIOLLNX
BHECEHME 3asiBUTENeM nnatbl 3a NpeaocTaBfeHMe MYHUUMNANbHOM YCNyrn, KoTopble
HaXOOSATCA B PacnOpPsKEHUW OpraHoB, NPEefoCTaBASAWNX MYHULMNANbHYK YCAyry, WHbIX
rocydapCTBEHHbIX OpraHoB, OPraHOB MECTHOro CcamoynpaBfieHUs W OpraHusaumn, B
COOTBETCTBMM C  HOPMaTMBHbIMKM  MNpaBoOBbIMW  akTamu  Poccuinckon  depepauuu,
HOPMaTMBHbLIMM NPaBOBbIMW akTamu HoBropogckon o06nacTM M NPaBOBbIMM - aKTaMu
XONIMCKOro MyHULMNANBHOMO panoHa;



3) OCywecTBNeHNa OencTBUin, B TOM 4MUCRE COrfacoBaHui, HeobxoaumbiX Ond
Nony4YeHnss MyHUUUNANbLHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHble roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMoynpaBrieHNs, OpraHn3aLumu;

4) npeAacTaBreHnsa JOKYMEHTOB M MHopMaunn, oTcyTcTBue U (MnNn) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanvcb Npv NnepBoHayanbHOM OTKase B Npueme JOKYMEHTOB, HEOOXOaNMbIX
AN NpefocTaBfieHnss MyHUUMNanbHOW ycnyru, nubo B NpeaocTaBreHun MyHUUMNanbHOM
YCIyru, 3a UCKIMOYEeHNEM CriefyoLmx cryvaes:

a) W3MeHeHWe  TpeboOBaHWUM  HOPMATUBHbLIX  MNPAaBOBbLIX  aKTOB  XOSIMCKOro
MYHUUMNANbHOIO panoHa, KacalwlMXCA NpefoCTaBNeHus MyHUUMnanbHOW YCryrn, nocne
nepBoHa4anbLHOW Nogayn 3asBreHus o nNpeaocTaBneHnn MyHUUUNanbHoOW ycnyru,

6) Hanuune ownboK B 3adABNEHMM O NPEOOCTaBMEHUN MYHULUMNANbHOW YCNyrn u
AOKyMeHTax, [MOAaHHbIX 3asBuUTenemM [Mocre nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXxoauMblX ANns NpeaocTaBfeHus MyHuuMnanbHoW ycnyru, nmbo B
npegocTaBneHu MyHUUMNanbHOW YCIYyrM W He BKIIOYEHHbIX B MpPeAcTaBreHHbIn paHee
KOMNIIEKT AOKYMEHTOB;

B) MUCTeYeHMe Ccpoka [OeNCTBUA [OOKYMEHTOB WNU U3MeHeHue WHdopmauum nocne
nepBOHa4YanbHOro OTka3a B MNpuvemMe AOKYMEHTOB, HeobxoauMbix Afs npeaocTaBfeHus
MyHMUMNanbHOW ycnyru, nnbo B NpefocTaBeHnn MyHULMNAnNsHOM YCyru;

) BbisIBIEHWE OOKYMEHTarbHO NoATBEPXAEHHOro hakta (MpU3HaKoB) OWMBOYHOro Unn
NPOTUBOMNPABHOIO AencTeus (6e3pencTBus) AOJMKHOCTHOrO nmua opraHa,
NpeaoCTaBNALWEro MyHULMNANbHYK YCAyry, MyHUAUMNANbHOrO cryxawero, paboTHuka
MoL], paboTHMKa opraHusauuu, nNpegycMoTpeHHon yactbto 1.1 crtatbm 16 PepepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3, npu nepBoHavyarbHOM OTKase B npuemMe OOKYMEHTOB,
HeobxoOMMbIX ONnS NpefocTaBrieHns MyHUUMnanbHOW ycnyru, nubo B npepocTaBneHuu
MYHUUMNANbHOM YCryr, O YeM B MUCbMEHHOM BuAe 3a NoAMUCbI pyKoBOAUTENSA opraHa,
npegocTaBnAmLWEero MyHuumMnansHyo ycnyry, pykosogutensa MOL npu nepBoHayanbHOM
OTKase B Npyeme JOKYMEHTOB, HEOOXOaUMbIX AN NpefoCTaBfieHUss MyHULMNAIbHOW yCnyru,
nnbo pykoBOAUTENS OpraHu3auumu, npeaycMmoTpeHHon YacTtbio 1.1 ctatbun 16 denepanbHOro
3aKkoHa oT 27.07.2010 Ne 210-®3, ysepomMmnsetrca 3asiBUTENb, a TakkKe MPUHOCATCS
N3BMHEHUS 3a JOCTaBlEHHble HeyaobcTBa.

5) [pepoctaBneHnss Ha OGymMaxHOM HocuTene [OOKYMEHTOB W MHGOopMauumu,
9NEeKTPOHHbIE 0Bpa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbu 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3, 3a UCKIOYEHNEM Cryyaes,
eCnn HaHeceHne OTMETOK Ha Takme AOKYMEHTbl NMMBO MX nsbATMe SBNSeTCA HEOOXOAMMbIM
yCnoBreM NpeaocTaBneHnst rocygapCTBEHHON NN MYHUUMNANbHOM YCAYrK, U UHbIX CyYaes,
YyCTaHOBIIEHHbIX pefepanbHbIMU 3aKOHaMW.

2.9. VcyepnbiBawolWnin nepedeHb OCHOBaHWA AN OTKa3a B MNpuvemMe [LOKYMEHTOB,
HeobxoaMMbIX ANs NpegoCTaBNeHNA MyHMLMNANbHOW YCIyri.

OcHoBaHUM ONs oTKasa B nNpuemMe OOKYMEHTOB, HeOOXoOuMbIX AN npefoCcTaBneHus
MYHUUUNANbHOW yCryru, He NpegycMOTPEHO.

2.10. NcuepnbiBalowmin nepevyeHb OCHOBAHWA AN MPUOCTAHOBMEHUA WM OTKasa B
npegocTaBneHnn MyHUUMNansHOM ycnyru

2.10.1. OcHOBaHus AN NPUOCTaAHOBNEHUS NPeAOCTaBEHNST MYHULMNANbHON YCIyTr.

2.10.1.1. BbiiBrieHNe HeQOCTOBEPHOCTU U (MNK) HEMOMHOTLI CBEAEHWI, coaepXaLlnxcs
B 3aBNIEHUN U AOKYMEHTaX, YKa3aHHbIX B MyHKTe 2.6.1.

2.10.2. OcHoBaHMsMW aANA OTKa3a B NPedoCTaBfEHUN MYHMLMNANbHOW  YCryrn
ABMAKOTCA:

obpalyeHune ¢ 3asBnNeHNEM HeHagnexalero nmua;

OTCYTCTBME Yy 3adABUTENSA OOHOro (MNNU HECKOSNbKUX) OBCTOATENLCTB, YCTAHOBIIEHHbIX
NyHKTOM 2 ctaTtbn 8 PegepanbHoro 3akoHa oT 21 pgekabpst 1996 roga Ne 159-03 "O
AOMNOSTHUTENBHbIX rapaHTUsIX NO CoLManbHOW NoAAepXKKe OeTen-CUMPOT U AeTen, OCTaBLUNXCS
6e3 noneyeHusa pogutenen”.

2.10.3. 3agButenb uMeeT MpaBO MNOBTOPHO 0bOpaTUTLCA B OpraH oOnekn u
noneyntenbcTBa 3a  MOMlydEHMEM  MyHUUMNANbHOM  yCnyru nocrie  ycTpaHeHud
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obcToATEeNbCTB, NOCHY>XUBLUNX NPUYNHON NPUOCTaHOBMNEHUS npegocTaBneHus
MYHULUUNANbHOW YCRyru.

2.11. lMepeyeHb ycnyr, KOTopble ABNAOTCA HeobxoguMmbiMn n obs3aTtenbHbIMKM ANs
npegocTaBneHns MyHuUMnanbHOW ycrnyrm, B TOM 4uCre CBedeHUA O [OOKyMeHTe
(DokymeHTax), BbljaBaemMoM  (BblAaBaemblX)  OpraHu3auuMsiMi,  yyacTByOWWMUM B
npegocTaBneHn MyHMUMnansLHOW yenyru.

Ycnyr, koTopble SABNAOTCA HEOOXoAMMbIMM U obA3aTenbHbIMKM AN NpefoCTaBneHus
MYHUUUNANbHOW YCryru, He UMeeTCA.

2.12. Pasmep nnaTbl, B3UMaeMoun C 3asiBuTens npu npegocraBfieH MyHUUUNanbHOn
ycnyru, n cnocobbl ee B3MMaHus.

MyHuuunanbHas ycnyra npegoctasnsaetca 6ecnnaTHo.

B cnyvyae BHeCeHUs M3MEHEeHUM B BblAaHHbIA MO pe3ynbTaTam MpeaoCcTaBreHus
MYHMLMNANbHOW YCNYrn OOKYMEHT, HanpaBfieHHbI Ha ucnpasneHne owmnbok, JoNyLEHHbIX
Nno BMHE opraHa Wu (Mnun) AosmkHocTHoro nuua, MOL, n (unn) pabotHuka MOLL, nnata ¢
3asBUTENs He B3MMaeTCs.

2.13. lopsgok, pasmep U OCHOBaHMA B3WMaHWSA nnaTbl 3a nNpefocTaBfeHue YCIyr,
KOTOpble  SBRAKTCA  HeobxoguMmbiMn M obs3aTenbHbiIMM  ONs NpeaocTaBneHus
MYHUUUNANbHOW YCRyr.

Ycnyr, KoTopble sBASAOTCA HeobxoanmbiMn 1M oba3aTenbHbIMU ANA NpeaocTaBreHns
MYHUUUNANbHOM YCryru, OTCYTCTBYIOT.

2.14. MakcumanbHbIi  CPOK  OXMAAHWA B OYepean npu  nogade 3anpoca o
npegocTaBneHn MyHUUUnanbHOW YCnyru n npu nonyvyeHnn pesyrnbTtaTa npegoctaBreHHON
MYHUUMNANbHOW ycnyrm

MakcumarnbHbIN CPOK OXUAAHUA B o4Yepean npu rnogade sanpoca O npefocTtaBneHuu
MYHUUMNANbHOM YCRyrn U nNpu nosiydeHun pesyrnbTaTa NpefocTaBfieHUss MyHUUMNAnNbHON
ycrnyru cocTtaBnsieT He 6onee 15 (nATHagUaTn) MUHYT.

2.15. Cpok u nopsgok peructpaumm 3asBfneHus 3asButens o npefocTaBfieHuun
MYHUUUNAaNbLHOW ycnyru

2.15.1. 3agBneHne O npeaocTaBfeHUM MyHULMNANbLHOW ycnyru, NocTynuBllee Ha
BymaxHOM HocuTerne, NOANEXUT perncTpaumm ¢ NPUCBOEHNEM PErMCTPaLMOHHOIoO Homepa B
AEHb NOCTYNMAEHNS.

2.15.2. Pernctpauuss 3asiBNeHuss O nNpeaocTtaBfieHMM MyHUUMNANbHOW  YCRyru,
HanpasrieHHOro B (OpPMe 3NEKTPOHHOro AOKYMEHTa, B TOM YWUCIE C WUCMOSib30BaHUEM
denepanbHOM  rocyd4apCTBEHHOM  MH(OPMAUMOHHOM  cucTeMbl  «EOMHBIMG nopTan
roCydapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr  (PyHKUMA)»  uUnIM  pervoHaribHown
rocygapCTBEHHON MHGPOpMaLMOHHON CUCTEMDI «lMopTan rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (dyHkumin) Hosropoackon obnactu», ocyLlecTBnsieTcs B AeHb ero
NOCTYyNSIeHNs B YNONMHOMOYEHHbIM opraH NMbo Ha criegyowmii AeHb B Criydae nocTynneHus
3asBfieHNss MO OKOHYaHuMM pabodero BpemMeHW YNONMHOMOYEHHOro opraHa. B cnyvae
NOCTYNSMeHUS 3asdBMeHNs B BbIXOA4HbIE UM Hepaboune npasgHUYHbIE OHW ero perncrpauns
OCyLlecTBNAeTcs B nepsBblin pabounin OeHb YMNOMHOMOYEHHOrO opraHa, crnegylwmi 3a
BbIXOAHBIM NN HepabouMM NpasgHNYHbIM OHEM.

3asBneHne perncTpupyeTca B BeOOMCTBEHHOW CUCTEeMe [OOKymeHToobopoTa C
NPUCBOEHMEM BXOASLLEro HoMepa W yKa3aHMeM [JaTbl ero rnoryyYeHns opraHoM Ofeku n
noneyMTenbcTsa.

2.16. TpeboBaHus K MOMeLLEHMAM, B KOTOPbIX MPEeAOCTaBMASEeTCS MyHuuMnanbHas
ycriyra, K MeCTYy OXuOaHus W npuema 3asiBUTenen, pasmeweHuto 1M odopMIEeHUo
BU3yaribHOW, TEKCTOBOW M MYNbTUMEOUWHOW UHOpMaUMM O MNopsake npefocTaBrneHus
MYHULUMNANbHOW YCAYrn.

2.16.1. UeHTpanbHbin BxOA4 B 3daHWe YMNOSTHOMOYEHHOro opraHa, B KOTOPOM
npegocTaBnaeTca  MyHuUunanbHas ycnyra, obopyayeTcss BbIBECKOW, cogepxalien
NHOpMaLUNIO O HAMMEHOBaHUN U peXxnMe paboThbl.

2.16.2. lNomelleHuns, npegHasHayYeHHble ONA NpeJoCTaBleHNa MyHULMNansHOW yCryru,
COOTBETCTBYHOT CaHUTapHbIM NpasunamMm n HopMam.



B nomelweHnax Ha BMOHOM MecTe MOMELLAKTCA CXeMbl pasMelleHus cpencts
NOXapoTYyLUEHMSA U NyTEeN 3BaKyaLMu B SKCTPEHHbIX Cry4asix.

MomelweHns gna npuvema rpaxpgaH obopyayloTca cpeacTBamu MNOXaApPOTYLWEHUs W
CUCTEMOWN ONOBELLEHNA O BO3SHUKHOBEHUW Ype3BblHanHOM CUTyaLnn.

2.16.3. MecTa MH(OpMUPOBaHUS, NpeaHasHa4YeHHble M5 O3HAKOMITEHUS 3adBUTENS C
MHPOPMaLUNOHHBIMKN MaTepuanamu, obopyayTcs MHPOPMaLMOHHLIM CTEHOOM.

HacTtoawwnn ALOMUHUCTPATUBHBIN pernameHT, npaBoBOM aKT XOonmckoro
MYHMLUMNANbHOIO panoHa O ero yTBepXAeHWU, HOpMaTUBHbIE MPaBOBble aKTbl XOSIMCKOro
MYHUUMNANbHOrO panoHa, perynvpylowmue npegoctaBneHne  MyHUUMNanbHOW — yCryru,
OOCTYNHbI A1 O3HAKOMJSIEHUS Ha OyMaXHbIX HOCUTENSX, a Takke B 3NeKTPOHHOM BuAe
(MHOPMaLMOHHbIE CUCTEMbI OBLLErO NONb30BaHMUSA).

2.16.4. Mecta oxugaHua wn npuema 3asiBUTESNIENn COOTBETCTBYHOT KOMMOPTHbLIM
ycnosusam, o6opyaoBaHbl CTOMaMK, CTYNbAMU 451 BO3MOXHOCTU 0(POPMNEHNA AOKYMEHTOB,
obecneynBaroTCa KaHUENSAPCKUMU NPUHAANEXHOCTAMM.

Mpuem 3asBUTENEn OCyLWEeCTBASETCA B creumarnbHO BblOeNeHHbIX ONA 3TUX uenewn
NOMELLEHNSIX - MecTax NpefoCcTaBneHns MyHULMNAnsHOW YCIyru.

KabuHeTbl OTBETCTBEHHbIX [AOJPKHOCTHbLIX Iny obopyayTcs  MHEPOPMaLMOHHBIMU
Tabnuykamm  (BblBECKAMM) C  YyKa3aHMEM HoMepa KabuHeTa WM HauMeEHOBaHus
YNONHOMOYEHHOro opraHa.

Tabnnukn Ha OBepSAX WMAM CTeHax YCTaHaBNMBAKTCA Takum obpasom, 4ToObl npu
OTKPbITON ABepU TabriMykm BbInv BUOHBI N YATAEMBbI.

2.16.5. B 3g0aHuMM, B KOTOPOM NpefocTaBfisieTcsa MyHUUMNanbHas ycryra, co3garoTcs
yCroBus Ans npoxoda MHBanuaoB n ManoMobunbHbIX rpynn HaceneHus.

NHuBanugam B uenax obecnedeHnss JOCTYNHOCTU MyHULMNANbHOW YCIyrn oKasbiBaeTCs
nomMowlb B MNPeogonieHnn pasnuyHbiX 6apbepoB, Mewawwux B MOAyYEeHUUn UMK
MyHUUMNaANbHOW ycnyrm HapasBHe C Apyrumu  nvuamu.  [lomeleHns, B KOTOpPbIX
npegocTaBnseTcss MyHuuMnanbHas ycnyra, [LOSMKHbl MMETb pacLUMpeHHble Mpoxoabl,
nossonswowue obecneuntb 6ecnpenaTCTBEHHbIN AOCTYN WHBaNWAoB, BKMOYas MHBANUOOB,
NCMNONb3YLWNX Kpecria - KOSSICKN.

[MyxoHeMbIM, WHBanNugaMm Mo 3pPeHui W  OpyrMM Jnuvuam C  OrpaHuYeHHbIMU
PU3MYECKMMN  BO3MOXHOCTSIMM  NpU  HEOBXOAMMOCTM  OKasblBaeTcs  NOMOLWb MO
nepeaBuXXeHUIO B NOMELLEHNAX U CONPOBOXAEHME.

2.17. MNokasaTenun OOCTYNHOCTU U KadecTBa NpeaoCTaBreHnss MyHULMNAIbHOW YCryru,
B TOM 4MCfe KONMUYECTBO B3aMMOOENCTBUN 3asBUTENHA C OOSDKHOCTHbIMW NMLaMun opraHa
MECTHOrO  caMoyrnpaBsfeHus, MpedoCcTaBnfaloWero  MyHUUUNANbHYD  ycnyry, npwu
NpeaoCTaBNeHNN MYHUMUMNANbHOW YyCNyrM W UX NPOOOITKUTENBbHOCTb, BO3MOXHOCTb
NOSTyYEHUS MYHULUMNANBbHOW YCAyrM B MHOFOQYHKUMOHANbHOM LEHTpe npenocTaBneHus
roCcy4apCTBEHHbIX U MyHUUUNANbHbBIX YCAYr, BO3MOXHOCTb MOMNyYeHUs nHopmMaumm o xoae
npegocTaBneHns  MyHMUMNanbHOW  ycnyru, B TOM  4ucne C  UCMNOSib30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMI

2.17.1. MNokasaTensamMun 4OCTYMHOCTU MyHULMNANBHOW YCNYrn SABASIOTCS:

NHGOPMMpPOBaHME 3asBUTENEN O NPpeSOoCTaBNeHUN MyHULMNANTbHON YCIYTH;

obopynoBaHve TeppuUTOpUIA, NpUNerarwmx K MeCTOPaCnONOXeHN0 YNOTHOMOYEHHOIO
opraHa, MecTamu NapKoBKN aBTOTPAHCMOPTHbLIX CPeACTB;

obopynoBaHve nomeweHUn YNOSIHOMOYEHHOIO OpraHa MecTamMu XpaHeHus1 BepXHeu
o4exnabl 3asBuTenen, mectamm obLlero Nonb3oBaHUS;

cobntogeHune rpaguka paboTbl YNONHOMOYEHHOIO OpraHa;

obopyaoBaHMe MeCT OXuaaHus M MecT npuvema 3aaBuTenerd B YNOSTHOMOYEHHOM
opraHe CTynbsiMK, CTOfMaMn, obecnevyeHne KaHUENspCKUMU MpUHAONEXHOCTAMN  Ons
npegocTaBneHns BO3MOXHOCTU O(POPMIMEHNA JOKYMEHTOB;

BpeMSs, 3aTpayeHHOe Ha NofyYeHNe KOHEYHOro pesynbTata MyHULMNansHOM YCyru.

2.17.2. lNokazaTenamu kayecTBa MyHULMNANLHOW YCNYrn ABNAIOTCS:

cobniogeHne CpokoB M MOCNeAoBaTeNbHOCTM BbINOMIHEHUS BCEX aAMUMHUCTPATUBHbIX
npoueayp, NpeayCcMOTPEHHbIX HACTOAWUM AOMUHUCTPATUBHBIM perfiaMeHToM;



KonnyectBo 0OOCHOBaHHbIX kanob 3aseuTenen o HecobnogeHun nopsaka
BbINOSIHEHUA  aAMUHUCTPATUBHbIX  Mpoueadyp, CPOKOB — peructpauuMuM  3anpoca W
npeaocTaBneHNa MyHMUMNanbHOM ycnyr, 06 oTkase B UCNpaBneHnn JONYLLEHHbIX OneYyaTok
1 oWNBOK B BblJAHHbIX B pe3ynbTate NpeocTaBleHns MyHUUUNanbLHOM yCnyrm JOKyMeHTax
nMbo O HapyleHWn Ccpoka TakuX WUCNpaBfeHun, a Takke B criyvyae 3aTpeboBaHusA
OOIMKHOCTHLIMM ~ NMUaMn  YMOMHOMOYEHHOr0  opraHa  [AOKYMEHTOB, nnaTbl, He
npegyCMOTPEHHbIX HACTOALWNM aAMUHUCTPATUBHBIM pernaMmeHToM.

2.17.3. 3asBuTtenb umeet npaso obpatutbcsa B MOLL B Lenax nonydeHna nHgopmawmm
0 Xo4e npefocTaBfieHNs KOHKPETHOW MyHUUMNANbHOW YCIyrn, yka3aHHOW B KOMMIIEKCHOM
3anpoce, UMM O TFOTOBHOCTUM [JOKYMEHTOB, SBMSIOWNXCA pe3ynbTatoMm MpeaocTaBneHus
KOHKPETHOW MYHMUMMNAanbHOW YCNyru, ykKasaHHOM B KOMIMIIEKCHOM 3arnpoce. YKa3aHHas
nHdopmauusa npegoctasnsietcs MOLL:

B Xo[e NMUYHOro npuemMa 3asButens;

no TeneqoHy;

MO 3IIEKTPOHHOM MoYTe.

B cnyyae obpaiweHuna 3assutens B MOL| ¢ 3anpocom o0 xoge npenocTtaBneHus
KOHKPETHOW MyHULMMNANbHOM YCIyrn, yKasaHHOW B KOMMJIEKCHOM 3anpoce, UM 0 roTOBHOCTH
[OKYMEHTOB, SBMAIOWNXCA pe3ynbTaToM MpedoCTaBreHnss KOHKPETHOW MyHUUUnanbHOm
yCryru, yKasaHHOW B KOMMMIEKCHOM 3arnpoce, MoCpenCTBOM 3SIeKTPOHHOM noYyTbl, M®L]
00s3aH HanpaBuTb OTBET 3asBUTENO He No3gHee paboyero OHA, cnefyowlero 3a gHem
nonyyeHms MoLl ykazaHHoro 3anpoca.

2.18. VIHble TpeboBaHUsA, B TOM YuCne ydnTbiBaloWmMe oCOBEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOM  yCNyrM B MHOFO(YHKUMOHAmNbHbIX  LEeHTpax  npefoctaBreHns
rocydapCTBEHHbIX W MyHUMUMMANbHbIX  YCNYr W OCOBEHHOCTM  npefocTaBrieHus
MYHULMMNANbHOW YCNyru B 9NeKTPOHHON dhopme.

2.18.1. lNprvemM OOKYMEHTOB Ha npeaocTaBneHMe MyHuUMnanbHOW YCIyrM U Bblgada
pesynbTarta MyHULMNanbHOW YCyrn ocyLLecTBnseTcs Takke yepes MOL.

2.18.2. C wucnonb3oBaHnem deagepanbHON rocygapCTBEHHON WHAOPMaLMOHHOM
cucteMmbl «EQuHBING nopTan rocyaapCTBEHHbIX U MyHUUMMANbHLIX YCIyr (YHKUURA)» Unu
perMoHarnbHOM rocyaapCcTtBEHHOM MHGOPMAaLUMOHHON cucteMbl «lopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (pyHkumin) Hosropoackon obnactu» 3assutensm obecneynmBaeTtcsd
BO3MOXHOCTb:

O3HaKOMJIEHUSI C HOPMATUBHbLIMW MPAaBOBbLIMU aKTaMW, PEryriMpyrowuMn OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBNeHNEM MyHULMNANbHOW YCNyri;

HanpasrieHns 3asBfieHNsa O NPedoCTaBNeHUN MyHUUUNANbLHOW YCNyru B 9NeKTPOHHOM
BUAE;

HanpaBfeHnUsi OOKYMEHTOB, HeobxoauMbIX A9 NpefoCTaBfieHUs MyHMUMNanbHON
yCcnyru, B 9NeKTPOHHON hopme;

npocMoTpa UHopMaLumn o Xxoae NpeaocTaBneHnss MyHUUUNansHOM yCnyru;

NonyyYeHnss NpurnalieHMs Ha npueM B YMNOSIHOMOYEHHbI OpraH And npeabsBneHus
OpUIMHanNoB AOKYMEHTOB, HeobxoaAuMbIX Ofs8 NpefoCTaBNeHUs MyHUMUMNanbHOW YyCryru,
HanpaBlieHHbIX UMW paHee B 3NEKTPOHHOM hopMe, C yKasaHWeM [aTbl U BPEMEHWU npuema,
ONA  MPUHATUA  pelleHuMs O npegoctaBreHun nmbo o6 oTkase B npegocTaBneHun
MYHUUUNANbHOW yCyru;

nonyvyeHus ysegomrneHuss o6 oTCyTCTBMM OCHOBAHWUM O115 MOSyYEHUS MyHUUUNANbHOM
yCriyru ¢ ykasaHnem npuYuHbl;

nony4yeHus MHopMaLumm 0 xode NpeaocTaBneHnsa MyHULMNAaIbHOW yCnyri;

pocygebHoro (BHecygoebHoro) obxanoBaHus pelweHun n gencteun (besgenctans)
opraHa Oreku M noneyvuTenbCcTBa, AOSMKHOCTHOMO Nuua NuMbo MyHUUMNanbHOrO Crnyxallero
YNOSTHOMOYEHHOIrO opraHa.

HanpaBneHune 3asBneHuss U1 JOKYMEHTOB B 9MIEKTPOHHOM BuAe 4epe3 dpenepanbHyo
rocyJapCTBEHHYIO WH(OPMaUMNOHHYKO cucteMmy «EaouHbIM nopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr (yHKUMA)» nnu pernoHarnbHyro rocyapCTBEHHYIO
NHpopMaumnoHHyto cnuctemy «lloptan rocyaapCTBEHHbIX U MyHULMNANbHBIX YCyr (PYHKLMIA)



HoBropoackon obnactn» ocyLecTBRAsSeTCs NyTeM 3anofiHEHNs cneunanbHOM MHTEPaKTUBHOM
dopMbl, KOTOpasi obecneynBaeT naeHTUMKaUNIO 3asaBUTENS.

B depepanbHoOM rocygapcTtBeHHOM WHQOPMaUMoOHHOM cucteme «EguHbIM nopTtan
rocy4apCTBEHHbIX U MYHUUMNAMNbHbLIX YCNYr (PyHKUMIA)» U permoHanbHOW rocygapCTBEHHON
NHpopmaunoHHom cucteme «llopTan rocyaapCTBEHHbIX U MyHUUMUNANbHBIX YCNyr (PYHKLMI)
Hosropoackon obnactu» nNpuUMEHsIeTCA aBToMaTudeckas uaeHTudukaums (Hymepauus)
obpaweHun, wucnonbdyetca nogcuctema «JInyHbIn  kabuHeT» ana  obecneveHus
OAHO3HAYHOW W KOHPUAEHUMANbHONW AO0CTaBKM MPOMEXYTOYHbIX COOOLLEeHUA u OTBeTa
3aABUTENIO B 3IIEKTPOHHOM BUJE.

Mpn nopavye 3NEKTPOHHOro 3asiBfieHUs MOXeT ObiTb MCMonb3oBaHa npocTas
SMNEeKTPOHHAasa MOAMUCb COrfacHo Yactu 2 craTbun 6 PepepanbHoro 3akoHa oT 06 anpens
2011 roga Ne63-®3 «O6 anekTpoHHOW noanucu». [1pOoCTON 3NEKTPOHHOW MNOAMNUCHI0
ABMSETCA pernctpauusa 3assutens B EgMHon cucteme ngeHtudmkaumm n ayteHTudukaumm
(ECUA). «JlorvH» 1 «naponb» BbICTYNaT B Ka4yecTBe aBTopu3aumm B depepanbHon
rocygapcTBeHHOM WHQOpMaUnoHHoOM cucteMme «EauHbIM nopTtan rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCryr (PYHKUNA)» MW PErMOHanbHON rocyaapCTBEHHOW MH(OPMaLIMOHHON
cucteme «[lloptan rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (dpyHkuun) Hosropoackon
obnactuy, noaTeepxaaroLLen NPaBOMOYHOCTb Npon3BOANMbIX nocpencTsoM
NHPOPMALMOHHO-TENTEKOMMYHUKaLUMOHHON ceTn «HTepHeT» npouenyp. laeHTudukaTtopom
NPOCTON 9NEKTPOHHOW nognucu ans dU3n4eckoro nuiua 4BNSeTCA CTPaxoBOW HOMep
WMHOMBUAYANbHOIO NMUEBOro cyeTa N NaeHTUUKaLMOHHbBIA HOMEP HanoronsnaTenbLmKa.

YBegomneHne 3asBUTENS O MPUHATOM K PACCMOTPEHUIO 3asiBfIEHUs, a Takke O
HeobxoOMMOCTWN NpeacTaBrieHns JOKYMEHTOB OCYyLLEeCTBNAeTCA YNONHOMOYEHHBbIM OpraHoM
He no3gHee paboyero AHA, cnegylowero 3a AHeM NOCTYnneHuss OT  3asBUTens
COOTBETCTBYIOLLEN MHTEPaKTUBHOW (POPMbl B 3NIEKTPOHHOM BuAe, B TOM 4Yucrie Ha agpec
9SIEKTPOHHOM MOYThl, Yepe3 defepanbHyo rocygapCTBEHHYD NHPPOPMALMOHHYIO CUCTEMY
«EQuHbIN - nopTan  rocydapCTBEHHbIX W MyHuUMNanbHbIX — ycnyr  (PyHKUun)»  mnm
pernoHarnbHy0 rocyaapCTBEHHY0 MHPOPMaLMOHHYI0 cucTemy «llopTan rocyfapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (pyHkumin) Hosropoackomn obnactu» no Belbopy 3asButens.

Ana 3aasutenen obecnevvMBaeTcsi BO3MOXHOCTb OCYLLECTBMIATb C MCMNOfb30BaHUEM
degepanbHON  roCydapCTBEHHOM  MHPOPMAUMOHHOWM  cuctembl  «EAWHBIMG nopTan
rocyJapCTBEHHbIX M MyHUUMNAnbHbIX  ycnyr  (OyHKUMR)»  MNKM perMoHanbHom
rocygapCTBeHHOM MHOPMaLVOHHOM CUCTEMDI «MopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (dyHkuun) Hosropogckom  obnactu»  MOHUTOPUHE  Xoda
npegocTaBneHnsa MyHUUMNanbHOW yCcnyru.

2.18.3. [1ina 3asaBsuTenen obecnevnBaeTcs BO3MOXHOCTb NpeaBapuTESNbHON 3anvcu Ha
npyem B YNONMHOMOYEHHbIW opraH. [lpegBapuTenbHas 3anucb OCYLLECTBNAETCA NO
TenedoHam 1 B COOTBETCTBUN C PEXXUMOM paboTbl YNOTHOMOYEHHOrO opraHa.

3. CocTas, nocnenoBaTeribHOCTb U CPOKU BbIMONHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCne 0COGEHHOCTH
BbINONMHEHMA aAMUHUCTPATUBHbIX NpoLeayp B 3fIeKTPOHHOU chopme, a Takxke
O0COOGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKUMOHaNbHbIX
LeHTpax

3.1. TllpepocTtaBneHve MyHUMUMNANbHOW Yycnyrn BkMovaeT B cebs cnegywowme
aAMUHUCTPaTUBHbIE Npoueaypbl:

npuemM n pernctpauna 3adasneHns B YNoHOMOYEHHOM OpraHe;

paccMOTpeHne 3asBrieHns pykoBoagmutTenemM YNonHOMOYEHHOro opraHa 1 HanpasneHune
ero 3asiBUTento C 3anpocoM 06 YTOYHEHUWU yKasaHHbIX CBedeHur nMMbo Ha paccMoTpeHue
NCNOSTHUTENAM;

dopMMpoBaHNME U HanpasfieHWe MeXBeLOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHusauum), y4acTByoLLMe B NpeJoCTaBeHm MyHUUUNansHOM yCnyru;

paccMOTpeHME 3asiBIIEHUA UCMOSTHUTENEM, MOAroTOBKa W HanpasrieHne 3asiBNeHus u
AOKYMEHTOB B KOMWUCCUIO MO MNPUHATUIO peELUeHMn O MpefocTaBneHuu BbinnaTtbl Ha
npuobpeTeHne 6naroyCTPOEHHOro XWMoro nomMelleHus B COBCTBEHHOCTb UM Ans MOSHOro
noraweHnsa nNpegocTaBNeHHOro Ha nNpuobpeTeHne Xunoro NoMeLeHna Kkpeaguta (3amma) no



Aoroeopy, ob6a3aTenbCcTBa 3aeMLymka No KOTOpoMy obecnedeHbl MNOTEKOK, NMuaMm, KOTopble
OTHOCUNUCb K KaTeropum AeTen-cupoT U AeTen, oCTaBlmxcs 6e3 noneyeHus poauTenemn,
nuy, U3 ynucna OeTen-cupoT U AeTEN, OCTaBIMXCS 6e3 noneyeHus poauTenen, N AOCTUINU
Bo3pacta 23 neT, unu o6 oOTkase B ee npefoCcTaBfeHuu, Ha TeppuTopum XOSMCKOro
MyHUUMNanbHOro panoHa Hosropoackown obnactu;

NPUHATME KOMWUCCUEN MO MNPUHATUIO pelleHnA O npefoCcTaBfieHun BbINnaTthl Ha
npmnobpeteHne 6naroyCTpOEHHOro XUNoro NoMeLweHns B CO6CTBEHHOCTb MNU ANSA NOSIHOMO
norawleHnsa npeoCTaBfIEHHOro Ha NPUOBpPETEHME XUMNOro NOMELLEHNSA KpeauTa (3arma) no
AoroBopy, ob6a3aTenbCcTBa 3aeMLymka No KOTOpoMy obecnedeHbl MNOTEKOMW, NMuaMm, KOTopble
OTHOCUITUCb K KaTeropuu OeTen-CUpoT U AeTeun, ocTaBlmxcsa 6e3 nonevyeHus poauTenen,
nuy M3 Ynucna eTen-cupoT U AeTen, ocTaBlimxca 6e3 noneyvyeHuss poauTenen, u OOCTUMM
Bospacta 23 neT, unu o6 oOTkase B ee npefoCTaBfeHuu, Ha TeppuTopun XOSIMCKOro
MyHMUMNANbHOrO panoHa Hosropogckon obnacTtu, peweHuss 0 NpefoCcTaBneHun BbinnaTbl
nnu o6 oTkase B NpeoCTaBfeHUN BbINNaThI;

n3gaHve YnornHOMOYEHHbIM OpraHoOM pacrnopsauTeribHOro akta O npefocTaBieHuu
BbINfaTbl UNn 06 oTkase B NpeoCTaBeHnm BbiMAaTbl HA OCHOBAHUM NPOTOKOSIa KOMUCCUN;

HanpasfieHne BbIMUCKN U3 pacnopsanTeNbHOro akta U cepTudukata Ha Bbinnaty ans
NprobpeTeHNs XMUNOro NOMeLLEHNS 3adBUTENIO.

3.2. [Npuem un pernctpauus 3assrieH1si B YNOMHOMOYEHHOM OpraHe

3.2.1. OcHoBaHMeM ANs HaYana agMUHUCTPaTUBHOWM npouenypbl ABndeTca obpalieHne
3asBuUTENs B YNOMHOMOYEHHbIA OpraH ¢ 3adBfeHneM 1 KOMMMEKTOM AOKYMEHTOB, yKa3aHHbIX
B NoAnyHKTe 2.6.1 agMUWHUCTPATMBHOIO perfiameHTa, NUMYHO, NMBO C UCMorb3oBaHWEM
degepanbHON  rocydapCTBEHHOM  MHPOPMAaUMOHHOW  cucTteMbl  «EAMHBIMG  nopTan
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX  ycnyr  (OyHKUMR)»  MNKM  perMoHanbHoOm
rocygapCTBeHHOM WHOPMaLNOHHOM CUCTEMDI «lMopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dyHkuun) Hosropoackonm obnactuy», unu oduumnanbHOro camta
OpraHoB Onekn 1 none4ymTenbcTea B cetu «MHTepHeTy», Nnbo NnocpeacTBOM NOYTOBOW CBSA3M,
nn6o yepes MOLL.

3.2.2. lpu nopgadve 3asBfeHUA JIMYHO 3asiIBUTENEM WM ero npegcraBuTenem
cneymanuct YnonHoMo4eHHoro opraHa unv ML, oTBETCTBEHHbLIW 3a NPUeEM LOKYMEHTOB:

yCTaHaBMBaET JIMYHOCTb 3adBUTENS UKW €ro NpeacTaBUTENs, B TOM YMcrie NpoBepsaeT
AOKYMEHT, YOOCTOBEPSIOLWNA JIMYHOCTb 3asiBUTENS WNM ero npeacraBuTens, a Takke
AOKYMEHT, NogTBepXAatoLLnn NOAHOMOYUNS NpeacTaBUTeNs;

yCTaHaBnvBaeT npegMeT obpalleHus;

npoBepseT Hagnexawee opopmreHne 3asaBneHns 0 NPegocTaBNeHNn MyHULMNANbLHON
yCnyru;

OKasblBaeT MNOMOLLb 3asiBUTEN0 B 3arnofiHEHUW 3asiBNeHMst O npeaocTaBfieHun
MYHMLUMNANbHOW YCNyru B criy4ae HenpaBWiibHOro ero oopMIieHus;

npu  HeobXoOMMOCTM  BbIMOMHAET  KOMMPOBaHWE  MOASIMHHUKOB  [JOKYMEHTOB,
npeacTaBeHHbIX 3adBUTENEM;

cBepsieT  MOANMMHHUKM W KOMUW  OOKYMEHTOB, €CfM  UX  BEpHOCTb  He
3acBMaeTenbCTBOBaAHa HOTapuanbHO, 3aBepsieT KONMUW [OOKYMEHTOB CBOEW MNOAMUCHI0 U
nevyaTblo YNONHOMOYEHHOro OpraHa, OpuriMHasbl JOKYMEHTOB BO3BpaLlaeT 3asiBUTENIO;

BHOCUT B >XypHan perucrpaumm 3anucb O npueme (NOCTYnneHun) 3asaBreHus U
AOKYMEHTOB: NOPSAKOBbLIA HOMEpP 3anucu, gaty npuema (NocTynneHns) JOKYMEHTOB, AaHHbIe
0 3aaBuTene (Pamunumio, UMs, OTYECTBO (MPU HANMYUKN), agpec MecTa XUTENbCTBA);

npocTaBnsieT Ha 3asiBEHUN HOMEpP, TMPUCBOEHHLIN 3asiBIEHUIO MO  XypHany
perncrpauuu;

3anonHgaeT 1 nepefaeT 3asiBUTENIO PacnnCcKy O Npueme 3asiBrieHus;

YCTHO WHOPMUPYET 3asBUTENS O CPOKax MPUHATUA pelleHUs O npenocTaBfieHuun
MYHULUUNANbHOW YCRyru;

dopmupyeT geno o BoinnaTe.

3.2.3. 3agBneHne U OOKYMEHTbl, HanpaBrieHHble 3asBuUTenem B (opMe 3NEeKTPOHHbIX
AOKYMEHTOB MO WMH(OPMAaLNOHHO-TENEKOMMYHUKALMOHHBIM ceTam obLiero goctyna, B TOM
yucne cetn «WHTepHeT», BKNOYas pernoHarnbHYy roCygapCTBEHHYHO MHMOPMALMOHHYH



cuctemy «llopTan rocygapCTBeHHbIX U MyHUUmMnanbHblix ycnyr (dpyHkumin) Hosropogckon
obnactm» wnu egepanbHyd rocyaAapCTBEHHYD WHMOPMAUMOHHYIO cuctemy «EauHbIN
noptan rocyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dpyHKuwWn)», MNOCTynatT B OpraH
YNOSIHOMOYEHHbIN  OpraH 4epe3 WHPOPMALUMOHHYIO CUCTEMY  MEeXBeLOMCTBEHHOIO
B3anmopenctena «SMART ROUTE» (pnanee — nHpopmaumoHHasa cuctema).

Cneumanuct YNOMHOMOYEHHOrO oOpraHa, MNpPUYHUMAaLWNA 3asBfieHne U OOKYMEHTbI
yepe3 WHMOPMALMOHHYKO CUCTEMY, 3axoOuT B WHGPOPMAUMOHHYKO CUCTEMY MyTeM
aBTOpU3aLMM C MOMOLLLK JIOTMHA M napons unu ceptudukata dNeKTPOHHOW LndpoBoOmn
noanuMcK, OTKpbIBaeT ANEeKTPOHHOE obpalleHne, nocne Yero:

npoBepsieT NpaBUIbHOCTb 3arOfHEHUS 3MIEKTPOHHOIO 3asBfeHUs, a Takke MOMHOTY
yKa3aHHbIX CBeeHUN;

NPOBOAMUT MEPBUYHYIO MPOBEPKY ANEKTPOHHbLIX AOKYMEHTOB Ha NnpeameT COOTBETCTBUS
NX YCTaHOBMEHHbIM aAMVWHUCTPATUBHBIM pernameHTom TpeboBaHNsIM, @ UMEHHO Ha Hanuyune
AOKYMEHTOB, HeOBXoaUMbIX AN NpeAoCcTaBneHnsi rocyaapCTBEHHOW YCnyru;

npoBepsieT Hanu4mne YeTKoro n3obpaxeHnst CKaHMPOBAHHbLIX AOKYMEHTOB;

pacnevatbiBaeT OfIeKTPOHHbIE [AOKYMEHTbl MOCPEeACTBOM OfEKTPOHHbIX MevaTHbIX
YCTPOWCTB M NpuobLyaeT K geny o BbinnaTte;

3anonHsaeT BKMadblW B NMYHOE Aeno Ha npedocTaBfeHne MyHUUMnanbHOW YCryru,
cogepxawimn ceefeHust 0 NOCTYNSIEHUN 3as8BMEHNA N JOKYMEHTOB B 3fIEKTPOHHOM BuAe, no
dopme cornacHo npunoxeHuto Ne 5 Kk aaMUHUCTPATUBHOMY perfiameHTy 1 npunobLliaeT ero K
Aeny o Belnnare;

BHOCUT B >XXypHan perucrtpauun obpalieHui rpaxgaH 3a MyHUuuMnanbHOW YCIyron B
3NEeKTPOHHOM BUAE C UCMonb3oBaHMEM dedeparibHOM rocyaapCcTBEHHOM UHAOPMAaLMOHHOM
cucteMbl «EaQmHbIN nopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (PyHKUMIA)» mnu
pernoHanbHOM rocyaapcTBEHHON MHAPOPMaLUMOHHON cuctemsl «llopTan rocyaapCcTBEHHbIX U
MyHMUMNanbHbIX yenyr (PyHKunn) HoBropogckon obnactm» 3anncb o NpuemMe 3eKTPOHHOMo
3asiBlIEHNS] 1 JOKYMEHTOB;

HanpaenseT 3aaBUTENO YBeOOMSIEHWEe O cTaTyce, MNPUCBOEHHOM 3asiBKe, MNyTeM
3anosHeHnsa B MHPOPMaLMOHHON CUCTEME UHTEPAKTUBHBLIX NOJSIEN.

3.2.4. B cnyyae ecnu, cBefeHUs, NpeaCTaBfieHHble B 3asiBfIEHUW, yKa3aHbl He B
nosIHOM ob6beme:

3.2.4.1. 3agBUTENIO Ha3Ha4YaeTcd gara U Bpemsa npuema and nogayum 3assneHus;

3.2.4.2. 3aaBUTENO HanpasnsieTcs 3anpoc 006 YTOYHEHUW YyKas3aHHbIX CBeOeHUA Ha
BymMaXHOM HOcuTENe 3aKa3HbIM NOYTOBbLIM OTNPABEHNEM C YBEAOMIIEHUEM O BPYYEHUN UMK
C WUCMONnb30BaHMEM eOWHOro nopTtana B (hopMe SNEeKTPOHHOro AOKYyMEHTa B CPOK, He
npesbliwarowmn 3 paboumx AHen co OHA NOMyYeHUs 3asdBreHUs U npuraraemblX K HEMY B
COOTBETCTBUM C MyHKTOM 2.6.1. agMUHUCTPATUBHOIO perfiaMeHTa OOKYMeHTOB (ganee -
3anpoc);

3.2.4.3. CpoK paccMOTpeHUs 3asiBrieHUs NPUOCTaHaBAIMBaeTCs CO AHS HanpaBeHus
3asBUTENO 3anpoca YNnorHOMOYEHHbIM opraHoMm nnu MoLl, Ho He 6onee yem Ha 5 pabounx
AHen.

3.2.4.4. 3aaBuTenb npeacTaBnsieT B YNOMHOMOYEHHbIN opraH unn MOLL nopabotaHHoe
3asBrneHne un (unu) popaboTaHHble OOKYMEHTbl, B TevyeHne 5 paboumx OHen co [OHs
nony4yeHnst 3anpoca OAHMM U3 crieayoLwmx cnocobos:

npeacraBnseT HenocpeAcTBEHHO (NIMYHO) MM HanpaBnsieT 3akasHbIM MOYTOBbLIM
oTnpaBneHnem - Ha BymaxxHoOM HoCUTene;

C UCNONb30oBaHWMEM eduHOro noptana B QOpMe  3MEeKTPOHHOro  [OKYMEHTa,
NoANUCAHHOIO YCUMNEHHOW HeKBanuUUMPOBAHHON SMNEKTPOHHOW noAnucblo, cepTudumkaT
Knioya npoBepKM KOTOPOW CO34aH U UChonb3yeTcss B MHAPaCTPyKType, obecnevmBatoLLen
MHOPMaLMOHHO-TEXHOMNOIMYEeCcKoe B3anmopaencTeve MHPOPMaLIMOHHbIX cucTem,
ncnonb3yembiX AOfs NPeaocTaBfeHns rocyAapCTBEHHbIX W MyHUUMNAnbHbIX yCcnyr B
3NEeKTPOHHOMU hopme.

Cpok paccMoTpeHusi 3asiBieHNd BO30OHOBMSETCA CO AHS  MOCTYNfeHus B
YyNONMHOMOYEHHbIN opraH unn MOLL popaboTaHHOro 3asBneHus u (Mnn) gopaboTaHHbIX
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1. aAMUHUCTPATUBHOIO perfiameHTa.



3.2.4.5. B cnyyae HenpeacTtaBneHus 3asButernieM AopaboTaHHOro 3asBrneHus u (unwu)
AopaboTaHHbIX AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1. agMUHUCTPATMBHOIO perfiameHTa, B
TeyeHne 5 paboumx gHeMm cCo AHS NOMyYeHuUs 3anpoca WM He YCTPaHeHUst yKasaHHbIX
3aMevYaHnin YMNoNIHOMOYEHHbIM opraH mnu MOL, B TeyeHme 10 paboumx OHEW cO AHS
HanpaBfieHusl 3anpoca HanpaeBnaeT 3asBUTEN0 yBeAOMSIEHME O BO3BpaTe 3asiBrieHUs U
AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.6.1. agMWHUCTPATMBHOIO perflameHTa, C yKasaHuem
NPUYMH Takoro Bo3BpaTta B bopMe JOKYMeHTa Ha ByMakHOM HocuTene 3akasHbiM NMOYTOBbLIM
OTnpaBfeHneM C YBEAOMIEHMEM O BPYHYEHUN U B ANIEKTPOHHON (bOpME B NNYHbLIN KabuHeT
Ha eJMHOM nopTane

3.2.5. TloanuHHble [OOKYMEHTbl, Heobxoaumble Ans OpPMUPOBaHMA [ena u
npegocTaBnNeHns MyHUUMNAansHOM yCcnyru, NpegocTaBnATCs rpaXgaHMHOM NIMYHO, AN Yero
cneumanuct YNonHOMOYEHHOro opraHa HasHayaeT 3asaBUTeNo AaTy 1 BpeMsa npuema.

3.2.6. Peructpauusa 3aaBneHnss O nNpefoCcTaBfieHUN  MyHUUMNANbHOW  YCryru,
HanpaBneHHOro B {)OpMe SNEKTPOHHOro [AOKYMeHTa, OCYLeCTBNAeTca B [OeHb ero
NOCTynfeHns B YNONMHOMOYEHHbIM opraH NMbo Ha criegyowmi AeHb B CnydYae NocTynneHus
3asBfEHNsT MO OKOHYaHMM pabodero BpemMeHM YNONMHOMOYEHHOro opraHa. B cnyvae
NOCTYNMEHNN 3asBMeHNs B BbIXOAHbIE UM Hepaboune npasgHUYHbIE OAHWM ero perncrTpauns
OCYyLLEeCTBNSAeTCa B nepBbin paboumii OeHb YMNONMHOMOYEHHOrO oOpraHa, crnegylowmi 3a
BbIXOOHbIM UM HepaboyMm npasgHuYHbIM - OHeM. 3asBrieHMe  perucTpupyeTca B
BEOOMCTBEHHON CUCTEME [AOKYMEHTOOOOpOTa C MPUCBOEHMEM BXOOALLEr0 HOMeEpa W
yKaszaHnem gaTtbl ero nosly4eHust Y norHOMOYEHHbIM OpraHoM.

3.2.7. Tlpn nogaye 3aaBfeHNA MOCPeACTBOM MOYTOBOM CBA3WM  Crneumarnucr,
OTBETCTBEHHbIA 3a perucTpauuio LOKYMEHTOB, PernctpypyeTr uMx B AeHb MNOCTYNfNeHus B
XypHarne BxoasdLlen KoppecnoHOeHUMN.

3.2.8. 3aaBneHns n OKyMeHTbl, nogaHHble B MOLL, nepegatoTcs B YNONHOMOYEHHbIN
opraH B TeuyeHMe opHoro paboyero AHs, crnegyluwero 3a gHem peructpaumm B MoL]
3asBrIeHNs N JOKYMEHTOB A5 NpeocTaBneHna MyHUUMNansHOW yCnyru.

3.2.9. KputepneMm npuHATUA PpeLUeHns sBnaeTca npeactaBlfieHne 3adBuUTenem
3asiBlIEHNS N JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 aAMUHUCTPATUBHOIO perfiaMmeHTa.

3.2.10. PesynbtaToM agMWHUCTPATMBHOMW npouenypbl SBAAeTCa  perucrpauus
YNONHOMOYEHHbLIM OpraHoOM 3asiBfieHNsa 1 hopMMpoBaHME gena o Bblnnare.

CpokK BbINOMHEHUS agMUHUCTPATMBHOM npoueaypbl — 1 A€Hb CO AHSA MNOCTYMNNEeHus
3asBrIeHNS N JOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE 2.6.1 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3. PaccmoTpeHne 3aaBneHna  pykoBoguTenem  YrosfIHOMOYEHHOro opraHa W
HanpaBfieHMe ero 3asiBUTento C 3anpocoM 06 YTOYHEHUW yKa3aHHbIX cBedeHun nmbo Ha
pacCcMOTPEHNE UCNOMHUTENSAM.

3.3.1.0cHOBaHMeM aOna  Hadana agMUHUCTPaATMBHOM  Mnpoueaypbl, 9BndeTcs
perucTpaumns 3asiBreHns B YNOSIHOMOYEHHOM OpraHe W HarnpasfieHue ero pykoBoAUTEnNto
YNONHOMOYEHHOrO OpraHa ansi HanoXeHust Pe3onioLmn.

3.3.2. PykoBoguTtento YNOMHOMOYEHHOro opraHa no pesynbTaTaM O3HaKOMIIEHUS C
3asiBfieHNs1 HanpasfisieT 3anpoc Ha PaccMOTPEeHue OOSMKHOCTHOMY NuLy YMNOAHOMOYEHHOro
opraHa B COOTBETCTBUM C KOMMETEHUMEN NMOO 3asiBUTEM0 C 3anpocom 06 YTOYHEHMU
YyKa3aHHbIX CBE4EHUN.

PeweHve odopmnsetrca pesonounen, B KOTOPOW pykoBoAUTESb YMNOMHOMOYEHHOro
opraHa:

onpegenseT UCNONHUTENEN N COUCTIOSTHUTENEN;

dopmynmpyeT Nopy4YeHNsa Mo pacCMOTPEHUIO 3as8BNEHUS;

yCTaHaBfMBaeT  CPOKMu NCMONHEHNN nopyyYeHun KaxablM ncrnonHuTenem
(coucnonHutenem),

CTaBuT CBOIO NOAMUCL N AaTy.

3.3.3.Bpems BbINONHEHUS agMUHUCTPATUBHOM Mpouenypbl He npesbiwaeT 3 pabounx
OHS.

3.3.4. Pe3ynbTaToOM BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABNSAETCS:

HanpaBfeHne 3aperucTpupoBaHHOINO 3asiBlieHUss C  pes3osiiounen  pykoBOAUTENS
YNONHOMOYEHHOro OpraHa Ha pacCMOTPEHME UCMONTHUTENSIM.



3.4. dopmupoBaHMEe U HarnpasfeHne MeXBEeAOMCTBEHHbIX 3anpoCoB B OpraHbl
(opraHunsauum), yyacTeytoLmne B npeaocTaBieHnm MyHULUNanbHOW yCnyru

3.4.1. OcHoBaHMeM [N Havana agMWHUCTPATUBHOW npouenypbl  ABNAeTCS
perucTpauns opraHoMm YNOSITHOMOYEHHbIM OpraHoM 3asiBfieHus u opmMumpoBaHuMe fena o
BbiNNarte.

3.4.2. B cnyyae HenpeacTtaBneHus 3asasButenemM JOKYMEHTOB UNU CBEAEHUWN, yKa3aHHbIX
B MyHKTe 2.7 agMWHUCTPaATMBHOrO pernameHTa, cneuuannct YNoSIHOMOYEHHOro opraHa,
OTBETCTBEHHbIN 32 HanpasfieHMe MeXBeOOMCTBEHHbIX 3anpocoB, dopmMupyeT B
COOTBETCTBUM CO cTaTben 7.2 PenepanbHOro 3akoHa ot 27 utons 2010 roga Ne 210-903 «O6
opraHusauuu npegocTaBneHnst rocyapCTBEHHbIX n MYHUUMNAmNbHbIX  YCIyr»
MeXBeJOMCTBEHHbIE 3anpochl B OpraHbl U OpraHusauum, B YbeM PacCnops>KeHUN HaxXoasaTCs
HeobxoauMble NHOPMaLNA N JOKYMEHTDI.

3.4.3. MexXBeJOMCTBEHHbIE 3anpoCbl HanpaenslwTCA B (opMe 3NEeKTPOHHOro
AOKYMeHTa C WCMONb30BaHMEM €OWHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3fEKTPOHHOIO
B3aMMOJENCTBUS, a B Cllydae OTCYTCTBMS Y YMNOSITHOMOYEHHOrO opraHa AocTyna K eauHOW
cUcTemMe MeXBEeOOMCTBEHHOIo 3SIEKTPOHHOro B3avMOAEWCTBUA - B popMe [OOKYMEHTa Ha
BymaxxHOM HocuTene ¢ cobntogeHnem Hopm 3akoHogaTenbctBa Poccuinckon depgepaumm o
3alumTe nepcoHarsnbHbIX AaHHbIX.

3.4.4. Bpemsi BbIMNOMHEHUA agMUHUCTPATMBHOM npoueaypbl No (opMUMpOBaHUIO U
HanpaBfeHUo MeXBeLOMCTBEHHbIX 3anpoCOB COCTaBfseT 3 OHS CO OHA NpeacTaBrieHus
AOKYMEHTOB, NPeayCMOTPEHHbIX NOAMYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfamMmeHTa.

3.4.5. Kputepmem NpUHATUS peLleHus ABMSeTCS HenpeacTaBfieHne 3asBuTenemMm no
COBCTBEHHOM MHWUMATMBE U OTCYTCTBME [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7
aaAMWHUCTPATMBHOIO pernamMmeHTa.

3.4.6. PesynbtatoMm agMWHUCTPATMBHOM npoueaypbl  SABASETCS  HanpaBneHue
MeXBeOMCTBEHHbIX 3anpoCcoB O NpPeAoCTaBNeEHNN JOKYMEHTOB UMW CBEAEHUN, YKa3aHHbIX B
NyHKTEe 2.7 aAMUHUCTPATUBHOIO perfnameHTa.

3.5. PaccmoTpeHue 3aaBneHna ncnonHuTenem, NoAroToBka 1 HanpasneHue 3asiBfieHns
N OOKYMEHTOB B KOMMUCCUIO MO MNPUHATUIO pelleHuMrd O npefocTaBfieHMM BbinnaTbl Ha
npnobpeTteHne 6naroyCTpoOEHHOro XUoro noMeLleHnsa B COGCTBEHHOCTb UM ANSA MOSHOro
norawleHnsa npefoCTaBIeHHOro Ha NPUoBpeTEeHNE XUMNOro NOMeELLEHNSA KpeauTa (3arma) no
Aoroeopy, obsizatenbCcTBa 3aeMLiMKa No KOTOpoMy obecrneyeHbl UNOTEKON, Nuuam, KoTopble
OTHOCUITUCb K KaTeropuu OeTen-cupoT U AeTeun, ocTaBlmxca 6e3 nonevyeHns poauTenen,
nuy, U3 ynucna OEeTen-cupoT U AeTen, OCTaBLIMXCS 6e3 noneyeHus poguTtenen, n 4oCTUrnm
Bo3pacTta 23 net, unm ob oTkase B ee MnpeaoCcTaBfeHun, Ha TeppuTopun XOfMCKOro
MyHMUMnanbHoro pavoHa Hosropoackon obnactu (ganee — Komucens);

3.5.1. OcHoBaHMeM [fns Havana agMUHUCTPATUBHOW npouenypbl  ABNSeTCS
NOCTYNMEHNe K WCMOMIHUTENIO OTBETOB Ha MEXBEOOMCTBEHHbIE 3anpocbl U3 OpraHoB
(opraHmnsauun), y4acTBYOLWKNX B NpeJoCTaBNeHNN MyHUUMNANbGHOW YCyrn u npuobLleHne K
Matepuanam gena o Bblnnare.

3.5.2. [leno o BbiNnate 3asBuUTeNto nepegaeTcd YMNOAHOMOYEHHbIM OpraHoM B
KOMWUCCUIO, COCTaB KOTOPOW YTBEPXOaeTcsa pacrnopaguTenbHbIM akToM YMNOSTHOMOYEHHOO
opraHa.

3.5.3. PeweHne o npepocrtaBneHun BbinnaTtbl unm o6 oTkale B npenocTaBfeHMM
BbINfaTbl NPUHMMAaETCs KoMuccuen n ooopmnseTcs NPOTOKONIOM KOMUCCUN MO pe3yrnbTaTam
pPacCMOTPEHUS 3asABfEHUdA, npuraraemMbiXx K HemMy B COOTBETCTBUM C TMyHKTOM 2.6.1.
aAMUHUCTPATUBHOIO  perfameHTa [JOKYMEHTOB W OOKYMEHTOB, MOJSIyYEHHbIX MO
MeXBeJOMCTBEHHbIM 3arpocam.

3.5.4. Bpems BbINOMHEHUS agMUHUCTPATUBHOW npouenypbl B TeveHne 20 paboumx
OHEN.

3.5.6. PeaynbtatomM agMuMHUCTpPaTMBHOM MNpouenypbl ABNSETCs HanpaBfeHne BbINUCKK
13 NpPoTOoKOsia 3acefaHnst KOMUCCUUN B YNOSTHOMOYEHHbI OpraH.

3.6. WsgaHne  YNOSIHOMOYEHHBIM  OpraHoOM  pacnopsiauTeNibHOro  akta o
npegocTaBneHnn BbiNnatbl N 06 OTKase B NpeaoCTaBfeHWW BbINnaTbl Ha OCHOBAHWUU
NPOTOKOS1a KOMUCCUN.
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3.6.1. OcHoBaHMeM [N Havana agMUHUCTPATUBHOW npouenypbl  ABNAeTCS
nocTynneHne B YNOSTHOMOYEHHbIN OpraH NPoToKora 3acefaHns KOMUCCUU.

3.6.2. Ha ocHoBaHWM npOTOKONA KOMWCCUW YMNONIHOMOYEHHbIM oOpraH wusgaet
pacnopaauTenbHbI akT O NpefocTaBfieHuMn BbinnaTbl MM 06 OTkase B npedocTaBneHun
BbiNfaTbl, BbINMUCKA W3 KOTOPOro B TedeHne 5 paboumx [HENn Co [HA MNPUHATUSA
COOTBETCTBYHOLLEro akta HanpaBnaeTcs ynofIHOMOYEHHbIM OpraHoM 3asBUTENIO.

3.6.3. Bpems BbINONHEHNA agMUHUCTPATUBHOM nNpouenypbl - B TevyeHne 5 paboumx
OHeNn.

3.6.4. PesynbtatoMm  agMWHUCTPATMBHOM  npoueaypbl  SBASeTCA  usgaHue
pacnopsaanTenbHOro akta o npeaocTaBneHnn Bbinnatbl nnn o6 oTkase B nNpegocTaBneHun
BbIMnaTtbl, BbINYCK cepTuduMKata Ha BbIiNnaty nvuam, ykasaHHbIM B MyHKTe 1 ctaTbu 8!
depepanbHoro 3akoHa "O OONOMHUTENbHbBIX rapaHTUAX MO couManbHOW NoanepXke oeTen-
CMPOT W JgeTen, ocTaBwuxca 6e3 nonevyeHus poauTtenen", Ha npuobpeTeHue
6naroyCTpoeHHOro >XUIioro MoMeLLeHUss B COBCTBEHHOCTb UMW ANS MOSIHOrO MnoralleHus
Kpeauta (3amma) no [oroBopy, obs3aTenbCTBa 3aeMuimMka Mo KOTopomy obecneyeHbl
nnoTekon (aanee - cepTudukar).

3.7. HanpaBneHue BbINUCKM N3 pacrnopsanTenbHOro akta u ceptudukara.

3.7.1. OcHoBaHMeM ANsA Hayana agMMHUCTPATMBHOM Npoueaypbl SIBASETCA U3gaHue
pacrnopsanTesnibHOro akta O npeaocTaBneHun Bbinatbl UM 06 OTkase B NpefocTaBreHnn
BbIMnaTbl, BbIMYCK cepTudukara.

3.7.2. cnonHutenb YNOMHOMOYEHHOro opraHa:

- MOAroTaBnuBaeT MPOEKT TMWUCbMEHHOro OTBeTa 3agBuTento Ha  6GnaHke
YNONHOMOYEHHOro opraHa no CyLecTBY NPUHATOrO peLUeHWs;

- HanpaBnsaeT 3asgBUTESIO OTBET N JOKYMEHTHI.

3.7.3. Bpema BbINOSIHEHUS agMUHUCTPATUBHOW Mpouenypbl coctaBnseT 5 paboumnx
OHEN.

3.7.4. PesynbTaToM agMUMHUCTPATMBHOW npoueaypbl  ABNSeTcs  noganuvcaHue
YNONHOMOYEHHbLIM OpraHoOM MMCbLMEHHOrO OTBETAa U HanpasfeHue 3asaBuTernto oTBeTa.

4. NMopsaok n dopMbl KOHTPOSA, 3a NpeAoCcTaBlIeHUEM MYHULIUNANTBHOWN YyCIyrun

4.1. Nopagok ocyLLeCTBNEHUs TEKyLero KOHTpons, 3a cobniogeHnemM u UCNofIHEHNEM
cneunanuctamm  YNONMHOMOYEHHOro opraHa, M®L| nonoxeHun pernameHTa W WUHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBnuBawwWmx TpeboBaHUs K NpeaoCcTaBEeHUIo
MYHUUMNANbHOW YCAyrn, a Takke NPUHATUEM UMK peLLEeHUI

4.1.1. TeKywmn KOHTPOSIb OCYLLUECTBNSAETCA MOCTOAHHO creunanuctaMmm no Kaxgoun
aAMUHUCTPATUBHOW npouenype B COOTBETCTBUMM C YTBEPXKAEHHbLIM perfnameHToM, a Takke
nyTem npoBeaeHus pykoBoguTesieM YNorHOMOYEeHHoro opraHa, MOL, wnm nuuowm, ero
3ameLlaroLmm, NpoBEPOK NCMOMTHEHNS YNOSTHOMOYEHHbIMU NULAMWN NOSTIOXEHUA perfiaMmeHTa.

[na Tekywiero KOHTPONs NCNOMNb3YTCA CBeAEeHUS, CoOAepXaLlmecs B pa3peLlumnTenbHbIX
aenax, peecTpe BblOaHHbIX pas3pelleHuid, YCTHOW U  MNUCbMEHHOW  MHOopMaLmm
crneunanucToB, OCYLLIECTBIISIOWMX perfnameHTMpyemMble eNCTBUS.

O cnydasix W npuvyYMHax HapyLweHUsi CPOKOB, COAepXaHust aaMUHUCTPATUBHbIX
npoueoyp W [OeUCTBUMM CNEUManucToB HeMeLneHHO MHMOPMUPYIOT PYKOBOOUTENS
YnonHomMmoyeHHoro opraHa, MOLU wnu nuuo, ero 3amellarollee, a Takke MNpUHUMAIOT
CPOYHblE MepbI N0 YCTPAHEHUIO HapYLLIEHUN.

4.2. TopsiAoK 1 NepUoaNYHOCTb OCYLLECTBEHUS NMMaHOBbIX U BHEMNSIAHOBLIX MPOBEPOK
NMOMHOTbI MU KayecTBa NpefoCTaBfieHUss MyHULUMMAanbHOW YCryrn, B TOM 4ucne nopsgok u
dOpMbI KOHTPOSIS, 3@ NOSTHOTOM N Ka4eCTBOM NpeaoCTaBneHnss MyHULMNAIbHON YCryrm

4.2.1. KoHTpOnb, 3a NOMHOTON M Ka4yeCTBOM NpeaoCTaBreHNs MyHUUMNanbHOW ycnyru
BKMNo4YaeT B cebsa npoBedeHWe MMaHOBbIX WM BHEMMAHOBbLIX MPOBEPOK, BbIABIEHNE W
yCTpaHeHue HapyLleHU NpaB 3adaBuUTEeNen, NONOXeHUN pernamMmeHTa u apyrux HopMaTUBHbIX
NpaBOBbIX aKTOB, PACCMOTPEHNE, MPUHATUE PELLUEHMA U NOATOTOBKY OTBETOB Ha obpalleHune
3aaBuTENnen,  cogepxawmx  kanobbl Ha  peweHus, genctena  (besgencrteue)
YNONTHOMOYEHHbIX NNL.

4.2.2. Nposepkn MoryT ObiTb NIAHOBLIMU U BHEMNIAHOBbLIMMU.



[MnaHoBble NPOBEpPKM NOSTHOTbI U KavecTBa NpefoCTaBfieHUs MyHULMNANbHOW YCryrn
NPOBOASATCS HE pexe OL4HOro pasa B rof Ha OCHOBaHMM NI1aHoB.

BHennaHoBble NpoBepkn NPOBOAATCSA MO NOPYYEHUIO PyKOBOAUTENS YNOMHOMOYEHHOro
opraHa unu nuua, ero 3amellarollero, No KOHKPETHOMY OOpalleHUI0 3anHTepecoBaHHbIX
nmu.

[MpoBepkn NOMHOTLI M KadecTBa NPeAoCTaBfsieMOM  MyHMUMNANbHOW  ycnyrm
NPOBOAATCS Ha OCHOBAHWUWU npukasa YNosIHOMOYEHHOro opraHa. [na npoBeaeHus npoBepku
dopmMmpyeTcs KOMUCCUS, B COCTaB KOTOPOW BKITHOYAKOTCHA cneumnanmcTbl YNONMHOMOYEHHOro
opraHa. PesynbTatbl npoBepku OOPMIISAIOTCA B BuAe akTa, B KOTOPOM OTMeYvarTcs
BbISIBNIEHHbIE HEQOCTATKN U NPEANOXKEeHUSA NO UX YCTPAHEHUIO, aKT NOAMNUCLIBAETCH YreHaMm
kKomuccum. C akToM 3HAKOMSATCA cneumanmncTbl YNOTHOMOYEHHOIo opraHa.

4.3. MNopagok npuBneYeHns K OTBETCTBEHHOCTU OOSMKHOCTHBIX NL YNOMHOMOYEHHOMO
opraHa, npegocTaBnsoLwero MyHuumnaneHyto yenyry, MOL, n ero paboTHrkoB, 3a peLleHus
n gencrtena (6esgencrame), npMHMMaeMble (OCyLEeCTBASEMbIE) UMY B X04€ NpeaocTaBrieHns
MYHULUUNANTbHOW YCRyru:

4.3.1. [J0mMKHOCTHOE NULIO HECET NepcoHarnbHy OTBETCTBEHHOCTb 3a:

cobntogeHne ycTaHOBIIEHHOMO NopsiAka npuemMa AOKYMEHTOB;

NPUHATME Hagfnexawux Mep rno nosiHoM U BCECTOPOHHEN NpoBepKe NpeAcTaBfeHHbIX
AOKYMEHTOB;

cobnogeHne CpoOKOB pPacCMOTPEHMS [OOKYMEHTOB, cobniogeHue nopsaka Bbloayu
AOKYMEHTOB;

yyeT BblAaHHbIX JOKYMEHTOB;

cBOeBpeMeHHoe hopMmnpoBaHue, BeLeHNE N Hagnexallee XpaHeHne JOKYMEHTOB.

4.3.2. MoLl, paboTHnkn ML, HecyT OTBETCTBEHHOCTb:

3a MNOSIHOTY nepegaBaembiX YNOSTHOMOYEHHOMY OpraHy, 3arnpocoB O npefocTaBfieHumn
MyHMUMNAnNbHbIX YCIYr U UX COOTBETCTBUE nepefaBaemMbiM 3asasuternem B MOLL ceeaeHusm,
WHBbIX OKYMEHTOB, MPUHATBLIX OT 3adBUTENS;

3a MOSMIHOTY N COOTBETCTBME KOMMMEKCHOMY 3anpocy nepefaBaeMblX OpraHy, opraHy,
npegocTaBnsawoLWeMy MyHUUUNAbHYO YCAyry, 3asiBfiEHWA, COCTaBIIEHHbIX Ha OCHOBaHWUN
KOMMSEKCHOro 3anpoca, WHbIX AOKYMEHTOB, UHpopmauuun n (unu) ceeaeHnin, HeobxoamMbix
ANS NpefocTaBfeHnss MyHULMNanbHbIX YCRyr, YKadaHHbIX B KOMMNIIEKCHOM 3anpoce;

3a CBOEBpPEMEHHYy nepedadyy YNONMHOMOYEHHOMY OpraHy, npeaocTaBnsowemy
MYHUUMNANbHYO YCAyry, 3anpocoB O NpefoCTaBNeHnn MyHUUUNanbHbIX YCIyr, 3asiBleHun,
COCTaBMEHHbIX Ha OCHOBAHUWN KOMMIEKCHbIX 3anpoCcoB, UHbIX CBEAEHUA, JOKYMEHTOB U (UNn)
MHOPMaUUKN, NPUHATBIX OT 3asBUTESNS, a TakkKe 3a CBOEBPEMEHHYI0 Bbldady 3asiBUTENO
AOKYMEHTOB, nepefaHHbIX B aTnx uensax MOL] YnonHoMo4YeHHbIM OpraHoMm;

3a cobniogeHne npaB CyOGbEKTOB MNepcoHanbHbIX AaHHbIX, 3a cobnwgeHue
3akoHogartenbcTBa Poccuickon denepaumm, yctaHaBnmBaroLero ocobeHHocTn obpalleHms
C MH(popMaumen, JOCTYN K KOTOPOU orpaHnyeH deaeparibHbIM 3aKOHOM.

4.3.3. o pesynbTaTtam NpoBeaeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapYyLUEHWIA NpaB
3asBUTENEN U UHbIX HApYyLIEHUA K BUHOBHbBIM NULAM MPUMEHSAOTCA MepPbl OTBETCTBEHHOCTH,
B TOM 4MCne YCTaHOBIIEHHOW YTosioBHbIM kogekcom Poccuinckon ®epepaummn n Kogekcom
Poccunckon ®epepaunmn 06 agMUHUCTPATUBHBIX MPaBoHapPYLEHNAX AN JOMKHOCTHBIX JnL.

4.4. TonoxeHus, xapakrtepuayowme TpeboBaHNA K NopsaaKky M oopmam KOHTpoOns 3a
npegocTaBNeHMeM MyHUUMNANbHOM YCRyrn, B TOM 4YMUCME CO CTOPOHbI rpaxpaH, Wux
00beanHeHU 1 opraHnsauun

MpaxgaHe, ux o6beguHEeHNs U opraHn3aumm B criydae BbiSiBNEHUS hakToB HapyLUeHUs
nopsgka npefocTaBfieHUs MyHUUMNANbHOW YCIyrm WM HeHaasiexallero WCMOfHeHus
pernamMmeHTa BnpaBe obpaTnTbCs € xanobon B YNONHOMOYEHHbIN OpraH.

JTioboe 3amHTEpecoBaHHOE MU0 MOXET OCYLWECTBNATb KOHTPOSb 3a MNOSIHOTON U
Ka4yeCTBOM MpefocTaBfeHns MyHUUMNanbHOW Yycnyru, obpaTuMBLUMCL K PYKOBOAUTENHO
YNONHOMOYEHHOro opraHa unu nuuy, ero saamMeLlatoLemy.

5. AlocynebHbIN (BHeCyAeOHbIN) NOPSAAOK 06XXanoBaHUA peLleHUu U 4eNcTBUNn
(6e3pnencTBus) opraHa, NnpeaoCcTaBNAOLWEro MyHULUNanbHYH yCrnyry, AOIMKHOCTHOrO
nviua opraHa, npeaocTaBnsAoWero MyHMUMnanbHy ycnyry, imoo MyHuumnanbHoOro
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cnyxauwero, M®L|, pabotHuka M®PL|, a Takke opraHusaLumin, ocyLLeCTBNAOLWMNX

pyHKLUMM NO NnpeaoCcTaBNEeHNI0O MYHULUNANbHBLIX YCRYr, UM X paboTHUKOB

5.1. iHdbopmauns aonsa 3assBuTens o ero npaee nogatb xanoby Ha pelueHne u (unu)
pencteme  (6esgenctevme) opraHa, NpPegoCTaBnAOWEro  MyHUUMNAnbHYH  YCRyry,
AOIMKHOCTHOIMO  NUuA opraHa, NpeaoCcTaBnsalWero MyHuuMnanbHyto — ycnyry, nubo
MyHUUMNanbHoro cnyxawero, M®L, pabotHnka MOL, a Takke opraHuMsaumn,
OCYLLECTBNALWMX YHKUMM NO NPEefoCTaBfEHUIO  MyHUUMNAnbHbIX YCNYyr, WANM UX
paboOTHMKOB NPV NpeaoCcTaBeEHMM MyHULMNANbLHON yCrnyrn (ganee xanoba)

3asButenb nmeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obGxanoBaHue, ocnapvBaHue
peweHnn, aenctemn (6e30encTBud), NPUHATBIX (OCYLLECTBIEHHbLIX) NPU MNpeaocTaBreHnn
MYHMLMMNANbHON YCNyTW.

Ob6xanoBaHve 3asBUTENAMWU  pelleHun, pencteum (6e3gencteuns), NPUHATBIX
(ocywlecTBNEHHbIX) B Xo4e MpedoCTaBNeHNa MyHMUMNanbHOW ycnyrm B pocynebHom
(BHecyoebHOM) nopsake, He nuWaeT MX npaBa Ha obGXanoBaHWe YyKas3aHHbIX PeLUeHUNn,
aencTeuin (6esgenctems) B cyaebHoM nopsake.

5.2. NpeamerT xanoobbl

MpeameTom pocynebHoro (BHecyaebHoro) obxanoBaHuMs MOryT ObiTb  pelleHus
(nencteusa, Gesgencteme), nNpuUHATbIE  (OCYLWIECTBREHHbIE) NpU  NpeaocTaBreHnn
MyHUUMNanbHOM Yycnyrn. 3asButeSlb MOXeT obpatutbca C xanobow, B TOM u4ucre B
cneayroLwmnx cnyyasx:

HapyLlleHMe cpoka permcrpauuu 3anpoca O NpefoCTaBneHMM MYHUUMMANbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93;

HapylleHne cpoka npefocTaBneHus MyHuuunanbHowW ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyoebHoe) oOxanoBaHue  3asdBUMTENEM  pELUeHUA U1 OEeNCTBUK
(6e3penctems) ML, pabotHuka MOLl Bo3mMoxHO B cnyyae, ecnn Ha MOL, peweHua wn
aencteus (besnenctene) KOTOPoOro obxanyrTcd, BO3NoXeHa (PyHKUMSA No nNpenoCTaBnNeHUo
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B MonHOM obbeme B nopsiake, onpeaeneHHOM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93;

TpeboBaHMe y 3asiBUTENS AOOKYMEHTOB MM WHGOpMauMM 5nmMbo OCyLLeCTBREHMUS
OEUCTBUA,  nNpeacTaBfieHWe WM - OCYLWECTBNEHWE  KOTOPbIX HEe  MNpeayCMOTPEHO
HOpMaTUBHLIMM MpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMU
aktamn Hosropoackon obnactu, npaBOBbIMW akTamu XOSIMCKOrO MyHMUMMNANbHOIMO paroHa
ANS NpeaocTaBNeHNs MyHULMNANbHOW yCnyru;

OTKa3 3asiBUTENIO B NpYeMe OOKYMEHTOB, NpeAoCTaBfieHNEe KOTOPbIX NPeayCMOTPEHO
HOpMaTUBHLIMM MpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn Hosropoackon obnactu, npaBOBbIMW akTamu XOSIMCKOrO MyHMUMMNANbHOIMO paroHa
ANS NpeaocTaBNeHNs MyHULMNAnbHOW yCnyru;

OTKa3 B MNpedoCTaBNEHUN MyHULMNANbLHOW YCIyrn, €cnm OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMU UHBIMMW
HOpMaTMBHbIMM MpaBoBbiMM akTamun Poccuinckon degepaumn, 3akoHaMM U MHBIMU
HOpMaTUBHbIMA MpPaBOBbIMM  akTamu Hosropoackon o6nactv, NpaBOBbIMW  aKTaMmu
XONMCKOro MyHuMumMnanbHoro pamnoHa. B ykasaHHOM cnyyae pocyoebHoe (BHecyoebHoe)
obxanosaHue 3asiBuTEnem peweHun u genctsun (6esgencrtend) MOL|, pabotHuka ML
BO3MOXHO B crfy4vae, ecnun Ha MOL|, peweHns n pgencteusa (6e3gencTBuMe) KOTOPOro
obxanylTcs, Bo3noxeHa yHKLMSA No NpeoCcTaBeHMI0 COOTBETCTBYHOLWMX MYHULMNAMNBbHbIX
ycrnyr B nonHom ob6beme B nopsigke, onpeaeneHHoMm degepanbHbiM 3akoHOM OT 27.07.2010
Ne 210-03;

3aTpeboBaHve C 3aABUTENS NpU NPESOCTaBIEHUN MyHULMNANbLHOW YCNyru nnatbl, He
NpeaycMOTPEHHOM  HOpMaTUBHbIMA  MpaBoOBbIMM  akTamu  Poccuiickon  denepauun,
HOpMaTUBHbIMA MpaBOBbIMM  akTamu Hosropoackon obnactv, NpaBoOBbIMW  aKTaMmu
XOnMCKOro MyHUUMNanbHOro panoxa;

OTKa3 opraHa, npeaoCTaBMSAOWEro MyHAUMNANbHYD  YCNyry, MYHALMNAnNbHOro
crnyxatlero nmbo AOMKHOCTHOIO NMua opraHa, NPeaoCTaBNALWEro MyHUUMNAaNbHy yCnyry,
MoLl, pabotHnka MOL, opraHusdauuin, npeaycMoOTpPeHHbIX 4YacTtbto 1.1 crTatbm 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, unn mx paboTHMKOB B UCApaBEHUU
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AOMYLEHHbIX VMW onevyatok u ownboK B BblOaHHbIX B pes3ynbTarte npeaocTaBneHus
MyHMUMNANbHOW yCrnyrM [OOKyMeHTax IMbO HapylleHWe YCTaHOBMEHHOrO CpoOKa TaKux
ncnpaeneHunin. B ykasaHHoM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3aaBuTenem
peweHnn n gencteun (6esgenctams) MOL|, pabotHmka ML, BO3MOXHO B criydae, ecnm Ha
MoLU, pewenna n gencreus (6e3gencTBme) KOTOPOro 06XxanyrTes, BO3NoXeHa (PyHKLUMS No
npeaocTaBnNeHnio COOTBETCTBYHOLNX MYHUUMMANbHLIX YCyr B NOSIHOM obbeme B nopsiake,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-93;

HapylweHue Ccpoka unu nopsaka BblgauyM  OOKYMEHTOB MO pesynbTatam
npeaocTaBnNeHNsa MyHULUMNANbHON yCnyru;

NPUOCTAHOBMEHNE NPefoCTaBfeHNs MYHMUMMANbHOW  yCryrn, ecriv  OCHOBaHUS
NPUOCTAHOBIMEHNST He nNpeaycMOTpeHbl defeparnbHbIMXU  3aKOHaMU W NPUHATBIMA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMaTMBHbLIMU NPaBOBbIMU akTaMu Poccunckon denepauuu,
3aKOHaMMU M MHbIMM HOPMAaTMBHLIMKM NpaBoOBbIMW akTamm HoBropoackon obnactu,
NpaBOBbIMU akTamn XONMCKOro MyHUUMNansHoro paoHa. B ykasaHHOM cnyvae gocyaebHoe
(BHecynoebHoe) obxarnoBaHue 3asBuTenem pelleHuin n gencteun (besgenicteusa) ML,
paboTHMka MO®LL BoamMOXHO B cny4dae, ecnu Ha MOLU, peweHnua n gencreus (6esgencraune)
KOoTOporo oO6anylTcs, BO3NoOXeHa QYHKUMA MO NpPefoCTaBfeHU COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCIyr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM yactbto 1.3 ctatbmn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93;

TpeboBaHue y 3aaBUTENs NpU NpegocTaBNeHNN MYHULMNANbHOW YCyrn OOKYMEHTOB
UNn nHopmauun, oTCyTCcTBME U (MNN) HELOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb npwu
nepBoOHa4yanbHOM OTKa3e B nNpuemMe [LOKYMEHTOB, HeobXxoauMMblX AONns npeaocTaBneHuns
MYHMUMNANbHOW ycrnyru, NM6o B NpefoCTaBneHMM MyHMLMNANbHOW YCNYr, 3a UCKIHYEHNEM
cnyyaeB, NpenyCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctatem 7 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-93. B ykasaHHOM crniyvae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTEnemM peweHnn n gencteun (6espgencrteust) ML, pabotHuka MOL|, BO3MOXHO B
cnyyae, ecnn Ha MOLU, pewenna n pgencteus (6esgencTeme) KoToporo obxanyrTcs,
BO3MOXeHa (YHKUMA MO NpefoCTaBfieHUI0 COOTBETCTBYIOLLMX MYHUUMNANbHbIX YCAyr B
nosiHoMm obbeme B nopsaake, onpegeneHHoMm Yyactoto 1.3 ctatbn 16PeepansHOro 3akoHa oT
27.07.2010 Ne 210-93.

5.3. OpraHbl M YNOSTHOMOYEHHblE Ha pPacCMOTPEeHMe Xanobbl AOMKHOCTHblE nuua,
KOTOpPbIM MOXET ObITb HanpaeneHa xanoba

5.3.1. Xanoba nogaetca B nMNUCbMEHHOW dopMe Ha 6ymMaxHOM HocuTene, B
31IEKTPOHHOM hopMe B YNONHOMOYEHHbIN OpraH.

5.3.2. 2XKano6bl Ha MyHMUMMNANbHOTO CryXallero YnonHOMOYEHHOro opraHa, peLeHus un
AencTeus (6e3pencTBme) KOTOpOro obxanytoTcs, nogatoTcs PYKOBOAUTENIO
YNONHOMOYEHHOro opraHa.

5.3.3. Xanobbl Ha peweHna wn pgencteua  (b6esgencTene)  pykoBOAUTENS
YNONHOMOYEHHOro opraHa npv NpeaocTaBneHnn MyHMUMNanbHOW ycnyru, nogatotca nase
MYHMLMNANbHOMo Kpyra.

5.4. MNMopsiaok nogaym n paccMoTpeHMUs xanoobl

5.4.1. OcHoBaHMeM Aans Hadana npouenypbl AgocygebHoro  (BHecygebHoro)
obxxanoBaHua SIBNAETCA MOCTYMNneHne xanobbl 3asBuTenst B YNOMHOMOYEHHbIN opraH, B
MoL nmbo B COOTBETCTBYWOLWMM OpraH rocyaapCTBEHHOW Bnactu (OpraH MeCTHOro
camoynpasreHusi) NybnmyHo-npaBoBoro obpasoBaHus, asnsowmncs yuypegmutenem MoLl, a
Takke B opraHusauum, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHOro 3akoHa oT
27.07.2010 Ne 210-93.

5.4.2. XKanoba Ha HapylweHusa n gencteusa (6esgencrane) opraHa, NpegoCcTaBnsoLwWwero
MYHMUMNANbHYK YCNyry, AOMKHOCTHOMO Niua opraHa, NpeaoCcTaBAoOWEro MyHULUNANbHYO
yCnyry, MyHAUMNANbHOrO  ChnyXallero, pPyKOBOAMTENs oOpraHa, npeaocTaBnsaloLwWwero
MYHMUMNANbHYK YyCnyry, nogaeTcs B MUCbMEHHOW ¢opme Ha OymaHOM HocuTene, B
anekTpoHHon dopme. XKanoba MoxeT ObiTb HanpaBneHa Mo novte, C MCMNONb30BaAHNEM
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX CeTel obLWero nofb30oBaHWs, a Takke MOXeT
ObITb NPUHATA NPY NMNYHOM NMPUEME 3asiBUTENS.
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5.4.3. XKanoba Ha pelwweHusa n gencteus (6esgenctane) MoLl, pabotHnka MOLL moxeT
ObITb HanpasneHa No noyTte, ¢ UCNONb3oBaHNEM MHAOPMAaLMOHHO-TENEKOMMYHMKaLMOHHON
cetn "WHTepHeT", odumumanbHoro cavmta MOL, eguHoro noprtana rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr nnbo perMoHanbHOro noprana rocyaapCTBEHHbIX U MyHUUUNANbHbIX
YCNyr, a Takke MOXeT ObITb NpMHATA NpU NUYHOM npueme 3asButens. XXanoba Ha pelueHus
n pencteus (6e3nencrTeme) opraHuMsaumin, nNpeaycMoOTpeHHbIX 4Yactbio 1.1. ctatbnm 16
depepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3, a Takke mMx paboTHMKOB MOXET ObITb
HanpasrieHa no no4yrte, C UCNOMb30BaHNEM MHAPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTn
"UIHTepHeT", oduumanbHbIX CauToOB 3TUX OpraHu3auui, eQuHOro rnoptana rocygapCrBeHHbIX
M MyHUUMNAnNbHbIX  ycnyr nubo  perMoHanbHOro nopTana rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYT, a Takke MOXET OblTb NpMHATA NpU IMYHOM NpUEMe 3asiBUTENS.

5.4.4. B cnyyae ecnn xanoba nogaeTcs 4yepe3 NpencTaBUTENS 3asiBUTENS, Takke
npeacraBnaeTcs OOKYMEHT, NOATBEPXAAloLWMA NMONHOMOYMS Ha OCYLUEeCTBreHne OenUCTBUN
OT UVMeHW 3aaBuTens. B kavecTBe [JOKymMeHTa, noATBepXOawoLlero MnosIHOMOYUSA Ha
OCYLLIECTBMNEHNE OENCTBUN OT UMEHM 3asBUTENS, MOXET OblTb NpeacTaBneHa JOBEPEHHOCTb,
odopmMIieHHasi B COOTBETCTBUM C 3aKOHOoAaTenbCcTBOM Poccuiickon degepaumm.

5.4.5. B anektpoHHOM Buae xanoba moxeT 6bITb NogaHa 3asaBMTENEM NOCPEOCTBOM:

1) pervoHanbHOM  rocygapCTBEHHOM  WMHMOPMaUMOHHOM  cucTtembl  «[llopTan
rocyfapCTBEHHbIX U MyHUUMNansHbIX ycnyr (yHkumi) Hosropoackon obnactuny;

2) depepanbHOM rocygapCTBEHHOW WHMOPMaUMOHHON cuctembl «EauHbIA nopTan
rOCy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYT (QYHKLMI)Y;

3) (enepanbHOM rocygapcTBEHHOM MHMOPMAUMOHHON cucTembl «[ocyaebHoe
obxanoBaHuex: https://do.gosuslugi.ru».

5.4.6. )Kanob6a pgormkHa cogepxaTb:

HauMeHoBaHWe  opraHa, cneumnanucta  YNOMIHOMOYEHHOro  opraHa  nunbo
MyHUuuMnanbHoro cnyxawero, ML, ero pykosogutensa n (unu) paboTHMKa, opraHuM3aunin,
npegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3,
nx pykooautenem n (unm) paboTHUKOB, pelleHns un agencteus (6e3gencrteme) KOTOpbIX
obxanytoTcs;

amunmio, UMsi, OTYECTBO (MocnegHee - NPU HanMyYun), CBEAEHUA O MeCTe XUTenbCTBa
3asBuTens - uamMyeckoro nvua numbo HauMMeHoBaHWe, CBEAEHUS O MeCTe HaxOXOeHus
3a8BUTENS - IOPUOMYECKOTO NULA, a Takke HOMep (HOMepa) KOHTAKTHOro TernedgoHa, agpec
(agpeca) aneKTPOHHOW MOYThI (MPX HaANMM4YMK) N NOYTOBLIN aapec, N0 KOTOPbIM A0STKEH ObITb
HanpasrieH OTBET 3asiBUTENIO;

cBefeHnsa 06 obxanyemMblx pelleHusx n gencteusax (6esgenctamm) YnonHOMOYEHHOro
opraHa, AOJPKHOCTHOIO nuua YNonHOMOYEHHOro opraHa NMbo MyHUUMNAnbHOMO CRyXallero,
MoL, pabotHnka MOL, opraHusauuin, npeaycMoTpeHHbIX 4YacTtbto 1.1 cTtatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93, nx paboTHUKOB;

A0BOAbl, HA OCHOBaHMUM KOTOPbIX 3asiBUTEfNb HE COrfaceH C pelleHneM 1 OencTBuemM
(6e3pencTBnemM) YNONHOMOYEHHOIO OpraHa, cneuvanucta YnonHOMOYEeHHOro opraHa nmbo
MyHUuunanbHoro cnyxawero, M®L|, pabotHnka MOLl, opraHusaumin, NpenyCMOTPEHHbIX
yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, nx pabOTHUKOB.
3agButeneMm MoOryT ObiTb MpeacTaBfeHbl OOKYMEHTbl (NpW Hanuyuu), nogTeepxaarome
[0BOAbI 3asBUTENS, MO0 X KON,

5.5. Cpoku paccMOTpeHUst Kanobbl

XKanoba, noctynuBwasi B YNOAHOMOYEHHbIN opraH, B M®LU, yupeauntenio ML, B
opraHuMsauuun, npenycMoOTpeHHble 4YacTtbio 1.1 ctatbM 16 PegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-93, nnbo BbILLECTOALWNA OpraH (Mpy ero Hanu4mMm), paccmaTpmBaeTcs B
TeyeHne 15 paboumx gHen co OHA ee peructpaumm, a B criydae obxanoBaHus OTKasa
YNOnMHOMOYEHHOro opraHa, cneumanucta YNonHOMOYEHHOro opraHa nimbo MyHUumnanbHOro
cnyxauwiero, MOL|, opraHnsauunn, NnpegyCMOTPEHHbIX YacTblo 1.1 ctatbn 16 denepanbHOro
3aKkoHa oT 27.07.2010 Ne 210-®3, B npuemMe JOKYMEHTOB Yy 3aaButens nubo B McnpasneHuu
AONYLEHHbIX OneYyaTok 1 oWKnboK unu B criydae obxanoBaHusl HapyLLEeHUs1 YCTaHOBSIEHHOIO
CpoKa Takux ucnpasneHun - B TedeHme 5 pabounx gHen co AHS ee perncrpaumu.

5.6. Pe3ynbTaT paccMOTpeHUs xanobbl
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Mo pesynbTaTtam paccMOTpeHUs xanobbl NPUHUMAETCS O4HO M3 CNeAYHLNX PELUEHNIA:

Xanoba yaosneTBopseTcA, B TOM 4ucrie B (popMe OTMEHbl MPUHSTOrO peLleHus,
ncnpaeBneHns AonyLLEeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asBUTESNO0 AEHEXHbIX CPeacTB, B3uMaHue
KOTOpbIX He NpedyCMOTPEHO HOPMAaTUBHLIMU MPaBOBbIMU akTaMun Poccuinckon depepauuu,
HOpMaTUBHbIMA MNpaBOBbIMM  akTamu Hosropoackon obnactv, MpaBOBbIMW  aKTaMmu
XONIMCKOro MyHULMMNansHOro panoHa;

B YOOBNETBOPEHMM Xanobbl OTKa3biBaeTCs.

5.7. Mopsiaok MHOPMUMPOBaHNA 3asiBUTENSA O pe3yfbTaTax pacCMOTPEHUS XKanobbl

5.7.1. He nosgHee pOHA, criegywowero 3a OHEM NPUHATUA peLleHusl, YKa3aHHOro B
nogpasgene 5.6. HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa, 3asBuUTento B NMCbMEHHOWN
dopmMe 1 MO XenaHu 3aaBUTENS B SNIEKTPOHHOW (popMe HanpasrseTcs MOTUBUPOBAHHbLIN
OTBET O pe3ynbTaTtax pacCMOTPEHMUS Xanobbl.

5.7.2. B cnyyae npusHaHusa >kanobbl noanexaiwlen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B MyHKTe 5.7.1. HacTtoswero ALMWHUCTPATUBHOIO perfiameHTa,
AaeTcd WHQopMauma O OEeUcTBUAX, OCYLIECTBMASEeMbIX OpraHom, npenocTaBnAloLWnM
MyHuumMnanbHyto ycnyry, MoL, nubo opraHusauuen, npegycMoTpeHHOM YacTbio 1.1 ctaTbu
16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-93, B uenax He3aMennuTenbHOro
YCTPaHEHUs1 BbISIBIIEHHbIX HapyLleHWA NpU OKa3aHUM MyHUUMNANbHOW YCnyru, a Takke
NPUHOCATCA W3BMHEHUSA 3a [OOCTaBfieHHble HeyaobcTBa M ykasbiBaeTcs WMHdopmauus o
AanbHeNnWnX JencTBusaX, KOTopble HEOOXOAMMO COBEPLUNTL 3asBUTENIO B LIenax nosiyyeHus
MYHUUUNANbHOW YCRyru.

5.7.3. B cnyyae npusHaHua xanobbl He noanexailen yOooBreTBOPEHWUIO B OTBeETe
3agBuUTenNto, ykasaHHOM B nyHKTe 5.7.1. Hactoswero AOMWHUCTPATUBHOINO perfnameHTa,
AAl0TCS apryMeHTUPOBAHHbIE Pa3bSCHEHUA O MPUYMHAX MNPUHATOrO peLlleHnd, a Takke
NHpopmauusa o nopsiake oGxanoBaHUSA NPUHATOrO peLlEeHNs.

5.8. Nopsgok obxanoBaHWs peLueHns no xanobe

B pnocynebHom nopsigke MoryT 6biTb 0GXXanoBaHbl 4encTBus (6e3nencTene) u pelleHmns
BbILLECTOALLNM AOSDKHOCTHBIM NLam;

creunanucToB YrNONMHOMOYEHHOro opraHa, MyHuuunanbHbiX criyxawux — [rnase
MYHUUMNANbHOrO OKpyra;

M®L| - B yNONTHOMOYEHHbIN OpraH, 3akSO4YMBLUMIA COrnalleHne O B3auMOAeuCTBUM C
ML,

5.9. lNMpaBo 3aaBMTENs Ha NoNyyYeHne MHopMaunm N AOKYMEHTOB, HEOBXOaUMbIX ANg
000OCHOBaHUA 1 paccMOTpeHUst xanobbl

Ha cragum pocyaebHoro obxkanoBaHus genctsun (6e3gencrtens) YNOSTHOMOYEHHOMO
opraHa, cneuuanucta YnosIHOMOYEHHOro opraHa nMbo MyHuumnansHoro cnyxatero, MoL,
paboTHMka MOL|, a Takke opraHusauuin, nNPeaycMOTPEHHbIX 4YacTtbto 1.1 cTatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, nnu nx pabOTHUKOB, a TaKKe pPeELLEeHUHN,
NPUHATBLIX B XOA4e NpedocCTaBreHna MyHUUMNanbHOW YyCryru, 3adBuUTENb MMeeT MpaBO Ha
nosly4eHme nHhpopmaumm n JOKYMEHTOB, HEOOXOAMMbIX AS11 0O0CHOBaHUS U PacCMOTPEHUS
Xanobbl, a Takke Ha npeacTaBneHne OOMNOSNHUTENbHbBIX MaTepuanoB B CPOK He Gonee 5
AHen ¢ MoOMeHTa obpalleHus.

5.10. Cnocobbl MHOPMUPOBAHUS 3asiBUTENEW O NOpsSAKe Nnofadn U paccMOTpeHus
XanooObl

YNONHOMOYEHHLIN opraH, obecneynBaer:

1) vHopMUpOBaHME 3asBUTENen O nopsigke obXanoBaHUs peLleHun U OENCTBUN
(6e3pencTBmsl) YNONTHOMOYEHHOrO OpraHa, €ro AOSPKHOCTHbIX vy nubo cneumanuctos
nocpeacTBOM pasmelleHus uHdopmauuMmM Ha cTeHgax YMNOSIHOMOYEHHOro opraHa, B
pernoHanbHOM rocygapCcTBeHHOW MHOPMaLMOHHON cucteMme «llopTan rocygapCTBEHHbIX U
MyHuMUMnanbHbIX  ycnyr  (dyHkuun)  Hosropogckom — obnactm»  u - degeparnbHOn
rocygapCcTBeHHOM WHQOpMaUnoHHOM cucteMe «EauHbIM nopTan rocygapCTBEHHbIX W
MyHUUMNANbHbIX YCNYr (PyHKUNA)»;
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2) KOHCYnbTUpOBaHMEe 3asBUTENEN O nopsake obXanoBaHUSA pelleHuMrn U OeNCTBUN
(6e3penctBms) YNONHOMOYEHHOIO OpraHa, ero OMMKHOCTHbIX nuy NMbo crneumanucTos, B
TOM yucne no TenedoHy, aNeKTPOHHOW NoYTe, NPU IMYHOM NpUEME.



MpunoxeHne Ne 1
UHdopmaumsa o mecTtax HaxoxaeHus, rpadmke padboTbl, cnpaBoO4YHbIX TenegoHax
M agpecax 3neKTPpoHHon noyTbl MOL|

HanmeHoBaHue MNoyToBLIN Mpaduk paboTbl Anpec TenedoH
agpec ANEKTPOHHON
nouYThbl
Otaoen MoL| Xonmckoro 175270, nH. - 08.30 — 17.00 | mfcholm@mail.ru 8 (800)
panoHa Hosropoackas BT.- 08.30 - 17.00 250-10-53
rocyaapcTBeHHOro obnacTb, T. cp.- 08.30 - 17.00 (ropsivas
06racTHOro aBTOHOMHOro | Xonm, yn. yT1. 10.00 -18.00 nnHuA)
yupexaeHus OkTabpbcKas, nt. - 08.30 - 17.00, +7 (8162)
«MHorogyHKunoHanbHbIR | gom 51/2 no 60-88-06
LEeHTp NpefocTaBneHus npeaBapuUTENbHON (0o6. 5709)
rocyaapCTBEHHbIX U 3anucu go 20.00
MyHULMNAnNbHbLIX YCIyr» c6., BC.- BbIXOOHbIE
OHU

MpunoxeHne Ne 2
B AgMuHucTpaumnio XormcKoro MyHULUNansHOro
panoHa Hoeropoackown obnacTtu
oT

(dbamunus, ums, oT4ECTBO)
3aperncTpupoBaHHoro(-on) no agpecy:

npoxuBatoLero(en) no agpecy:

nacnopT

(cepusi, Homep, kem 1 korga BbigaH)

KoHTaKTHbIN TenedoH
e-mail
3asaBneHue
Ha npeAocTaBneHue BbinnaTbl SIMLaM, yKa3aHHbIM B NyHKTe 1 cT. 8
®PepepanbHOro 3akoHa «O AONONMHUTENbHbLIX FAPaHTUAX NO couManbLHOM NoaaepKKe
AeTen — CUMPOT U AieTeN, OCTaBLLIMXCA 6e3 noneyvyeHus pogutenen» Ha npuobpeTeHune
611aroyCTpOEHHOrro XXUsoro nomMeLeHnss B CO6CTBEHHOCTb UIU ANt NOSTHOro
noraweHusi KpeauTta (3aMma) no AoroBopy, obsizaTenbCTBa 3aeMLiMKa NO KOTOPOMY
obecneyeHbl MNOTEKOMN
Mpowy npefoctaBuTb MHe BbiNnaTy Ha npuobpeTeHMe 6naroyCTPOEHHOro XXWUsoro
nomeLeHns B COGCTBEHHOCTb 3a CYET cpeacTB OroaxeTa.
K 3asBneHuio npunarato crnegyrowme OKYMEHTbI:

1.

2.

3.

4,

5.

6.

7.

A npegynpexgeH(a) o6 OTBETCTBEHHOCTM 3a MpeacTaBfeHne HeaoCTOBEPHbIX

cBedeHun.
« » 20 r.
(noanuck 3asaBuTens)

A,

, B cootBeTCcTBUN ¢ PenepanbHbiM 3akoHOM OT 27 utons 2006 roga Ne 152-03 «O
nepcoHanbHblX AaHHbIX» fak cornacne Ha o06paboTky M UCMONb3oBaHWE  MOUX
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nepcoHaribHbIX AaHHbIX (I'IepCOHaJ'IbeIX OaHHbIX Moen CeMbI/I), cogepXalwnmxca B HactoALweM
3adaBrieHnn 1 B npeacrtaBfieHHbIX MHOK JOKYMEHTaxX.
« » 20 r.

MNpunoxeHne Ne 3
COIMACHE
Ha 06paboTKy NnepCoHanbHbIX AaHHbIX
H’ )
(dbamunus, nms, 0TYECTBO (NPY HANN4YUK))
npoxuBatoLmi(as) no agpecy

[IOKYMEHT, YAOCTOBEPSIIOLLMIA NIMYHOCTL: cepus Ne ,
BblAaH

(keM 1 korga BblaaH)
HacTtodwnMm aaro CBOE corjiacue )
(ykasaTb onepaTopa, nony4atoLiero cornacue Ha o6paboTky nepcoHarnbHbIX AaHHbIX)

pacrnonoXeHHOMY Mo ajpecy: , Ha 006paboTKy MOMX NepcoHanbHbIX
AaHHbIX U NOATBEPXAato, YTO, MPMHMMAas Takoe pelleHune, 9 OEeNCTBYK CBOEW BONen n B
CBOMX UHTEpecax.

Cornacue gaetca MHOM ANSA Uenien, CBSA3aHHbIX C NpeaoCTaBNeHNEM MyHUUMNAanNbHOM
ycnyrn «lpegocTtaBneHme Beinnathl NMLamM 13 Yncna geten-cmpoT n geTen, octasumnxca 6ea
nonevyeHna pogutenen (ganee nuua M3 Yucna  OeTen-cupoT), Ha npuobpeTteHue
6rnaroyCTpOEHHOro XUIIOro NOMELLEHNA B COOCTBEHHOCTb WM ANs MOSIHOrO noraleHus
KpeouTta (3arMma) no p[oroesopy, obszaTtenbCcTBa 3aeMilimka No KoTopomy obecrneyeHsl
NNOTEKOWY», N PAcnpOCTPaHSETCA Ha NePCOHanbHbIe AaHHbIE:

(ykasaTb nepcoHanbHble AaHHble, Ha 06paboTKy KOTOpbIX AaeTcs cornacue)

A npouHdopmmpoBaH(a) O TOM, 4YTO nog o6paboTkoM nepcoHasribHbIX OaHHbIX
NOHUMAlOTCA AencTBus (onepaumm) C NepcoHanbHbIMW AAHHbIMKM B paMKax BbIMNOSIHEHUS
depepanbHoro 3akoHa ot 27 wutona 2006 roga Ne 152-03 «O nepcoHarnbHbIX OaHHbBIXY.
KoHdunaeHumanbHOCTb MEpPCOHanbHbIX AaHHbIX COGMaaeTca B paMKax WUCMOSHEHUSN
3akoHogartenbcTBa Poccuinckon degepauum.

HacTtosiwlee cornacme npenoctaBfsieTCs Ha OcCyllecTBrneHne nobbix OeNCTBUN,
coBepLlaeMbIX C UCMONb30BaHMEM CPeACTB aBToMaTu3auum nnm 6e3 ncnonb3oBaHUs Taknx
CpeacTtB C MOMMW MNEepPCOHanbHbIMW AaHHbIMKW, BKNoYas cbop, 3anmcb, cMcTemMaTtmsaumio,
HakonneHne,  XpaHeHwe,  yTOYHeHue  (OobHoBNeHwue, N3MEHeHNe), n3BrievyeHue,
ncnonb3oBaHue, nepegadvy (pacnpocTpaHeHue, NpegocTaBrenne, 4OCTyn), obes3nnymBaHme,
GrnokvpoBaHue, yaaneHue, yHUYTOXeHMEe nepcoHasrbHbIX AaHHbIX.

[laHHOe cornacue AencTByeT 4O MOMEHTa OT3biBa MOEro cornacmst Ha 06paboTky Mounx
nepcoHarnbHbIX AaHHbIX B NUCbMEHHON cdopme. MHe pasbsCHeH MopsaoK OT3blBa MOEro
cornacusi Ha 06paboTKy MOUX NEPCOHAaNbHbIX AAHHbIX.

(mognwuce) (pacwmdposka nognmcu) (paTa)
MpunoxeHune Ne 4
COIMACHE
Ha 06paboTKy NepcoHarnbHbIX AAaHHbLIX NPeAcTaBNsAeMOro

(dbamunus, ums, 0T4ECTBO (NPU HaNMYUKN) NpeacTaBUTENs)

(appec npeacrasuTens)
OOKYMEHT, yD,OCTOBepﬂPOU_l,I/IVI JIMYHOCTDb,

cepuA HOMep , BblAaH

(keM, korga)
AENCTBYOLWNIA (@) HA OCHOBaHUK
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(BUA M pekBU3NTLI JOKYMEHTa, NoATBEPXAatoLWero NosIHOMoOYNE NPeaCTaBUTENS)
OT UMEHUN N B NHTEPECAaX ,
(dbamunus, umsi, oT4eCTBO (MPU HaNU4YMM) NPeacTaBNAEMOoro)

(appec npeacraBnsemMoro)
AOKYMEHT, YAOCTOBEPSAOLLMIA NTNYHOCTD,
cepusa HOMeEp BblaH

(kem, korga)
HacTosWMM Jak  CcBOe cornacnme Ha 06paboTky  nepcoHarnbHbIX — AaHHbIX
npeancraBridemMoro

(HaMmeHoBaHWe 1 agpec opraHa MeCTHOrO caMoynpaBfieHust U (M1) MHOTOMYHKLIMOHASBHOMO LIeHTpa
NpeaoCTaBNeHUs ToCyAapCTBEHHbIX Y MyHUUMNAbHbIX YCIyr)

Cornacue gaetcsa MHOW Ona Lenewn, CBA3aHHbIX C NpeaocTaBfieHneM Bbinnathbl fvuam
N3 yncna geTen-cupoT M AeTen, ocTaBlumnxca 6e3 nonevyeHnsa poauTtenen (ganee nviua m3
yucna QeTen-cuMpoT), Ha npuobpeTeHne 6GNaroyCTPOEHHOro >KUMOro MNOMELEeHUa B
cOBCTBEHHOCTb UMK ANsi NONHOro noralleHns KpeguTa (3arma) no gorosopy, obsasarenscrea
3aeMLuKa no KOTOopomy obecneveHbl WNOTEKOWM, M PacnpoCTPaHSEeTCA Ha CreayoLlyro
NHdOOPMaLNIO:

(nepeyeHb NepcoHanbHbIX AaHHbIX, HA 0B6paboTKy KOTOPLIX AaeTcs cornacue)

A npounHdopmmpoBaH (a) o TOM, 4TO nog oO6paboTKOM nepCOoHarnbHbIX AaHHbIX
NOHUMAITCA AencTBus (onepauum) C NepcoHanbHbIMU AAHHBIMKM B pamMKax BbIMOSHEHUS
depepanbHoro 3akoHa oT 27 uionsa 2006 roga Ne 152-03 «O nepcoHanbHbIX AaHHbLIXY,
KOHOMAEHUMANbHOCTb MepCOHarbHbIX AaHHbIX cobnogaeTca B paMkKax WUCHOSTHEHUS
3akoHogartenbcTBa Poccuinckon denepauum.

HacTosiwee cornacve npegoctaBnseTcs Ha ocylwecTBreHne nobbix OenCTBUN,
COBEpLUaeMbIX C UCMONb30BaHMEM CPEeACTB aBTOMaTM3aumm unm 6e3 Mcnonb3oBaHUA Taknx
CpeaCTB B OTHOLLEHUM MEPCOHArbHbIX AaHHbIX, KOTOPble HEOBXOOAMMbI UMK Xenaembl ASis
OOCTMXKEHUS1 yKasaHHbIX Bblwe Uuenen, Bkmwyas cbop, 3anucb, cucTtemaTusaumio,
HaKonneHne, XxpaHeHue, yTouHeHne (OOHOBrEHME, U3MEHEeHME), UCNonb30oBaHMe, nepegadvy
(pacnpocTtpaHeHne, npegocTaBneHne,  goctyn), obesnuumBaHue,  BGrokMpoBaHue,
YHUYTOXEHUE NepCcoHasibHbIX AaHHbIX.

[laHHoe cornacme pgencTtByeT OO0 MOMEHTa OT3blBa cornacmss Ha ob6paboTtky
nepcoHanbHbIX [AaHHbIX, MHE pas3bsCHEH MOpaAOK OT3blBa corfnacusi Ha ob6paboTky
nepcoHanbHbIX OaHHbIX.

(mognwuce) (pacwmdposka nognmcu) (paTa)
MpunoxeHne Ne 5
Bknaabiw B nn4yHOe geno
Ha npeaocTaBneHne rocyaapcTBeHHOW yCnyru, coaepxawmm ceBegeHns
O NOCTYNJIeHUMN 3asiBNeHUs1 U AOKYMEHTOB B 35IEKTPOHHOM Buae
3asBneHne n JOKYMeHTbl Ha NpegocTaBreHne rocyaapCTBEHHOM yCryrn NnpeacTaBeHbl
B AOMUHMCTpaAuUuMO XONIMCKOMO MyHMUMNanbHOro panoHa Hoeropogckon obnactu B
3IeKTPOHHOM BMAE C MUCMNOMb30BaHMEM PErmoHasnibHOW rocygapCTBeHHON MHPOPMALMOHHON
cuctembl «llopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (yHkumin) Hosropoackon
obnactn», denepansHOM rocygapCTBEHHON UHAOPMALNOHHOM CUCTEMbI «EAMHBIN nopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr (oyHkumin)y (ganee PITY, ENTY).
®.1.0. 3aaButens Appec 3aaButens
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Bxopgsawwmn Homep ¢ EMIY (PIIY) | OaTta noctynnenus O.N.0. cneymanucTta, NpUHSBLLETO
JOKYMEHTOB OOKYMEHTHI

3asiBneHne, nony4yeHHoe B 3feKTPOHHOM BMAe, MPOBEPEHO CreumanncToM

noanncb cneyunanncTa

- cBeieHud, npeacrtaBrieHHble B 3adBl1€HUN, YKa3aHbl B NMOJIHOM obbeme

noanncb cneyunanncTa

- CcBeAeHud, npeacrtaBrieHHble B 3adBJ1€EHUN, YKa3aHbl HE B MNOJIHOM obbeme, B CBA3N
C 3TUM 3aABUTESTIO Ha3Ha4YeHa AaTa rnpmnemMa anda nogadun 3adaBrjieHndA

Ha3Ha4YeHHada aata rnpmema noanncb cneunarnimcra
OpI/IFVIHaJ'IbI OOKYMEHTOB npeacTaBli€Hbl 3adBUTENEM

AaTta npencrasneHna opurmHanos

noanncb cneynanncTa paCLLIVId)pOBKa noanumcun



